





1. OBJACTb MIPUMEHEHMUSI U MECTO JUCHUILIMHBI B YYUEBHOM
MPOLIECCE

VYuebnast aucuumiuHa «[IpaBoBbIe OCHOBBHI yNpaBIIEHUS JOKYMEHTAIMEeH M apXWBaMU 3a
pyOexxoM» BISETC TUCUMILIMHOM 6a30B0oi yacTu bioka 1 «/{ucuuniaunsl (Mogynu»)» yueOHOro
IUIaHA TIOATOTOBKU CTYACHTOB IO HampaBiieHHI0 moArotoBku 46.04.02 JlokymeHTOBeneHUE H
apXUBOBECHHUE.

JucuumumHa peanusyercs Ha (hakylIbTeTe MaTeMAaTUKUA M MH()OPMAIIMOHHBIX TEXHOJIOTHM
JOHHY kadenpoii nHPOPMAITMOHHBIX CUCTEM YIIPABJICHHS.

OcHoBbIBaeTcsl Ha 6aze AuCHUIUIMH OakanaBpuara: ApxuBOBeJeHUE, [JOKyMEHTOBEIEHUE,
['ocynapcTBeHHbIE, MYHULIUIIAIIBHBIE U BEJJOMCTBEHHBIE APXUBBHI.

Jannyo y4eOHYI0 IUCHMIUIMHY JOIMOJHSET NapajjieIbHOe OCBOCHUE CIIEIYIOIIUX
JucuuIuiiH: Teopust COBpEMEHHOIO JOKYMEHTOBEACHUS U aPXUBOBEACHHUS.

SIBisieTcss OCHOBOM ISl M3y4EHMS Clenyromux aucuuiuimi: [ocynapcteenHocts JJHP,
[TpaBoBBIE OCHOBBI B MpOo(eccHOHANbHON AesTenbHOCTH, MHpOpManuonHas IesITeabHOCTh B
rOCy/IapCTBEHHBIX OpPraHax U yupeKICHUSIX.

HopmaTtuBHbBIe CCBIIKM — He npedycMompeHo.

2. CTpyKTYypa IMCHUILIMHBI

Xapaxmepucmuka yuedHoil Oucyuniunbl
Hanpasnenue moaroToBku 46.04.02 JlokyMEeHTOBEIEHUE U apXUBOBEJICHUE
Marucrepckas mporpamma JIOKyMEHTOBEICHUE U ApXUBOBEJICHHUE
OO6pazoBatenbHas MporpaMma aKaJieMHuecKas MarucTparypa
KBanuduxarms MarucTp
KonmuecTBo comeprkarebHbIX MOYJICH 1
JucuunnuHa 6a30Bo / BApUaTUBHOM YacTH IUcuuIuinHa 6a3oBoit yactu bioka 1
o0pa30BaTeIbHON MPOrpaMMbl «lucuminHbl (MOZYIN»)»
DOopMBI KOHTPOJIS | MOyNIbHBIN KOHTPOJIb, | 9K3aMeH
ouHas popMa oOydeHus 3a04Has popma
IToka3zarenu 00yueHuUs
KonndecTBo 3aueTHbIX egrHUIL (KPEAUTOB) 2,5 2,5
I'ox monroToBkn 1 1
Cemectp 1 -
KomnmgectBo yacoB 90 90
- JIEKIIMOHHBIX 18 2
- IPAKTUYECKUX, CEMUHAPCKHUX 18 4
- 1a0OPaTOPHBIX - -
- CAMOCTOATENbHOM paboThI 54 84
B T.4. MHJIUBUIyaJIbHOE 3aJaHNE - -
HenenpHoe konmMuecTBO 4acos, 5 -
B T.4. ayTUTOPHBIX 2 -

3. OIMCAHUE JUCHUIIJIMHBI
Meau u 3agaun
Ilens uzyuenun oucyunaunsl — cCoieicTBOBaTh (POPMUPOBAHUIO Y CTYIACHTOB KYJIbTYpPHI
[EJIOCTHBIX CHUCTEMHBIX MPEJCTABICHUNH O CTPYKTYpe M COJACpX aHUM Hambojee BAXKHBIX U
aKTyaJIbHbIX BONPOCOB Pa3BUTHS MPABOBBIX OCHOB YIPABICHUS JOKYMEHTAllMEH U apXUBaMU 3a
pyOeXoM, MX B3aMMOCBSI3M C HAIPABICHUSIMHM OTEUYECTBEHHOTO IOKYMEHTOBEIEHHs, Hay4HO-
00pa30BaTENLHOTO U KYJIbTYPHOTO pa3BUTHs CTPaHbl, a TakKe 00ecreueHHs ee HallMOHAIbHOU



0€30MacHOCTH.

OcHoGHbIMU 3a0auamu U3y4eHus OUCUUNIUHDL AGIAIOMCA.

1) wu3ydeHHe 3aKOHOMEPHOCTCH CTAHOBJICHUS M  Pa3BUTHS  apXUBOBCICHHS U
JOKYMEHTOBEJICHUS, CBOMCTB WMH(pOpMANMU M OCOOCHHOCTEH HH(POPMAIIMOHHBIX IPOLIECCOB
MOCPEACTBOM 3HAKOMCTBA CTYJCHTOB C OCHOBAMHU COBPEMEHHBIX TEOPHIA;

2) (dopMupoBaHHE IMOHMMAHHUS CTPATETHYECKOTO 3HAYCHHUS COBPEMCHHOTO YPOBHS
MOTEHIIMajda MPaBOBBIX OCHOB YIPABICHHS JOKyMEHTallMed M apXUBaMH 3a PYOEKOM JUIs
o0OecrieyeHNnss KOHKYPEHTOCIIOCOOHOCTH B MHPE;

3) noHuMaHuEe HEOOXOJMMOCTH IOCTOSIHHOTO MOBBIIICHUS CBOCH KOMIIETEHTHOCTH B
o0nacTu pa3BUTHS JOKYMEHTOBEICHHUS M apXUBOBEACHHUS, a TAKXKE JTMUYHON WHPOPMAITMOHHON U
JIEKTPOHHOU KYJIBTYPBHI.

TpeGoBanusi K pe3yJbTaTaM OCBOEHUS AUCHUILIHMHBI: TTPOLIECC U3YUCHUS JTUCHUTLTAHBI
HarpaBjieH Ha (OPMHPOBAHUE AJIEMEHTOB CIICIYIONINX KOMIIETEHIIUNA B cooTBeTCTBUU ¢ DPI'OC
BO P® no wnampaBinenuto noarotoBku 46.04.02 JIoKyMEHTOBEIEHHE M apXHUBOBEICHHE WU
OCHOBHOI1 00pa3oBaTeNbHON MPOrpaMMbl BBICHIETO OOpa30BaHHs HAMpPABJICHUS MOATOTOBKU
46.04.02 JloxyMeHTOBEJECHUE U apXHUBOBEJICHUE:

a) oowexkyromypnuix (OK):

CIIOCOOHOCTH K a0CTPaKTHOMY MBIIIUICHUIO, aHaIu3y, cuHTe3y (OK-1);

TOTOBHOCTb K CAMOPA3BUTHIO, CAMOpEATH3aIiH, UCTIOIb30BaHUIO TBOPUECKOTO MOTEHIIMATA
(OK-3).

0) oowenpogeccuonanvnvix (OIIK):

TOTOBHOCTh PYKOBOAMTH KOJUIEKTUBOM B c(hepe cBOeH MpohecCHOHATBLHON 1 TeTbHOCTH,
TOJIGPAHTHO BOCHPHHMMAs COLHUAIbHBIC, ITHUYECKHE, KOH(ECCHOHAIbHBIE U KYJIbTYpPHBIC
paznuuus (OI1K-2);

TOTOBHOCTh CaMOCTOSITENIbHO paboTaTh € MCTOYHHUKAMH HWHGOpPMAaLMU, HEMPEPHIBHO
COBEPIICHCTBOBATh YPOBEHb Npodeccronanboii noaroroku (OITK-8);

CHOCOOHOCTh BNaJIETh HABBIKAMU TMOWCKA MCTOYHHUKOB M JIUTEPATYpPHI, UCHOIB30BaHUS
NPaBOBBIX 0a3 JaHHBIX, COCTaBJICHUS OMOIHOrpaduIecKux U apXuBHBIX 0030poB (OITK-9).

8) npogpeccuonanvuvix (I1K):

HAYy4YHO-HMCCJIeJ0BaTeIbCKAsA e TeJIbHOCTh:

BIaJieHHe MPOoEeCCHOHATBHBIMUA 3HAHUSIMH OCHOBHBIX MPOOJIEM JOKYMEHTOBEICHUS H
apxuBoBenenus (I1K-1);

MOHMMAaHHUE CYIIHOCTH TIPOIECCOB, MPOUCXOIANIMX B OOJACTH TOKYMEHTOBEACHUS U
apxuBoBenenus (I1K-2);

3HAaHME WCTOPUM M COBPEMEHHOTO COCTOSHHUS 3apyOeKHOTO OIbITa YIpaBlIEHUS
nokymentamu u apxuBamu (I1K-3);

OPraHM3alMOHHO-YIIPABJICHYECKAS 1eATEJIbHOCTD:

BJIa/ICHUE 3aKOHOJATEIbHOW M HOPMAaTHUBHO-METOJWYECKON 0a30i JOKYMEHTAIllHOHHOTO
oOecrnievueHus yrpaBiIeHUs U apXUBHOTO JieJia, CIOCOOHOCTHI0 OPUEHTHPOBATHCS B MPABOBOM Oa3ze
(TIK-16);

NMPOEKTHAS [1eATeJbHOCTh:

BJIaJICHHME IPUHIIUIIAMA U METOJIaMH OpraHH3aluu xpanenus qokymenton ([1K-25);

KOHCYJIbTAMOHHAS 1eATeJIbHOCTD:

CIOCOOHOCTH ¥l TOTOBHOCTh KOHCYJIbTHPOBATh MTPAKTUUECKUX PAOOTHUKOB OpTraHU3AIIHH 110
BOIMPOCAM JIOKYMEHTAIIMOHHOTO 00ecIieueHus yrpapieHus u apxuHoro nena (I1K-29).

B pe3yabTrare u3ydyeHus y4eOHOM AUCHMIIIUNHBI CTYAEHT J0JI/KeH:
3Hamy:
OCHOBHBIE JICHCTBYIOIIME 3aKOHOATEIbHbIE aKThI B 00JIACTH YIPABICHUS TOKyMEHTalueH
U apXuBaMH 3a pyOexoM;
COCTaB HOPMATHUBHBIX aKTOB 3a pyOekoM B 00JacTH YIpaBJICHUS JIOKyMEHTALUEH,
apXHUBaMH;
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METOABl U MPAKTHKY paboThl MeXTyHapOAHOTO COBETa apXWBOB B cdepe pa3paboTKu
apXUBHBIX CTaHJIAPTOB;

COBPEMEHHYIO TepMuHOIOTHIo B o0actu JIOY n apxuBHOTO fena B 3apyOeKHBIX CTpaHax;

0Cc00EHHOCTH PabOTHI C AIEKTPOHHBIMU JIOKYMEHTAMU;

IIPaBOBBIC OCHOBBI JIOCTYIIAa K apPXUBHBIM JOKYMEHTaM, CBEICHUSIMH B cepe MPpaBoOBOTO
perynupoBanus chepsr 10OV

IPaBOBbIE OCHOBBI pabOTBI € JOKYMEHTaMH C OTPAaHHYCHHBIM JIOIYCKOM,
KOH(UICHINATEHOW HH(DOpMAaIIHEH;

OCHOBHBIC ~TEHJCHLUMH PpA3BUTHSI AapXUBHOTO 3aKOHOJAATEIbCTBA W  IIPABOBOTO
peryaupoBaHus cepbl YIpaBICHUS JOKyMEHTAIMEH 32 pyOekoMm.

ymembw:

BBISIBIISITH B JICUCTBYIOIIUX T'OCYJApCTBEHHBIX HOPMATHBHBIX M METOAWYECKHX aKTax
HEOOXOAMMYI0 HH(OPMAIMIO, KAacaIOIIyloCs OTIACIbHBIX BHIOB pPadOT C JOKYMEHTaMH 3a
pyOexoM;

IPOBOANUTH CPABHUTEIIbHBIN aHAIN3 YPOBHS Pa3BUTHS 3aKOHOIATEIBHOTO PEryIUPOBAHUS
cdepsr IOY u apxuBHOTO nena B Poccun n 3apyOexHBIX CTpaHax;

CBOOO/IHO OIEpPHUPOBATh MOHSATHSAMH, CBSI3aHHBIMH C BOIPOCAMH CTaHIAPTHU3ALUH WU
AIIEKTPOHHOTO JIOKYyMEHTO000pOTa;

BBISIBJISITH OCHOBHBIE NPOOJIEMBI B cpepe pa3BUTHS IPABOBOTO 00ECHICUCHHUS YIIPABICHUS
cthepnl apxuBHoro nena u 1OV 3a pyOexom;

NPUMEHATH 3apyOeKHBIH ONBIT Ha MPAKTHKE B CO3JAHMU CHUCTEM JENONPOHM3BOACTBA U
JOKYMEHTO000pOTa OpraHU3aIlny.

enaoemp:

HaBBIKAMHU OLEHKU MPHUMEHUMOCTH MEXIyHApOIHBIX CTaHIApTOB B cepe ympaBiieHUsS
JOKYMEHTAIUeH, apXUBHBIM JIETIOM;

HaBBIKAMU TIOMCKa HEOOX0AMMOM nH(OpMAaIiK B cepe CTaHAaPTH3AINH;

HaBBIKAMH HCIIOJIb30BaHMs 3apyOEKHBIX CTaHAAaPTOB M ONBITA B BBICTPAMBAHUH CHCTEMBI
JIeITOTIPOU3BOICTBA OPTaHU3AIIH;

HaBbIKAMU  CPaBHUTEIILHOTO aHaiu3a B cdepe 3apyOexkHOM U pOCCHICKOM
CTaHJApTU3AINH;

pUeMaMH apXUBHOH IBPUCTUKH.

4. COAEP)KAHME JUCHUIIVIMHBI 1 ®OPMbI OPTAHU3ALIUU YYEBHOI'O
IMPOLECCA

B pamkax n3ydeHUs AMCHUIUIMHBI MPETYyCMOTPEHBI cieAyronme (GopMbl opraHu3aluu
yueOHOro Ipoliecca: JIEKINH, TPaKTUYECKUE 3aHATHSI, CAMOCTOSITENIbHAs paboTa CTy/IeHTa.

JlekunoHHBIE  3aHATHS — NPEIIOJNAraloT  OBJIAJEHUE TEOPETUYECKMMHM OCHOBaMH
JUCIUIUIMHBL, TPAKTUYECKUE — IPUMEHEHHNE MOJyYEHHBIX 3HAaHUH B MPAKTUYECKON AEATEIbHOCTU
NyTeM aHaju3a CUTyauui, coopa, oOpabOTKM M aHaIM3a HEOOXOIUMBIX JTaHHBIX, BBIBICHUS
npo0iieM, petieHus MPUMEPOB U 3ajau.

CamocrosTenbHas paboTa CTYISHTOB MpPEIyCMaTpUBAECT BBIIOJHEHHWE JOMAIIHUX
3aJJaHuH, TOJIFOTOBKY K MPAKTHUECKUM 3aHATHUSAM, U3yUYeHHE Y1eOHO-METOAMUECKOM JTUTepaTyphl,
COCTaBJIEHUE KOHCIIEKTOB, IOJITOTOBKY NPE3EHTALUN U JTIOK/IA10B.

Texymuii KOHTPOJb OCYLIECTBISIETCS IYyTEeM HalHCaHWUS CAMOCTOATEIbHBIX U
KOHTPOJIbHBIX paboT MO PELICHUIO MPAKTHUECKUX 3a/1aHuil, MOAYJIbHBIX KOHTPOJIBHBIX Pa0bOT MO
MPOBEPKE 3HAHUN TEOPETUUECKHUX MOJTOKEHUM.

B y4eOHOM mpoliecce IPUMEHSIOTCS aKTUBHBIE U MHTEPAaKTUBHBIE (POPMBI MPOBEICHUS
3aHATUN, BHEAyIWTOpPHAs CaMOCTOATelbHas paldoTa, OaNIbHO-PEUTHMHIOBas CHCTEMa OICHKHU
yCIIEBaEMOCTH, TMYHOCTHO-OPUEHTUPOBAHHOE 00yueHue, MPoOIeMHOE 00yUeHHeE.

Matepran  u3naraeTcsi C  HCIOJb30BaHHUEM  OOBSICHUTEIbHO-UUIIOCTPATUBHBIX,
IBPUCTUYECKUX M HCCIIEIOBATENIbCKUX METOJOB MpemnojaBaHus. llpu mpoBeneHUM JeKIUU-
BU3yaNM3allMl ISl OOCY)KIEHHsl MaTepuaia I[IUPOKO HCIIOIB3YIOTCS MYJIbTUMEIUHHbIC
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Mpe3eHTaluy, aHUMaluu. Taxke MPOBOASTCS JEKUUU NpoOJjeMHbIe, OMHApHBIE U C 3apaHee

3aIlJIaHUPOBAHHBIMU OIINOKaMHU.

ITopsiiKOBBIM HOMEP M TeMa

Kp ATKO€ COACPKAHUEC TEMBI

1 2
Tema 1. [lonste u HopmaTuBHas| TpakTOBKa MOHITHS «yIIpaBICHUE JOKYMEHTAIIMEN U apXUBaMM»»
npaBoBas ~ 0a3a  ympasieHusA[3a pyOexoM. HopmaTtuBHas mnpaBoBasg 0a3a  ynpaBieHHUs

JOKYMEHTAIlel M apXuBaMu 3a
pyoexom

JOKyMEHTaluen u apxuBamMu 3a pyOexom. Cnemmduxa
yIIPaBJICHUS IOKYMEHTAIMEH U apXUBaMH 32 pyOe:KOM.

Tema 2. CTtaHOBIJICHUE
JIOKYMEHTOBEICHUS 1
apxuBoBejieHus B Poccun

I/ICTOpI/IH CTaHOBJICHUA JOKYMCHTOBCIACHUSA W ApXUBOBCIACHUSA B
Poccuu. Pa3zpurue APXXUBHOTI'O ACJIa B JOBOCHHBIC U ITIOCJICBOCHHBIC
EpUOALI.

Tema 3. @enepanbHOE apXUBHOE
areHTcTBO (Pocapxus)

Uctopus Pocapxusa. OcHOBHBIE MoJI0)KEeHHS PocapxuBa.
ApxusHbli ponz Poccniickoit denepannu.

Tema 4. Bcepoccuiickuil Hay4yHO-
HCCIEA0BATEIbCKUN HHCTUTYT
JOKYMEHTOBEJICHUS U apXUBHOI'O
nena (BHUMIAJT)

Uctopus BHUMNJIAJL. OcHoBHbIE mpaBmiia pabOTHl apXHBOB
opranmzaiuu. Ponms BHUUJAL B chepe ympaBieHus
JIOKyMEHTalel U apXUBaMH.

Tema S. JlIokyMEHTALIMOHHO-
nH(pOpPMaLILOHHOE
obecrieueHne AeITeTbHOCTH
EBponeiickoro corosa

HopMmaTtuBHo-MeTonMuecKoe obOecriedeHne JOKYMEHTAI[MOHHO-
uH(pOpMaLlMOHHOM  neATenbHOCTH  EBpomelickoro  corosa.
OCHOBHBIE MOJENM YIPABJICHUS JIOKYMEHTAallUe W apXUBaMHU
Octonun. Cucrema apxuBoB OUHISHANH, OCOOEHHOCTH HX
OpraHu3aIy U YIIPABICHUS.

Tema 6.ApxuBbl U ApXUBHOE JI€JI0
B Kurae

ApxuBHI U apxuBHOE /iesi0 B KuTae B IpeBHOCTH U B HACTOSIIIEE
Bpemsi. COOp U UCIONIb30BaHUE JOKYMEHTOB B HAYYHBIX LIEJSIX B
apxuBax Kutas. MccinenoBanus B 00JaCTH apXUBHOTO Jieia
Kuras.

Tema 7. JlokyMmMeHTanMOHHOE|YNIpaBIeHUE JOKYMEHTAMEW U apxuBamMu ['epmaHun. ApXuBHOE
apXMBHOE IpaBO eBponerckux|aeno Opanunn. ApXUBHOE €710 AHIIIUN.
rocyfapcTB
Tema 8. OcobenHoctu

Apxussl ['py3un. Apxussl Kazaxcrana. Apxuss! Typruu.
YIIPaBJICHUS apXuBaMu B

OTACJIBHBIX CTpaHax

Tema 9. JlokyMeHTaIMOHHO-
apXMBHOE MPaBO Pa3BUTHIX
3apyOeKHBIX CTpaH

MexyHapoiHble OpraHM3allid B  YINPaBICHUM apXUBaMH.
VrpaBineHrne 3I€KTPOHHBIMU JOKYMEHTAMH B 3apyOe’KHOM
apxuBoBejeHnH. Hoctpudukarms.

Temarnueckuii mian

KoanuectBo yacoB
YHasA M
Ounas opma 3aouHas popma oOyueHust
o0yueHust
Ha3sBanus coaep:kaTebHBIX
MoJyJieil U TeM
B T.4.
e e
3} B T.4. )
Q Q
Mm [2a}
Tema 1. [lonsiTne U HOpMaTHBHAsA
MpaBoBas 0aza TIpaBJICHUS
p ¢ yrip 10 | 2|2 6 108 | 03 | 05 10
JOKYMEHTAIlMed W apxXuBaMH 3a
pyOexomM




Tema 2. CTtaHOBIICHHE

JOKYMCHTOBCACHUA U 10 | 2

APXHUBOBCACHUA B Poccun

6 10,8

0,3

0,5 10

Tema 3. OenepanbHOE apXUBHOE
areHTcTBO (PocapxuB)

10 | 2

0,2

0,4 9

Tema 4. Bcepoccuiickuil Hay4HO-
UCCIIEI0BATEIbCKUA HHCTUTYT
JOKYMEHTOBEACHUS U apXUBHOTO
nena (BHUNIA )

10 | 2

0,2

0,4 9

Tema 5. JlokyMeHTaIIMOHHO-
nH(POPMALMOHHOE
obecrneucHre IeITEIbHOCTH
EBponenckoro corsa

10 | 2

0,2

0,4 9

Tema 6.ApxuBbI U APXUBHOE JI€TI0
B Kurae

10 | 2

0,2

0,5 9

Tema

7.  JIOKyMEHTalMOHHOE
apXUBHOE
rocyJapcTB

npaBo  eBpomneuckux | 10 | 2

0,2

0,4 9

Tema

8. OcobeHHoCcTH

YIpaBJICHUSA apxXuBaMH B| 10 | 2

OTACJIBHBIX CTpaHax

0,2

0,4 9

Tema

9. JlokyMeHTalnOHHO-
apXUBHOE
3apyOeKHBIX CTpaH

paBo pasButhix | 10 | 2

6 10,7

0,2

0,5 10

Bcezo uacos 90 | 18

18

54 90

5. METOAMYECKHUE PEKOMEHJIALIUUA IJIsA IPOBEJAEHUSA

TeMbl JJeKIIMOHHBIX 3aHATHH

JEKIIMOHHBIX, MIPAKTUYECKUX U JIABOPATOPHBIX 3AHATHIA

Ne Ha3Banue Tembl KouuyecTBo
4acoB
ouHas popma 3a04Has popma
00y4YeHHUs o0y4eHus
Tema | [lonstue u HopMaTUBHAas MpaBoBas 0aza
1. YIPABICHUS JOKyMEHTaluen u 2 0,3
apXuBaMU 3a pyOeKoM
Tema | CraHOBIE€HHE JOKYMEHTOBEACHUS U 9 03
2. apxuBoBeaeHNs B Poccun :
Tema | @enepanbHOE APXUBHOE ar€HTCTBO 9 02
3. (PocapxwuB) ’
Tema | Beepoccuiickuii Hay4HO-

4. HCCIE0BATEIbCKUN HHCTUTYT 5 0.2
JIOKYMEHTOBEACHUS U apXHUBHOIO JIeJa ’
(BHUNOAT)

Tema | JlIokyMeHTaIIMOHHO-UH(DOPMAIIMOHHOE

5. oOecrieueHne AeITeILHOCTH 2 0,2

EBpomneickoro corosa
Tema ApXHBBI ¥ apXHBHOE €0 B Kutae 2 0,2




Tema | JIOKyMEHTAaIMOHHOE AapXWBHOE TIPaBO 2 0.2
7. €BPOIEHCKUX IOCYIapCTB ’
Tema | OcoOeHHOCTH yNpaBIEHHsS apXUBaMU B 9 0.2
8. OTIENBHBIX CTpaHaX :
Tema | JlokymMeHTanMmOHHO-apXHUBHOE paBo 9 0.2
9. Pa3BUTHIX 3apYOEIKHBIX CTPaH ’

BCET'O 18 2

Ha npakTuyeckux 3aHATUAX IIPOBOAUTCS OIIPOC TEOPETUIECKOTO MATEPUAIIA, BBIITOIHSIIOTCS
IIPAKTUYECKUE 3alaHUs U PEIIAIOTCS 3a7add 0 MPEJIOKEHHBIM TeMaM JIEKIIMOHHBIX 3aHATHH.
AKTHBHOE y4acTHe B 00CY)KJICHHH BOIIPOCOB MPAKTUYECKHUX 3aHATUH, PELICHUE 3a/1a4 Ha 3aHATHH
U CaMOCTOATEIBHO IO 3aJaHMIO IPEINOJABATElNsd, SBJSCTCS ONHHUM M3 YCJIOBUN IIOJYy4YCHHS
IIOJIOXKUTEIBHOM OLIEHKH 110 JAHHOMY KYpCYy.

Tembl NMpPakTHYeCKHX 3aHATHI

Ne Ha3Banue Tembl KouunyecTBo
4acoB
ouHas popma 3ao4Has popma
00yudeHus o0OyueHus
Tema | [lonsTue n HopMaTUBHAs MpaBoBas 0aza
1. YIIpaBJICHUS JOKyMEHTanuen " 2 0,5
apXuBaMU 3a pPyOeKoM
Tema | CraHoBIEHHE JOKYMEHTOBEICHHS U 9 05
2. apxuBoBejieHHs B Poccun '
Tema | @enepanbHOE APXUBHOE areHTCTBO 5 04
3. (PocapxuB) ’
Tema | Beepoccuiickuii HAyqHO-

4. HCCIIeI0BATENLCKUN MHCTUTYT 9 0.4
JOKYMEHTOBEICHUS M apXUBHOTO JIeJIa ’
(BHUNOAJ)

Tema | JlokyMeHTaIMOHHO-UH(OPMAITMOHHOE
5. o0ecrieueHne AeITEILHOCTH 2 0,4
EBpomneickoro corosa
T%Ma ApXxuBBI 1 apxuBHOE /1110 B Kurtae 2 0,5
Tema | JIOKyMEHTalHOHHOE AapXWBHOE TIPaBO 5 04
7. €BPOIEHCKUX TOCYIapCTB ’
Tema | OcoOeHHOCTH YIpaBJIEHUS apXUBamMH B 9 0.4
8. OTJIENBHBIX CTPAHAX ’
Tema | JIOKyMEHTalIMOHHO-apXUBHOE IIpaBo 5 05

9. Pa3BUTHIX 3apYOEKHBIX CTPAH ’

BCET'O 18 4

6. METOAMYECKHUE PEKOMEHJALIUU IO OPTAHU3ALIUN
CAMOCTOSTEJBHOM PABOTHI CTYJEHTOB

Oco0oe mecto B oBiageHUN KypcoMm «IIpaBoBble OCHOBBI YIIpaBlIEHUS JOKyMEHTaluel 1
apXuBaMH 3a pyOex oM» OTBOJUTCS CaMOCTOSTENIbHOM paboTe cryneHTa. Llens camocTosTensHON
paboThl CTyAeHTa B Mpolecce OOydeHHs 3aKJII0OUaeTcsi KaKk B YCBOCHHHM 3HAHMM, Tak U B
(dbopMUPOBaHUN YMEHHH U HABBIKOB IO UX UCIIOJIH30BAHHUIO B HOBBIX YCIOBUSX Ha HOBOM y4eOHOM
matepuaie. CamocToaTenpHas paboTa mpu3BaHa 0OecreyrBaTh BO3MOMXHOCTb OCYIIECTBICHUS
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CTYJIEHTaMH CaMOCTOSITENIbHOM MO3HABATEIbHOM NEATENHHOCTH B OOYUEHHH W SIBISIETCS BUAOM
y4eOHOTO TpyAa, CIIOCOOCTBYIOMIETO (POPMUPOBAHHIO Y CTYIEHTOB CAMOCTOSATEIBHOCTH.

Opranusanusi CaMoCTOATEIbHON PadoThI CTY/IEHTOB

Ne Ha3Banue Tembl KoanuecrBo
4acoB
ouHas popma 3aouyHas opma
00y4YeHHS o0y4yeHus
Tema | [lonstue u HopMaTUBHAs MpaBoBas 0aza
1. yIIpaBICHUS JOKyMeHTaluen u 6 10
apXuBaMU 3a pyOekoM
Tema | CraHoBieHHE JOKYMEHTOBEICHHS U 6 10
2. apxuBoBeeHus B Poccun
Tema | @enepaibHOE apXUBHOE ar€HTCTBO 6 9
3. (PocapxwuB)
Tema | Beepoccuiickuii Hay4HO-
4. MCCIIEIOBATEILCKUN HHCTUTYT 5 9
JOKYMEHTOBE/ICHHUS U apXUBHOTO JIea
(BHUNOAT)
Tema | JlIokyMeHTaIIMOHHO-UH(DOPMAIIMOHHOE
5. o0ecriedeHre e TeIbHOCTH 6 9
EBponeiickoro corsa
Te6Ma ApxuBbl U apxuBHOe Aeno B Kutae 6 9
Tema | JIOKyMEHTaLlMOHHOE AapXHWBHOE IIPaBO 5 9
7. €BPONENCKUX roCcy1apCcTB
Tema | OcoOeHHOCTH YIpaBJIEHUS apXUBamMH B 6 9
8. OTJEJbHBIX CTPaHaX
Tema | JIOKyMEHTalIMOHHO-apXUBHOE IpaBo 5 10
9. Pa3BUTHIX 3apYOEKHBIX CTPaH
BCET'O 54 84

7. NHANBUIYAJIBHBIE 3ATAHUSA

OpHUM U3 BUAOB MHAMBUAYaJbHOW pabOThI CTYJIEHTOB SIBJISETCS HamMcaHue pedepara.
[lenb naHHON pabOTHI — OCMBICIEHHE U YIIyOJIeHHe 3HAHUN 1O JaHHOM JUCHMILIMHE, pa3BUTHE
HaBBIKOB CaMOCTOATENBbHOM paboTel MO cOOpy, CHCTEMaTH3allud MaTepuala, HpOBEIECHUIO
MCCJIEIOBaHMS U aHAllM3a Ha MpUMEpe KOHKPETHOTO MPEANpUaThs. SIBISsACh OJHUM W3 BHUJIOB

HaYQHO-HCCHCHOBaTCHLCKOﬁ pa6OTLI CTYACHTOB,

KOHTPOJIbHAsA

pabota

(GhOpPMHUPOBAHMIO y CTYACHTOB AaHAIUTUYECKOTO, TBOPUYECKOTO MBIIIJICHUS.
Howmep BapuaHTa BEIOHpAETCS MO COTIACOBAHUIO C TPETIOIaBaTEIIeM.

TeMbl HHAUBUAYAJIbHBIX 3aJaHUM

1. JloxymenrtoBenenue B Poccun.

2. ApxuBosenenue B Poccun.

3. TIpaBoBoe obOecriedeHHE EATSIHBHOCTH ApPXHBOB.
4. Wcropus BHUUJIA/L.

5
6.
7.
8

OcHoBHbI€ MpaBuiia paboThl apXUBOB OpraHU3aIUH.
Hcropust u ocHOBHBIE NOJ0XKeEHUS PocapxuBa.

ApxuBHblii ponz Poccuiickoit denepanuu.
CoBpemeHHas CTpYKTypa yIpaBieHus: JoKyMeHTanue B Poccun.

CIOCOOCTBYET
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9. IIpuHIUMBI, METOJbI, OCHOBHBIE KDUTEPUH ONPEAEICHUS LIEHHOCTU JOKYMEHTOB.

10. 3navyeHne MpPaBOBBIX M HOPMAaTHUBHBIX JIOKYMEHTOB I10 apXMBHOMY JENy B 3apyOekKHBIX
CTpaHax.

11. HopmaTuBHbIE ITpaBOBBIE aKThl, Kacaroluecs: apxuBHOro jena Poccuiickoit @enepanuu.

12. MexxayHapoiHble OpraHU3alK 10 CTaHIapTU3ALIH.

13. Apxusnoe neno Kanassr.

14. HanmmonanpHbil 6nbmoTeuynsiid pona Kanamp

15. [IpaBoBbI€ OCHOBBI pabOTHI ¢ JOKYMEHTaMH B apxuBe KaHazbl.

16. ApxuBHOe 1e510 ABCTpanu.

17. Hoctpudukanus 10KyMEeHTOB.

TpebGoBanust k odopmieHuto pedepara. Pabory odopmisitoTr Ha imcrax Oenoil Oymaru
dopmata A4 (210%297MM) ¢ OJTHOM CTOPOHBI KOMITBIOTEPHBIM CIIOCOOOM C IIOMOIIIBI0 TEKCTOBOTO
penakropa Microsoft Word. Pazmeps! moseit: teBoe — 25 Mm, ipaBoe — 15 MM, BepxHee ¥ HI)KHEE
— 2 MM.

Tekct pabot meuaraercs mpudtom Times New Roman pazmepom 14 pt ¢ momyTopHBIM
MEXKyCTPOUYHBIM HHTEPBAJIOM U a03ariHbIM oTcTynoM 1,27 cM. M3o0paxenue mpudra oObIYHOE,
BBIPaBHHUBAHUE IO IIUPUHE CTPOKHU.

O0bem — 12-15 cTpanuil.

Kputepun oneHnBaHusi HHAUBUAYAJTbHON PaGoThI CTyE€HTA.

1. Ienb pabOThI: HACKOIBKO YETKO CPOPMYITHUPOBAHA.

2. CtpyKTypa: JOTHYHOCTH ¥ MTOCIIEI0BATEILHOCTD U3TIOKEHHS MaTepHaa.

3. AprymenTtanusi: 000CHOBaHHOCTb, YOE€IUTEIbHOCTh, HAJIMYKE MO3UTUBHON OLIEHKH H
BO3MOXXHOH KPUTHKH, CEPhE3HOCTh HAYYHBIX UCTOYHHKOB.

4. Hay4HbIi TOUCK: UCIIOJIB30BAHKE COOTBETCTBYIOIICH TUTEpaTyphl, 00bEM MIPOBEIEHHBIX
HAay4HBIX MCCIICJOBAaHUM.

5. S3bIK pabOTHI: HOHATHOCTH, TPAMOTHOCTD.

TBopueckuit MOAX0: TBOPUECKOE OTHOIIIEHHE K 0TOOPY, 00paboTKe MaTepuaioB, HAIUUNE
OpPUTHHAIILHBIX BBIBOJIOB.

8. KOHTPOJIBHBIE BOITPOCBHI K MOAYJBbHOMY KOHTPOJIIO

1. YnpaBnenue noKkyMeHTalMen U apxuBamu B [ epmanun.
2.ApxuBHoe aeno OpaHIuH.

3. ApXUBHOE J1€710 AHIJIUU.

4. Apxussl ['py3un.

5. Apxussl Kazaxcrana.

6. ApXHUBOBEJICHUE.

7. Hoctpudukarms.

8. Mex1yHapOaHBII COBET apXUBOB.

9. CraHOBIIEHHE CUCTEMBI IOKYMEHTOBEIEHUS U ApXUBOBEJICHUS B EBPOINEHCKHUX CTPaHaX.
10.0cHoBEHI ynipaBneHus nokymenTanuein B Kurae.

11. MexayHapoaHble OpraHU3aliy 110 CTaHIapTU3ALNH.
12. ApxusHoe neno Kananpr.

13. HanmonanbHbiit 6ubmnoTeunsiii o Kanaapr.

14. TIpaBoBbIe OCHOBHI paboOThI ¢ JoKyMeHTaMu B KaHafe.
15. ApxuBHoe neno B ABCTpaiui.

16. ToxymentoBeaeHnue B Pocun.

17. ApxuBoBeaenue B Pocuu.

18. IIpaBoBoe 0bOecrieueHne 1eATeNbHOCTH apXUBOB.
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9. OBPA3BELl MO YJIBHOI'O KOHTPOJIA

rOY BIIO «IOHELIKHI1 HAIIMOHAJIbHBI YHUBEPCUTET»
®AKYJbTET MATEMATHKH U HTHOOPMALIMOHHBIX TEXHOJIOT MiA

Hanpaenenue noocomosxu: 46.04.02 /loxymenmoseoenue u apxueoeeoeHue
Maeucmepckas npoepamma: JloKkymenmoeedenue u apxugoseedenue
Obpazosamenvuas npocpamma: aKkademuueckas mazucmpamypa

Cemecmp 1

Yuebnas oucyunnuna Ilpasoswvie ocnoewl ynpasnenus 0OKymenmauyueil

u apxueamu 3a pyboesrcom
MOAYJIbBHASA KOHTPOJIBHASI PABOTA
Bapuant Ne 1

1. [aiiTe ompenejieHHs CJAeIYIOIIHM MOHATHIM:
1) ApXBUBOBEICHUE;
2) Hoctpudukarms;
3) MexayHapOHbIi COBET apXUBOB.
2. JlaiiTe paclIMpeHHBII OTBeT:
1) CraHoBneHue CUCTEMbI JOKYMEHTOBEICHHUS U apXUBOBEACHHUS B €BPOICICKIX CTpaHax;
2) OcHOBHI yIIpaBiieHHs JoKyMeHTanuel B Kurae.

VYTBepkaeHo Ha 3acemaHun Kadeapbl HHPOPMAIMOHHBIX CUCTEM YIPAaBJICHUS, TPOTOKON Ne oT
13 2 20 r

3aB. kadenpoii H. I1I. [TonomapeHko

[IpenonaBarens K.B. KopobeiinukoBa

KpnTepml OLCHUBAHUSA MOAYJBHOI'0O KOHTPOJIHA

Homep 3apanus KoanuecTBo
0aj10B
3amanne 1 5
3amanue 2 5
Bcero 10 6ans0B

5. KOHTPOJIBHBIE BOITPOCHI K TIPOMEXKYTOYHON
ATTECTAIINHU

KoHTpoJibHBIE BONIPOCHI K IK3aMEHY:
TpakTOBKa MOHATHUS «yNpaBJIeHUE TOKYMEHTAUEH M apXUBaMM» 32 pyOeKoM.
HopmaruBHas mpaBoBas 6a3a ympaBieHHs AOKYMEHTAIMEed M apXHBaMH 3a pyOeKOM.
Crneuunduka ynpapieHus JOKyMEHTALMEH U apXUBaMH 3a pyOe:KOM.
HcTopus cTaHOBIeHMS IOKYMEHTOBEACHUSI U apXuBoBeAeHus B Poccun.
Pa3BuTHE apXMBHOIO Ji€/1a B JOBOCHHBIE U IIOCIIEBOEHHBIE IEPHO/IBI.
Hcropus Pocapxusa.
OcHoBHble nION0kKeHUs PocapxuBa.
ApxuHblit poHz Poccuiickoit @enepanui.
Hctopus BHUNTA/L
10. OcHoBHBIE TIpaBMIIa PAOOTHI APXUBOB OPTaHU3AIINH.
11. Pons BHUMJIA/L B cepe ynpaBieHus JOKyMEHTAIMEH U apXUBaMHU.
12. HopmaTHBHO-METOIMYECKOE obecrieueHne JIOKYMEHTAITMOHHO-HH(GOPMAITMOHHON
JIeATeIbHOCTH EBPOIIENCKOro coro3a.

LCoNoORWDNE
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13. OcHoBHBIE MOJIEH YIIPABIECHUS TOKYMEHTAIIEH U apXUBaMu DCTOHUH.

14. Cucrema apxnuBoB @UHIIIHIUN, OCOOEHHOCTH UX OpraHU3alUH U YIIPaBICHUS.

15. CoOupanue U UCIOJIb30BaHKE JOKYMEHTOB B HAy4YHBIX LIeNsAX B apxuBax Kuras. ApxuBHoe
00pa3zoBaHKe U TEOPETUUECKUE UCCIIEIOBaHUs B 00JaCTH apXUBHOTO fena Kuras.

16. Ynpapnenue noKyMeHTalUeH U apXxuBamu I epMaHum.

17. ApxuBHoe aeno @paHuuu.

18. ApxuBHOE €10 AHIJIHH.

19. Apxuss I'py3umn.

20. ApxwuBsl KazaxcraHa.

21. Apxussl Typuun.

22. MexayHapoHble OpraHu3aliy B YIPaBJIECHUU apXUBaMU.

23. YmpaBieHHE IEKTPOHHBIMU JOKYMEHTAMH B 3apyOEKHOM apXHBOBEICHUH.

24. Hoctpudukamms.

25. JlesirenbHOCTh MEkKIyHapOIHOTO COBETA apXHBOB.

26. OcoGennocTu (HOPMHUPOBAHHS CUCTEMbI MEKIYHAPOHBIX CTAHAAPTOB B C(hepe AeNTONPOU3BOICTBA.
27. TIpoGieMbl MEXIYHAPOIHOTO IEKTPOHHOTO JOKYMEHTO000pOTA

28. Apxussl Kanajsi

29. Apxussl Dcronuu, Jlarun, JIATBBL

30. ApxuBbl OUHIISHIAH.

11. OBPA3EIl DK3AMEHALIMOHHOI'O BUJIETA

IOy BIIO JIOHEIIKA HAIITMOHAJIbHBIA YHUBEPCUTET»
daxkyJabTeT MATEMATUKU U MH(POPMAIIMOHHBIX TEXHOJIOTHI
Hanpasnenue noocomosxu: 46.04.02 lokyMeHTOBeeHIE U APXHBOBEIEHUE
Maeucmepckas npocpavma. JJOKyMeHTOBeAeHHe U ApXUBOBeJAeHHe
Obpazoseamenvhas npocpamma.  akageMudeckasi MarucTparypa
Cemecmp |
Yuebnas oucyunauna IIpaBoBble 0OCHOBBI YNIPaBJIeHUs AOKYMeHTallUel U apXuBaMu
3a pyoe:xkoM
BUWJIET Ne 1

1. VYnpanenue nokymeHTtauueil u apxusamu B I'epmanun;
2. Hocrtpudukamus.

VYTBep:kIeHO Ha 3acejaHuu Kadeapbl HHPOPMALMOHHBIX CUCTEM YIIpaBJIeHUs, TPOTOKOT Ne

oT«__ » 2020 .
3aB. kadenpoit H. . [Tonomapenko
OK3ameHaTop K.B. KopoGeitnukoBa

Kpurepun oueHnBaHus IK3aMeHa

Homep 3apanus KoanuecTBo
0aJ10B
3amanue 1 20
3aganue 2 20
Bcero 40 6a10B




0)
B)

a)
6)

12. OBPA3EILl TECTOBOI'O 3AJAHUSA

K HammmonaneroMy apxuBHOMY doHay Pecyonuku Kazaxcran oTHocsTCS:
JOKYMEHTBI ¢ yIIOMUHAHUEM cokpoBuil PecriyOnmku Kazaxcran, XpaHsiyecs B
JIPYTUX CTpaHax;

pocronpumevareabHocTu Pecnyoauku Kazaxcran;

JOKYMEHTBI, XpaHsuiecs 3a npeaenamu Pecnyonuku Kazaxcran, noamnexariue
BospamieHuto B PecriyOnmky Kazaxcran.

[TpoBepka apxuBa, IPOBOAUMAST YIIOTHOMOYEHHBIM OPTaHOM, IO OOpaIICHUSIM
(DUBUYECKUX U FOPUINYCCKUX JIUII, SIBJISICTCS:

BHEIJIAHOBOIA;

IUIAHOBOM;

WHCHEKTUPYIOLIEH.

13. KPUTEPUU OHEHUBAHUSA

13

[To y4yeOHOM JUCHMIUIMHE WpPEANONaraeTcs MPOBEACHUE MOAYJIBHOIO KOHTPOIIS,
BBITIOJTHCHUE WHAWNBUIYAIBHONH pabOThI M MPOBEICHUE IK3aMECHA.
Ornenka 3HaHMM CTyAeHTOB mpoBoauTcs mo 100-0ayibHON IIKaie COTrJacHO CIEAYIOUINM

KPUTEPUSIM:
Ne ni/m Buabl KOHTPOJILHBIX MEPONIPUSITHI KoJuaun4vecTBo 6a/110B

Tema 1

1. OTBeTHl Ha KOHTPOJIbHBIE BOIIPOCHI 2

2. BbInonHeHnue npakTHYECKUX 3adaHui 3
Tema 2

1. OTBeTHI HA KOHTPOJIBHBIE BOITPOCHI 2

2. BrinosHeHne npakTHYecKuX 3aJlaHuil 3
Tema 3

1. OTBeTHI HA KOHTPOJIBHBIE BOITPOCHI 2

2. BrinosHeHne npakTHYecKuX 3a/laHuil 3
Tema 4

1. OTBeTHl Ha KOHTPOJIbHBIE BOITPOCHI 2

2. BrInosiHeHNE NPAaKTUYECKUX 3aJaHUI 3
Tema §

1. OTBeTHl Ha KOHTPOJIbHBIE BOIIPOCHI 2

2. BrInosiHEHNE NPAaKTUYECKUX 3aJaHUI 3
Tema 6

1. OTBETHI HA KOHTPOJIBHBIE BOITPOCHI 2

2. BrinonHeHne npakTHYecKux 3aJlaHuil 3
Tema 7

1. OTBETHI HA KOHTPOJIBHBIE BOITPOCHI 2

2. BrinonHeHne npakTH4ecKux 3aJlaHuil 3
Tema 8

1. OTBeTHI Ha KOHTPOJIbHBIE BOITPOCHI 2

2. BrinosiHeHNE NPaKTUYECKUX 3aJaHUI 3
Tema 9

1 OTBETHI HA KOHTPOJIBHBIE BOITPOCHI 2

2 BrinosiHeHNE NPaKTUYECKUX 3a1aHUI 3
MoayabHblii KOHTPOJIb 10
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Ne i/ Buabl KOHTPOJIbHBIX MEPONIPUSTHIA KoJsaun4yectBo 6a/110B
BobinoJiHeHHe HHANBHIYAJBHOTO 32 JaHUSA 3)
JK3aMeH 40
Bcero 3a cemecTp 100

OreHka 3a ceMecTp BBIYUCISETCS IyTEM CYMMHUPOBaHUS 3apab0TaHHBIX CTYJICHTOM 0aJlJIOB
3a CEMECTp M Ha DK3aMEHE M BbICTaBJIsEeTCS corniacHo mikaie, npunsatod B JJIOHHY. Bonee
NOApOOHBIE KPUTEPUHM pa3palaThIBAIOTCS HMCXOJS M3 KOHTUHTEHTa M JIOBOAATCA 1O BeIOMa

CTYJICHTOB B IIEPBBINA Mecsll 00ydeHusl.

Hlkana coorBeTcTBHsI 0AJJIOB rOCYy1apCTBEHHOM IIKAJIe

Ouenka CyMMma 6asuioB 3a Bce O1ieHka 1Mo rocy/1apCTBEHHOM IIKajie OrneHKa 110
ECTS BH/JIBI YI€OHOM (3x3ameH, nuddepeHmanbHbII rocyJapCTBEHHOM
JESATeTLHOCTH 3a4er) nIKase (3a4er)
A 90-100 5 (OTIMYHO) 324TEHO
B 80-89 4 (xopor1io) 3a4TCHO
C 75-79 4 (xoporo) 324TEHO
D 70-74 3 (YyIOBIETBOPHUTEIHHO) 3a4TCHO
E 60-69 3 (yIOBJICTBOPHUTEIHHO) 324TEHO
EX 35-59 2 (Hey,ZLOBJ'IeTBOpI/ITeJ'ILIEO) c He 3aUTeHo
BO3MO>KHOCTBIO TIOBTOPHOM C/1auu
2 (Hey1OBJIETBOPUTEIBHO) C
= 0-34 BO3MO>XHOCTBIO TOBTOPHOM CIaYu He 3a9TeHo
MIPH yCIOBUU 0053aTEIFHOTO
Habopa JOMOJIHUTEIbHBIX 0aJIIOB
14, MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE YYEBHOI'O

MPOLIECCA

JIeKIIMOHHBIE U TPAKTUYECKHUE 3aHATHS IPOBOJATCA B YUeOHOH ayTUTOPUH JUIsl IPOBEIECHUS
3aHATHH JIEKIIMOHHOTO THUIIA, MPAKTUYECKUX 3aHATUH, TEKYIIEro KOHTPOJIS M MPOMEXYTOUHOMN
arrectaumu (ayn. Ne 112, r. Jlonenk, yn. YenrockuHues, A. 198a), ocHalieHHONH KOMIUIEKTOM
yueOHOI MeOenu Ha 15 mocalouHBIX MeECT, KOMIUIEKTOM pabodyero MecTta MpernojaBaTelis,
MEJIOBOM T0CKOMH, 1 MyIbTUMEAUMHBIM TPOEKTOPOM, HOYTOYKOM (1 mmiT.).

JIy1st opraHu3aiy CaMOCTOSITEIbHONW pabOThl CTYACHTOB UCIOJIB3YETCSI 31 DJIEKTPOHHOM
uHpOpMalLMY, MOMEIIEHNE Ui CaMOCTOATENbHOM palboThl oOywaromuxcs (aya. Ne 104 a, 1.
Honenk, np. I'yposa, . 6), OCHaIlIEHHBIA KOMITJIEKTOM yueOHoM Mebenn Ha 40 ocalouHbIX MECT,

KOMIBIOTEPOM B KoMIUiekTe (14 mit.).

15.  PEKOMEHIOBAHHAS JIMTEPATYPA
Ne HanmenoBanue Koxa-Bo Hanu4yue
n/n IK3EMILIAPOB | JIEKTPOHHOM
B OubJmoTeke BEpCHHU B
JouHY IBC
OcHoBHas1 JInTEepaTypa
1 | KopobGeiinukoBa K. B. Teopernueckue u mpaBoBbIe 0 +

OCHOBBI ~ JJOKYMEHTOBEACHUS UM  aApXUBOBEICHUSA
[DnexTpoHHBIH pecypc]: ydeOHOe mocobue / aBT.-
coct.: K.B. KopobGeiinukosa, f. B. ®unarosa; 'OY
BIIO «JloHeukuii HaUMOHAJIbHBIA YHUBEPCUTET).-
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Honenk: JIOHHY, 2019. — DnekTpoHHBIE JaHHBIE
(1dbaiin).

KopoGeiinnkoBa K. B. IIpaBoBeie = OCHOBBI
yIOpaBlIeHUS JOKYMEHTAIlMel © apXwBamMu  3a
pyoexxom.  [DIeKTpoHHBI  pecypc]:  ydeOHO-
METOIMYECKOE MOCOOUE / aBT.-COCT. K.
B. Kopo6eitaukoBa; ['OY BIIO  «Jloneukui
HallMOHAIBHBIN yHHUBepcuTeT». — Joneuk: JOHHY,
2019. — Dnexrponnsie nanHbie (1daiin).

JlonosiHUTeIbLHAS JTUTEpPaTypa

IIpouecc NpUHATHSA BHEIIHEIIOIUTUYECKUX PEILICHUN:
Hay4HbBIE OCHOBBHI : y4ue0. mocooue / [ABT.-cocT. I1. B.
[llemetoB]. — HoBocubupck : Cub. cornamenue, 2006.
— 181 c.

Omenbuenko, H. A. Hcropus rocynapcTBeHHOTO
ynpasienus B Poccun : yue6nuk / H. A. OmenbueHko
; 1'OCylapCTBEHHBI YHUBEPCUTET YIpPABICHUA. —
Mockaa : [IpocnekT, 2013. — 463 c.

[TpaBo EBponeiickoro Coroza / [A. B. XXynanoB u ap.]
; moa pen. C. FO. Kamkuna ; MOCKOBCKUH TOC. OPUIL.
yH-T uM. O. E. Kyrapuna (MI'FOA). — Mocksa :
IIpocnekr, 2015. — 318 c.

PoxkoBa, M. A. MHTennekTyanbHasi COOCTBEHHOCTb:
OCHOBHBIE€ aCHEKThl OXPaHbl M 3AIIUTHI : C YYETOM
HOBOU penakuuu ['paxaanckoro kojaekca PD, B Tom
yucine DenepanpHoro 3akona Ne 35-®3 / M. A.
PoxkoBa ; MockoBckuii Toc. ropua. yH-T um. O. E.
Kyradpuna (MI'FOA). — Mocksa : IIpocnekr, 2015. —
242 c.

buproko, A. A. IlpaBo HHTEIEKTyaJIbHON
coOcTBeHHOCTH : TpakTUkyMm / A. A. bupiokos. —
Mockasa : [Ipocnekt, 2014. — 139 c.

Teopuss uHOOPMAIIMOHHBIX TMPOIIECCOB U CHUCTEM :
yu4eOHUK IJIs CTYJEHTOB BY30B, OOYyYaromIuxcs IO
HampaBJieHUWI0  noArotoBku  "MHpopmanmoHHbIe
cuctemsl" / [b. 5. Coseros, B. A. Jlyoeneukwuii, B. B.
[lexanoBckuii, O. U. Illexosuos] ; nmox pexn. b. 4.
CosertoBa. - Mocksa : Axkagemus, 2010. — 429 c.

Acees, I'. I'. DnekTpoHHBIN TOKYMEHTOO0OPOT : yueo.
st By30B / I'. T'. Acees. — K. : Konnop, 2007. — ¢ 500
C.

29

10

Mapuenko, M. H. CpaBHutenbHOE IpaBOBEIEHUE :
yuebHuk / M. H. Mapuenko ; MockoBckHii roc. yH-T
uMm. M. B. JlomonocoBa. — W3g. 2-e. — Mocksa :
ITpocnekr, 2015. - 781 c.

16. NHO®OPMAILIMOHHBIE PECYPChbI

1. Koncturynus [lonenkoit Haponnoit PecriyOmuku. [DnexTpoHHBIH pecypc]. — Pexxum
noctyna: http://dnr-online.ru/konstituciya-dnr/
2. 3akoH Ykpainu «IIpo enexkTpoHHI JOKYMEHTH Ta E€JIEeKTPOHHUI JOKyMEHTOOOir» //
HinoBoncTBO, IHCTPYKIIii. TUMOBI MO0KeHHS. 30IpHUK HOpMAaTUBHUX HOKYMeHTIB. — X: Konyc.
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17. NIPOI'PAMMHOE OBECIIEYEHHE

1. Windows 7 PRO (xopnoparunas sunensus JOHHY Ne 46484614);

2. Microsoft Office (koproparuBnas nutieH3us JJOHHY nunensus Ne 46472919);

3. Microsoft Visual Studio (nmuuen3ust nporpamMel DreamSpark mis BbIcmX y4ueOHBIX
3aBeCHHUN);

4. Jluunensun GPL, Apache, BSD pans cBoO6OAHOTO MHpOrpaMMHOTO OOECTICUCHHS:
AntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF.

18. UCITOJIb30BAHHME 3JIEKTPOHHOI'O OB YYEHUA
U TUCTAHIIMOHHBIX OBPA3OBATEJIBHBIX TEXHOJIOT U

DHO npenooasamensn
U 6UO IJIEKMPOHHO20 63AUMOOEIICMBUS
npenooagameiib-cmyO0eHm no OUCyUnIuHne

ucyunauna unu opyzoii
6UO yueOHOU padomul

Kopob6eitnukosa K.B,:

Oo6mako (https://cloud.mail.ru/public/2Yqo/5dpP3dtES ),
BK (https://vk.com/id8216117),

e-mail (k.korobeinikova@donnu.ru)

IIpaBoBBIE OCHOBBI
YIPABIECHUS TOKYMEHTaLUEH
Y apXuBaMU 3a pyOexom



https://cloud.mail.ru/public/2Yqo/5dpP3dtE5
https://vk.com/id8216117

17

Pabouas mporpamma paccMOTpeHa M IepeyTBep:K/IeHa Ha 3aceaHuu KadeIpbl ¢ N3MEHEHUSIMH
(6e3 mamenenwii) Ha 2021-2022 rox. IIporokon 3acenanus kadeapor No oT

3aB. kadenpoii H. III. ITonomapenko



