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YTBEPXOAHRO:
[ekaH TPaHHbIX 3bIKOB

AN A. T. Y mnHckas
“21” nekabps 2016 .

Mporpamma y4ebHol AucunnavHbl «KOMNbIOTEPHbIE TEXHOMOMMN N TEKCT» COCTaB/fieHa
Ha ocHoBe FOC BITO no HanpaeneHnto noarotoBkn 45.03.02 JIMHrBucTMKa M «lMonoxeHmsa 06
opraHusaumm  y4yebHOro npouecca B 06pa3oBaTe/lbHbIX  OpraHu3aumax BbICLLETO
npogeccnoHanbHOro obpasosaHmns JoHeukori HapogHoi Pecny6nnkun», yTBEPXKAEHHOIO NPMKa3oM
MuHucTepcTBa o6pasoBaHms 1 Haykun AIHP«30» okTabps 2015 r. Ne 750».

Pa3paboTuuK:
npenogasaTenb Kageapbl aHrIMIACKOA dunonornu

Mporpamma y4ebHOM AWCUMNAMHBLI YTBEPXKAEHA Ha 3acefaHuMn Kadeapbl aHrAUACKOWA
(hmnonorumn

MpoTtokon Ne 4 oT "24" Hos6psa 2016 .

3aBefytoLmin Kadenpoi O. /1. beccoHoBa

MporpaMMa Yy4ebHOW  AMCUMMNAMHBI  0A0OpeHa  y4eOHO-METOAMYECKOW  KOMUCCUEN
(hakynbTeTa NHOCTPaHHbIX A3bIKOB

MpoTokon Ne 4 o1 “19” pekabpsa 2016 r.

Mpepfcenatens y4e6HO-METOANYECKOM
KOMUCCUM (hakynbTeTa O. /1. beccoHoBa



1 O6nactb NPUMEHEHUA W MeCTO AUCLUN/INHBLI B Yy4ebGHOM mnpoLecce: AWUCLMNINHA
«KOMMNblOTEPHbIE TEXHONOTUM N TEKCT» ABNSAETCA AWCLUNANHON BapuaTMBHOM 4YacTu Mo Bblbopy
BY3a (HanpasneHve noarotoskn 45.03.02 JIMHrBMCTUKA, nNpoguib Teopus U MeTOAMKA
npenofaBaHNs  MHOCTPaHHbIX  A3bIKOB W KynbTyp  (aHFAMIACKUIA  A3blK).  AucumnanHa
«KOMMbIOTEPHbIE TEXHONMOTMM W TeKCT» 6a3upyeTcs Ha 3HAHWAX, MOJYYEHHbIX B pamKax
WKOMbHOro  Kypca  «VIHpopmaTMka»  WAM  COOTBETCTBYHOLIMX  OUCUUMNANH  CPefHero
npogeccrMoHanbHOro obpasoBaHus.

2. HopmaTuBHbIe CCbINIKN

1 KoHcTtutyuusa AHP

2. 3akoH AHP «O6 o6pa3oBaHUMN»

3. MonoxeHne 06 opraHusaymMm y4ebHOro npouecca B 06pa3oBaTe/ibHbIX OpraHu3aumsax
BbICLLEro npodeccmoHanbHoro obpasoBaHusa [oHeukoit HapogHoin Pecny6nukm (npukas MOH
OHP Ne 750 ot 30.10.2015 r.)

4. TlopsAfoK opraHmM3auum y4ebHOro npouecca, NpoBeAeHUs NPOMEXYTOUYHOW aTTecTauum u
otuncneHna obydarowmuxca B LoHHY (npukasbl pektopa AoHHY Nel76/05 ot 24.12.2015 r.,
Ne200/05 ot 25.10.2016 r.)

5 FOC BIIO no HanpasneHuto noarotoskn 45.03.02 JIMHIBUCTMKA (KBa/M(pMKaL WS
«aKafieMmnyeckunin 6akanasp») (npuka3 MOH OHP Ne 451 ot «20» anpens 2016 r.)

6. OOl BIMNO no HanpaBneHWo NoarotoBkn 45.03.02 JIMHIBMCTMKA NPOGMIb NOLIOTOBKU
«Teopusi M MeTOAMKA NpenofaBaHWUs WMHOCTPAHHbLIX A3bIKOB W Ky/bTyp (AHIMACKUIA A3bIK)»
(kBanmmkKaums «bakanasp») (npukas pekropa JoHHY Ne 251/05 o1 «27» pekabps 2016 r.)

3. CTpyKTypa AnCuUunInHbI

OYHas thopma 3a04Has popma
0by4yeHusa Ha 6ase 00yyeHuns Ha 6ase
Cchno Crio BIMO
0Co (cokpaty,) OCo (cokpaly,)  (cokpall.)
bakanasp
45.03.02 JIMHrBUCTUKA
Teopusa 1 MeTOAMKa NPenojasaHus

XapakTepucTuka yue6Holi ANCLUNANHBI

O6pa3oBaTe/ibHblil YPOBEHb:
HanpasneHne NoAroToBKK

Mpodusnb MHOCTPAHHbIX A3bIKOB U KYNbTYp (aHIIMACKUI
A3bIK)
KonunuecTBo cofepxxaTtesibHbIX MOAYyei 5

(Tem)
[ucuunnnHa 6a30B01 / BapUaTUBHON YacTu

o BapunaTuHas yacTb rno Bbibopy BY3a
obpasoBartenbHON nporpaMmbl 1

®opMbl KOHTPONS

3a4eT

OYHasa dopma
0by4yeHus Ha 6ase

*3a04Han popma
00yyeHuns Ha 6ase

Mokasatenun oo *CMO 0o cro BIO
(cokpaui,.) (cokpauy.)  (cokpaty,)
K0/n4yecTBO 3a4eTHbIX eAnHUL, (KpeamToB) 2
KonnyecTtBo 4acoB 72
["o4 NOATrOTOBKMU 1
CewmecTtp 2
KonnyecTBo 4acos
- NEKLMOHHbIX
- MPaKTUYECKNX, CEMUHAPCKUX
- nlabopaTopHbIX 32
- CaMOCTOATE/IbHOW paboThbl 40



B T.4. MHAMBUAYA/bHOE 3afaHne
HepenbHoe KONMYECTBO Yacos, T.4.
ayUTOPHbIX 2
OCO - obuiee cpefHee obpa3oBaHue
CMNO - cpegHee npodeccnoHanbHoe obpasoBaHue
BIMO - Bbicwwee npoeccrmoHanbHOe 06pa3oBaHme
1-8 cooTBeTCcTBMM € Ol (06pasoBaTe/ibHOM MPOrpaMmoii)

4. OnucaHue JUCLUNINHbI

Llenn n 3aga4yun

Lienbto Kypca «KOMMNbHOTEPHbIE TEXHONIOTUW N TEKCT» ABNAETCA (POPMUPOBAHUE Y CTY[EHTOB
HaBblKOB 06pPabOTKM PYCCKOA3bIYHBLIX Y MHOA3BIYHLIX TEKCTOB B MPOU3BOACTBEHHO-MPAKTUYECKUX
Lensax, a Take 03HaKoMJ/IeHMe C OCHOBaMW 3/1eKTPOHHbIMWU MHOA3bIYHBIMU KOPMYyCcamMu.

CTyAeHTbl MOMy4YalT MpaKTUYeCKMe HaBblKW COCTaBNeHWUS W Ja/ibHEALEero npuMeHeHus
COOTBETCTBYHOLLEN MHDOPMALMM C LENb0 U3YYEeHUS UM UCCNeA0BaHWUSA acrneKTOB MHOCTPaHHOIo
A3blKa C UCMNONb30BaHWEM KOMMbIOTEPA U MY/NbTUMELUAHBIX CPEACTB.

CTyAeHTbl MOMyYaloT MpaKTUYecKne HaBblKW, KOTOPble CTaHYT UM B Aa/bHENLLUEM HYXXHbI
NpY N3yYeHUN UHOCTPaHHbIX A3bIKOB, pa3paboTKe Hay4HOM TeMbl MO IMTepPaType UK IMHTBUCTUKM
1 NpyY 0hOPMIEHUN KYPCOBBIX Y KBAIMPUKALNOHHBIX paboT.

3agaun

* 03HAKOM/IEHME CTY[EeHTOB C OCHOBHbIMW MNpUHLMNAMW K cnocobamn MCNoNb30BaHUA
MH(OPMALMOHHBIX TEXHOOTMIA NPX CO3L4aHNK, KOPPEKTYpe 1 (PopMaTUpOBaHNMN TEKCTOB,

* 00yyeHMe CTY[eHTOB WCMO/b30BaTb pPa3/IMYHble 3/1eMeHTbl (DOPMaTUpOBaHUA TEKCTa C
MCNONb30BaHMEM TabnL, U N300PaXKEHWA;

* MONyYeHWe NPaKTUYECKUX HaBblKOB WCMOMNb30BaHNA WCTOYHUKOB ceTu VIHTepHeT Aans
cbopa, COCTaBfeHUS W [JafibHeilwero NPUMEHEHUs COOTBETCTBYHOLLEN WH(OpPMaLMn C LeNbio
N3yYeHNa UNn UccnefoBaHNs acnekToB MHOCTPAHHOIO A3bIKa,;

* MpuobpeTeHMe YMEHWA LeMOHCTpauuy pe3ynbTaToB WCCNeA0BaHUA C MCNO/b30BaHUEM
KOMNbIOTEpPa U MYNbTUMEANAHBIX CPEACTB.

TpeboBaHMA K pe3y/ibTaTaM OCBOEHUS AUCLUN/UHLI: [1pouecc M3yyYeHUs SUCLUMNIINHDI
Harpas/ieH Ha (DOpPMUPOBaHWE 3/1EMEHTOB CNefyroLNUX KOMMeTeHumMin B cooTBeTcTBuUM ¢ MFOC
BIMO no gaHHOMY HanpasfeHWO NOAroTOBKY (MPOGUI0):

a) 06LWeKyNbTYpHble KomneTeHUnn (OK):

BMafieHMe  HaBblkaMW  COLMOKY/MbTYPHOM M MEXKYNbTYPHON  KOMMYHUKaLuw,
obecneumBalOLLMMN aleKBATHOCTb COLMAbHBIX Y NPOECCMOHaNbHbIX KOHTakToB (OK-3);

CMOCOOGHOCTb K OCO3HAHWMKO 3HAYEHWS FYMaHUCTUYECKUX LEHHOCTER [1A COXpaHeHUs Wu
pasBUTUA COBPEMEHHOW LMBUM3ALMMN; TOTOBHOCTb MPUMHUMATb HPABCTBEHHblE 0653aTenibcTBa No
OTHOLLEHUIO K OKPY>KaloLLel Npupose, 06LecTBy U KynbTypHoMy Hacneguto (OK-5);

BNafleHne HacneaMem OTEYECTBEHHOW Hay4YHOW MbICAW, HanpaBfeHHOW Ha pelueHune
obLierymaHmMTapHbIX 1 obuieyvenoseyvecknx 3agad (OK-6);

FOTOBHOCTb K [MOCTOSSHHOMY CaMOpa3BMTUIO, TMOBbILWEHUIO CBOeW KBanupukauum u
MacTepcTBa; CNOCOOHOCTb KPUTMYECKN OLEHUTb CBOW LOCTOMHCTBA U HELOCTATKU, HAMeTUTb NyTu
1 BblOpaTh cpeacTea camopassuTus (OK-11);

CMNOCOOGHOCTb K MOHUMaHMIO COLMaNbHOM 3HAYMMOCTW CBOel Oyayuiein npodeccun,
B/lafileH1eM BbICOKOW MOTMBaALMEN K BbIMOIHEHWNIO NPOeccMoHanbHoM gesatenbHoctu (OK-12).

6) obwienpodeccnoHanbHble KomneTeHunm (ONMK):

BfafileHne O0COOEHHOCTAMU O(MULMANBHOI0, HEeNTPasbHOro M Heo(MLUMaNbHON0 PErucTpoB

obLweHuns (OrK-8);

BfafileHne HaBblKaMy paboTbl C KOMMbIOTEPOM KaK CpPeACTBOM MoflyvyeHus, ob6paboTku u
ynpasneHus nHgopmayueii (OMNK-11);

CnocobHocTb paboTatb C Pas/IMYHbIMU  HOCUTENAMU WHDOPMaLUKN, pacnpeseneHHbIMU
6azaMu JaHHbIX W 3HaHWIA, C rN06asbHbIMKU KOMNbIOTEPHbIMK ceTamu (ONMK-12);



CNOCOBHOCTL paboTaTh C 3/IEKTPOHHBIMU CNOBapPAMU U APYTMMUN 3IEKTPOHHLIMUW pecypcamMm

LS peLleHmns NMHIrBMCTUYecknx 3agay (OrK-13).
B) npodpeccmoHasnbHble komneTeHumn (MK):

B NepeBOAYECKOl AeATe/IbHOCTH:

BfafileHne OCHOBHbIMW Ccrnocobamu [OCTUXKEHWUA 3KBUBANIEHTHOCTM B MepeBoje WU
CNOCOBHOCTb MPUMEHATb OCHOBHbIe npueMbl nepesoga (MK-9);

CNOCcoBHOCTb OhOPMAATL TEKCT MepeBosa B KOMMNbIOTEPHOM TeKCTOBOM pefaktope (MK-11);

B MH(hOPMaLMOHHO-TMHIBUCTUYECKOI AeATE/IbHOCTU:

CnocobHocTb paboTatb C OCHOBHbIMU WH(OPMALMOHHO-MOUCKOBLIMU U 3KCMNEPTHbIMU
cucTeMamu, cucteMamu NpeAcTaBeHNs 3HaHWUA, CUHTAKCMYECKOTo M MOP(ONOrMYeCKOro aHaunsa,
aBTOMAaTMYeCKOro CUHTE3a M pacrno3HaBaHus peun, 06paboTKM neKCuKorpapuyeckom NHpopmalmm
M aBTOMATW3MPOBAHHOIO MepeBoAa, aBTOMATU3MPOBAHHLIMKU CUCTEMAMW  MAEHTUDMKAUUU ©
BepumKaumm nnyHoctun (MK-19);

BnajeHue OCHOBHbIMM MaTeMaTnKO-CTaTUCTUYECKUMU mMeToZamMu 06paboTKu
JIMHTBUCTMYECKOW MHMOPMaLMN C YYETOM 3/1eMEHTOB MPOrpaMMMpoBaHUs WM aBTOMATUYECKOM
06paboTKN NUHrBMNCTMYeCKUX Kopnycos (MK-21);

BfajileHne MeTofamy W MpuemMamy aHasmsa U MHTepnpetauuMu pas/iMyHbIX TUMNOB W BUOB
TeKcToB (peyeBbix npousseaeHnii) (CK-13);

B pesynbTaTe M3yyeHUs y4eOHOW AUCUMNNNHBI CTYAEHT JO/KEH

3HaTb: OCHOBHble MPUHUUMNbI WCMO/Ib30BAHUSA WCTOYHUKOB CeTu WHTepHeT Aand  cbopa,
COCTaBNEHUSA U AaNbHENLIEro NPUMEHEHUS COOTBETCTBYIOLEN WHMOPMALUM C LEeNbl0 U3YYeHUs
VNN UCCNEeL0BaHUA aCcnekKTOB MHOCTPAHHOTO A3bIKa;

YMETb: WUCMNOMb30BaTh Pas/iMyHble 3/1eMeHTbl (DOPMaTMPOBaHWUA TeKCTa C MCNOJb30BaHUEM
Tab/ML, M N306paXKEHWNIA; NCMOMb30BaTb MHOPMALMOHHbLIE TEXHOMOMUW NPU CO3LaHUN, KOPPEKTYpe
N (HopMaTMpOBaHUN TEKCTOB; AEeMOHCTPUPOBaTb pPe3y/bTaTbl WUCCNeLO0BaHUA C WCMOJ/Ib30BAHUEM
KOMMbOTEPA U MY/IbTUMEANAHBLIX CPELCTB.

BNafeTb: UHPOPMALNOHHBIMU TEXHOOTMSAMU B 06/1aCTM 06pabOTKM TEKCTOB.

5. CogepxaHue gucumnanHbl U opMbl opraHmnsaumnm y4ebHoro npouecca

«KOMNbIOTEPHbIE  TEXHOMOrMM M TEKCT» NpenojaeTcs Mo METOAMKe NpPOBefeHMns
nabopaTopHbIX 3aHATUIA.

Mcnonb3yoTea cnefyrowime MeTofbl 00yveHus:

a) B 3aBMCMMOCTM OT WCTOYHMKA Mepefaym W BOCNPUATMSA Y4ebHOM uKHdopmaummn -
C/IOBECHbIE, HarnsagHble, NabopaTopHble;

6) B 3aBUCMMOCTWM OT XapaKTepa [MO03HaBaTeNIbHON [esATeNbHOCTU - MOSICHUTENbHO-
NNNKOCTPATUBHbIA, YaCTUUYHO-NOUCKOBbINA;

B) C TOYKW 3peHUs LeNIoCTHOro Noaxoda K AeATeNbHOCTW B npouecce 00yyYeHUs - MeToAbl
opraHmsaumMm W OCYLLECTB/IEHMSA Y4YeOHO-NO3HaBaTe/IbHON AeATeNIbHOCTW, CTUMY/IUPOBaHUE U
MOTMBaUUA CTY[eHTa, KOHTPO/A, CAMOKOHTPONS B 00yYeHUN.

CamocToATeNlbHasds paboTa CTYAeHTOB MpeAyCcMaTpuUBaeT BbINOAHEHUE WHAMBUAYaNbHbIX
3afaHuii, MOATOTOBKY K /1abopaToOpHbIM 3aHATUAM, M3y4yeHMe Yy4yeOHON ©  MEeTOAUYECKON
NnTepatypbl, MOArOTOBKY Npe3eHTauuMin 1 4OKNa0B U T.4,

MopsaKoBbIN HOMeP M TemMa KpaTkoe cogep>xaHue Tembl
Cogep>KaTenbHblin Mogynb 1

Tema 1. KoMmnblOoTepHLIE O6uwue cBefeHUss O  MPUMEHEHUM  KOMMbHOTEPHbIX
TEXHONOTNN 1 TEKCT TEXHOJIOTUA.

Tema 2. KOMNbIOTEPHbIE OCHOBHbIe HarnpasneHNa WCNOb30BaHNA KOMMbIOTEPHbIX
TEXHOJIOTUN N TEKCT TEXHOMOINA.

Tema 3. OCHOBHbIE BUAbI 3HaKOMCTBO C TeKCTOBbIMW npoueccopamn. KX obuias
TEKCTOBbIX MPOLECCOPOB XapaKTepucTuka.

Tema 4. ba3oBble NPUHLMMbI Co3sgaHue, COXpaHeHue JOKYyMeHTa MS Word,



KOMMbIOTEPHOrO 0hOPMIEHUSA
TEKCTOB C MOMOLLbI0 TEKCTOBOI0
pepaktopa Microsoft Word

Tema 5. PaboTa c o6bekTamu B MS

Word
Tema 6. MpuHUKMNBLI 1 Npasua
0(hOpPMNIEHNA CNUCKA NUTepaTypbl

Tema 7. CTaTUCTUYECKNE

nokasarenu Tekcra. NMounck ¢
NOACTaHOBOYHbIMU 3HAKaMK
Tema 8. PaboTta B MS Excel

Tema 9. OCHOBbI CO3/1aHNSA
npeseHTaunin MS Power Point

Tema 10. cnonb3oBaHue
TMNEPCCLINOK U TPUTTEPOB B

MS Power Point

Tema 11. Co3gaHve TecTOB B

MS Power Point

Tema 12. Co3gaHve npeseHTauum
Ha 3aflaHHYI0 TeEMY

Tema 13. icnonb3oBaHMe
NCTOYHUKOB CceTn VIHTepHeT

Tema 14. SNeKTPOHHbIN pecypc
Google Books, Google Academia
Tema 15. OneKTpoHHbIE CnoBapu
Tema 16. SNeKTPOHHbIE
NHOA3bIYHbIE KOprnyca

(opmaTpoBaHMe ero Mo  3afaHHbIM  TPe6oBaHUAM,

BbIMOJIHEHNE OCHOBHbIX AEWACTBUI C (hainamm.

Pabota ¢ (hopmynamu, pucyHkamu, Tabnuuamu. Pabota c
HECKO/IbKUMU OTKPbITbIMU LOKYMEHTaMU.

3HaKOMCTBO C TpebOBaHUAMU K O(OPMIIEHUIO CNUCKA
nutepatypbl (TOCT 7.1-2003 Bubnuorpaguyeckas 3anuchb.
Bubnnorpaduueckoe onucaHue).

KonnyecTBeHHble XapakTepUCTUKM TeKcTa W CTaTUCTUKA

y0604NTAEMOCTH. BobinonHeHne noucka C
NMoACTaHOBOYHbIMY 3HAKaMu Mo TEKCTY.
UTo Takoe 9MeKTpoHHasa Tabnuua, Kak MocTpouTb
avmarpaMMy  C MOMOLLbKO  3/MIEKTPOHHOW  Tabnmubl,
ncnons3oBaHue gopmyn MS Excel.

Copgep>kaTenbHbli Moaynb 2
Co3gaHve  npeseHTaumMm € MOMOLLbIO  LWAG/MIOHOB

otopmneHns, BBOA U M3MEHeHWe TEKCTa B cnaige, co3gaHme
HOBbIX CMalifoB, BCTaBKa CMainfoB M3 ApYrux npeseHTauumi.
UT0 Takoe runepccoiiika U Tpurrepbl. icnons3oBaHne X B
MS Power Point.

Co3gaHve MuHU-TecToB B MS Power Point npyu nomoLiu
TPUITEPOB M rMMNepCChIoK.

BbiMofHEHME  MPAKTUYeCKOro  3afaHmsa  no  MOWCKY
MHopMauMM nNo 3agaHHON Teme, ee o06paboTka w
N3N0XeHWs B BUAe npeseHTaumm MS Power Point.
Vcnonb3oBaHne WCTOYHUKOB CeTU WHTepHeT pans cbopa,
COCTaB/IEHMS 7 JanbHenLero NPUMeHeHUs
COOTBETCTBYHOLLEN WMHDOPMALUN C LENbi U3YyYeHUs WUnn
nccnefoBaHNA aCneKToB OCHOBHOIO MHOCTPaHHOIO A3bIKa.
O6was xapaktepuctuka Google Books, Google Academia.

O3HaKOM/IeHMe C OCHOBaMM 3/1EKTPOHHbLIMIW C/IOBApSMU.
O3HaKOM/eHMe C OCHOBaMW 3/71EKTPOHHbBIMW MHON3bIYHBIMM
Koprycamu.



HasBaHus cofep)aTeNibHbIX MOLY/EN U
Tem

Tema 1. KOMNbIOTEPHBIE TEXHONOTUN 1
TEKCT

Tema 2. KOMMbHOTEPHBIE TEXHONOTUN U
TEKCT

Tema 3. OCHOBHbIe BU/bl TEKCTOBbIX
npoL,eccopos

Tema 4. ba3oBble NPUHLMMbI
KOMMbIOTEPHOr0 0(hOPM/IEHUS TEKCTOB C
NMOMOLLIbIO TEKCTOBOIO peAaKropa
Microsoft Word

Tema 5. PaboTa ¢ o6bvekTamun 8 MS Word
Tema 6. MpuHUMNBLI N NpaBuna
0(hopM/IEHNA CNUCKA NUTepaTypbl

Tema 7. CTaTUCTUYeCcKne nokasaTtenn
TekcTa. MoncK ¢ NoACTaHOBOYHbLIMM
3HaKamu

Tema 8. Pabota B MS Excel
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Ha3BaHuA cofepxxaTenbHbIX
MOy en 1 Tem

Tema 9. OcHOBbI co3gaHuA
npeseHTaunini MS Power Point.
Tema 10. icnonb3oBaHue
FMNEPCCLINOK U TPUTTEPOB B

MS Power Point

Tema 11. Co3faHue TecToB B

MS Power Point

Tema 12. Co3faHue npeseHTaymnm
Ha 3aflaHHYI0 TeMy

Tema 13. icnonb3oBaHue
NCTOYHNKOB CETU HTEpHeT
Tema 14. DneKTPOHHbIN pecypc
Google Books, Google Academia
Tema 15. SNeKTPOHHbIE CNOBapK
Tema 16. SNeKTPOHHbIE
MHOA3bIYHbIE KOpMyca

MToro no cogep>kaTe/ibHOMY
Moaynto 2
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A paboTa

Copep>xaTefibHbIn MOAYb 2
KonnyectBo yacoB
3aoyHasi thopma

Ha 6a3se cpefHero
Ha 6a3e o6LLero cpefHero

npogeccMoHanbHOro

obpasoBaHus
obpa3oBaHus
BT.M. B T.u.
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6. Ob6pasel, TeCTOBOro 3afaHus:
1. Microsoft Word - 3To:
a) TEKCTOBbIN haiin;
6) TabNNYHBIN peaakTop;
+B) TEKCTOBbI peAaKTop;
) 3anUCHas KHUXKa.
2. OTKpbITb Microsoft Word:
a) Mo komnbloTep A Microsoft Word;
6) Myck N TMporpammbl A CTaHgapTHble A Microsoft Word,;
+B) MNyck * Tporpammbl »  Microsoft Word;
r) MporpaMmMa He OTKpbIBAETCH, OTKPbIBAOTCA TO/IbKO JOKYMEHTbI.
3. Co3patb JoKyMeHT B Microsoft Word:
+a) ®aiin —»O (Co3spartb);

6 a.

B) OkHO  HoBOE;

r) Bctaska ' [LOKYMEHTbI.

4. HeneyaTaemble 3HaKW:

+a) He neyatatOTCA Ha NPUHTEPE;

6) He oTO6GpaXxatoTCa B JOKYMEHTE MOC/e ero COXpaHeHus;

B) MOKa3bIBAKT U3MEHEHHbIE MECTa B JOKYMEHTE;

) NOKa3blBaOT MecTa B JOKYMEHTe, KOTOpble He OyAyT OTneyataHbl.
5. BblbepuTe NpaBuUAbHbIA BapuaHT Habopa TekcTa:

a) ACTpbI, THONbNaHbI; S6/10KK;

6) MOHUTOP ,KNaBmaTypa, CUCTEMHbIA BM0K;

+B) Mo Tya - He 3HaK0 Kyda, NPUHECH TO - He 3Hato YTo;
r) CBMHKa-30/10Tas LETMUHKa.

6. Kak ckonupoBaTtb hopmar:

+a) Bbigennte —»KonunpoBsaTs;

6) Boigenutos A Bblgenuts;

B) 4i, LU-

r) Npaska —»Konuposatb, Popmar.

7. Kak yBeIMunTb pacCcTofaHne Mexay CTpokamMu B 2 pasa —>

a) HaXaTb MOCNe KaXaoi cTpoku 2 pasa Enter;

6) MnagHas ~ LWpudT N VIHTepBan: paspeXxeHHbIl;

+B) naBHas —»A63aL, —»MeXaYCTPOUHbIA: ABONHOIA;

r) KHonkown

8. Kak npaBubHO MOCTaBUTb 3aro/1I0BOK MO LEHTPY:

a) YCTaHOBUTb Kypcop nepes 3aro/l0BKOM N HaXKaTb HECKONbKO pa3 npoben;

6) YCTaHOBUTbL Kypcop repes 3aro/ioBKOM M HaXkaTb HECKO/LKO pa3 Tab;

B) YCTaHOBMTb Kypcop nepes 3aro/ioBKOM 1 nepeaBuHyTb

+r) YCTaHOBUTb KypCcOp Ha 3aro/loBOK U HaXaTb =

9. UT06bI CTPOKM ab3aua 6bin 0AMHAKOBOW ANMHbBI, HEO6X0AMMO BblAeNnTh ab3al, a
3aTem:

a) Ab3al,  TMonoXxeHuWe Ha CTpaHuULe;

6) CepBuc —»FlepeHOC —PBK/IOYNTD;

+B) KHonka =

r) Shift + Enter.

10. Kak BblbpaTtb pasmep bymaru:

a) Absay N CrpaHuUa;

6) MepeTawmTb YEPTOUKM Ha NINHENKE;

+B) Pa3meTka cTpaHumubl M-Mong A MapameTpbl cTpaHuubl N Pasmep bymaru;

r) MepeTawuTb MbILWbIO NPaBbI HUKHUIA YroN rpaHuLbI.
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11. KaK ycTaHOBUTb NMONA CTpaHULbI:
i

9

+B) Pa3meTka cTpaHuubl A Mong A HacTpavBaemble NONS;

r) PasmeTka cTpaHuubl ™ ['paHuubl CTPaHULbI.

12. Kakoii n3 cnegytoumx cnocobos co3faHnsa Tabnuubl Hanbonee ahPeKTUBHbIN
(bbICTPbIN):

+a) BcTaBka —1 ;

6) BctaBka * BcTaBuTb Tabnuuy;

B) Tabnuua —»Hapucosatb Tabnuyy;

r)y-n

13. KaK npaBu/ibHO BbILeNIUTb BCHO Tabnumuy:

+a) LLlenkHyTb Mo KHOMNKe EE

6) [BaXKAbl LeNKHYTb Mo Tabnuug;

B) YCTaHOBUTb Kypcop BHYTpb Tabnuubl; MnaBHas  BblgennTb BCe;

) YCTaHOBUTbL Kypcop BHYTPb Tabnumubl 1 Haxatb Ctrl + A;

14. Mporpamma ans co3fgaHns npe3eHTaLnii:

a) Microsoft Word;

6) Microsoft Office;

+B) Microsoft PowerPoint;

r) Microsoft Publisher.

15. YKaxXnTe paclumpeHue aina, cogep)xallero oobIuHyt0 npeseHTaunto PowerPoint:

a) .doc;

6) .xls;

+B) pptx;

r) .docm.

16. PowerPoint - 370 ...

a) aHMMauums, npefHa3HavyeHHas 419 NOArOTOBKM Npe3eHTauuii u cnaing-puabMos;

+6) nporpamma, npefHasHa4yeHHas 411 NOAFOTOBKM Mpe3eHTauuii 1 cnang-gpunsmos;

B) Mporpamma, npefHasHavyeHHas 41a pefakTpoBaHUA TEKCTOB U PUCYHKOB;

r) nporpamma, npejgHasHauyeHHas TONbKO 419 PefaKTUPOBaHUSA PUCYHKOB.

17. Kak MOXXHO BBOAUTb TEKCT B cnaiigbl PowerPoint?

a) B 1l060M MecTe cnaiiga, kKak B npunoxeHun Word;

+6)TONbKO B HAAMUCAX;

B) B CMeuunasbHO OTBEEHHOM A1 BBOAA MECTe,;

r)-.

1)8. 3anyck geMoHCTpaunm cnaigos:

+a) F5;

0) F1,

B) F11;

r) F4.

19. Kak 3anycTuTb Nnokas c/ainfoB npeseHTaumu ¢ TeKyLlero cnanga?

a) F5;

+6) Shift+F5;

B) Shift;

r) Shift+ F4.

20. Kakasi KnaBuLla npepbIBaeT NoKas3 c/angoB npeseHTauum nporpammbl Power Point?

a) Enter;

6) Del,

B) Tab;

+r) Esc.
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7. Kputepuun oLeHnBaHuA
PacnpefeneHve 6annoB, KOTOpble MoMy4atT CTYLEHTbI

TeKywWwmin KOHTPOb (Tax 60 6anno.)

OpraHun3aLMoHHO-

y4yebHas paboTa CTygeHTa

B ayAnTOpUM
30

Cymma 6annoB 3a
BCe BMAbl y4e6HOl
AEATENIbHOCTY
90 - 100
80 - 89
75- 79
70 - 74
60 - 69

35- 59

OueHka
KOT/IMYHO»
(100 - 90 6annos)

«XOPOLLO»
(80 - 89 6annos.)

«XOPOLLO»
(75 - 79 6annos.)

«Y[I0BIETBOPUTENBHO
»

(70 - 74 6annos)

«Y[I0BNETBOPUTENLHO

MpomeXXyToUHbIi O6Luee
CamocTosTenbHas  Bcero KOHTpO/b KO/IN4ECTBO
pa6ota 6annoB (3auver) 6ansos
30 60 40 100
(TecT -10 6annos,
30 - npe3seHTaUMs)
LLIkana oueHnBaHuA
OueHKa Mo HauMoHaNbHOW LKane
OueHka
ECTS [J151 3K3aMeHa, KypcoBOro 119 3aueTa
npoekTa (paboTbl), NPaKTUKN
A OT/INYHO
B XOpOoLLo
C 3a4TeHO
D
E YLOBNETBOPUTENLHO
Hey[0B/1IeTBOPUTENIbHO He 3a4TeHO
FX C BO3MOXHOCTbK NOBTOPHOW C BO3MOXHOCTbIO
nepecpadyeri MOBTOPHOW nepecaaver
Hey[0BNeTBOPUTENLHO He 3a4TeHO C 06A3aTe/IbHbIM
F c 0653aTe/IbHbIM MOBTOPHbIM NMOBTOPHbLIM U3YYEHNEM
N3yYeHNeMm SUCLUNINHbI ANCUUNNHBI
KpuTepun oueHKN
TpeboBaHMA K OLEHMBaHUIO
CTyneHT:

e CBOGOAHO BafieeT NPaKTUYECKUM MaTepuasiom;
e [EMOHCTPMPYET BbLICOKYIO CTEMeHb O03HAKOM/IEHWUS C HECKONbKUMM
crnoco6amu peLleHns NpakTUYecKoi 3agauu;

* MpaKTU4yecKoe 3afaHWe BbIMOJIHEHO  MPaBU/IbHO,  MOJIHOCTLIO,
TBOPYECKMN.
CryneHT:

*  XOpOLO BNafeeT NPakTUYeCKNM maTepuasnom;

* [1IEMOHCTPUPYET XOPOLUYHK CTeneHb O3HaKOM/eHWs ¢ 1-2 cnocobom
peLleHns NpakTUYecKon 3ajaun;

* NpakKTU4yeckoe 3aZaHne BbINOSHEHO NPaBU/IbHO, MOJTHOCTBIO.

CTyneHT:

*  XOpOLO BNafeeT NPakTUYeCKNM maTepuasnom;

e  [EMOHCTPUpYeT 3HAKOMCTBO C 1 CMOCO6OM peLUeHUst NpaKTUYecKow
3agauu;

* MpaKTUYeCKoe 3aJaHue BbIMOSIHEHO NPaBUIbHO, (HOPMa/IbHO.

CTyneHT:

*  [1IEMOHCTPUPYET MOBEPXHOCTHbIE 3HAHMA NPaAKTUYECKOro maTepuana,;

* [EMOHCTPUpYeT OrpaHW4YeHHOe O03HaKOMJ/IeHWe CO cnocobamu
peLLeHns NpakTUYecKol 3agauv;

* NpaKTUYeckoe 3afaHune BbINOSHEHO YaCTUYHO MPaBU/ILHO.

CTyneHT:
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» *  [IEMOHCTPUPYET NMOBEPXHOCTHbIE 3HAHWSA MPaKTUHECKOro MaTepuana;
(60 - 69 6annos)  [IeMOHCTPUPYET OrpaHUUeHHOe O03HaKOM/IeHMe CO  croco6amu
peLLeHus NPaKTUYECKON 3aauu;
¢ MPaKTWYecKoe 3afaHne BbIMOMHEHO C CyL|eCTBEHHLIMU OLWINGKaMU,
NPV YCTPaHEHUN KOTOPbIX CTY/EHT CTaNKMBAETCS C TPYAHOCTAMM.
«Hey[0BNeTBOpuUTeNb  CTY[EHT:
HO» «  [IleMOHCTPUPYeT cnabble 3HaHUs NPaKTUYECKOrO MaTepuana;
(35 - 59 6annos) * He 3HaeT CrMoOcOGOB peLIeHNs MPaKTUYECKOW 3adauM UM UMeeT
OLINBOYHOE NPEACTaBNEHMNE O HUX;
« MPaKTWYecKoe 3afaHne BbIMOMHEHO C CyL|eCTBEHHLIMW OLWNGKaMU,
YCTPaHUTb KOTOPbIE CTYJIeHT He B COCTOSHUM.
«Heyposnetsoputens  CTyaeHT:
HO» [IEMOHCTPUPYeT cnabble 3HaHUs NPaKTUYECKOro MaTepuana;
(0 - 34 6annos) *  He 3HaeT CMoco60B peLleHNs NPaKTUHEeCKOi 3afaun;
*  MPaKTNYeCKOe 33/jaHN e He BbIMOMHEHO.

8. MaTepunanbHO-TeEXHNYECKOe 0becrneyeHme y4ebHOro npotecca

YyebHas nabopatopus KomnstoTepHoro knacca Ne 1. MK Celeron 2,53 - 7 wT., HOYT6YKK
ASUS K52J] - 7 wr., ASUS K50C - 2 wr., HeTbyK Lenovo X100e - 2 wr., npoektop EPSON
EMP-822H.

9. PekomeH0BaHHasa nnTepaTypa
OcHoBHas
1 3y608, A. B. HpopMaLOHHbIe TeXHONOrUK B NMHIBUCTUKe / 3y60B A.B., 3y6oBa /.M.
- M.: 2004. - 206 c.
2. 3y6oB, A.B. MeToanka MPUMEHEHNS WH(POPMALMOHHBLIX TEXHOMOTMA B 00y4YeHUM
MHOCTPaHHbIM fA3blkam / 3y6oB A.B., 3y6oBa .. - M.: 2009. 140 c.
3. Jletouc, A. H. MacTtepckas Microsoft Office. 2 Bepcun B ogHOM m3ganuun / O. H.Jlbtouc;
[nep. c aHrn. A. . Ocunos]. - M.: U3a-so: AMK [Mpecc, 2010. - 328 c.
4. WunuunHa, J1. KO. NHMopMaLMOHHbIE TEXHONOTUW B NIMHIBUCTUKe: Yy4eb. nocobue /
N. 1O, WunuymHa. - M.: N3a-Bo «®PnmHTa», «Hayka», 2013. - 128 c.

JononHuTtensHan

1 Kapamsbiwesa, T. B. WM3yyeHMe WHOCTPaHHbLIX A3bIKOB C MOMOLLbIO KOMMbiOTepa. B
Bonpocax u oteetax / T. B. Kapambliwesa. - Cn6.: M3a-8o «Coro3», 2001. - 192 c.

2. 3axapos, B.M. VIH(popmaunOHHO-NOUCKOBbIE CUCTEMbI: Yy4yeb.-meTod. nocobue /
B. M. 3axapos.. - CI16.: CMo6ry, 2005 c. - 48 c.

3. Cobicoes, . B. MeToanka 06y4eHNss NHOCTPAHHOMY f3blKY C MCMO/Ib30BAHWEM HOBbIX
NH(OPMALNOHHO-KOMMYHUKAUNOHHBLIX  IHTEpHeT TexHonorui:  y4eb.-meton. nocobue /
M. B. CbicoeB, M. H. EBcTurHees. - M.: 'nocca-lMpecc; PoctoB H/A: ®eHunke, 2009. - 182 c.

10. "H(hopMaLMOHHbIe pecypchbl
1 http://library.donnu.ru/catalog
2. 3axapos, B. . O630p KopnycoB. Npe3eHTaums [OneKTpoHHbIA pecypc] / B. . 3axapos.
- Pexxum poctyna: download.yandex.ru/class/zakharov/CL_L9.ppt
3. Cenereil, B. OneKTpoHHbIe CNOBapy M KOMMbIOTEPHAsA NeKCUKorpausa [SNeKTPOHHBbIN
pecypc] / B. Cenerein /I Accoumaumsi nekcukorpaos Lingvo. - Pexum pgocTyna:
www.lingvoda.ru/transforum/articles/selegey_al.asp.

11. MNMporpammHoe obecneyeHne
MporpammHble cpegctea WINDOWS 7, MS OFFICE 2010.
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