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nuTeparypa)

O6pa3oBaTe/ibHbI YPOBEHb BbIMYCKHUKA:  AKafeMUyecKnii bakanasp

dopma 06yuyeHus: OuHasi, 04HO-3a04Has

JoHeuk 2016



YTBEPXJAHO:
JekaH 4 HbIX A3bIKOB

(A" A. T. YpunHckas
“21” nekabps 2016 .

MporpamMmMa y4yebHOn AucunnanHbl «HOPMaLMOHHbIE TEXHOMOMMU B JIMHTBUCTUKEY
cocTtaBneHa Ha ocHoBe [OC BIMO no HanpasneHnto noarotoBkn 45.03.01 dunonornsa wu
«[onoxeHns 06 opraHu3auuy y4yebHOro npotecca B 06pa3oBaTe/lbHbIX OpPraH13auuax BbICLUEro
npoeccroHanbHOro obpasosaHus [JoHeukon HapogHon Pecny6inmkuny», yTBepXAEHHOIO NPUKasom
MuHucTepcTBa 06pasoBaHna 1 Haykn HP«30» okTadpsa 2015 r. No 750x.

Pa3paboTymK:
MpenogaBaTenb Kadeapbl aHIANIACKON prnonorum

Mporpamma y4ebHOW AMCUMMAMHBLI YTBEPXKAEHA Ha 3acefaHuy Kadeapbl aHTAUIACKON
(hmnonorumn

Mpotokon Ne 4 ot "24" Hos6ps 2016 .

3aBegytoumin Kadegpoi O. 1. beccoHoBa

MporpaMma  y4e6HOV  AMCUMNAMHBLI  0f06peHa Yy4e6HO-METOAMYECKOW  KoMUCCUel
(haky/nbTeTa MHOCTPAHHbIX SI3bIKOB

MpoTtokon Ne 4 ot “19” nekabpsa 2016 r.

Mpeacepatens y4e6HO-METOANYECKON
KoMuccun thakynbteTa O. /1. beccoHoBa



1 O6nactb NPUMEHEHUA W MecTo AUCLUN/INHBLI B Yy4ebHOM MpoLecce: AWUCLUNINHA
«H(hopMaLMOHHbIE TEXHONOTMW B NMHIBUCTUKE» SBNAETCS AUCLUNANHON BapuaTUBHOW YacTu Mo
Bblbopy BY3a (HanpasneHue noarotoskun 45.03.01 dwunonorus, npodusib 3apybexHas gunonorus
(aHrnniicknin f3bIK U nuTepatypa). AuncymnamHa «HhopMaunoHHbIe TEXHONOTUW B IMHTBUCTUKE»
6asvpyeTcs Ha 3HaHUAX, MOMYyYeHHbIX B pamKax LKONbHOIO Kypca «WHGpopmaTnka» unm
COOTBETCTBYHOLUMX AUCLUNIUH CPeAHEro nNpodecCroHanbHOro 06pa3oBaHus.

2. HopmaTtuBHbIle CCbINIKK

1 KoHctutyuuma gHP

2. 3akoH AHP «O6 obpa3oBaHUm»

3. lMonoxeHne 06 opraHm3aumm y4yebHoro npowecca B 06pa3oBaTe/ibHbIX OpraHm3aLmsax
BbICLLUEr0 NpoeccrMoHanbHOro obpasoBaHnsa oHeukol HapoaHoli Pecny6nnku (npukas MOH
OHP Ne 750 ot 30.10.2015 r.)

4. Mopagok opraHm3auum y4ye6HOro npoiecca, NpoBefeHNUs NPOMEXYTOUYHON aTTecTaumm u
oTumcneHuna obyuvarowmxca B LoHHY (npukasbl pektopa LoHHY Nel76/05 ot 24.12.2015 r.,
Ne200/05 ot 25.10.2016 r.)

5 NOC BMO no HanpasneHnto noArotoBkn 45.03.01 dwunonornsg (keanngukaums
«akKafeMmyeckuin 6akanasp») (npukas3 MOH AHP Ne 452 ot «20» anpens 2016 r.)

6. OOl BMNO no HanpaeneHuto nogrotosky 45.03.01 dwunonorua, npoguib NOArOTOBKU
«3apybexxHasa unonorus (aHrIMACKUIA A3bIK U AnTepatypa)» (KBanugukaums «bakanasp»)
(npvka3 pekTopa JoHHY Ne 251/05 ot «27» fekabpsa 2016 r.)

3. CTpyKTypa AUCLUNIUHBI

XapakTepucTrKa y4e6HON ANCUUNAnHbI

O6pa3oBaTe/ibHblil YPOBEHb:
HanpasneHve NOAroTOBKN

Mpodunb

KonnuecTBo cofepxaTefibHbIX MOAY el
(Tem)

OuvcumnnvHa 6a30B01 / BapMaTUBHON YacTu
obpasoBate/ibHOM nporpammbl 1

@®opMbl KOHTPONIA

lMoka3atenu

KonunyecTtBo 3a4eTHbIX efnHUL, (KPeanToB)
KonnyecTtso yacos
["o4 NOAroTOBKM
CemecTtp
KonuyecTtso yacos
- NEeKUMOHHbIX
- MPaKTUYECKMX, CEMUHAPCKMX
- nabopartopHbIX
- CaMOCTOAITE/IbHOWN paboThbl
B T.4. UHAUBUAYA/bHOE 33aHune
HepenbHoe KONMMYecTBO Yacos, T.4.
ayaUTOPHbIX
OCO - obuiee cpefHee obpa3oBaHue

OYHas hopma

3a04Has hopma

0by4yeHusa Ha 6ase

0Cco cno
(cokpau.)

00yyeHuns Ha 6ase
cro BMO

OC0  (cokpaut)  (cokpauy.)

6akanasp
45.03.01 ®dwunonorus
3apyb6exxHas punonorus (aHrMMNCKNn A3bIK 1
nuTeparypa)

2

BapunaTnsHas yacTb no Bbibopy BY3a

HegmndhepeHUNpPOBaHHbIN 3a4eT

OYHas hopma
0by4yeHnsa Ha 6ase

*3a04Has hopma
00yyeHuns Ha 6ase

0co *Cno cno BMNO
(cokpauy.) (cokpaw,.) (cokpaly.)
2 2
72 72
1 1
2 2
32 6
40 66
2



CMNO - cpegHee npodeccnoHanbHoe ob6pasoBaHme
BIMO - BbICcLIEe NpogeccMoHanbHOe 06pa3oBaHme
1-8 cooTBeTcTBMM € Ol (06pasoBaTe/ibHOM NPOrpaMmoii)

4. OnucaHne AUCUNNJINHBI

Llenn n 3agaun

Llenbto Kypca «/H(opMaLNOHHbIe TEXHOMOMNU B IMHIBUCTUKE» ABNAETCA (POPMUPOBaHNE Y
CTYLEHTOB HaBblKOB 00pabOTKM PYCCKOA3BIYHBLIX U WHOA3LIYHLIX TEKCTOB B MPOW3BOACTBEHHO-
NPakTUYeCKNX Lenax, a TakKe O03HaKOMJ/IeHWe C OCHOBaMW 3/1IEKTPOHHbLIMU MHOA3bIYHLIMM
Kopnycamu.

CTyfeHTbl NOMy4YalT MpaKTUYeCKMe HaBblKW COCTaBNEeHWUS W Ja/ibHEALEero npuMeHeHus
COOTBETCTBYHOLLEN MH(OPMALUM C LENbi0 U3YyYeHUss WIN UCCNef0BaHUA acneKTOB MHOCTPaHHOro
A3blKa C UCMNONb30BaHWEM KOMMbIOTEPA U MY/IbTUMELNIAHBLIX CPEACTB.

CTyAeHTbl MONyyaloT MpakTUYecKne HaBblKW, KOTOpble CTaHYT UM B AalbHENLLIEM HYXHbI
NpY N3yYEeHUN NHOCTPaHHbIX A3bIKOB, pa3paboTKe Hay4HOM TeMbI MO IMTePAType UK IMHTBUCTUKN
1 Npy 0hOPMNIEHUN KYPCOBBIX U KBANU(PUKALUOHHBIX paboT.

3agaun

* 03HAKOM/IEHWe CTY[EeHTOB C OCHOBHbIMW MNpUHLMNAMW K cnocobamMn MCNoNb30BaHUA
MHOPMALMOHHBIX TEXHONOTMIA NPX CO3L4aHNK, KOPPEKTYpe 1 (opMaTUpOBaHNMN TEKCTOB,

* 00yyeHMe CTY[EeHTOB WCMO/b30BaTb Pa3/IMYHble 3/1eMeHTbl (DOPMaTUPOBaHUA TEKCTa C
MCNONb30BaHMEM Tab/nL, U N300paXKEHWN;

* MONy4YyeHWe NpPaKTUYEeCKUX HaBbIKOB MCMONb30BaHMA WMCTOYHMKOB CeTU WHTepHeT ans
cbopa, COCTaBNeHWs W [JafibHeWLero nNPUMEHEHUs COOTBETCTBYIOLLEN WH(OpMaLMN C Lenbio
N3yyeHnsa Uau nccnefoBaHNsA acnekToB MHOCTPAHHOTO A3bIKa;

* MpuobpeTeHne YMEHWUIA AeMOHCTpauMu pe3ynbTaToB WCCNeA0BaHUA C WCMO/b30BaHUEM
KOMNbIOTEpa U MyNbTUMEANAHBIX CPELCTB.

TpeboBaHMA K pe3y/ibTaTaM OCBOEHUS AUCLUMUNUHLI: [1pouecc M3yyYeHUs SUCLUNINHDI
HanpasieH Ha (hOPMUPOBaHME 3NIEMEHTOB ClefytoLWmnX KOMMeTeHUMin B cooTeeTcTBumM ¢ FOC
BIMO no gaHHOMY HanpasieHUO NOAIOTOBKN (Mpoduto):

a) 00wekynbTypHble KoMmneTeHumn (OK): roTOBHOCTb K Koonepauuu ¢ Konneramu, pabote

B konnektuse (OK-3); cTpemneHve K camopasBMTUIO, MOBbILLEHUIO KBaIM(UKaLMM U MacTepcTBa
(OK-6); BnageHuWe OCHOBHbIMW MeTOAaMW, Cnocobamu W CPeAcTBaMU MOMYYEHUS, XPaHeHus,
nepepaboTky UHGOpMaLUM, HaBbIKM paboTbl C KOMMbIOTEPOM KaK CpPeACTBOM YMpaBneHus
nHpopmaumeri (OK-11); cnocobHoCcTb paboTaTb C UHGOpPMauneld B rnobanbHbIX KOMMbHOTEPHbIX
cetax (OK-12).

6) obuienpoeccnoHanbHble KomneTeHuun (OlK): cnocobHOCTb pewsatb CTaHAapTHbIE
3afia4n nNpodeccMoHaNIbHOW [LesTeNbHOCTU Ha OCHOBE WH(OPMAaLMOHHON M 61Mbamorpaguyeckoii
KyNbTypbl C MPUMEHEHNEM WHMHOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOTUIA M C Y4eToM
OCHOBHbIX TpeboBaHWI MH(OpMaLMOHHOW 6e3onacHocTy (ONMK-8).

B) npodpeccuoHanbHble komneTeHuun (MK):

B NPUKNaAHOM [eATeNbHOCTU: BnafeHne 6a30BbIMU HaBblkaMU A0PabOTKM U 06paboTKu
(HanpuMmep, KOppekTypa, pefakTMpoBaHUe, KOMMEHTUPOBaHWUe, pedepmpoBaHme, NHPOPMAaLMOHHO-
CNI0BapHOe oOnucaHne) pasnnyHbiX TunoB TekcToB (MK-9); cnocobHOCTL CaMOCTOATENbHO
npuobpetatb C MOMOLWLID WHHDOPMALMOHHLIX TEXHOMOTMMIA W WCMOMb30BaTb B MPaKTUYeCKOi
[eATeNlbHOCTY HOBble 3HaHWS U YMEHUs, B TOM YKC/e B HOBbIX 061acTAX 3HaHWUIA, HEMOCPeLCTBEHHO
He CBA3aHHbIX CO cepoin gestenbHocTn (CK-13).



B pesynbTaTe nsyveHnsa yuyebHOM AUCLUNIINHBI CTYAEHT LOMIKEH

3HaTb: OCHOBHble MPUHUMUMbLI UCMOMb30BaHUA WCTOYHMKOB ceTu WIHTepHeT pans cbopa,
COCTaBNEeHUA U faNbHENLIEro NPUMEHEHUs COOTBETCTBYIOLEN WHMOPMALMUM C LEeNbl U3YYeHUs
WK UccnefoBaHNs acnekToB MHOCTPAHHOIO A3blKa,;

YyMeTb: WCMO/b30BaTh Pas3/iMyHble 3/1EMEHTbI (POPMATUPOBAaHWUSA TEKCTA C MCNO/b30BaHUEM
TabnuL 1 N306paXKeHU; NCNONb30BaTb MHPOPMALMOHHbIE TEXHONOTUN NPU CO3[4aHNN, KOPPEKTYpe
“ (hopmMaTMpOBaHUM TEKCTOB; [LEMOHCTPMPOBATb pPe3ynbTaTbl WUCCMEAO0BAHUA C WUCMO/b30BaHWEM
KOMNbIOTepa U MynbTUMEANAHBIX CPELCTB.

BNageTb: NHPOPMaLMOHHLIMWN TEXHONOINSAMU B 061acT 06paboTKM TEKCTOB.

5. Cofep)aHue gucumnninHbl U GopMbl OpraHmM3aymmn y4ebHoro npotecca

VIHpopMauMOHHbIE TEXHOMOTMWU B NIMHIBUCTMKE NpPenojaeTcs no MeToOAuKe MpoBefAeHUs
NnabopaTopHbIX 3aHATWIA.

icnonb3ytoTca cnefyrouime MeTofbl 00yveHus:

a) B 3aBMCMMOCTM OT MCTOYHMKA Mepefayn Wn BOCNPUATMS Yy4YeOHON WHGopmaunm -
C/IOBECHbIE, HarnsaHble, NabopaTopHbIE;

6) B 3aBUCMMOCTM OT XapaKTepa [MO03HaBaTeNIbHON [esATeNbHOCTU - MOSICHUTENbHO-
NNNOCTPATUBHBINA, YaCTUUYHO-MONCKOBbIN;

B) C TOYKW 3peHUs LeNIoCTHOro Noaxoda K AeATeNbHOCTU B Mpouecce 00yYeHMs - MeTobl
opraHm3auymMm u OCYyLLeCTBMEHNUA Y4eBHO-MO3HABATENIbHON AeATE/IbHOCTU; CTUMY/IMPOBaHME 1
MOTMBaUUA CTYAeHTa, KOHTPO/A, CAMOKOHTPONA B 00yYeHUN.

CamocToATeNlbHas paboTa CTYAeHTOB MpeAyCcMaTpuBaeT BbINONHEHUE WHAMBUAYASIbHbLIX
3afaHuii, MOArOTOBKY K /1abopaToOpHbIM 3aHATUSIM, M3y4yeHMe Yy4yeOHON © MEeTOAUYECKON
nnTepaTypbl, NOArOTOBKY MpPe3eHTauMin U 4OKNaA0B U T.4.

MopsaKoBbIN HOMEP M TemMa KpaTkoe cogep>xaHue Tembl
Cogep>kaTenbHblii Mogyns 1

Tema 1. VIH(opMaLnOHHbIe Obuwue cBefeHMs O MNPUMEHeHUM UHHOPMALMOHHBIX
TEXHOJIOTUW B NINHTBUCTUKE TEXHOMOTNIA B INHTBUCTUKE.
Tema 2. VIH(opMaLnOHHbIe OCHOBHbIe HanpaBneHUs UCNOoNb30BaHUA UHHDOPMALMOHHBIX
TEXHOJIOTUW B IMHTBUCTUKE TEXHOJIOTNI B IMHIBUCTUKE.
Tema 3. OCHOBHble BUAbI 3HaKOMCTBO C TeKCTOBbIMM npoueccopamun. Wx o06was
TEKCTOBbIX MPOLECCOPOB XapaKTepuCcTUKa.
Tema 4. ba3oBble NPUHLMMbI Co3sgaHue, COXpaHeHue JOKYyMeHTa MS Word,
KOMMbIOTEPHOrO 0hOpPMIEHNSA (bopMaTMpoBaHMe ero no  33afaHHbIM  TpeboBaHMAM,
TEKCTOB C MOMOLLbIO TEKCTOBOIO BbINO/IHEHNE OCHOBHbIX LEACTBUIA C haiinamu.

pepaktopa Microsoft Word

Tema 5. PaboTa c o6bekTamm B MS  PaboTta ¢ ¢opMmynamu, pucyHkamu, Tabnuuamu. PaboTta c

Word HECKONIbKUMWN OTKPbITBIMWA JOKYMEHTaMU.

Tema 6. MpuHUKMNBLI N NpaBuna 3HaKoOMCTBO C TpeboBaHMAMU K OMOPM/IEHUIO CNKUCKa

oopmneHns cnucka nutepatypbl  nutepatypbl (FTOCT 7.1-2003 Bubnunorpadguryeckas 3anuce.
bubnunorpadguryeckoe onncaHme).

Tema 7. CtaTuctnyeckme KonnyecTBeHHble XapakTEPUCTUKM TeKCTa W CTaTUCTMKA
nokasatenn TekcTa. Mowuck c y0604NTaEMOCTH. BbinonHeHune rnovcka c
NMOACTAHOBOYHbLIMUN 3HAKaMM NMoACTaHOBOYHbLIMMN 3HAKAMU MO TEKCTY.

Tema 8. Pabota B MS Excel UTo Takoe 93neKkTpoHHas Tabnuua, Kak  MnocTpouTb

avarpaMMy  C  MOMOLLBKO  3MEKTPOHHON  Tabnuupbl,
ncrnonb3osaHme hopmyn MS Excel.

Copep>kaTeNbHblid MOAYNb 2
Tema 9. OcHOBbI c0o34aHUA CosfaHne  npeseHTauum C  NomoLlblo wabnoHoB



npeseHTaunin MS Power Point

Tema 10. icnonb3oBaHue
rMNepcChbIIOK N TPUTTEPOB B

MS Power Point

Tema 11. Co3gaHue TecToB B

MS Power Point

Tema 12. Co3gaHve npeseHTaunn
Ha 33jaHHYI0 Temy

Tema 13. icnonb3oBaHMe
NCTOYHNKOB CETU VIHTEepHeT

Tema 14. 3NeKTPOHHbIA pecypc
Google Books, Google Academia
Tema 15. OneKTPOHHbIE CnoBapu
Tema 16. SNeKTPOHHbIE
NHOSA3bIYHbIE Kopnyca

othopMIeHNs, BBOA M U3MEHEHMe TEKCTA B Craiife, co3faHue
HOBbIX CMalifoB, BCTaBKa CMainfoB 13 Apyrux npeseHTauui.
UTo Takoe runepccbinika u TpUrrepbl. Vicnonb3oBaHue nx B
MS Power Point.

Co3gaHve MuHM-TecToB B MS Power Point npyu nomoLiu
TPUITEPOB M rMNepCChbIoK.

BbiMofHEHME  MPaKTUYeCKOro  3afaHmsa Mo MOWCKY
MHopMaumMM no 3agaHHOM Teme, ee o06paboTka w
N3N0XEeHWs B BUAE npeseHTaumm MS Power Point.
Vcnonb3oBaHne WCTOYHUKOB CceTU WHTepHeT pans cbopa,
COCTaB/IEHUS " JanbHeiiwero NpUMeHeHuns
COOTBETCTBYHOLLEA MH(OPMAaLMN C LeNblo U3YYeHUs Wu
nccnesoBaHNA aCneKToB OCHOBHOIO MHOCTPAHHOIO A3bIKa.
O6was xapaktepuctnka Google Books, Google Academia.

O3HaKOM/IeHMe C OCHOBaMM 3/1EKTPOHHbIMIW C/IOBAPSMU.
O3HaKOM/IeHMe C OCHOBAMW 3/1EKTPOHHbBIMU WHOS3bIYHBIMY
Kopnycamm.



TemaTmydeckuii nnaH

CopepxaTtenbHblii mogynb 1
Konnyectso 4acoB
3ao4yHada hopma

Ha 6a3e cpeaHero Ha 6a3e BbICLLErO
OuHas hopma Ha 6a3e 06LLero cpeaHero PeA
06pas0BaHMS npoteccnoHasibHOro  npogeccMoHasnbH
HasBaHuMa cofepxaTenbHbIX Moayeii 1 06pa3oBaHus 0ro obpasoBaHus
Tem B T.u. BT.M.
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Tema 1. MH(hOpMaLMOHHbIE TEXHONOTUM B

5 3 4,9 04 45
JINHTBUCTUKE
Tema 2. H(hopMaLMOHHbIE TEXHONOTUMN B 5 2 3 4.9 04 45
JINHTBUCTUKE
Tema 3. OCHOBHbIe BU[bl TEKCTOBbIX 5 2 3 4.9 04 45
npoLeccopos
Tema 4. basosble NpuUHUUNLI
KOMMbIOTEPHOTO OhOpPMNEHNA TEKCTOB C 5 5 3 4.9 04 45
MOMOLLbIO TEKCTOBOrO pegakTopa Microsoft
Word
Tema 5. Pa6oTta c o6bektamm B MS Word 5 2 3 4,9 04 45
Tema 6. MpUHUMMBI 1 NpaBuia 0hopMIEHNSA 5 2 3 4.9 04 45
CNUCKa nnTepaTtypbl
Tema 7. CTaTUCTMYECKMNE MOKa3aTeNnu TEKCTa. 3 2 1 33 03 3
Monck ¢ noAcTaHOBOYHbLIMW 3HaKaMu
Tema 8. Pa6ota B MS Excel 3 2 1 33 0,3 3
M Toro no cogep>kartensHomy mogynio 1 36 16 20 36 3 33



Copgep>aTenbHbli Mogynb 2
Konu4yectBo yacoB
3aouHasa thopma

4 pabota

Ha 6a3e cpeaHero Ha 6a3e BbICLLEro
OuyHas opma Ha 6a3e 00LLero cpegHero pea
NpogeccMoHaIbHOro NpogeccMoHaIbHOro
06pasoBaHs 06pa3oBaHUsA 0bpa3oBaHusA
HasBaHusa cofiepXaTe/ibHbIX p P
o BT.u. BT.Y. B T.u. BT.Y.
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Tema 9. OCHOBbI CO30aHUSA
A 5 2 3 4.9 04 45

npeseHTaunin MS Power Point.
Tema 10. icnonb3oBaHue
rMNepcchbIIOK U TPUITEPOB B 5 2 3 49 04 45
MS Power Point

Tema 11. Co3gaHue TecToB B

MS Power Point > 2 3 4.9 04 45
Tema 12. Co3faHue npeseHTayunm 5 2 3 4.9 04 45
Ha 3aflaHHYI0 TeMy

Tema 13. icnonb3oBaHue 5 2 3 4.9 04 45
NCTOYHMKOB CeTn VIHTepHeT

Tema 14. 3neKTPOHHbLIN pecypc

Google Books, Google Academia > 2 3 4.9 04 45
Tema 15. SneKTpOHHbIE CoBapu 3 2 1 3,3 0,3 3
Tema 16. SNeKTPOHHbIE 3 2 1 33 03 3
NHOSA3bIYHbIE KOpnyca

M Toro no cogep>kaTensHoMy 36 16 20 36 3 33

Moaynwo 2
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6. Ob6pasel, TeCTOBOro 3afaHus:
1. Microsoft Word - 3To:
a) TEKCTOBbIN haiin;
6) TabNNYHBIN peaakTop;
+B)TEKCTOBbI peAaKTop;
) 3anUCHas KHUXKa.
2. OTKpbITb Microsoft Word:
a) Mo komnbloTep A Microsoft Word;
6) Myck N TMporpammbl A CTaHgapTHble A Microsoft Word,;
+B) MNyck * Tporpammbl »  Microsoft Word;
r) MporpaMmMa He OTKpbIBAETCH, OTKPbIBAOTCA TO/IbKO JOKYMEHTbI.
3. Co3patb JoKyMeHT B Microsoft Word:
+a) ®aiin —»O (Co3spartb);

6) a.

B) OkHO  HoBOE;

r) Bctaska ' [LOKYMEHTbI.

4. HeneyaTaemble 3HaKW:

+a) He neyatatOTCs Ha NPUHTEPE;

6) He oTO6GpaXxatoTCa B JOKYMEHTE MOC/e ero COXpaHeHus;

B) MOKa3bIBAKT U3MEHEHHbIE MECTa B JOKYMEHTE;

) MOKa3blBaOT MeCcTa B JOKYMEHTe, KOTOpble He ByAyT OTrneyataHbl.
5. BblbepuTe NpaBuUAbHbIA BapuaHT Habopa TekcTa:

a) ACTpbI, THONbNaHbI; S6/10KK;

6) MOHUTOP ,KNaBMaTypa, CUCTEMHbIN 6/10K;

+B) Mo Tya - He 3HaK0 Kyda, NPUHECH TO - He 3Hato YTo;
r) CBMHKa-30/10Tas LETMUHKa.

6. Kak ckonupoBaTtb hopmar:

+a) Bbigennte —»KonunpoBsaTs;

6) Boigenutos A Bblgenuts;

B)

r) Npaska —»Konuposatb, Popmar.

7. Kak yBeIMunTb pacCcTofaHne Mexay CTpoKamu B 2 pasa —>

a) HaXaTb MOCNe KaXaoi cTpoku 2 pasa Enter;

6) MnagHas ~ LWpudT N VIHTepBan: paspeXxeHHbIl;

+B) naBHas —»A63aL, —»MeXAYCTPOUHbIA: ABONHOIA;

r) KHonkown

8. Kak npaBubHO NMNOCTaBUTb 3aro/1I0BOK MO LEHTPY:

a) YCTaHOBUTb Kypcop nepes 3arol0BKOM U HaXKaTb HECKONbKO pa3 npoben;

6) YCTaHOBUTbL Kypcop repes 3aro/ioBKOM M HaXkaTb HECKO/LKO pa3 Tab;

B) YCTaHOBMTb Kypcop nepes 3aro/loBKOM 1 NepeiBuHYTb

+r) YCTaHOBUTb KypCcOp Ha 3aro/loBOK U HaXaTb =

9. UT06bI CTPOKM ab3aua 6bin 0ANHAKOBOM ANMHbI, HEO6X0AMMO BbIAeNnTb ab3al, a
3aTem:

a) Ab3al,  TMonoXxeHue Ha CTpaHuULe;

6) CepBuc —»FlepeHOC —PBK/IOYNTD;

+B) KHomMka =

r) Shift + Enter.

10. Kak BblbpaTtb pasmep bymaru:

a) Absay N CrpaHuLa;

6) MepeTawmTb YEPTOUKM Ha NINHENKE;

+B) Pa3meTka cTpaHuubl A-Mong A MapameTpbl cTpaHuubl N Pa3mep 6ymarw;

r) MepeTawuTb MbILWbIO NPaBbI HUKHUIA YroN rpaHuLbI.



11. KaK ycTaHOBUTb NMONA CTpaHULbI:
i

6)

+B) Pa3meTka cTpaHuubl A Mong A HacTpavBaemble NONS;

r) PasmeTka cTpaHuubl ™ ['paHuubl CTPaHULbI.

12. Kakoii n3 cnegytoumx cnocobos cosfaHnsa Tabnuubl Hanbonee ahPeKTUBHbIN
(bbICTPbIN):

+a) BcTaBka —1 ;

6) BctaBka * BcTaBuTb Tabnuuy;

B) Tabnuua —»Hapucosatb Tabnuyy;

r)y-n

13. KaK npaBu/ibHO BbILeNIUTb BCHO Tabnumuy:

+a) LLLenkHyTb No kHonke EE;

6) [BaXKAbl LeNKHYTb Mo Tabnuug;

B) YCTaHOBUTb Kypcop BHYTpb Tabnuubl; naBHas  BblgennTb BCe;

) YCTaHOBUTb Kypcop BHYTPb Tabnumubl 1 Haxatb Ctrl + A;

14. Mporpamma ans co3fgaHns npe3eHTaLnii:

a) Microsoft Word;

6) Microsoft Office;

+B) Microsoft PowerPoint;

r) Microsoft Publisher.

15. YKaxXunTe paclumpeHue daiina, cogepxkallero o6bluHyt0 npeseHTauuto PowerPoint:

a) .doc;

6) .xls;

+B) pptx;

r) .docm.

16. PowerPoint - 310 ...

a) aHMMauums, npefHa3HayeHHas 419 NOArOTOBKM Npe3eHTauui 1 cnaing-puibMos;

+6) nporpamma, npefHasHa4yeHHas 414 NOAFOTOBKM Mpe3eHTauuii n cnang-gpunsmos;

B) Mporpamma, npefHasHavyeHHas 41a pefakTpoBaHUA TEKCTOB U PUCYHKOB;

r) nporpamma, npefgHasHauyeHHas TONbKO A1 PefaKTUPOBaHUSA PUCYHKOB.

17. Kak MOXXHO BBOAUTb TEKCT B cnaiigbl PowerPoint?

a) B 1l060M MecTe cnaiiga, kak B npunoxeHun Word;

+6)TONbKO B HAAMUCAX;

B) B CMeuunasbHO OTBEEHHOM A1 BBOAA MeCTe,;

r)-.

1)8. 3anyck geMoHCTpaunm cnaigos:

+a) F5;

0) F1,

B) F11;

r) F4.

19. Kak 3anycTuTb Nnokas c/ainfoB npeseHTaumu ¢ TeKyLlero cnanga?

a) F5;

+6) Shift+F5;

B) Shift;

r) Shift+ F4.

20. Kakasi KnaBuLla npepbIBaeT NoKas3 c/angoB npeseHTauum nporpammbl Power Point?

a) Enter;

6) Del,

B) Tab;

+r) Esc.
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7. Kputepuun oLeHnBaHuA

PacnpegeneHue 6an10B, KOTOpble NOAYYalOT CTYAEHTbI
TeKywWwmin KOHTPOb (Tax 60 6ansno.)

MpomexXyToUHbIi O6uLuee
yqe(ﬁoHF;;a::;?#Zi:;noéHTa CamocTosTensHas  Bcero KOHTPO/b KOAUHECTRBO
pa6oTa 6annos (3aueT) 6annos
B ay4AnTOpmm
30 30 60 40 100
(TecT -10 6annos,
30 - npeseHTaUMS)
LLIkana oueHMBaHMA
OueHka no OueHka no OueHKa No rocyfapCTBEHHON LUKane OueHka no
wkane ECTS  100-6annbHoli  (3K3aMeH, AnhhepeHLMPOBaHHbI 3a4eT) rocyAapCTBEHHO

LKane LKane (3ayer)

A 90-100 5 (0TIMYHO) 3auTteHo

B 80-89 4 (xopoLwuo) 3auTeHo

C 75-79 4 (xopoLwuo) 3auTeHo

D 70-74 3 (Y0BNEeTBOPUTENLHO) 3auTeHo

E 60-69 3 (yAOoBNETBOPUTESIbHO) 3auTeHo
FX 35-59 2 (Hey[0B/IeTBOPUTENBHO)C He 3a4TeHO

BO3MOXXHOCTbHO NOBTOPHOMN CAauu
F 0-34 2 (Hey[0BNEeTBOPUTENBHO)C He 3a4TeHO
BO3MOXXHOCTbIO MOBTOPHOM cAayu npu
ycnoBun o6sa3aTenibHOro Habopa
[0NOSIHUTENbHBIX 6annos
KpuTepun oueHKN
OueHka TpeboBaHNA K OLEHMBAHUIO
«OT/INYHO» CTypeHT:

(90 - 100 6annos)

«XOPOLLO»
(80 - 89 6annos.)

«XOPOLLIO»
(75 - 79 6annos)

«Y[l10BNIETBOPUTE/ILHOY
(70 - 74 6annos)

* CBOOOAHO BfaieeT NpPakTUYECKUM MaTepuasiom;

* [IeMOHCTPUPYET BbICOKYH CTereHb 03HAKOMJIEHUSA C HECKO/IbKUMMU
cnocobamu peLleHns NPakTUyecKon 3ajauun;

* MpakTUYyeckoe 3afaHWe BbINOSIHEHO MNPaBWILHO,  MOJSIHOCTLIO,
TBOPYECKMN.

CTyfeHT:

*  XOpOLUO BnafeeT NpakTUYeCKNUM MaTepmanom;

*  [EMOHCTPUPYeET XOPOLLYH CTerneHb 03HAKOM/EHUA C 1-2 cnocobom
peLUeHns NPaKTUYecKow 3afauu;

* MNpaKTUYecKoe 3afaHne BbIMOJIHEHO MPaBU/IbHO, MOSIHOCTLIO.

CTyfeHT:

* XOpOLO BNafeeT NPakKTUYECKNUM MaTepnasiom,;

* [EMOHCTPUPYET 3HAKOMCTBO C 1 cnOCO60OM peLLeHns NpakTUYecKol
3afauu;

* MpaKTUYecKoe 3a/jaHne BbIMOSIHEHO NPaBU/IbHO, (hOPMabHO.

CTyfeHT:

* [1eMOHCTPUPYET MNOBEPXHOCTHbIE 3HAHNA MPAKTUYECKOro MaTepunana,;

* [EMOHCTpPUpPYeT OrpaHWYeHHOe 03HAKOMJIEHMe CcOo cnocobamu
peLUeHNs NPaKTUYeCcKow 3afauu;



* [paKTn4yeckoe 3agaHne BbIMO/IHEHO YaCTUYHO NpaBu/1bHO.

«y[0BNeTBOPUTENbHO»  CTY[eHT:
(60 - 69 6annos.) e [IEMOHCTPVPYET NOBEPXHOCTHbIE 3HAHWS MPAKTUYECKOr0 MaTepuana;
e  [EMOHCTpUpPYeT OrpaHWYeHHOe O03HAaKOMJ/IEHME CO cnocobamu
peLUeHns NPaKTUYecKo 3afauu;
* MpaKTUYeCcKoe 3afjaHue BbIMO/IHEHO C CYLLECTBEHHbIMU OLIM6Kamu,
Mpu yCTPaHEeHUN KOTOPbIX CTYAEHT CTa/IKMBaeTCs C TPYLAHOCTAMM.
«HEeY[0BMeTBOPUTENIbHO»  CTYAeHT:
(35 - 59 6annos) *  [1IeMOHCTPUPYET cnabble 3HaHWUA NPaKTUYeCKOro Matepuana;
*  UMeeT OWWO0YHOe npefcTaB/ieHMe O  Cnocobax  pelleHus
NpakTUyecKou 3agauu;
* MpaKTUYecKoe 3afjaHne BbIMO/IHEHO C CYLLECTBEHHbIMU OLIM6Kamu,
YCTPaHUTb KOTOPbIE CTYLEHT HE B COCTOSHUM.
«HEeYy[0BMeTBOPUTENbHO»  CTYAeHT:
(0 - 34 6annos.) e JIeMOHCTPUPYET Cnabble 3HAHUA NPAKTUYECKOro MaTepuana;
* He 3HaeT cnocoboB peLLeHNs NPaKTUYECKOW 3ajauun;
* MpaKTUYecKoe 3aJjaHne He BbIMOHEHO.

8. MaTtepunanbHO-TEXHNYECKOE 0becneyveHme y4ebHOro npouecca

YuebHasa nabopaTtopus KomnbtoTepHoro knacca Ne 1: MK Celeron 2,53 - 7 wWTt., HOYTOYKM
ASUS K52J) - 7 wrt., ASUS K50C - 2 wr., HeToyk Lenovo X100e - 2 wT., npoektop EPSON
EMP-822H.

9. PekomeHaoBaHHas nuTepaTypa

OcHoBHas

1 3y60B, A. B. HpopMaLOHHbIe TEXHONOIUK B NMHIBUCTMKe / 3y60B A.B., 3y6oBa /.M.
- M.: 2004. - 206 c.

2. 3y6oB, A.B. MeToanka MpPUMEHEHNA WH(POPMALMOHHbLIX TEXHOMOMMA B 00y4YeHUM
MHOCTPaHHbIM A3blkam / 3y6oB A.B., 3y6osa .M. - M.: 2009. 140 c.

3. Jletouc, A. H. MacTtepckas Microsoft Office. 2 Bepcun B ogHOM m3ganum / O. H.Jlblouc;
[nep. c aHrn. A. . Ocunos]. - M.: U3a-so: AMK [Mpecc, 2010. - 328 c.

4. WunuunHa, J1. KO. VIHpopMaLMOHHble TEXHOMOMMN B NIMHIBUCTUKE: y4deb. nocobue /
N. O, WunuuuHa. - M.: N3a-Bo «®PnnHTa», «Hayka», 2013. - 128 c.

JononHntensHasa

1 Kapamsbiwesa, T. B. W3yyeHMe WHOCTpaHHbLIX A3bIKOB C MOMOLLLID KOMMbioTepa. B
Bonpocax n oteetax / T. B. Kapamblwesa. - Cnb6.: N34-80 «Coto3», 2001. - 192 c.

2. 3axapos, B.M. VIH(popMaLMOHHO-NONUCKOBbIE CUCTEMbI: Y4eb.-meTod. nocobue /
B. IN. 3axapos.. - CI6.: Cri6ry, 2005 c. - 48 c.

3. Cobicoes, . B. MeTtoanka 06y4eHNss NHOCTPAHHOMY fi3blKY C MCMOJ/Ib30BAHWEM HOBbIX
NHHOPMALMOHHO-KOMMYHUKALMOHHbLIX  VIHTEpHeT — TexHonoruin:  y4yeb6.-metof. nocobue /
M. B. CbicoeB, M. H. EBcTurHees. - M.: Mnocca-lMpecc; PoctoB H/A: ®eHunke, 2009. - 182 c.

10. HhopMaLMOHHbIe pecypebl
L http://library.donnu.ru/catalog
2. http://www.twirpx.com/library/
3. 3axapos, B. IN. O630p kopnycos. Mpe3eHTaums [INeKTPOHHBbIA pecypc] / B. M. 3axapos.
- Pexxum poctyna: download.yandex.ru/class/zakharov/CL_L9.ppt


http://library.donnu.ru/catalog
http://www.twirpx.com/library/
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4. Cenereli, B. OneKTpoHHble CNOBapy WM KOMMbOTEPHaA NeKCMKorpadmsa [SNeKTPOHHbIN
pecypc] / B. Ceneren // Accoumaums nekcukorpaos Lingvo. - Pexum pgoctyna:
www.lingvoda.ru/transforum/articles/selegey_al.asp.

11. MporpamMmMHoe obecneyeHue
MporpammHele cpeactea WINDOWS 7, MS OFFICE 2010.


http://www.lingvoda.ru/transforum/articles/selegey_a1.asp

