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YTBEPXIAIO:
n. O ICKaHa QKOHOMI/I‘-ICCKOI‘O (I)aKy.HI)TeTa
[Jonmxkos 0. H.

21 ,‘.;ajnp,e)i'ﬂ 2020 1.

Pa6ouas nporpamma y4eOHOM aucuuiUinHbl «TeXHHKa M TeXHOJIOrHs MOMCKa paboTbD
COCTaBieHa Ha  OCHOBe I ocymapCTBeHHOro  00Opa3oBaTENIbHOIO  CTaHAapTa  BBICIICTO
npodeccuonansroro obpazosanus ('OC BIIO) no nanpasneruio noarotosku 38.03.03 Yupasienne
nepconanoM, yreepxkaennoro npukazom MOH JTHP ot 16.09.2016 r. Ne 941, 3apeructpupoBaHHBIH
B Munucrepcrse roctunun JJHP 05.10.2016 r. Ne 1604; INopsika opranu3aniu y4eOHOTo mporecca
B 00pa3oBaTeNbHBIX OpraHM3allMAX BhICHIEro HpodeccHoHanpHOro obpasoBanus JloHenko#
Hapomroii Pecrry6nuku, yTBEpKIEHHOTO NpuKasoM MunucTepcTBa 00pazosanus u Hayku JIHP Ne
1171 or 10.11.2017 1. (c u3MeHenuamHu, BHeceHHbIMH OT 03.05.2019 r. Ne567); y4eGHoro mnaHa u
OCHOBHOMH 00pa30BaTelIbHOM MPOrpaMMBI BBICIIETO TPO(GECCHOHATBHOrO 00pa3oBaHus HAlPaBICHHU
noaroroBku 38.03.03 YmpasieHHE IEPCOHATIOM.

PaspaboTuuk:

K.2.H., JOIIEHT, /K¢ 7 '

moreHT kKadenaps! YIIuOT i a2 D. B. lllanosanosa
V4. cTeneHs,, Yy4. 3BaHUE, NOJKHOCTD / i‘fozmncn DOUO

[IporpaMma yueGHOM TUCIMIUIAHBL yTBEP)K/ICHA Ha 3aceflaHuy Kaheapsl «YIPaBIeHAE [EPCOHATIOM
¥ SKOHOMHKa TpyJa»

ITpotokon Ne 8a ot «17» anpens 2020 r.

3aB. kadenpoit

f/ H. JI. JlykpstHU€HKO
H()/I?éb ®UO

I[TporpamMma y4eGHON IUCIMILIMHBI 0J00peHa y4e0HO-METOIMIECKOH KOMHCCHEH SKOHOMUYECKOro
(dakynpTeTa

IIportoxon Ne 8 ot «20» ampens 2020 roxa

[pencenarens YMK E. H. Ctpenuna

TToamuce DUO




1. OBJIACTb IPUMEHEHUS U MECTO JUCLUILJIMHBI B YYEBHOM
MPOLIECCE
qu6Haﬂ AUCIHUIIIINHA «TGXHI/IKa N TCXHOJIOI'HA ITOMCKA pa6OTBI» OTHOCUTCA K MUKITY

BapUaTUBHOMN Y4acTH MPO(ECCHOHAIBHOTO OJI0Ka.

OcHoBbiBaeTcss Ha 0a3e aucuuiuinH: «OCHOBBI Kapbepbl M COIMAIBHBIA YCIIEX»,
«OCHOBBI KaJpOBOW MOJUTUKW», «PBIHOK Tpyna», « JKOHOMHUKA TpyJa U COLUAIBLHO-TPYAOBbBIE

OTHOIICHUS,

((KaI[pOBOG AIMUHUCTPHUPOBAHUC U ACJIOIPOHU3BOACTBO»,

«PexpyTmeHT u

JAWUAardoCTUKa nepcoHalia», «HOI[GOp U HaliM nepcoHaiar.
SIBaseTcs OCHOBOM AJI1 U3YUCHUA CICAYIOMMNX JUCHUIIIINH ((KaﬂpOBBIﬁ KOHCAJITUHI)).

2. CTPYKTYPA JUCHUIIJIMHBI

Xapakmepucmuka yueoHoil OucyunauHbl

HanpaBneHHe IIOArOTOBKH

38.03.03 YnpasneHue nepcoHaIoM

[Tpoduns moaroToBKM

OO0pa3oBarenpHasl mporpaMmma bakanaBpuat
Kpanmudukamms AkanemMudecKkuii OakaiaBp
KonmgecTBo comepkaTelIbHBIX MOIYJICH B TEM 1(8)

Juctumnnuza 6a30BoH / BapuaTUBHOM YacTH
00pa30BaTesIbHOM pOrpaMmbl

BapuaTtuBHas yactb

®opmsl kouTpostst (MK, sk3ameH, 3a4eT)

1 MOAYyNbHBINA KOHTPOJIb, IK3aMEH B 8-M CEMECTpe

o4dHas popMma 3aouHas hopma
Mokasate o0yueHHS o0yueHHs
HOpMar. YCKOP. HOpMaT. YCKOD.
CPOK CPOK CPOK CPOK
KonmuecTBO 3a4ETHEBIX €IMHUILL 3 3 3 3
KommgectBo gacor 108 108 108 108
T'ox moaroroBku 4 2 4 2
CemecTtp 8 4 - -
KonnyectBo yacoB
- JIEKIIMOHHBIX 24 40 8 8
- IPAKTUYECKHUX, CEMUHAPCKUX 16 - - -
- Ta0OPATOPHBIX - -
- CaMOCTOSITEIIbHON pabOTHI 68 68 100 100
B T. 4. MHJIMBUYaJbHOE 3aJIaHUC
HenennrHOE KOIHMYECTBO 9acoB, B T. U.
Ay IUTOPHBIX 3 3
CaMOCTOSITEIbHON pabOThI CTyJIEHTA 4 4




3. OIMCAHHUE JUCHUIIJIMHBI

Ilenvro  mucumiuinHbl  «TexHMKa W TEXHOJNOTMA IOMCKAa paboOThl»  ABISAETCS
IIPEIOCTABIICEHNE 3HAHUI, YMEHHM, CIOCOOHOCTEN (KOMIIETEHIINI) aAanTUPOBAThCS K yCIOBUSAM
COBPEMEHHOI'0 pbIHKA TpyJAa, HalWTH HauOojiee MOAXOASIIYI0 A CBOMX BO3MOXKHOCTEH W
TpeboBaHuil paboTy, MpuoOpeTeHHnEe CTYACHTAMH TMPAKTUYECKUX HABBIKOB W yMEHUW OBITH
KOHKYPEHTOCIIOCOOHBIMH Ha PhIHKE TPYAa.

3ad0auu — HayuuTh OOOCHOBBIBaTH CBOM BO3MOXKHOCTH IIPH COOECEIOBAaHUU C
paGoTozareneM, YCHEIIHO aJanTUpOBaTbcsd Ha paboyeM MeECTe, YCTaHOBHUTH JIOTMUYECKYIO
B3aMMOCBSI3b MEXJTy JKeJIaeMoi pabOTON M €ro MOTEHIIMAIOM, BEIpa0dOTaTh IeJIeHAPABICHHBIN
U peaJbHBId IUIAH TMOUCKa paboThl, MNPHOOPECTH HAaBBIKM COCTaBJICHUS  peE3lOMe,
COIMPOBOJUTENIbHBIX IHCEM, YSICHUTH ICHUXOJIOIMUECKHE MPHUEMBI, MOMOTAloIINe IPOU3BECTU
MOJIOKHUTEIbHOE BIIEYATICHUWE IpPU CcOoOeceJOBaHUM, NPUOOPECTH HaBBIKM (OPMHUPOBAHUS
UMHJDKA, BEBIOUPATh KOMIIAHUIO B COOTBETCTBUHU C 00pa30BaHUEM, KEJIAHUEM U KOMITETCHIIUSMHU.

TpeGoBanuss K pe3yJbTaTaM OCBOEGHHMS JAWUCHUILUIMHBI: TIPOLIECC H3YyYEHUS
JUCLUIUIMHBL HamnpaBjieH Ha (OPMUPOBAHUE DJJIEMEHTOB CIEAYIOIUX KOMIETEHIMH B
cootBercTBuH ¢ ['OC BIIO 1o ntaHHOMY HamnpaBiIe€HUIO IOATOTOBKU

oowexynomypuuix (OK):

OK-7 CnocoOHOCThIO K CAMOOpTaHU3aIMKH U CaMOOOpPa30BaHUIO, CAMOPA3BUTHIO
U caMopeaIn3alluy, UCTI0Ih30BAHUIO TBOPUECKOTO MOTEHITMAJIA B YCIOBHSIX
JTUHAMHUYHO MCHSIFOIICHCS TJI00ATLHOM CpeJIbl

OK-8 CriocoOHOCTBIO K aOCTPakTHOMY MBILIUICHUIO, aHAIHU3y, CHUHTE3Y,
00001ICHIIO, BOCHPHUATHIO HH(POpPMAIMM, TMOCTAHOBKE IIEIW W BBIOOPY
MyTEN €€ TOCTHKECHUS

oowenpogpeccuonanvuvix (OIIK):

OIIK-2 3HaHMEM HOPMAaTHBHBIX INIpaBOBbIX akToB JloHenkoil HapogHoit
Pecny6nuku, cogepxamux HOpMbl TPYJI0OBOTO IIPpaBa, MPOLEAyphl IpUEMa,
YBOJIbHEHUS, TIEPEBOJIa Ha JAPYTryl0 paboTy W MepeMelleHus IepcoHana u
UHBIX HOPMAaTHBHO-TIPABOBBIX AKTOB COLIMAIBHO-TPYAOBOM cdepsl s
pElIeHHs IPaBOBBIX BOIIPOCOB TPYAOBBIX OTHOLICHUN

OIIK-4 HaBpikamu paboThl ¢ BHEMHUMHU opraHu3anusiMu (MUHHCTEPCTBAMH,
dongamu cormansHoro crpaxoanus Jlonenkoit Hapoanoit Pecmy6nukwy,
KaJpOBBIMHU areHTCTBAMH, CITy)kKOaMH 3aHATOCTH HACEICHUS | JP.)

npogpeccuonanvuvix (I1K):

[1K-2 3HaHneM METOJIOB MIPOBEICHUS MOHHUTOPHHTA u OILICHKHU
KOHKYPEHTOCTIOCOOHOCTH YEJIOBEUECKUX PECypCOB Ha PHIHKE TPYJia, OCHOB
MapKeTHHra T[epcoHaja, pa3pabOTKH W  pealu3alud  CTpaTeruu
NPUBJICYCHUS] TIEPCOHANA, KaJApPOBOTO ayAWTa, IUIAHUPOBAHUA U
KOHTPOJUTMHTA U YMEHHUEM MPUMEHSTh UX Ha IPAKTHKE

[1K-5 3HaHWEM W YMEHHEM MpPHUMEHSITh Ha TIPAKTUKE OCHOBHI YIpPaBJICHUS
TPYAOBOM Kapbepol M CIIy)KeOHO-TIPO(PECCHOHATBHBIM IPOABHKECHHEM
nepcoHana, pa3pabOTKH CTpaTeTMH MPOPECCHOHATBHOTO  Pa3BUTHS
HepcoHaja, IporpamMm MpoQOoprUeHTAINH, TPYAOBOH, PO eCCHOHATBFHOMN 1
COLIMAJIbHOM aJanTaluy MepcoHaia, BUAOB, GOPM M METOJIOB OOYy4YEeHHs
nepcoHana, NpPo(ecCHOHANbHOW TOATOTOBKM W INEPENOJArOTOBKH,
HOBBIIICHUS] KBATU(QUKALUK W CTAXHUPOBKM IEPCOHANA, OpraHM3aIllH
paboThI ¢ KaJpOBHIM PE3EPBOM




B pe3yabTare n3ydyeHust yueOHOM JUCHMIIIMHBI CTYAEHT H0JIZKEH:

3Hamp:

— HOPMAaTUBHO-IIPABOBBIE AKTHI, COJEpKAIMEe HOPMBI TPYAOBOIO IpaBa, MPOLEHYPHI
npuemMa, yBOJbHEHHUS, IEpeBO/ia Ha IPYTYI0 paboTy U MepeMelleHus epcoHana,

— OCHOBBI HaliMa TIEpPCOHANA, pa3paOOTKH M BHEIPCHHS TPEOOBAHWH K IOKHOCTSIM,
KpUTEpUEB MOA00Opa U PACCTAHOBKH MEPCOHANA B COOTBETCTBHH CO CTPATETMYECKUMU IUIaHAMU
OpTaHH3aIlHH;

— 3HaTh OCHOBHBIE METOJbI MOWCKa paboTel U 3P (EeKTHBHBIE CTPaTErHH
TPYAOYCTPOMCTBA;

ymembs:

— MpPUHUMATh PEIICHUS, OCHOBBIBAIOIIMECS HA TEPPUTOPUHU MOBEIACHMS YEOBEKA B
OpraHu3aIuy;

— yMeTh C MaKCHMaJbHBIM 3(PQEKTOM MPOBECTH CAMONPE3CHTALUIO TPH BCTpEYE C
paboTonaTensimuy;

— COCTaBUTb PE3IOMC U NIPOBOAUTH JUCTAHIIMOHHYIO CAMOPCKIIaMYy,
— HCIIOJIB30BAaTh BCC BO3MOXKHOCTHU I/IHTepHeT'TCXHOJ'IOl"I/Iﬁ JJIA IIOMCKa pa6OTBI

enademsp:

— HaBBIKAMHM aHallM3a ¥ MOHHUTOPHHTa KOHKYPEHTOCIMOCOOHOCTH OpraHU3allid B
obnacty moadopa U MPUBIICYEHUS TIEPCOHANIA,;

— HaBBIKAMHU CO3JaHMsI MHIUBUIYaJIbHOTO MJIaHa MOTEHIIMATLHOTO TPYI0YCTPOICTBA,;

— HaBBIKaMU TUIAHUPOBAHUS OYIyIIeH Kapbephbl U MTPOXOKIACHHS COOCCETIOBAHMS.

4. COAEPKAHME JIMCIMILIAHBLI 1 ®OPMbI OPTAHU3AIIMYA YYEBHOT'O
MPOLIECCA

Juctumnnuna «TexHuka U TeXHOJOTHsS MoHcKa padOThDy MPEeayCMaTpPUBAET CIIEAYIONINE
dbopMBbl OpraHu3anuy y4eOHOro Mpolecca: JICKINH, MPAKTUISCKUE 3aHATHS, CAMOCTOSTEIbHYIO
paboTy CTYJIEHTOB.

MaTepI/Ian n3Jj1aracrcsa C HUCIIOJIB30BAHUEM OGBHCHHTCHBHO-I/I.HHIOCTpaTI/IBHBIX,
IBPUCTUYECKUX W HUCCIIEOBAaTENIbCKMX METOJO0B mpenojaBanus. [Ipu mpoBeaeHuH JeKUUd u
MPAKTUYCCKUX 3aHATUN HCTIOJIB3YIOTCA My.]'IBTHMGIIHfIHBIG npe3cHTauuu, AJOKYMCHTAJIbHBIC U
AHUMAIMOHHBIE BUJICOPOJIMKH Hay4YHO-TI03HABATEIHLHOTO XapaKTepa, pa3JaToOuHble MaTepuasbl.

B yuyeOHOM mporiecce NpUMEHSIIOTCS aKTHBHBIE U WHTEPAKTHUBHBIC (DOPMBI MPOBEICHHS
3aHATHH  (pa300op KOHKPETHBIX CHUTyallud, JUCKYCCHs, TIOJIEMHKA), BHEayAUTOpHAas
CaMOCTOATCIIbHAasA pa60Ta, GaHHBHO-peﬁTHHFOBaH CUCTCMa OLCHKHU YCIICBACMOCTH, JIMYHOCTHO-
OPUEHTHPOBAHHOE 00yYeHHE, MPOOJIIEMHOE 00yUCHHE.

Hcnonb3oBaHnne B y4eOHOM TMPOLECCE HMHTEPHET-PECYPCOB IO JaHHOMY KYpCY;
pacCMOTpeHHE 3aJady, MAaKCUMaIbHO TPHUOJMKEHHBIX K KOHKPETHBIM IPaKTUYECKUM
CUTYaIUsIM; TECTBI; CAMOCTOSITeNIbHAsL Pab0Ta; KOHTPOJIbHBIE PAOOTHI.

CamocTtodaTenbHas paboTa CTYJIEHTOB IpPEIyCMAaTPUBAET MOATOTOBKY K MPaKTUYECKUM

3aHATUAM, MOATIOTOBKY KOHCICKTOB II0 OTACJIBHBIM BOIIPpOCAM H3YYACMbIX TCM, HU3YUYCHUC
y4eOHON U METOAMYECKOM JTUTEPATYPhl, AHHOTAIIMN CTATEH, 3alTUTy MPE3CHTAINI 1 TOKJIAI0B.



TemaTHYeCKHil MJIAH AUCHUILIHHEI
«TexHNKa U TEXHOJOTUS MONCKA PadOTHD)

TeMBI

Kpartkoe coaep:xkanne TeMbl

Copep:xaTejbHbI MOAY.1b. TeopeTHKO-MeT01010THYECKHE OCHOBBI H3Y4YeHHUSI
AucHUIUINHBI «TeXHHKa U TeXHOJIOTHS MIOUCKA PadoThI»

Tema 1. CoBpeMeHHBII phIHOK
TPYAa, TEHJCHLUU U NEePCIEeKTUBBI

1
2

. [lonsiTHe pBIHKA Tpyaa
. PBIHOK TpyJia [1J1sl CTYJ€HTOB U BBIITYCKHUKOB

pa3BuUTHUA 3. CaMOMapKeTHHT Ha PbIHKE Tpyaa
1. TocynmapcTBeHHas ciy>k0a 3aHATOCTH, OCHOBHBIE
HaIpaBJICHUS AESITEIbHOCTH.
Tema 2. I'ocynapcTBeHHas ciyx0a
SAHSITOCTI™ 2. Ycnyru lleHTpa 3aHATOCTH HACEICHHUIO.
3. CopeiicTBue Ccy)ObI 3aHATOCTH B OpraHU3aINN
MIpeANPUHIMATEIHCTRA.
1. [onsTtue «npodeccuoHanbHas IPUrOJHOCTHY.
Tema 3. Ilcuxodusuonornueckue . pod 9 puroA
. 2. CBoiicTBa HEpBHOI cucTeMBbI U TTpodeccuoHanbHas
OCHOBBI ITPOECCHOHATHHON
NESITENIbHOCTb.
HOPUTOAHOCTH
3. Tumbl TeMIiepaMeHTa U UX XapaKTEPUCTHKHU.
1. Tlowmck paGoTHI: ATAIbI, CIIOCOOBI, TPUEMBI
2. BoceMb IIaBHBIX MPABWII IS U ux paboT
Tema 4. TexHOJIOTHSI aKTUBHOTO P s HIYIIX b Y
3. Bumsl JIOKyMEHTOB, HEOOXOINMBIX TUTS
noucka paboThl .
TPYAOyCTpOICTBa
4. OmuOKHM B MOUCKE pabOTHI
1. Crwiu noBezieHUs B IOUCKE paOOTHI, UX OCOOCHHOCTH.
Tewma 5. [Touck paGoTHI: 2. CocraBmsmonre akTUBHOTO TTOMCKA PadOTHI,
OTHOILIEHUE U [IOBEICHUE OIpelieJIeHUE LENeH, INIAHUPOBAaHUE ACHCTBUN.
3. IlpaBuna moncka pabOTHI.
1. PexomeHaaTenbHbIE U CONIPOBOIUTENbHBIE MUCHMA
Tema 6. IToaroroska
2. ®opMsl, 3aMOJIHSIEMBIE TTPU TTPHEME Ha padoTy
HEOOXOIUMBIX TOKYMEHTOB TIpH
3. HoxroroBka  wmHpopmanmu o  cebe:  pe3roMme,
npueMe Ha padoTy
nopT¢oJmo.

Tema 7. CriocoOsI morcka paboThl

1. PaGora ¢ ucrounnkamMu HHGOpPMALUHN 0 paboUnX

MecTax (BaKaHCHSIX).

2. TenedoHHBIN pa3roBop ¢ paboToAaTeIeM.
1. D¢dexTuBHOE NOBEACHNE Ha PHIHKE TPYIA.
. 2. CobGecenoBanue ¢ paboTOAaTENIEM: TOATOTOBKA
Tema 8. D dhexkTuBHBIC TEUCTBUSL A P A A ’
MIOBE/ICHUE, aHAJIM3 U OIICHKA pe3yJIbTaTa.
MIpH IIpUeMe Ha padboTy
3. Tlcuxomornvyeckoe TeCTHPOBAHUE TIPU

npodeccruoHaIbHOM 0TOOpE.

*— BOIIPOCKHI UJIM TCMbI, BBIHOCHUMBIC Ha CaAMOCTOATCIIBHOC N3YUCHUC CTYJCHTOM




Crpykrypa aucuuninHbl «TeXHHKA ¥ TEXHOJIOTHS MOMCKAa padoThbD» 10 BUAAM y4eOHOM
AeATeJJbHOCTH (HOPMATHBHBII CPOK 00y4eHuUs1)

KoanuecTBo 4yacoB

Ounas popma

3aounas ¢popma

(HOpMaTHBHBIH CPOK (HOpMaTHBHBII
00yueHust) CPOK 00yueHus )
BT. 4. B T. 4.
Ha3Banus = =
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CoaepsxaTeJbHbII MOaY/1b. TeopeTHKo-MeTO010THYECKHE OCHOBBI H3Y4YCHHS
AUCUHMILIMHBI « TeXHHKA M TEXHOJIOTHS MOUCKA padoThI»
Tema 1. CoBpeMeHHBII pHIHOK TPYJa, TEHACHIIMU 1 14 3| 9 9 a1 ]2 13
NEePCHEKTUBBI PA3BUTHSI
Tewma 2. 'ocynapcTBeHHas ciyx0a 3aHarocTu™ 14 3| 2 9 14 | 1 | — | 13
Tema 3. chxo@nsflonomqecm/le OCHOBBI TR 9 w1 2|13
pohecCHOHALHOM MPUTOAHOCTH
Tewma 4. Drtansl 3 HEKTUBHOTO TTOUCKA Pa60TfI. 14 3] 9 9 1] 2113
OO61re peKOMEHJAINH 110 TPYA0YCTPOUCTBY
Tema 5. ITonck paGoThI: OTHOIIICHHWE U TTOBEJICHUE 14 3| 2 9 14 | 1| - | 13
Tema 6. [loaroroBka HEOOXOIUMBIX TOKYMEHTOB 14 3] 9 9 a4 111 2113
Py IpUeMe Ha paboTy
Tema 7. CriocoObl morcka padoThl 14 (3] 2 |9 |14 |1]-]13
Tema 8. DddexTuBHBIE ACHUCTBUS MIPU IPHEME HA 10 |3l 2 5 0111219
paboty
HToro no coaep:rareJbHOMY MOAYJIIO 108 |24 | 16 | 68 | 108 | 8 | — | 100
Bceero yacoB mo kypcey 108 | 24| 16 | 68 | 108 | 8 | — | 100

Crpykrypa AucuuinHbl «TeXHHKa ¥ TEXHOJIO0TUs MOUCKAa PadoThI» 110 BUIAM Y4eOHOM
AeATeIbHOCTH (YCKOPEHHBbIH CPOK 00y4YeHMs)

Ha3zBanus
coJiep;KaTeIbHBIX MOIYJIei U TeM

KoanuecTBO 4acoB

Ounas ¢gopma
(YCKOpeHHBIH CPOK

3aouHas ¢popma
(YCKOpeHHBIH CPOK

00yueHust) 00yueHmus)
BT. 4. BT. 4.
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Conep:kareabHblii MOLYJIb. TeopeTHKO-METO10JI0THYeCKHE OCHOBbI U3Y4YeHUS
AUCHUILINHBI « TeXHUKA M TeXHOJIOTHS MOUCKA PadoThI»

Tema 1. CoBpeMeHHBIH pBIHOK TpyAa, TEHACHLINUU U 1 5] - |9 1] 2] 13
MEPCIIEKTUBBI PA3BUTHS

Tema 2. 'ocynapcTBenHas cinyx0a 3aHsTocTu™ 14 5| - 9 14 | 1 | - | 13
Tema 3. chxo@midonornqecxne OCHOBBI u 5] - |9 w11 -3
po(heCcCHOHATLHOM MPUTOHOCTH




Tema 4. Dransl 3¢ pekTrBHOTO MOMCKa pabOTHI.
o * 14 | 5] - | 9 14 |1 | - | 13
OO61re peKOMEHJAINH 110 TPYA0YCTPOUCTBY
Tema 5. Ilonck paGoThI: OTHOIIICHHUE U TTOBEJICHUE 14 5| - 9 14 | 1| - | 13
Tema 6. [loaroroBka HEOOXOIUMBIX TOKYMEHTOB 14 5| _ 9 124 111 2|13
P IipUeMe Ha paboTy
Tema 7. CriocoObl morcka padoThl 4 |5 -] 9| 14 | 1] -]13
Tema 8. DddhexkTuBHBIC ACHCTBUA MIPHU IPUEME HA 015 215 0111219
pabory
HToro no coaeprareJbHOMY MOAYJIIO 108 |40 — | 68 | 108 | 8 | — | 100
Bceero yacoB mo kypcey 108 |40 | — | 68 | 108 | 8 | — | 100
5. TEMATHUKA JIEKHUOHHBIX, IPAKTHYECKUX U IABOPATOPHBIX
3AHATHUI
TeMbl JIeKUMOHHBIX 3aHATHI
Konuuecmeo uacos
Hazeanue memut HOPMATHUBHBIN | YCKOPEHHBIN
CPOK CPOK
00y4eHust o0yueHust

ConepxareJibHbIA MO1YJ/Ib. TeopeTHKO-MET010/I0THYeCKIE OCHOBBI H3y4YeHH s
AucHUILUINHBI «TeXHHKa U TeXHOJIOTHS MIOUCKA PadoThI»

Tema 1. CoBpeMeHHBIH pBIHOK TpyJda, TEHACHUUU U 3 5

NEePCIEKTHBBI PA3BUTHS

Tewma 2. 'ocynapcTBeHHas ciyx0a 3aHarocTu™ 3

Tema 3. [Icuxodusnonornueckrue 0OCHOBBI MPOPECCHOHATBHON 3

OPUTOAHOCTH

Tema 4. Drtansl 3ddexkTuBHOrO mMOMCKa pabdoTel. OOmue 3 5

PEKOMEHIALNH 110 TPYI0YCTPOUCTBY™

Tema 5. ITonck paGoThI: OTHOIIICHHUE U TTOBEJICHUE 3 5

Tema 6. [TonroroBka HEOOXOIUMBIX TOKYMEHTOB IPHU MPUEME 3 5

Ha paboTy

Tema 7. CriocoObl morcka padoThl 3 5

Tema 8. D¢ddexkTuBHBIC ASHCTBUS IPH ITpHEME HA padoTy 3 5
Bcero 24 40

Jucmanyuonnsiii kypc «TexHMKA W TEXHOJOTHS TOWCKA PadOTHI» /IS CTYACHTOB
HarmpaBieHuss moarotoBku 38.03.03 VYmpaBnenue mnepcoHaIOM JOCTYNMEH 10 CChUIKE Ha
mwiatpopme Moodle TlenTpa AMCTaHIIMOHHOTO OOYYeHHUS dKOHOMHUECKOro (akympreta ['OY
BITO «/IOHHY »: http://ef.donnu-support.ru/moodle/course/view.php?id=471

TeMbl NpaKTUYECKUX 3aHATHI

Konuuecmeo uacos

HOPMATHUBHBIN | YCKOPEeHHBbI
Ha3zeanue memoi
CPOK CpPOK
00y4eHust 00y4eHust

COI[ep)KaTeﬂbeIﬁ MOaYJIb. TeOpeTI/IKO-MeTOI[OIIOI‘I/I‘IBCKI/IB OCHOBBI U3YYCHUSA
JUCHUILINHDBI «TeXHHKa M TEXHOJIOTrus MONCKa paﬁoTbI»

Tema 1. CoBpeMeHHBIN pBIHOK TPYJa, TEHACHIIMN 1

npo¢ecCUOHATILHON MPUTOAHOCTH

2
NEePCIEKTHBBI PA3BUTHS
Tewma 2. 'ocynapcTBeHHas ciyx0a 3aHATOCTH™ 2 —
Tema 3. Ilcuxodu3nonornieckue OCHOBBI 5 -



http://ef.donnu-support.ru/moodle/course/view.php?id=471

Tema 4. Dransl 3¢ exruBHOrO MoKcka padboTel. OomIHe
PEKOMEHJALUH T10 TPYIOYCTPOHCTBY™

Tema 5. Ilonck paGoThI: OTHOIIICHHUE U TTOBEJICHUE

Tema 6. [loaroroBka HEOOXOIMMBIX TOKYMEHTOB TPU
npuemMe Ha padoTy

Tema 7. CriocoObl morcka paboThl

Tema 8. DddexkTuBHBIC ASHCTBUS PHU ITpHEME Ha padoTy

NN NI DN

Bcero

16

[Inanbl TpakTUYECKUX 3aHATHM C YKa3aHUEM paccMaTPHUBAEMBIX
BBITMIOJHAEMBIX 3aJlaHUil TpPHUBEACHBI B: MeToauueckne yKa3aHus K H3Y4YCHUIO yueOHOMH
JMCIMIUTAHBI « TexXHMKa U TeXHOJIOTHs moucka padotsl » / O. B. Illanosamosa. — [lonenk: 'OY
BIIO «/IOHHY», 2016. — 23 c. [Dnekrponnsiii pecypc] / Pexxum nocryma: http://ef.donnu-
support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459

BOIIPOCOB U

6. OPTAHU3AIINSA CAMOCTOSATEJBHOM 1 UHAUBUJY AJTbHOM PABOTHI

CTYAEHTOB
Konuuecmeo uacos
Haszeanue memol HOPMATHBHBIN | YCKOPEHHBIH
CPOK CPOK
o0y4eHus o0y4eHus
Conep:kareabHblii MOLYJIb. TeopeTHKO-METO10JI0THYeCKHE OCHOBbI U3YUYeHUS
AucuMIIMHbI «TeXHHKa U TEXHOJIOTUS MOMCKA PadoTh»

Tema 1. CoBpeMeHHBIN pBIHOK TPyJAa, TEHACHLUU U 9 9
NEePCHEKTUBBI Pa3BUTHS
Tema 2. 'ocygapcTBeHHas ciyk0a 3aHATOCTH® 9
Tema 3. Ilcuxodusnonornyeckre 0CHOBBI 9
po(heCCHOHATLHOM MPUTOTHOCTH
Tema 4. Drans! 3¢ pexkTuBHOrO NMNoucka padotel. OOIIHE 9 9
PEKOMEHIANNH TI0 TPYI0YCTPOUCTBY ™
Tema 5. [louck paboThl: OTHOIIEHHE U TIOBEJICHUE 9 9
Tema 6. [ToaroroBka HEOOXOIUMBIX IOKYMEHTOB TIPH 9 9
npuemMe Ha paboTy
Tema 7. CriocoObI moncka paboThl 9 9
Tema 8. DddhexTuBHBIC ASUCTBUS IPH ITpHEME HA padoTy S S

Bcero 68 68

CopepxaHrie caMOCTOSATEIBHON ¥ MHIWBUIYaIbHOM pabOThl IO TeMaM M METOAMYECKUE
PEKOMEH/IAIMHU TI0 €€ BHITIOJIHEHUIO IPUBEACHBI B: METOINYECKHE YKa3aHHsI K U3YYECHUIO yUeOHOM
JMCHUIUTAHBI « TeXHUKa W TeXHOJOTrus moucka padoter » / D. B. IllanoBanosa. — J{ouerk: [OY
BIIO «IOHHVY», 2016. — 23 c. [DaektponHnsiii pecypc] / Pexxum nocrtyma: http://ef.donnu-
support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459



http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459
http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459
http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459
http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459

7. KOHTPOJIBHBIE BOITPOCHI K MPOMEKYTOYHOM ATTECTAILIUA

CoaepikaTeJIbHbII MOLYJIb.

TeOPETI/IKO'METOI[OJIOFI/I‘IGCKI/IG OCHOBBI U3YYCHUA TUCHHUIITTUHBI «TexHukKa U TEXHOJOIrusl

RBPBOOo~NOR~WNE

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.

NOKCKa padoThI»
ABtobuorpadus. [Ipumep aBToOuorpadum.
AnanTanusi K HOBBIM YCIOBUSAM JESTEIBHOCTH.
Anroput™ (popMHUpOBaHMSI YCHIEIIIHON Kapbephl.
AHanu3 pe3yJabTaToB UCIIBITATEIILHOTO CPOKa.
AHanm3 CUTyaly MOArOTOBKH MOCEIICHUST OPTaHU3aIHH.
BepbainbHble 1 HeBepOanbHbIE CPEICTBA OOIICHHUS.
Bune! kapeepsl.
3HaueHNe KOMMYHUKALUK TIPU MIPOXOKACHUH COOECEIOBaHMUS.
Nmumpx kanauaara.
HHTepHET-TEXHONIOTHH B PEKPYTHHTE.
Hcnonp30BaHne TMYHBIX KOHTAKTOB B TOUCKE PAOOTHI.
KoHnpaukTHbIe CUTYaluy U TPYIOYCTPOIMCTBE U MyTH UX Pa3pEIICHUS.
KynbTypa nenoBoro oOmeHus mpy Tpy10yCTPOHCTBE.
MeTtouka MOATOTOBKH MOPTHOIHO ATl KAPHEPHOTO MPOABIKEHUS.
O0paboTka crroco0oB 1Mo BEIPAOOTKE OU3HEC-UJICH.
Opranu3zanus u peryJupoBaHue YCIEUTHONW Kaphephl.
OmnpeneneHne CBOUX CHIIBHBIX CTOPOH U MX BaYKHOCTH JJIS TIOUCKA paOOTHI.
OcHOBHBIE METOJIbI TOMCKA PAOOTHI.
OcHOBHBIE MOMEHTHI TIOATOTOBKHU K COOECEI0BaHUIO.
OcHoBHbIE MpaBUIIa HAMMCAHUS PEIIOME.
OCHOBHBIE 3TaIbl CAMOMAPKETHHTA.
OcHOBHBIE IIar 1O TOUCKY U 000Dy OpraHHU3aIliH.
Odopmiienne pestome, pas3zieibl pe3ioMe.
[Tonck paGoThI C TOMOIIBIO KAJPOBBIX areHTCTB, THEH Kapbephl, SpPMapOK BaKaHCHUH.
[TonroroBka u oopmiIeHnE aHKETHI.
[ToHsITHE UCTIBITATEIBLHOTO CPOKA.
[ToHsTHE CaMOMapKeTHHTa HAa PBIHKE TPY/a.
ITonsarme cobecenoBanms.
[TonsATHE CTPECCOBOTO UHTEPBBIO.
[TonsTre, CTpyKTypa U MEXaHHU3M (PYHKIIMOHUPOBAHUS PbIHKA TPYyAa.
[IpaBwia HanucaHus muceM U 0POpMIICHHE JOKYMEHTOB.
[IpoBepka cBOMX MEPCIEKTUBHBIX BO3MOXKHOCTEH HA YMEHUE PYKOBOJIUTb.
[Iponecc mpodeccnoHaIBLHOrO CaMOOIIPEICIICHHS.
Ponb nHTEpECOB U CKIOHHOCTEN B Mpolecce MPOPECCHOHATBHOIO CaMOOIPEIECICHHUS.
ComnpoBoaurenbHble muchbma. [Ipumep cornpoBOAUTENEHOTO TUCHMA.
Cnoco6HOCTH 1 TIpodhecCHoHANTbHAS IPUTOAHOCTD.
CriocoOsI IpsiMOTO OOpaIeHus K paboToAaTeNko.
Crioco0sbI cocTaBlieHUsI KAPHEPHOTO CLICHAPUSI.
CriocoObI MOUCKa OOBSABICHHUMA O BAKAHCHUSX.
TexHosorus u »THKa OXOTHI 32 KaHAUIaTaMHU.
TexHoI0TMM CaMOTIPE3CHTALIHH.
TpynoBoil 1OrOBOP U €r0 COAEpKaHUE.
X3AXaHTUHT — METO/I IIPSIMOTO MTOMCKA KaHNIAaTOB.
Oranbl 3¢ (HEKTUBHOTO MTOUCKA pabOTHI.
PR: MeTop1 paboThI CO CpeACTBAMU MacCOBOM MH(OpMAITUH.



8. OBPA3EIL 3AJAHUSA MOJAYJIBHOI'O KOHTPOJIA

rOY BIO «IOHELIKUI HALTMOHAJIbHbIN YHUBEPCUTET»
KA®E/IPA YIIPABJIEHU A TIEPCOHAJIOM 1 DKOHOMUKA TPYIA
Hampasnenne nonrorosku: 38.03.03 «YmpasiieHne nepcoHagiom»,
[Iporpamma moaroToBKH: OaKaiaBpuat
Cemectp: 8 (HopMaTHBHBII cpok 00yueHust), 4 (YCKOpeHHbII cpoK 00yueHusI)
VYyeOHas qucuuniauHa: « TeXHUKa U TEXHOJIOTHsI TIOUCKa pabOThI»

MOAYJIBHAS KOHTPOJIBHASI PABOTA
BAPUAHT Ne n
Omeemumbo na mecmol.
Tecm 1. Omnbku npu 0T00pe HOBBIX pAOOTHUKOB MOT'YT IPUBOJIUTH K:
a) TUIOX0H MOPATBHO-TICUXOJIOTUYECKUN KITHMAT;
0) cHMXKeHHe paboTOCIIOCOOHOCTH;
B) BCE OTBEThI HE BEPHBHI.

Tecm 2. ...
Tecm 10.

VYTBepx1eHO Ha 3aceJaHuU Kadeapsl yIpaBIeHUs IEPCOHAIOM U 3KOHOMUKHU TPy ia,

npoTokos Ne oT 20 T.

3aB. xadeapoi n.9.H., mpod. H. JI. JIykpsiHU€HKO
DK3aMeHaTop K.3.H., gou. J. B. [llanoBanosa

9. KPUTEPUU OHUEHUBAHUA 3ATAHUS MOAYJBbHOI'O KOHTPOJISA

MakcumanpHas o0miasi cyMMa 0alljioB, KOTOPYIO MOKET TOJIYYUTh CTYJIEHT, YCIEIIHO
BBITIOJIHUB BCE BHJIBI 3a1aHui, cocTaBiseT 20 OamioB. MoayiabHBIH KOHTpONb cocTouT u3 10
TECTOBBIX 3aJaHUM.

3a KaXJ0e TEeCTOBOE 3aJaHHE B CiIydyae MOJHOTO MPaBWJIBHOTO OTBeTa — 2 Oamna; B
CITydae Onpe/IeICHHBIX HETOYHOCTEH WIIM HETIOJTHOTO OTBeTa — 2 Oaiia; oTBeTa HeT — () 6ayuioB.

10. OBPA3ELl DK3AMEHAIIMOHHOI'O BUJIETA

'OV BIIO «IOHELIKUM HAIIMOHAJIbHBIM YHUBEPCUTET»
KA®E/IPA YIIPABJIEHMA [TIEPCOHAJIOM 1 SKOHOMUKA TPYIA
Hamnpasnenue noarorosku: 38.03.03 «YnpaiieHue nepcoHaIoM,
[TporpamMa noAroToBKU: GakagaBpuaT
Cemectp: 8 (HopMaTHBHBII cpok 00yueHUs), 4 (YCKOpEHHBIH CPOK 00yUdeHMs)
VYuyeOHast qucuuIuinHa: « TeXHUKa U TEXHOJIOTHUS TOMCKa paboTh»
Buner Ne n
1. Teopusa. 1. OpopmieHue pe3roMe, pasfieiibl pe3toMe.
2. X3IXaHTHHT — METO/I IPSMOTO MTOMCKA KaHUIaTOB.

2. Omeemums na mecmel.
Tecm 1. OmmbKku npu 0TOOpE HOBBIX PAOOTHUKOB MOTYT MPUBOJUTH K:
a) IUI0X0I MOPaIbHO-TICUXOJIOTHYECKUN KIMMAT;
0) cHIKEeHHE PabOTOCIIOCOOHOCTH;
B) BCE OTBETHI HE BEPHBI.

Tecm 2. ...

Tecm 5.

VYTBep:kJIeHO Ha 3aceaHuM Ka(eapsl yIpaBIeHUs IEPCOHAIOM U SKOHOMUKH TPY/Ja,

poTokos Ne oT 20 I.

3aB. xkadenpoit n.9.H., pod. H. /1. JIykpsiHueHKO

DK3aMeHaTop K.3.H., go1l. J. B. IllanoBanosa




11. KPUTEPUHU ONEHUBAHMUS DK3AMEHAIIMOHHOI'O 3AJIAHUSA

MakcumainbHast o0masi cymma 0ajijioB, KOTOPYIO MOXET MOJYYHTh CTYJCHT, YCIEIIHO
BBIIIOJIHUB BCE BU/bI DK3aMEHALIMOHHBIX 3aaHuil, cocrasiiger 40 0amios.

1. TeopeTnyeckoe 3aaHue B caydae MMOJIHOTO MPaBHILHOTO OTBETA Ha JBa Borpoca — 20
0aJII0B; €CTh BCE OCHOBHBIC TIOJIOKEHHS OTBETA, HO JOMYIICHBI ONPE/ICICHHbIC HETOYHOCTH — /-
9 6amnoB; He 6onee 20 % moHOrO 0TBEeTa, OIKOKY — 1-3 Oaia; HeT orBeTa — 0 6aIIoB.

2. Kaxxaplii mpaBUIbHBIN OTBET Ha TeCTOBOE 3ajaaHue — 4 Oaa. Beero 5 mpaBuiibHBIX
otBeTOB — 20 6aI0B.

12. KPUTEPUU OLIEHUBAHMS OBIIENA YCIIEBAEMOCTH

OO01mas orieHKa 3HaHUH CTYJEHTOB M0 AUCUHUIUIHHE poBoauTcs o 100-0annpHoi mkane
COTJIACHO CJICYIOLIUM KPUTEPHUSIM:

Conepxarennubre Bua pa6orsl Baniabl
MOTYJIH
OpranuzaiinoHHO-yueOHas paboTa CTyIeHTa B ay TMTOPUU 10
. CamocrosTenbHas padora 20
ConepxaTenbHbIii
WnpuBuayanbHas pabora 10
Moayis |
MopynbHas KOHTpOJIbHas paboTa 20
Hroro 60
JK3aMeH 40
OO01uii uTor 100

Opeanuzayuonno-yuebnas paboma cmyoeHma B ayJIUTOPUM OLICHUBAETCSI HAa OCHOBE
TaKUX KPUTEPHUEB KaK MMOCEIAeMOCTh 3aHATHI, aKTUBHOCTh BO BPEMsI TIPOBEICHUS JICKIIHOHHBIX
U TMPAKTHYCCKUX 3aHATHH (BOMPOCHI JICKTOPY IO TEME JICKIIMOHHOTO MaTepuaya, y4acTHE B
00CY/IEHUH MPOHACHHOTO MaTepraa, u T.II.).

Camocmosmenvras paboma (éxnouas evinoanenue CPC u HPC) MakcuMallbHO
oneHuBaerca B 30 OamoB 1O CoAepKaTeIbHOMY MOIyi0. B pa3pese OTACHbHBIX TeM
OILICHUBAHKE OCYIIIECTBIIICTCS CICIYIOIIUM 00pa30oM.

OuenuBanue CPC u UPC
no qucuuniute «TeXHMKa U TEXHOJIOTHs MOUCKA PadoThD»

Hroro
Ne
Tema CPC nrC no
n/n
TeMe
Copep:xkaTejbHbINH MOAY.1b. TeopeTHK0O-MeT01010THYECKHE OCHOBBI M3y4eHHUs
aucuMmInHbl «TeXHHKa U TeXHOJIOTUS MOMCKa padoThD»
1 CoBpeMeHHBIH pBIHOK TPY/a, TEHIEHIMH U MEPCIEKTUBI 1 1 2
pa3BUTHS
2 | T'ocynapcTBeHHas ciyx0a 3aHITOCTH. 2 2 4
3 [cuxodusnonornyeckne OCHOBBI MPOPECCHOHATBHOM 1 1 2
HIPUTOAHOCTH.
4 | DOransl 3¢ dexTuBHOrO Moucka padorel. OdIHE 1 1 2




PEKOMEHIALNH TI0 TPYI0YCTPOUCTBY.
5 | [louck paGoTHI: OTHOIIEHUE ¥ TTOBECHHE. 1 1 2
6 | [lonroroBka HEOOXOJUMBIX TOKyMEHTOB IIPU MIPHEME Ha 5 2 4
pabory.

7 | CrocoObI moncka paboThI. 1 1 2
8 | DddexTuBHBIE NEHCTBHS TPHU IPHUEME HA PadOTYy. 1 1 2
[TonroroBka pedepara o 0IHOM U3 TeM 10 10
Hmozo no codeprcamenbHomy mooyJiio 20 10 30
Bcezo no CPC u HPC 20 10 30
Iopsinok oneHUBaAHHUS Y4eOHBIX TOCTHKEHUI 00yYAIOMINXCSA

Ouenka no OueHka 1o . OueHka 1o
IKasne 100—-6anpHOM OueHia 10 rocy 1apCTBECHHOM HIKae rocyJJapCTBEHHOMN
ECTS KaIe (3x3ameH, mudGepeHITUPOBAHHBINA 3a4YeT) mkane (3auer)
A 90-100 5 (OTIMYHO) 3a4TeHo
B 80-89 4 (xopo1o) 3adTeHo
C 75-79 4 (xoporo) 3auTeHo
D 70-74 3 (Y1OBIETBOPUTEIBHO) 3auTeHo
E 60-69 3 (YIOBIETBOPHUTEIHHO) 3auTeHo
FX 35-59 2 (HeyIOBJIETBOPUTEIIHHO) C HE 3a4TEHO
BO3MOKHOCTBIO TIOBTOPHOM aTTECTALUU
F 0-34 2 (HeyIOBJIETBOPUTEIIHLHO) C HE 3a4TEHO
BO3MOKHOCTBIO IIOBTOPHOU CIa4yH IIPH
YCJIOBUH 00s13aTEIBHOTO Habopa
JIOTIOJTHUTEHHBIX 0aJIIOB

13. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YYEBHOI'O TPOLECCA

Jnsi mpoBeneHUsT JIKITMOHHBIX M TPAKTUYECKUX 3aHIATHH TpeOyeTcss ayauToOpus Ha
rpyriry, 000py/I0BaHHAsI MEJIOBOW WJIM MHTEPAKTHUBHOM JOCKOM, MYJIbTUMEIUHHBIM MPOEKTOPOM
U 9KpaHoM, HOyTOYK, Bbixoq B MuTepHeT, Wi-Fi gocTyn B KOpIiycax yHHMBEPCHTETA, TCKCTOBBIC
W DJICKTPOHHBIE pecypchl HaydHol OMONMOTEKM YHHMBEPCHTETa M JPYTUX OMOJMOTEYHBIX 0Oa3
TAHHBIX.

B npomecce oOydeHus CTyOEHTHI HMEIOT BO3MOKHOCTH HCIOJB30BaTh Yy4eOHBIE
MaTepuaabl MO AUCHUIUTHHE «TeXHHKa M TEXHOJIOTHS TOHCKa paboThD», pa3MElIeHHbIE Ha
mwiatdopme Moodle IlenTpa TUCTaHIIMOHHOTO 00pa3oBaHMs 3KOHOMHYECKOTO (akyabrera [OY
BIIO «/lonHVY». C ucnosnb3oBaHreM pecypcoB MmiaaT(opMbl JUCTAHIIMOHHOTO OOYUYEHHS TaKkKe
OCYUIECTBIISIETCS TEKYIIHI KOHTPOJIb 3HAHUM CTYJEHTOB Ha OCHOBE TECTHUPOBAHMUS, pa3MeIlleHuUs
JUTSI TIPOBEPKH PE3YJIbTATOB CAMOCTOSATEIHHON PaOOTHI.

14. PECYPCBI DJIEKTPOHHOI'O OBYYEHUSA U INCTAHIIMOHHBIX
OBPA30OBATEJIbHBIX TEXHOJIOT U

N3yuenne nucuumianabl « TeXHUKA M TEXHOJIOTHS TOUCKa PabOTHD) MOXKET OCYIECTBISTHCS

C MCIIOJIb30BaHUEM DJICKTPOHHOTO OOYYEHHUS M TUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTUM:

1. lucmanyuonnsiii Kypc «TexXHUKa U TEXHOJOTUS TMOUCKAa pabOThI» Ui CTYACHTOB
HanpasieHuss noarotoBku 38.03.03 VYmpaBieHue NEpPCOHANIOM JOCTYIEH II0 CCBUIKE Ha
wiatpopme Moodle IlenTpa mucTaHIIMOHHOTO OOY4YCHHs 3KOHOMHYECKOro dakyiasreta ['OY
BITO «/IOHHY »: http://ef.donnu-support.ru/moodle/course/view.php?id=471

2. Obnaxo cepsuca mail.ru Illanoeanosoii 3.B. Tlanka «TexHHKa ¥ TEXHOJIOTHS IIOUCKA
paboTte» https://cloud.mail.ru/public/5zNz/5gE2Qp4TQ



http://ef.donnu-support.ru/moodle/course/view.php?id=471

15. PEKOMEH/IOBAHHAS JIMTEPATYPA

Jucnnnimnna «KagpoBoe aiAMUHUCTPUPOBaHHE U 1eJ0MPOU3BOICTBOY

Kou-Bo Hammnuue
Ne HaunmMeHoBaHue 0CHOBHOM JIMTEpaTyphbl JKIEMILIAPOB | JICKTPOHHOI BepCiit
n/n B On0JIMoTEKE B JbC:
«JOHHY» «JOHHY»
[TarmoBanoBa 3. B. «TexHuka u TEXHOJIOTHUS OUCKA
paboTHI» KOHCIEKT JIEKIIUH IS CTY/ICHTOB
HamnpasyieHus: moArotosku 38.03.03 YmpasneHue
1 | TICPCOHANIOM JIOCTYTICH 1O CCBUIKE Ha atopme +
Moodle ITenTpa TUCTAaHIIMOHHOTO 00yUYCHUS
skoHommueckoro gakymnprera [OY BIIO «/JIOHHY »:
http://ef.donnu-
support.ru/moodle/course/view.php?id=471
Mertouueckre yKa3aHus K H3yYeHHIO YIeOHOU
JIMCIUIUTHBI « TeXHUKA M TEXHOJIOTUS MOUCKa paboTh» /
9. B. llanopanoga. — lorernk: 'OY BITO « IOHHVY »,
2 | 2016. — 23 c. [OnexTpoHHbIH pecypc] / Pexum gocrymna: +
http://ef.donnu-
support.ru/moodle/mod/resource/view.php?inpopup=tru
e&id=11459
Haumenosanuii ocnosnoii itumepamypot 2 2 3neKmponnbIx
pecypca
Ne HaumeHoBaHUSA 1ONOJHUTEILHOM JIUTEPATYPHI Koa-Bo Hamnuue
n/n JK3EMILISIPOB | JJIEKTPOHHOI Bepcuu
B OM0JIMOTEKE B JBC:
«TOHHY» «YHMBEpPCHTETCKASA
0nbIMoTeKa
ONLINE»
1 | MocksuH B. A. Ilonck cBoei MpopeCcCHu U MyTh K +
nernoBoMy yerexy: [IpakTadeckue pekoMeHnnarmu / B.
A. MocksuH. — M.: KYPC: HUIl UH®PA-M, 2015. —
207 c. [DnexkTpoHHBIN pecypc]| — Pexxum nocryna:
http://znanium.com/catalog.php?bookinfo=479135
2 | Pymsanuesa, E. B. PykoBoacTBO 10 HOMCKY padoTHI, +
CaMONPE3CHTAIINH U PA3BUTHIO Kapbephbl [ DIEKTPOHHBII
pecypc] / Exkatepuna PymsHiieBa. — M.: AnblinHa
busnec byke, 2014. — 197 c. — (Cepust «IHCTpYMEHTHI U
MeToab»). — ISBN 978-5-9614-0791-4 — Pexxum
JIOCTyTIA:
http://znanium.com/catalog.php?bookinfo=519762
3 | JonoHos, A. I'. KomnbrotepHabie HHPOPMAIIMOHHO- 2
aHAJIMTUYECKHUE CUCTEMBI: TOJIKOBBIN cioBaph / A. T
Hononos, J. B. Jlanmp, B. I'. Ilytsatun; HaunonansHas
akax. HayK YKpauHbl, MTHCTUTYT poOIeM perucTparim
uHpopmaryu. — Kues : Hayk. mymka, 2011. — 383 c.
4 | Kucenes, A. I'. Teopust u mpakTHKa MaccoBOH 2

nHpopMmarmn: obmectBo — CMU — BnacTh: y4eOHUK 171
CTYJICHTOB BY30B, 00y4YaOLIUXCS 1O CIEIHUATBLHOCTH
«Css13u ¢ obmectBenHocThioN / A. I'. Kucenes. —
Mocksa: FOHUTH, 2010. — 431 c.



http://ef.donnu-support.ru/moodle/course/view.php?id=471
http://ef.donnu-support.ru/moodle/course/view.php?id=471
http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459
http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459
http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459
http://znanium.com/catalog.php?bookinfo=479135
http://znanium.com/catalog.php?bookinfo=519762

Cunoposa, E. B. Ucnons3yem cepucsr Google:
AJIEKTPOHHBIN KabuHeT npenogasarens / E. B.
Cunoposa; Poccuiickast akan. oopazoBanus; MH-T me.
obpazosanus. — Cankt-IletepOypr: BXB-IletepOypr,
2010. - 269 c.

Tepuctpem, T. Microsoft SQL Server 2008: pazpaboTka
0a3 nannbix / T. Teprctpem, D. Bebep, M. Xorek; [mep.
c auri. T. Kopotsera]; Komnanus GrandMasters. —
Mocksa: Pycckas penakius, 2010. — 483 c. + 1 anektp.
ont. auck (CD-ROM).

SlkoBneB, A. BeO-aHamuTHKa: OCHOBBI, CEKPETHI, TPIOKH
/ A. SIxoBnes, A. JlopxukoB. — Caakt-IlerepOypr: bXB-
IletepOypr, 2010. — 266 c.

Mangens B.P. PR: meToas! paboThl co cpeacTBaMu
MaccoBoit nH(popmanuu: Yuebd. nocodue / b.P.
Mamnnens. — M.: By3osckuii yae6uuk, 2009. — 205 c.:
60x90 1/16. (mepemier) ISBN 978-5-9558-0094-3
[OnexTponHsIii pecypc] — Pexxum goctyna:
http://znanium.com/catalog.php?bookinfo=154089

Yanguuau, P. 3ak0oHbI U TaliHBI IOBEJICHUS YEJIOBEKA:
HOBEHILAs IICUXOJIOTHYECKast SHIMKIoneaus / P.
Yanmunau, /. Kenpuk, C. Heitbepr. — Cankr-IlerepOypr:
[IPAVIM-EBposnak, 2008. — 575 c.

10

[IpaxTuky™m no qucuuiuinHe «/lenoBoe obuienne u
aJMUHHCTPHUPOBaHUE) [ DIEKTPOHHBIN pecypc]: ans
CTYJIEHTOB HalpaBlieHUs] TOAroToBKH 46.03.02
«JlokyMeHTOBe/IeHHE B apXUBOBE/ICHHE» BceX (HopMm
o0yuenus / [coct. H. E. Mamenko|; Jloneukwuii Hatl. yH-
T, ®ak. MaTeMaTuku U HTHPOPM. TexHOJIOTUH, Kad.
nHapopm. cucteM ynp. — JJonernk: JouHY, 2016. —
9JIeKTpOHHBIE AaHHbIe (1 daiin).

11

Poroxwun, M. 1O. HoBblii cipaBoyHMK KagpoBuka / M.
10. Poroxwun. — Mocksa: [Ipocnexr, 2015. — 138 c.

12

Homxenkosa 10.B. PexkpyT™menT n aganTarus
nepconana: CoBpeMeHHBIE KapOBbIE TEXHOJIOTHH,
Pynenxo I'.I'. Monorpadus / Mockga, 2014. 184 c.
[DnexTponnsIii pecypc] — Pexxum gocrymna:
http://elibrary.ru/item.asp?id=26802528

13

Bakuposa, I'. X. IIcuxonorus pa3BUTHs U MOTUBALUU
nepcoHana: y4e0. mocoOue i CTyACHTOB BY30B,
oOyuaromuxcs 1o crnenuanbHocTsM «llcuxonorusy,
«MeHeKMEHT OpraHu3aluny, « Y IpaBieHue
nepconaniom» / I'. X. bakuposa. — M.: KOHUTU-JAHA,
2012. — 439 c. [OnexTponHBIH pecypc] — Pexxum
JIOCTyTIA:
http://znanium.com/catalog.php?bookinfo=390337

14

Baxapes, B. B. CoBpeMeHHbIE KaApOBbIE TEXHOJIOTHUHU:
y4eb. TocoOue IS CTYICHTOB HaIlPaBJICHUS
noAarotoBku Oakanaspuata 080400 «YmpasieHue
nepcoHanom» u crienuansHoct 080505 — Yrpasnenue
nepconanom / B. B. baxapes, B. I11. I'yzaunpos, I'. b.
Korrapnast; M-Bo oOpa3oBanus 1 Hayku Poccuiickoit
®epnepannu, benropoackuii roc. TEXHOIOTUYECKUN YH-T
uMm. B. T'. lllyxoBa. benropox, 2011. 402 c.
[DnexTponHEBIN pecype] — Pexxum goctymna:
(http://elibrary.ru/item.asp?id=19981907)



http://znanium.com/catalog.php?bookinfo=154089
http://elibrary.ru/item.asp?id=26802528
http://znanium.com/catalog.php?bookinfo=390337

15 | Kubanos, A. 5. YpasieHue mepcoHaioM 2
OpraHM3alliu: CTpaTerus, MapKeTHHT,
WHTEepHAMOHATU3AHA: yueO. moco0. AT CTYyJeHTOB
BY30B, 00YYaIOLINXCSI [0 CHELUAIBHOCTSIM
«MeHemKMeHT opraHu3anuiny u «Yup. [lepconamomy /
A. 4. Kubanos, U. b. Jlypaxosa; I'oc. yH-T ymip.;
Bopounesxckuii roc. yH-T. — Mocka: UTHOPA-M, 2010.
—300 c.

16 | KoprnopaTuBHBIM MEHEKMEHT: yue0. mocooue s 2
CTYJICHTOB, O0YYarOMIUXCS 10 CIIeIUATBHOCTH
«MenemxmenT opranuzanuii» / M. . Mazyp, B. 1.
[Tampo, H. I'. Omsaeporre, B. U. Illenn; momx o6,
pen. . U. Mazypa, B. JI. llanupo. — 3-¢ uzn. —
Mocksa: Omera-JI, 2010. — 781 c.

17 | Iloremxun, B. K. Ynpasnenune nepconanom / B. K. 2
Moremkun. — Cankt-IlerepOypr [u ap.]: [Turep, 2010. -
426 c.

18 newammnbix | 7 anekmponuwix

Haumenosanuii oononnumenvhoii aumepamypor 17
IKIEMNIAPOE | pecypcos

Bcero nmo gucnuniinne «TexHnuka ¥ TeXHOJI0rus MOUCKA
padoThD)
Haumenoeanuii 19

18 neuamnvix | 9 anexkmponuwix
IKIEMNAAPO8 | pecypcos

16. TH®OOPMALIMOHHBIE PECYPCBHI

1. bBecruiatHas ~ OuOnmoreka  cTaHmaproB u  HopmatuBoB  Www.docload.ru
[DnexTponHsii pecype] // Pesxxum moctyna: http://www.docload.ru/Basesdoc/11/11596/.

2. IlpumepHbIii cocTaB JOKYMEHTOB KaJpoBOW ciayxkObl. OOpas3mbl JTOKyMEHTOB
[Dnextponnsiii pecypc] // Pexxum noctyna: http://www.hr-portal.ru/pages/fd/fd.php.

3. TpeboBanusi k opopmienuto gokymeHtoB YCOPJl [OnexkrponHslii pecypc] /
Copyright © document-ved.ru. All Rights Reserved.: caiit // Pexxum noctyna: http://document-
ved.ru/index.html.

4. Ientp VYmnpaBnenuss ®unancamu (Center-YF) [Onextponnsiii pecypc]. URL:
http://www.center-yf.ru/data/Kadroviku/Podbor-personala.php.

5.  DHuumkiIoneaus DKOHOMHCTA [DneKkTpoHHBIN pecypc]. URL.:
http://www.grandars.ru/college/biznes/podbor-personala.html

17. MPOTPAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (xopniopatuBHas nunensus JOHHY Ne 46484614);

2. Microsoft Office (kopnoparusnas nunensus JOHHY nunensus Ne 46472919);

3. Microsoft Visual Studio (nuiiensus nmporpammsl DreamSpark mist BbICIIHX y4eOHBIX
3aBeICHUN);

4. Jluuensun GPL gnst cBOOOIHOrO mMporpaMMHOro oOecHedeHus:: AHTHBHPYC
Kacmepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.
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PaGouas mporpamMMa paccMOTpEeHa M INEpeyTBEpXKJCHA Ha 3acefaHuH Kadeapsl «YTpaBicHHE
IIEPCOHAJIOM M KOHOMHKA TPYJZla» B COOTBETCTBHU C OCHOBHOW 00pa30BaTEIbHOM MPOrpaMMOii
M y4eOHbIM IJJaHOM HampasieHuss mnoArotoBku 38.03.03 VYmpaBineHue mepcoHAIOM,
YTBEPKJIEHHOTO YUEHBIM COBETOM YHUBEPCUTETA,

pOTOKOJ Ne OT«__ » 20 r.

3aB. xadeapoi H. 1. JlykpsaHueHKO
(noanuce) (®UO)

Pabouast mporpamma paccMOTpeHa M INepeyTBepik/eHa Ha 3acelaHuu Kadeapsl «YTIpaBlieHUE
MEPCOHAIIOM M 3KOHOMHMKA TPYy/ia» B COOTBETCTBUU C OCHOBHOW 00pa3oBaTENIbHON MporpamMmon
U yuyeOHbIM IUIaHOM HampaBieHuss noAarotoBku 38.03.03 VYmpaieHue mnepcoHaIoM,
YTBEPKIACHHOIO YUEHbIM COBETOM YHUBEPCHUTETA,

poTOKOJ No OT & » 20 T

3aB. kadenpoit H. . JlyxkbsiHu€HKO
(moamucs) (®HO)
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