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YTBEPXIATO:

Jexan q)aKynLTeTa JIOTIOJIHUTENIBHOTO U
npod ouagl,bﬂoro obpa3oBaHus
§ I‘K lypxo

e
o8>

[Iporpamma y4eOHOM JMCHMIUIMHBL «YNpaBjieHHe HH(POPMANMOHHBIMH CBS3SIMH»
coctaBineHa Ha ocHoBe ['OC BIIO no HampaBnenuto noarotoBkud 44.04.01 Ilemarormueckoe
obpa3zoBaHue, YyTBEp)KAEHHOMY IpHKa3oM MunucrepcTBa oOpasoBanus u Haykd JIHP ot «10»
okTs16pst 2016r. Ne 1057, 3apeructpupoBanHoMy B MunucrepctBe roctunuu JIHP ot 280kTsabps
2016 1. Ne 1681, «Ilonoxenus o6 opraHu3anuu y4eOHOro mpolecca B 00pa30BaTelbHBIX
OpraHHM3alMsiX BBICIIETO IpodeccHoHaTbHOro obpazoBanus Jlonemkoit Hapomuoii PecmyGiukuy,
YTBEPXKAEHHOrO MpHKa3oM MunucrepcTBa obpazoBanus u Haykud J[HP «07» aBrycra 2015 r. Ne
380 (c m3meneHussMH U jgononHeHHsIMH «30» okTsaOps 2015 r. Ne 750), yueOHBIX IUIAHOB IO
HampaBiieHHI0O NoAroToBKH 44.04.01 Ilemarormueckoe oOpazoBanue (IIpoduns: Vmpasienue
yueOHBIM 3aBeieHueM) (popmbl oOydeHuUs: 3aouyHas), YTBEpPXKIEHHBIX YueHbIM CoBeToM
Vausepcurera ot 31.03.2017 r., mpotokon Ne3 u OCHOBHO# 00pa3oBaTeNbHOM IPOrpaMMEL,
yTBepxIeHHOH nmpuka3oM pektopa (Ne 77/05 ot 06.05 2017 r.).

Pazpabotunk 2
JlokTOp nearoruyeckux Hayk, npodeccop xapeapst nenaror@w/ z J.B. Anpumos

[Tporpamma yueOHO# TUCITUTUIMHEI YTBEpXK/I€HA Ha 3aceJaHHH Kaeaphl I1e1aroruKu
[Ipotoxon Ne 10 ot «01» wurons. 2017r.
3aB. kadeapoii 'é - E.B. Epemka

IIporpamma y4eOHOM AUCIMIUIMHBI 0100peHa y4eOHO-METOJMUECKON KOMUCCHEH (aKyIpTeTa
JOTIOJTHUTEIHFHOTO U PO EeCCHOHATIBHOTO 00pa30BaHUs

[Ipotoxon Ne 2 ot «08» wurons. 2017r.

IIpencenarens yueOHO-METOAMYECKOH /
KOMHCCHH (aKyIbTeTa B.A. Sluenko




1. O6aacTp npuMeHEeHHS U MeCTO JUCHHMILVINHBI B y4eOHOM IVIaHe

W3ydeHne MUCHUIUIMHBI JOJDKHO CIIOCOOCTBOBATH (hOPMHPOBAHUIO y CTYICHTOB HOBOTO
noaxoJa K oOpraHu3alvu YyIpaBJICHUSA I/IH(bOpMaLII/IOHHBIMI/I CBA3IMHU B OGp%OBaTeHBHOﬁ
OpraHu3aluH.

Kaxxmas Tema paboueil mporpaMMbl TOCTPOEHA HA OCHOBE XPOHOJIOINYECKO-TEMAaTHYECKOTO
HPHUHIHIIA, YTO CIIOCOOCTBYET CHCTEMATH3allMy 3HAHUH CTYAEHTOB, MO KaXKIOH TeMe MpPUBEICHBI
Tp€6OBaHI/ISI K 3HAaHUAM U YMCHUSAM.

JucunniHa «YnpapieHne UHOOPMALMOHHBIMU CBS3SMHY SIBJISCTCS BAPUATHBHOI YacThIO
npodeccuoHaIbHOr0 0Oyioka y4eOHOro miaHa IIpoQuis MOATOTOBKH: «YTIIpaBlieHHE Y4eOHBIM
3aBeJjcHHeM». l3ydeHHe IUCHUIUIMHBI OCHOBBIBaeTCS Ha 0Oase aucuuiuimHbl «Pa3Butune
rOCYZIapCTBEHHOTO M YacTHOTO MapTHEPCTBA B CHCTeMe OOpa3oBaHMs». SIBIsETCS OCHOBOM ISt
U3ydeHHs: TUcuUILInHbl «VHpOpMAaOHHbBIE TEXHOIOTHH B TPO(ECCHOHATBHOM IS TEIEHOCTI .

2. HopmaTuBHBIE CCHLIKH

3. CTpykTypa IMCHUILUINHBI

XapakTepucTrKa y4eOHOM TUCHUTITUHBI

OO6pazoBarenbHbI YPOBEHD BBITYCKHHKA! MarucTp

HanpasneHnue nororoBku 44.04.01 Ienarornyeckoe oOpa3oBaHue
ITpoduns VYrpasneHue yueOHbIM 3aBEICHUEM
KonuuecTBo conepkarenbHbIX MOYyIEH 10 Tem

Jucuummna 6a30Boii / BApuaTHBHOMN 4acTh

. BapuatuBHas yacth npodeccruoHaibHOro 010ka
00pa3oBaTeNbHOI MPOrpaMMbl

DopMBI KOHTPOJIA JK3aMeH

ouHas popma 3aouHas Gpopma
oOyueHus oOyueHus

ITokazarenu
Ha 0a3e BbICIIETO MPOo(ecCuOHAIBHOTO

oOpazoBanus (OY bakainasp)

KonnuecTBo 3aueTHBIX eAMHUIL (KPEIUTOB) 3
I'ox moaroToBKHM 2
Cemectp -
KoanuectBo yacos 108
- JIEKIITMOHHBIX 4
- IPAKTUYECKUX, CEMHUHAPCKUX 4
- 1a00PaTOPHBIX -
- CaMOCTOSTEIbHON PabOTHI 100

B T.4. MHAUBUAYAJIbHOC 3aIaHUC -

HenenpHOE KOMMYECTBO YaCOB, -

B T.4. ayIUTOPHBIX -

4. Onucanue AUCHHUIIJIMHBI

Iens: criocob6cTBOBaThH (POPMHUPOBAHUIO CUCTEMBI 3HAHUN 00 MH(OPMAIIMOHHBIX CHCTEMaXx,
IPUMEHSIEMbIX B 00pa30BaTeIbHOM Ipollecce, YMEHUN MPOEKTUPOBaTh MH(GOPMAIIMOHHBIE CBSI3U B
NesITeIbHOCTH 00pa30BaTEIbHOM OpraHu3alig.

3adauu: dhopmupoBaHue TOHATHH 00 WH(POPMAIMOHHBIX CBA3SIX, MX KiIacCUPUKAIUAX U
XapaKTEePUCTHKAX KayecTBa; TMPEJICTABICHUH O CYMIECTBYIOUIMX WH(GOPMAIMOHHBIX CBA3SX,
BO3MOXKHOCTSIX WX TPUMEHEHHUS B 00pa30BaTENbHOM IPOIECCE M TEPCIEKTUBAX WX Pa3BHTHUS U
COBEPIIICHCTBOBAHHUS, 03HAKOMIIEHHE C OCOOEHHOCTSMHU, CTPYKTYPOU U dTAlaMH PeaTU3aIUSIMH.




TpeOoBannsi K pe3yJbTaTaM OCBOEHUSl TMCHUILIMHBI: [Iporecc m3yuyeHus NUCUUILIAHBI
HarpaBjieH Ha (OpMHUPOBAHUE JIEMEHTOB CIIeAyIONUX KoMieTeHuil B cootBerctBuu ¢ ['OC BITO
M0 IAHHOMY HalpaBJICHUIO MTOATOTOBKHU:

- oowexynomypuoix (OK):

- CHOCOOHOCTBIO K aOCTPakTHOMY MBIIUICHHIO, aHAJU3y, CHUHTE3y, CIIOCOOHOCTHIO
COBEPILECHCTBOBATH M Pa3BUBATh CBOM MHTEIUIEKTYaIbHBIN M OOIIEKYIbTYpHBIH ypoBeHb (OK-1);

- TOTOBHOCTBIO JCHCTBOBATh B HECTAHJIAPTHBIX CUTYAIUSAX, HECTU COLMAIIBHYIO H STUYECKYIO
OTBETCTBEHHOCTH 3a npuHsThie perrenus (OK-2);

- CHOCOOHOCTBIO K CaMOCTOSITEIbHOMY OCBOCHHIO M HCIOJB30BAHUIO HOBBIX METOJIOB
UCCIIeI0BaHMs, K OCBOSHHIO HOBBIX c(ep npodeccuonanbhoi aesteabroctu (OK-3);

- CHOCOOHOCTBIO (OPMHUPOBATH peCcypCHO-UH(POPMAMOHHBIE 0a3bl JJISi OCYIIECTBICHHUS
NPAKTHYECKOHN IeSITENbHOCTH B pa3ndHbix chepax (OK-4).

- obwenpocgheccuonanvuvix (OIIK):

- TOTOBHOCTBIO OCYIIECTBIIATH MPOPECCHOHAIBHYI KOMMYHHKAIIUIO B YCTHON M IMCHMEHHOM
dopMax Ha pPYCCKOM M MHOCTPAHHOM S3bIKaX JUIS pEHIEHHs 3a1a4  MpodecCHOHAIBLHON
nesrenaprocTr (OIIK-1);

- TOTOBHOCTBIO HCITOJIb30BATh 3HAHUE COBPEMEHHBIX MPOOJIEM HAYKH M OOpa30BaHHS TPU
petienun mpodeccuoHanbHbIx 3amad (OITK-2);

- TOTOBHOCTBIO B3aMMOJEHCTBOBATH C Y4YaCTHHKaMH OOpa30BaTEIbHOrO Iporecca |
COIMAJIbHBIMUA TAPTHEPAaMH, PYKOBOJIUTH KOJJICKTUBOM, TOJIEPAHTHO BOCIIPHHUMAs COLMAIIBHEIC,
ITHOKOH(ECCHOHATIbHBIC U KYJIbTypHbIe paziuuns (OI1K-3);

- CIIOCOOHOCTBIO OCYIIECTBIISATH MPO(ECCHOHATBHOE M JIMYHOCTHOE CaMoOOpa3oBaHME,
IIPOEKTUPOBATh JajbHENIINE 00pa3oBaTeIbHble MAPIIPYTHI U MpodeccuoHanbHyto Kapbepy (OIIK-

4).
- npogpeccuonanvuvix (I1K):

- CHOCOOHOCTBIO MPHUMEHSATh COBPEMEHHBbIE METOAMKM W TEXHOJOIMH OpraHu3aluu
00pa3oBaTENbHON JIEATENbHOCTH, IUArHOCTUKM W OLCHMBAaHMS KadecTBa 00pa30BaTENbHOTO
npolecca o pa3iuyHbIM 00pa3oBarenbHbIM porpammam (ITK-1);

- CIOCOOHOCTBIO MPOCKTUPOBATH 00PA30BATENLHOE MTPOCTPAHCTBO, B TOM YHCIIC B YCIOBHSX
unkmo3nu (ITK-7);

- CIOCOOHOCTBIO TPOCKTUPOBATH (POPMBI M METOABI KOHTPOJS KadecTBa OOpa3OBaHWS,
pa3uyHble BUJIbI KOHTPOJIbHO-U3MEPUTENbHBIX MAaTE€pUalOB, B TOM YHCIE C HCIOIb30BAHHEM
UHGOPMAIIMOHHBIX TEXHOJIOTHI M ¢ YIETOM OT€UECTBEHHOT0 U 3apybexHoro onbita (ITK-9);

- TOTOBHOCTBIO TIPOEKTHPOBATh COJEp)KaHHE YYEOHBIX JUCHUUIUIMH, TEXHOJOTHUH U
KOHKpeTHbIe MeToauku o0yuenus (ITK-10);

- TOTOBHOCTBIO OPraHU30BBIBATh KOMAHJIHYIO pabOTy sl peleHHus 3ajady pa3BUTHUS
OpTaHM3aIHH, OCYIIECTBISIONINX 00pa3oBaTEIHHYIO JEATeNbHOCTD, peanu3anuu
sKcriepuMenTanbHoi pabotsl (I1K-15);

- TOTOBHOCTBIO HCIIOJIb30BATh WMHJWBUIYyaJdbHblE WU TPYIIOBBbIE TEXHOJOTUU HPHUHSITUS
pelIeHnii B YIpaBJIeHUH OpraHu3alie, ocylecTBisomeil oopazoBarenbayto nestensHocts (I1K-
16).

B pesynbrare u3yyenus yuyeOHOM JUCUUTUIMHBI CTYACHT J0JDKECH

3uamo:

- OCHOBHBIE TIOHATHSI 00 NHGOPMAIMOHHBIX CBS3SX U TEXHOJIOTHSIX ;

- 001IIMe XapaKTEePUCTUKH MH(DOPMALIMOHHBIX CBSI3€H Pa3IMYHOrO HA3HAYCHHSI, BOSMOKHOCTH
WX TIPUMEHEHHS B 00pa30BaTeIbHOM IPOIIECCE;



- METOAbI M MCTOAWKHM HCIIOJb30BaHUSA HOBBIX I/IH(I)OpMaLII/IOHHBIX TEXHOJIOT Ui JUIA
IMPOBEACHUA 1 YIIPABJICHUA 06pa3OBaTCJ'IBHBIMI/I mponeccamMu.

Ymems:

- OPUEHTUPOBATHCS B Pa3HOOOPa3HbIX MH(POPMAIMOHHBIX CHCTEMax, MX 00pa30BaTEIbHBIX U
TEXHHYECKHUX BO3MOXKHOCTSX;

- BpIOMpaTh Haumboyiee MOAXOIANIMEe WH(POPMAIMOHHBIE CHCTEMBI, HEOOXOIUMBIE IS
YCIICITHOW pealn3anuu 00pa3oBaTeIbHOTO IpoIiecca, cOopa U aHAIHM3a Pa3TuIHON HHPOPMAIUH;

- (dopmupoBath  pecypcHO-UH(pOpMAIMOHHBIE 0a3bl  JaHHBIX, HEOOXOIAMMBIC IS
3¢ (HeKTUBHOTO TPOBECHHS 00Pa30BaTEIHHOTO MPOIIECca U YIPABICHUS M.
Braoemy:
-  HaBbIKAMH TPOCKTHPOBAHHS  PA3IMYHBIX BHJOB OOY4YarOIUX ¥  KOHTPOJILHO-

U3MEPUTEIIBHBIX MaTEPUATIOB HA OCHOBE MH()OPMAIIMOHHBIX TEXHOJIOTHIA,

- HaBbIKaMH cOopa MHGOPMAIIMU C HCIIOIB30BAHUEM CPEACTB MH(OPMATHU3ALUY, HAKOTUICHUS
JAHHBIX U UX MOCJIEAYIOIIENH HHTEPIIPETALINN;

- HaBBIKAMH CAMOCTOATEIHHOM pabOThl C MPOTPAaMMHBIMU U allllapaTHBIMHU CPEJICTBAMH IS
peanu3anuu 00pazoBaTEIbHOIO IPOLECCca U IPOBEACHUS Pa3IMYHbIX BUJIOB UCCIEA0BAHUH.

5. Copepxanue TUCUMILUIMHBI U (POPMBI OPraHu3anum yueOGHOro nmpoiecca

HopsinkoBbIi
HOMep U TeMa

Kparkoe conep:kanue TeMbl

Paznen 1. ®unocodhcko-MeTo0I0THIECKIE OCHOBBI 00IIIEHAYIHOTO (DeHOMEHA
«Unpopmanmst», « THPOpMALTMOHHBIE PECYPCH»

Tema 1. Cymnocts mnoustuil «MHpopmanus», «MHopmanoHHBIE pecypchi».
XapaKTepucTHKa OcHOBHBIE NTPU3HAKH MH(POPMAIMOHHOTO oO1iecTBa. OCHOBHbIE NMPU3HAKU
BHEIITHUX U uHpopmanuu. Bunsr nadopmarmm.

BHYTPEHHUX

MH(OPMaILMOHHBIX

pecypcoB B

YIIPABJIEHYECKOU

JESATEIIBHOCTH

PYKOBOJUTENS

o0Opa3oBaTenbHOI

OpraHu3aluu

Tema 2. CymHocts monAtus  «MHbopManonHast KyaeTypa». CocTraBisomnue
T — 3JIeMEHTbI UHPOPMAIIMOHHON KylIbTYpbl. KOMMYyHUKaIIMOHHAS KYJIbTYpa.
KyJlbTypa

Tema 3. OcHoBHBIE TPeOOBaHUS K PYKOBOAMTEIIO 00pa30BaTEIIbHONW OpraHU3aINH
TpeGosarus <| B OBJIAJICHUU I/IH(bOpMaI_II/IOHHOI‘é KYJIbTYpPOH. IToxazarenu
PYKOBOJHTENO s cq)opMHpOBaHHoSTH MH(OPMALIMOHHONW ~ KYJIBTYpPhl Yy  PYKOBOAUTENS
OBIATEHNN 00pa30BaTeNbHON OpraHU3aINH.

uH(pOpMaLOHHON

KYJIbTypOHt

Paznen 2. CymHOCTh, CTPYKTYpa, BUABI YIIPABICHUSCKIUX HH(POPMAIIMOHHBIX CHCTEM

Tema 1.

Nudopmanronnoe
o0Opa3oBaTenbHOe
IIPOCTPAHCTBO

HNudopmanmoHHOE  MPOCTPAHCTBO  00pa30OBAaTENFHONW  OpraHU3alUy.
VYnpasienue HHPOPMAITMOHHBIMU MTOTOKaMU. VH(pOpMalMOHHBIE CUCTEMBI.
ABTOMAaTH3UpOBaHHBIE  MH()OpPMAIMOHHBIE  CHCTEMBI  YIPaBICHHS
oOpa3oBaTenbHON opranu3zamuei. THpopmanmonHsie pecypcol.




Tema 2.

WNndopmanmonnas cpena odpasoBarenbHOM opranuzanuu. CocTapisionye

Wnbopmarmonnas I/IH(popMauHOHHouﬁ CpEIbl. HNudopmannonnas UHPPACTPYKTYpa

cpena oOpazoBatenpHOW  opraHm3anuu. CoBpeMeHHbIe  HH(OpMAIMOHHBIE
CpeACTBa.

Tewma 3. HopMaTUBHO-IIPaBOBOE obecrieueHne JIOKyMEHT0060pOoTa

Vrpassenue oOpa3zoBaTenpHOW opraHu3anuu. [lookeHHe O JOKYMEHTOOO0OpOTe

JOKYMEHTOOGOPOTOM oOpa3oBaTenbHON opranu3anuu. KoOHTpoib 3a JTOKYMEHTOOOOpOTOM B

00pa3oBaTesIbHOI OpraHu3aluu.

Ha3zBanue pa3jaesioB
U TeM

Ha 6a3e Bbiciero npogeccuoHaJbHOr0 00pa30BaHUA

CaMocTrosTebHas
pabora

Bceero | Jlekunn | IIpaktuueckue NuauBunyanbHas

pabora

Paznen 1. @unocodcko-MeTogonorndeckne 0CHOBBI 00IeHayqHoro penomena «Mupopmarusiy,

«HopMaIoHHBIE PECYPCHI»

Tema 1.

XapakTepucTHKa
BHCIITHUX u
BHYTPEHHHUX
UH(POPMAIIMOHHBIX
pecypcoB B
YIIPABJIEHYECKOU
JeATENILHOCTH
PYKOBOJIUTEIIS
o0Opa3oBaTenbHOI
OpraHHu3aluH

18,5 0,5 18

Tema 2.

HNnpopmanronHas
KyJIBTYypa

14,5 0,5 14

Tema 3.

TpeboBanus K
PYKOBOJUTEIIO B
OBJIAJICHUU
uH(pOpMaLOHHON
KYJIbTypOHt

19 1 18

Bcezo no nepeomy
paszoeny

52 2 50

Paznen 2. CymHOCTh, CTPYKTYpa, BUABI YIPABICHUSCKUX HHPOPMAIIMOHHBIX CHCTEM

Tema 1.

Nudopmanronnoe
o0Opa3oBaTenbHOe
IIPOCTPAHCTBO

20 20




Tema 2.

HNudopmannonnas
cpena

23

Tewma 3.

VYnpasnenue
JIOKYMEHTOO0OPOTOM

13

Bcezo no emopomy
paszoeny

56

Bcezo no pazoenam

108

4 4 100

6. Tembl ceMUHAPCKUX 3aHATHI

Y4eOHBIM IJIAHOM HE IPEAYCMOTPEHBI.

7. Tembl NIPAKTHYECKUX 3AHATHI

HaunmenoBanue
pasjesia U TeMbl

Conep:kaHue NPAKTHYECKOT0 3aHATHUS

Pa3zoen 2. CynHoCTb, CTPYKTYpa, BUABI YIIPABICHYECKUX UH(POPMALIMOHHBIX CHCTEM

Tewma 3.

Ynpasnenue
JIOKyMEHTO000pOTOM

=

CoOoNoOR~WN

Ilopsimox pa3pabOTKH, YTBEP)KICHMS, BHECEHUS H3MEHEHUIl B
WHCTpyKIIUIO MO 1€10MPOU3BOJACTBY

bnanku 1OKyMeHTOB

OdopmieHune peKBU3UTOB IOKYMEHTOB

CocraBieHne IPUKa30B U PaCIOPSKEHUN

[Tpuem u nepBuyHas 00pabOTKa MOCTYMAIOIINX TOKYMEHTOB
Perucrpanus nocrynaromux J0KyMEHTOB

Perucrpanus 1 npoxosxJeH1e BHYTPEHHUX IOKYMEHTOB
ITonroroBka JOKYMEHTOB M JI€JI K II€pEIaYe Ha apXUBHOE XPaHEHHE
PaboTa ¢ 371eKTpOHHBIMH JOKYMEHTaMU

8. Tembl 1a00paTOPHBIX 3aHATHIA

Y4eOHbIM MJIaHOM HE IIPETYyCMOTPEHBI.

9. CamocrosiTeqibHas padoTa

OcHOBHBIC BHUJIBI CAMOCTOSITEIIFHOM pa60TBI CTYJACHTA:

1. 3y4yeHne AOMOIHUTENBHOMN JINTEPATYPHI.
2. Pabora ¢ 3ak0oHO/IaTENbHBIMU, HOPMATUBHBIMU U UHCTPYKTUBHBIMU MaTepUaAIaMU.
3. OBnasieHue OCHOBHBIMH TEPMUHAMHU U MOHATUAMU 110 YIPABICHUIO HH)OPMAITMOHHBIMU

CBSI3SIMHU.
4. ITonroToBKa K JUCKYCCHSIM Ha MPAKTUUYECKUX 3aHATHUH, pabOThl B MAJIBIX TpyHax.
Ne HazBanue Tembl Kon-Bo yacos
n/m
1. | Oprann3anuoHHO-TEXHUYECKUE U PEKUMHBIE MEpbl 0€3011aCHOCTH 8
WH(OPMAITMOHHBIX CBsI3EH
2. | Cobmronenue cinyxeOHOW U rocy1apcTBEHHON TaliHBI B IIpoIiecce 8
peanu3any HHGOPMALMOHHBIX CBsI3el




3. | 3amaun nHOOPMAITMOHHOTO B3aMMOICHCTBHSI. 8

4. | UndopmanoHHOE pa3rpaHHueHIE PAOOTHUKOB B COOTBETCTBUU C 8
3aJladyaMH, KOTOPbI€ OHH BBITIOJIHAIOT.

5. | TpeboBaHus K MEHEIKEPY IO YIPABICHUIO HHPOPMALMOHHBIMU 8
CBS3SIMHU

6. | Pacnpocrpanenus unpopmanmu. Pexxumer napopmupoBanusi. MeTost 8
MH(POPMAITMOHHOTO 00CITYKUBAHUSI.

7. | lenoBas nepenucka 8

8. | udopmanroHHO-TeXHOJIOTHYEeCKOe TPOCTPAHCTBO OPraHu3aluu 8

9. | Cucrema npou3BOICTBEHHON HH(OpMAITUH. 7

10. | KoMMyHUKammoHHBIE TOTPEOHOCTH OpraHU3aUuU 7

11. | Pa3zpaboTka mraHa KOMMYHUKaIUH 7

12. | CpexncrBa xpanenus: HH(GpOpMaIIK 7

13. | Madopmanmonnas 6€30mMacHOCTb 8
Bcero 100

10. MuauBuayaibHBIE 321aHUS

e Omnucarh OpoUEAYPY PETUCTPALIUU OTIIPABIISIEMBIX (MCXOISIINX) TOKYMEHTOB.

e Omucarp HpoLeaypy PErHCTPAIMU TOTy4aeMbIX (BXOASIINX ) JOKYMCHTOB.

e Omnucath npoueaypy IPeIBaPUTEILHOTO PACCMOTPEHUS IOKYMEHTOB.

Onwucate npoueaypy NpuemMa u NepBUYHYyI0 00paboTKy NOCTYMAIOUIMX JT0KYMEHTOB.
Omnwucars COCTaB PEKBU3UTOB JJOKYMEHTOB 00pa30BaTeIbHON OpraHU3aIny.
Onucats npouenypy nopsiika OTIpaBKu JT0KyMEHTOB.

[IpaBuna odopMieHUsT OTIENbHBIX BUAOB JIOKYMEHTOB (IIPUKa3, pacHopsiKeHHE,
IpaBUJia U UHCTPYKIIUH).

e IIpaBuna yueta u aHaam3a 00beMOB JOKYMEHTOOOOPOTA.

o IlpaBuna perucrpauuu ¥ NpOXOXKIAEHNUS BHYTPEHHUX IOKYMEHTOB.

e 10.IIpaBuna ocymiecTBIE€HUS KOHTPOJIS 32 UCIIOJIHEHHEM JOKYMEHTOB.

11. KonTposabHble BONPOCHI K NPOMEKYTOYHOM aTTeCTaAlUN

Bomnpocel k 3x3ameny

. Buner unopmanun.

OcHOBHBIE TIPU3HAKK UHPOPMALINH.

[lepeuncanth npu3HakKu HHPOPMALIMOHHOTO OOIIECTBA.
[Tytu pacnpoctpaneHust HHPpOpPMAITUH.

TpeboBanust K HCTOYHUKY MH(DOPMAIIH.
Nudopmannonnas KyapTypa.

TpeboBanust K pyKOBOJIUTEIIO B OBJIaIEHUN UH()OPMAIIMOHHOMN KYJIbTYpPOIi.
Nudopmanmonnoe oOpazoBaTeIbHOE MPOCTPAHCTRO.
WNudopmannonnas cpeza.

0. MubOopManmoHHBIE CHCTEMBI.

1. UndopmannoHHbIe peCypchl.

12. Nudopmarnmonnas nHGpacTpykTypa.

13. NudopmanoHHble cpescTBa.

14. CoBpemenHble HHPOPMAITMOHHBIC TEXHOJIOTHH. .

15. JIoKyMeHTbI, JOKYMEHTOOOOPOT.

16. Tumbl TOKYMEHTOB.

17. bnaHku NOKyMEHTOB.

18. Bwuasl mpukazos.

19. TloaroroBka u U3aHUE PACTIOPSKEHHIMA.

RBROOONOGO N~



20. Ilpuem u nepBu4Hasi 00pabOTKaA MOCTYHAIOIIUX JOKYMEHTOB.

21. Opranmsanus paboOTHI C OTIPABISIEMbIMHU (MCXOISAIIMMU) TOKYMEHTAMH.
22. Crpykrypa u coaepxanne MHCTpYKINHU O A€T0NPOU3BOJICTBY.

23. OdopmieHne peKBU3UTOB IOKYMEHTOB.

24. OtnpaBka JOKYMEHTOB.

25. OcymiecTBiIeHHE KOHTPOJIS 32 UCTIOJTHEHUEM TJOKYMEHTOB.

26. Pa3paboTka u BeieHHE HOMEHKIIATYPHI JElL.

27. ®opMHpOBaHUE JIEN U MX TEKYyIee XpaHEeHHE.

28. TloxroroBka JOKYMEHTOB H JIeJl K Iiepe/iade Ha apXUBHOE XpaHEHHE.
29. YHUYTOXXEHHE JOKYMEHTOB U JIeJI C UCTEKITUMH CPOKAMU XPaHCHUS.
30. Ilepenaua aenm Ha apXWUBHOE XpaHEHUE.

31. OcobeHHOCTH pabOTHI C JIEKTPOHHBIMHU JTOKYMEHTAMH.

13.00pa3en 3k3aMeHAIIMOHHOTO OHJIeTa

TrOY BIO «TIOHELKW HALIIMOHAJILHBI YHUBEPCUTET»

O0pa3oBaTe/bHBIIT YPOBEHb BHIITYCKHUKA: MArUCTP.

O6aactp 3nanmii: 44.00.00 — OGpa3zoBaHue U MeJArOTHICCKUEC HAYKHI

Hanpasiaenue noarorosku: 44.04.01 ITegarormueckoe odpazosanue (IIpoduns: YV3)
YyeOHas AMcOUIINHA: YTIpaBieHHe HHOOPMAIMOHHBIMY CBSI3IMH

3K3AMEHAIIMOHHBIN BUJIET Ne 1

1. TpeGoBaHus K pyKOBOJAUTEIIO B OBJIAICHUH HHPOPMAIIUOHHOMN KYJIBTYPOM.

2. CoBpeMeHHbIE HH(POPMAITMOHHBIE TEXHOJIOTHH.

YTBepxIeHO Ha 3aceaHnu Kadeapsl MeJaroruku
IMporokon Ne 6 ot « 25 » 01 2017 T.

DK3aMeHaTop

3aB. kadenpoii

npo¢. KoxeBnukos B.M.

E.B.Epemka

13.06pa3en TecToBOro 3aanus (Ipy HATUINH )

14 Kputepuu oneHuBaHus

KoanuecTtBoO Iloka3zarean
0aJ10B
60 ©. [TostHOE BBITIOJIHEHUE BCEX 00s3aTeNbHBIX U BBIOOPOUHBIX 33]a4
50 0. [TosHOE BBIMIOIHEHUE BCEX 00A3aTENBHBIX 3a1a4
40 o. Brmonaenue 70 - 50% o0sg3aTenbHBIX 33734
30 0. BeinonHenue 50 - 30% 00s3aTeNnbHbBIX 3a0a4

Pacnpenenenne 6a110B 32 paCKpbITHE TEOPETHYECKOT0 BONPOCA HA IK3aMeHe

KoaunuecTtBO IToxa3zaTenn
0aJ1710B
40 6. OneHuBaeTcs OTBET, KOTOPbIM MOKa3bIBAET IPOYHBIEC 3HAHNS OCHOBHBIX ITPOLIECCOB

HCCIIeAYyeMON TPEAMETHOW O0JacTH, OTIWYAeTCs TIYOMHOM ©  TIOJHOTOU




PACKPBITHS TEMH; BJIaJICHHE TEPMUHOJIOTHISCKUM amlapaToM; yMeHHUe OOBACHSITh
CYIITHOCTb, SIBJICHUH, MPOLIECCOB, COOBITUM, JIENaTh BBIBOJBI M 000OIICHNS, 1aBaTh
apryMEHTHPOBAHHBIC BBIBOJIBI, IPUBOIUTH IPUMEPHI; CBOOOIHASI MOHOJIOTHYECKAS
peyb, JOTUYHHUCTH U MOCIEA0BATEILHOCT OTBETA.

30 0.

OueHuBaeTcss OTBET, KOTOPBIM OOHApy)KMBAaeT MPOYHbIE 3HAHUS OCHOBHBIX
MPOIIECCOB UCCIIEAYeMON TMpPEeIMETHOW O0JacTH, OTIWYAeTCS TIYyOMHOW W
MOJIHOTOM PACKPBITUS TEMH; BJaJIeHUE TEPMUHOJIOTMUYECKUM alllapaToM; yMEHHE
OOBSCHATh CYIIHOCTh, SBJICHHI, TIPOIECCOB, COOBITHIA, J€1aTh BBIBOJILI U
00001IeHNs, JaBaTb apryMEHTHPOBAaHHbIC BBIBOJbI, TNPUBOAUTH MPHUMEPHI;
CBOOOJIHAs] MOHOJIOTUYECKAs pPedb, JIOTMYHUCTh W IOCIEAOBATEILHOCTh OTBETA.
OpHako OIyCKaeTcsl HECKOJIbKO HETOYHOCTE! B OTBETE.

20 0.

OueHuBaeTCcsl OTBET, CBUACTEJLCTBYIOIIUM B OCHOBHOM O 3HAaHUU MPOIECCOB
MpeAMETHOM 00JIaCTH, OTJIMYaeTCSs HEAOCTaTOYHOW TUIYOMHOM W TOJHOTOM
PACKpPBITHS TEMBI;, 3HAHHEM OCHOBHBIX BOIIPOCOB TEOPHH; C1ab0 chopMUpoBaHAMU
HABbIKAMHU aHalIM3a SBJICHHM, IMPOIECCOB, HEAOCTATOYHBIM YMEHHEM JaBaTh
apryMeHHbIE OTBEThl W TMPUBOJUTH MPUMEPHI, HEAOCTATOYHO CBOOOIHOE
BJIQJICHHEM MOHOJIOTHYECKOW peubto. JlomyckaeTcs HEeCKONbKO OHIMOOK B
COJIEpKAHUU OTBETA.

10 6.

OnenuBaeTcst OTBET, OOHApYXHMBAIOIIMH HETOYHBbIE 3HAHUA  MPOLIECCOB
UCCIIETyeMOH MTPEeIMETHOM 00IaCTH, OTIIMYAETCSI HErTTyOOKHM PacKpPBITHEM TEMBI,
HEYMEHHE  JlaBaThb  apryMEHTHpPOBaHHbIE  OTBEThl, ciaboe  BIIAJCHUEM
MOHOJIOTUYECKOH peuYbl0, OTCYTCTBHE JIOTMYHOCTH M IOCIEIOBATEIBHOCTH.
JlonyckaroTcsi cepbe3Hble OUIMOKU B COZIEp>KaHUU OTBETA.

IlIkana cooTBeTCTBHUA 02J10B HAIIMOHAJIBLHOI IIKaJIe

Ounenka Cymma 6a/1J10B 32 Bce BHbI ITo rocynapcrBeHHoOM mKaie
no mkaie ECTS yueOHOM aesiTeJIbHOCTH

90-100 «OtmaHOY (5)

80-89 «Xoporio» (4)

75-79

70-74 «Y noBneTBOpUTENBLHOY (3)

m|O|Q|w| >

60-69

35-59 «HeynoBIeTBOPUTEIIBHOY C

EX BO3MOXXHOCTBIO HOBTOpHOfI

aTTecrauuu (2)

F 0-34 «HeynoBaeTBOpUTEIHHOY

15.MaTepuajibHO-TeXHHYECKOe o0ecneuyeHue yueOHoro npoiecca

Obopyoosanue yuebHo2o kabunema.

- YYEHHUYECKHUE CTOJIBI U CTYJIbS M0 KOJMYECTBY 0OYUaIOIINXCS;
- pabouee MecTo MpenogaBaTes;

- KOMIUIEKT Y4e0HO-METOAMYECKON JOKYMEHTAIINH;

- KOMIIBIOTEP ¥ MYJIBTUMEIUUHBIN ITPOEKTOP;

- yUEHHYECKast TOCKA.




16.PexoMeH/10BaHHasI IUTEpaTypa

OcHoBHas1

1.5luenko, B. A. Ynpasienue o0pa3oBaTeIbHBIMH CHCTEMaMH [ JIEKTPOHHBIN pecypc] : yueOHoe
nocobue / B. A. Sluenko ; [OY BIIO Jloneukuii HannoHanbHbIN yHHBEpcHTET. - JloHenk :JlonHY,
2018. - Dnextponnsie nanuble (1 daiin).
2. YaeOHoe mocobue "MeHemKMEHT B yueOHbIX 3aBeeHusX" [DnekTpoHHblid pecype] / TOY BIIO
"Nlonenkuii Hail. yH-T". - {oHenk : [OY BIIO «lorHVY», 6. r. - Dnekrponnsie ganubie (1 ¢aiin).
JlomosHuTeABHAS
1.ITnanupoBaHue pabOThI OOIICYHUBEPCUTETCKUX COBETOB M pekTopara Ha 2018 rox : nmpukassl,
noJyioxkeHus, pacropspkenus / [coct.: C. B. becnianosa, B. H. Tumoxun, E. U. Ckada, B. B.
Hanuinos ; nox pen. C. B.becnanosoii] ; 'OY BIIO "Jloneukuii Hau. yH-T". - loneuk :JlonHY,
2018. - 39 c.
2. [InanupoBanue paboThl OOLIEYHUBEPCUTETCKIX COBETOB U pekTopara Ha 2018 rox
[DneKTpOHHBIHN pecypc] : pHUKa3bl, MOJIOKEeHHsI, pacropspkenus / [cocT.: C. B. becmanosa, B. H.
Tumoxwun, E. . Ckada, B. B. lanunos ; mox pen. C. B.becnanosoii] ; OV BIIO "Jloneukuii Hair.
yH-T". - onenk :JlouHY, 2018. - Dnextponnsie nannsie (1 daiin).
3. lHHOBaIIMOHHBIE TPEH bl pa3BUTHUS 00pa30BaHusl, BOCTPeOOBAHHOTO MHHOBAI[MOHHOM
HSKOHOMHUKOH : MaTepuanbl MexayHapoJHONW HayuyHO-TIPaKTUYeCKOU KoH(pepeHuuu, 24-25 nexadps
2013 r. / mox pen. B. I1. Henus ; HOY BITIO "HUH-T co11.-3KOH. TPOTHO3UPOBAHUS U
MoxaenupoBanus". - bamammuxa : Jle-Ilo, 2014. - 257, [1] c.

17.AndopmanmnoHHbIe pecypchbl

1. DrexTpoHHBII pecypc «IKoHOMUYEecKuid moptamy dopma noctyma: WwWw.economicus.ru
OneKTpoHHBIM  pecypc  «DenepalibHbIA  00pa3oBaTeNbHBIN  MOpTal  «DKOHOMHKA.
Comnwmonorusi. MenemkmenT». @opma goctyna: Www.ecsocman.edu.ru
http://donnu.ru/ecom/archive - Xypuaa DKOHOMHKA U OPTaHU3AIKSI YIIPABICHUS
http://donnu.ru/umu/license - Caiitr JonHY (pa3nen «oOpa3oBanue»)

http://mondnr.ru — caiir MOH JTHP

https://elibrary.ru/defaultx.asp - DuekrponHnas 6udanoreka e-LIBRARY.RU
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18.IIporpammuoe odecnevyenue (IpH HATAIH)

Pabouas mnporpamMma paccMOTpeHa M TNEpeyTBEpP)KIEHAa Ha 3aceJaHuu Kadeapsl ¢
u3MeHeHusMu (0e3 n3menenuit) Ha 201 YU.TOJI.

[Iporokon 3acenanus kadeapst Ne OT

3aB. kadenpoit Epemxa E.B.
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http://mondnr.ru/
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