





1. OBJIACTBh IPUMEHEHUA U MECTO B YYEBHOM ITPOIIECCE

B coorBerctBum ¢ ®I'OC BO 1o HanpasineHutro mnoaArotoBku  46.04.02
JloKyMeHTOBeIeHHE U apXUBOBEIEHUE U OCHOBHOM 00pa3oBaTeiabHON MPOrpaMMBbl BBICILIErO
oOpa3oBaHusl HampaBiieHuss noAroToBku 46.04.02 JlokyMEHTOBEAEHHE M apXUBOBEJEHUE,
['ocynapcTBeHHass HTOrOBask aTTECTALUs BBICILIETO y4eOHOrO 3aBEACHUS SBIIETCS 00s3aTeNIbHON
U OCYIIECTBISIETCS TI0CJIE€ OCBOCHHsI 00pa3oBaTENbHOM MpOrpaMMbl B IOJHOM OOBEME.
['ocymapcTBeHHass MTOroBasl arTecTalUsl IMPOBOAMTCA TOCYAAPCTBEHHOM aTTecTallMOHHON
KOMHCCHUEH B LENAX ONpPEEIICHUs] COOTBETCTBHUS YPOBHS MOATOTOBIECHHOCTH O0YYarOLIEerocs K
peleHnI0 MPO(ECCUOHANBHBIX 3aJady TPeOOBaHHUSM COOTBETCTBYIOLEIO TIOCYIapCTBEHHOIO
00pa30BaTeNLHOTO CTaHJAPTa BBICILIET0 MPO(PECCHOHATBHOTO 00pa30BaHHUS.

HroroBass rocynapcTBeHHas aTTeCTallds [0 HAINpaBICHUIO MOATrOTOBKH 46.04.02
JloKyMeHTOBe/IeHHE U apXUBOBEJCHUE BKJIIOYaeT MOATOTOBKY K clade MU crady
roCyJapCTBEHHOI'O 3K3aMEHa, I103BOJIIOLIETO BBISIBUTh U OLICHUTh TEOPETHUYECKYIO MOATOTOBKY
K pelIeHHI0 POo(eCcCHOHATBHBIX 3a/1ad, a TAKXKE MOJArOTOBKY K 3allUTE U 3aLIUTY BBIITYCKHON
KBaJIM(DUKALIMOHHOM paboThl (MarucTepckast 1uccepranus).

l'ocynapcrBennast urtoroBas  arrecranus «lloaroroBka Kk cmade U crada
rOCYyJapCTBEHHOI'O  3K3aMeHa»  fBISETCd  4acTbl0  OCHOBHOM  mpodeccHoHanbHOM
o0Opa3oBarenbHON IPOrpaMMBbl MOJArOTOBKH MAarucTpoB HaIpaBJICHUS 46.04.02
JlokyMeHTOBe/leHUe U apXUBOBEIECHHUE, OTHOCUTCA K Oyoky «[ocynapcTBeHHass MTOroBast
aTTecTalus».

I'ocynapcTBeHHBIM 3K3aMEH JOJDKEH BBISBUTH YPOBEHb TEOPETHYECKOH MOATOTOBKH K
pemeHno npopecCHOHaIbHBIX 3a/1a4, TOTOBHOCTh K MPOAOJDKEHHIO OOYYEHHUS MO OCHOBHBIM
o0Opa3oBaTelbHBIM IporpaMmMaM HpPOQECCHOHATBHOIO 00pa3oBaHHUA C y4eToM  OOLIMX
TpeOoBanuii, mnpegycmorpeHHelx ['OC BIIO mno HanpasineHuto noarotoBku 46.04.02
JlokyMeHTOBeIeHIE U apXUBOBECHHUE.

K cnmade rocymapcTBEHHOro sK3aMeHa JIOMYCKAETCs JIMIO, YCHEIIHO 3aBepIIMBILEE B
IIOJTHOM 00beMe OCBOEHHE OCHOBHOI 00pa30BaTeIbHOM NpOrpaMMbl IO HAarpaBJICHUIO
noarotoBku 46.04.02 JlokyMeHTOBEJEHUE U apXWBOBEJEHHE B COOTBETCTBUU C Y4YEOHBIM
IUTaHOM, pa3pabOTaHHBIM B BBICIIEM yueOHOM 3aBefieHuH, 1 TpedoBanusmu ['OC BIIO.

IIporpaMMa rocy1apCTBEHHOM UTOTOBOM aTTECTALUU COCTABJIEHA B COOTBETCTBUH C:

— ®enepanpabiM 3ak0HOM «O0 00pa3zoBanuu B Poccuiickoit deaepannm» ot 29 nexadpst
2012 1. Ne 273- @3 (B peaakuuu deaepanbubix 3akoHoB 0T  06.03.2019 Ne 17-D3);

— «llopsinkoM opraHM3allMd ¥ OCYIIECTBIECHUS OOpa3oBaTEIbHON JAEATENBHOCTH I10
o0Opa3oBaTeNbHBIM IpOrpaMMaM BbICHIET0 00pa3oBaHHsS — IporpaMmaMm OakajgaBpuara,
IporpaMMaM  CHELUAJINTETa, NporpaMMaM MAarucTparypbl», YTBEPKIEHHBIM IIPUKa30M
MunucrepcTBa 006pa3oBanus u Hayku Poccuiickoit @enepannu ot 05.04.2017 r. Ne301;

— @egepanbHbIM  TOCYJAapCTBEHHBIM  00pa30BaTENIbHBIM  CTAHJAPTOM  BBICILETO
o0pa3oBaHuUs MO HaIpaBiIeHUIO MOATOTOBKU 46.04.02 JlokyMEeHTOBElEeHHE U apXUBOBEJCHHE,
YTBEPKACHHBIM IpHKa3oM MuHucTepcTBa oOpa3oBanus U Hayku Poccuiickoit @enepannu ot 08
anpens 2015 r. Ne 375;

— HOPMAaTHBHO-METOAMYECKMMM JOKyMEeHTaMu MuHucTepcTBa 00pa3oBaHHs M HAayKd
Poccuiickoit denepanmu;

- 3akonoM [lonenkoit Hapoanoit PecnyOnmku «O6 oOpa3oBaHUM», NPUHATHIN
[Tocranosnenunem Hapoanoro Cosera Jlonenkoit Hapoanoit PecriyGmuku ot 19 uronst Ne 55-1HC
(c u3meneHusiMu, BHeceHHBIMH 3akoHOM OT 03.08.2018 Ne 249-THC);

— «llopsiakoMm opraHM3alMM y4yeOHOro mpolecca B 00pa30BaTENbHBIX OpraHU3aIMIX
BeICIIET0  IpodeccHoHanbHOro  obpasoBanusi  Jloneukoit  Haponuoit  PecmyOmukun»,
YTBEPKACHHBIM MpHKa3oM MuHHcTepcTBa oOpa3oBanusit W Hayku JloHenkoit HapogHoit
Pecny6nuku ot 10 HOs10pst 2017 1. Ne 1171;

— HOPMATHBHO-METOAMYECKUMM TOKyMEeHTaMu MuHHUCTepcTBa 00pa3oBaHHUs M HAayKd
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Honenkoit Hapoaroit PeciyOnmkuy;

— TlomoxxeHneM O TOpSAKE OpraHM3allMd W TPOBEACHUM [ OCYZApCTBEHHON WTOrOBOM
arrectauuu cryzieHToB B ['OVY BIIO «/loHeukuil HalMOHAIBHBIM YHHUBEPCUTET, YTBEPXKIEHHBIM
IpHKa3oM H. 0. pekropa oT 23.03.2016 Ne 73/05 ¢ nu3MeHEHHSIMH, BHECCHHBIMH IIPUKa30M PEKTOpPa

otT 23.11.2016 1. Ne 222/05.

— YcraBom I'ocynapcTBeHHOTO

O6paSOBaTeJ'II)HOFO

YUPCIKIACHUS BBICHICTO

npodecCuoHaIbHOTO 00pa3oBaHus «JloHernkuil HarmoHanbHBIN yHEBepcuTeT» (JJOHHY);
— JIOKQJIBHBIMHU aKTaMH [ 0CyJapCTBEHHOTO 00pa30BaTEIBHOIO YUYPEKIACHHS BBICIIECTO
npoecCHOHATBLHOTO 00pa3oBaHus «/{OHEIKUI HAIIMOHAIBHBIN YHUBEPCUTETY.

2. CTPYKTYPA THA «IIOAI'OTOBKA K CIAYE U CIAYA TOCYJAPCTBEHHOI'O
IK3AMEHA»

Xapakrepuctuka 'MA «IloaroroBka K ¢aaye v ¢1a4a rocy1apcTBEHHOr0 IK3aMeHa»

Hanpasnenune noarotoBku

46.04.02 JlokyMEeHTOBEIEHUE 1 apXUBOBEICHUE

Marucrepckas nmporpamma

I[OKYMCHTOBGILGHI/IG H apXHNBOBCIACHHC

OO6pa3oBarenbHasl porpaMma

AKazieMudecKas Marucrparypa

KBanupukanus MarucTp
brnok yue6HOTO 1I1aHa I'ocynapcTBeHHas aTTecTaus
DopMBbl KOHTPOJISI DK3aMeH

ouHas popma 3ao4Has popma
Tlokasarenu 00y4eHus 00yueHus
KonndecTBo 3a4eTHBIX €AMHUIL (KPEIUTOB) 3 3
KomnuecTBo yacos 108 108
"oz moAroTOBKHA 2 3
Cemectp 4 5
KonnuecTBo Henenb 2 2

3. TPEBOBAHMS K TOCYJAPCTBEHHOM UTOIOBOM ATTECTAIIUA

l'ocynapctBeHHast uTOroBas —aTTecTalus MPOBOJUTCA B  LENIX  ONpPEIEICHUS
COOTBETCTBUS PE3YyJIbTATOB OCBOCHMSI 00y4aroIMMHCS 00pa30BaTeIbHON MPOrpaMMBbl BBICIIETO
oOpa3zoBanus coorBercTBytouMM TpeboBaHusM PI'OC BO P® no nampaBieHUIO TOATOTOBKU
46.04.02 JlokyMeHTOBEJIEHUE M apXMBOBEJECHHWE U OCHOBHOW 00pa30BaTEIbHON MpOrpamMMbl
BbICIIETO  00pa3oBaHWsl  HampaBieHUs NoArotoBku  46.04.02  JlokymMeHTOBeleHUE U
apXUBOBEJICHHUE.

Ha »sk3amene mnposepsiercs cGOPMHPOBAHHOCTH CJCAYIOIIMX KOMIeTeHUHM (B
cootBercTBUU ¢ TpeboBanusiMm OI'OC BO P® no nampaBineHuto noarotoBku 46.04.02
JlokyMeHTOBe/IeHHe U apXHUBOBEIEHUE U OCHOBHOM 00Opa3oBaTeibHON MPOrpaMMBbl BBICILIETO
oOpa3oBaHus HarpaBieHus noarotoBku 46.04.02 JlokyMeHTOBelIEeHUE U apXUBOBEJICHUE).

obuexynomypHole komnereHuuu (OK):

CIIOCOOHOCTh K a0CTPaKTHOMY MBIIUICHUIO, aHaIH3y, cuHTe3y (OK-1);

TOTOBHOCTh JIEHCTBOBaTh B HECTAHJAPTHBIX CHUTyallMsX, HECTH COLUAIBHYIO U
ITUYECKYI0 OTBETCTBEHHOCTH 3a mpuHsThie pernenus (OK-2);

FOTOBHOCTh K  CaMOpa3BUTHIO, CaMOpeaIu3aluy,
norenimana (OK-3).

obuenpogeccuonanvrwvle komnemenyuu (OIIK):

TFOTOBHOCTh K KOMMYHHUKalldM B YCTHOM M MNHCbMEHHOH QopMax Ha pPYCCKOM U
MHOCTPaHHOM SI3bIKaxX JUIsl pemieHus 3ajad npodeccroHanbHoi aestenbHOCTH (OITK-1);

TOTOBHOCTh  PYKOBOAWTH  KOJUIGKTUBOM B cdepe cBoed  mpodeccuoHaIbHOM
NEeSITeIbHOCTH, TOJIEPAaHTHO BOCIPHHHMMASI COLIMANIbHBIC, ITHUYECKHE, KOH(ECCHOHAJIBHBIE U

HCIIOJIb30BAHHUIKO TBOPUYCCKOTO




KyabTypHbIe paznuuus (OI1K-2);

CIOCOOHOCTh K CaMOCTOATEIHHOMY OOYYEHHIO HOBBIM METOJaM HCCIIEJOBAHUS, K
U3MEHCHHIO HAy4YHOTo mpodmis cBoeill mpodeccroHanbHol nestenbHocTH (OITK-3);

CIIOCOOHOCTH CBOOOJHO TOJNB30BaThCSl PYCCKUM M HHOCTPAHHBIM  SI3bIKAMHU, Kak
cpeactBoMm aenoBoro obrenus (OIMK-4);

CIIOCOOHOCTh NMPUMEHATH 3HAHHSI B 00JACTU TNCUXOJOTHHM  YIPABJICHUSA KOJUIEKTHBOM
(OIIK-5);

CHOCOOHOCTh K NPO(ECCHOHATBHOM 3KCIUTyaTallud COBPEMEHHOIO OO0OpYyIOBaHUS U
npuOOpoB (B COOTBETCTBUH C LIEISIMUA Maructepckoit mporpammai) (OITK-6);

CIIOCOOHOCTh ~ QHAIM3UPOBATH OCHOBHBIC TIOJIOKEHHUS M METOIbl  COIMAIbHBIX,
TYMaHHUTApPHBIX U HSKOHOMHYECKMX HAyK, HCIIOJIB30BaTh HMX MpPU PEIICHHH COLMAIBHBIX WU
npodeccHoHaNbHBIX 3ajlad, aHAJU3UPOBATh COIUAIBHO-3HAYMMbIE MPOOJIEMBI W IPOLECCHI
(OIIK-7);

TOTOBHOCTh CAaMOCTOATEIBHO paboTaTh € HCTOYHUKAMU HH(OpMalUU, HEMPEPHIBHO
COBEPIICHCTBOBATh YPOBEHb mpodeccuoHanbHoi noaroropku (OITK-8);

CHIOCOOHOCTh ~ BJAAETh  HAaBBIKAMH  IOMCKA  HCTOYHHKOB WM JIUTEpPaTyphl,
UCTIOJIB30BaHUSI TPABOBBIX 0a3 HTaHHBIX, COCTAaBIICHUS OHOIMOTpapUUECKMX M apXHUBHBIX
0630poB (OI1K-9).

npogeccuonanvhvie komnemenyuu (I1K),

HAY4YHO-UCCIe008aMENbCKASL 0eAMeNIbHOCb.!

BJIaJIeHHE TPO(ECCHOHATBHBIMA 3HAHUSIMA OCHOBHBIX NPOOJIEM TOKYMEHTOBEACHUS U
apxusoBegenuns (ITK-1);

MOHWMAaHHUE CYIIHOCTH MPOIECCOB, MPOUCXOASIINX B OOJACTH TOKYMEHTOBEACHUS W
apxusoBegenus (ITK-2);

3HaHWE HCTOPUU W COBPEMEHHOTO COCTOSHHUS 3apyOeKHOTO OIBITA YIPaBICHUS
nokymentamu u apxuBami (I1K-3);

BJIAJICHHUS] TPUHIMIIAMH M METOJAMH CO3JaHHUS CIIPABOYHO-TIOMCKOBBIX CPEICTB K
apxuBHbIM TokyMeHTaM (TTK-4);

BBISIBIICHHE TEHICHIIMHA Pa3BUTHS WHQPOPMAIMOHHO-TOKYMEHTAIMOHHOTO 00EeCTIeYeHUS
yrpasieHus u apxuBHoro jena (I1K-5);

BJIaJICHNE HaBBHIKaMH pedepupoBaHUsST W aHHOTUPOBAHUS HAYYHOH JIMTEPATYpHI,
HaBbIKaMH pepakTopckoit pabotsl (ITK-6);

CTIIOCOOHOCTBH BBISIBJISITh U OTOMPATh JOKYMEHTHI JUTSl Pa3HBIX TUTIOB U BUJIOB ITYOJIUKAIIHI
(ITK-7);

CIIOCOOHOCTh aHATU3UPOBATH IEHHOCTh JIOKYMEHTOB C 1enbio ux xpaHnenus (I1K-8);

CIOCOOHOCTh ¥ TOTOBHOCTh BECTH HAYYHO-METOJIUYECKYIO PabOTy B TOCYAApPCTBEHHBIX,
MYHHUIIMTIATBHBIX apXuBax U apxuBax opranuszanuii (I1K-9);

MEeXHON02UYeCKas 0esimelbHOCMb.

CIOCOOHOCTh W TOTOBHOCTH COBEPIICHCTBOBATh TEXHOJOTHH JIOKYMEHTAIMOHHOTO
oOecrieyeHHs  ympaBJIE€HUS M  apXMBHOTO Jena Ha 0a3e  HCIOJIb30BAaHUS CPENCTB
aBromarusaimu (I1K-10);

BJIaJIcHHE MeTOoAaMu 3auThl nHpopmanuu ([TK-11);

BJIJICHUE TEXHOJIOTHUSIMH pecTaBpalii ¥ KoHcepBammu nokymeHToB (ITK-12);

OP2aHU3AYUOHHO-YNPABNIEHYUECKAS 0esIMENbHOCMb.!

CTIIOCOOHOCTh M TOTOBHOCTH CO3/1aBaTh W BECTH €IWHBIC (KOPIOPATHBHBIE) CHUCTEMBI
JIOKYMEHTAITMOHHOTO  O0ECleYeHusl YIpaBJICHUS M apXUBHOI'O XpaHEHHUs JOKYMEHTOB B
opraHu3anuu Ha 6a3e HoBeiux TexHonorui (ITK-13);

CIOCOOHOCTh M TOTOBHOCTh OPraHM30BHIBaTH PabOTy CIyXObl JTOKYMEHTAIlHOHHOTO
obecrieueHus yrpaBieHus u apxuBHoi ciyx0sl (ITK-14);

CIOCOOHOCTh M TOTOBHOCTH pa3pabaThiBaTh HOPMATHUBHBIE aKThl U HOPMAaTHBHO-
METOJMYECKHE JTIOKYMEHTHI (TIOJIOKEHUSI, WHCTPYKIMH) MO BEICHHIO JOKYMEHTAIIHOHHOTO
obecrieueHus ynpasieHus u apxuHoro aena (I1K-15);
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BIIQJICHUE 3aKOHOJATEIhbHOW M HOPMAaTHBHO-METOAMYECKON 0a30i NTOKYMEHTAIMOHHOTO
oOecrieyeHrs YIpaBiCHHUs U apXUBHOrO JeJia, CIOCOOHOCTHIO OPUEHTHPOBATHCS B IPABOBOM
6aze (I1K-16);

BJIaJICHHE OCHOBaMH TPyI0Boro 3akoHonarenscTsa (I1K-17);

BIIQJICHUE HOpPMaMH W HaBbIKaMd pabOTBl ¢ JOKYMEHTaMH, COJACpKAIIUMU
rocyaapCTBeHHbIC U MHbIC B bl TaiH (ITK-18);

BJIaJICHUE JIOTUCTHUYECKUMHM OCHOBaMHM OpraHu3anuu xpaHeHus nokymento (ITK-19);

BJIaJICHUEC TPUHIIMIIAMUA OpPTaHU3alMK Pa3IMYHBIX TUIOB M BHI0B apxuBoB (ITK-20);

TOTOBHOCTh 00€CIEYUTh COXPAHHOCTh JOKYMEHTOB B apXUBaxX, B TOM YHMCJIE, HA OCHOBE
coBpeMeHHBIX MeTo10B (ITK-21);

NPOEKMHAs 0eAmenbHOCb!

BJIQJICHUE NpPUHIMUIIAMA W METOAAMM YHOPSIOYEHHS COCTaBa JOKYMEHTOB U
uH(opManoHHbIX nokasareneit (I1K-22);

BJIQJICHUE TMPHUHIMIIAMU OpraHU3alMu CIYyXO0 JOKYMEHTAl[MOHHOTO oOOecreueHus
yIpaBJeHus u apxuBHoi ciyx0sb (ITK-23);

BJIaJICHUEM METOJIaMH ONTHMHU3AIMK JTOKyMeHTonoTokoB (ITK-24);

BJIaJICHUE TPUHIMIIAMA M METOJaMHU OpraHu3anuu xpaHeHus aokymentos (ITK-25);

BJIaJICHHE OCHOBaMH obecreyeHus: coxpanHocTu okymenToB (ITK-26);

KOHCYIbMAYUOHHAS 0esIMENbHOCHb:

CIIOCOOHOCTh UM TOTOBHOCTh KOHCYJIBTHPOBaTh PAOOTHHKOB CBOEH OpraHu3aliy 10
BOIIPOCaM JIOKYMEHTAIIMOHHOTO oOecredyeHus yrpasieHus u apxuBHoro jaena ([1K-27);

CIIOCOOHOCTh M TOTOBHOCTh KOHCYJIBTHUPOBAaTh MPAKTHYECKHX PAOOTHUKOB CIYKO
JOKYMEHTAI[MOHHOTO  OOCCIICUeHUs]  YIpaBJIICHUS TI0  BBIOOPY  aBTOMATH3WPOBAHHBIX
TEXHOJIOTHI JOKYMEHTAllMOHHOTO OOECleueHusl yIpaBiIeHUs W apXUBHOTO jAena (U3 4ucia
THUIIOBBIX IpOrpaMMHBIX poaykToB) (ITK-28);

CIOCOOHOCTh M TOTOBHOCTh KOHCYJIBTHPOBATh MPAKTUYECKUX PAOOTHUKOB OpraHU3aluil
[0 BOIMpOCaM JOKYMEHTAI[MOHHOTO OOecredYeHuss ynpasjieHus u apxuBHoro jaena (I1K-29);

neoazocuyecKkas 0esimenlbHoOCb.

CTIIOCOOHOCTh u TOTOBHOCTH pa3zpabaTbIBaTh METOJIHUKHU MIPETIoIaBaHMs
JOKYMEHTOBETYECKUX U apxuBoBeaueckux muciumin (ITK-30);

CIIOCOOHOCTP M TOTOBHOCTH YHTATh JIGKIIMM M BECTH MPAKTHYCCKHE 3aHATHS B
00pa30BaTeNbHBIX YUPEKIACHHUIX BBICIIETO U CpeaHero npodeccruonanbHoro oopasosanus (I1K-
31).

3agauu npodeccHoOHATbHOI 1eSITeIbHOCTH BHIMYCKHUKA.

BBIyCKHUK, OCBOWMBIIMN MPOTPAMMY MAaruCTpaTypbl, B COOTBETCTBHH C BHUIOM
(BumamMu) Tpo(eCCHOHANBHON NIEeATENbHOCTH, HAa KOTOPBIH (KOTOpHIE) OPHEHTHpPOBaHA
mporpaMMa MarucTpaTypbl, JODKEH OBITh TOTOB peIIaTh CICAYIONIHE MPOodeCCHOHATbHBIC
3a/1a4u:

HAYYHO-UCCNe008aMENbCKAA 0EAMENbHOCHb:

CaMOCTOSITENIbHBIE TEOPETUYECKHE pPa3pabOTKU B 0ONACTH JOKYMEHTOBEICHUS U
ApXUBOBEJICHHS,

pa3paboTKa KOHIIENTYaIbHON 0a3bl yIIpaBICHUs JOKYMEHTAIlMEH 1 apXUBHBIM JIETIOM;

coop, 0000mIeHne, cUcTeMaTu3alus, TEOPETHYECKOE OCMBICICHHE JMITUPUIECKOTO
MaTepuaia B TNPUKIAAHBIX pPa3padOTKax 1O CO3JAHHIO CHUCTEM JOKYMEHTAI[MOHHOTO
oOecrieueHHsT  YIpPaBIEHUS W apXWBHOTO  XPaHEHUs JOKYMEHTOB, VHH(PHUKAUU U
CTaHJapTH3AIUHU IOKYMEHTOB;

WCClIeIoOBaHie WH(OPMAIMOHHOTO B3aWMOJCHCTBHS CTPYKTYPHBIX TOJpa3jieicHui, a
Tak)Ke OPraHU3aIid Pa3HbIX YPOBHEH yIIpaBICHUS;

WCCIICJIOBAaHNEC BHYTPUBEJIOMCTBEHHOTO M MEXBEJIOMCTBEHHOTO HWHMOPMAIMOHHOTO
oOMeHa, B TOM YHCJIe MPU HATUYUH SJIEKTPOHHOTO TOKYMEHTOO00pOTAa U DJIEKTPOHHOTO apXUBa;

MO/ArOTOBKA MyOJIMKalUi ¥ y4acTre B BBICTABOYHOU paboTe;

opranuzanus padoT 1o MOJATOTOBKE CIIPABOYHO-UH(OPMAIIMOHHBIX M3/IaHUN;



pedepupoBaHre HAYYHOH JTUTEPATyphI IO TEMATUKE TPOBOIUMBIX UCCIICIOBAHHIA;

COCTaBJICHHE OTYETOB 110 HAyYHO-HUCCIIEI0BATEIbCKON U METOANUECKOM paboTe;

pa3paboTKa METOAWYECKHX JIOKYMEHTOB II0 JOKYMEHTAlMOHHOMY OO0ECIECUEHHUIO
YIPABJICHUS U QpXUBHOMY JI€Jly TEXHOJIOTUYECKAs 1EATEIbHOCTD:

MEeXHON02UUeCKaA 0esAmeTbHOCHIb:

— o0ocHOBaHMEe U pa3pabdoOTKa palMOHAIBHON TEXHOJOTUU JIOKYMEHTAlMOHHOTO
oOecrieueHNs ynpaBiIeHUs U ApXUBHOI'O XpPaHEHUs JOKYMEHTOB;

— COBEPILICHCTBOBAHHE TEXHOJOTUH JOKYMEHTALIMOHHOTO OOECleYeHHs YIpaBiIeHUs U
apXMBHOTO Jiela, B TOM 4HcIe Ha 0a3e HCIOJIB30BAaHMUS HOBEHIIMX HH(DOPMALIMOHHBIX
TEXHOJIOTHi;

— o0ocHOBaHHE BBIOOpa AaBTOMATU3UPOBAHHBIX TEXHOJOTHH JTOKYMEHTAlIMOHHOTO
oOecrieueHus ypaBiIeHUS U apXUBHOTO Jiesa (M3 Yrcia TUIIOBBIX IPOrPaMMHBIX POAYKTOB);

— y4yacTue B pa3pabOTKe aBTOMATH3MPOBAHHBIX CHCTEM JOKYMEHTAIIHOHHOTO
oOecrnieueHys yIpaBJIeHUs U apXUBHOTO XpaHEHMsI IOKYMEHTOB Ha CTa/IMM [TOCTAHOBKH 331a4U U
OIICHKA UX IPUMEHEHUS;

— CO3/IaHUE pPaNMOHATIBHONH HH(OPMAIIMOHHO-TIOUCKOBOH CHCTEMBI II0 JTOKYMEHTaM
OpraHu3aluy;

— OpraHu3alusi XpaHEeHHs JIOKYMEHTOB B  JOKYMEHTAIlMOHHOM 0Oecre4eHuu
yhpaBieHus, pa3paboTka HOMEHKIIATYp e, KOHTPOIb (popMupoBaHUsS U 0POPMIICHUS JeN TIpU
Iepeade B apXuB OpraHu3ali B COOTBETCTBUH C IEHCTBYIOIIUMH IPABUIIAMM;

— opraHuzanus paboThl MO Hepegadye JTOKYMEHTOB B apXHB (TIOArOTOBKA OMHCEW e
IIOCTOSIHHOTO M BPEMEHHOTO CPOKOB XPAaHEHHWs, ONMCEH JOKYMEHTOB IO JINYHOMY COCTaBY,
aKTOB Ha CMHUCAaHUE M YHUYTOKEHHUE JOKYMEHTOB, CPOKH XPAHEHUS KOTOPBIX UCTEKIIN);

— oOecrieyeHHe BBINOJIHEHUS MPAaBUI  XPAHEHMs, KOMIUICKTOBaHHUS, Yydera H
HCIIOJIb30BaHUs ApXUBHBIX JOKYMEHTOB;

— CO3/1aHHE CIPABOYHO-TIOUCKOBBIX CPEICTB K aPXUBHBIM JJOKYMEHTaM;
pa3paboTka Mep 10 00eCTIeYeHNI0 COXPAHHOCTH JOKYMEHTOB Ha Pa3HbIX HOCUTEIAX;

— mpoBejeHue paboT 1Mo KOHCEPBAIMK U PECTaBpaLlMH JOKYMEHTOB;

— ydacTue B TEXHOJIOTMUECKHUX dTamax paboThl TOCYJapCTBEHHBIX, MYHHUIUMAIbHBIX
apXMBOB M ApXUBOB OpraHU3aIiil IO OCHOBHBIM HAIPABJICHUAM UX JI€ATEIbHOCTH;

OpP2aHU3AUUOHHO-YNPAGIEHYECKAA 0eAMETbHOCHb:

— CO3JaHME U BEACHHUE CUCTEMBI YIIPABJICHUS JOKYMEHTAMHU U UX apXUBHOI'O XPaHEHHUsS B
OpraHu3aiy Ha 0a3e HOBEHIINX TeXHOJIOTUH;

— PYKOBOJCTBO CIYXOOH JOKYMEHTAI[MOHHOTO OOECIeueHusl yIpaBiIeHUs] U apXUBHOTO
XPaHEHUs JOKYMEHTOB B F'OCYAAPCTBEHHBIX U HETOCYAAPCTBEHHBIX OPTaHU3ALMSIX;

— IJAaHUPOBAaHUE, OpraHM3alUsl U COBEPIICHCTBOBAHUE JESATEIIBHOCTH  CIIyXO
JOKYMEHTAllMOHHOTO 00eCNe4eHUs YIpaBJIEHUs, apXUBOB M CIYKO apXUBHOIO XpaHEHUs
JIOKYMEHTOB OpraHU3alHii;

— pa3paboTKka HOPMAaTHBHBIX aKTOB, YCTAHABIMBAIOIIUX MPUHLHUILI TOJUTUKUA U
pPErIaMEHTUPYIOLIUX CTPATErUIO B YIPABICHUH JOKYMEHTAMEN U ApXUBHOM JIEIIE;

— pa3paboTka HOPMATHBHBIX AaKTOB, PETJAMEHTHUPYIOIIUX TMPOLEAyphl M MpaBHIa
JOKYMEHTHUPOBAHUS, PA0OTHI C TOKYMEHTaMH U B TOM YHCIIE ApXUBHBIMU JJOKYMEHTAMU;

— ydactue B (OpMUPOBaHUHU U coxpaHeHuu ApxuBHoro ¢onma Jonernkon Hapomnoit
PecnyOnuky kak BaKHEWINIEW 4acTH KyJIbTYpHOTO Hacleausi 00IIecTBa, €ro JYXOBHOTO OTIBITA,
UCTOPHUU I'OCYJaPCTBEHHOCTH;

— opraHu3zanus paboThl MO 3KCHEPTU3E HEHHOCTH, 00ECTIEYEHUIO0 COXPAHHOCTH U yYETY
JIOKYMEHTOB;

— OpraHu3alys UCHOJIb30BAaHUSI apXUBHBIX JOKYMEHTOB B IEJISIX BKIIOUEHUS apXUBHOTO
Hacjlequsi B CHUCTEMY MH(OPMAIMOHHBIX PecypcoB o00IIecTBa, HHPOPMAIIMOHHON Ccpebl
COBPEMEHHOI0 MHpa B IIEJIOM, a TaKXe TPAHCISALMIO OOIIECTBEHHOTO M WHIMBHYaIbHOIO
OTbITa, 3a(UKCUPOBAHHOTO B apPXMBHBIX JOKYMEHTaX, B LENSX YIIIyOJE€HUS HCTOPHUYECKOTO,



TYMaHHUTapPHOTO M €CTECTBEHHOHAYYHOTO 3HAHMS;

— OpraHu3alys COCTABICHMS U BEIEHUS CIIPAaBOYHO-TIOMCKOBBIX CPEJCTB K JOKYMEHTaM;

NPOEKMHAA 0eAMENTbHOCHb:

— IPOEKTHUPOBAHHE YHU(PHUIMPOBAHHBIX (POPM JOKYMEHTOB;

— HIPOEKTHUPOBAHNE YHU(PHUIIMPOBAHHBIX CUCTEM JOKYMEHTALNH;

— MIPOEKTHUPOBAHME MPUKIIAJAHBIX IPOrpaMM KaK COCTABHOM 4aCTH CHCTEMbI yIIPaBIECHUS
JIOKYMEHTaMU;

— TPOCKTHUPOBAHKE, BHEIPEHUE U BEACHNE aBTOMATU3UPOBAHHOTO JOKYMEHTO000POTA;

— OIpeneleHne 3aKOHOMEPHOCTEH JTOKyMEHTOOOpa30BaHUs, YIOPAJOYCHHE COCTaBa
BUJOB ¥ OPM JJOKYMEHTOB;

— IPOCKTHUPOBAHHWE PALMOHATIBHOM CHCTEMBl JIOKYMEHTALIMOHHOTO oOOecredyeHus
yIIpaBJICHUS U APXUBHOTO XPAaHEHHUs JOKYMEHTOB KOHKPETHOM OpraHu3alluHg;

— pa3paboTKa KOHUENIMHA apXUBHOI'O XPAHEHUs! JOKYMEHTOB B OpraHU3alliu;

— IPOEKTHUPOBAHNE aBTOMATU3UPOBAHHBIX APXUBHBIX TEXHOJIOTUH;

— IPOEKTHUPOBAHUE apXMBa HIEKTPOHHBIX JOKYMEHTOB;

— IOJrOTOBKA CMETHOM JOKYMEHTAallMd Ha CO3JaHHe CIyXO0 apXHWBHOIO XpaHEHUs
JIOKYMEHTOB;

KOHCYITbMAUUOHHAA 0eAMEeIbHOCHb:

— KOHCYJIbTUPOBaHHE pabOTHHUKOB cBOeH OpraHu3aluu o BOIIpOCaM
JOKYMEHTAIMOHHOTO 00ecreyeH s yIpaBJIeH!s] U apXUBHOI'O J1eNa;

— KOHCYJbTUPOBAHHUE IPAKTUYECKHMX PpAOOTHUKOB CIYXKO  JOKYMEHTALlMOHHOIO
oOecrieyeHus yrpaBJIeHUs 10 BbIOOPY aBTOMATU3MPOBAHHBIX TEXHOJIOIUH JOKYMEHTAIlMOHHOIO
oOecrieueHys yIpaBiIeHUs U apXUBHOIO Jieia (U3 Yncia TUIIOBBIX IPOrPaMMHBIX IIPOAYKTOB);

— KOHCYJIbTUpOBaHHE pPaOOTHUKOB OpraHU3alMii MO BONPOCAM JOKYMEHTAL[MOHHOI'O
oOecrieyeHus yrpaBieHUs U apXUBHOI'O J1€N1a;

neoazozuueckasn 0eameabHOCmb:

— pa3paboTKka METOAMKM IPErojaBaHUsl JIOKYMEHTOBEAUECKMX U apXHBOBEIUECKUX
JUCLIUTUINH;

— YTEHHWE JIGKIUH W BEJCHUE TMPAKTUYECKUX 3aHATHH B 00pPa30BATENBHBIX YUPEKICHUIX
BBICILIETO ¥ CPEHET0 MPOPECCHOHATBHOIO 00pa30BaHUs.

4. TEOPETUYECKHWE BOITPOCHI K U TOI'OBOM ATTECTAIIAU

[anee mpuBeAeHBl TEOPETUYECKUE BOIPOCHI JUI MPOBEACHUS WTOTOBOM ATTECTALlUH.
Bomnpock! conepkat moHATHS, GakThl 1 METO/IbI, 3HAHUE KOTOPBIX JI0JKEH MPOAEMOHCTPUPOBAThH
CTyJIeHT Ha dk3ameHe. [Ipum oTBere mo OwieTy HEOOXOIMMO 3HATh TAaKXKE BCE TMOHATUS U
YTBEPKICHMS, KaCarolecs TEOPETUYECKUX BOIIPOCOB U PEILLIECHU 3a1a4.

1. Cranpaptuzanus U yHUQUKauUs T0KyMEHTOB. [IoHATHS «cucTeMa TOKyMEHTALUN»,

«yHU(ULIUPOBAHHBIE CUCTEMBI JOKYMEHTALIMN»: UX MIPU3HAKHU U Ha3HAYCHHUE.

2. ba3pl JaHHBIX Kak OCHOBHOM MeXaHW3M HWH(OPMAIIMOHHOTO OOeCTIeUeHHS
yIIpaBJICHUS.

3. TlonsaTne rocynapcTBeHHOW TailHBI, CTETIEHU CEKPETHOCTH.

4. VYmopaBneHHe JOKYMEHTaMH KaK »JJIEMEHT CHUCTeMbl MEHE)KMEHTa KadecTBa
OpraHu3alMM: POJb JOKYMEHTOB B CHCTEME MEHEI)KMEHTA KayeCTBAa B OpPraHU3allUH. OTalbl
pa3pabOTKU U BHEJPEHUS YIPABJICHUS JOKYMEHTaMH B OpraHU3aIiu.

5. Ananmu3 (UHAHCOBOTO COCTOSHUA TNpennpustus ¢ ucnonaszoBanueM HWKT wu
9KOHOMHUKO-MaT€MaTHUYECKUX METOOB.

6. JlokyMeHTHpOBaHHE pe3yJIbTaTOB WH(POPMAIMOHHO-AaHATUTUIECKON JeATEIIbHOCTH:
dopMBl  TIpeACTaBIEHUS ~ Pe3yJIbTATOB  HMH(GOPMAIMOHHO-aHATUTUYECKOH  JIeSATENbHOCTH:
AHAJIMTUYECKAas 3aluCKa, AHAIUTUYECKUH JOKJIad, MPOTHO3HBIM cueHapuid. CucreMaru3anus
MH(POPMAIMOHHO-AaHATUTHYECKUX MAaTEePUAJIOB, OpPraHU3alUsl UX XPAHEHUS M UCIIOJIb30BAHUS.



9

7. YmupasieHHe JOKYMEHTAIMENl Ha COBPEMEHHOM JTalle: yNpaBiIeHUE JOKYMEHTaluen
KaK OJIEMEHT YIPABIECHYECKOM JEATEIBHOCTH B TOCYJAapCTBEHHBIX M KOMMEPYECKUX
opranuzanusx. [lonsTue «ApXuBHBINA HOHI.

8. KoppensauuoHHO-perpeccuOHHBIN aHaJIn3 KaK METOJ IIOCTPOCHHUS
MIPOU3BO/ICTBEHHBIX ()YHKIIUH.

9. Mertoapl 3amuUTH KOHGUACHITMATLHON HHPOpMaIMK B 6a3aX TaHHBIX.

10. XapakTepucCTHKa OCHOBHBIX OJJIEMEHTOB CTPATETMUECKOrO IUITAHUPOBAHHS M UX
nH(pOpMaMOHHOE OOECTICYCHHE.

11. OcHoBel  koHcTuUTyUHOHHOro crpos JIHP. KoHCTUTynMOHHBIE  NPUHIMIIBI
(GYHKIIMOHMPOBAHUS MPABOBOI0 MO0XeHus JnyHoctu B JTHP.

12. JXu3HEeHHbIH UK CO3J]aHuUs, Pa3BUTHUS M SKCIUTyaTallud HHPOPMAITMOHHOW CHCTEMBI
B yIIPABJICHUH.

13. CoBpemennas 0a3a MpaBOBBIX OCHOB YIPABICHHS JOKyMEHTAIlMEHd W apXUBaMH B
JIHP u 3a pyb6exom.

14. Knaccudukamusi axkTOB TOCYJapCTBEHHOTO  YIPABICHHS JUIS  KOHKPETHOTO
IIPEANPUATHS.

15. OOBeKThl MHTEIJIEKTYaIbHOM COOCTBEHHOCTH, CBSI3aHHBIE C HWHGOPMAIIMOHHOU
JEATEIbHOCTBIO MPEATPUATHS.

16. OcHOBBI oOpraHu3anuu rocyaapcTBeHHou Bractu B JIHP. Xapakrtepucruka
Koncturynuu 2014r.

17. OcobeHHOCTH ynpaBieHUS UHTEIUIEKTYalbHOW COOCTBEHHOCTHIO.

18. IloaroroBka M aHaluTHYecKass o00pabOTKa HCXOAHBIX JAHHBIX B aHaIM3e
XO3STUCTBEHHON JICATENbHOCTH Tpeanpustuid. JlokymMeHTambHOe OQOpMIICHHE pPe3yJbTaTOB
aHaJIN3a XO35MCTBEHHON ACSATEIbHOCTH IIPEAIIPUATHSL.

19. MogenupoBaHHe U CUCTEMHBIH MTOIXO B HAYYHBIX UCCIICTOBAHMSIX.

20. Oco0eHHOCTH OpraHu3allud CUCTEMbI YIpaBJIeHUs (PMHAHCOBBIMH ITOTOKaMH
OTpaciieBOro MUHUCTEPCTBA.

21. 3HayeHMEe HAYYHBIX HCCIEIOBAaHUN JJIS HAYKH, IPAKTUKH U MOATOTOBKHU KaJIPOB.

22. HeoOXomuMOCTh, CYIIHOCTH H COJEP)KaHHE CTPATETHMYECKOrO  yIpaBIICHUS;
CTpaTeTrMueCcKUi aHaIu3 BHELIHEH U BHYTPEHHEN cpebl PUPMBI.

23. 2. OCHOBHBIE TIOHSITHS CUCTEMBI OIO/PKETUPOBAHUS TTPEIITPUSITHSL.

24. Tlonarue, BUABI MCTOYHUKM U (AKTOPhl KOHKYPEHTOCIIOCOOHOCTH TOBapa,
KOMIIAaHUH, SKOHOMMKH. [loHSTHE, BHUIBI, THUMNBI M HMCTOYHUKH KOHKYPEHTHBIX IPEUMYILECTB
KOMITaHUH.

25. OxapakTepu3yiTe MOJUTHKY WH()OPMAIIMOHHON O€30ITaCHOCTH OpTraHU3aIliy.

26. Vcnonbp3oBaHWE KOMITBIOTEPHBIX HMH(MOPMALMOHHBIX TEXHOJOIMH B COBPEMEHHBIX
OpraHM3alMsIX U apXUBax.

27. MexaHU3MBbl TEKYILET0 KOHTPOJISI UCIIOIb30BAHUS OIOPKETHBIX CPE/ICTB.

28. CoBpeMeHHBIC KOHIICTIIIUA JOKyMEeHTOBeAcHHs. OOBEKT, MpeIMeT W METOJbI
JOKYMEHTOBEIEHUs. B3aMOCBA3b TOKYMEHTOBEEHUS C JPYTUMH OTPACIISIMU 3HAHHM.

29. OcoberHOCTH MH()OPMAIIMOHHBIX CHCTEM TIOJIEPKKH (DHHAHCOBOTO MEHEIKMEHTA.
Pabora B cpene Il «Ilapyc — MenemxmeHT - MapKeTHHI» - CO3/laHHE JOTOBOPOB, CUETOB,
IJIaTEKHBIX JOKYMEHTOB.

30. ®opmbl  3amMTHl  MHQOPMALMOHHBIX  PECYpCOB  OrPAaHMYEHHOTO  JOCTYyIA.
[IpoMBIIITIEHHBIN U SKOHOMUYECKHN IIITAOHAXK.

31. Merononoruss Kak CHCTeMa MPUHLUUIOB M TOAXOJOB B HCCIIEAOBATEIBCKOM
NeSITEIbHOCTH, Ha KOTOpPbIE ONUPAETCS UCCIIEIOBATENb B XO€ MOIY4YEeHUS U pa3pabOTKH 3HAHU B
paMKax HalHuCcaHUs MaruCTEPCKON JUCCEpTaLUH.

32. XapakTepucCTHKa W MPOIECcC YIPaBICHUS PUCKaMU WH(OPMAIMOHHOW 0E30MaCHOCTH
MIPENIPUSITHS.

33. Ilepeuncnure kimaccu(pUKaMOHHBIE MPU3HAKK KOMITBIOTEPHBIX BUPYCOB. [loscHuTe
camoIr(ppoBaHUE U NOTUMOP(PUUHOCTH KaK CBOHCTBAa KOMITbIOTEPHBIX BUPYCOB.
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34. AHaim3 JTOKyMEHTOB KaKk METOJ  KauyeCTBEHHO-KOJUYECTBEHHOTO  aHajH3a
HWCTOYHUKOB MH(popManuu. TpaauiimoHHBIA U (opMaTu30BaHHBIA aHamu3. KOHTeHT- aHanmM3 Kak
MeToA (hopManu3anuu coaep KaHus 1Mo OMpeeICHHBIM MPU3HAKAM U3Y4aeMOro JOKYMEHTA.

35. XapakrepucTuka MOHSATHS «MeToauKa uccienoBanus». OOOCHYHTE MOJO0KEHHE O
TOM, YTO METOJMKA HAyYHOI'0 UCCJIEI0BAaHUS BCET1a KOHKPETHA U YHUKAJIbHA.

36. XapakTepucTUKa MEpOINPUATUS O 3alUTe KOH(PHUIESHIUAIbHON HHPOPMAIMK MPU
paboTe ¢ MOCeTUTESIMHU.

37. Haponnerii Coser Jlonernkoir Hapomnoii PecniyOnuku: HOpMaTHBHO-TIpaBOBas 0asa
OpraHu3alii M JIeATEIbHOCTH, TOPAIOK (OPMHPOBAHUS, CTPYKTYypa, KOMIIETCHIUS U
nosiHoMouusi. O0ecnieueHue AesiTeIbHOCTU U JOKYMEHTHPOBAHUE MPUHUMAEMbIX PEIICHUN.

38. MeTox Hay4yHOTrO TMO3HAHUS: CYIIHOCTB, COJAEP)KaHUE, OCHOBHBIC XapaKTEPUCTHUKU.
Knaccudukanus MeTomoB HaydyHOro mo3HaHus: Quiocodcekue, oOIIeHaydyHble MOIXOIbl H
METO/Ibl, YaCTHOHAYYHbIE, JUCLMUITIMHAPHBIE, MEXAUCLUIITIMHAPHBIE HCCIIEI0BAaHUS.

39. PaboThl 110 3aBEPIICHUIO HAYIHOT'O UCCIIEAOBAHUS.

40. Permament paboThl ¢ KOH(UICHIMATBHBIMA JIOKyMEHTaMu (CO3/aHUE, Y4eT,
YHUUYTOXKEHUE, CTAHJAPTHI).

41. ObocHyliTe NpeUMyILEeCTBa U HELOCTATKU METOA0B IIPOrHO3UPOBAHMUSL.

42. CoBeplleHCTBOBaHHE MaTePUATIbHBIX HOCUTENEH JOKYMEHTAIbHON HH(GOpMAIUH U
CPEICTB MHUChMA.

43. Tloustue “cucrema JIOKyMEHTaluu”, pa3BUTHE CHUCTEM. IMoustue
“YHUPHUIMPOBAHHBIE CHCTEMBI JOKYMEHTAIIH .

44. MexaHU3MBbI 3a1IUTH HHPOpPMAIIHK B pabOTEe KaAPOBO CITYKOBI.

45. Meroauka Hay4HO-MCCIIEA0BATEIbCKOM paObOTHI.

46. Cuctema rocyupexaeHuil. DopMbl TrocyaapcTBEHHOro ycrpoiictBa. llonarus
"rocynapcTBeHHOe  yupexaeHue", "opran rocymapctsa’, "rocygapCTBEHHBIM —amnmapart',
"rocy1apcTBEHHOCTR", "BeAOMCTBO", "0011IeCTBEHHBIE OpraHu3aIuu’".

47. CoBpeMEHHBIE TEOPETUYECKHE U METOJUYECKHE MPOOJIeMBbl apXHUBOBEACHUS U MyTH
ux peuteHus. [IpoGiembl aBTOMAaTU3allMU U MYTH MX PEIIEHUS B COBPEMEHHOM OTEUECTBEHHOM
apXUBOBEJCHUH.

48. TlpaBoBble MEXaHU3MBI 3aIIUTH HHPOPMAIIMK HA PA3HBIX YPOBHSX.

5. THITOBBIE TIPAKTUKO-OPUEHTUPOBAHHBIE 3AJJAHHU S, BBIHOCUMBIE HA
TOCYJAPCTBEHHBIN DK3AMEH

1. B nmporpamme Access co3iaTh HOBYIO 0a3y JNaHHBIX, BBECTH HU)KEIIPUBEJCHHbIE
TaOJIMLBI U C/AENAaTh 3alpOC BHIOOPKU BCEX JOKYMEHTOB U UX IMPOBOAOK. TaOnHIbl: JOKYMEHTHI
(Homep, Jara, Ha3BaHME KOHTPAareHTa, OCHOBaHHE), IMPOBOAKM (CymMMa MpPOBOJKH, HOMEp
OCHOBHOTO  0alaHCOBOT'O  CYe€Ta, HOMEpP KOPPECIOHAMPYIOIIEro OalaHCOBOrO  CUeTa,
UICHTUPHUKATOP JOKYMEHTA, KOTOPOMY IPHHAJUIEKHUT IPOBOJIKA).

2.Kakue moxyMeHTHl OyIyT BHECEHBI BO BHYTPEHHIOIO OIUCH JOKYMEHTOB, BKIFOUEHHBIX
B JINYHOE J1es10 paboTHUKA?

PaboTHUK KaapoBOii ciy:KObI MOTYYHII 3a/1aHUE PYKOBOJUTENS KaJpOoBOH CIy»KObl Ha 3aBe/IeHHE
¥ 0(hopMIIEHHE JTUYHOTO JieJla BHOBb IPUHATOrO pabOTHHKA.

BHOBbH TpUHATHI PaOOTHUK — ATO PYKOBOISIIMKA PAOOTHHUK C BBICHIMM IMPO(HECCHOHATEHBIM
o0pa3oBaHUEM, IPOLIE I npodeCcCHOHATBHYIO NEPEnoaroTOBKY, MOBBIIIIEHUE
KBaJTH(UKAIINY, IMEIOLIHIA YIEHYIO CTETIeHb, TOCYIapCTBEHHBIE HATPaIbl.

3.IToka3arh anroput™M OQoOpMIIEHHs Ha pPabOTy YyKa3aHHBIX JIMII B COOTBETCTBUHU C
3akoHojarenbcTBom JIHP.

Ha npennpusitus, Bxomsamue B cucremy OOO «ABtoBok3an HOxHbI», npunum
YCTpauBaThCs Ha PabOTy CIEAYIONINE TPAXKIaHE PECITYOTHKHU:
Mononoii yenoBek B Bo3pacte 17 jer co cpenHuM oOpa3oBaHUEM (yCTpauBaJCsi B CEPBUCHBIN
LEHTp NpH aBTOBOK3aje). Panee He paboTail.
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XKenmuna B Bo3pacte 20 ner (ycTpaumBanack B KoMOMHAT obmiectBeHHoro nurtanus OOO
«AsTtoBok3as KOxHBIN).
MyxumnHa 25 net (ycTpauBaics BOJUTEIEeM aBToOyca MEeKIyHAPOTHOTO peiica).

4. Ucnonws3ys unctpymeHtapuii MS Word, HeoOxomumo: 1. Co3gaTh TMIIEPTEKCTOBBIN
JoKyMeHT. 2. Co3iarh TUIIEPCCHUIKY C IOMOILIBIO MEHIO BCTaBKa, KOHTEKCTHOI'O MEHIO, C
MOMOIIBIO TEepeTAruBaHus. 3. BcTaBUTh TMIEPCCHUIKY HA JIPYrod JMOKyMeHT, dain wim Web-
CTpaHHMILy, B aJpec JIEKTPOHHOM MOYTHI, HA 3JIEMEHT JPYroro JoKyMeHTa mim Web- cTpaHuIbl,
Ha 3JIEMEHT TEKYIIEro JoKyMeHTa i Web- cTpaHuIbI.

5. W3yuure omnmcaHue JEATEIBHOCTH KOMIIAHMM M CHUTYallMIO, CIOKHBIIYIOCS B
opranuzaruu. Kakoil Thm ¥ BUJ KaJpOBOW TOJUTHUKH CTOUT BBIOpaTh? Kak mydmie coueraTth
OM3HEC-CTpaTEeTUI0 M KaJpOBYIO CTPaTEruio B CIOXKHUBIIMXCA ycnoBuax? Ilpemnoxure, kak
IIPOBECTU PEOPraHU3alUI0 C MHUHHUMAJbHBIMH HETaTHUBHBIMU IOCIEACTBUSMH, COXPAHHUB IPU
3TOM LIEHHBIE KaJPbI.

MonHblil TISIHIEBBIN JKypHal ObUI YUPEKIEH M «pacKpydeH» 3amaJHbIM HHBECTOPOM,
CTOPOHHHKOM M 3HAaTOKOM «BBICOKOTO CTWIsS» B IKypHanucTtuke. COOCTBEHHHK IPOJai
KOMIIAHUIO JIOHEIKOMY Ou3HecMeHy. HoBoro xo3svHa B NpUHIUIE YCTPauBaeT YPOBEHb
MEHEIP)KMEHTA, HAJIAXKEHHBIX CBSI3€H U CUCTEMBbl MPOJBM)KEHUSI KOMIIAHUU, OJIHAKO OH CUMUTAET
JKYpHaAJI HECKOJIbKO KOHCEPBATUBHBIM IO COACPKAHUIO, a PEIaKIIMI0 — CIIMIIKOM pa30opurBOi B
IPUIJIAIIEHUH 3BE€3/IHBIX JILI, PEKJIIaMUPYEMBIX TOBapOB, TEM U TIP.

PykoBoauTens oTAena pexiaMbl U MPOJaX B IEJIOM MOAAEPKMBaeT COOCTBEHHUKA U €T0
CTPEMJICHHE pACIIUPUTh AYAUTOPUIO W TEMATUKY >XKypHala, OJHAKO IIPEJOCTEpPEeraer oT
paJuKalbHOM CMEHBI Kypca, KOTOpas MOKET NPUBECTH K yTpaTe KOMaHIbl — TJaBHOTO
peaaKTopa 1 €ero CTOpOHHHUKOB.

6. PaccmoTpuTe TeMy HCCIEIOBaHUS, BBIACTUTE OOBEKT W IPEAMET HCCIEeIOBAHUS:
«npopmanonHoe obecrieueHue KaK yCJIOBHE TOBBIMECHHUS Y(PPEKTHBHOCTH ACATEIBHOCTH
OpPTraHOB IOCY/IapPCTBEHHOTO YIIPABICHUS.

7. TlomwiTaliTech chOPMYIUPOBATH THUIOTE3Y-OCHOBAaHUE U THIIOTE3Y-CIICICTBHE,
HOJIB3YACh cleayroue (GopMynol: «eciau B YHIpaBiIeHUH NEPCOHAIOM B OpraHu3aluu OyayT
KaKHe-TO HEeJOCTaTKH...... 5 +vesy ..., TO B OpraHu3zallud OyIyT KakHe-TO HeraTHBHbIE
TOCHEACTBHS: « ey ey e » IJIs TeMBbI Baieil Maructepckoi AuccepTayi.

8. HeoOxoauMo MpUHSATH pelleHue O 3aKI0YEHHH J1I0roBopa ¢ oAHOM u3 ¢upMm (A u B),
NPOM3BOALIMX OJMHAKOBYIO MPOAYKLHUIO OJUHAKOBOro kadectBa. O6e (pupMbl M3BECTHBI U
HajexHbl. HegoctaTok Gpupmbl B 3akitouaeTcst B TOM, UTO OHA pacioiosKeHa OT MOTpeOuTeNs Ha
100 xm mansbiue, yeMm gupma A (paccrosiaue 10 ¢pupmbsl A — 200 kM, 10 pupmsl B — 300 km). C
JIpYrol CTOpPOHBI, TOBap, MOCTaBJIAeMbIil (upmoll B, makerupoBaH Ha MOAJOHE U MOAJIEKUT
MeXaHu4eckoi pasrpyzke. @upma A mocTaBiseT TOBap B KOpOOKax, KOTOpble HEOOXOIMMO
BBITPYXaTh Bpy4HYyI0. Tapud Ha nepeBo3Ky rpysa Ha paccrosinue ot 300 KM U BbIILIE COCTaBISET
0,7 ycnoBHOM JeHe)KHOW equHMLbI 32 1 kM (y.a.e./kM). IIpu mepeBo3ke rpy3a Ha paccTOsHUE 710
299 kM TapudHas craBka Beiie u coctabiset 0,9 y.u.e./km. BpeMs BeIrpy3ku makeTHPOBAHHOTO
rpy3a — 30 MHH, HeTTakeTUpOBaHHOTO — § 4. YacoBas cTaBka paboyero Ha yyacTKe pa3rpy3Kku — 5
y.JI.€.

B otBere ykaxure: a) HauMeHOBaHUE (PUPMBI, C KOTOPOIl ClIeAyeT 3aKII0OUNUTh J0roBop (A
niu B); 6) HACKOJIBKO BBITOJIHEE COTPYAHUYECTBO C BBIOpaHHOM (pupmoii (B y.1.€.).

9. Pemienue 3aa4 ynpasieHus C IOMOIBIO METOI0B IIPOTHO3UPOBAHHUS

Onpenenuts NPOrHO3HOE 3HaYEHHE 00bEMOB IpoAaK Ha XI MecsI| 1 OpPUEHTHPOBOYHYIO
MOTPEIIHOCTh PacUE€TOB

Tabnuia — HauanpHble JaHHbBIE 1715 ONIPEIETIeHHs POTHO3HBIX 00BEMOB MPOJAXK

Mecsng I Il Il v Vv Vi \l VI IX X Xl

O06beMm
npoaax 2443 | 2470 | 2506 | 2711 | 2698 | 2592 | 2640 | 2730 | 2700 | 2586 | ?
(TBIC.pYO.)
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6. KPUTEPUU OLHEHUBAHUSA

Kaxnp1ii OmiieT Ha rocy1apCTBEHHOM 3K3aMEHE COJIEPKHT JBAa TEOPETHUYECKUX BOIPOCaA
U3 paszena 3 1 ABe 3a1a4y, TUIIBI KOTOPBIX YKa3aHbl B pa3felie 4 HacTOosIIEeNd IPOrpaMMBl.

B otBete Ha m1000# TEOpEeTUYECKHIA BOIIPOC HEOOXOIMMO MPUBECTU BCE MEPEUHCIICHHBIC
B BOIIPOCE METO/IbI, ONPEICJICHUS TOHATUI U POPMYJIUPOBKU yTBepxkaAeHUN. s yTBepxaeHui
C TOMETKOH <«JI0Ka3aTb» HEOOXOAMMO TPHUBECTH JdOKaszarenbcTBa. [Ipu oTBere mo Owuiery
HEOO0XOIMMO 3HaTh BCE IOHATUS M YTBEPXKAEHUS, KACAIOLIMECS TEOPETHUECKUX BOIPOCOB U
pemienust 3agad. Kaxapli TeopeTHUYeCKHWid BOMPOC (COOTBETCTBEHHO, 3a/1aya) OICHUBAETCS
UCXOJd W3 MAaKCHUMalbHbIX 25 OaJuloB B 3aBUCHUMOCTH OT IIOJHOTBI PACKPBITUS BOINpOCca
(cOOTBETCTBEHHO,  pelleHus  3agadu). UYieHsl W Opeaceaareidb  roCyAapCTBEHHOM
aTTECTallMOHHONM KOMMCCHM MMEIOT MPABO 3a/1aBaTh YTOYHSIOIINE U JOIIOJIHUTEIbHBIE BOIIPOCHI
10 HaCTOSII_L[ef/'I nporpamme. OTBeTH Ha AONOJHUTCIIBHBIC U YTOYHAIOMIHNE BOIIPOCHI BJIMAIOT Ha
IIOJIHOTY PACKPBITHS COOTBETCTBYIOILEIO TEOPETUYECKOIO0 BONPOCA WIIM PEIICHUS 3aladyd U
KOJINYEeCTBO HAOpaHHBIX 3a 3T0 3amanue OamoB. KomudecTBo 6ayuioB 3a 9K3aMeH BBIYMCIISAETCS
nyTéM CyMMMpOBaHUs 0aioB, HAOpaHHBIX 3a BCE 3aJaHus U3 OuiieTa.

Pe3ynbTarhl rocy1apcTBEHHOIO 3K3aMeHa OLICHUBAIOTCS 110 CUCTEME, KOTopasi JeHCTByeT
B JIOHHY («oTanuHO», «X0OpOILO0Y, «yIOBIETBOPUTEIBLHO» U «HEYAOBIETBOPUTEIBbHOY, 10 100-
OayibHON miKazie, a Takke 1o wmkaige ECTS) u o0pABIAIOTCS B TOT K€ JI€Hb MOCIE 3aKPhITOIO
3aceljaHMsl aTTeCTAallMOHHON KOMHCCHHU.

Tab6muna 1 — Ouenusanue no mkaiae ECTS

Ouenka Ouenka no 100- OueHka 1o rocy1apcTBeHHOM 1IKaJe
1o mKaJje 0aIJIbHOM IIKaJIe (3x3ameH, Ju(PepeHIMPOBAHHBIN 3a4eT)
ECTS

A 90-100 5 (0TIMYHO)

B 80-89 4 (xopor1io)

C 75-79 4 (xoporo)

D 70-74 3 (YAOBJIETBOPUTEINIBHO)

E 60-69 3 (YIOBJICTBOPHUTEIHLHO)

FX 35-59 2 (Hey10BJIETBOPUTEIILHO)

C BO3MOKHOCTBIO ITOBTOPHOM CHAYH

F 0-34 2 (HeyIOBJIETBOPUTEIILHO)
C BO3MO>KHOCTBIO TOBTOPHOM CAa4yM MPH YCIOBUU
00s13aTeIbHOT0 HAOOpa JOTIOJTHUTEIILHBIX 0aJII0B

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE T'OCYJIAPCTBEHHOM
ATTECTALIUHU (ITOAT'OTOBKE K CAAYE U CIAYA TOCYJAPCTBEHHOI'O
9K3AMEHA)

ITpu nmpoBeeHuH rocy1apcTBEHHOT0 3K3aMEeHa CTYACHTHI UCIOIb3YIOT:

y4eOHYI0 ayIUTOPHUIO JJIsi NPOBENCHHS 3aHATHI JIEKIIMOHHOTO THUIIA, MPAKTUYECKUX
3aHATHM, TEKYHIErO KOHTPOJS U NpoMexyTodHou arrectauuu (ayn. Ne 110, r. lonenk, yi.
YentockuHiies, 1. 198a), ocHaleHHYI0 KOMIUIEKTOM yueOHOW MeOenu Ha 80 Tocaio9HBIX MECT,
KOMILUIEKTOM pabodero Mecta NpernojaBaTeis, MEJIOBOH JOCKOH, TeieBu3opoM (1 mmit.),
HOyTOYKOM (1 mIT.).);

YUTANbHBIM 3a1 crnpaBoyHO-OMONMMorpaduueckoir HMHGOPMAIMOHHONW pabOTHI st
caMoCTOSTeNIbHOU paboThl oOydaroruxcs (aya. Ne 102, r. Jlonenk, np. ['ypoBa, 6), ocCHaIIeHHBIH
KOMILJIEKTOM y4eOHOM MeOenu Ha 23 MocaoYHbIX MecTa, KOMIbIOTEpOM B KomruiekTe (1 mrt.);

yuTanbHbIN 3a1 Ne 3 aBTopedepaToB U AuccepTalyil; MOMELEHUE Ui CAaMOCTOATEIbHON
pabotel obOyuatoruxcs (aya. Ne 106: r. [lonenk, mp. Tearpanpubiif, n. 13), ocCHaIeHHBIH
KOMILIEKTOM y4eOHON Mebenn Ha 50 mocagouHbIX MECT, KOMITBIOTEPOM B KOMIUIEKTE (2 IIT.);




13

YUTaNbHBIN 321 Ne4 nepuoaudecKol JIUTepaTypbl; MOMELIEHUE [JIs CaMOCTOSATEIbHOU
pabotel oOyuarommxcs (aym. Ne 19, r. [lonenk, yin. YHuBepcuterckas, 24), OCHAIICHHBINA
KOMILJIEKTOM y4eOHoi Mebenn Ha 31 mocagoyHoe MeCcTO, KOMIBIOTEPOM B KomIuiekTe (1 mrT.);

3a] UIEKTPOHHOHW HMHQOpManMM A CaMOCTOATENbHON paboTel oOywaromuxcs (ayn.
Ne 104-a, r. Joneuk, mp. I'ypoBa, 6), ocHamleHHBIH KOMIUIEKTOM YyueOHOW Mmebenu Ha 40
I0CAI0YHBIX MECT, KOMIIBIOTEPOM B KoMIuUIeKTe (14 mT.).

8. PEKOMEH/IOBAHHASA JIMTEPATYPA

Ne
n/n

HaumenoBanue

Koua-Bo
IK3EeMILISIPOB
B OMOJIMOTEKE

JOHHY

Hanu4yue
3JIEKTPOHHOI
BepPCHHU B
9BC

OcHoBHas1 JInTEepaTypa

Iaiinaps E. B. OcHOBBI METO10JI0TMH ¥ METO/IbI HAYYHBIX
WCCIIEIOBaHUN  [DNEeKTpOHHBIA  pecypc] yueOHOe
nmocodue / aBr.-coct.: E. B, T'aiimapp, H. E. Mamenko,
E. A. Mutpoxuna, H. I11. [Tonomapenko, 5. B. ®unarosa
; TOY BIIO «/loHenkuii HAlMOHAJILHBIA YHUBEPCUTET.
— Jloneuk: JIOHHY, 2019. — Dnekrponnsie aaHHbie (1

(aitn).

0

+

Marucrepckasi auccepraiusi: OCHOBHbIE TPeOOBaHMS IO
MOJrOTOBKE M 3aluTe: [DJIEKTPOHHBIM pecypc]
yueOHO-MeTouueckoe  mocobue / aBr.-coct.. H. IIL
ITonomapenko, H. E. Mamenko, ‘. B. ®unarona ;
'OV BIIO «/loHenkuil HallMOHANbHBIA YHUBEPCUTET». —
Honeux: JIOHHY, 2019. — DnektponHsle qaHHble (1

(aitn).

V4eOHO-MeTOAUYECKOE MOCOOHE IO IMPOXOXKIECHUIO
NpakTUK IS CTYJEHTOB HalpaBJieHHUS MOATOTOBKHU
46.04.02 JIoKyMEHTOBEJIEHHME U apXUBOBEJCHUE
(MarHCTepCKas{ nporpamMmma) [DIJIEKTpOHHBIH pecypc]

y4eOHO-METOJUUECKOE nocobue  /
H III. IloHOMapeHKoO, H. E. Maenko,
. B. ®umaroBa ; I['OY BIIO «/lonenkwmit
HalMOHAJbHBIM yHHUBepcuTeT». — Joneux: JOHHY,
2019. — DnexrponHble nanHble (1 daiin).

I[OHOJ'IHI/ITCJILHaﬂ Jurepart

pa

AHJIPUEHKO B. H. MHOTOypOBHEBBIE
MH(}OPMAIIMOHHBIE CUCTEMBI [DJIEKTPOHHBINH pecypc]
. yuebnoe nocobue / B. H. Angpuenxo ; 'OY BIIO
«/loHenkuii HAaMOHANIBHBIN YHUBEPCUTET». — JlOHeEIK
: JOHHY, 2019. — DnexkTponnbie nanawie (1 daiin)

laiinaps E. B. MeHemxMeHT B HMH(OpPMAIMOHHO-
JOKYMEHTAIIMOHHOW JAEATEIbHOCTH [DJIEKTPOHHBIN
pecypc] yaeOHoe mocobue / E. B. Taiigaps,
E. A. Murpoxuna ; TOY BIIO «/loneuxnii
HalMOHaNbHBIH yHUBepcutTeT». — JloHeux : JJOHHY,
2019. — DnexrponHblie ganubie (1 daiin).

laiimapp E. B. MHWHdopmanumoHHble cHCTEMBI H
TEXHOJIOTUU  VIpaBieHUs [DieKkTpoHHbI pecypcl:
yuebHoe nocobue / E. B. I'aiinaps, H.I11. [Tonomapenko
; roy BIIO «JloHenkuit HalMOHAJILHBIN
yHUBepcuTeT». — JloHenk JOHHY, 2019. -
DOnexkTpoHHbIe naHHbIe (1 daiin).

Kopob6eitnukosa, K. B. Teopernueckue u mnpaBoBbIe
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OCHOBBI ~ JTOKYMEHTOBEJEHUS U  apXUBOBEJCHUS
[OnexTpoHHBIN pecypc] : ydueOHOe mocoOue / aBT.-
coct.: K. B. KopoGeiinukona, S1. B. ®unarosa ; OY
BIIO «/loHeukuii HalMOHAIBHBIM YHUBEPCUTET». —
Honenk: JJOHHY, 2019. — Dnexkrponnsie naHHble (1

aiin).

8. |Ilonomapenko H. II. CoBpeMEHHbBIE AaCIEKTHI 0 +
muppoBOii  SKOHOMUKHM [DJEKTPOHHBIH  pecypc]:
y4eOHUK /ISl CTYJICHTOB BBICIIUX YYCOHBIX 3aBEIACHUIA,
o0ydJaronuxcs Mo HampasJIeHUIO MOAroToBkH 46.04.02
JlokyMeHTOBeIeHHE U apXUBOBEJICHHE /
H. III. [Tonomapenxo; T'OY  BIIO  «/loneukwuit
HalMOHAJbHBIM yHHUBepcutTeT». — JoHeux : JJOHHY,
2019. — Dnexrponnsie ganubie (1 dain).

Hepnonnqeclme H3TaAHUA

9 | HenmompousBoactBo. — 2007 — . — Mocksa. : JlenoBbie 91
kommyHukaiuu, 2007 — 2007, Nel—4; 2008, Nel—4;
2009, No1—4; 2010, Nel; 2011, Ne3—4; 2012, No1-4.

9. ”THOOPMALMOHHBIE PECYPCBI

1. Poccuiickas ®Denepanms. 3akonel. O0 oOpazoBanmu B Poccuiickoii ®enepammu
[OnexTpoHHBI  pecypc] : 3akoH P® Ne 273-®3, B pemakuuu  QeacpatbHBIX
3akoHOB 0T 0T 06.03.2019 Ne 17-®3: npunsat ['ocynmapcrBennoit [ymoit ot 21.12.2012 r.//
OdunmanbHBIN HHTEPHET-TIOPTAN TPaBOBOW MHpOpManuu. ['ocyqapcTBeHHAs cucTeMa IpaBOBOM
uHpopMauuu: OQUUUANBHBIM calT. —  DJIEKTpPOH. TEKCToBble naaH. — Pexum npocrymna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102162745, cBoOomHBIli (maTta oOpamEHUs:
25.03.2019). — 3aru. ¢ 9kpaHa.

2. Jlomenkas Hapomnas PecmyOmuka. 3akonbl. O0 o00pa3zoBaHWM [DJIEKTPOHHBIN
pecypc] : 3akon [loneukoir Hapomuoit Pecmy6muku Ne 55-IHC, ¢ u3ameHeHusiMu, BHECEHHBIMU
3akonoM ot 04 maprta 2016 Ne 111-IHC: npunsar noctanosnenuem Hapognoro Cosera /IHP ot
19.06.2015 Nel-278I1-HC) // Haponnsiii Coer J[loneukoit Haponnoit PecmyOmuku
OopUIMaNbHBIMN caliT. — ONeKTpPOoH. TeKcToBble naH. — Jlonenk, 2016— . — Pexxum poctyma:
https://dnrsovet.su/zakon-dnr-ob-obrazovanii/, csoGoaubiit (mara obparienus: 18.09.2018). —
3ari. ¢ ’KpaHa.

3. ®denepanbHbIil rOCyIapCTBEHHBIN 00pa30BaTeNbHBIA CTAaHAAPT BHICHIETO0 00pa30BaHUS
Mo HampasieHUo moAroToBku 46.04.02 JlokyMeHTOBEACHHE M apXWBOBEIEHUE [DJIEKTPOHHBIN
pecypc] : [yrB. mpukazoM MuHHcTepcTBa 00pa3oBaHus W Hayku Poccuiickoit ®enepauuu ot
08.04.2015 r. Ne 375] // Tlopran ®enepanbHbIX rOCyIapCTBEHHBIX 00pa30BATEIBHBIX CTAHIAPTOB
BbICIIET0 00pa3oBaHUsA: OQUIMATIBHBIN CalT. — DJEKTPOH. TEKCTOBBIE JaH. — PexxuMm nocrymna:
http://fgosvo.ru/uploadfiles/fgosvob/460302.pdf (1ara obpamienus: 02.03.2019). — 3ar. ¢ sxpana.

4. TocymapcTBeHHBI ~ 00pa3oBaTeNbHBIA  CTaHIAPT  BBICIIETO  MPO(ECCHOHAIBHOTO
0o0pa3zoBaHusl TIO0 HampaBieHUIO0 TOAToTOBKH 46.04.02 «/lokymMeHTOBEeCHHE W apXUBOBEICHUE)
BBICILIETO TPO(ECCHOHATEHOr0 00pa3oBaHMs [DNeKTpoHHbIA pecypc] : B pemakuuu Ilpukasa
MunucrepctBa oopazoBanus 1 Hayku [loneuxoit Hapoanoit Peciyonuku ot 21.05.2018 Ne 475
[yrB. Ilpukazom MunuctepcrBa oOpasoBanus W Hayku Jloneukoit Hapommoit Pecryomiku ot
13.10.2016 Ne 1069] // T'ocynapctBenHast nHGOPMAIIMOHHAST CHCTEMa HOPMATHBHBIX MIPABOBBIX aKTOB
Honenkoit Haponuoit PecniyOnuku: opuIManbHbI calT . — DJNEKTPOH. TeKCT. JaH. — Pexum
nocryma: https://gisnpa-dnr.ru/npa/0018-1069-20161013/ (mara ooparmenus: 02.03.2019). — 3ari. ¢
DKpaHa.

5. «llopsimok opraHu3zalii M OCYIIECTBJICHHUSI 0Opa30BATEIbHOW JEATENBHOCTH IO
o0Opa3oBaTeNbHBIM IpOrpaMMaM  BBICIIErO O00pa3oBaHMs — TIporpamMmaM OakajaBpuara,
mporpaMmaM CHEIHAINTETa, TPOrpaMMaM MarucTpaTypbl» [DJNeKTpoHHBIA pecypc] : [yTB.
npuka3oM MuHucTepcTBa oOpazoBanus u Hayku Poccuiickoit ®eneparu ot 05.04.2017 r.



http://pravo.gov.ru/proxy/ips/?docbody=&prevDoc=102162745&backlink=1&&nd=102165174
http://pravo.gov.ru/proxy/ips/?docbody=&prevDoc=102162745&backlink=1&&nd=102525899
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Ne301] // Tlopran PenepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB BBICIIETO
oOpazoBaHus: OQUIMATBHBIN CalT. —  DIJIEKTPOH. TEKCTOBBIE daH. — Pexum mocryma:
http://fgosvo.ru/uploadfiles/prikaz_miobr/Pr_301.pdf (mara oGpamenus: 02.03.2019). — 3arn. ¢
JKpaHa.

6. «llopsmok opraHu3zanuu y4eOHOTO Ipolecca B 00pa30BATEIBHBIX OpraHU3ALUSIX
BBICIIETO TpodeccuoHaibHoro odpaszoBanust JloHenkor Hapomnoit PecnyOmukuy [eKTpOHHBIHA
pecypc] : [yrB. Ilpukazom MunucrepcrBa obpazoBanus u Hayku JIHP or 10.11.2017 Ne 1171] //
['ocynapcrBenHast HH(OpMAIIMOHHAS CHCTeMa HOPMATHBHBIX IpaBoBbIX akToB JloHerkoit HapoaHoii
Pecnyonmku. — Dnektpon. naH. — Pexxum gocryna: : https:/gisnpa-dnr.ru/npa/0018-1171-20171110/
(mara oopamenust: 02.11.2018). — 3ar. ¢ sxkpana (gara oopamienus: 02.11.2018).

7. TOCT 2.105-95. Enunas cucrema KOHCTPYKTOPCKOM okyMmeHTarmu. OO01ue TpeOoBaHus
K TEKCTOBBIM JIOKYMEHTaM [ TeKCT] : MeXrocyaapcTBEHHBIN cTaHnapT / MeXrocyaapcTBEHHbBIN COBET
MO CTaHAapTH3aluu, MeTposiorud u ceprudmkammn. — Bzamen ['OCT 2.105-79, TOCT 2.906-71 ;
BBezieH 1996-07-01. — Mockga : M3n-Bo ctanmaptos, 1996. — 111, 36, [1] c.

8. T'OCT 7.0.100-2018. Cucrema craHmapToB 10 HHPOpPMAIMH, OHOIMOTEYHOMY U
u3atenbeckoMy neny. bubmorpaduueckas 3amuch. bubnmorpaduueckoe ommcanue. OOmme
TpeOOBaHMs 1 TIpaBuIia coctapiieHus [ Tekcr] : HanmoHanbHbIA cTanaapt / DenepaibHOE areHTCTBO T10
TEXHUUYECKOMY PEryJIMpOBaHUIO U MeTposioruu. — M. : M3narenscTBo ctanaaptos, 2018. — 124 c.

9. T'OCT 7.32-2001. Cucrema crangaptoB 10 uH(OpMaIUH, OWOIMOTEYHOMY U
u3arenbeckoMy  geny. OOmme TpeOoBaHuST K - TUTYyIbHOMY Jmcty. OTd4eT o0  HaydHo-
uccienoBareNbckoil padore. Ctpykrypa u mnpasmwia odopmiieHus [Tekcr| : MeKrocynapCTBeHHbIN
craumapT / MexXrocyaapcTBeHHBIM COBET MO CTaHIApTHU3AIMK, METPOJIOTHMH U CepTU(UKALUHN. —
Bzamen ['OCT 7.32-91 : Beenmen 2002-07-01 ; m3a. (okt. 2006) ¢ m3m. Ne 1, ytB. B utore 2005 (MYC
12-2005), nonpaskoit (MY C 5-2002). — M. : Crannaptundopm, 2006. — 11, 17 c.

10. TOCT P 7.0.5-2008. Cucrema craHgaptoB 1o wuHpOpMaImy, OUOIMOTEYHOMY U
u3zatenbekoMy neny. bubmuorpaduueckas ccpuika. OOume TpeOoBaHMS U TpaBUila COCTABICHUS
[Texcr] : HammioHanmbHBIA craHmapT Poccmiickoit ®Denepanmu / DeneparbHOE areHTCTBO IO
TEXHUYECKOMY pEryIMpOBaHUIO U MeTposiorur. — Benen Brepble ; BBeaeH 2009-01-01. — M. :
Crangaprundopm, 2008. — 111, 19 c.

11. TOCTP 7.0.12-2011. Cucrema crtaHmaproB mno uHpopmanuy, OHOIHMOTEUHOMY U
u3aTeNibckoMy jAeny. bubmmorpadudeckass 3amuch. CokpallleHHe CIOB U CJIOBOCOUETaHWM Ha
pycckoM si3bike. OOmme TpeboBanusi U mpaBuia [Tekct] : HammoHaNBHBIA cTaHAapT Poccuiickoii
Oenepanyn / OeepanbHOE areHTCTBO MO TEXHUYECKOMY PETYIMPOBAHUIO M METPOJIOTHH. — BBesieH
Brepssle ; BBesieH 2012-09-01 — Mocksa : Cranaaptundopm, 2012. — 111, 23 c.

12. IMonoxenne o TOpsAKE OPraHM3AMM U HPOBEICHMH | OCYIapCTBEHHOM WTOTOBOM
arrectauuu ctyzieHToB B ['OVY BIIO «/loHenknii HalMOHAIBHBIM YHUBEPCUTET» [JIEKTPOHHBIN
pecype] : yrB. Ilpukasom u. o. pekropa ot 23.03.2016 Ne 73/05 ¢ u3MeHEHHSIMH, BHECECHHBIMH
npukasoM pektopa or 23.11.2016 1. Ne 222/05 // JloHeuxuii HallMOHAIBHBIA YHUBEPCHUTET :
[ourmanbhblil caiit]. — OnekTpoH. AaH. — Pexxum mocryma: http://donnu.ru/public/umu/%D0%9
F%D1%80%D0%B8%D0%BA%D0%B0%D0%B7%20%E2%84%9675_05%20%D0%BE%D1%8
2%2023.03.2016%20%D0%B3.%20%D0%9E%20%D0%B2%D1%81%D1%82%D1%83%D0%BF
%D0%BB%D0%B5%D0%BD%D0%B8%D0%B8%20%D0%B2%20%D0%B4%D0%B5%D0%B
9%D1%81%D1%82%D0%B2%D0%B8%D0%B5%20%20%D0%9F%D0%BE%D0%BB%D0%B
E%D0%B6%D0%B5%D0%BD%D0%B8%D1%8F%20%D0%BE%20%D0%BF%D0%BE%D1%
80%D1%8F%D0%B4%D0%BA%D0%B5%20%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%
D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D0%B8%20%D0%B8%20%D0%BF%D1%80%
D0%BE%D0%B2%D0%B5%D0%B4%D0%B5%D0%BD%D0%B8%D1%8F%20%D0%93%D0%
98%D0%90%20%20%D1%81%D1%82%D1%83%D0%B4%D0%B5%D0%BD%D1%82%D0%B
E%D0%B2%20%D0%93%D0%9E%D0%A3%20%D0%92%D0%9F%D0%9E%20%D0%94%D0
%BE%D0%BD%D0%9D%D0%A3.pdf (nara obparenus: 02.03.2019). — 3ar. ¢ skpana.



16

10. MTIPOI'PAMMHOE OBECIIEYEHHUE
1. Windows 7 PRO (xoprnioparusnas nutiensus JJOHHY Ne 46484614)
2. Microsoft Office (kopnopatuBnas muuensust JJOHHY Ne 46472919)
3. Microsoft Visual Studio (nmmuensust mporpammer DreamSpark mist BeICIIHX
y4eOHBIX 3aBEJICHUI )
4. AntuBupyc Kacnepckoro, Adobe Acrobat Reader, XPDF (munensun  GPL,
Apache, BSD st cB000IHOTO ITPOrPaMMHOTO 00ECIICUCHHUS).

11.  ACHOJIb30OBAHME JIEKTPOHHOI'O OBYYEHMSA
N JUCTAHOUOHHDBIX OBPA3OBATEJIBHBIX TEXHOJIOI'MU

DUO npenooasamensn
U 6UO IJIEKMPOHHO20 63AUMOOEIICHBUS
npenooasamesb-cmyo0eHm no OUCHYUNIUHE
I'ocynapcrBennas urorosas | Mamenko H.E.:
arrecranus: [lonroroBka k | O6mako (https://cloud.mail.ru/public/2rxR/SBTyWLrOV/),
clave u crava BK (https://vk.com/maschenko n),
rocyaapctBeHHoro sk3amena | e-mail (n.mashchenko@donnu.ru)

Jucyunauna unu opyzoi
6uUo yueoHoul padbomul
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PaGouas mnporpamMma paccMOTpeHa M IepeyTBEep)KICHa Ha 3acelaHuu KadeIpbl ¢
u3MeHeHusMu (0e3 n3menenunit) Ha 2021-2022 roa.
B pabouyio npozpammy npaxmuku 6HeceHbl cledyloujue usmMeHeHus u OONOIHeHUs!

[Tporokon 3acenanus kadeapsl Ne oT . 3aB.kadeapou
Pabouas mporpamma paccMOTpeHa U TIE€peyTBEpXKAE€HAa Ha 3acelaHuu Kadeapsl C
n3MeHeHusMu (0e3 n3meHenui) Ha 2022-2023 rox.

B pabouyio npocpammy npaxmuku 6HeceHbl Cledyroujue UsMeHeHUs U OONOIHEeHUs:

[Tporokon 3acenanus kKageapnl Ne oT . 3aB.xadeapoit



