





1. OBJACTB IPUMEHEHUA U MECTO JUCHUIIJIMHBI B YYHEBHOM
ITPOLECCE

VYuebnas gucuuiuiiHa «HQOpPMAaMOHHBIE CHCTEMBI B YIPABICHUHW» OTHOCHTCS K
JUcuuIuiMHaM 0azoBoi wyactu bnoka 1 «/lucuuniansel (MOIysH)» MOATOTOBKU CTYAEHTOB IO
HarpaBJjeHuto noArotoBku 46.04.02 JlIokyMEeHTOBEIEHUE U apPXUBOBECHUE.

JucuumnHa peanusyercss Ha (akynbTeTe MaTeMaTUKH M MH(POPMALMOHHBIX TEXHOJIOTHUIl
JouHY xadenpoii mH)OMANMOHHBIX CHCTEM yrpaBieHHs. V3ydeHue NaHHOW TUCHUIUIMHBI
OCHOBBIBaeTcsd Ha Oa3e gucuuiuiMH: MHpopmanumoHHbli MeHemxkMeHT, Crparernyeckui
MEHEKMEHT B JOKYMEHTALIMOHHOM obOecrieueHnH ynpasieHusi, OCHOBBI IIU(PPOBOH IKOHOMHUKH.

JlaHHyt0 y4eOHyI0 JUCUMIUIMHY JOIOJHSET MapajuleIbHOE OCOBEHHME JUCLMIUIMH:
MogenupoBanie B YIpPaBICHUYECKOW JesaTenbHOCTH, MHpOpMannoHHas [esSTeNbHOCTh B
rOCYyJapCTBEHHbIX OpraHax M yupexzaeHusx, HVHpopMalMOHHbIE CUCTEMBI HOJAEPKKH
(MHAHCOBOT'O MEHEPKMEHTA.

SIBisieTCcst OCHOBOM Ul HAMCAHUS BBITYCKHOM KBaJM(UKALIMOHHON pabOTHI.

HopmatuBHble cbUIKH — He npedycmompeHo.

2. CTPYKTYPA JUCIUIIJIMHBI

Xapaxmepucmuka yueoHol OucCyUnIUHb

HamnpasieHue HoAroTOBKH 46.04.02 «JlokymMmeHTOBECHUE U apXUBOBEICHUE)»
Marucrepckas mporpaMmma JlokyMeHTOBeIeHHE U apXUBOBE/ICHUE
OO6pazoBaTenpHas mporpamma aKaJieMHuecKasi MarucTparypa
KBanudukanus Maructp
KonnuecTBo copepkaTenbHbIX MOTyIEH 1
JucuunnuHa 0a30Boil / BapuUaTUBHOM JucturnmuHa 6a30BOM YacTH
gacTu 00pa3oBaTENbHON MPOTrpaMMbl Brioka 1 «JIMCIUITHHET (MOTYITH)»
@OpMBI KOHTPOJIS 1 MOAyIbHBINA KOHTPOJIb, 1 SK3ameH
ITokaszarenu ounas hopMa obyueHus 3aouHas popma
o0y4eHus

KommuecTBo 3a4ETHBIX SJTMHUI] 4 4
(KpeuToB)
I'on noaroToBku 2 2
Cemectp 3
KonunuecTBo yacos 144 144
- ICKIIMOHHBIX 18 2
- IPaKTUYECKUX 36 6
- 1a00OpaTOPHBIX - -
- CaMOCTOATENbHOM paboThI 90 136
HenenpHoe konnuecTBO 4acos, T.4. 8

ayIUTOPHBIX 3




3. OMUCAHHUE JUCIHUITJINHBI
eau u 3apaun

Ilenv u3yuenus Oucyuniunsl — TIPUOOPETCHHE CTYICHTAMU TEOPETHUYCCKUX U
MPAKTUYECKUX 3HAHUW B o00JacTU HMHQPOPMAIMOHHBIX CHUCTEM YIPaBIEHUS, MOATOTOBKA
CTYIEHTOB K 3()(PEKTUBHOMY HCITOJIB30BAHUIO COBPEMEHHBIX HMH(OPMAIIMOHHBIX TEXHOJOTHI B
peIlIeHnH 3a]1a4, CBA3aHHBIX C Pa3pabOTKON U MPUHATHEM YIIPABICHYECKOTO PEIICHHUS.

3aoauu:

- OBJIaJICHUC 0a30BBIMH TEOPETUUYECKUMU MMOJIOKEHHUSIMHA JMCIUILIMHBI
«MHbOopMaIIMOHHBIC CUCTEMBI B YIIPABICHUMY ISl peaTu3alliy UX Ha IPAKTHKE;

- (¢opMupoBaHHE Yy CTYACHTOB COBPEMCHHON CHCTEMBl 3HAaHMW B 00JIACTH
WH(POPMAITMOHHBIX TEXHOJIOTHH KaK BaKHEUIIEH COCTABIISAIONICH ITPH OpraHU3aIluy YIIPaBICHUS
MH()OPMAIITMOHHBIMHU CHCTEMaMHU;

- M3y4YeHHe KiIacCU(UKAIMM U HWCIOJB30BAaHUS PA3NUYHBIX BUAOB HMH(MOPMALMOHHBIX
TEXHOJIOTUI HAKOIUICHUS, XPaHCHHsSI W WCIIONB30BaHUS HWHQPOPMAIMHU JJIs TOATOTOBKH U
MPUHSITUS YIPABICHUYECKUX PEIICHUM;

- ¢QopmupoBaHWe YMEHHH ¥ HABBIKOB MPUMCHCHHS BBIYMCIUTEIBHON TEXHUKH,
MH(OPMALIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJOTUH MPU PEHICHUH YNPaBICHUYECKUX 3a/1a4 B
1eJsIX HPOPMAITMOHHOTO O0SCTICUCHUS YIIPABICHIS;

- (dopMupoBaHME€ yMEHUH M HAaBBIKOB MJI Y4acTUS B CO3JAHUM U aKTyalH3aluu
MH()OPMAIIMOHHBIX 0a3 JaHHBIX YISl PUHATHS YIIPABICHYECKUX PEIICHU;

- (opmupoBaHHE TPAKTHUYECKUX HABBIKOB PaOOTHl Ha TNEPCOHAIBLHOM KOMIIBIOTEPE,
WCIIOJIb30BAHUS TEXHOJOTUN TMOJTOTOBKHU 3JIEKTPOHHBIX JTOKYMEHTOB, BBITIOJIHEHHUS PAacCUY€TOB B
3JICKTPOHHBIX TaOJIMIIAX, MPE3EHTAIMN HH(DOPMAITUH;

- MPUOOPETCHUE HABBHIKOB MPHUMEHECHUS WH()OPMAIMOHHBIX CHCTEM W TEXHOJOTHHA IS
aHaJIM3a SKOHOMUYECKUX MTPOLIECCOB;

- OBJIQJICHHE OCHOBHBIMU CPEJICTBAMH BHEIPEHUS M Pa3BUTHS MHPOPMAIIMOHHBIX CUCTEM
YIpaBJICHUS.

TpeGoBanus K pe3yJibTaTaM O0CBOCHHS JUCHUILUIMHBI: POLECC U3YUYEHUS TUCLUIUIMHBI
HarpaBjieH Ha (OPMHPOBAHUE AIEMEHTOB CIIEAYIONUX KOMIETEHIIUNA B cOoTBeTCTBUU ¢ PI'OC
BO P® no nanpasnenutro noaroroBku 46.04.02 JloKyMEHTOBEIEHUE W apXUBOBEACHHUE U
OCHOBHOM 00pa30oBaTeIbHOM MPOrpaMMbl BBICHIETO OOpa30BaHHS HAIMpPaBJICHHUS MOATOTOBKU
46.04.02 [lokyMeHTOBEICHUE U apXUBOBEJICHHE:

a) oowexyromypuuix (OK):

- CIOCOOHOCTH K a0CTPaKTHOMY MBILLICHHIO, aHau3y, cuatesy (OK-1);

- TOTOBHOCTb JEWCTBOBAaTh B HECTAHAAPTHBIX CHUTyallUsIX, HECTU COLUHUAIBHYIO U
ITUYECKYI0 OTBETCTBEHHOCTH 3a MpuHsTHIe pernenus (OK-2);

- TOTOBHOCTb K CaMOpa3BUTHIO, CaMOpeaIH3alliy, HCIIOJIb30BAHUIO TBOPUYECKOTO
norenmuana (OK-3).

0) oowenpogeccuonanvnuvix (OIIK):

- TOTOBHOCTb DPYKOBOJUTH KOJUIGKTUBOM B cdepe cBoed mpodeccuoHaTbHON

NEeSTENIbHOCTH, TOJIEPAHTHO BOCIHPHUHMMAs COLMANbHbBIE, D3THHUYECKHE, KOH(ECCHO-

HaJIbHBIE U KynbTypHbIe pazanuns (OI1K-2);

- CIOCOOHOCTh aHAJIM3UPOBATH OCHOBHBIE TMOJOXEHUS M METOAbl COLUAJIbHBIX,

TYMaHUTapHbIX U SKOHOMHYECKHUX HAYK, UCIIOJIb30BaTh UX NPHU PEIICHUU COLMANb- HBIX U

npoecCHOHANBHBIX 3a/1a4, aHAIU3UPOBATh COLMAIbHO-3HAYUMBbIE MTPOOJIEMbI U MPOLIECCHI

(OIIK-7).

- TOTOBHOCTb CaMOCTOSATEIbHO paboTaTh C HCTOYHUKAMU HWHGOpPMAIUU, HENPEPHIBHO

COBEPIICHCTBOBATh YPOBEHb NpodeccronanpHoi moaroroku (OITK- 8).



8) npogpeccuonanvuvix (I1K):

HAYYHO-HCCJIeI0BATENbCKAS 1eATETbHOCTD:

CIIOCOOHOCTH BBISBIISATH M OTOMPATh TOKYMEHTHI JUIsl PA3HBIX TUIIOB U BUAOB MyOIHKAIUit
(TIK-7).

TEXHOJIOTHYecKasi 1eiTeJIbHOCTD:

BJIaJIcHHEM METOAaMu 3auThl nHpopmanuu (TTK-11);

OpraHu3anMOHHO-YNPaBJIeHYeCKAS IeITeJIbHOCTh:

CIIOCOOHOCTh M TOTOBHOCTH CO3/1aBaTh M BECTH CAWHBIC (KOPIIOPATHUBHBIC) CHUCTEMBI
JOKYMEHTAI[MOHHOTO OOECIICUCHHsI YNPaBICHUS M apPXUBHOTO XPaHCHHS JOKYMEHTOB B
opranu3aiuy Ha 0a3e HoBelmx Texuonorui (ITK-13);

BJIAJICHUEM 3aKOHOJIATEIbHON M HOPMATHBHO-METOAMYECKON 0a30if NTOKYMEHTAlHOHHOTO
obOecrieueHUs YIPaBJICHUS W apXMBHOTO JieJla, CIIOCOOHOCTHIO OPHUEHTHUPOBATHCS B IMPABOBOM
6aze (I1K-16).

B pe3yjabTaTe H3y4CHUsA yqeﬁﬂoﬁ AUCHUIIJIMHBI CTYACHT JTOJ/IZKCH

3uamo

- OCHOBHBIC MOHSTHS M COBPEMEHHBIC MPUHIMIIBI pabOThl C JeJI0BOW MH(pOpMaIueH, a
TaKXe UMETh MPEJICTABICHHE O KOPIIOPATHBHBIX HHPOPMALIMOHHBIX CHCTEMax M 0a3aX JaHHBIX;

- KJacCH(pUKALMIO yIpaBleHYeCKOoW HH(opMauuu, ypOBHH HH(MOPMAOHHOTO
oOecrnieueHus yrnpaBIeHUs,

- COBPEMEHHBIE MOJIXO/IbI K PEIICHNIO YIPaBIEHUECKHUX 3aa4d Ha 0a3e BBIYMCIUTEILHON
TEXHUKH;

- OCHOBHBIE CITIOCOOBI IPUHSTHUS YIIPABICHYECKOTO PELICHUS;

- criocoObI TTOTyYeHHUs HPOPMAILIUHU C UCTIOIH30BAHNEM BBIYHCIUTEIBHON TEXHUKH;

Ymemo

- WUCIOJIb30BaTh B TIPAKTUKE YIPaBICHUS TMPEANPUATHSIMU, OpPTraHU3ALUSIMH,
VUPEKIACHUSIMU PA3TUIHOTO PO, TOCYAAPCTBEHHBIMU U MYHHUIIUNAIBHBIMH CTPYKTYpaMu
COBPEMEHHBIE METOAbl M HWHCTPYMEHTAJIbHBIE CpPEICTBA IPOEKTUPOBAHUSA U  CO3JAHUSA
WH()OPMAIMOHHBIX CUCTEM;

- pa3pabaThiBaTh KOHKPETHBIE MPEIOKEHUS 0 pe3yjbTaTaM HMCCIICIOBAaHHH, TOTOBUTH
CIIPABOYHO-aHAJIMTUYECKHUE MATEPHUAIBI JIJIsI IPUHITUSA YIPABICHUECKUX PEIICHU;

- (opmynupoBaTh €M BHEAPEHUS HHGOPMAIMOHHBIX CUCTEM B YIIPABJICHUH;

- OMpeNeNsITh MOTPEOHOCTH OpPraHU3AIMU BO BHEAPEHUH WH(OPMAIMOHHBIX CHUCTEM U
TEXHOJIOTHI;

- IPUMEHSATh UHPOPMAIIMOHHBIE CUCTEMBbI U TEXHOJIOTUH JIJIsl PEIICHUS YIIPABICHYECKUX
3ajad;

- MPUMEHSTH Ha MPAKTUKE CTaHJAPTHOE MPOTpaMMHOE oOecrieueHue.

Bnaoemo

- HaBBIKAMH MPUMEHEHUS] THPOPMAITMOHHBIX CUCTEM U TEXHOJIOTHA MPU PElIeHUH 3a71a4
B YIIPaBJICHUH,

- HaBbIKAMHM pEHICHUS] MPAKTUYECKUX 3a/lay YIpaBiICHUS Ha OCHOBE HCIOIb30BAHUS
COBPEMEHHBIX KOMITHIOTEPHBIX TEXHOJIOTHUM.

4.COJIEP)KAHUE JUCUUILINHBI U ®OPMbI OPTAHU3ALIMY YYEBHOT'O
MPOLIECCA

B paMKax H3YUCHUSA AUCHUILIMHBI NMPCAYCMOTPCHBI CICAYIOMUC (I)OpMBI OopraHu3alnun
y'-Ie6HOFO mponecca: JEKIUn, MPakKTUUICCKUE 3aHATUA, CAMOCTOATEIIbHAA pa60Ta CTYyACHTA.



JlekIMOHHBIE  3aHATHS  TPEANONIAraloT  OBJIAJICHHE TEOPETHUYECKMMH OCHOBAMH
JTUCHUTUTMHBI, TIPAKTHYECKWE — TNPUMECHEHWE TMOJNyYCHHBIX 3HAHWKA B  TMPAKTHYECKOU
JESTEIILHOCTH MyTeM aHaln3a CHTYaluidi, cOopa, 00paboTKH M aHaM3a HEOOXOJUMBIX JaHHBIX,
BBISIBIICHHSI ITPOOJIEM, PEIICHHSI TPUMEPOB | 3a]1a4.

CamocTtosTenpHas padoTa CTyIEHTOB MPEAyCMaTPUBACT BBITOJHCHUE WHIUBUIYATBHBIX
3aJaHUl, TOJATOTOBKY K MPAKTHYECKUM 3aHATHAM, HW3YyYCHHE Y4eOHO-METOAMYECKOU
JUTEPATyPhl, COCTABIICHNE KOHCIIEKTOB, MIOJIOTOBKY MPE3CHTAIIUHN 1 IOKJIA IOB.

B y4eOHOM mpoliecce NpUMEHSFOTCS aKTUBHBIC U MHTEPAKTUBHBIC (OPMBI MIPOBEIACHUS
3aHITHIA, BHEAYJAUTOPHAs CaMOCTOSTENIbHas paboTa, OaUIbHO-PEUTHHIOBAas CHCTEMa OIEHKU
yCIIEBa€MOCTH, JTMYHOCTHO-OPUEHTUPOBAHHOE 00yUeHUE, TPOOJIEMHOE 00yUeHHE.

Marepuan  wW3maraeTcsi € HCIOJIB30BAHHEM  OOBSICHUTEIHHO-UIUTIOCTPATHBHBIX,
IBPHUCTUYCCKUX W HCCIENOBATEIBCKMX METOJOB MpernoaaBanus. [Ipy NMpoBeACHUW JIEKIUU-
BU3YyaIHM3alluu JUII  OOCYXJCHHS MaTepuana IIMPOKO WCIOIB3YIOTCS MYJIbTUMEINITHBIE
Npe3eHTAIMH, aHUMAIIH. Takke IpOoBOIATCS JCKIMH TPOOJIEMHbBIC U OMHAPHEIC.

IopsiAKkoBbIH HOMEP U TEMa

Kparkoe conepxxanue TeMbl

1 2
Tema 1. OcHOBHBIE TOHATHS 11 OcHOBHEBIE TIOHSTHS u CBOICTBa
MH(POPMAITMOHHBIX CHCTEM U UH(POPMAITMOHHON CUCTEMBI.
TEXHOJIOTUH YIPaBIICHUS. 1.2 MecTto  SKOHOMHYECKHX  WH()OPMAIMOHHBIX

CHCTEM B YIIPABJICHUU NIPEAIIPUSITUEM.
13 CgoiicTBa 1 Knaccuukamms WHGOPMAIMOHHBIX
TEXHOJIOTUH.

Tema 2. CtpykTypa 1 Ki1accuuKaIms
MH(OPMAITMOHHBIX CUCTEM YIIPaBICHUSI.

2.1 Cocras u ctpykrypa UCY.
2.2 Knaccudukarms MCY.
2.3 XapakTepucTtuka QpyHkunoHaabHbIX oacucrem UCY.

Tema 3. TexHonornueckoe odecrieyeHue
Y METO/IbI 00PabOTKH yIpaBIeHUECKON
MH(pOpMALIH C TOMOIIIBIO
KOHCOJTM/TALIN JTAaHHBIX.

3.1 Konconmunanust AaHHbIX. OYHKIMM KOHCONMUAALMN

3.2 Metozpl U coco0bl KOHCOMMIAMN UH(OpPMAIUK B
M. Excel.

3.3 Meroauyeckue PpEeKOMEHJAMKA TI0 TEXHOJIOTUH
00pabOTKH yITPABICHYECKON MH(POpMAIMKA C TTOMOIIHIO
unctpymenta M. Excel «KoHcomunarmm TaHHbIX».

Tema 4. Texnonornueckoe
obecrniedeHre 1 MeTobl 00pabOTKU
yIpaBieH4YeCcKOH HHPOPMALUH C
TIOMOIIIBIO CBOJHBIX OTYCTOB.

4.1 Ceoguble Ta0mMpl. MeToasl U COCOOBI CO3MaHUS
cBoaHOI otuerHocTH B M. EXcel.

4.2 Meroanueckue pPEKOMEHIAMU MO0 TEXHOJOTHU
00pabOTKH YITPABICHYECKON HH(POpMAIMHA C TTOMOIIHIO
uncrpymenra M. Excel «CBonas Tabmmay.

Tema 5. Undopmarmonnoe
obecriedeHne yrpaBleHUs] HA OCHOBAaHUHT
TIPUMEHCHUS CHCTEMBI YIIPABIICHUS
0a3aMu JaHHBIX.

5.1 Cucremsl ynpaBiienust 6a3aMu JaHHBIX.
OcHOBHBIE CBOMCTBA 0a3bl TaHHBIX.

5.2 CtpykTypa 6a3bl JaHHBIX. [[e710CTHOCTH JaHHBIX.
5.3 Tunsl none n nanHbIX. CTPYKTYpUpPOBaHHbIE
THUTIBI JAaHHBIX. MoJIenn naHHbIX. Pensimonnas
MOJIENb.

Tema 6. opMupoBaHUE U TEXHOJIOTHS
CO3J1aHUsl YIIPABJICHYECKOM
noxkymenTauuu B cpene CYB/] Access.

6.1 OcobeHHOCTH co3/1aHMs TabMIuIL, 3aIPOCOB, SKPAHHBIX
¢dopm B CYBJI Access.

6.2 Meromuueckre peKOMEHIAIMK TI0 CO3/IaHUI0 TaOIuIY
B CYB/I Access.

6.3 Meroguyeckue

PECKOMCHAAIIMM 110  CO3JaHUIO
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3arpocoB B CYB/] Access.
6.4 MetomyecKre peKOMEHIAlUK 110 CO3aHHI0 (popM B
CVYB/I Access.

Tema 7. Opranuzanus BeIBOJIA,
00paOOTKM U NPE/ICTaBICHUS

Access.

yrpasiieHueckoi napopmanuu B bJI MS

7.1 IIpoekTUpOBaHUE U CO3JJaHUE YIPABIECHYECKUX
otuetoB B CYB/] Access.

7.2 Meronnueckue peKOMEHIAalMH 110 3KCIOPTY U
umnopty aaHHbix B CYB/] Access.

Tema 8. [IpoekTrpoBanue
MH()OPMALMOHHON CHCTEMBI
yIIPaBJICHHUS.

8.1 ITocTtanoBska 3a1a4u
WudopmarmonHas MoJIeIb CHCTEMBIL.
8.2 AHaym3 cucteMbl 00pabOTKH HHPOPMALIHH.

8.3 Meroauyeckue peKOMEHIAIUU TI0 TIPOSKTHPOBAHUIO
MH()OPMAITMOHHON CHCTEMBI YIPABJICHHSI.

IIPOCKTUPOBAHMS.

TemaTnuexkni njaan

Koan4yecTBO 4acoB

Ounas ¢opma
oGy ueHmus 3aounas popma oOyuenust
B T.U. B T.U.
% | = = =
Ha3zBanmus coep:kaTesIbHBIX ol Y E |E o | Y E |8
7] 2 2 2 0
MOAYJIe U TeM o | & 555‘“@“8 < = ZEg 2 o
5| =| &| 9 E&/sd & S o | g g&gl sk
S| 5| £lE Rolx2d 8 S| = |le ko )
2| 2| =g s€QlId9 & & = | g 8¢ He
| 2| g S5 el|d E|l 2|13 59 &g
S| \S & = S | S & =
2 s = = 8l g = =
=N == = Bl B s =
o =~ o S
Tema 1. OcHOBHbIE OHSTHUS
UH(OPMALIMOHHBIX CUCTEM U 16 | 2| 4 10 16,75 |1 0,25 | 0,5 16
TEXHOJIOTUI YIIPABJICHMUSL.
Tema 2. Ctpykrypa u
Ki1accruukanys ”HPOpMaMOHHBIX 16 |2 | 4 10 16,75 | 0,25 | 0,5 16
CHCTEM YNPABJICHUSL.
Tema 3. Texnonornveckoe
06ecnequI/IeI/11:/Ieroz[H 00paboTKN 16 1214 10 1725 | 025 | 1 16
yIIpaBJIeHYECKOH NH(OPMAIHH C
TIOMOIIIBIO KOHCOJIMJIAIIMY JAHHBIX.
Tema 4. Texnonorunueckoe
06ecnequI/IeI/11:/[er0)1m 00paboTKN 16 1214 10 1675 | 0.25 | 05 16
yIpaBiIeH4YeCcKOH HH(OPMALIH C
TIOMOIIIBIO CBOJTHBIX OTYETOB.
Tema 5. MudopmarionHoe
o0ecrieueHue yrpaBJIeHus Ha 6 1214 10 1875 | 0.25 | 05 18
OCHOBaHUH NPUMEHEHUS CUCTEMBI
yIpaBieHus 0a3aMu JaHHbBIX.
Tema 6. opmupoBanue u
TEXTHOTIONHA COIATIA 18 | 2|4 12 1925 | 025 | 1 18
YIIPABJIEHYECKOM JOKYMEHTALIMH B
cpene CYBJI Access.
Tema 7. Opranu3zainys BbIBO/a,
06pa6OTKI/II/IHpv6)ICTaBJ'IeHI/I${ 2 |26 1 1925 | 025 | 1 18
yIpaBieH4eckoi napopmarmu B b/]
MS Access.




Tema 8. [IpoexkTrpoBanue
UH(POPMALIMOHHOM CUCTEMBI 24 | 4 | 6 14 19,25 | 0,25 | 1 18
yIpaBIeHUSI.

Bcezo uacos 144 118 | 36 90 144 2 6 136

5. METOAUYECKHUE PEKOMEHJALIMUA JIJISA ITPOBEJAEHUSA JIEKIHTMOHHBIX
U MIPAKTUYECKHUX 3AHATHUI

Ha IMPAKTUYCCKUX  3aHATUAX MMpOBOAUTCA OoIpoCc  TECOPETHYECKOI'O Mmarcepualiia,
BBITIOJHAOTCA MNPAKTHUYCCKUC 3aJaHud W PCIIAOTCA 3aJadd 10 HNPCAJIOKCHHBIM TEMaM
JICKIIMOHHBIX 3aHATHHA. AKTHUBHOE y4aCTu€ B O6CY)K,I[CHI/II/I BOITPOCOB IMPAKTHYCCKUX SaHHTHﬁ,
PCIICHUC 3a/1a4 HA 3aHATUH U CAMOCTOATCIIbHO 110 3aJaHUIO ITPCTIOAaBaTCIIsd, ABJISICTCA OAHUM U3
YCJIOBI/Iﬁ MMOJIy4CHUA MOJIOKUTEILHOMN OLICHKU 11O JaHHOMY KYpPCY.

TeMbl JIEKIIMOHHBIX 3aHATHIH

Konuuecmeo
Ne yacoe
y Ha3zeanue memui 32049HAS
n/n ouHas popma
¢dopma
o0OyueHHs
00yUeHUS
1 |OcHoBHbIe NOHATHS MHOOPMAIOHHBIX CUCTEM U TEXHOJIOTHIA 5 0.5
YIIPABJIEHMUS. '
2 |CrpykTypa u Ki1accudukanys HHGOPMAMOHHBIX CHCTEM 5 0.5
YIIPABIICHUSL. '
3 [Texnonmormueckoe obecrieuenre 1 METOIbI 00pPaOOTKH 5 Dot
YIIpaBJIeHYECKON MH(OPMAIIH C TIOMOIIBIO KOHCOMHMIAIINH IaHHBIX. '
4  |TexHonoruueckoe obecreyeHnue 1 MeTo bl 00paboTKU » 0.5
yIIpaBJIeHYECKON MH(OPMALHY C TIOMOIIBIO CBOJHBIX OTYETOB. '
5 [AudpopmarmionHoe obecrieueHre yrpasieHs Ha OCHOBaHUN 5 0.5
MPUMEHEHUS CHCTEMBI YIIPaBIIeHUs 0a3aMU TaHHBIX. ’
6 |PopmMHpoBaHME U TEXHOIOTHS CO3JaHMs YIIPABICHYECKOH 5 0.5
noxymentarmu B cpesie CYBJ Access. '
7 |Opranuzaiyst BEIBO/Ia, 00paOOTKH U MPEICTABICHUS 5 0.5
yrpaBineHueckoi nHpopmarmu B b/ MS Access. '
8 [[IpoexTupoBanre HHGOPMAITMOHHON CHCTEMBI YIPaBICHUSI. 4 0,25
BCEI'O 18 2
Tembl NpaKTHYECKUX 3aHATHH
Konuuecmeo
Ao uacos
/' Ha3zeanue memot 3204HAs
n/n ouHas Gopma
¢dopma
00y4eHus
00yueHUs
1 |OcHoBHbIe NOHATHS MHOOPMALMOHHBIX CUCTEM U TEXHOJIOTHIA 4 05
YIIPABIICHUSL. ’
2 |CrpykTypa 1 KiIaccudukarys "HOOPMALMOHHBIX CHCTEM 4 0,5
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YIIPaBJICHMUSL.

3 |TexHonorudeckoe oOecrieueHre ¥ METOIbI 00PaOOTKH 4 1
YIIPaBJIEHYECKON MH(DOPMAIIH C TIOMOIIBIO KOHCOJHIAIINH IaHHBIX.

4  |TexHONIOTMYECKOE 00ECIICUYCHUE H METOIBI 00PabOTKU 4 05
YIIpaBIeHUYECKOM MH(OPMAIMH C TIOMOIIBIO CBOJHBIX OTYETOB. ’

5 |Mudopmarnmonnoe odecrieueHre yrpasieHHs Ha OCHOBaHUU 4 05
MPUMEHECHUS CHCTEMBI YIIPaBIICHUS 0a3aMU JIaHHBIX. ’

6 |DopmupoBaHue 1 TEXHOJIOTHUS CO3JAHUS YIIPABICHYECKON 4 1
nokymenTanuu B cpeie CYBJ[ Access.

7 |Opranuzanyst BEIBO/Ia, 00paOOTKH U MPEICTABICHUS 6 1
yrpaBneHueckoi napopmanuu B bl MS Access.

8 [[IpoexTupoBanue HHGPOPMAITMOHHON CUCTEMBI YIIPABICHUS. 6 1
BCEI'O 36 6

6. METOJUYECKHUE PEKOMEHIALIUY 11O OPTAHU3ATIUN
CAMOCTOATEJBHOU PABOTBI CTYJAEHTOB

CamocrosTenbpHas paboTta UMeeT O0COOCHHOE 3HAYEHHUE JUIs KPEaTHBHOTO (TBOPUECKOTO)
YCBOCHMSI OCHOBHBIX TOHSATHH W Kareropuid JnaHHOro mnpenmera. CamocTosTelbHas paboTa
CTYJICHTA SIBIIACTCS BaXXHOW (OpMOM y4eOHOro mpoiiecca, KOTOpas MO3BOJISIET IpUoOpecTH, a
TAK)KE 3aKpPENUTh HOBBIC 3HAHWs, HABBIKM W YMEHHs, C(HOPMHPOBATH JIMYHBIC YOSKICHUS,
UCIOJIb30BaTh IOJIyYCHHBIC 3HAHUS W YMEHHS B NPaKTHYECKOH jesrenbHOCTH. OHa
OCYIIECTBIIACTCS Ha MPOTSHKEHUHU BCETO Mpoliecca 00yIeHUS U UMEET Cleyoiine GopMbl:

1) moAroToBKa K JICKIIUH;

2) MOArOTOBKA K MPAKTUYECKOMY 3aHATHIO;

3) unauBHAyanbHas paboTa Mo 3aJaHUI0 MPEroaBarels B BUIAC MOATOTOBKU pedepara ¢
JIOKJIQJIOM M MYJIbTHMEIMIHOM Mpe3eHTaIel (MHIUBHIyaIbHOTO TBOPUYECKOTO MIPOCKTA);

4) MOArOTOBKA K 3K3aMEHY.

Opranuzanmus caMocTosITeIbHON PadoThl CTYIEHTOB

Konuuecmeo
No yacoe
i Haszeanue memoi 3204Has
ouHasi popma
¢dbopma
o0y4deHus
00y4eHus

1 |OcHoBHbIe TOHATHS MHOOPMAIIOHHBIX CHCTEM U TEXHOJIOTHIA 10 16
YIIPaBJIEHMUSL.

2 |CrpykTypa u Ki1accudukanys HHGOPMAIMOHHBIX CHCTEM 10 16
YIIPABIICHUSL.

3 [Texnomnorudeckoe obecrieyeHrue 1 METO bl 00pabOTKU 10 16
yIIpaBJIeHUYECKON MH(OPMALIHY C TIOMOIIBIO KOHCOIUIANH IaHHBIX.

4  |TexHonoruueckoe odecreyeHnue 1 MeTo bl 00paboTKU 10 16
YIIpaBJIeHYECKON MH(DOPMAIIHN C TIOMOIIIBIO CBOJHBIX OTYETOB.

5 [UAudopmarmonHoe obecrieueHre yrpaBieHHs Ha OCHOBaHHN 10 18
MIPUMEHEHUS CHCTEMBI YIIPaBJICHHs Oa3aMu TaHHBIX.

6 |DopmupoBaHUE 1 TEXHOIOTHUS CO3IAHUSI YIIPABICHYECKON 19 18
mokymenTarmu B cpene CYB/] Access.

7 |Opranuzaiys BbIBosia, 00paOOTKH U MPE/ICTABICHUS 14 18
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yrpaBneHueckoi nadopmanuu B b/l MS Access.

[ [poekTupoBanue NHHOPMAIIMOHHON CUCTEMBI YIIPaBJICHUSI. 14 18

BCET'O 90 136

7. UHANBUAYAJIBHBIE 3AJTAHUSA

I/IHI[I/IBI/II[yaJ'IBHaﬂ pa60Ta SIBIIIETCSA COCTAaBHOM YacCThIO CaMOCTOSITEILHOM pa6OTBI 10

mucuuruiiae «MHopManMoHHbIe CUCTEMBI B YIPABICHUU» M NPEAYCMATPHBAET IMOATOTOBKY
pedepara (c HOKIAIOM M MYJIbTUMEIUHHON MPE3eHTALUEH) C MOCIEIYIOIUM BhICTYINICHHUEM.
WNuauBrayanpHas TBOpUecKkas paboTa rnpexrycMaTpuBaeT MOArOTOBKY JOKIIAAa HA CTYIEHUYECKYIO
HAY4YHYI0 KOH(EpeHLHIO.

CoNoOA~WNE

[EEN
o

11.
12.
13.
14.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.

IIpumepHasi TeMaTuka pedpepaToB

HNudopmannoHHbIe XapaKTEePUCTUKH MIPOIIECCca yIPaBICHUS.

Ananm3 nHPOPMALIMOHHOTO PHIHKA M PHIHKA MH(POPMAITHOHHBIX TEXHOJIOTHH.
NudopmannonHoe obecneueHne yupaBieHHS.

WnpopmaninoHHasi CTpyKTypa MpearnpusaThs 1 UHQOPMALIMOHHBIE CEPBUCHI.
AyTcopcuHr HH)OPMAMOHHBIX TEXHOJIOTHIA.

Yrpasienrne nHGOPMAITUOHHBIMU CHCTEMaMHU.

Tennennuu pa3BuTHI HHGOPMAIIMOHHBIX CUCTEM U TEXHOJIOTHI B YIIPABICHHU.
TexHonormueckoe odecrnedenne Kak 6a3a nHHOPMAIIMOHHBIX CHUCTEM YIPABICHHUS.
MeTo/bl M CpeICcTBa 3alIUTHI KOMITBIOTEPHOH HH(pOpMAaIHH.

. Kpunirorpaduyeckne Metonsl W WX TpUMEHEHHE sl obecriedyeHuss HH()OpMarmoOHHON

0e30MacHOCTH.

OcobenHoctu nHpOpMaTU3aAIUK OM3HECA.

HNHudopmannoHHble pecypchl Ou3Heca.

WupopmaninoHHas moAAep:kKa yIpaBJIeHYECKON e TEeNbHOCTH.

Hcnonb3oBanue uHpopManMu B OOmMUX (YHKIMSIX YHOPaBICHMS: IUIAHUPOBAHUS U
MPOrHO3UPOBAHMUS.

ABTOMaTH3a1Ms ATANOB IPOLECCA IPUHATHS YIIPABJICHYECKUX PEIICHUN.

HopmartusHo — MeTomueckoe o0ecriedeHne CUCTEMBI YIIPaBICHUSI IPEATIPUATHEM.
OJeKTpOHHOE  MH(POPMALMOHHOE  B3aMMOJICHICTBHE  TOCYNapCTBEHHBIX  OpIaHOB,
IOPUAMYECKUX U (PU3NUECKUX JIULL.

[TporpamMHBIE CpeacTBa peanu3alui HH(OOPMAIMOHHBIX TEXHOJIOTHH M CUCTEM B
yIpaBICHUHU.

CpencTBa TEXHHUECKOTr0 00ecreueHus ypaBiIeHUeCKON A TeTbHOCTH.

Knacchl nH(pOpMaIMOHHBIX CUCTEM YIIPABIEHHS MPEITPUITHEM.

OpranuzallMoOHHO — 53KOHOMHYECKHE OCHOBBI BHEAPEHUS HH(OPMAIMOHHBIX CHUCTEM
YIPaBIEHUS NPEAIPUTHEM.

Hcnons3zoBanne B MCYII MareMaTnueckux METOJOB M MOJIEJEH YIIpaBICHUS 3alacamMu.
CoctaB u IBHXEHHE MacCUBOB MH(OpMAIK Ha MPEANIPHUITHH.

HUCVYII xak HeoTbemyemas 4acTb MH(PACTpyKTypbl OM3HECa U HMHCTPYMEHT pPELICHHS
BCEro KOMIUIEKCA 3a/1a4 YIPaBJICHUS [TPEANIPUATHEM.

Kopnoparusasle MHQOpMAIMOHHBIE CUCTEMBI MNPEANPUATHNH HA COBPEMEHHOM OJTarle:
CUCTEMBI IUIAaHUPOBAHUS PECYPCOB MIPENTPUATHIA.

Opraamzanus UCVYII - peanuzamnus yepe3 co3MaHNe aBTOMATU3UPOBAHHBIX PabOYMX MECT
pabOTHUKOB CUCTEMBI YIPABJICHUS.

WudopmalilioHHble  CHUCTEMBI  ONEPaTUBHOIO  yNpaBICHUS M ONTUMH3ALUU
IIPOU3BOJICTBEHHBIX MPOLIECCOB.
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28. Meronbl  oneHku  dddextuBHOcTH Ucnonb3oBaHus MCVYIIL:  konudecTBEHHBIE U
Ka4eCTBEHHBIC.

29. ndpopmanoHHbIe CUCTEMBI U TEXHOJIOTHH B YKOHOMHKE.

30. MadopmamoHHbIe CUCTEMBI U TEXHOJIOTHH B (DUHAHCAX.

TpedoBanusi K 0(p)OpMIICHUI0 HHANMBHUIYAJIbHBIX 3aaHUI

Tpeb6oBanus k obopmiieHno pedepara:

Pedepar odopmistor Ha snmcrax Oemoit Oymarum Qopmara A4 (210%297mMm) ¢ omHOMH
CTOPOHBI KOMITBIOTEPHBIM CIIOCOOOM C TIOMOIIBIO TEKCTOBOTO peaakropa Microsoft Word.
Pa3mepsl noneit: peBoe — 25 Mm, npaBoe — 15 MM, BEpXHEEe U HUKHEE — 2 MM.

Texkct pedepara neuataercs mpudtom Times New Roman pazmepom 14 pt ¢ HoIyTOpHBIM
MEXIYCTPOUHBIM MHTEpBaJIOM M ab3auHbIM oTcTynoM 1,27 cMm. M3o0paxenue mpudra
00BIYHOE, BBIPABHUBAHUE 110 IIUPUHE CTPOKH.

O06bem — 12-15 crpanwuil.

Ha ocnoBanum pedepara ¢opmupyercss KpaTkwid JOKJIAJ W MOATOTABIUBACTCS
MYJIbTUMEAUIHAS Tpe3eHTalUs A/ OCIEAYIOIIEro BhICTYIIeHUS (5-7 MUHYT).

TpeboBanust K 0OPMIICHHUIO IPE3CHTALINH!

[lepBblii cmaiin moKeH coiepkaTh Ha3zBanue BY3a u kadenpbl, Ha3BaHHe HaydyHOM
paboter, ®UO aBropa, a Takke DUO, yu€Has cTeneHb, 3BaHHE, OJDKHOCTH HAYYHOTO
pykoBojuTens. Bropoii cnaiin momkeH onMchiBaTh 3a7au, KOTOpble HEOOXOAMMO PEIIUTh B
X0Jie BbINONHEHUs paboThl. [locienHuil cnailn AOMKEH colep:KaTh BBIBOJBI (3aKIIOYEHHE) IO
Ipo/ieTIaHHOM padorTe.

Bce cnaiinpl (kpome nepBoro) AOJKHBI COIEPKATh MOPSIKOBBII HOMED, PACIIOIOKEHHbIN
B [IPaBOM BepxHeM yriy (pasmep mpudra - He mMeHee 20 NT), U JODKHBI MMETh Ha3BaHUE,
HaOpanHoe mpudTom He MeHee 24 mT.

Pexomenyemslii pazmep mpudra - He meHee 20 OT.

KenarenpHO HCIIONB30BATh CPEACTBA HAISAAHOCTH HHGOpMaLUU (TaOJIMLBI, CXEMBI,
rpaduku u npouee).

OO6muit 00BEM crmaiiia — He 6omee 15 cTpok TekcTa.

OdopmiieHne ciaiiJoB COOTBETCTBYET TEMe, HE MPENSATCTBYET BOCIPHUATUIO COJEPIKAHMS,
JUIsL BCEX CIIAHJOB MPE3EHTAllMU HCIHOJB3YeTCSl OJAMH M TOT XK€ IIa0loH OQOpMIIEHHUS.
[TpeanouruTensHoe 0hopMIIeHHE TPE3EHTALMHY — IPUMEHEHHUE [[BETOBBIX CXEM «CBETJIBIH TEKCT
Ha TEMHOM ()OHE» WJIN «TEMHBIN TeKCT Ha 0es1oM (poHe.

@aiin npe3eHTaluu 10JKEeH ObITh BHINOIHEH B nporpamme MS PowerPoint.

KonnuecTBo crnaiiloB COOTBETCTBYET COJIEPKAHUIO M MPOAOIKUTEIBHOCTH BBICTYIUICHUS
(U1 7-MUHYTHOT'O BBICTYIUIEHHSI PEKOMEH1YEeTCsl MCIIOJIb30BaTh He Oosee 15 cnaiios).

Kpurepuu oneHnBaHusi HHIUBUAYAJIbHOI padoThl cTyaeHTa (pedepara)

1. Ilens paboOThI: HACKOIBKO YETKO chopMyIHpOBaHa.

2. CtpyKTypa: JOTHYHOCTH U MOCIIEI0BATEIbHOCTD U3NI0KEHHS MaTepHraa.

3. AprymenTarus: 000CHOBAaHHOCTh, YOCIUTEIBHOCTh, HAJIMYKME TO3UTUBHON OIICHKH H
BO3MO>KHOM KPUTHKH, CEPbE3HOCTH HAYUYHBIX UCTOYHHUKOB.

4. HayuyHbIi TOWCK: WCIOJB30BAaHHE COOTBETCTBYIOIICH  JUTEpaTyphl, OOBEM
IIPOBEJCHHBIX HAYYHBIX UCCIIEI0BAHUM.

5. SI3bIK pabOTHI: MOHATHOCTH, TPAMOTHOCTD.

6. TBopueckuili MoAXoJ: TBOpYECKOE OTHOIIEHHWE K OTOOpYy, 00paboTke MarepHuasos,
HaJIMYUe OPUTHHAIBHBIX BHIBOIOB.

7. Ilpe3eHTanus: CTPYKTYypa, HarJIsAHOCTb, COAEPIKaHUE.

8. BeicTymieHne: BBICTYMAIOMIMKA CBOOOJHO BIIQJCET COIEP)KAHWEM, SICHO W TPaMOTHO
u3jaraeT MaTtepuai, CBOOOJAHO M KOPPEKTHO OTBEYaeT Ha BOMPOCHI U 3aMeyaHHs ayIuTOPHH,
TOYHO YKJIQ/IbIBaeTCs B paMku pernamenta (7 - 10 munyT).
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12.

13.

14.
15.
16.
17.
18.
19.

20.

21.
22.

23.
24,
25.
26.
217.
28.

29.
30.
31.
32.
33.

34.

35.
36.
37.
38.

8. BOIIPOCHI K MOAYJIBHOMY KOHTPOJIIO

JlaiiTe  ompeneneHHE TEPMHUHOB  «CUCTEMa», «(PYHKIMOHHPOBAHUE  CUCTEMBI,
«IIOJICUCTEMBIY.

UYro npencrasisieT coboit nH(pOpMAIIMOHHAS CUCTEMA U KaKHe y Hee CBOicTBa?
Ilepeuncaure GyHKIMN S3KOHOMUYECKON MH()OPMAIIMOHHONW CUCTEMBI.

Kakue norpeburensckue coiictea DVC Brl 3HaeTe.

Kak nmpoucxonuT B3auMoAEHCTBUE 3JIEMEHTOB CUCTEMBI yIIPaBJIEHUS?

Omnpenenute MeECTO SKOHOMHUYECKOHM HMH(POPMAIIMOHHOW CHCTEMBI B  YIIPaBICHUH
9KOHOMHUYECKUM OOBEKTOM.

KoprniopatuBHas nHpopMalmoHHas cuctema — 31o?

Jlaiite onpezeneHre NporpaMMHOMY M TEXHUYECKOMY O0ECIIEUEHHUIO.

[lepeuncnure THNOBOI HabOp GyHKIMOHATBHBIX oacKcTeM MIC ynpaBieHus.

. UTO BBIIEISIOT B COCTaBE KOMILIEKCA TEXHUYECKHUX CpencTB obecniedeHus: MT?
.Kakne xnaccudukanmoHHble TNpU3HAKH WHOOPMAIMOHHBIX CHCTEM  yIPABJICHHS

BBIICIISIOT?

Uro npexactsiser coboir mHCTpyMmMeHT «KoHconupanus naHHbx». C Kakol LIENbIO ee
HEO0OXOMMO MPUMEHSITH ?

Uro mpeactBiusier coboii uHCTpyMeHT «CBomHas Tabmumay. Oxapakrepusyiite
TEXHOJIOTUIO CO3JJaHUsI CBOJTHON TaOJIMILIBI.

Kakum 00pa3om B cBOAHOI TabIUIIE MOKHO TOMEHSITh HTOTOBBIE TaHHBIE?

C xakoil nenbto co3aaercs riaBHas kHonouHas ¢popma b/ Access?

OxapakTepu3yiiTe TEXHOJIOTHIO CO3JIaHUs TTIaBHOU KHOMoYHOU opmbel B/ Access.
OxapakrepusyiTe cozanus nogunHeHHbIX Gopm b1 Access.

Kakum o6pazom MokHO cBsi3aTh hopMbl Bl Access npyr ¢ qpyrom?

OnuimMre TEXHOJIIOTHIO YBA3KHU 3alIPOCOB C 3JIEMEHTAMHU YIPABICHUS TJIaBHOU
kHomo4HOM hopmer BJ] Access.

Onuimmre TEXHOJIOTHIO co3aHus 3anpocoB B b/l Access ¢ aeMeHTaMu yIipaBJIeHUs
[JIaBHOM KHOMOYHON (POPMBI.

C xakoil LiebIo UCIOJIB3YIOTCS MAaKPOCHI MPU CO3JaHUK KHOMOUHBIX Gopm B/ Access?
Kaxue TunoBble 0J10KkM OpraHU3allMOHHON CTPYKTYpPBI Ha JTI0OOOM KPYITHOM IPEIINPUITUN
MOKHO BBIACIUTh TPU CO3JaHUM ABTOMAaTHU3UPOBAHHOM CHUCTEMBI YIIPaBJICHHUS
npennpusiTuem?

Onuinre B3auMOCBS3M (ha3 yrpaBiieHUs IPEANPUATHEM.

Onumure B3aMMOAEHCTBHE MTPOLIECCOB MHPOPMAIIMOHHON TEXHOJIOTHH Ha ITPOU3BOJICTBE.
Onuumre CTPyKTYpY MH(POPMAITMOHHONW CUCTEMBI IPEANPUATHSL.

Onummure CTpyKTypy OTAeNa KaapoB Ha 0aze APM.

Oxapakrepu3yiTe 0pUCHYI0 MH(OPMAIIMOHHYIO TEXHOJIOTHIO.

Uro mnoHuMaercs 1OJ TEPMUHOM «TIPOEKTHUPOBAHUEM ABTOMATU3UPOBAHHBIX
HKOHOMHUYECKUX MHPOPMALMOHHBIX CUCTEM YIPaBICHUS»?

[Tepeuncnure ocHOBHBIE 3a/1aun MpoekTupoBanus MOC.

OnuimmMre MOJENbHBIN NOAX0/ K aBTOMaTu3auuu npoexkruposanus DMC.
Oxapaxrepusyiite CASE — TexHooruu.

Kakne CASE — TeXHOJIO0THH UCTIONB3YIOTCS B HACTOSIIEE BpeMs?

B yewm, Ha Bam B3rJI/1, OT/IMYKE MEXTY HHOOPMALIMOHHONW CUCTEMON U
UH(POPMALIMOHHOM TEXHOJIOTHEN?

OcHOBHbIE IOHATHS YIIPABICHUECKUX MHPOPMAIIMOHHBIX CUCTEM U MH(OPMALIMOHHBIX
TEXHOJIOTU.

Oco0eHHOCTH HYKOHOMUYECKUX UH(POPMAIIMOHHBIX CUCTEM U TEXHOJIOTUH.

MecTo 5KOHOMUYECKUX UH()OPMAIIMOHHBIX CUCTEM B YIIPABICHUU MPEAIPUITHEM.
CocTtaB ¥ cTpyKTypa HH(POPMALIMOHHBIX CUCTEM B YIIPABICHHH.

Knaccugukarus nHOOpMAIIMOHHBIX CUCTEM YITPABICHHUS.
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39. TexHONIOTUS ¥ METOABI 00PAOOTKH MH(OPMAITMH C TIOMOIIBIO BCTPOSHHBIX (PyHKIMNA MS
EXCEL.

40. TexHOIIOTHS U METOABI 00PAOOTKH IKOHOMUYECKON UH(POPMAITUU C TIOMOIIILIO
KOHCOJIUAUPOBAHHBIX U CBOAHBIX TAOJIHII.

41. Kareropuu BcTpoeHHbIX GyHkuuii B Excel. Mactep ¢yHkuuii.

42. AHanu3 NaHHBIX C MOMOIII0 CBOAHBIX Tabnul. [locTpoeHue nuarpamMmbl Ha OCHOBaHHUH
CBOJTHOM TaOJIHIIBL.

43. CopTtupoBKa 1 (prutbTpanus JaHHBIX.

44. Vicnonw3oBanue Internet — TeXHOJIOTHIL B yIIpaBICHUHU.

45. Haznauenwue [T «1C -ITepenmpusitue». OcOOCHHOCTH 3aITOJIHEHHS TOKYMEHTAIIUH.

46. [laiiTe CpaBHHUTENBHYIO XapaKTEPUCTHKY JEHCTBYIOIIMM B PECHyOJIMKAaHCKOM U
pPErHOHAILHOM YIIPaBIIEHUU UH(GOPMAIIMOHHO-BBIYUCIUTEIBHBIM U CUTYAIlIHOHHBIM LIEHTPaM.

47. KaxoBbl UX (pyHKIIMOHAIbHBIE, OPraHU3AIMOHHBIC U TEXHOJIOTUYECKHE OCOOEHHOCTH?

48. llepeuncnuTe BaKHEHIIME TEOPETHUECKHE UM  OPraHU3AIMOHHO-TEXHOJIOTUYECKUE
OPUHOUIBL  CO3MaHUsT HW  (YHKUMOHUPOBAHUS  MH(MOPMAIMOHHOW  CHUCTEMBI  H
UH(OPMALIMOHHON TEXHOJIOTUH MYHULIUIIATBHOTO YIIPABICHHUS.

49. Kakme TpeOOBaHMS MPEIBSBISAIOTCS K JIOKAIBHBIM BBIYUCIUTEIBHBIM CETSIM TOpojaa U
ABTOMATU3UPOBAaHHOMY  paboueMy  MecTy  CHEIHAIMCTOB  JAJs  KayeCTBEHHOIO
MH(OPMALIMOHHOT'O 00CTYKUBaHUS YIIPABJIEHYECKUX MTPOLIECCOB?

50. HazoBute BaxkHeimMe 3agaud, peaju3yeMble aBTOMAaTU3UPOBAHHOW  CHCTEMBI
JOKYMEHTOO0OpOTa  Ha  aBTOMAaTU3MPOBAaHHOM  pabodyeM  MecTe  PyKOBOJMTEI,
aBTOMATHU3UPOBAHHOM pabodyeM MecTe MEeHeKepa.

51. Kaxkue (pyHKIMOHATBHBIE 3379l peaTn3yeT HHPOPMALMOHHAS TEXHOJIOTHS YIPABICHHS
cHaOkeHueM U cObITOM?

9. OBPA3EILl MOAYJIBHOI'O KOHTPOJIA

rOY BIIO «IOHELKHI1 HAUMOHAJIbHBIA YHUBEPCUTET»
®AKYJIbTET MATEMATHUKHA U UTHOOPMALIMOHHBIX TEXHOJIOT Ui
KA®EJPA UHOOPMALMOHHBIX CUCTEM YIIPABJIEHUS

Hanpasjenue noAroroBku 46.04.02 JlokymMeHTOBeeHNE U APXHUBOBEIeHUE
Marucrepckasi nporpamma JlokyMeHTOBe/IeHHe U ApXMBOBEICHUE
o0pa3oBaTesbHas NporpaMmMa AkajieMuyeckas MArTHCTPAaTypa

cemecTp 3

yueOHast nucuuiuinia «AHdopManoHHbIe CHCTEMBI B YIIPABJIECHUID)

MOAYJbHAS KOHTPOJIBHAS PABOTA
Bapuanr Ne 1

Tectbl

1.  VYkaxkuTe HCTOUHMKH NOJY4YEeHHs CBeIeHUI 0 cucTeMe ynpaBJieHus ?
a) TOKYMEHTHI;

0) COTpYIHUKH;

B) HaOIOICHMS;

I') KHUTH, )KypHaJbL;

1) IepUuoINUecKas reyarhb;

€) BCE MEePEUYUCIIEHHOE.

2. Ykaxxute Kakue Bbl 3HaeTe moacucreMsl annapara ynpapjieHus?
a) puHaHCOBAs;

0) HayuHas;

B) KaJjpoBasi;
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') TEXHUYECKas,

1) MapKETUHI OBasl.

3. B uepapxuueckoii cucremMe ynpaBJjieHUsI CBSI3M OCHOBAHBI HA:

a) COTOTYMHEHHOCTH;

0) paszeneHuu Tpyaa;

B) UHTETPALIUH.

4. B pyHKIIHOHAJILHOM cHcTeMe YIIPaBJIeHUsA CBSI3H OCHOBAHbI HA!

a) COTOTYMHEHHOCTH;

0) paszeieHuu Tpyaa;

B) (pHAHCAX.

5. MO3KHO J1M OJJHY M TY K€ CUCTEeMY NPEeACTABUTH COCTOAIEH U3 Pa3JIMYHbIX
COBOKYITHOCTEH 3JIEeMEHTOB:

a) na;

0) HeT.

YTBepxkIeHo Ha 3acenaHuu Kadeapbl HHGOPMAIIMOHHBIX CHCTEM YIPaBICHHUS,

nporokost Ne ot * ” 20 1.
3aB. kadenpoii H. . [Tonomapenko
[IpenonaBarenn E. B. l'alinapp

Kputepuu oneHuBanus MOayJIbHOT0 KOHTPOJISI

Homep 3ananus KosaunuectBo 6a/1110B
Tectbl

Tecr 1

Tecr 2

Tect 3

Tect 4

Tect 5

JajiiTe pacluMpeHHbIH 0TBET
Bonpoc 1

Bonpoc 2

Bonpoc 3

Bonpoc 4

Bomnpoc 5

Bcero 10 6an10B

RRrRrRRr O R Rk k||

10 . KOHTPOJILHBIE BOITPOCHI K TIPOMEXKYTOUYHOM ATTECTAIIAM

KoHTpoJibHBIE BONIPOCHI K IK3aMEHY:

[TonsiTHE, 1IENb U CTPYKTYpa UH(OPMAIIMOHHBIX TEXHOJIOTUI YIIPaBICHHUS.
[TonsiTre nHGOPMALIMOHHON CUCTEMBI, COCTAaB M KJIacCU(UKAIIHSL.
Knaccugukanus cpencts UKT.

Knaccudukanus naHbpopMamoHHBIX CUCTEM 110 XapaKTepy UCIOIb30BaHUS HHPOPMAIUH.
Knaccugukarus nHGOpMaIIMOHHBIX CUCTEM 1O chepe MPUMEHEHUSI.

CocTaB ¥ cTpyKTypa HH(POPMALIMOHHBIX CUCTEM B yIIPABICHUH.
XapakrepucTuka GyHKIMOHAIbHBIX TojcucteM MC ynpaBneHus.
Knaccudukanus nHhpopMamoHHBIX CUCTEM YIIPABIICHUS.

KoprniopatuBHas uHGOpMaLMOHHAs CUCTEMA.

10 ABTOMAaTH3aIUs MPOEKTUPOBAHUS NHPOPMAIITMOHHOM CUCTEMBI B YIIPaBIECHUU.

LCoNoOAEWNE

14




11
12
13
14
15
16

17

18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.

30

31.
32.
33.
34.
35.
36.
37.

38

39.

40.

41.
42.
43.
44,
45.
46.
47.

48.
49.
50.

. Texnonorus u meropl 00pabOTKM HHPOPMALIUHU C TOMOILBIO BCTPOCHHBIX (GYHKIUH MS
EXCEL.
. [onsTHe, aprymenTsl, cuatakcuchl ¢pynkuuii B Excel. [IpaBuna coctapneHus GyHKIHIA.
. Kareropuu Bctpoennsix ¢pyukuuii B8 Excel. Macrep dbynkuuii.
. OcHoBHBIE BU/IbI (PUHAHCOBBIX, MATEMAaTHYECKUX, CTATUCTHYECKUX ()YHKIIUHA.
. OCHOBHBIE TNPHUHLUIBI HCHOJIb30BAaHUSA CTAHAAPTHBIX (DYHKIMHM A7 peuieHus 3aaad
yIpaBJIEHUS.
. AHanuM3 JaHHBIX ¢ oMol cBoAHbIX Tabmun B M. Excel. Tloctpoenue nuarpammsl Ha
OCHOBAHWHU CBOJHOM TaOJIUIIBI.
. TexHonorus co3nanus crrckoB. DopMupoBaHue HTOrOBBIX JaHHBIX B M. EXcel.
BJI 1 sKcrIepTHBIE CUCTEMBI.
OCHOBBI TEOPHUH PEIALMOHHBIX 0a3 IaHHBIX B YIIPABICHHUH.
Co3nanue 0a3 JaHHBIX. DTaIlbl MPOSKTUPOBAHUS.
Ocob6ennoctu co3ganue tadaui b/, cBolicTBa, CBS3M.
XapakTeprucTuka OCHOBHbIX 1eMeHTOB b/l Access.
OcHoOBHEBIE THIIBI JAaHHBIX MS Access.
CsoiicTBa nosneit B/ Access 1 X XapakTepHUCTUKA.
Co3znanue, 3anojHeHue, Koppektuposka Gopm B MS Access.
OcnoBubIe pazaensl Gopm B MS Access.
OcHoBHble BUbI 3anpocoB B B/ Access.
Bunel kpurepues npu padote ¢ 3anpocamu B b1 Access.
TexHonorus co3iaHusi OPOCTHIX 3alpPOCOB Ha BBIOOPKY, HUTOTOBBIX, MEPEKPECHBIX MU
napaMmeTpuueckux 3armpocos B bl Access.
. OcobenHocTH CO3/laHUsl  3allpOCOB Ha M3MEHEHue, Jo0aBiieHHe, yJalleHUe
ynpasieHueckoi uHpopmanuu B b1 Access.
OcHoBHble rpynnoBsle pyHKIUK npuMmensieMsl B BJ] Access.
Crnioco6bl co3anus yrnpasiieHueckux ot4etoB B b/] Access.
Pexumbl paOoThl ¢ yrpaBieHueckuMu otuetamu B b1 Access.
DTarnbl Co37aHusl YIPaBIEHYECKUX OTYETOB ¢ TOMoIIbio MacTepa B b] Access.
Oranel co3aHysl YIPaBJIEHYECKMX OTUYETOB B pexxnmMe KoHcTpykTopa b/l Access.
[TpeobpaszoBanue oTueToB B hopmat qokymeHToB M.Word u M.Excel.
Okcnopt — uMnopt JaHHbIX B b1 Access.
. Xapakrepuctuka [II1IT qyia pemenus 3amay ynpasieHus.
WNHpopMalnOHHbIE MpOLECCHl B YNOPaBICHUM U OOBEKTHUBHAas HEOOXOJIUMOCTh HX
aBTOMAaTH3AIIIH.
OcHOBHbIE TOHATHS 0a30BOM  MH(MOPMALMOHHOW TEXHOJOTMM B  yIpaBJIEHUH
HPENNPUITHEM.
ITpoexTHpoBaHNE SKOHOMUYECKHX MH(POPMALIMOHHBIX CUCTEM.
WupopmarinoHHas moAep:KKa yIpaBlIeHYeCKONW JesTEIbHOCTH.
XapaKkTepuCcTUKa OCHOBHBIX T'PYNNOBBIX (GyHKIUH, npuMeHsembix B BJ] Access.
OxapakTepu30BaTh Mpoiec HHPOPMAITMOHHOTO OOMEHA MPEATPHUITHSI.
XapaktepucTuka GyHKIMOHAIBHBIX TojcucteM MC ynpaBneHus.
Craguu npoextupoBanus UOC.
OxapakTepu3yiiTe OCHOBHBIE (DYHKIIMOHAJIBHBIE MTOJICUCTEMBI HHPOPMALIMOHHBIX CUCTEM
yIpaBiIeHUs.
OxapakTepu3yite cpeicTBa KOMMYHUKAIIMOHHON TEXHUKH.
OxapakTepu3ynTe cpe/IcTBa KOMIBIOTEPHON TEXHUKH.
Oransl pa3BUTUSA HHPOPMAITMOHHBIX CUCTEM YIIPaBJICHUS.
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11. OBPA3EIl DK3AMEHAIIMOHHOTI'O BUJIETA

TrOYy BIIO «TOHEIKWI HAIIMOHAJIbHBIII YHUBEPCUTET» .
OAKYJIBTET MATEMATHKHN 1 THOOPMAIIMOHHBIX TEXHOJIOT' AU
KA®EJIPA UHOOPMALIMOHHBIX CUCTEM YIIPABJIEHUSA

HamnpaBjeHHe NMoAroToBKHU 46.04.02 /lokymeHTOBeeHNE U APXHBOBEAeHUE
Marucrepckasi nporpamma JlokyMeHTOBe/leHHEe U APXMBOBEIeHHE
odpa3oBaTeibHasi IporpaMMa AkajieMuyecKasi MArucTpaTypa

cemecTtp 3

yueOHasi qucuuminna « UndgopManuoHHbIe CHCTEMBI B YIIPABJIEHHN

BHJIET Ne 1

=

Krnaccudukanus nahopMamoHHBIX CUCTEM YIIPABIICHUSI.

2. OcobenHOCTH CO3MaHUs 3alPOCOB HA HW3MCHEHWE, JO0OaBIICHUE, YIaJCHHE
ynpaBieHueckoi nHpopmaruu B b/1.

3. Cmoco0bl co3manus yrpaBieHIecKux oTueToB B bl Access.

YTBepkaeHO Ha 3aceaHunu Kadeapbl HHPOPMAIIMOHHBIX CUCTEM YIIPABJICHUS, IPOTOKOT No
oT« » 2019 .

3aB. kadenpoii H. 1I. ITonomapenko
DK3amMeHaTop E.B. T'aiinapp

12. OBPA3EIl TECTOBOI'O 3AJIAHUS

1.KoHcomaanusi 1aHHBIX- 3TO

a) BBIOOP MO YCMOTPEHMIO MOJIBb30BATENsl JaHHBIX M3 UCXOAHOM Talbauibl, 00paboTKa UX C
MOMOUIbIO OJIHOM M3 BHIOpaHHBIX MOJb30BaTeleM (DYHKLHUN, a TakXkKe MOACYET HEOOXOJUMBIX
UTOTOB;

0) oObeAMHEHNE JAHHBIX U3 HECKOJIBKUX pa0ouux JHUCTOB, 00pabOTKa MX C TMOMOIIBIO
OJTHOW M3 BBIOPAHHBIX MOJIb30BaTeNeM (YHKIMH M BBIBOJ HMTOTOBBIX DPE3YJIbTaTOB B BHJE
Ta0JIMLBI HAa OT/IEbHBIHN JIUCT;

B) TIOMCK ONPEAETICHHOro pe3yibTaTa JJs SYeHKH ¢ MOMOILBIO MoA0opa 3HAUYCHUS APYTroi
A4elKU. VHCTpyMEHT HM3MEHseT 3Ha4eHHE B OJHOW KOHKPETHOW s4YEHKE J0 TeX Iop, IOKa
dopmyina, 3aBUCHMas OT ATOH sIUEHKU HEe BO3BpaIaeT HYKHBIN pe3ybTar.

2. Ilpu KoHCOIMIAIMH JAHHBIX M0 KaTeropun nHpopmanus B M. Excel:

a) TPyNIHUPYETCs 110 OJHOMY WJIM HECKOJIBKUM IOKa3aTelsiM;

0) ucHoJb3yeTcsi B KauyecTBE OCHOBBI JJIsi OOBEIMHEHUS JaHHBIX JIMCTOB 3aroJIOBKU
CTOJIOIIOB MJIM CTPOK;

B) coOupaercs M3 OJIMHAKOBO PACIOJIOKEHHBIX SUEEK KaXJI0ro HUCXOAHOrO JIUCTA,
oOpabaTbIBaeTcs € IMOMOIIbIO BhIOpaHHOW (YHKIMM, a 3aTeM pa3MellaeTcs B MOJYy4YEeHHBIE
JTaHHbIE B TYEHKHU C TEMH K€ aJpecaMu UTOTOBOIO JIMCTA.

3. IIpu KOHCOJIMIALMH JAaHHBIX 110 pacnoyoxeHno nHpopmanus B M. Excel:

a)  HCIOJIb3yeT CAB KayecTBE OCHOBBI JJIsi OObEIUHEHHS IaHHBIX JINCTOB 3arojIOBKU
CTOJIOIIOB MJIM CTPOK;

0) rpynmnupyercs no oAHOMY UM HECKOJIBKHUM IOKa3aTeNsIM;
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B) coOupaercs U3 OJMHAKOBO pACIOJIOKEHHBIX SAYEEK KaKJOr0 HCXOJHOTO JIHCTA,
o0OpabaThIBacTCsl ¢ TOMOIIBIO BBHIOPaHHOW (YHKIIMM, a 3aT€éM pa3MENaeTCs B TIOJyYCHHBIC
JITaHHBIE B TYEUKU C TEMHU K€ aJpecaMy UTOIOBOIO JIMCTA.

4. Ilpu nocTpoenun ¢BOAHOM Ta0UIbI HHPopManuio u3 nous ®.U.0 moxkHO
pa3MecTHUTh B 00J1aCTAX:

a) CTpOKa,

0) cronoerr;

B) JIaHHBIE.

5. Ilpu nmocrpoennu cBoAHOM Tadaunbl HHGopManuio u3 nojasa CymMmMa MOKHO
pa3MecTuTh B 00J1aCTH:

a) CTpOKa;

0) cronberr,

B) JIaHHBIC.

13. KPUTEPUU OLHIEHUBAHUS

B teuenue cemectpa oOywaromuiics MoxeT 3apaboTaTh Oayuibl (B 0OLIEH CIOXKHOCTU
makcuMyM 100 6asioB) 3a cienyroIIe BUIbI e TEIbHOCTH:

1) BBINIOJHEHHE TIPAKTUYCCKUX 3aJaHHIA;

2) HamMCcaHUe MOJYJIbHON KOHTPOJIBHOM PabOTHI;

3) aKTUBHOCTh Ha 3aHITHUAX, BBIIOJHCHHE HWHIMBUAYAIbHBIX TBOPUYCCKUX 3aJaHU
(OoHycCHBIE OaLIBI);

4) oTBeT Ha PK3aMEHE.

Onenka 3HaHMM CTYAEHTOB npoBoauTcs mo 100-0ampHOI MmIKaie CorlacHo CIeAYIONUM
KPUTEPUSIM:

Ne i/ Buabl KOHTPOJILHBIX MEPONIPUSTHIA KoJuaun4vecTBo 6a/110B

Tema 1

1. OTBeTHI Ha KOHTPOJIBHBIE BOITPOCHI 2

2. BrinosHeHne npakTH4YecKoro 3a/1aHus 3
Tema 2

1. OTBeTHl Ha KOHTPOJIbHBIE BOIIPOCHI 2

2. BrinosiHeHNe NpakTUYeCcKOoro 3a/1aHus 3
Tema 3

1. OTBeTHl Ha KOHTPOJIbHBIE BOITPOCHI 2

2. BrInosiHEHNE NPAKTUYECKOTO 3a/1aHus 3
Tema 4

1. OTBeTHI Ha KOHTPOJIBHBIE BOITPOCHI 2

2. BrInosiHEHNE NPAaKTUYECKOTO 3a1aHHUs 3
Tema §

1. OTBETHI HA KOHTPOJIBHBIE BOITPOCHI 2

2. BrinosHeHne npakTH4ecKoro 3a/laHus 3
Tema 6

1. OTBeTHI Ha KOHTPOJIbHBIE BOITPOCHI 2

2. BrInosiHEHNE IPAKTUYECKOTO 3a/1aHus 3
Tema 7

1. OTBeTHl Ha KOHTPOJIbHBIE BOITPOCHI 2

2. BrInosiHEHNE NPAKTUYECKOTO 3a1aHUS 3
Tema 8

1. OTBETHI HA KOHTPOJIBHBIE BOITPOCHI 2

2. BrinosHeHne npakTH4ecKoro 3a/laHus 3
MoayJabHblii KOHTPOJIb 10
NuauBuayanbHas pabora 10
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Ne i/ Buabl KOHTPOJIbHBIX MEPONIPUATHIA KoJsaun4yectBo 6a/110B
JK3aMeH 40
Bcero 3a cemecTp 100

Onenka 3a ceMecTp BBIYHCISACTCS IYTEM CYMMHPOBAaHUS 3apabOTaHHBIX CTYIEHTOM
0aJTOB 3a CEMECTp U Ha DK3aMEHE U BBICTABJISAETCS COTJIacHO ImKaie, npuHaroi B JlonHY. bonee
MOIPOOHBIC KPUTEPHUH pa3pabaTHIBAIOTCS HCXOJs W3 KOHTUHIEHTA W JIOBOIATCSA 0 BEaOMa
CTYJICHTOB B IIEPBBIH MECSIl 00yUEHUS.

IlIkana coorBeTCTBHSI 0AJJIOB rOCYy1aCPTBEHHOM MIKAJIe

Onenka Ounenka no 100- OuneHka 1o rocy1apcTrBeHHOM Ounenka no
1o mKaJe 0aIJIbHOM 1IKaJIe mKaJie rocy1apcTBeHHOMI
ECTS (3x3ameH, AU PepeHIMPOBAHHBIN | HIKaJe (3a4eT)

3ayer)
A 90-100 5 (OTIM4YHO) 3a4TCHO
B 80-89 4 (xopor1io) 3a4TEHO
C 75-79 4 (xopor1io) 3a4TEHO
D 70-74 3 (YA0BJICTBOPUTEIIHHO) 3a4TEHO
E 60-69 3 (YIOBJIETBOPUTEIHHO) 3a4TEHO
EX 35-59 2 (HGyIIOBJIGTBOpHTGJIBIjO) c He 3aUTCHO
BO3MO’KHOCTBIO IOBTOPHOH cllauu
2 (Hey1OBJIETBOPUTEIILHO) C
= 0-34 BO3MO’KHOCTbIO TIOBTOPHOH Ccllauu He 3AUTEHO

MIPH YCIOBUU 0053aTEIFHOTO
Habopa JOMOJHUTEIBHBIX 0aJIOB

14. MATEPHAJIbHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O
MPOLIECCA

JlekIMOHHBIE W TIPAKTUYECKUE 3aHSATHUS TPOBOJATCS B Y4YEOHOM ayauTopus IS
MPOBEJCHUS 3aHATUN JIEKIIMOHHOTO THUMA, MPAKTHUUECKUX 3aHATUH, TEKYIIEro KOHTPOJIS U
npomexxyrouHoir arrecrarmu (aya. Ne 208, r. Jlomemk, ym. Yemrockuwries, a. 198a),
OCHAIIIEHHHOW KOMIUIEKTOM y4eOHOM MeOenu Ha 30 MocaJ04HbIX MECT, KOMILIEKTOM padouero
MecTa TperojaBaTelsi, MapKepHOW MOCKOM,l MyJIbTHMEAMHHBIM MPOSKTOpOM, HOyTOyKoM (1
IIT.); KOMIIBIOTEPHOM KJIacce, y4eOHOH 1abopaTopuu Ui MPOBENCHUS 3aHITHI MPAKTUIECKUX U
a00paTOPHBIX 3aHATHH, TPYNIOBBIX M WHIUBUYAIBHBIX KOHCYJIbTAIIUHN, TEKYIIIETO KOHTPOJIS U
MPOMEKYTOUHOM aTTecTaluu, A CaMOCTOSATENbHOU paboThl obydaromuxcs (aya. Ne 206a, r.
Honenk, yn. YemrockunieB, 1. 198a), ocHaiieHHBIH KOMIUIEKTOM y4eOHOW MmeOenu Ha 20
MOCAJOYHBIX MECT, KOMIUIEKTOM pabouero MecTa MpernojaBaTelisi, MEIOBOM  JOCKOH,
KOMITHIOTEPOM B KOMILIEKTE (6 IIIT.)

Jlyis opraHu3aiyy caMOCTOSITENIbHON pabOThl CTYIEHTOB HCIONB3YEeTCS YHTATBHBINA 3
Ne4 mepumonuueckor IUTEpaTyphl; MOMEIICHUE JUISI CAMOCTOSITEIIBHOM PaOOThI OO0YUarOIIMXCS
(aya. Ne 19, r. Jlonenk, yn. YHUBepcUTETCKas1, 24), OCHAIIICHHBI KOMIUIEKTOM yueOHOU Mebenn
Ha 31 mocajiouHOe MECTO, KOMITBIOTEPOM B KoMmIuiekTe (1 miT).
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15. PEKOMEH/IOBAHHAS JIMTEPATYPA

n/n

HaumenoBanue

Koia-Bo
IK3eMILISIPOB
B
onodJIMoTEKe
JonHY

Haymuue
3JIEKTPOHHOM
BEpPCUH B
IBC

OcHOBHas JuTepaTypa

laiimapp  E. B. HWuadopMaimoHHBIE CHCTEMBI U
TEXHOJIOTMM  YyNpaBjieHUs [DJIEKTpOHHBIA pecypc]:
yueOHoe nmocodue / E. B. I'aiinapp, H.I11. [Tonomaperko
— Honenk: HouHY, 2019. — Dnektponnsie nanubie (1

daiin).

laiimapp E. B. MWHdopmanuoHnHnbie CcHCTEMBI B
yIOpaBlIeHHH [DJIEKTPOHHBINM  pecypc]: ydeOHO -
Meroandeckoe mocooue / E. B. Taiinaps. — JloHenk:
JlorHY, 2019. — Dnexrponnsie nanusie (1 daiin).

HudopmaninoHHbIE CUCTEMBI U TEXHOJIOTHH YIPaBICHUS
:y4e0. IS CTYICHTOB BY30B, OOYYAIOIIUXCS TIO
HarpaBieHusM "MeHeKMeHT" u "DKoHOMHUKA" / TOa
pen. I'. A. Tutopenko. - 3-¢ u3a. - Mocksa : FOHUTU,
2010. - 591 c.

24

JlonoIHNTEIbHAS JINTEpaTypa

laiimapr E. B. MeHemkmMeHT B HMH(POPMAIMOHHO-
JOKYMEHTAIIMOHHOW  JEATETbHOCTH [ DJIEKTPOHHBIN
pecype] : yduebnoe mocodue / E. B. Taitmaps, E. A.
Murpoxuna. — Jloneuk : JlouHY, 2019. — Dnexrtponnsie
nanHbie (1 daiin).

laitnape E. B. UapopManrionHbie CUCTEMBI TOCPKKHI
(UHAHCOBOTO MEHEKMEHTa [DIEKTPOHHBIN pecypc:
yuebHO - mertoauueckoe nocodue / E. B. TIaiimapp. —
Honenk: HouHY, 2019. — Dnextponnsle nansbie (1

daiin).

laitmaps E. B. Crparernueckuii MEHEIXMEHT B
JIOKYMEHTAllMOHHOM obecrnieueHuu yTpaBJICHUS
[OnexkTpoHHBIM pecypc]: y4eOHO - MeToaudecKoe
nocobue / E. B. T'aiinaps. — Honenk: JouHY, 2019. —
OnexTpoHHbIe AaHHbIe (1 daiin).

Aanctr, B. Ban gep. YmpaBineHue moTtokamu paboT :
MOJIeNI, METOIbI U cucTeMbl / Bun Ban aep Aancr, Keiic
BaH Xeil ; nox pea. M. A. Jlama3oBoii ; nep. ¢ anri. B.
A. bamkuna, . A. JlomazoBoii. - Mocksa : ®u3maTiur,
2007.-315c.

banmun, K. B. HWuadopmannonHsle cHCTEMBI B
HIKOHOMHUKE VYueb. ans  CTYyIEHTOB BY30B IO
cnenuanbHoct 351400 "Ilpukn. uHpopmaTuka" (1o
00J1.) ¥ Ip . MeXAUCIUIUTNHAp. cnienuanbHocTsM / K. B.
bangun, B. b. Ytkun. - Mocksa : [Jamkos n K, 2010. -
394 c.

11

l'omoktee, K. H. VYnpaBneHue mnpou3BOICTBOM:
WHCTPYMEHTHI, koTopble pabotator / K. H. T'omokrees,
WM. A. Martsees. - M.[u np] : IIuTep, 2008. - 250 c.
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Koua-Bo
Haaun4ue
IK3EMILISIPOB .
Ne 3JIEKTPOHHOM
HanmenoBanue B
n/n BEpPCHHU B
oudmorTexe 3EC
JouHY
I'omonko, 3. A. VYmnpasneHue 3arpaTaMM  Ha
OpPEeNNpUsITHH : Y4eOHUK [ CTYIEHTOB BY30B,
7 o0ydJarouuxcsi Mo CHEIUaIbHOCTH "DKOHOMHUKA H 3 i
' yIOpaBjieHHe Ha mpeanpustud (mo orpacism)" / D. A.
I'omonko, T. ®@. Tapacosa. - Mocksa : KHOPYC, 2010.
-313 c.
Koanes, B. B. Ynpasnenue (puHAHCOBOH CTPYKTypOit
8. bupmbl : ydeOHO-TpakTHYecKoe Tmocodue / B. B. 1 -
Kosazes. - M. : Ilpocnexkr, 2015. - 257 c.
HudopmalinoHHbIe CUCTEMBI B 3KOHOMHUKE : MIPAKTUKYM
JUIs CTYJICHTOB BY30B, oOy4aromuxcs o
9 cnenuansHoctn  "l[lpuxmannas uHbopmaruka (IO 1 i
' obnactsm)" u npyrum crenuaibHocTsaMm / [coct.: E. JL.
Topomes u ap.] ; noxa pen. I1. B. Akuauna. - Mockaa :
KHOPVYC, 2012. - 254 c.
CaBuyk, B. II. Ynpasnenue npuObLibio U
10 oromxeruposanue / B. I1. CaBuyk. - M. : BUHOM. 9 i
' JlaGopaTtopus 3nanui, 2005. - 432 c. + 1 2IEKTPOH. ONT.
auck (CD-ROM).
O®ynroB, B. H. VYmnpasnenune npoexkramu pa3BUTUsA
11. ¢upmer: Teopust u npakruka / B. H. ®@ynToB. - M.: 1 -
ITutep ; Mocksa [u ap.], 2009. - 488 c.

16. ”TH®OPMALIMOHHBIE PECYPCbI

1. eLIBRARY.RU [DnektponHsbIil pecypc]: anekTpoHHas 6ubiuoreka / Hayd. ayekTpoH.

0-ka. — MockBa, [1999-]. — Pexxum noctyma: http://elibrary.ru/defaultx.asp

2. ApX¥WB Hay4HBIX KypHAJIOB [DIEKTpOHHBIN pecypc|: [0a3a maHHbIX]: HarmoHambHBIH

anekTpoHHO-uHpopMarmonnbiii koncopuuym (HIT HOUKOH). — Mocksa, (6.1.). — Pexum
nocryma: http://arch.neicon.ru/xmlui

3. DnexkTpoHHas O6MOIMOTeKa AuccepTanuil [DIeKTPOHHBIN pecype]: opHUIManbHbIN calT /

Poc. roc. 6-ka.- Mocksa: Poc. roc. 6-ka, 2003.- Pexxum noctypa: http://diss.rsl.ru

Www.znanium.com.

6. YuebHnas Bepcus nporpammsl 1C — [Ipeanpusitue v8.1c. ru
7 Jemo Bepcus nporpammMel demo.1c.ru

4. Poccwiickas rocyaapcTBeHHas oubnnoreka. — Pesxxum moctyma: http://www.rsl.ru/
5.OneKTpoHHO-OMOMMOTeUHass ~ cucTemMa  Znanium.com.

- Pexum JIOCTyTIA!

17. MIPOTPAMMHOE OBECIIEYEHHUE
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1. Windows 7 PRO (kopniopatuBnas nunensus JJOHHY Ne 46484614);

2. Microsoft Office (kopnopatunas nuuensust JJOHHY nunensus Ne 46472919);

3. Microsoft Visual Studio (nuuen3ust nmporpamMel DreamSpark amst BeIcIIMX yueOHBIX
3aBeICHUN);
4. Juuensun GPL, Apache, BSD mns cB0OOZHOrO mHpOrpaMMHOr0O OOECHeUeHHMS:
Antuupyc Kacniepckoro, Adobe Acrobat Reader, xPDF.



http://diss.rsl.ru/
http://www.rsl.ru/
http://www.znanium.com/

18. HICIIOJIb30OBAHHUE 3JIEKTPOHHOI'O OBYYEHUMS
N JUCTAHOUOHHDBIX OBPA3ZOBATEJIBHBIX TEXHOJIOT'MU

Hucyunauna unu opyzou PHO npenodasamenn N
N U 610 INEKMPOHHO20 63AUMOOCIICIEUS
6UO0 yueOHoU padbomul
npenooasamenb-cmyo0eHm no OUCYUnJIUHE
MonenupoBanue laiinaps E.B.:
yIpaBIeHYCCKON Oo6naxo (https://cloud.mail.ru/public/3pDn/d2CCSJzmQY/),
JEeSITEIbHOCTH e-mail (e.gaydar@donnu.ru)
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Pabowas mporpamma paccMOTpeHa M TepeyTBepXKIeHa Ha 3acelaHuu Kadeapbl ¢
n3MeHeHusMHu (0e3 n3meHenuit) Ha 2021-2022 rox.

B pabouyio npozpammy OucCyuniuHvl 6HeceHvl cledyloujue usMeHeHus u OONOIHEeHUA!

[Tporokon 3acenanus kKageapnl Ne oT . 3aB.xadeapoit

PaGouass mporpamMMa paccMOTpeHa H TIepeyTBEp)KIeHAa Ha 3aceqaHuu Kadeapel ¢
n3MeHeHusMu (0e3 n3menenunit) Ha 2022-2023 roa.

B pabouyto npocpammy oucyuniunvl Heceuvl cledyroujue UsMeHeHus u OONOJHeHUs:

[Iporokon 3acenanus kadeapsl Ne oT . 3aB.kadeapou
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