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YTBEPXJAHO:
JekaH *aHHbIX A3bIKOB

A. . ¥YanHckas
'21” nekabps M016T.

Mporpamma y4ebHON ancumnanHbl «MHpOPMaLMOHHbIE TEXHOAOTMUA NIMHIBUCTUKE»
cocTaBneHa Ha ocHose [OC BIMO no HanpasneHuto noarotoBkn 45.03.02 JIMHIBUCTMKA W
«[MonoxeHns 06 opraHu3aumMm y4yebHOro npouecca B 06pa3oBaTefibHbIX OPraHU3auusax BbICLUErO
npogeccuoHanLHOro obpasoBaHnsa JoHeukon HapogHoi Pecrny6nvkuy, yTBepXAEHHOIO NPUKasom
MuHucTepcTBa o6pazoBaHmsa u Haykn AHP «30» okta6ps 2015 r. No 750».

Pa3paboTumkK:
npenogasaTenb Kaeapbl aHIMIACKON (hnMnonorum

Mporpamma Yy4e6GHOW AWCUMNAUHBI YTBEPXAEHA Ha 3acefaHUMn Kadeapbl aHTrAUACKON
(hmnonorum

MpoTokon Ne 4 o1 "24" Hos6ps 2016 .

3aBegytowmnin Kaeapoii O. /1. beccoHoBa

MporpaMma y4yebHOW  AMCUMMNAMHBI  0A0OpeHa  y4eOHO-METOAMYECKOW  KOMUCCUEN
(hakynbTeTa MHOCTPAHHbIX 53bIKOB

MpoTokon Ne 4 o1 “19” pekabpsa 2016 .

Mpefcenatens y4ebHO-METOANYECKON
KoMuccumn akynbTeta O. J1. beccoHoBa



1 O6nactb NPUMEHEHUA W MECTO AUCLUN/INHBLI B Yy4ebHOM mnpoLecce: AWUCLUNINHA
«H(hopMaLMOHHbIE TEXHONOTUW B IMHIBUCTUKE» SBNSAETCS AUCLUNINHON BapuaTUBHOW YacTu Mo
Bbl6opy BY3a (HanpasneHve nofarotoBku 45.03.02 JIMHrBUCTMKa, Npodunb Teopus M MeTOLMKA
npenofaBaHNS  MHOCTPaHHbIX  A3bIKOB W KynbTyp  (aHAMACKMIA  A3bIK).  AucumnanHa
«H(hopMaLMOHHbIE TEXHONOTMW B IMHTBUCTUKE» Ga3MPYeTCs Ha 3HaHMSX, MONYUYEHHbIX B pamKax
WKOMbHOrO  Kypca  «MHMopmaTMKa»  MAM  COOTBETCTBYHOLMX  AUCLMNAWH  CPEAHEro
npogeccrMoHanbHOro obpasoBaHus.

2. HopmaTuBHbIe CCbINIKN

1 KoHcTtutyuusa AHP

2. 3akoH AHP «O6 o6pa3oBaHUMN»

3. MonoxeHne 06 opraHusaymMm y4ebHOro npouecca B 06pa3oBaTe/ibHbIX OpraHu3aumsax
BbICLLEro npodeccmoHanbHoro obpasoBaHusa [oHeukoit HapogHoin Pecny6nukm (npukas MOH
OHP Ne 750 ot 30.10.2015 r.)

4. TlopsAfoK opraHuMsauum y4ebHOro npouecca, NpoBeAeHUs NPOMEXYTOYHOWN aTTecTauumn u
otuncneHna obydarowmuxca B LoHHY (npukasbl pektopa AoHHY Nel76/05 ot 24.12.2015 r.,
Ne200/05 ot 25.10.2016 r.)

5 FOC BIIO no HanpasneHuto noarotoBkn 45.03.02 JIMHreuctuMka (KBanugukaums
«aKafieMmnyeckunin 6akanasp») (npukas MOH OHP Ne 451 ot «20» anpens 2016 r.)

6. OOl BIMO no HanpaBneHuo NoarotoBku 45.03.02 JIMHIBMCTMKA NPOgUIb NOLFOTOBKU
«Teopusi M MeTOAMKA NpenofaBaHWUs WMHOCTPAHHbLIX A3bIKOB W Ky/bTyp (AHIMACKUIA A3bIK)»
(kBanmmkKaums «bakanasp») (npukas pekropa JoHHY Ne 251/05 o1 «27» pekabps 2016 r.)

3. CTpyKTypa AnCuUunInHbI

OYHas thopma 3a04Has popma

XapakTepucTuka yue6Holi ANCLMNANHBI

O6pa3oBaTe/ibHblil YPOBEHb:
HanpasneHve NoAroToBKM

Mpodusnb

KonunyecTBo cofepXkatesibHbIX MOAy el
(Tem)

[ucuunnnHa 6a30B01 / BapnaTUBHON YacTu
o6pasoBaTenbHON Nporpammbl 1

®opMbl KOHTPOA

lMoka3aTenn

KonunyecTtBo 3a4eTHbIX eanHuL, (KpeanTos)
Konunyectso yacos

["o4 NOArOTOBKMK

CemecTp

KonnyecTBo 4acos

NEKLUMOHHbIX

NPaKTUYECKNX, CEMUHAPCKNX
nabopaTopHbIX

CaMOCTOATENbHON paboThbl

B T.4. MHAMBUAYA/bHOE 3aaHne

0by4yeHusa Ha 6ase 00yyeHuns Ha 6ase
00 (opm) O (opm)  (coupaus)
bakanasp
45.03.02 JInHrBucTUKa
Teopusa 1 MeToAMKa NpenojasaHns
MHOCTPaHHbIX A3bIKOB W KYNbTYp (aHTMIACKWIA
A3bIK)

2

BapnaTusHas yacTb no Bbibopy BY3a

3a4eT

OYHasa dopma *3a04Han popma
0by4yeHusa Ha 6ase 00yyeHuns Ha b6ase
*CrMo ocC Cro BMNO
0oCo
(cokpauy.) ] (cokpay.) (cokpaly,.)
2

72
1
2

32
40



HepenbHoe KONMYECTBO Yacos, T.4.
ayAUTOPHbIX 2
OCO - obuiee cpefHee obpa3oBaHue
CMNO - cpegHee npogeccnoHanbHOe 06pa3oBaHue
BIMO - Bbicwee npoeccnoHanbHOe 06pa3oBaHme
1-8 cooTBeTcTBMM € Ol (06pasoBaTe/ibHOM NPOrpaMmoii)

4. OnuncaHmne gUcumnInHbI

Llenn n 3aga4yun

Llenbto Kypca «/H(opMaLNOHHbIe TEXHOMOMNU B IMHIBUCTUKE» ABNAETCA (POPMUPOBaHNE Y
CTY[leHTOB HaBbIKOB 06pabOTK/ PYCCKOA3bIYHbIX N MHOA3bIYHbIX TEKCTOB B MPON3BOACTBEHHO-

NPaKTUYeCKNX Lenax, a Takke 03HAaKOMJ/IEHWE C OCHOBaMMW 3M1eKTPOHHbIMU WHOA3BIYHLIMU
Kopnycamu.

CTyfeHTbl NOMy4YalT MpaKTUYeCKMe HaBblKW COCTaBNEHWUS W Ja/lbHEALEero npuMeHeHus
COOTBETCTBYHOLLEN MH(OPMALUM C LENbio U3yYeHUs WU UCCNef0BaHUA acneKToB MHOCTPaHHOMO
A3blKa C UCMNONb30BaHWEM KOMMbIOTEPA U MY/IbTUMELUAHBIX CPEACTB.

CTyAeHTbl MONyyaloT MpaKTUYecKne HaBblKW, KOTOpble CTaHYT UM B Aa/lbHENLLIEM HYXHbI
NPy N3yYEeHUN NHOCTPaHHbIX A3bIKOB, pa3paboTKe HayYHON TeMbl MO IMTePaType WU IMHTBUCTUKM
1 NpyY 0hOPMIEHUN KYPCOBBIX U KBANM(PUKALUOHHBIX paboT.

3agaun

* 03HAKOMJIEHWE CTY[EeHTOB C OCHOBHbIMW MNpUHLMNAMW K cnocobamn MCNoNb30BaHUA
MH(OPMALMOHHBIX TEXHOMOTUIA NPU CO3L4aHNK, KOPPEKTYpe 1 (POpMaTUpPOBaHNMN TEKCTOB,

e 00y4yeHMe CTY[EeHTOB WCMO/b30BaTb Pa3/IMYHbIe 3NEMEHTbl (PopmMaTUpoBaHUA TeKCTa C
MCNONb30BaHMEM Tab/nL, U N300PaXKEHW;

* MONyYeHWe nNPaKTUYECKUX HaBblKOB WCMONb30BaHNA WCTOYHUKOB ceTu VIHTepHeT Aans
cbopa, COCTaBNeHWA W [afibHeWLero nNPUMEHEHUs COOTBETCTBYIOLLEN WH(OpMaLMN C Lenbio
N3yYeHNa NN uccneoBaHns acrnekToB MHOCTPAHHOIO A3bIKa;

* MpuobpeTeHMe YMEHWA LeMOHCTpauuMn pe3ynbTaToB WCCMeA0BaHWA C MCNO/b30BaHUEM
KOMNbIOTepa U MyNbTUMEANAHBIX CPeLCTB.

TpeboBaHMA K pe3y/ibTaTaM OCBOEHUS AUCLUMUN/UHBI: [1pouecc M3yyYeHUs SUCLUNIINHDI
HanpasneH Ha (hOpMUPOBaHWE 3MEMEHTOB ClefylLWMX KoMNeTeHuuid B cooTBeTcTBMM ¢ MTOC
BIMO no gaHHOMY HanpasfeHWo NOAroTOBKY (MPOGUAI0):

a) 00LLeKynbTYypHble KomneTeHunn (OK):

BMafieHMe  HaBblkaMW  COLMOKY/MbTYPHOM M MEXKY/NbTYPHON  KOMMYHUKaLuw,
obecneumBalOLLMMN aleKBAaTHOCTb COLMAbHBLIX Y NPOeCCMOHaNbHbIX KOHTakToB (OK-3);

CMOCOOGHOCTb K OCO3HAHWMIO 3HAYeHWs TYMaHUCTUYECKUX LIEHHOCTEeR A1 COXpaHeHus W
pa3BUTUA COBPEMEHHOW LMBUAN3ALMKN; TOTOBHOCTb MPUHMMATb HPaBCTBEHHble 06s3aTeNbCTBa MO
OTHOLLIEHUIO K OKpY>KatoLLell Npupofe, 06LecTBY U KynbTypHOMY Hacneauto (OK-5);

BNajeHne Hacneamem OTEYECTBEHHOW HAy4yHOW MbICW, HampaB/eHHON Ha pelleHue
o6LLerymMaHmMTapHbIX 1 obLeyenoseyeckumx 3agay (OK-6);

FOTOBHOCTb K MOCTOSHHOMY CaMOpa3BUTWIO, MOBbILEHWUIO CBOEA KBaMduKauum u
MacTepcTBa; CNOCOOHOCTb KPUTUYECKU OLEHUTb CBOW LOCTOMHCTBA M HEJOCTATKU, HAMETUTb MyTu
1 BblOpaTh cpeacTea camopassutuna (OK-11);

CMNOCOOGHOCTb K MOHUMaHWI0 COLMaNibHOM 3HAYMMOCTW CBOel Oyayuieit npodeccun,
B/lafleHNEM BbICOKOW MOTMBaLMeR K BbINOAHEHUIO NpodeccnoHanbHOn gestensHocTy (OK-12).

6) obwenpodeccnoHanbHble KomneTeHunmn (ONMK):

BflafeHne O0COGEHHOCTAMM O(PULMANBLHOTO, HENTPasibHOrO0 U HeoMLUUanbHOro perucTpoB

o6weHuns (OrK-8);

BfafileHne HaBblKkaMy paboTbl C KOMMbIOTEPOM KaK CpPeACcTBOM MoOfyvyeHus, o6paboTku u
ynpasneHus nHgpopmaumnen (OMNK-11);

cnocobHocTb paboTatb C Pas3IMUYHbIMU  HOCUTENAMU WH(OPMaLUK, pacnpefeneHHbIMU
6a3aMy JaHHbIX 1 3HAHWIA, € rNo6asibHbIMU KOMMNbIOTEPHbIMU ceTaMu (OMNMK-12);
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CNOCOBHOCTL paboTaTh C 3/IEKTPOHHBIMU CNOBapPAMU U APYTMMUN 3IEKTPOHHLIMUW pecypcamMm
LS peLleHmns NMHIrBMCTUYecknx 3agay (OrK-13).

B) npodpeccmoHasnbHble komneTeHumn (MK):

B MepeBOYECKOM AeATeIbHOCTU:

BiafileHne OCHOBHbIMU CNocob6amun SOCTUXKEHUSA IKBUBAIEHTHOCTU B MEPEBOJe U
CNOCOBHOCTb MPUMEHATb OCHOBHbIe npueMbl nepesoga (MK-9);

CNOCcoBHOCTb OhOPMAATL TEKCT MepeBosa B KOMMNbIOTEPHOM TeKCTOBOM pefaktope (MK-11);

B MH(hOPMaLMOHHO-/IMHIBUCTUYECKON [eATe/IbHOCTU:

CnocobHocTb paboTatb C OCHOBHbIMW WH(OPMAaLMOHHO-MOUCKOBLIMU U 3KCMNEPTHbIMU
cucTeMamu, cucteMamu NpeAcTaBeHNs 3HaHWUA, CUHTAKCMYECKOTo M MOP(ONOrMYeCKOro aHaunsa,
aBTOMAaTMYeCKOro CUHTE3a M pacrno3HaBaHus peun, 06paboTKM neKCuKorpapuyeckom NHpopmalmm
M aBTOMATU3MPOBAHHOIO MepeBoAa, aBTOMATU3MPOBAHHLIMKM CUCTEMAMWU  WAEHTUMMKALMM U
BepumKaumm nnyHoctun (MK-19);

BnajeHue OCHOBHbIMM MaTeMaTnKO-CTaTUCTUYECKUMU mMeToZamMu 06paboTKu
JIMHTBUCTMYECKOW MHMOPMaLMN C YYETOM 3/1eMEHTOB MPOrpaMMMpoBaHUs WM aBTOMATUYECKOM
06paboTKN NUHrBMNCTMYeCKUX Kopnycos (MK-21);

BfajileHne MeTofamy W MpuemMamy aHasmsa U MHTepnpetauuMu pas/iMyHbIX TUMNOB W BUOB
TeKcToB (peyeBbix npousseaeHnii) (CK-13);

B pesynbTaTe M3yyeHUs y4eOHOW AUCUMNNNHBI CTYAEHT JO/KEH

3HaTb: OCHOBHble MPUHLMUMNbI WCMO/Ib30BAHUSA WCTOYHMKOB ceTu WIHTepHeT pna cbopa,
COCTaBNEHUSA U AaNbHENLIEro NPUMEHEHUS COOTBETCTBYIOLEN WHMOPMALUM C LEeNbl0 U3YYeHUs
VNN UCCNeLOBaHUA aCneKTOB MHOCTPAHHOTO A3bIKa;

YMETb: WUCMNOMb30BaTh Pas/iMyHble 3/1eMeHTbl (DOPMaTMPOBaHWUA TeKCTa C MCNOJb30BaHUEM
Tab/ML, M M306PAXKEHWNIA; NCMOMBb30BaTb NHPOPMALMOHHbLIE TEXHOIOTM MPU CO3LaHUN, KOPPEKTYpe
N (HopMaTMpOBaHUN TEKCTOB; AEeMOHCTPUPOBaTb pPe3y/bTaTbl WUCCNeLO0BaHUA C WCMOJ/Ib30BAHUEM
KOMMbOTEPA U MY/IbTUMEANAHBLIX CPELCTB.

BNafeTb: UHPOPMALNOHHBIMU TEXHOOTMSAMU B 06/1aCTM 06pabOTKM TEKCTOB.

5. CogepxxaHue gucumnanHbl U opMbl opraHusaumm y4ebHoro npouecca

VH(popMaUMOHHbIE TEXHOMOTMM B NIMHIBUCTUKE MpPEenofgaeTcs Mo MEeTOAMKe MNpOBeAeHUs
NnabopaTopHbIX 3aHATUIA.

Mcnonb3yoTea cnefyrowime MeTofbl 00yveHus:

a) B 3aBMCMMOCTM OT WCTOYHMKA Mepefaym W BOCNPUATMSA Y4ebHOW WHGopmauun -
C/IOBECHbIE, HarnsagHble, NabopaTopHble;

6) B 3aBUCMMOCTWM OT XapaKTepa [MO03HaBaTeNIbHON [esATeNbHOCTU - MOSICHUTENbHO-
NNNKOCTPATUBHbIA, YaCTUUYHO-NOUCKOBbINA;

B) C TOYKW 3peHUs LeNIoCTHOro Noaxoda K AeATeNbHOCTW B npouecce 00yyYeHUs - MeToAbl
opraHmsaumMm W OCYLLECTB/IEHNA Y4eOHO-NO3HaBaTe/IbHON AesATeNIbHOCTU; CTUMY/IMPOBaHUE U
MOTMBaUUA CTY[eHTa, KOHTPO/A, CAMOKOHTPONS B 00yYeHUN.

CamocToATeNlbHasds paboTa CTYAeHTOB MpeAyCcMaTpuUBaeT BbINOAHEHUE WHAMBUAYaNbHbIX
3afaHuii, MOArOTOBKY K /1abopaTOpHbIM 3aHATUAM, WU3y4YyeHUe Y4ebHON U MeTOAMYECKON
NnTepatypbl, MOArOTOBKY Npe3eHTauunin U AOKNaA0B 1 T.4.

MopsaKoBbIN HOMEP M TemMa KpaTKoe cogep>xaHue Tembl
Cogep>KaTenbHblin Mogynb 1

Tema 1. VIH(hopMaumoHHbIe O6uwue cBefeHMs O MNPUMEHEHUM  UH(OPMALMOHHBIX
TEXHONOTUN B INHTBUCTUKE TEXHO/OTNIA B INHTBUCTUKE.

Tema 2. VIHopMaLnOHHbIe OCHOBHble HanpaBneHUs UCNONb30BaHUSA UHHOPMALMOHHBIX
TEXHOJIOTUW B IMHIBUCTUKE TEXHO/IOTNIA B IMHIBUCTUKE.

Tema 3. OCHOBHbIE BUAbI 3HaKOMCTBO C TeKCTOBbIMM npoueccopamn. KX obuias
TEKCTOBbIX MPOLECCOPOB XapaKTepucTuka.

Tema 4. ba3oBble NPUHLMMbI Co3sgaHue, COXpaHeHue JOKYyMeHTa MS Word,



KOMMbIOTEPHOrO 0hOPMIEHUSA
TEKCTOB C MOMOLLbI0 TEKCTOBOI0
pepaktopa Microsoft Word

Tema 5. PaboTa c o6bekTamu B MS

Word
Tema 6. MpuHUKMNBLI 1 Npasua
0(hOpPMNIEHNA CNUCKA NUTepaTypbl

Tema 7. CTaTUCTUYECKNE

nokasarenu Tekcra. NMounck ¢
NOACTaHOBOYHbIMU 3HAKaMK
Tema 8. PaboTta B MS Excel

Tema 9. OCHOBbI CO3/1aHNSA
npeseHTaunin MS Power Point

Tema 10. cnonb3oBaHue
TMNEPCCLINOK U TPUTTEPOB B

MS Power Point

Tema 11. Co3gaHve TecTOB B

MS Power Point

Tema 12. Co3gaHve npeseHTaunn
Ha 3aflaHHYI0 TeEMY

Tema 13. icnonb3oBaHMe
NCTOYHUKOB CceTn VIHTepHeT

Tema 14. SNeKTPOHHbIN pecypc
Google Books, Google Academia
Tema 15. OneKTpoHHbIE CnoBapu
Tema 16. SNeKTPOHHbIE
NHOA3bIYHbIE KOprnyca

4
(opmaTpoBaHMe ero Mo  3afaHHbIM  TPe6oBaHUAM,

BbIMOJIHEHNE OCHOBHbIX AEWACTBUI C (hainamm.

Pabota ¢ (hopmynamu, pucyHkamu, Tabnuuamu. Pabota c
HECKO/IbKUMU OTKPbITbIMU LOKYMEHTaMU.

3HaKOMCTBO C TpebOBaHUAMU K O(OPMIIEHUIO CNUCKA
nutepatypbl (TOCT 7.1-2003 Bubnuorpaguyeckas 3anuchb.
Bubnnorpaduueckoe onucaHue).

KonnyecTBeHHble XapakTepUCTUKM TeKcTa W CTaTUCTUKA

y0604NTAEMOCTH. BobinonHeHne noucka C
NMoACTaHOBOYHbIMY 3HAKaMu Mo TEKCTY.
UTo Takoe 9MeKTpoHHasa Tabnuua, Kak MNOCTPOUTH
avmarpaMMy  C MOMOLLbKO  3/MIEKTPOHHOW  Tabnmubl,
ncnons3oBaHue gopmyn MS Excel.

Copgep>kaTenbHbli Moaynb 2
Co3gaHve  npeseHTaumMm € MOMOLLbIO  LWAG/MIOHOB

ocopmneHwns, BBOA U M3MEHEHMEe TEeKCTa B Craife, co3faHune
HOBbIX CMalifoB, BCTaBKa CMainfoB M3 ApYrux npeseHTauumi.
UT0 Takoe runepccoiiika U Tpurrepbl. icnons3oBaHne X B
MS Power Point.

Co3gaHve MuHU-TecToB B MS Power Point npyu nomoLiu
TPUITEPOB M rMMNepCChIoK.

BbiMofHEHME  MPAKTUYeCKOro  3afaHmsa  no  MOWCKY
MHopMauMM nNo 3agaHHON Teme, ee o06paboTka w
N3N0XeHWs B BUAe npeseHTaumm MS Power Point.
Vcnonb3oBaHne WCTOYHUKOB CeTU WHTepHeT pans cbopa,
COCTaB/IEHMS 7 JanbHenLero NPUMeHeHUs
COOTBETCTBYHOLLEN WMHDOPMALUN C LENbi U3YyYeHUs WUnn
nccnefoBaHNA aCneKToB OCHOBHOIO MHOCTPaHHOIO A3bIKa.
O6was xapaktepuctuka Google Books, Google Academia.

O3HaKOM/IeHMe C OCHOBaMM 3/1EKTPOHHbLIMIW C/IOBApSMU.
O3HaKOM/eHMe C OCHOBaMW 3/71EKTPOHHbBIMW MHON3bIYHBIMM
Koprycamu.



HasBaHus cofep)aTeNibHbIX MOAY/ e 1
Tem

Tema 1. VIH(hopMaLUNOHHbIE TEXHONOTUN B
JINHTBUCTUKE

Tema 2. VIH(hopMaLNOHHbIE TEXHONOTUN B
NIMHTBUCTUKE

Tema 3. OCHOBHbIe BU/bl TEKCTOBbIX
npotieccopos

Tema 4. ba3oBble NPUHLMMbI
KOMMbIOTEPHOIO0 OPOPMIEHNA TEKCTOB C
NMOMOLLbIO TEKCTOBOTO pefakTopa
Microsoft Word

Tema 5. PaboTa ¢ o6bekTamm B MS Word
Tema 6. MpuHUMNBLI N NpaBuna
0(hopM/IEHNA CNUCKA NUTepaTypbl

Tema 7. CTaTUCTUYeCcKne nokasaTtenn
TekcTa. MonCcK ¢ NoACTaHOBOYHbLIMU
3HaKamu

Tema 8. Pabota B MS Excel

MToro no cogep>kaTensHoMy moaynio 1
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Ha3BaHuA cofepxxaTenbHbIX
MOy en 1 Tem

Tema 9. OcHOBbI co3gaHuA
npeseHTaunini MS Power Point.
Tema 10. icnonb3oBaHue
FMNEPCCLINOK U TPUTTEPOB B

MS Power Point

Tema 11. Co3faHue TecToB B

MS Power Point

Tema 12. Co3faHue npeseHTauunm
Ha 3aflaHHYI0 TeMy

Tema 13. icnonb3oBaHue
NCTOYHNKOB CETU HTEpHeT
Tema 14. DneKTPOHHbIN pecypc
Google Books, Google Academia
Tema 15. SNeKTPOHHbIE CNOBapK
Tema 16. SNeKTPOHHbIE
MHOA3bIYHbIE KOpMyca

MToro no cogep>kaTe/ibHOMY
Moaynto 2

OuHaga hopma
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Copep>xaTefibHbIn MOAYb 2
KonnyectBo yacoB
3aoyHasi thopma

Ha 6a3se cpefHero
Ha 6a3e o6LLero cpefHero

NpogeccMoHaIbHOro

obpasoBaHus
obpa3oBaHus
BT.M. B T.u.
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6. Ob6pasel, TeCTOBOro 3afaHus:
1. Microsoft Word - 3To:
a) TEKCTOBbIN haiin;
6) TabNNYHBIN peaakTop;
+B)TEKCTOBbI peAaKTop;
) 3anUCHas KHUXKa.
2. OTKpbITb Microsoft Word:
a) Mo komnbloTep A Microsoft Word;
6) Myck N TMporpammbl A CTaHgapTHble A Microsoft Word,;
+B) MNyck * Tporpammbl »  Microsoft Word;
r) MporpamMmMa He OTKpbIBAETCH, OTKPbIBAOTCA TONbKO LOKYMEHTbI.
3. Co3patb JoKyMeHT B Microsoft Word:
+a) ®aiin —»O (Co3spartb);
A
B) OkHO A HoBOE;
r) Bctaska ' [LOKYMEHTbI.
4. HeneyaTaemble 3HaKW:
+a) He neyatatOTCA Ha NPUHTEPE;
6) He oTO6GpaXxatoTCa B JOKYMEHTE MOC/e ero COXpaHeHus;
B) MOKa3bIBAKOT M3MEHEHHbIE MeCTa B JOKYMEHTE;
) MOKa3blBaOT MeCcTa B JOKYMEHTe, KOTOpble He ByAyT OTrneyataHbl.
5. BblbepuTe NpaBuUAbHbIA BapuaHT Habopa TekcTa:
a) ACTpbI, THONbNaHbI; S6/10KK;
6) MOHUTOP ,KNaBmaTypa, CUCTEMHbIA BM0K;
+B) Mo Tya - He 3HaK0 Kyda, NPUHECH TO - He 3Hato YTo;
r) CBMHKa-30/10Tas LETMUHKa.
6. Kak ckonupoBaTtb hopmar:
+a) Bbigennte —»KonunpoBsaTs;

6) Boigenutos A Bblgenuts;

B) 4i, LU-

r) Npaska —»Konuposatb, Popmar.

7. Kak yBeIMunTb pacCcTofaHne Mexay CTpokamMu B 2 pasa —>

a) HaXaTb MOCNe KaXaoi cTpoku 2 pasa Enter;

6) MnagHas ~ LWpudT N VIHTepBan: paspeXxeHHbIl;

+B) naBHas —»A63aL, —»MeXaYCTPOUHbIA: ABONHOIA;

r) KHonkown

8. Kak npaBubHO MOCTaBUTb 3aro/1I0BOK MO LEHTPY:

a) YCTaHOBUTb Kypcop nepes 3aro/l0BKOM N HaXKaTb HECKONbKO pa3 npoben;

6) YCTaHOBUTbL Kypcop rnepes 3arooBKOM M HaXKaTb HECKO/bKO pa3 Tab;

B) YCTaHOBMTb Kypcop nepes 3aro/loBKOM 1 NepeiBuHYTb

+r) YCTaHOBUTb KypCcOp Ha 3aro/loBOK U HaXaTb =

9. UT06bI CTPOKM ab3aua 6bin 0AMHAKOBOW ANMHbBI, HEO6X0AMMO BblAeNnTh ab3al, a
3aTem:

a) Ab3al,  TMonoXxeHuWe Ha CTpaHuULe;

6) CepBuc —»FlepeHOC —PBK/IOYNTD;

+B) KHonka =

r) Shift + Enter.

10. Kak BblbpaTtb pasmep bymaru:

a) Absay N CrpaHuUa;

6) MepeTawnTb YEPTOUKN Ha NINHENKE;

+B) Pa3meTka cTpaHumubl M-Mong A MapameTpbl cTpaHuubl N Pasmep bymaru;

r) MepeTawuTb MbILWbIO NPaBbIi HUXKHWIA YroN rpaHnLbI.
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11. KaK ycTaHOBUTb NMONA CTpaHULbI:
i

9

+B) Pa3meTka cTpaHuubl A Mong A HacTpavBaemble NONS;

r) PasmeTka cTpaHuubl ™ ['paHuubl CTPaHULbI.

12. Kakoii n3 cnegytoumx cnocobos co3faHnsa Tabnuubl Hanbonee ahPeKTUBHbIN
(bbICTPbIN):

+a) BcTaBka —1 ;

6) BctaBka * BcTaBuTb Tabnuuy;

B) Tabnuua —»Hapucosatb Tabnuyy;

r)y-n

13. KaK npaBu/ibHO BbILeNIUTb BCHO Tabnumuy:

+a) LLlenkHyTb Mo KHOMNKe EE

6) [BaXKAbl LeNKHYTb Mo Tabnuug;

B) YCTaHOBUTb Kypcop BHYTpb Tabnuubl; MnaBHas  BblgennTb BCe;

) YCTaHOBUTb Kypcop BHYTPb Tabnmubl 1 Haxatb Ctrl + A,

14. Mporpamma ans co3fgaHns npe3eHTaLnii:

a) Microsoft Word;

6) Microsoft Office;

+B) Microsoft PowerPoint;

r) Microsoft Publisher.

15. YKaxXnTe paclumpeHue aina, cogep)xallero oobIuHyt0 npeseHTaunto PowerPoint:

a) .doc;

6) .xls;

+B) pptx;

r) .docm.

16. PowerPoint - 370 ...

a) aHMMauums, npejHa3HaveHHas 419 NOArOTOBKM Npe3eHTauui 1 cnaing-puabMos;

+6) nporpamma, npefHasHa4yeHHas 411 NOAFOTOBKM Mpe3eHTauuii 1 cnang-gpunsmos;

B) Mporpamma, npefHasHavyeHHas 41a pefakTpoBaHUA TEKCTOB U PUCYHKOB;

r) nporpamma, npegHasHauyeHHas TONbKO A9 peflakTMPOBaHUSA PUCYHKOB.

17. Kak MOXXHO BBOAUTb TEKCT B cnaiigbl PowerPoint?

a) B 1l060M MecTe cnaiiga, kKak B npunoxeHun Word;

+6)TONbKO B HAAMUCAX;

B) B CMeuunasbHO OTBEEHHOM A1 BBOAA MECTe,;

r)-.

1)8. 3anycK geMoHCTpauum cnamngos:

+a) F5;

0) F1,

B) F11;

r) F4.

19. Kak 3anycTuTb Nnokas c/ainfoB npeseHTaumu ¢ TeKyLlero cianga?

a) F5;

+6) Shift+F5;

B) Shift;

r) Shift+ F4.

20. Kakasi KnaBuLla npepbIBaeT NoKas3 c/angoB npeseHTauum nporpammbl Power Point?

a) Enter;

6) Del,

B) Tab;

+r) Esc.



7. Kputepuun oLeHnBaHuA
PacnpegeneHue 6annoB, KOTOpPble NOMyYalT CTYEeHThI

TeKywWwmin KOHTPOb (Tax 60 6anno.)

MpomeXXyToUHbIi O6Luee
é)praHVIéaLl,I/IOHHO- CamocTosTenbHaa  Bcero KOHTPON KO/INHECTBO
yuyebHasa paboTa CTyaeHTa paGoTa 6a110B (3ayeT) 6as10B
B ayauTopum
30 30 60 40 100

Cymma 6an10B 3a
BCE BUAbI Y4e6OHOA
AeATeNbHOCTK

90 - 100
80 - 89
75- 79
70 - 74
60 - 69

35- 59

OueHKa
«OT/IMYHO»
(100 - 90 6ansno.)

«XOPOLLO»
(80 - 89 6annos.)

«XOPOLLO»
(75 - 79 6annos.)

«Yy[l0B/IETBOPUTE/ILHO»
(70 - 74 6annos.)

(TecT -10 6annos,
30 - npe3seHTaUMs)

LLIkana oueHnBaHuA
OueHKa no HauMoHaNbHOW LKane

OueHka
ECTS [J151 3K3aMeHa, KypcoBOro 175 3aveTa
npoekTa (paboTbl), NPaKTUKN
A OT/IMYHO
B XOpOoLLo
C 3a4TEHO
5)
E YA0B/IETBOPUTENIBHO
Hey[0B/IeTBOPUTESIbHO He 3a4TeHO
X C BO3MOXXHOCTbHO MOBTOPHOV C BO3MOXHOCTbIO
nepecpayeii MOBTOPHOW Mepecaayer
Hey[0B/1IeTBOPUTESIbHO He 3a4TeHO C 0653aTe/IbHbIM
r ¢ 0653aTe/IbHbIM MOBTOPHbIM NMOBTOPHbLIM U3YYEHNEM
N3y4yeHNEeM AUCLMUNINHbI ANCUUNNHBI
Kputepumn oueHKn
TpeboBaHMSA K OLEHMBaHUIO
CTyfeHT:

* cBOOOAHO Bnafeet NpPakTMyYeCcKM MaTepuasnom;

* [EMOHCTPUPYeT  BbICOKYHD  CTeneHb  O3HAKOMJIEHUS  C
HECKO/IbKMMU CNOCO6aMmn peLleHmnst NPaKTUYECKON 3ajaun;

* MpaKTUYecKoe 3afaHue BbINONHEHO MNPaBWIbHO, MOMHOCTLIO,
TBOPYECKM.

CTyneHT:

e XOpOLUO Bfageet NPakTUYECKNUM MaTepuasnom;

*  [EMOHCTPUPYeT XOpOLWYK CTeNneHb 03HaKoMJieHus ¢ 1-2
CrMoco60M peLLeHns NpakTUYeCcKol 3atauu;

* MpaKTUYecKoe 3aJaHne BbIMOSIHEHO MPaBUJIbHO, MOTHOCTLIO.

CTyfeHT:

e XOpOLUO Bfageet NPakTUYeCKNUM MaTepuasnom;

e [EMOHCTpMpYyeT 3HaKOMCTBO € 1 cnocobom  peLueHus
npakTUYecKom 3afauu;

* MpaKTUYeCcKoe 3aJaHue BbIMOSIHEHO NPaBUIbHO, (hOPMaIbHO.

CryfeHT:

*  [EMOHCTPUPYeT  MNOBEPXHOCTHbIE  3HAHUA  MPAKTUYECKOro
marepuana;

*  [EMOHCTPUPYeT OrpaHWYeHHOe O03HAKOMJIEHME CO cnocobamu
peLLeHns NpakTUYecKom 3aauu;
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*  MpPaKTMYecKoe 3afaHne BbIMOMHEHO YaCTUYHO MPaBU/bHO.
«Yy[0BNETBOPUTENbHO»  CTyAeHT:
(60 - 69 6annos.) e [JIEMOHCTPMPYET  MOBEPXHOCTHbIE  3HAHWS  MPAKTUYECKOro
MaTepuana;
e [EMOHCTPMPYET OrpaHWYeHHOe O03HAaKOM/EHWE CO Croco6amu
PELLEHNs NMPaKTUYECKOI 3aaauu;
e TMpaKTUYeckoe 3afaHWe  BbIMOJHEHO C  CYLECTBEHHbIMM
OLIMGKaMK, NpY YCTPaHEHUM KOTOPbIX CTYAEHT CTafKMBAeTcs C

TPYAHOCTAMMU.
«HeYy[0BNeTBOPUTENLHO»  CTYAEHT:
(35 - 59 6annos) *  [EMOHCTPUPYET cnabble 3HAHNA NPaAKTUYECKOrO MaTepuana;

e He 3HaeT Crnocob0B pelleHns MPaKTUYeCKON 3adayn unm umeet
OWN60oYHOE NPeACTaBEHNE O HUX;

* MpaKTUMYecKoe 3afaHue  BbIMONHEHO C  CYLIECTBEHHbIMYU
ownbKaMm, yCTpaHUTb KOTOPble CTYAEHT He B COCTOSHUW.

«Hey[0B/eTBOPUTENIbHO»  CTY[EHT:
(0 - 34 6annos.) e JIEMOHCTPUPYET cnabble 3HaHUSA NPaKTUYECKOro MaTepuana;
e He 3HaeT CNocobOB peLleHNs NPaKTUYEeCKOW 3aaauun;
e MpaKTMYeCKoe 3afaHne He BbIMOHEHO.

8. MaTtepunanbHO-TeEXHNYECKOE 0becneyveHme y4ebHOro npouecca

YyebHas nabopatopus KomnstoTepHoro knacca Ne 1. MK Celeron 2,53 - 7 wT., HOYT6YKK
ASUS K52J) - 7 wrt., ASUS K50C - 2 wr., HeToyk Lenovo X100e - 2 wT., npoektop EPSON
EMP-822H.

9. PekomeH0BaHHasa nnTepaTypa
OcHoBHas
1 3y60B, A. B. HpopMaLOHHbIe TEXHONOIUK B NMHIBUCTMKe / 3y60B A.B., 3y6oBa /.M.
- M.: 2004. - 206 c.
2. 3y6oB, A.B. MeToanka MPUMEHEHUS WH(POPMALMOHHBLIX TEXHOMOTMA B 00y4YeHUM
MHOCTPaHHbIM A3blkam / 3y6oB A.B., 3y6osa .M. - M.: 2009. 140 c.
3. Jletouc, A. H. Mactepckas Microsoft Office. 2 Bepcun B ogHOM usganum / A. H.Jlblouc;
[nep. c aHrn. A. . Ocunos]. - M.: U3a-so: AMK [Mpecc, 2010. - 328 c.
4. WunuunHa, J1. KO. VIHpopMaLMOHHble TEXHOMIOMMN B NIMHIBUCTUKE: y4deb. nocobue /
N. O. WunuuuHa. - M.: N3a-Bo «PnnHTa», «Hayka», 2013. - 128 c.

JononHntensHasa

1 Kapambiwea, T. B. W3yyeHMe WHOCTpaHHbLIX A3bIKOB C MOMOLLLID KOMMbioTepa. B
Bonpocax n oteetax / T. B. Kapamblwesa. - Cnb6.: N34-80 «Coto3», 2001. - 192 c.

2. 3axapos, B.M. VIHpopMaLMOHHO-NONUCKOBbIE CUCTEMbI: Y4eb.-meTod. nocobue /
B. IN. 3axapos.. - CI6.: Cri6ry, 2005 c. - 48 c.

3. Cobicoes, . B. MeTtoanka 00y4eHNss NHOCTPAHHOMY f3blKY C MCMOJIb30BAHWEM HOBbIX
NHHOPMALMOHHO-KOMMYHUKALMOHHbLIX  VIHTEpHET  TeXHOMOruin:  y4yeb.-metoq. nocobue /
M. B. CbicoeB, M. H. EBcTurHees. - M.: Mnocca-lMpecc; PoctoB H/A: ®eHunkc, 2009. - 182 c.

10. HhopMaLMOHHbIe pecypebl
L http://library.donnu.ru/catalog
2. http://www.twirpx.com/library/
3. 3axapos, B. IN. O630p kopnycos. Mpe3eHTayms [SneKTpoHHbIV pecypc] / B. M. 3axapos.
- Pexxum poctyna: download.yandex.ru/class/zakharov/CL_L9.ppt


http://library.donnu.ru/catalog
http://www.twirpx.com/library/
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4. Cenereli, B. OneKTpoHHble CNOBapy WM KOMMbOTEPHAA NeKCMKorpadmsa [SNeKTPOHHbIN
pecypc] / B. Ceneren // Accoumaums nekcukorpaos Lingvo. - Pexum pgoctyna:
www.lingvoda.ru/transforum/articles/selegey_al.asp.

11. MporpamMmMHoe obecneyeHue
MporpammHele cpeactea WINDOWS 7, MS OFFICE 2010.


http://www.lingvoda.ru/transforum/articles/selegey_a1.asp

