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Pabouyast nporpamMa y4eOHOU TUCHUILIHHEI A TMUHUCTPATHBHBIA MEHEDKMEHT» COCTAaBIIEHA
Ha OcHOBe ['OcymapcTBEHHOro 00pa3oBaTeIbHOrO CTAaHAApTa BEICIIETO IPOGECCHOHAIBEHOIO
obpazoBanus ('OC BIIO) nmo manpaeneruto noarotoBku 38.03.02 MeHeIKMEHT, YTBEPXKICHHOTO
nprkazom MOH JTHP ot 24.08.2016 r. Ne 859, 3aperucrpupoBanublii B Munucteperse roctunuu JTHP
12.09.2016 r. Ne 1 559; Ilopsanka opranu3anuu ydeOHOro mpouecca B 00pa3oBaTEIbHBIX
opraHu3auusx BeIcuiero mpodeccuonanbHoro obpasoBanus Jlonenxoit Haponmoit PecmyOmmkw,
yTBEP)KAEHHOTO IpuKazoM MunuctepcrBa obpasoBanus u Hayku JITHP Ne 1171 ot 10.11.2017 1. (c
u3MeHeHusIMH, BHeCeHHBIMHE 0T 03.05.2019 r. Ne567); yueGHOrO 1miana # OCHOBHO# 00pa3oBaTeIbHON
IpOrpaMMBbl  BBICIIETO NpodeccroHanpHOro 00pa3oBaHUs HampasieHHs mnoarotosku 38.03.02
MeHeKMeHT.

PazpaboTuuk:

JOLEHT Kadeapsl MEHEDKMEHTa, K.3.H., O, (?7% E. O. Kpagen

[Tporpamma y4e6HOM qUCIUILTMHEI YTBEP)KAEHA Ha 3aceqanuu kadenpsl « MeHemKMEHT
ITpotoxon Ne 9a ot «07» ampens 2020 r.

W. o. 3aB. kadeapoii MEHEHKMEHTA A. B. IlonossH

ITporpamma y4eOHON IUCHUILUIHHBI 0fo0peHa y4eOHO-METOANYECKOH KOMHCCHEH 3KOHOMUYECKOTO
(akynpreTa

[TpoTtoxon Ne 8 ot «20» ampens 2020 roga

[Ipencenarens YMK E. H. Crpenuna
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1. OBJACTHb IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM INPOLECCE

YueOHast AUCIUTUINHA «AIMUHUCTPATUBHBIA MEHEKMEHT)» OTHOCUTCS K BAPHATHBHOMN YacTH
o0Opa3oBaTenbHON MporpaMMebl. JlJis U3ydeHus JaHHON y4eOHOW AMCIUILTMHBI HEOOXOAMMBI 3HAHWS,
YMEHUS W HaBBIKU, @opmupyemsvie npedwecmsyrouumu - «OCHOBBI MEHEIKMEHTa», «Mcropus
YIPABICHUECKOM MBICTNY», «BBegeHue B crienuanbHOCTB» u conymcemsyrowumu - «VMccnenoBanue

CHCTEMBI yIpaBieHHs», «COBpeMEHHbIE METO/Ibl YITPABIICHH.
JlaHHast IUCUUIUIUHA A6/1Aemcsi OCHOG80U Il TIOJTOTOBKH BBITYCKHOW KBaIM(PUKAIMOHHOM

paboThl OakanaBpa.

2. CTPYKTYPA JUCHUIIJIMHBI

XapakTepucTUKA y4eOHOM TN CIUTIINHbBI

Hanpasnenne noarotoBku

38.03.02 MenemxkMeHT

ITpoduns noaroroBku

O6pa3oBarenbHas IporpaMmMa bakanaBpuar
Kpanuduxamnus AxkangeMudeckuii OakaiaBp
KonndecTBo conepkaTeabHbIX MOJIYJICH U TEM 2 (9)

JucuuruimHa 6a30BOM / BApHATUBHOM YacTh
00pa3oBaTebHON IPOTrPAMMBI

BapI/IaTI/IBHaH 4acCTb

®opmel kouTpOJst (MK, sk3ameH, 3a4eT)

1 MOAyNBbHBIN KOHTPOJIb, 3K3aMEH B 5-M CEMECTpE,
KypcoBas pabora

ouHast popma oOydenus | 3aouHast popma 00ydeHuUs
ITokaszaTenu HOpMaArT. YCKOD. HOpMAT.
YCKOP. CPOK
CPOK CpPOK CpPOK
KomnuecTBO 3a4eTHBIX €qUHUL] 6 6 6 6
KosmuecTBo yacos 216 216 216 216
I'ox noaroToBku 3 2 3 2
Cemectp 5 3 X X
KosmuecTBo yacos
- JIEKIIMOHHBIX 36 36 6 6
- IPAKTUYECKUX, CEMUHAPCKUX 36 36 4 4
- 1a00paTOPHBIX
- CaMOCTOSATENbHOM paboThI 144 144 206 206
B T.4. KypcoBas pabota 72 72 72 72
HenenpHo€ KOJIMYECTBO 4aCOB, T.4.
ayIUTOPHBIX 4 4 X X
CaMOCTOSITEJIbHON pabOThI CTYACHTA 8 7,3 X X

3. OMIMCAHUE JUCHUIIJIMHbI

lle.flblo HU3YUCHUS OUCHUIIIINHBI «AI[MI/IHI/ICTpaTI/IBHHﬁ MCHCIDKMCHT» ABJIAACTCA YCBOCHUC
OCHOBHBIX MOHSTHM AIMUHHUCTPUPOBAHUA, U3YUCHUC IPHUHIHUIIOB WU MCTOAOB aIMHHUCTPATUBHOIO
YIIpaBJICHUA, a TaKXKe CII0CO00B AIMUHHUCTPATUBHOT'O BOS,[[CI\/’ICTBI/ISI U COACpIKaHUA PECYpCOB
AAMUHUCTPUPOBAHUSA, HAXOJAIINXCS B PACIIOPAKCHHUU PYKOBOAUTEIIA.

3aoauu yuyeOHoll OUCYUNIUHDL.

- UI3YUCHUC MMOHSTUMNHOTO amnrmapara aAMUHUCTPATUBHOI'O MCHCIIPDKMCHTA,
- o0ocHOBaHHE pojm  aAMHUHUCTpAaUUM W MCHCIKCpAa - aIMHUHUCTpATOpPAa B CUCTEMC

AAMUHUCTPATUBHOI'O MEHEI’KMCHTA,

- u3ydeHue (PyHKIHUHI U Ipo1IecCOB aAMUHUCTPATUBHOIO MEHEIKMEHTA;
- U3y4yeHue (popM aIMUHUCTPATUBHOTO KOHTPOJIS U PETYIUPOBAHUS AESITEIbHOCTH;
- o0ocHOBaHMEe BbIOOpa GOPM U METO/I0B aIMUHUCTPATUBHOTO BIMSHUS Ha MOTYMHEHHBIX;
- pa3zpaboTKa MoJieNeil rmpolecca NPUHATUS PELIEHU B OpraHu3alusXx.
TpeOoBanus Kk pe3yabTaTaM OCBOCHHUSI NUCHHMIUIMHBI: TPOLECC M3YyUEHUS IUCLMILIMHBI
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HampasiIeH Ha (OpMUPOBAaHHUE IEMEHTOB ClIEAYIOMMX KomrereHuuid B coorBercTBuu ¢ ['OC BIIO
o HampasieHuto moarotosku 38.03.02 «MenemkmMeHnT», yrBepxkaeHHoro npukazom MOH JIHP ot
24.08.2016 1. Ne 859:

oowekynomypuuvix (OK):

OK-1

CHOCOOHOCTBIO MCTIONIB30BaTh OCHOBBI (PMIIOCO(CKUX 3HAHUHN 1151 POPMUPOBAHUS
MHPOBO33pPEHYECKON TTO3UIINU

OK-3

CIIOCOOHOCTBIO MCMOIB30BATh OCHOBBI 5KOHOMHYECKUX 3HAHUHN B Pa3TUUHBIX
cdepax AesTeITbHOCTH

OK-5

CHOCOOHOCTHIO paboOTaTh B KOJIJICKTHBE, TOJIEPAHTHO BOCIIPUHUMAsSL COLUAIIBHBIE,
STHUYECKHE, KOH(PECCHOHAIbHbIE U KYJIbTYPHBIE Pa3JINUMs

oowenpogpeccuonanvuvix (OIIK):

OIIK-1

BJIaJICHAEM HaBbIKaMM IIOMCKa, aHAJIN3a U UCIIOJIb30BaHUS HOPMATUBHBIX U
NPaBOBBIX TOKYMEHTOB B CBOEH MPO(}heCCHOHALHON AEATEIbHOCTH

OIIK-2

CIIOCOOHOCTBIO  HAaxXOJUThb  OPraHW3allMOHHO-YNPABICHUYECKHE  PEIICHUS U
TOTOBHOCTBIO HECTU 332 HUX OTBETCTBEHHOCTH C IO3MLHUN COLMAIBHONW 3HAYUMOCTH
IIPUHUMAEMBIX pPEUICHUI

OIIK-3

CIIOCOOHOCTBIO TPOEKTUPOBATH OPTraHU3AlMOHHBIE CTPYKTYpHI, Y4acTBOBAaThb B
pa3paboTKe cTpaTeruil yNpaBi€HMs] 4YEJIOBEUECKUMHU pecypcamMHu OpraHM3aluii,
IUTAHUPOBATh U OCYIIECTBIATH MEPONPUSATHSA, PACHPENENiATh U JeIerHpOBaTh
MOJIHOMOYHMS C Y4Ye€TOM JIMYHOM OTBETCTBEHHOCTH 3a  OCYIIECTBIISEMbIC
MEPOIPHUITHS

OIIK-7

CIOCOOHOCTBIO PelIaTh CTaHAAPTHBIC 3a/1a4U IPOPECCUOHATBHOMN IEATEITLHOCTH Ha
OCHOBE MH(OPMAIIMOHHON 1 OHOIHOTpaduuecKor KyIbTyphl C TPUMEHEHHEM
UH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX
TpeOoBaHUI HHPOPMAITMOHHON 0€301TaCHOCTH

npogeccuonanvnuix (I1K):

[1K-2

BJIQJICHUEM DAa3IMYHBIMH CIIOCOOAMU pa3peuieHus] KOHQIMKTHBIX CHUTyalMil mpu
MMPOCKTUPOBAHNN MECXKINYHOCTHBIX, TPYIIIOBBIX n OpraHn3aliuOHHBIX
KOMMYHUKAI[MH Ha OCHOBE COBPEMEHHBIX TE€XHOJOTUW YIpaBJIEHUs MEPCOHAIIOM, B
TOM YHCJIE, B MEXKKYJIBTYPHOU Cpejie

I1K-7

3HaHUEM COBPEMEHHOM CHCTEMbI YIPaBJICHUs Ka4YeCTBOM U 00ecriedeHus
KOHKYPEHTOCIIOCOOHOCTH

I1K-8

CIOCOOHOCTBIO K 00OCHOBAHUIO YITPABICHUECKUX PEIICHHM, a TAKXKE TPUMEHCHHIO
KOHKPETHBIX CITOCOOOB M METOIOB YITPABICHHS Ha OCHOBE TJTyOOKOTO TTOHUMAaHUS
OCHOBHBIX 3aKOHOMEPHOCTEH Pa3BUTHUS YIPABICHYECKOW MBICIIU, TCUCHUH,
TEHICHIMI Pa3BUTHS HAYYHBIX MOXO0/I0B K YIPABICHHIO, JOKA3aBIINX CBOIO

7 (HEeKTUBHOCTH

B pesyabTare n3ydeHuns y4eOHOM JUCHHUIINHBI CTYICHT J0JIKeH:

3Hamy:

- IOHATHE, BUJIbI 3AKOHOB YIIPABJICHUsI U TPUHIIMIIBI 3IMUHUCTPATUBHOTO YIIPABIICHUS;

- (pyHKUIMM aAMUHUCTPATUBHOTO MEHEIKMEHTA;

- 0COOEHHOCTH IJIAHUPOBAHUS B CUCTEME a/IMUHUCTPATUBHOIO MEHEIPKMEHTA;

- CYIIIHOCTh MOTHBAIIMU KaK (PYHKIUU aIMUHUCTPATUBHOI'O MEHEIKMEHTA;

- (hakTOpBI, ONpENeNAIONMe MECTO aJMMHUCTPAllMM B OpraHu3auud W (QYHKLIUU
aJIMMHHCTpPAIK B OpraHU3alluy;

ymembo:

- CaMOCTOSITENIBHO CIPOEKTUPOBATH OPraHU3AIHIO;

- OLICHUBATh OPTraHU3ALMOHHYIO CTPYKTYPY IPEANPUATHS ¢ TO3ULUH 3()(HEKTUBHOCTH;

- pa3zpaboTaTh KOMIIEHCAIIMOHHBIH MMaKeT MPEeANPUATHS;



- pa3paboTaTh CUCTEMY YIPABJICHUS TIEPCOHANIOM,

eénaoemsp:

- OCHOBHBIMH MCTOAaMM, criocodamu u Cp€acTBaMu IMOJIYYCHHS U nepepa60TKH I/IH(bOpMaI_[I/II/I;
- 0a30BBIMHU TCOPCTUICCKUMU 3HAHUSAMU B obactu AIMUHHUCTPATUBHOT'O YIIPABJICHUSA
- CIIOCOOHOCTBIO MCIIOJIB30BaTh IMOJIYYCHHBIC 3HAHUSA Ha ITPAKTHUKE.

4. COAJEP)KAHME JUCHUIIVIMHBI 1 ®OPMbI OPTAHU3ALIUUA YYEBHOI'O

MPOLIECCA

JucuumnnuHa «AJAMUHUCTPATUBHBIA MEHEIKMEHT» IpelycMaTpuBaeT clieAyroume (opMbl
OpraHm3ainy y4eOHOTO TpoIecca: JIeKIMH, MPAKTUYECKUE 3aHATHUS, CAMOCTOATEIBHYIO padoTy

CTYACHTOB.

MaTepI/Iaﬂ n3jaracrcsa ¢ UCII0JIb30BaAaHUECM 06TJSICHI/IT€HBHO-I/IJIJIIOCTpaTI/IBHbIX, 9BPUCTHYCCKUX
U UCCIIeJOBAaTEIbCKUX METONOB npenoaaBanus. [Ipu mpoBeneHnn nekuid u 1abOpaTOpHBIX 3aHATHI
HCIIOJIB3YIOTCHA MYHBTHMGHHfIHBIG MNpe3CHTal, JOKYMCHTAJIbHBIC U aHUMAlIUOHHBIC BUACOPOJJIMKU
HaY4HO-TIO3HABATEIBFHOTO XapaKTepa, pa3laTOuHbIe MaTePHAIIbI.

B yuebHOM mpomecce IMHPOKO NPUMEHSIOTCS AaKTUBHBIE W HWHTEPAKTHBHBIE (OPMBI
npoBeeHusT 3aHATHIA (pa300p KOHKPETHBIX CHUTYallWid, AMCKYCCHSA, IOJEMHKA), BHEAyAUTOpHAsS
caMocTosiTeNIbHas paboTa, OauIbHO-PEHTHHTOBas CHUCTEMa OILCHKH YCIIEBAEMOCTH, JIMYHOCTHO-
OpPHEHTHUPOBAHHOE 00ydeHHUE, MPOOIEMHOE 00yIeHHE.

B  yuebuom

Impouecce

HCIOJIB3YIOTCA HHTCPHET-PCCYPChI 110 AaHHOMY

Kypcy;

paccMaTpuBaroTCs 3a/1a4l, MAKCUMAJIbHO NMPUOJIMKEHHbIE K KOHKPETHBIM IIPAKTUUECKUM CUTYaLMSIM,
UCIOJIb3YIOTCS TECThI, CAMOCTOSITENIbHAs pa00Ta, IPOBOJATCS KOHTPOJIbHBIE paOOTHI.

CamocrosiTenbHasi paboTa CTYAEHTOB MPEAyCMaTpUBAeT MOATOTOBKY K IPAKTHUYECKUM
3aHATHUSAM, IOATOTOBKY KOHCIIEKTOB I10 OTAEIbHBIM BOIIPOCAM M3y4aeMbIX TE€M, U3y4yeHHE YUeOHOH U
METOAMYECKON JIUTEPATyphl, HAYYHBIX CTAaTei, HOPMATUBHO-TIPABOBOM 0a3bl, OJATOTOBKY M 3aIUTY
IIPE3EHTAlMK U JOKJIA0B, PEIIEHUE 3a1a4.

TemaTHyeckuil MJIaH JTHCHUIIIAHBI
«AJIMUHHMCTPATUBHBIH MEHEIKMEHT»

Tembl

‘ Kpartkoe coaepxaHue TeMbl

ConepmaTem)an?i MOAYJb 1 TeopeTuquKue OCHOBBI AIMUHHUCTPATUBHOI0O MCHCKMCHTA

Tema 1. Teopus
aJIMMHHUCTPATUBHOTO
MEHEIKMEHTA

1.1 Hcropuueckne NpPEeANOCBUIKM M O3BOJIIOLMS  aIMUHUCTPATUBHOIO
MeHnemxmenta 1.2 Kiaccuueckass agMUHHUCTpaTHUBHAS —IIIKOJIA 1.2.1
Bo3HUKHOBEHHE aJIMMHHUCTPATUBHON IIKOJBI ynpasicHus 1.2.2 Pa3sutue
aJMUHHMCTpPAaTUBHONW mIKoJbl yrnpaBieHus 1.2.3 Konuenuus OropokpaTuu
1.3 CoBpeMeHHBbIE TOAXO0/1bI K aIMUHUCTPATUBHOMY MEHEDKMEHTY

Tema 2. Cucrema
aIMUHHUCTPATHUBHOTO
MCHCIIDKMCHTA U annapaT
yIpaBIeHUS

2.1 OcHOBHBbIE KaTeropuu aAMMHUCTPATUBHOIO MeHekMeHTa 2.2 Cucrema
aJIMUHUCTpPATUBHOTO yrnpasieHus (Administrative Management System —
AMS) 2.3 AnMuHuCTpalus Kak Oprad aAMMHUCTPATUBHOTO YIIPABICHUS U
CyOBEKT aJIMUHUCTPATUBHOIO MEHE)KMeHTa 2.4 MeHexkep-
aMUHHUCTPATOP KaK KIFOYEBOU JIEMEHT CUCTEMbI aIMUHUCTPATUBHOIO
yIpaBJIeHUS U CyOBEKT aJMUHUCTPATUBHOTO MeHeKMeHTa 2.5 CyIIHOCTh
Y 3Ha4YeHHe Mpoliecca aIMUHUCTPATUBHOIO MEHEPKMEHTA

Tewma 3. [InannpoBanue B
aJMMUHHCTPAaTUBHOM
MCECHEIPKMEHTC

3.1 AqMUHUCTpaTUBHOE IUIAHUPOBAHUE: CYIIIHOCTb, IPUHIHUIIBI, YPOBHHU
3.2 Buabl 1 METOABI AIMUHUACTPATUBHOIO TUIAHUPOBAaHHUA 3.3
[Iporuo3upoBanue U MPOrpaMMUPOBAHNE B aIMUHUCTPATUBHOM
1anupoBanu 3.4 ITponecc aIMUHUCTPAaTUBHOTO IJIAHWPOBAHHUS

Tema 4. Opranuzanus
JeATETbHOCTH
aIMUHUCTpAITUU

4.1 Opranuzanuss CTPYKTYpbl aJIMHHHUCTPAlUHA TPEAIPUATUS 4.2
ITonmrOMOYMS, 0053aHHOCTH | OTBETCTBEHHOCTh  pabOTHUKOB
agMUHUCTpauuu  npeanpusitas 4.3 MeToAOJOrMYecKHe  OCHOBBI
[IPOCKTUPOBAHUS  OPraHU3ALMOHHBIX  CTPYKTYP  aAMUHUCTPATUBHOIO
ynpasnenus 4.4 Opranuzanus Tpya NOJYMHEHHbIX
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Tema 5. MoTtuBanus
pabOTHHKOB

5.1 ®opmMbl MOTHBHpPOBAaHUS ATMUHUCTPATUBHBIX PAOOTHUKOB 5.2
HeTpaIII/H_[I/IOHHBIe moaxoabl K  MOTHUBAIMU paGOTHI/IKOB arrapara
yIpaBIeHUS

Conep:kateJbHbII MOAYJIb 2. DYHKIIMOHAJIbHbIE ACTIEKTHI AIMUHUCTPATUBHOI0 MEHEKMEHTA

Tema 6. Kontpons u
perynupoBaHue B

6.1 KoHTposb eATeNbHOCTH annapara yrnpaBJIeHUs: BUIbl, 0COOEHHOCTH,
OpUHUMIBL 6.2 Buabl aIMUHUCTPAaTUBHOIO KOHTpOJds 6.3 MHCTpyMeHTbI

MCTO/JbI YIIPABJICHUA

a/IMHHHCTPATUBHOM aJIMUHUCTPATUBHOI'O KOHTPOJIS
MEHEIKMEHTE

Tema 7. 7.1 OcobGeHHOCTH aAMUHHMCTPAaTHBHBIX METOJOB ympaBieHus 7.2 Bunsl
AJIMHHHCTPATHBHBIC aIMMHMCTPAaTUBHBIX METONOB ympasiaeHus 7.2.1 OpranuzanuoHHbIE

MeTOJIbl yIpasiieHus 7.2.2 PacnopsauTenbHble METO/IbI ypaBieHus 7.2.3
Jucuuniamuapueie MeToibl yrpasienus 7.3 Ilpuponga aqgMUHUCTpATUBHOM
BJIACTH

Tema 8.
AJIMUHHCTPUPOBAHUE
npouecca NpUHATUA U
peanu3auuu
YIPaBJICHUYECKUX
pelIeHUI

8.1 IlpunsTHE ynpaBIeHUYECKUX PEUICHUN B CUCTEME aIMUHUCTPATUBHOIO
MeHeKMeHTa 8.2 DopMmbl pa3pabOTKU U pealu3alMy YIPaBICHYECKUX
pelIeHnt aIMUHHUCTpaIyen 8.3 Opranuzanust BBIOJIHCHUSA
ynpasiaeHueckux — pemeHuii 8.4  KoHTponb  3a  HCHOJIHEHUEM
YIPaBICHYECKUX PEIICHUI.

Tema 9. CoBpeMeHHbIE
TEXHOJIOTUH
aJIMUHHUCTPATUBHOTO
MEHEKMEHTA

9.1 IlepBUYHOCTH aIMUHUCTPATUBHON CUCTEMbI MEHEKMEHTA 9.2
AJIMUHHCTPAaTUBHBIN MEHEIKMEHT U OepexIIMBOE TPOU3BOACTBO TOBAPOB
(mpenocraBienue yciayr) 9.3 AIMUHUCTPATUBHBIN MEHEPKMEHT U
UH(POPMALMOHHbIE TEXHOJIOTHH 9.4 AIMUHHCTpPAaTUBHAS CUCTEMA
MEHEP)KMEHTa U CUCTEMa KaueCcTBa

CprKTypa JAUCHHUIIIMHBbI «A}]MI/IHI/ICTpaTHBHblﬁ MEHCIXKMEHT»

10 BUIaM y4eOHOil 1eATeJIbHOCTH

KoanuecTBo yacoB

Ounas ¢popma
(HOpMaTHUBHBII
CPOK ¥ YCKOPEeHHbI

3aouHas popma
(HOpMaTHUBHBII CPOK U
YCKOPEHHBbIH CPOK

CPOK 00y4YeHHs) o0y4JeHusi)
B T.4U. B T.4U.
Ha3Banusn
cojiep:kaTeIbHBIX MOJYJIeil M TeM = =
= o)
3] ) ] )
S |5 S| B
Q =] Q =]
¢ | s ° | 3
S E | E 4 S = E o
o | 5| E|8E| ¢ | E| £ | 8¢
S| 8| &3¢ 8 | 8| &| &¢
m = E |0 a|l M = = O o
ConepxaresabHblii MoayJb 1 TeopeTuyeckne 0CHOBBI AIMUHUCTPATUBHOTO MEHEIKMEHTA
Tewma 1. Teopust aAIMMHUCTPATUBHOTO MEHEIKMEHTA 22 | 4| 4 14 22 105 21,5

Tema 2. Cucrema AIMUHUCTPATUBHOTO MCHCI?KMCHTA U

arnmapar yrnpaBJICHUS

23 | 4| 4 15 23 1 1 21

Tema 3. [ImaHnpoBaHuEe B aIMUHUCTPATUBHOM

MEHEPKMEHTe 23 | 4 | 4 15 23 |05 225
Tema 4. Opranuzanus AeSITEIbHOCTHA aIMUHUCTPALIAN 22 | 4 4 14 22 105 1 20,5
Tema 5. MoTtuBanusi pabOTHUKOB 22 | 4 4 14 22 (05 21,5

Hroro no 1 copepxkareJbHOMY MOIYJIIO 112 120 20 | 72 | 112 | 3 2 107




Conep:kareJbHbIIN MOAYJIb 2. DYHKIMOHAJIbHbIE ACTIEKThI AIMUHUCTPATUBHOI0 MEHEKMEHTA

Tema 6. KoHTpoab 1 peryinpoBaHue B % | a|l a4l 18126 los 255
aJIMHHHCTPATUBHOM MEHEKMEHTE ' ’
Tema 7. AIMUHHUCTPATUBHBIE METO/IbI YIIPABIIECHUS 26 | 4| 4 |18 | 26 | 1|1 24
Tema 8. AnMuHHCTpUPOBaHHUE TpOIIeCcCa TPUHATHUS U 6 | 4l a 18 26 1 1 24
peanu3aluy ynpaBJIeHUECKUX pelIeHUu

Tema 9. CoBpeMEHHbIE TEXHOJIOTUH aAMUHUCTPATUBHOIO 26 | 4| 4 18 2% |05 25 5
MeEHEKMEHTA ' ’
HToro no 2 conep:kareJJbHOMY MO0 104 16 | 16 | 72 | 104 | 3 99
Bcero uacon 216 | 36| 36 | 144 | 216 | 6 4 206

5. TEMATHKA JIEKIIUOHHBIX, IPAKTUYECKHNX W JIABOPATOPHBIX 3AHATHIA

TeMbl TeKIIMOHHBIX 3AaHATHI

Hazeanue memoi Konuuecmeo
uacoe
Tema 1. Teopust aIMUHUCTPATUBHOTO MEHEIKMEHTA 4
Tewma 2. Cuctema aAMUMHUCTPATUBHOTO MEHEHPKMEHTA U annapatr yIpaBICHUS 4
Tewma 3. [InanupoBanue B aIMUHUCTPATUBHOM MEHEHKMEHTE 4
Tema 4. Opranuzanusi AesITEIbHOCTH aIMUHUCTPAIIUN 4
Tema 5. MoTuBanusi pabOTHHUKOB 4
Tema 6. KonTponb 1 perynupoBaHue B aAMUHUCTPATUBHOM MEHEHKMEHTE 4
Tema 7. AIMUHUCTPATUBHBIE METO/bI YIPABJICHUS 4
Tema 8. AIMUHHCTpUpPOBAHUE TIPOLIECCa MIPUHATHS U PeaTH3allin 4
YIPABJICHUYECKUX PEUICHUN
Tema 9. CoBpeMEHHbIC TEXHOJIOTUHN aAMUHUCTPATUBHOI'O MEHEKMEHTA 4
Bcero 36

Koncnekr nexuunii npusenen B: Kpasen E.O. AQMUHUCTpAaTUBHBIM MEHEKMEHT. KOHCIEKT
JEeKIUM Ui CTYACHTOB OJKOHOMHYECKMX HANpPaBJICHUM IOATOTOBKM W  CHELUAIbHOCTEH
00pa3oBaTeNbHBIX yUpeXkIEeHUH BhIciIero npodeccuoHanbHoro oopasosanus. — Joneuk: 'OY BITIO
«1OHHY», 2016. — 304 c. — [Dnekrponssiii pecypc] / Pexum pocryna: ef.donnu-
support.ru/moodle/course/view.php?id=732

TeMbl NPAKTHYECKUX 3aHATHH

Konuuecmeo
Ha3zeanue memut
uacog

Tema 1. Teopust aAIMUHUCTPATUBHOTO MEHEIKMEHTA 4
Tema 2. Cuctema aAMMHUCTPATUBHOTO MEHEDKMEHTA U alllapaT yIpaBICHUs 4
Tewma 3. [lnanupoBaHue B aIMUHUCTPATUBHOM MEHEKMEHTE 4
Tema 4. Opranuzanus JesTebHOCTH aIMUHUACTPALIUN 4
Tewma 5. MoTuBaiusi pabOTHUKOB 4
Tema 6. Kortpoub 1 perynupoBaHre B aIMUHACTPATUBHOM MEHEIPKMEHTE 4
Tema 7. AIMUHHCTPATUBHBIE METOIbI YIPABJICHHUSI 4
Tema 8. AIMUHUCTpUPOBaHHUE MPOIIEcca MPUHATUS U peaTn3aliu 4
YOPABJIECHYECKUX PELICHUM
Tema 9. CoBpeMeHHbBIE TEXHOJIOTUN aIMUHUCTPATUBHOTO MEHEIPKMEHTA 4

Bcero 36




8

[Tnanpl MPaKTHYECKUX 3aHATHI C YKa3aHUEM PAaCCMATPUBAEMBIX BOIPOCOB M BBIMTOJIHAEMBIX
3aJaHMi nOpuBeleHbl B: «Meroandyeckue yKa3zaHMs K M3Y4YEHUIO y4YyeOHOM JUCLMIUIMHBI
«AnmunuctpatuBHblii MeHekMeHT» / E. O. Kpagen. — Honeuk: ['OY BIIO «IOHHY», 2020. — 44
C. [DaeKTpOHHBIIH pecypce] / Pesxxum JIOCTYyTIA: http://ef.donnu-
support.ru/moodle/course/view.php?id=732».

6. OPTAHM3AIIAA CAMOCTOATEJLHOM U UHAUBUJIYAJIBHOM PABOTBI

CTYIAEHTOB
Konuuecmeo
Haszeanue memoi
uacoe

Tewma 1. Teopust aAIMUHUCTPATUBHOTO MEHEIKMEHTA 14
Tema 2. Cuctema aAMMHUCTPATUBHOIO MEHEDKMEHTA U alllapaT yIpaBICHUs 15
Tewma 3. [InaHupoBaHue B aAIMUHUCTPATUBHOM MEHEKMEHTE 15
Tema 4. Opranuszanus aesTeIbHOCTH aIMUHUCTPAIUN 14
Tema 5. MoTuBaiusi paGOTHUKOB 14
Tema 6. KoHTpOsb M peryupoBaHue B aIMUHUCTPAaTUBHOM MEHEPKMEHTE 18
Tema 7. AIMUHUCTPAaTUBHBIE METO/IbI YIIPABJICHUS 18
Tema 8. AIMUHUCTpUPOBAHUE MPOLIECCa IPUHATUS U pealu3aliy 18
YIPABICHYECKUX PELICHUN
Tema 9. CoBpeMeHHbIE TEXHOJOTUU aIMUHUCTPATUBHOIO MEHEDKMEHTA 18

Bcero 144

CogepxaHue CaMOCTOSTENbHOM M WHAMBHIYaJTbHON pPaOOTHI MO TeMaM W METOJUYECKUE
PEKOMEH/IallUK TI0 €€ BBITIOJIHEHUIO MPUBEICHBI B «MeToaudYecKrue yKa3aHusi K U3y4eHHUIO YUeOHOM
TUCIUTIINHBL  «AIMUHUCTpaTuBHBIA MeHemkMeHT» / E. O.KpaBen. — Jloneuk: ['OY BIIO
«1OHHY», 2020. — 44 c. [Dnekrpounsii pecypc] / Pexum pocryma: http://ef.donnu-
support.ru/moodle/course/view.php?id=732.

7. KOHTPOJIBHBIE BOITPOCHI K MPOMEKYTOYHOM ATTECTAIIUA

Coaep:xarejbHbId MOAYJIb 1
TeopeTnyeckne 0OCHOBBI AIMUHUCTPATHBHOTO0 MEHEIKMEHTA
1. UcTopuyeckue MpeAnOChUIKH U YBOIIOLNS aIMUHIUCTPATUBHOTO MEHEKMEHTA
2.Kimaccudeckast a IMHHUCTpPATHBHAS IITKOJTA
3. Bo3HuKHOBEeHME aIMUHUCTPATUBHOMN IITKOJIBI YIIPABICHUS
4.Pa3BuTre aIMUHUCTPATUBHOM IIKOJIbI YIIPABICHUS
5. Konuenmus 6ropokpaTuu
6. CoBpeMeHHBIC TTOIXO0/IbI K aIMUHUCTPATUBHOMY MEHEDKMEHTY
7.OCHOBHBIE KATETOPUU IMUHUCTPATUBHOTO MEHEIKMEHTA
8.Cucrema agMuHHCTpaTHBHOTO yripasieHus (Administrative Management System — AMS)
9. AmMuHUCTpalKs KaK OpraH aIMUHHUCTPATUBHOTO YIPABIEHUS U CyOBEKT aIMUHUCTPATUBHOTO
MEHEHKMEHTA
10. MeHemxep-aIMUHUCTPATOp KaK KJIIOYEBOH DIEMEHT CHUCTEMBI aIMHHHCTPATUBHOTO
YIIpaBICHUS
11. cyOBEeKT aIMUHUCTPATUBHOTO MEHEKMEHTA
12. CymHOCTh ¥ 3HaYCHHE MpoIiecca aIMIHUCTPATHBHOTO MEHEDKMEHTA
13. .AIMUHUCTPATUBHOE TNIAHUPOBAHUE: CYIITHOCTb.
14. TIpuHIUTIBEI AIMUHUCTPATUBHOTO TIAHUPOBAHUS
15. YpoBHU aIMUHUCTPATUBHOTO TIaTUPOBAHUS
16. Bujpl a IMHHHCTPATHBHOTO TIAHHPOBAHUS
17. Metoapl aAIMUHUCTPATUBHOTO TUTAHUPOBAHHUS


http://ef.donnu-support.ru/moodle/course/view.php?id=732
http://ef.donnu-support.ru/moodle/course/view.php?id=732
http://ef.donnu-support.ru/moodle/course/view.php?id=732
http://ef.donnu-support.ru/moodle/course/view.php?id=732

18. [IporHo3upoBanue B aIMUHICTPATHBHOM TUIAHHPOBAHHU.
19. IlporpamMmmupoBaHye B aAMUHUCTPATUBHOM IJIAHHPOBAHUH
20. Ilpouecc afMUHUCTPATUBHOTO TUIAHUPOBAHHS

21. Opranu3anysi CTPYKTypbl aAMUHHUCTPALUH TPEIIPHSTHS

22.

[TomHOMOYMS, 00SA3aHHOCTH M OTBETCTBEHHOCTh paOOTHUKOB aJIMUHUCTPALINU TPEATIPUITHS

23. Meroponoruueckue OCHOBBI MIPOEKTUPOBAHUS OpraHU3aALMOHHBIX CTPYKTYp
aJIMMHHUCTPATUBHOTO YIIPABJICHUS.

24. OpraHuzanus Tpya HOJYMHEHHbIX.

25. ®opMbl MOTUBHPOBAHMS A IMUHUCTPATUBHBIX PAOOTHUKOB

26. HerpaauuuoHHbIE TOIXObI K MOTHBAIIMK PAOOTHUKOB afmapaTa yupaBlieHus

217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

43.
44,

Conep:kareJbHbIA MOIYJIb 2

@OyHKIHOHAJBHBIE ACIEKTHI AIMUHUCTPATHBHOIO0 MEHEIKMEHTA
KoHTposb 1esTenbHOCTH annapaTa ylpaBjIeHUs: BUIbI U 0COOEHHOCTH
[TpyHLIMIIBI KOHTPOJIS ACATEIBLHOCTH anlapara ylpaBJeHUs
Bubl axMUHUCTPAaTUBHOIO KOHTPOJIA
WNHcTpyMeHThl aAMMHUCTPATUBHOTO KOHTPOJIS
Oco6eHHOCTH aIMUHUCTPATUBHBIX METO/I0B YIIPABICHUS
Buibl atMUHUCTPAaTUBHBIX METOIOB YIIPABJICHUS
OpranuzalnroHHbIE METO/bI YIIPABICHUS
PacrniopsiiuTtenbHble METO/IBI YIIPABJICHUS
JlucuMIuIMHApHbBIE METOABI YIIPABJICHHUS
[Ipupoa agMUHUCTPATUBHOM BIACTH
[IpunATHE yIpaBIEHUYECKUX PELIEHUI B CHCTEME aJMUHUCTPATUBHOIO MEHEIP)KMEHTA
®opMbl pa3padOTKU U peaTu3aliy YIIPaBICHYECKUX PEIICHUH aJMHUHUCTpAIeH
Opranu3zanys BbIIIOJIHEHUS YIIPAaBIEHYECKUX PEILICHUN
KoHTpo:1b 32 HCTIONHEHNEM YIIPaBIEHUECKUX PELICHUM
IlepBUYHOCTD aIMUHUCTPATUBHON CUCTEMBI MEHEP)KMEHTA
AJMUHUCTPAaTUBHBIM MEHEIP)KMEHT U OEpeKIMBOE ITPOU3BOICTBO TOBAPOB (IIPEIOCTABICHUE
yeayr)
AJMUHUCTPATUBHBIA MEHEIKMEHT U MH(POPMaIIMOHHBIE TEXHOJIOTHH
AJMUHUCTpAaTUBHAs CHCTEMAa MEHEKMEHTA U CUCTEMA KaueCTBa

8. OBPA3EIL 3AJAHUA MOJAYJIBHOI'O KOHTPOJIA

3ajaHue Ha MOJYJIbHYIO KOHTPOJbHYIO pabOTy aHaJOTMYHO IO CTPYKType o0pasiy

HK3aMEHAIIMOHHOTO OWJIeTa, HO BKIIFOUAET BCE 3a/IaHUs TOJIBKO 10 TeMaM MEPBOT0 COAEPKATETHLHOTO
MOYJISI.

9. KPUTEPUU OHEHUBAHUA 3ATAHUS MOAYJIBHOI'O KOHTPOJISA

MakcumanbHasi oOmasi cyMma OauioB, KOTOPYIO MOXKET TMOJYYUTh CTYIEHT, YCIEITHO

BBITIOJIHUB BCC BUJIbI 38.IlaHI/II71, cocraBisgeT 20 6amIoB.

1. Teopernueckoe 3afaHue B Ciaydyae IMOJHOTO MPABUIBHOTO OTBETAa — 5 OaNIOB KaXKIbIi

BOIPOC; B CITy4ae OMpeesieHHbIX HETOYHOCTEH WM HemoJaHoro otBeTa — 1-4 Gamna; otBeta HeT — 0
OaJUIOB.

2. Ka)K,Z[BIfI HpaBHJIBHLIﬁ OTBCT HA TCCTOBOC 3aaHUC — 2 Oamn. Beero 5 MpaBHUJILHBIX OTBETOB

— 5 bayuIoB.
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10. OBPA3EILl 9K3AMEHAIIMOHHOI'O BUJIETA

T'OY BIIO «JIOHELIKU HAITMOHAJIbHNI YHUBEPCUTET»
SKOHOMUYECKUI ®AKYJIBTET

OOpazoBarenbHas mporpaMma — OakaaaBpuar

Hanpasnenue noaroroBku — 38.03.02 «MeHeKMEHT

Ounas popma obyuenus (6 cemectp), 3a0unas popma 0O0ydIeHUS
YyeOHas TUCHUIUTMHA «ATMUHUCTPATUBHBIA MEHEHKMEHT»

DK3aMeHAIHOHHBIN OnJjieT Neo

1. Teopusi.
l. OTansl Pa3BUTUA MCHCIPKMCHTA
2. AIMUHUCTpaTHBHAs CHCTEMa MEHEIKMEHTA M CUCTEMa KaueCcTBa

2. TecToBBIE 3a1aHUSA

1. HazoBute 3-uii 3Tan pa3BuTUs MEHEIKMEHTA:

a) MCHEJDKMEHT On3Heca,

0) IenoBoe aAMUHUCTPUPOBAHHUE;

B) COIMAJIbHBII MEHEKMEHT.

2. HazoBure roz 2-oro sTamna pa3BUTHs MEHEIKMEHTA!

a) 1989;

0)1880;

B) 1930.

3. YTo HEe OTHOCUTHCS K HAYYHBIM cdepam, KOTopbie pa3BuBai Teiinop:

a) HOpPMUPOBAHUE TPYAQ;

0) yBenu4yeHue npuobLIH;

B) HaKa3aHUs;

') CHCTEMHBIH 0TOOp M O0y4YeHHE.

4. Kakue 1Ba OCHOBHBIX HAIPaBJICHUS BBIJICISIOT B PA3BUTHH aIMHUHUACTPATHBHOHN IITKOJIBI:

a) BepTUKaJIb YIPaBIEHUs, BO3HATPAXKICHUE;

0) GyHKIMOHATIBHOE, NHCTUTYLIMOHAIILHOE;

B) cTabuibHOE, THOKOE.

5. [aiiTe onpeneneHue MOHITHIO «OIOPOKPATHS:

a) HCCIIeZIOBaHUE COOTHOILIEHMS BpEeMEHHM U 3aday (pe3yiabTara HEOOXOAMMO JIOCTUTaTh B
OTIpeIeIeHHOE BpEeMsI, HHAa4Ye BO3HATPAKACHUE 32 Pe3yJbTaT OyAeT 3HAUUTEIbHO MEHBIIIE;

0) MUpoKoe MPUMEHEHHE CIeUaTbHbBIX IPOTPAMMHBIX CPEJICTB MOJIECTUPOBAHUS U IPOESKTUPOBAHUS
OpPTaHU3AIMOHHBIX CTPYKTYpP U OM3HEC-TIPOIIECCOB KOMIIAHUU B paMKax padoT Mo pa3BUTHIO
PEryJIsIpHOTO MEHEIKMEHTA,;

B) THIl OpTaHU3aIMH, JJIS KOTOPOW XapakTepHa BBICOKAs CTENEHb pa3JeleHus Tpyaa, deTKas
ylpaBJeHYecKass uepapxusi, IpaBuiia U CTAaHIAPTHI, MOKa3aTeNn OLEHKH pabOThl, MPUHIIUITBI HailMa
COTPYIHUKOB, KOTOPBIE CTPOSTCS] HA €r0 KOMIETEHTHOCTH.

11. KPUTEPUU OHEHUBAHUSA 3 K3AMEHAIIMOHHOTI'O 3AJIAHU S

MaxkcuManbHas o0mass cymma OalijioB, KOTOPYIO MOXET TOJIYYUTh CTYJEHT, YCIIEIIHO
BBIIIOJIHUB BCE BHJIBI DK3aMEHAIIMOHHBIX 3aJaHuii, coctabiseT 40 0aUioB.

1. Teopernyeckoe 3aaHWe B Ciydae MOJHOTO MPABHILHOTO OTBETa HA JBa BOMpOCA —
20 6amtoB (1o 10 0aymTOB KaKIblii OTBET); €CTh BCE OCHOBHBIC ITOJIOXKCHHSI OTBETA, HO JIOMYIICHBI
oTpesieNieHHbIe HETOYHOCTH — /-9 0alljioB; €CTh OTIENbHBIE TMOJIOKEHUS OTBETa, €CTh OIIMOKU B
MIPUBEICHHBIX (hopMynax win onpeneneHusax — 4-6 6amios; He 6osee 20 % MONHOro OTBETa, OLIMOKU
—1-3 6anna; ver orBera — 0 GaIoB.
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2. Kaxnplii mpaBUJIbHBIM OTBET Ha TecTOBoe 3agaHue — 4 Oamna. Bcero 5 mpaBuibHBIX
otBeToB — 20 6aUI0B.

12. KPUTEPAY OLIEHUBAHMS OBIIEN YCIIEBAEMOCTH

OOmiast oneHKa 3HAHWW CTYACHTOB MO AMCUUIUIMHE TpoBoguTcs mo 100-0amapHOM mmiKase
COIIACHO CJIEAYIOIIUM KPUTEPHSIM:

Conep:karejibHbIE MOTYJIH Bua padorsl Banabl
OpraHu3anroHHO-y4e0Hass padoTa CTy/IeHTa B 5
ayJIMTOPUHU

CoieprkaTenbHbIH MOIYIb 1 CamocrosiTenpHas padoTta 15
MonynbHasi KOHTPOJIbHAsI paboTa 20
Hroro 40
OpraHu3anroHHO-y4e0Hass padoTa CTy/IeHTa B 5

. ayJUTOpUHN

ConepxarenHpiit MOLyS 2 CamocTrosTenpHas padora 15
Hroro 20

JK3aMeH 40

OO0umii utor 100

Opeanuzayuonno-yuebnas paboma cmyoenwma B ayJUTOPUN OIICHWBACTCS Ha OCHOBE TAKHUX
KPUTEPUEB KaK IOCEIAEMOCTh 3aHSATHI, AKTUBHOCTh BO BPEMs NPOBEACHUS JICKIIMOHHBIX H
MPAKTUYECKUX 3aHIATHH (BOMPOCHI JICKTOPY IO TeMe JICKIIMOHHOTO MaTepuaia, yJacThe B
00CYXJIEHUH MPONJACHHOTO MaTepHralia, peuieHHe 3aa4 y JIOCKHU | T.I1.).
Camocmosmenvras paboma (sxnouas evinoanenue CPC u UPC) MakCUMalbHO OIIEHUBAETCSA
B 15 0auloB MO KaXIOMY COICPIKATEIBHOMY MOAYNI. B pa3pe3e OTIHENbHBIX TEM OIICHUBaHHUE
OCYIIECTBIISIETCS CIETYIOIUM 00pa3oM.

OnennBanue CPC n UPC

no JTUCHMUIIJIHHE «AL[MI/IHI/ICTpaTI/IBHbIﬁ MCHC/IKMCECHT)

Ne Tema cpc | upc | Mroro
n/n 10 TemMe
CopepxarenbHblii Moayab 1. TeopeTnyeckne 0CHOBBI AIMUHUCTPATHBHOIO
MeHeIKMeHTa
1 | Tema 1. Teopust aTMUHUCTPATUBHOTO MEHEKMEHTA 1 1 2
2 Tema 2. CuctemMa aIMUHUCTPATUBHOTO MEHEXKMEHTA U arnapaT 9 1 3
yIIpaBJICHUS
3 | Tema 3. IlnannpoBaHue B aAMUHUCTPATUBHOM MEHEHKMEHTE 1 1 2
4 | Tema 4. Opranuzanus qesiTeIbHOCTH aIMUHUCTPAIIUN 3 2 5
5 | Tema 5. MoTuBanus paOOTHUKOB 1 2 3
Umoeo no 1 cooepocamenbHomy Mo0yo 8 7 15
Conep:kaTeabHbIii MOTYJIb 2. DYHKIHOHAIbHBIE ACTIEKTHI AIMUHUCTPATHBHOTO
MeHeIKMeHTa
6 | Tema 6. KoHTpOJb U peryimpoBaHie B aIMUHUCTPATHBHOM 3 1 4
MEHEHKMEHTE
7 | Tema 7. AAMUHHCTpPATHUBHBIE METO/IbI YIIPABICHUS 3 1 4
8 | Tema 8. AnMuHHCTpHpPOBaHUE MPOLIECCA TPUHATHUS U 3 i 3
pean3alny ynpaBIeHUYECKUX peleHUI
9 | Tema 9. CoBpeMeHHbIE TEXHOJIOTHUH aIMUHUCTPATUBHOTO 4 i 4
MEHEDKMEHTA
Hmoeo no 2 codepoicamenvromy mooynio | 13 2 15
Bcezo no CPCu UPC | 22 8 30
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Buael 3aganuii no CPC u UPC

CO)Iep)KaTe.]'[LHLIﬁ MOAYJ/Ib 1. Teopeanecmle OCHOBBbI AIMUHUCTPATUBHOI'O MEHCA’KMEHTA

T1 T2 T3 T4 s
[a)
= CPC NPC CPC NPC CPC NPC CPC |HUPC| CPC HPC
2 . _ = | g
Q = =] =
2 : 5 z
S 5 p 5. | S
— = e = — = = — o =
= z g z £ Z £ g g 2 =% | 3
S 3 S o S 3 S 5, S 3 5 8 =
7 = S = S¢ = S & S = = E =
max 1 1 2 1 1 1 3 2 1 2 15
Copep:xaTejbHbIH MOAY.Ib 2. DYHKIHOHAIbHBIE ACTIEKTHI AIMUHUCTPATHBHOI O @)
MeHeTKMEHTA E
T6 T7 T8 T9 S
CPC npC CPC npC CPC CPC 6
m
2 - s 2
3 = g 2 2 -
O < % 8“ =) [=]
o 2 § = g = E
2 E 2 z 2 2 | &
) » =) 3} = © ©
& = 5 2 = g o © o
= 2 | @ s o |e| E| | E & = = | 5|5
S 8 5 4 8 g g g 2 2 g E 2
~ = ~ ~ = o S¢ = = = S¢ = /M
max 1 2 1 1 2 1 2 1 2 2 15 30
ITopsinok oneHUBaHUS Y4eOHBIX JOCTHKEHUIH 00yYarOLIUXCs
OmeHKa 1o Onenka o 100- OrneHka 1o rocy1apcTBEHHOM IIKase
mkane ECTS | OGamnbHOM mikane | sk3ameH, AuddepeHIIMpOBaHHbIN 3a4eT 3a4er
A 90-100 5 (0TAM4YHO) 3a4TE€HO
B 80-89 4 (xoporo) 3a4TEHO
C 75-79 4 (xoporto) 3a4TE€HO
D 70-74 3 (yIOBJIIETBOPUTEIBHO) 3a4TEHO
E 60-69 3 (YAOBIETBOPUTENBHO) 3a4TEHO
FX 35-59 2 (Hey1OBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTAIINU
F 0-34 2 (Hey1OBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOKHOCTBIO TIOBTOPHOH Ccl1auu TIpU
yCJIOBUHU 00s13aTeNIbHOr0 Habopa
JIOTOIHHATENBHBIX 0aJIOB

13. MOATOTOBKA KYPCOBOM PABOTBI

BrinonHenue yueGHOTo IiiaHa mpelycMaTpuBaeT MOATOTOBKY M 3alllUTy KypcOoBOM paboThI 1O
JTUCLUIUINHE «AJIMUHUCTPATUBHBIM MEHE)KMEHTa», OCHOBHBIE NOJOXEHUs, TpeOOBaHMs, MpaBUiIa
opopmileHHs UM  OpraHM3alMs CaMOCTOSITeNIbHOM paboThl  OTpakeHbl B MeTOAMYECKUX
PEKOMEHIalMAX [0 HAMUCaHHIO, OPOPMIICHHUIO M 3alIUTE KYPCOBBIX pabOT ISl CTYJE€HTOB YPOBHS
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BbIcIIero mnpodeccuoHanbHOro obpazoBanus «bakamaBpy», HampaBieHus mnoarotoBku 38.03.02
«MeHeIKMEHT.
TeMmaTHKa KypcOBBIX padoT 10 JMCHHUIIMHE KAIMUHUCTPATHBHBII MeHEIKMEHTa

1. AamuHHCTpaTHBHOE BO3IEHCTBUE HA COTPYAHUKOB NPEANPHATUS: aHAIN3 YIIPABICHUCCKHX
TEXHOJIOTUH.

2.  AIMUHHCTpPAaTUBHBIA  MEHEIKMEHT U  OepeXJIMBOE  IMPOU3BOJCTBOM  TOBApOB
(mpemocTaBiaeHUE yCIyT).

3. AIMUHHCTPUPOBAaHUE IOJTHOMOYMH B aIMUHUCTPATUBHOM MEHE)KMEHTE.

4. HcnonpzoBaHue HH(MOPMALMOHHBIX CHCTEM M TEXHOJOIMH B aJMUHUCTPATUBHOM
MEHEIKMEHTE.

5. KoHTposb B cucTeMe aJMUHUCTPATUBHOI'O MEHEPKMEHTA.

6. KonuenryanbHble OCHOBBI IMUHUCTPATUBHOTO MEHE)KMEHTA.

7. Metoabl M MOAENM MPHUHATUSA YIPaBIEHYECKUX pEIIEHUH B aJMUHUCTPATUBHOM
MEHEIKMEHTE.

8. MeTo bl KOHTPOJIS U PETYIUPOBAHUS B AIMUHUCTPATUBHOM MEHEKMEHTE.

9. MonepHu3anus 1 pa3BUTHE aAMUHUCTPATUBHOTO MEHEP)KMEHTA.

10. MotuBausi ynpaBJIeHUECKOro IMepcoHaja Kak oOmas (QyHKIUS B aIMUHHCTPATUBHOM
MEHEI)KMEHTE.

11. HerpaauunoHHble NOJXO0/1bI K MOTUBALIMU pAaOOTHUKOB anrapara yrnpaBieHHs..

12. Opranu3zanuoHHas CTPYKTypa roCyJapCTBEHHOI'O YIIPaBICHUS

13. Opranu3aniMoOHHOE POEKTUPOBAHKE B a/IMUHUCTPATUBHOM MEHEKMEHTE.

14. OpraHuzalMoHHbIE KOH(JIMKTHI, IPUYUHBI BO3HUKHOBEHMSI U IyTUPEIICHUS B
aJIMUHUCTPATUBHOM MEHEJKMEHTE.

15. Oprasamzanus  WHOOPMAIMOHHOM  JEATENBHOCTH HM  JIOKyMEHTOoOoOOpoTa B
aJIMUHUCTPATUBHOM YIPaBJICHUU.

16. Opranu3anus MnporeccoB Tpyia B aIMUHUCTPATUBHOM YIIPABJICHHUH.

17. IInanupoBaHue B CUCTEME a]MUHUCTPATUBHOI'O MEHEPKMEHTA.

18. [Toaxoap! ¥ MPUHLIUTIBI AIMUHUCTPATUBHOTO MEHEKMEHTA.

19. IIpo6sembl B3aUMOOTHOILIEHUS BJIACTH U OTBETCTBEHHOCTH B OpraHU3aLUsX.

20. IIporneccbl KOMMYHUKALIMU B aIMHHACTPATUBHOM MEHEIKMEHTE.

21. Pa3nenenue Tpyna U CTPYKTypa yIpaBlIEHUS KaK COCTaBHAs 4acTh aJIMUHUCTPATHBHOTO
MEHEI)KMEHTA.

22. PernoHanbHO-aJMUHUCTPATUBHBIN MEHEIKMEHT.

23. Ponp oOpraHM3allMOHHOM KyJbTYpPhl B JAESITEIBHOCTH MPEANpHUITHH (ydpeXJeHuM,
OpraHu3aluii).

24. ConnalibHO-TICUXOJIOTUYECKHE METO/IbI YIIPABJICHHUS [IEPCOHATIOM Ha MPEANPUATHH.

25. CymHOCTb U pa3BUTHE KOPIOPATUBHON KYJIbTYPHI B aIMUHUCTPATUBHOM MEHE/DKMEHTE.

26. TeopeTnko-MeTo/1010rHuecKre ACIEKTHI pEeruoHaNbHO-aIMUHUCTPATUBHOTO
MEHEI)KMEHTA.

27. Teoput MOTUBALIMYU B ]MUHUCTPATUBHOM MEHEKMEHTE.

28. TexHonorusi GOPMHUPOBAHUS CTPYKTYPBI IPEIIPUSTHSL.

29. ®opMupoBaHHE UMHJ)KA OPraHU3ALUHU B aIMUHUCTPATUBHOM MEHEIKMEHTE.

30. ®yHKUIMU U METOABI aIMUHUCTPATUBHOIO MEHEIXKMEHTA.

31. D PeKTUBHOCTD AAMUHUCTPATUBHOTO YIIPABICHHUS.

Kputepun oneHuBaHus KypcoBoi padboThl

Kpurepwnii onienuBanus Maxce.

OaJuIBl
Odopmnenne paboThl B COOTBETCTBUU C TPEOOBAHUSIMU 8
CootBercTBHE IU1aHA (COAEpKaHUs) pabOThI TEMe 5
JIOrMKO-CTPYKTYpHOE OCTPOCHHE PAOOTHI 5
Hay4nblil cTHIB N37I0KEHUST MaTEPUAJIOB HCCIENOBAHUS 8
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Hcnonp3oBanne HAyYHBIX METOIOB HCCIIEOBAHUS 10
['myOMHA TEOPETUYECKOTO HCCIIETOBAHNUS 12
['myOrHa SMIUPUYECKOTO MCCIICIOBAHUS 10
Haymyne u 060CHOBaHHOCTh aBTOPCKUX pa3zpabOTOK M MPEI0KEHHIH 12
KOHCTPYKTHBHOCTH ¥ KOHKPETHOCTD CJ/ICJIAHHBIX BBIBOJIOB 10
[Iupora cieKTpa NCIOJIL30BAHHBIX JINTEPATYPHBIX HCTOYHUKOB U MX aKTYaJIbHOCTh 10
KomnmaecTBo cchuiok B pabote 3)

Hannuue myGnukanuii mo Teme paboThl 5

UTOro 100

14. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOIIECCA

s npoBefeHUsl JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATUN TpeOyeTcs ayquTOpusl Ha TpyMIy,
000pyI0BaHHAsi MEJIOBOM MJIM MHTEPAKTHBHOM JOCKOH, MYIbTUMEAUUHBIM IPOEKTOPOM U SKPAaHOM,
HOYTOYK, Bbixoq B MuTepHer, WI-Fi 1ocTyn B KOpIycax YHUBEPCHTETA, TEKCTOBBIC M DJICKTPOHHbIC
pecypcrl HayuHoii 6u0imoTekn yHUBEpPCUTETA U APYTHX OMOINOTEYHBIX 023 JTaHHBIX.

B nporecce 00yueHus: CTyIEHThl UMEIOT BO3MOKHOCTh MCIOJB30BaTh yueOHbIE MaTepUaibl
110 JUCHHUILJINHE «AIIMI/IHI/ICTpaTI/IBHI)If/i MCHEDKMCHT», PAa3MCIICHHBIC Ha HJIaT(bOpMe Moodle
IlenTpa nucTtaHIMOHHOTO OOpa3zoBaHuUs SkoHOMHueckoro (akynsreta ['OY BIIO «lonHY». C
WCIIOJIB30BAHUEM PECYpCOB IUIAT(OPMBI JUCTAHIIMOHHOTO OOYYeHHS TakKKe OCYIIECTBISETCS
TEKYIIUA KOHTPOJIb 3HAHUM CTYJEHTOB Ha OCHOBE TECTUPOBAHUS, PAa3MEUICHUs ISl MPOBEPKU
pe3yIbTaTOB CAMOCTOSITEILHON pabOTHI.

15. PECYPCBI QJIEKTPOHHOI'O OBYYEHUA U JUCTAHIIUOHHBIX
OBPA30OBATEJIbHBIX TEXHOJIOT A

N3yuenne nucuMIUIMHBI «AJIMUHUCTPATHUBHBIA MEHEHKMEHT» MOXKET OCYIICCTBIISTBCA C
UCIOJIb30BaHUEM 3JIEKTPOHHOTO O0yUYEHUS U IMCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTHH:

1. Jucmanyuonnulii Kypc «AOMUHUCMPAMUBHBLIL MEHEOHCMEHm» il CTYJIECHTOB
HarnpaBieHuss moaAroToBkd 38.03.02 MeHeKMEHT JOCTyINeH Mo ccbuike Ha miardgopme Moodle
IleaTpa paucraHmuoHHOTO oOyUeHUs 3KoHOMHUYeckoro dakynprera ['OY BIIO «JOHHY»:
http://ef.donnu-support.ru/moodle/course/view.php?id=732

2. Oébnako cepseuca mail.ru Kpasey E.O. Tlanka «AIMUHHCTPATUBHBIA MEHEIHKMEHT
https://cloud.mail.ru/public/3Lvi/4kB5sMk2D

16. PEKOMEHIOBAHHAS JIUTEPATYPA

HanMeHoBaHue OCHOBHOM JINTEPATYPHI

Ne Kosr-Bo Hamuue
n/n JK3eMILISIPOB B 3JIeKTPOHHOM
oudmoTexe BepcHH B
JouHY IBC JlonHY

1 |Kpagen E. O. ATMUHHCTpATHBHBINA: KOHCIIEKT JICKIIUH /
E. O. Kpagen. — Honeuk: I'OY BIIO «/loaHY». Pexxum nocryna: +
http://ef.donnu-support.ru/moodle/course/view.php?id=732

2 |Kpagen E.O. AAMUHUCTPAaTUBHBIA MEHEIKMEHT: METOTUICCKHC
pexomeraaimu / E. O. Kpasen. — Jouerk: ['OY BITO «/louHY»,

+
Pexxum nocryna: http://ef.donnu-
support.ru/moodle/course/view.php?id=732
N . 0 neuammnuix 2 21eKmponHbIX
Haumenosanuii ocnognoii iumepamypul: 2
IKIEMHAAPOE pecypca
Kou-Bo
IK3EMILISIPOB B
ondsmmorexe
JouHY



http://ef.donnu-support.ru/moodle/course/view.php?id=732
http://ef.donnu-support.ru/moodle/course/view.php?id=732
http://ef.donnu-support.ru/moodle/course/view.php?id=732
http://ef.donnu-support.ru/moodle/course/view.php?id=732
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1 [['mazynoBa, H. . 'ocynapcTBeHHOE M MyHUIIUNIATBHOE

(aAMHUHUCTpATUBHOE) yrpaBieHue : yueOuuk / H. U. I'nma3yHosa ; 5
[oTB. pen. FO. JI. CtapoctuH] ; ['oc. yH-T ymp. - M. : IIpocriekT,
2007. - 556 c.

2 [[loramoma, A. A. AIMUHHCTPATUBHOE MPABO : KOHCIICKT JICKITHIA / 5

A. A. Iloranosa. - Mockasa : IIpocnekr, 2012. - 124 c.

3 |MyHHIIMTIANIEHOE MPABO : YYEOHUK [T OaKaiaBpoB, 00yUYAOITIXCS
MO CHENUATLHOCTH U HAMIPABJICHUIO TIOATOTOBKH

"FOpucnpynenmus” / E. H. Jlopomenxko, E. M. 3a6onotckux, B. B. 2
Komaposa u nip. ; oTB. pen. B. W. @anees. - Mocksa : [Ipocnexkr,
2014. - 336 c.

6 neuammnuix 0 snekmponHbix

Haumenosanuii 0ononnumenvnoiul aumepamypul: 3
IKIEMNIIAPOE  |pecypcos

Bcezo no oucyunnune «AOMUHUCIPAMUGHDBLII MEHEOHCMEHN) 6 neuammnuix 2 a1eKmponHbIX
Haumenosanuii:5 IKIEMNAAPOE  |pecypcos
ITepuoauveckue u3aaHus
No Koa-Bo Hanuuue
/I IK3eMILISIPOB B 3J1eKTPOHHOM
Oubmotexe Bepcuu B IBC
JouHY JouHY
1 |BecTtHuk BOopoHE)CKOTO rocy1apCTBEHHOIO YHUBEPCUTETA - O11. pecypc

[DneKTpOoHHBIN pecypc]. — Pexum gocryna:
http://www.vestnik.vsu.ru/index_ru.asp

2 BectHuk KpaCHOAPCKOI'0 ToCydapCTBEHHOTI'O YHUBCPCUTECTA - Om. pecype
[DnexTpoHHbIH pecypc]. — Pexxum gocrymna:
http://old.lib.sfu-
kras.ru/resources.php3?menul=socvest&menu2=about

3 |BecTHHK MOJIOJBIX YUEHBIX [ DJIEKTPOHHBIN pecypc]. — - O11. pecypc
Pexxum pocryma:
http://www.informika.ru/text/magaz/science/vys/

4 | BectHuk OpeHOyprckoro rocyJapcTBEHHOTO - Omn. pecype
yHUBepcUTeTa [ DIeKTPOHHBIN pecypc]. — Pexum goctyna:
http://www.osu.ru/index.php?doc=1037&Ilang=0

0 newammnuix 4 anekmponnbix

Haumenosanuii 4
Uz0anun pecypca

17. AH®OOPMAIIMOHHBIE PECYPCbI

1. Tenepanus uzeit http://content.mail.ru/pages/p_27901.html

2. XKypuan «Teopus. Dxciepument. Texnomorum» http://www.tet.zp.ua/

3. lnHOBamu, yrpaBlieHHE W3MEHEHUSIMH B OpraHU3alMsX, YIpaBJICHHE 3HAHUSIMH
http://www.bizbooks.com.ua/catalog/cat.php3?c=193&lang=1

4. MexnyHapoAHbIH ~ TeXHUYeCKHMH  kypHan  «Mup  TEeXHMKM U TEXHOJOTHI»
http://www.mtt.com.ua/

5. Poccuiickuit ponn pyHaameHTanbHbIX UccnenoBanuii http:// www.rfbr.ru/rffi/ru/

6. DxoHOMHUYECKas 0€301acHOCTb. WNudopmaninoHHO-aHATUTUIECKUN nopra
http://econbez.ru/

7. Dkcnepr http://expert.ru/. Paznensr «9koHOMUKa» U «TE€XHOIOTHIY.

18. IPOTPAMMHOE OBECIIEYEHHUE
1. Windows 7 PRO (koprioparusHas sutiensus JJOHHY Ne 46484614);
2. Microsoft Office (kopnioparuBnas sutiensust JJOHHY nunensus Ne 46472919);
3. Microsoft Visual Studio (mumensust nporpammber DreamSpark s BeicInX y4eOHBIX


http://content.mail.ru/pages/p_27901.html
http://www.tet.zp.ua/
http://www.bizbooks.com.ua/catalog/cat.php3?c=193&lang=1
http://www.mtt.com.ua/
http://expert.ru/
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3aBEJICHHI);
4. JInuensuu GPL nmnst cBoGomHOTO TIporpaMmHoro obecneueHus: Autusupyc Kacnepckoro,
Libre Office, Adobe Acrobat Reader, XxPDF, Paint.NET.
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Pabouast mporpamma paccMOTpeHa M TIepeyTBEpKIeHa Ha 3acenaHuu Kadenpbl «MeHeIKMEHT» B

COOTBETCTBHM C OCHOBHOH 00pa3oBaTeIbHOM MpOTrpaMMONl M Y4YEOHBIM ITUTAHOM HaIpaBICHUS

noarotoBku 38.03.02 MeHeKMEHT, YTBEPKIACHHOTO YUYEHBIM COBETOM YHUBEPCHUTETA, TPOTOKOI Ne
OT «___ ». 2021r.

[IpoTokon Ne OT «__ » 2021 r.

3aB. kadenpoit

(moamuce) (PUO)

PaGouass mporpamMma paccMOTpeHa U TMepeyTBep)KJIeHa Ha 3acelaHud Kadeapsl «IKOHOMHKA
MPEANPUATHS» B COOTBETCTBUU C OCHOBHOM 0Opa3oBaTeNbHOM HpPOrpaMMoOil M y4eOHBIM IUIAHOM
HanpaBieHuss moarotoBku  38.03.01 DOxoHomwmka, mpodwiiss: ODKOHOMHKA  IPEANPHUSATHH,
YTBEPKICHHOT'O YUEHBIM COBETOM YHHUBEPCUTETA, IPOTOKOI No OT «__ ». 2021 r.

IIpotokom Ne OT«__ » 2021 r.

3aB. kadeapoii

(moamucek) (®UO)



