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Paboyasn nporpamma y4e6HoM AUCUMNANHDI
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HanpaeneHne NOAroTOBKM: 45.03.01 ®dwunonorus
Mpotrnb NOArOTOBKMK: 3apy6exxHas unonorus (aHrIMIACKKIA A3bIK 1
nuTeparypa)

O6pa3oBaTe/ibHbli1 YPOBEHb BbIMYCKHMKA:  AKafjeMUYecKnii 6akanasp

dopma 06yUeHNs: OuHasi, 04YHO-3a04Has
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YTBEPXJAHO:
OekaH ¢ HbIX S13bIKOB

11 A. T. ¥ anHckas
“21” pekabpsa 2(Mo .

Mporpamma y4ebHOW AucunnivHbl «KOMNbIOTEPHbIE TEXHOMIOMMM:--« TEKCT» COCTaB/leHa
Ha ocHoBe OC BIO no HanpasneHuto nogrotosku 45.03.01 ®unonorma n «llonoxeHus o6
opraHusaumMm  yyebHoro  npouecca B 06pasoBaTe/lbHbIX  OpraHuM3auuMax  BbICLUEro
npoeccroHansHOro obpasoBaHus [oHeukoin HapogHoi Pecny6nnkuny», yTBEPXAEHHOTO NPUKasoM
MuHucTepcTBa 06pasoBaHmsa U Haykn AHP«30» okTa6ps 2015 r. Ne 750x.

Pa3paboTumK:
MpenogaBaTenb Kaeapbl aHrMIACKOW rIoNOrnm

MporpaMmMa y4ebHON AMCUMMNIMHLI YTBEPXAEHA Ha 3acefaHuy Kadeapbl aHrAWMIACKOWA
thmnonorum
MpoTokon Ne 4 ot "24" Hos6psa 2016 .
3aBegytoLmin Kadegpoi O. /1. beccoHoBa
MporpamMMa y4yebHOW AUCUMNAMHBLI  0f0OpeHa Yy4eOHO-METOAMYECKON  KOMUCCUeN
(haKynbTeTa MHOCTPaHHbIX 513bIKOB
MpoTokon Ne 4 ot “19” pekabps 2016 r.

Mpencenatens yye6HO-METOANYECKON
Kommuccun thakynbTteTa O. /1. beccoHoBa



1 O6nacTb NPUMEHEHMA U MeCTO AUCLUMNAMHBLI B y4Ye6HOM npouecce: AWUCUMNANHA

«KOMNbIOTEPHbIE TEXHOMOTNN U TEKCT» ABNAETCA AMCHMHHMHOM BapMaTMBHOM 4actun no BH60py

BY3a (HanpasneHue noarotosku 45.03.01 dunonorms,
dvcunnnuHa
MOMYYEHHbIX B pamKax LIKO/MbHOrO Kypca «VIH(opMaThKa» Wam

(aHrNMACKMIA  A3bIK M NUTepaTypa).
6asnpyeTcs Ha 3HaHuSX,

npogmnb 3apybexxkHas gunonorus
«KOMMbIOTEPHbIE TEXHOMOMMU U TEKCT»

COOTBETCTBYHOLLMX ANCLUMUMANH CPeAHEro NPodecCcMoHabHOr0 06pasoBaHms.

2. HopmaTtuBHbIle CCbINIKK
1 KoHctutyuuma gHP
2. 3akoH AHP «O6 obpa3oBaHUm»

3. MonoxeHne 06 opraHm3auumn y4ebHOro npolecca B 06pa3oBaTe/ibHbIX OpraHmn3aLmsax
BbICLLUEr0 NpoeccrMoHanbHOro obpasoBaHnsa oHeukol HapoaHoli Pecny6nnku (npukas MOH

[HP Ne 750 ot 30.10.2015 r.)

4. Mopagok opraHm3auum y4ye6HOro npoiecca, NpoBefeHNUs NPOMEXYTOUYHON aTTecTaumm u
oTumcneHuna obyvarowmxca B LoHHY (npukasbl pektopa LoHHY Nel76/05 ot 24.12.2015 r.,

Ne200/05 ot 25.10.2016 r.)

5 NOC BMO no HanpasneHnto noArotoBkn 45.03.01 dwunonornsg (keanngukaums
«akKafeMmyeckuin 6akanasp») (npukas3 MOH AHP Ne 452 ot «20» anpens 2016 r.)

6. OOl BMNO no HanpaeneHuto nogrotosku 45.03.01 dwunonoruns, npogunb NOArOTOBKM
«3apybexxHasa unonorus (aHrIMACKUIA A3bIK U AnTepatypa)» (KBanugukaums «bakanasp»)
(npvka3 pekTopa JoHHY Ne 251/05 ot «27» fekabpsa 2016 r.)

3. CTpyKTypa AUCUUNNHbI

XapakTepucTrKa y4e6HON ANCUUNAVHBI

O6pa3oBaTe/ibHblil YPOBEHb:
HanpasneHne nNoAroToBKK

Mpodusnb

KonnuecTtBo cofepxkaTenbHbIX Moy e
(Tem)

OduvcumnnvHa 6a3o0Boli / BapuaTUBHON YacTu
obpasoBaTtenibHOI nporpammbl 1

@®opMbl KOHTPONA

[Moka3aTtenu

KonunyectBo 3a4eTHbIX efnHUL, (KPeanToB)

KonnyecTso yacos

["o4 NOArOTOBKMN

CemecTp

KonuyecTtso yacos

NEeKLMNOHHbIX

NPaKTUYECKNX, CEMUHAPCKMX

naboparTopHbIX

CamMoCTOATENbHOM PaboThbl

B T.4. UHAUBUAYA/bHOE 33aHune

HepenbHoe KONMMYecTBO Yacos, T.4.
ayaUTOPHbIX

OCO - obuiee cpefHee obpasoBaHue

OYHas hopma
0by4yeHusa Ha 6ase

Crio
OCO (corpauy)

3a04Has hopma
06yyeHuMA Ha 6ase
Crio BMo
OO (cokpawy)  (corpay)
6akanasp
45.03.01 ®dwunonorus

3apyb6exxHas punonorus (aHrMMNCKNn A3bIK 1
nutepatypa)

2

BapnaTnsHas yacTb no Bbibopy BY3a

3a4er

OYHas hopma
0by4yeHusa Ha 6ase

*3a04Hast hopma
06y4yeHns Ha 6a3e

*Cro Cro BrMO
0Co 0CO
(cokpalt) (cokpalty)  (CokpaLl)
2 2
72 72
1 1
2 2
32 6
40 66
2



CMNO - cpegHee npodeccnoHanbHoe ob6pasoBaHme
BIMO - BbICcLIEe NpogeccMoHanbHOe 06pa3oBaHme
1-8 cooTBeTcTBMM € Ol (06pasoBaTe/ibHOM NPOrpaMmoii)

4. OnucaHne AUCUNNINHBI

Llenn n 3agaun

Lienbto Kypca «KOMMNbHOTEPHbIe TEXHONIOTUW N TEKCT» ABNAETCA (DOPMUPOBAHUE Y CTY[EHTOB
HaBblKOB 00pPaboTKM PYCCKOA3bIYHBLIX Y MHOA3BIYHLIX TEKCTOB B MPOU3BOLCTBEHHO-NPAKTUYECKUX
Liensx, a TakKe 03HaKOM/1eHNe ¢ OCHOBaMMW 31eKTPOHHLIMU NHOA3LIYHBIMUW KOpMycamu.

CTyfeHTbl NOMy4YalT MpaKTUYeCKMe HaBblKW COCTaBNEeHWUS W Ja/ibHEALEero npuMeHeHus
COOTBETCTBYHOLLEN MH(OPMALUM C LENbi0 U3YyYeHUss WIN UCCNef0BaHUA acneKTOB MHOCTPaHHOro
A3blKa C UCMNONb30BaHWEM KOMMbIOTEPA U MY/IbTUMELUAHBIX CPEACTB.

CTyAeHTbl MONyyatoT MpakTUYeCKMe HaBblKW, KOTOpble CTaHyT WM B Aa/ibHellleM HY>XXHbl
NpY N3yYEeHUN NHOCTPaHHbIX A3bIKOB, pa3paboTKe Hay4HOM TeMbI MO IMTePAType UK IMHTBUCTUKN
1 Npy 0hOPMNIEHUN KYPCOBBIX U KBANU(PUKALUOHHBIX paboT.

3agaun

* 03HAKOM/IEHWe CTY[EeHTOB C OCHOBHbIMW MPUHLMNAMW W cnocobamu MCNoNb30BaHUS
MHOPMALMOHHBIX TEXHONOTMIA NPX CO3L4aHNK, KOPPEKTYpe 1 (opMaTUpOBaHNMN TEKCTOB,

* 00yyeHMe CTY[EeHTOB WCMO/b30BaTb Pa3/IMYHble 3/1eMeHTbl (DOPMaTUPOBaHUA TEKCTa C
MCNONb30BaHMEM Tab/nL, U N300paXKEHWN;

* MONy4YyeHWe NPaKTUYECKUX HABLIKOB MCMONb30BaHUA WCTOYHMKOB ceTU WHTepHeT And
cbopa, COCTaBNeHWs W [JafibHeWLero nNPUMEHEHUs COOTBETCTBYIOLLEN WH(OpMaLMN C Lenbio
N3yyeHnsa Uau nccnefoBaHNsA acnekToB MHOCTPAHHOTO A3bIKa;

* MpuobpeTeHMe YMEHWA LeMOHCTpauuMn pe3ynbTaToB WCCMeA0BaHWA C MCNO/b30BaHUEM
KOMNbIOTepa U MyNbTUMEANAHBLIX CPeACTB.

TpeboBaHMA K pe3y/ibTaTaM OCBOEHUS AUCLUMUNUHLI: [1pouecc M3yyYeHUs SUCLUNINHDI
HanpasieH Ha (hOPMUPOBaHME 3NIEMEHTOB ClefytoLWmnX KOMMeTeHUMin B cooTeeTcTBumM ¢ FOC
BIMO no gaHHOMY HanpasfeHWo NOAroTOBKY (MPOMUNI0):

a) 00WeKynbTYypHble KoMmneTeHunn (OK): roTOBHOCTb K Koonepauuu ¢ Kosneramu, pabote

B konnektuse (OK-3); cTpemneHve K camopasBMTUIO, MOBbILLEHUIO KBaIM(UKaLMM U MacTepcTBa
(OK-6); BnageHuWe OCHOBHbIMW MeTOAaMW, CrMocobamMu W CpPeAcTBaMM MOSYYEHUS, XPaHEeHWs,
nepepaboTky UH(OpMaLnUM, HaBbIKM paboTbl C KOMMbIOTEPOM KakK CpPefCTBOM YNpaB/ieHUs
nHpopmaumeri (OK-11); cnocobHoCcTb paboTaTb C UHGOpPMauneld B rnobanbHbIX KOMMbHOTEPHbIX
cetax (OK-12).

6) obwenpodeccmoHanbHble KoMmneTeHunn (ONMK): cnocobHOCTb pewlatb CTaHAapTHbIe
3afiaun nNpodeccMoHaNbHOW [LesTeNbHOCTM Ha OCHOBE WMHMOPMALMOHHON 1 61baMorpamyeckoii
KyNbTypbl C MPUMEHEHNEM WHMHOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOTUIA M C Y4eToM
OCHOBHbIX TpeboBaHWI MH(OpMaLMOHHOW 6e3onacHocTy (ONMK-8).

B) npodpeccMoHasibHble kKoMmneTeHuun (MK):

B NPUKNaLHON [eATeNIbHOCTW: BnafeHUe 6a30BbIMU HaBblKaMu [0pPaboTKM M 06paboTKK
(HanpuMmep, KOppekTypa, pefakTMpoBaHUe, KOMMEHTUPOBaHWUe, pedepmpoBaHme, NHPOPMAaLMOHHO-
CNI0BapHOe oOnucaHne) pasnnyHbiX TunoB TekcToB (MK-9); cnocobHOCTL CaMOCTOATENbHO
npuobpeTatb C MOMOLLID WHMOPMALMOHHBLIX TEXHOMOMMIA W WCNONb30BaTb B MPaKTUYECKOi
[eATeNlbHOCTU HOBble 3HaHWS U YMEHUs, B TOM UKC/e B HOBbIX 061acTAX 3HaHWUIA, HEMOCPeLCTBEHHO
He CBA3aHHbIX CO cepoin gestenbHocTn (CK-13).



B pesynbTaTe nsyveHnsa yuyebHOM AUCLUNIINHBI CTYAEHT LOMIKEH

3HaTb: OCHOBHble MPUHUMUMbLI UCMO/Mb30BaHUA WCTOYHMKOB ceTu WHTepHeT pana cbopa,
COCTaBNEeHUA U faNbHENLIEro NPUMEHEHUs COOTBETCTBYIOLEN WHMOPMALMUM C LEeNbl U3YYeHUs
WK UccnefoBaHNs acnekToB MHOCTPAHHOIO A3blKa,;

yMeTb: WCMO/b30BaTb Pa3/iMyHble 371eMEHTbI (POPMATUPOBAHMSA TeKCTa C MCMO/b30BaHWNEM
TabnuL 1 N300paXKeHU; NCNONb30BaTb MH(OPMALMOHHbIE TEXHOOMMU NPU CO34aHUN, KOPPEKTYpe
“ (hopmMaTMpOBaHUM TEKCTOB; [LEMOHCTPMPOBATb pPe3ynbTaTbl WUCCMEAO0BAHUA C WUCMO/b30BaHWEM
KOMNbIOTepa U MynbTUMEANAHBIX CPELCTB.

BNageTb: UHHOPMaLMOHHLIMU TEXHONOIMAMU B 061acT 06paboTKM TEKCTOB.

5. CofepxaHue AUCUMNINHBLI U (POPMbI OpraHm3auum yyebHoro npotiecca

«KomnboTepHble
NnabopaTopHbIX 3aHATUIA.

TEXHONOINN

N TEeKCT» npenojaetca nNno MeEToAMKE nNpoBeAeHNA

Wcnonb3ytoTcs cnegytoLine MeToabl 06yveHns:
a) B 3aBMCMMOCTM OT WCTOYHMKA Mepefaynm W BOCNPUATMSA Y4yebHOM uKHdopmaummn -
C/IOBECHbIe, HarNsafHbIe, 1abopaTopHbIe;

6) B 3aBMCMMOCTM OT XapakTepa TO03HaBaTeNbHOW [eATeNbHOCTN -

NOACHUTENbHO-

WNNOCTPATUBHBINA, YaCTUYHO-MONCKOBBIIA;
B) C TOYKW 3PEHMS LENOCTHOrO MoAXoAa K AesTeNbHOCTM B NPOLEcce 00y4YeHUs - MeTofpl

opraHusaunn wn OCYLECTBNIEHUA yLIeﬁHO-I'IOSHaBaTeI'IbHOI‘/JI [AeATENbHOCTH,

CTUMYNINpOBaHNE W

MOTUBALMS CTYAEHTa, KOHTPOAS, CAMOKOHTPONS B 06YYEHNMN.
CamocTosaTenbHas paboTa CTyfAeHTOB MNpeaycMaTpUBaeT BbINOMHEHUE WHAMBUAYANbHbIX

3afaHuni,

NnoAroToBKY K /N1abopaTOpHbIM  3aHATUAM,

n3yyeHne Yy4yebHOW W METOAUYECKOW

nnTepatypbl, NOAroToBKY npeseHTau,MM n AOKnagos U T.4.

MopALKOBbIN HOMep U TeMa

KpaTkoe cogepykaHue TeMbl

Copfep>kaTesbHbli MOay/b 1

Tema 1. KomnbloTepHLIE
TEXHOMOMNN N TEKCT

Tema 2. KOMNbIOTEPHbIE
TEXHOMOrNN N TEKCT

Tema 3. OCHOBHbIE BUAbI
TEKCTOBbIX MPOLECCOPOB

Tema 4. ba3oBble NPUHLMMbI
KOMMbIOTEPHOIO 0hOPMIEHNS
TEKCTOB C MOMOLLbI TEKCTOBOI0
pepaktopa Microsoft Word

Tema 5. Pa6oTa ¢ 06bekTamu B MS
Word

Tema 6. MpuHUKMNBLI 1 NpaBuna
0(hOpMIEHNA CNUCKA NUTepaTypbl

Tema 7. CtaTucTUyeckue

nokasatenu Tekcta. NMouck c
NOACTaHOBOYHbLIMW 3HAKaMK
Tema 8. Pabota B MS Excel

Obuwwne cBegeHus 0
TEXHONOT A,
OCHOBHble HanpaBNEHUSI WCMNONb30BaHMS KOMMbHOTEPHbIX
TEXHONOTUA.

NMPUMEHEHNN KOMMbKOTEPHbIX

3HaKOMCTBO C TeKCTOBbIMM npoleccopamu. WX o6uas
XapaKTepuCTHKa.

Cos3faHne,  coxpaHeHue  fJokymeHTa ~ MS  Word,
(hopmaTupoBaHMe ero No  3afjaHHbIM  Tpeb6oBaHUSAM,

BbINO/IHEHNE OCHOBHbIX LEACTBUIA C (haiinamu.

Pabota ¢ (hopmynamu, pucyHkamu, Tabnuuamu. PaboTa c
HECKO/IbKUMU OTKPbITbIMU LOKYMEHTaMMU.

3HaKOMCTBO C TpebOBaHUAMU K O(OPMIIEHUIO CNUCKA
nutepatypbl (TOCT 7.1-2003 Bubnuorpaguyeckas 3anuchb.
Bubnnorpaduueckoe onucaHue).

KonuyecTBeHHble XapakTepuCTUKM TeKCTa W CTaTUCTUKa

y£0604NTaEMOCTH. BobinonHeHne noucka C
NOACTaHOBOYHbIMY 3HAKaMu Mo TEKCTY.
UTo Takoe 93neKTpoHHas Tabnuua, Kak  MnocTpouTb
AnarpaMmy  C  MOMOLUBID  3/1eKTPOHHOW  Tabnuubl,
ncnonb3osaHme hopmyn MS Excel.

Copfep>kaTenbHbli Moaynb 2
Co3gaHve  npeseHTauuMm € MOMOLLbO  LLAGNOHOB

Tema 9. OCHOBbI co3gaHNA
npeseHTaunin MS Power Point

0(hopM/IeHUs, BBOJ M M3MEHEHMWEe TeKCTa B Cnaiife, co3faHue



Tema 10. cnonb3oBaHue
rMNepcchbIOK U TPUTTEPOB B

MS Power Point

Tema 11. Co3gaHue TecToB B

MS Power Point

Tema 12. Co3gaHve npeseHTaLnn
Ha 3aflaHHyl0 TeMy

Tema 13. cnonb3oBaHue
NCTOYHMKOB ceTu VHTepHeT

Tema 14. 3NeKTPOHHBIN pecypc
Google Books, Google Academia
Tema 15. OneKTpOHHbIE CnoBapu
Tema 16. SNeKTPOHHbIE
NHOA3bIYHbIE KOoprnyca

HOBbIX CMalifoB, BCTaBKa CMainfoB M3 Apyrux npeseHTauumi.
UTo Takoe runepccoinika u Tpurrepbl. Micnonb3oBaHne mx B
MS Power Point.

Co3gaHve MuHU-TecToB B MS Power Point npyu nomoLiu
TPUITEPOB M rMNepPCChIoK.

BbiNONHEHME  MpaKTMYecKoro  3afgaHuMsa Mo MOWCKY
nHhopMaumMm No  3ajaHHOW Teme, ee o06paboTka W
N3N10XKeHNS B BUAe npeseHTaunnm MS Power Point.
Mcnonb3oBaHMe WCTOYHMKOB ceTu WIHTepHeT ans cbopa,
COCTaB/IEHMS 7 JanbHenLero NPUMeHeHNs
COOTBETCTBYHOLLEA MHGOPMaLMN C LENbl U3YYEeHUs Wu
nccnefoBaHNA aCneKToB OCHOBHOIO MHOCTPaHHOIO A3bIKa.
O6was xapakTepuctuka Google Books, Google Academia.

O3HaKOM/IeHMe C OCHOBaMM 3/1EKTPOHHbLIMIW C/IOBAPSMU.
O3HaKoOM/IeHMe C OCHOBaMW 3MEKTPOHHBIMU NHOA3bIYHBIMU
Koprycamu.



HasBaHus cofepXaTeNbHbIX MOAYNEN N TeM

Tema 1. IH(hopMaunoOHHbIE TEXHONOTUN B
NIMHTBUCTUKE

Tema 2. NH(hopMaLMOHHbIE TEXHONOTUM B
NIMHTBUCTUKE

Tema 3. OCHOBHbIe BU/bl TEKCTOBbIX
npoL,eccopos
Tema 4. ba3oBble NPUHLUMNLI KOMMNLIOTEPHOTO
0(hOpPM/IEHNA TEKCTOB C MOMOLLbIO TEKCTOBOIO
pegaktopa Microsoft Word
Tema 5. PaboTa ¢ o6bekTamn 8 MS Word
Tema 6. MpUHUMNBI U NpaBuia 0hopMIEHNS
Cnu1cKa nnuTepatypsbl
Tema 7. CTaTUCTMYECKMNE NOKasaTen TEKCTa.
[MonckK ¢ NOACTaHOBOYHbLIMY 3HaKaMK

Tema 8. Pa6ota B MS Excel

MToro no cogep>kaTensHomy moaynio 1

36

TemaTmydeckuii nnaH

CopepxaTtenbHblii mogynb 1
Konu4yectBo yacoB
3aoyHas topma
Ha 6a3e cpefHero
NpogeccMoHaNbHOro
o6pa30|3aHv|9|

OuHasn hopma Ha 6a3e 06LLero cpegHero
obpa3oBaHus
BT.M.
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Ha3BaHunA cofepxKaTenbHbIX
MOy en 1 Tem

Tema 9. OcHOBbI co3gaHuA
npeseHTaunini MS Power Point.
Tema 10. icnonb3oBaHue
FMNEPCCLINOK U TPUTTEPOB B

MS Power Point

Tema 11. Co3faHue TecToB B

MS Power Point

Tema 12. Co3faHue npeseHTaymnm
Ha 3aflaHHYI0 TeMy

Tema 13. icnonb3oBaHue
NCTOYHNKOB CeTU IHTEpHeT
Tema 14. DneKTPOHHbIN pecypc
Google Books, Google Academia
Tema 15. SNeKTPOHHbIE CNOBapK
Tema 16. SNeKTPOHHbIE
NHOA3bIYHbIE KOpMyca

MToro no cogep>kaTe/ibHOMY
Moaynto 2

BCEro

36
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VHAMBUAYaNbHA

A paboTa

Copgep>aTenbHbli Mogynb 2
Konu4yectBo yacoB
3aouHasa thopma

Ha 6ase cpefHero
Ha 6a3e 00LLero cpegHero

NpogeccMoHaIbHOro

obpasoBaHus
obpa3oBaHus
BT.M. B T.u.
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6. Ob6pasel, TeCTOBOro 3afaHus:
1. Microsoft Word - 3To:
a) TEKCTOBbIN haiin;
6) TabNNYHBIN peaakTop;
+B)TEKCTOBbI peAaKTop;
) 3anUCHas KHUXKa.
2. OTKpbITb Microsoft Word:
a) Mo komnbloTep A Microsoft Word;
6) Myck N TMporpammbl A CTaHgapTHble A Microsoft Word,;
+B) MNyck * Tporpammbl »  Microsoft Word;
r) MporpaMmMa He OTKpbIBAETCH, OTKPbIBAOTCA TO/IbKO JOKYMEHTbI.
3. Co3patb JoKyMeHT B Microsoft Word:
+a) ®aiin —»O (Co3spartb);

6) a.

B) OkHO  HoBOE;

r) Bctaska ' [LOKYMEHTbI.

4. HeneyaTaemble 3HaKW:

+a) He neyatatOTCA Ha NPUHTEPE;

6) He oTO6GpaXxatoTCa B JOKYMEHTE MOC/e ero COXpaHeHus;

B) MOKa3bIBAKT U3MEHEHHbIE MECTa B JOKYMEHTE;

) NOKasblBaT MecTa B JOKYMEHTe, KOTOpPble He OyAyT OTneyaTaHbl.
5. BblbepuTe NpaBuUAbHbIA BapuaHT Habopa TekcTa:

a) ACTpbI, THONbNaHbI; S6/10KK;

6) MOHUTOP ,KNaBmaTypa, CUCTEMHbIA BM0K;

+B) Mo Tya - He 3HaK0 Kyda, NPUHECH TO - He 3Hato YTo;
r) CBMHKa-30/10Tas LETMUHKa.

6. Kak ckonupoBaTtb hopmar:

+a) Bbigennte —»KonunpoBsaTs;

6) Boigenutos N Bblgenuts;

B)

r) Npaska —»Konuposatb, Popmar.

7. Kak yBe/InunTb pacCcTossHNE Mexay CTpoKamu B2 pasa —

a) HaXaTb MOCNe KaXaoi cTpoku 2 pasa Enter;

6) MnagHas ~ LWpudT N VIHTepBan: paspeXxeHHbIl;

+B) naBHas —»A63aL, —MeXAYCTPOUHbIA: ABONHOWA;

r) KHonkown

8. Kak npaBubHO NMNOCTaBUTb 3aro/1I0BOK MO LEHTPY:

a) YCTaHOBUTb Kypcop nepes 3aro/l0BKOM N HaXKaTb HECKONbKO pa3 npoben;

6) YCTaHOBUTbL Kypcop repes 3aro/ioBKOM M HaXkaTb HECKO/LKO pa3 Tab;

B) YCTaHOBMTb Kypcop nepes 3aro/loBKOM 1 nepeaBUHYTh

+r) YCTaHOBUTb KypCcOp Ha 3aro/loBOK U HaXaTb =

9. YUT06bI CTPOKM ab3aua 6bin 0AMHAKOBOW ANMHbBI, HEO6X0AMMO BblAeNnTh ab3al, a
3aTem:

a) Ab3al,  TMonoXxeHue Ha CTpaHuULe;

6) CepBuc —»FlepeHOC —PBK/IOYNTD;

+B) KHomMka =

r) Shift + Enter.

10. Kak BblbpaTtb pasmep bymaru:

a) Absay N CrpaHuLa;

6) MepeTawmTb YEPTOUKM Ha NINHENKE;

+B) Pa3meTka cTpaHuubl ~TTona ~ [MapameTpbl cTpaHuubl N Pa3mep ymarw;

r) MepeTawuTb MbILWbIO NPaBbI HUKHUIA YroN rpaHuLbI.



11. KaK ycTaHOBUTb NMONA CTpaHULbI:
i

6)

+B) Pa3meTka cTpaHuubl A Mong A HacTpavBaemble NONS;

r) PasmeTka cTpaHuubl ™ ['paHuubl CTPaHULbI.

12. Kakoii n3 cnegytoumx cnocobos co3faHnsa Tabnuubl Hanbonee ahPeKTUBHbIN
(bbICTPbIN):

+a) BcTaBka —1 ;

6) BctaBka * BcTaBuTb Tabnuuy;

B) Tabnuua —»Hapucosatb Tabnuyy;

r)y-n

13. KaK npaBu/ibHO BbILeNIUTb BCHO Tabnumuy:

+a) LLlenkHyTb Mo KHOMNKe EE

6) [BaXKAbl LeNKHYTb Mo Tabnuug;

B) YCTaHOBUTb Kypcop BHYTpb Tabnuubl; MnaBHas  BblgennTb BCe;

) YCTaHOBUTbL Kypcop BHYTPb Tabnumubl 1 Haxatb Ctrl + A;

14. Mporpamma ans co3fgaHns npe3eHTaLnii:

a) Microsoft Word;

6) Microsoft Office;

+B) Microsoft PowerPoint;

r) Microsoft Publisher.

15. YKaxXnTe paclumpeHue aina, cogep)xallero oobIuHyt0 npeseHTaunto PowerPoint:

a) .doc;

6) .xls;

+B) pptx;

r) .docm.

16. PowerPoint - 370 ...

a) aHMMauums, npejHa3HaveHHas 41s NOArOTOBKY Mpe3eHTauuii U cnaing-puibMos;

+6) nporpamma, npefHasHa4yeHHas 411 NOAFOTOBKM Mpe3eHTauuii 1 cnang-gpunsmos;

B) Mporpamma, npefHasHavyeHHas 41a pefakTpoBaHUA TEKCTOB U PUCYHKOB;

r) nporpamma, npefgHasHauyeHHas TONbKO A1 PefaKTUPOBaHUSA PUCYHKOB.

17. Kak MOXXHO BBOAUTb TEKCT B cnaiigbl PowerPoint?

a) B 1l060M MecTe cnaiiga, kKak B npunoxeHun Word;

+6)TONbKO B HAAMUCAX;

B) B CMeuunasbHO OTBEEHHOM A1 BBOAA MECTe,;

r)-.

1)8. 3anyck geMoHCTpaunm cnaigos:

+a) F5;

0) F1,

B) F11;

r) F4.

19. Kak 3anycTuTb Nnokas c/ainfoB npeseHTaLun ¢ TeKyLLero cnanga?

a) F5;

+6) Shift+F5;

B) Shift;

r) Shift+ F4.

20. Kakasi KnaBuLla npepbIBaeT NoKas3 c/angoB npeseHTauum nporpammbl Power Point?

a) Enter;

6) Del,

B) Tab;

+r) Esc.
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7. Kputepuun oLeHnBaHuA
PacnpegeneHue 6annoB, KOTOpPble NOMyYalT CTYEeHThI

TeKywWwmin KOHTPOb (Tax 60 6anno.)

MpomexXyToUHbI O6Luee
OpraHusaUoHHo- CamocTosTenbHas  Beero KOHTpO/b KO/IM4eCTBO
yye6GHas paboTa CTy/eHTa pa6oTa 6a/I0B (3auer) 6a/10B
B ay4AnTOopmm
30 30 60 40 100
(TecT -10 6annos,
30 - npeseHTAaLMA)
LLIkana oueHnBaHuA
OueHka no OueHka no OueHKa No rocyapCTBEHHON LKane OueHka no
wkane ECTS  100-6annbHoli  (3K3aMeH, AndhepeHLMpPOBaHHbIA 3a4eT) rocyfapCTBeHHOIA
LLKane WwKane (3a4er)
A 90-100 5 (0TANYHO) 3auTeHo
B 80-89 4 (xopoLwuo) 3auTeHo
C 75-79 4 (xopoLuo) 3auTeHo
b 70-74 3 (Y0BNEeTBOPUTENLHO) 3a4yTeHo
E 60-69 3 (Y0BNEeTBOPUTENLHO) 3auTeHo
bX 35-59 2 (HeyZOBNeTBOPUTE/NIbHO)C He 3a4TeHO
BO3MOXXHOCTbHO NOBTOPHOM CAauu
b 0-34 2 (Hey0BNeTBOPUTESIbHO)C He 3a4TEHO
BO3MOXHOCTbIO MOBTOPHOW cAauu npu
ycnosun ob6a3aTtenibHOro Habopa
[0NOSIHUTENbHBIX 6ann0B
KpuTepun oueHKN
OueHka TpeboBaHNA K OLLeHMBaHWUIO
«OTNINYHO» CryneHT:

(90 - 100 6annos)

«X0pOoLUO»
(80 - 89 6anno.)

«X0pOLLUO»
(75 - 79 6annos.)

«Y[I0BNIETBOPUTENBHO
»

(70 - 74 6annos.)

* CBOOOAHO BNajieeT NpPakTUYECKUM MaTepuasioMm;

* [1eMOHCTPUPYET BbICOKYID CTerneHb O3HAKOM/IEHUS C HECKOJIbKUMMU
cnoco6amu peLleHns NPaKTUYeCKO 3ajauu;

* MpPaKTUYeCKOe 3aJjaHne BbIMOSIHEHO NPaBU/IbHO, NONHOCTLIO, TBOPYECKM.

CryneHT:

e XOpOLO BNnageeT NPakTUYECKNUM MaTepuasiom,

e [IEMOHCTPUPYET XOPOLUYK CTerneHb O3HaKoMmeHUs ¢ 1-2 cnocobom
peLUeHns NPaKTUYecKow 3afauu;

* MpPaKTUYeCKOe 3aJjaHne BbIMOSIHEHO NPaBU/IbHO, NOMHOCTLIO.

CryneHT:

*  XOpOLUO BnafieeT NpakTUYeCKNUM MaTepumanom;

*  [EMOHCTPUPYeT 3HaKOMCTBO C 1 Cnoco60M peLleHUs NpaKTUYecKown
3afauu;

* MpaKTUYecKOoe 3aJjaHne BbIMOSHEHO NPaBUIbHO, (hOPMabHO.

CryneHT:

*  [EMOHCTPUPYET MOBEPXHOCTHbIE 3HAHWA NPAKTUYECKOro Marepuana;

e [EMOHCTPUPYET OrpaHNYeHHOe 03HAKOMJIEHME CO cnocobamu peLueHus
MpaKTMYecKol 3agauu;

* MpaKTUYeCKoe 3aJjaHne BbIMOSIHEHO YaCTUYHO NPABUJILHO.

«y[0BNETBOPUTENbHO» CTY/EHT:

(60 - 69 6annoB.)

e [IEMOHCTPMPYeT NOBEPXHOCTHbIE 3HAHUSA MPAKTUYECKOro MaTepuana;
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e [EMOHCTPUPYET OrpaHMYeHHOE 03HAKOM/IEHME CO CMOCOo6amu peLleHus
NpaKTMYecKol 3agauu;
e MpaKTMYeCKoe 3afaHne BbIMO/THEHO C CYLLIECTBEHHbIMM OLIMOKaMK, Npu
YCTPaHEHUN KOTOPbIX CTYAEHT CTafIKMBAeTCs C TPYAHOCTSAMMN.
«HeypoBnetTsoputens  CTyaeHT:

HO» [IleMOHCTPUPYET cnabble 3HaHWsA NPaKTUYECKOrO MaTepuana;
(35 - 59 b6annos) *  MMEeeT OLNBOYHOE MPEACTaB/IEHME O CMOCO6aX PELUEHNs MPaKTUYECKOI
3aaum;

* MpaKTUYecKoe 3afjaHNe BbIMOMHEHO C CYL|ECTBEHHBLIMU OLIMBKaMK,
YCTPaHUTbL KOTOPbIE CTY/EHT He B COCTOSIHUN.
«Heyf0BneTBOpUTENb  CTY/EHT:
HO» *  [IeMOHCTPUPYeT cnabble 3HaHWS NPaKTUYECKOro MaTepuana;
(0- 34 6annos) *  He 3HaeT CMoco60B peLleHNs NPaKTUHEeCKoi 3afaun;
*  MpaKTUYecKoe 3aJaHune He BbIMOAHEHO.

8. MaTtepunanbHO-TeEXHNYECKOe 0becneyveHme y4ebHOro npouecca

YyebHas nabopartopus komnboTepHoro knacca Ne 1 MK Celeron 2,53 - 7 WwT., HOYTOYKM
ASUS K52J - 7 wr., ASUS K50C - 2 wr., HeToyk Lenovo X100e - 2 wrt., npoektop EPSON
EMP-822H.

9. PekomeHa0BaHHasa nnTepaTypa
OcHoBHas
1 3y6os., A. B. VIH(hopMaLMOHHbIe TexHONOrMn B NMHremucTuke / 3yéos A.B., 3ybosa N.W.
- M.: 2004. - 206 c.
2. 3y6oB, A.B. MeToankKa MPUMEHEHNS WH(POPMALMOHHBLIX TEXHOMOTMA B 00y4YeHUM
NHOCTPaHHbIM A3bikaM / 3ybos A.B., 3y6osa N.W. - M.: 2009. 140 c.
3. Jletouc, A. H. MacTtepckas Microsoft Office. 2 Bepcun B ogHoM m3ganum / O. H.Jlblouc;
[nep. c aHrn. A. W. Ocunos]. - M.: M3a-Bo: AMK Tpecc, 2010. - 328 c.
4. WunuunHa, J1. KO. NHMopMaLMOHHbIE TEXHONOTUW B NIMHIBUCTUKe: y4eb. nocobue /
N. HO. WunnunHa. - M.: 138-B0 «dnnHTa», «Hayka», 2013. - 128 c.

JononHuTenbHan

1 Kapawmsbiwesa, T.B. K3yyeHMe WHOCTpPaHHbLIX A3bIKOB C MOMOLLbIO KOMMblOTepa. B
Bonpocax u oteetax / T. B. Kapambliwesa. - Cnb6.: M3a-8o «Coro3», 2001. - 192 c.

2. 3axapos, B.I. VIHpopMaLMOHHO-NMOUCKOBbIE CUCTEMbI: Y4eb.-meTod. nocobue /
B. N. 3axapos. - CI16.: Crory, 2005 c. - 48 c.

3. Cebicoes, . B. MeToanka 06y4eHNss MHOCTPAHHOMY f3blKY C MCMO/Ib30BAHWEM HOBbIX
NH(OPMALMOHHO-KOMMYHUNKALNOHHbLIX  IHTEPHET  TexHonorwii:  y4eb.-metog. nocobue /
M. B. CbicoeB, M. H. EBcTurHees. - M.: ['nocca-lNpecc; Poctos H/O: ®eHuke, 2009. - 182 c.

10. HhopMaLMOHHbIe pecypebl

1 http://library.donnu.ru/catalog

2. http://www.twirpx.com/library/

3. 3axapos, B. . O630p kopnycos. lNMpe3eHTauuns [AnekTpoHHbIA pecypc] / B. TN. 3axapos.
- Pexxum poctyna: download.yandex.ru/class/zakharov/CL_L9.ppt

4. Cenereil, B. DneKTpOHHbIe C/OBapU M KOMMbHOTEpHast nekcukorpagus [SNeKTPOHHbIl
pecypc] / B. Ceneren // Accoumauma nekcukorpaos Lingvo. - Pexum pgoctyna:
www.lingvoda.ru/transforum/articles/selegey_al.asp.

11. MporpamMMHoe obecneyeHue
MporpammHble cpeagctea WINDOWS 7, MS OFFICE 2010.


http://library.donnu.ru/catalog
http://www.twirpx.com/library/
http://www.lingvoda.ru/transforum/articles/selegey_a1.asp

