





1. OBJIACTH IPUMEHEHUA U MECTO B YYEBHOM IIPOLIECCE

l'ocynapcrBenHass urtoroBas arrectauus «l[loaroroBka K 3amure W 3alluTa BBITYCKHON
KBJIM(UKAIIMOHHOM PabOThI» SBJISETCS YacThbl0 OCHOBHOW MPOQeCCHOHANBHON 00pa3oBaTelbHON
IIPOrpaMMbl IOArOTOBKM MaructpoB HanpasieHus 46.04.02 JlokyMEHTOBEIEHHUE U apXHUBOBEJCHUE,
OTHOCHUTCS K 010Ky «I"ocymapcTBeHHAs: UTOTOBasl TUCEPTALIUSY.

B coorBerctBun ¢ ®I'OC BO PO 1o wnHanpasnenuto mnoarotoBku 46.04.02
JlokyMeHTOBe/IeHHEe M apXWBOBEJACHHE M OCHOBHOW 0Opa30BaTEIbHOM MPOrpaMMbI  BBICHIETO
oOpa3oBaHusi HampasieHuss 1oAroroBku 46.04.02  JlokyMEHTOBEIEHUE M apXUBOBEACHHUE,
MOJATOTOBKA BBIMYCKHOW KBaJM(UKAIMOHHON pabOThl (MarucTepckoil auccepTaiuu) sBisieTcs
00513aTEIbHOM COCTAaBHOW YacThI0 HAYYHO-HMCCIEOBATEIbCKONM pabOThl MarucTpaHTa, a 3alluTa
MarucTepcKoi ArccepTalli yCTaHOBJIEHA KaK 00s3aTeIbHbIA BUJ €r0 rocy1apCTBEHHOW UTOTOBOM
aTTECTALUU.

Marucrepckas auccepTanus, ABIISAACDH 3aBepUIAOIINM 3TaroM BBICILIETO
poeCCHOHAIBHOTO 00pa30BaHus, JOJKHA 00ECIIEYUBATh HE TOJIBKO 3aKPEIICHHUE aKaIeMHUUECKOM
KyJIbTYpbl, HO ¥ HEOOXOJMMYIO COBOKYIHOCTh METOJOJIOTMUECKUX IMPEACTaBICHUH U
METOJIMYCCKUX HABBIKOB B M30PaHHOM 00JIaCTH MPOPECCHOHATBHON ACSITEILHOCTH.

Marucrepckasi JIuccepTalnus NOPEACTaBisSeT Cco0O0W CaMOCTOSITENFHO — BBIIOJHEHHYIO
NUCHbMEHHYIO HAy4YHO-HCCIIEIOBATEIbCKYI0 paldoTy, COIEpKAIIY0 NPEAJIOKEHHS IO PEIICHUI0
aubo  pe3ynapTaThl  aHaiuM3a ~ aKTyalbHOM  MpoOiIeMbl B COOTBETCTBYIOLIEH — oOmacTu
JIOKYMEHTOBE/ICHUS U apXUBOBEACHMUS U JEMOHCTPUPYIOILYID YpPOBEHb IOJTrOTOBIEHHOCTU
BBIMYCKHHUKA K CAMOCTOSITENILHOM MPpodeccuOHaIbHOM 1eATeIbHOCTH.

2. CTPYKTYPA THA «(IIOJAI'OTOBKA K 3AIIMTE U 3AIIIMTA BBIITYCKHOI
KBAJTM®UKAIIMOHHOM PABOThI»

Xapakrepucruka 'HA «IloaroroBka K 3ammre U 3a10MTA BBINYCKHON KBAJIU(PUKALMOHHOM

padoThD)

Hanpasnenue noaroroBku 46.04.02 JIokyMEHTOBEIEHUE U apXHUBOBEJICHHE
Marwucrepckas mporpaMmma JIOKyMEHTOBEICHHE U apXHUBOBE/ICHUE
OO6pazoBarenbHas MporpaMma aKaJieMHuecKkas MarucTparypa
Kpanuduxanms MarucTp
bnok ygeOHoro niana ['ocynapcTBeHHast UTOTOBasi aTTeCTAIUS
DopMBbI KOHTPOJIS 3amura

ouHas popma 3aouyHas opma

Hoxazarenu 00y4eHus oOyueHus

KonunuecTBo 3aueTHBIX eAMHUIL (KPEAUTOB) 3 3
KonuuecTBo uacoB 108 108
I'ox OArOTOBKH 2 3
Cemectp 4 5
KonuyecTBo HEnenpb 2 2

3. TPEBOBAHUA K BBIITY CKHBIM KBAJIM®UKALIUOHHBIM PABOTAM U
IMOPAAKY UX BBIITOJTHEHU A

Henbo HanucaHuWss M 3alIUThl MarucTEpPCKOW AMCCEPTALMM  SIBISAETCS 3aBEPLUICHUE
nporecca (HOPMUPOBAHUS OOIIEKYJIBTYPHBIX, OOIIETPOdEeCcCHOHATBHBIX U MPO(heCcCHOHATBHBIX
KOMIIETEHIIMM B IMpoLEecce  IMOATOTOBKM MAruCTpOB, YCTaHOBJIEHHUE  YPOBHS IIOJTOTOBKHU
BoinyckHuka ['O BIIO «/JOHHY» k BbmmonHeHHIo Npo¢ecCHOHANbHBIX 33Jad U COOTBETCTBHS
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€ro MOATOTOBKM TPEOOBaHMUAM TOCYJApCTBEHHOTO OOpa30BaTEIbHOIO CTAaHAAPTA 3asBICHHOTO
HalpaBJIeHUs OATOTOBKH.

3agayamMu OATOTOBKH U 3alllUThl MaruCTEPCKOM TUCCEPTALIMU SIBIISIOTCS:

— cHUCTeMaTH3allys, 3aKpeIuieHHe U PACUIMPEeHHe TEOPETUYECKUX 3HAHUM U IMPaKTUYECKUX
YMEHMM M HaBBIKOB B PaMKaxX HallpaBJICHHWS MarucTepCKOM MOATOTOBKH, MX IPHUMEHEHHUE Ipu
pELICHUH KOHKPETHBIX HayYHO-UCCIIe10BaTEIbCKUX 3a/1ay;

— TOJTBEPXJIEHUE TOTOBHOCTH BBIMYCKHHKA pemaTth MNpodecCHoHaNbHBIE 3aJadyd B
00acTl JTOKYMEHTOBEACHUS U apPXUBOBEACHMUSI;

— 3aBeplueHHe (OPMHUPOBAHMS AHATUTUYECKMX KOMIIETEHLUH IO MOMCKY HEOOXOIUMOM
UH(pOpPMAaLUU, €€ HUCTOYHHMKOB, CUCTEMAaTH3alMM IOJIYYEHHBIX Pe3yJbTaTOB U (OPMYIMPOBAHUSA
CaMOCTOSITENIbHBIX BBIBOJIOB;

— BBUICHEHHE IIOJTrOTOBIEHHOCTM MAarucTpaHTa /s CaMOCTOATEIBbHOM paboThl Ha
HOPEINpUATHH, B Y4€OHOM HJIM HAYYHO-UCCIIE0BATEILCKOM YUPEKACHUY;

— npuoOpeTeHrue ombITa MYOJUYHOM 3alUThl CBOMX B3IVISIOB, OTCTaUBaHUS U
yOeIUTEIbHOTO apryMEHTUPOBAaHNS COOCTBEHHOM MO3UIUH.

Komnerenuuu oGy4armomuxcsi, gopmMupyembie B pe3yjbTaTe IOATOTOBKH M 3alIUThI
MAaruCTepCcKoi AuccepTauuu

[Tponiecc MOATrOTOBKM M 3allUThl MAaruCTEPCKOM JUCCepTallMy HampaBiieH Ha (OpMUpPOBaHUE
AJIEMEHTOB ClleAyloImuX KomnereHuuid B coorBercTBUM ¢ PI'OC BO P® no HampaBieHuro
noarotoBku 46.04.02 JlokyMeHTOBe/IEHHE W apXHWBOBEJCHHE M  OCHOBHOW 00pazoBaTENbHOMN
IIpOrpaMMbl  BbICIIEr0 00pa3oBaHUs HampaBieHHs MoArotoBku 46.04.02 JlokymeHTOBeAEHHUE U
apXUBOBEJICHUE:!

a) o0mexkyabTypHbIX (OK):

CIIOCOOHOCTH K a0CTPaKTHOMY MBIIIICHHIO, aHau3y, cuatesy (OK-1);

TFOTOBHOCTh K CAMOPA3BUTHIO, CaMOpeaIn3alii, UCIOIb30BaHUIO TBOPUECKOIO OTEHIMAIA
(OK-3);

0) oomenpodeccuonanbubix (OIK):

CIIOCOOHOCTh K CaMOCTOSITEIbHOMY OOYYEHHIO HOBBIM METOAAM HCCIEI0BaHUS, K
U3MEHEHHIO Hay4HOTrO Tipoduiist cBoeil mpodeccuonansHoit nesrensaoctr (OIMK-3);

CIIOCOOHOCTh aHAIM3UPOBATh OCHOBHBIE TOJIOKEHHUSI U METO/Ibl COLMATBHBIX, T'YMaHUTApHbIX U
HSKOHOMHYECKUX HAyK, WCMOJIb30BaTh WX MPH PEILICHUH COLMAIBHBIX M MPO(EeCCHOHATbHBIX 33/1ad,
AHATIM3UPOBATH COIMATEHO-3HaUYMMBIe TPoOIemMb! U rporecchl (OITK-7);

TFOTOBHOCTh CaMOCTOSITENIbHO paboTaTh € HUCTOYHMKAMU HHQPOpPMAIMHM, HEIPEpPhIBHO
COBEpILICHCTBOBATh YPOBEHB MpodeccronanbHoit moarotosku (OITK-8);

CIIOCOOHOCTBIO BJIa/IETh HAaBbIKAMHU IIOMCKA HMCTOYHUKOB U JIMTEPATyphl, MUCIOJIB30BAaHUS
HPaBOBbBIX 0a3 TAHHBIX, COCTABJICHHS OMOIHOrpaduIecKiX U apXuBHBIX 0030poB (OITK-9);

B) npogeccuonaabubix (IIK):

HAYYHO-UCCNIE006aMeNbCKAA 0eAMENbHOCHb:

BJIaJIcHHE TPO(ECCHOHATBPHBIMU 3HAHUSAMHM OCHOBHBIX NpOOJIEM JOKYMEHTOBEIEHUS U
apxuBoBenenus ([TK-1);

MOHMMAaHHUE CYIIHOCTH TPOIECCOB, MPOUCXOIAUIMX B OO0JACTH JOKYMEHTOBEACHUS H
apxuBoBeenus ([1K-2);

3HAHWE MCTOPUM M COBPEMEHHOTO COCTOSHUSI 3apyOeXHOro OIbITa  YIpaBJICHUS
nokymentamu u apxuBamu (I1K-3);

BBISIBJICHHE TEHJEHIUU pPAa3BUTUS HHEOOPMALMOHHO-JOKYMEHTAI[MOHHOTO O0ecredeHus
ynpaeienus u apxusHoro aena (I1K-5);

MeXHO0102U4ecKasn 0essmeibHOCHb:

CIOCOOHOCTh M TOTOBHOCTh COBEPLICHCTBOBATh TEXHOJIOTUH  JIOKYMEHTAIIMOHHOTO
oOecrieueHUs YIpaBJIEHUS W apXWBHOTO Jiella Ha 0a3e HCIOJB30BaHUS CPEJICTB aBTOMATH3AIUU
(IIK-10);

OpP2AHU3AUUOHHO-YNPABICHYECKAA 0eAMEIbHOCHIb:

CIOCOOHOCTh W TOTOBHOCTh OPTaHU30BBIBaTh palbOTy CIIyKOBI JTOKYMEHTAIIMOHHOTO



obecrieueHus yrpasieHus U apxuBHou ciyx0sb ([1K-14);

CIOCOOHOCTh M TOTOBHOCTH pa3palbaThiBaTb HOPMATUBHBIE AaKThl W HOPMAaTHBHO-
METOJUYECKUE JOKYMEHTHI (TIOJOXKEHHS, HWHCTPYKIMU) 110 BEICHUIO JIOKYMEHTAIIMOHHOTO
obecrieueHus yrpasieHus 1 apxuHoro aena (ITK-15);

BIIQJICHUE 3aKOHOJATEIIbHOM W HOPMAaTHBHO-METOJAMYECKON 0a30i JOKyMEHTAIIHOHHOTO
oOecrieueHrs YIpaBlIEHUs U apXUBHOTO Jieja, CIIOCOOHOCTHhIO OPUEHTHPOBATHCS B MPaBOBOU 0aze
(TIK-16);

NPOEKMHAA 0eAmMeTbHOCHIb:

BIQJICHWE TPUHIMIAMH © METOJaMH  YIOPSAOYCHHS COCTaBa JOKYMEHTOB W
uHbopManroHHbIX nokaszarenei (ITK-22);

BIIQJICHUE TPUHIUIAMU OpraHU3alud  CIYyKO0 JIOKYMEHTAIIMOHHOTO  OOECIIeUCHHS
yIpasiieHus ¥ apxuBHoi ciyx0b1 (ITK-23);

BJIaJICHHEM METOaMH ONTUMH3AINU JOKyMeHTOnoToKoB (ITK-24);

BJIaJICHUEC TPUHIMIAMHA U METOJaMHU OpraHu3anuu xpaneHus nokymentos (ITK-25);

BJIaJICHUE OCHOBaMH 00ecrieueHus1 coxpanHocTH okyMeHToB (I1K-26).

B pe3yabTraTe NOATOTOBKH, HANMUCAHUS W 3alIUThl MAarHCTEPCKOil JHCCEePTALUH
BBIIYCKHHUK J10JI7KeH

3HaAmMb:

—OCHOBHBIC UCTOYHUKH COOTBETCTBYIOIICH OTPACIN HAYKH;

—HMCTOYHUKU (HOPMATUBHBIC W HAYYHBIC) [0 TEME HCCIICJIOBaHUS B HEOOXOIUMOM U
IOCTATOYHOM OOBLEME;

—IPAKTUKY IO TEME UCCIICIOBAHUS;

—OCHOBHBIE TTPOOJIEMBI IOKYMEHTOBEICHHUS M apXUBOBEIICHMS,

ymemp:

— (opMynHpOBaTh W peIIaTh 337a4YM, BOSHUKAIOIINE B XOJI€ HAYYHO- MCCIIEI0BATEIbCKON
NeSITeILHOCTH U TPeOyroIue yriayOoIeHHbBIX MPo(hecCHOHATBHBIX 3HAHUM;

— BBIOMpATh HEOOXOJUMBbIE METOJII MCCIENOBaHUs, MOAU(MUIIMPOBATh CYIIECTBYIOUINE U
pa3pabaTbIBaTh HOBbIE METO/IbI UCXO/IS M3 33/1a4 KOHKPETHOT'O UCCIIE0BAHUS;

— 0000m1aTh, CHUCTEMATH3UPOBATh M OCMBICIHBATH TEOPETHUYECKUI W HAMIIHPUIECCKHN
MaTepHa;

— CHCTEMHO, TOCIIEA0BATENHHO U JIOTHYHO U3JIaraTh CBOU MBICIIH;

— 00OCHOBBIBATh M APTyMEHTHPOBATH BBIBOBI M MTPEIOKEHUS;

— KOHCTPYKTHBHO Y KOPPEKTHO KPUTHUKOBATH;

— BecTH OmOnMorpaguyeckyro padoTy ¢ MPUBJICUYEHUEM COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTH;

— TMpPEACTaBUTh WTOTU TPOBEICHHOTO UCCIEJOBaHUS B BHJE MHUCHMEHHOW paboTHI,
0(OopMIICHHOI B COOTBETCTBUU C MMEIOLIMMHCSA TPEeOOBAHUSAMH, C MPUBJIECYEHUEM COBPEMEHHBIX
CPEICTB PEIAKTUPOBAHUS U TIEYATH;

enademp:

— HaBBIKAMU TIOJTOTOBKY HANKCaHUsI U 0()OPMIICHUST MaruCTEPCKON JIMCCePTAIIHH;

— HaBBIKAMH HCIIOJIb30BaHMs COBPEMEHHBIX CIIPABOYHBIX CUCTEM U MHTEpHET-peCypCoB;

— OCHOBaMHM OpPaTOPCKOT0 UCKYCCTBA U MPE3EHTAIMU PE3YJIbTaTOB MPOBEIEHHON pabOTHI.

4. METOAUKA NIOAI'OTOBKH BKP

4.1.Ilpouecc BbINOJTHEHUS JUCCEPTAIIMH BKIIOYAET CIEAYIOIINE TAlbI:
— BbIOOp TEMbI, HA3HAUYEHUE HAYYHOT'O PYKOBOIHUTEINS;

— u3yudeHHe TpeOOBaHUH, MPEIBIBIAEMBIX K TaHHON paboTe;

— COIVIaCOBAHHUE C HAYYHBIM PYKOBOJUTEIIEM IIJIaHa PaboTHI;
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— U3yuYeHHE JUTepaTypbl IO mpodieme, ONpeAeieHue Iened, 3agad U METOAOB
HCCIICJOBAHNS,

— HETOCPEICTBeHHAs pa3paboTka MPoOIeMbI (TEMBI);

— 000011eHNE TOTy4YEeHHBIX PE3YyJIbTATOB;

— HamucaHue paboThl;

— peueH3upoBaHUe pabOThI U MOJTYYEHUE OT3bIBA HAYYHOTO PYKOBOIUTEIIS;

— TpeaBapuTeNbHAs 3aIuTa padoThI,

— nyOJau4Has 3aluTa MaruCTePCKOn JUCccepTaliy.

B cootBercTBum ¢ [lonoxenueM o nopsake opraHu3anuu U nposeneHuu I'ocynapcrBeHHON
utoropoi arrecranuu crygeHtoB B ['OY BIIO «/loHenkuii HalMOHAIBHBIM YHUBEPCUTET»
MarucTepckas JuccepTalus NoUIeKHUT 0053aTeIbHOMY PELIEH3UPOBAHUIO.

YTBepkKIACHUE TEM MAruCTEpCKUX AUCCEPTALUi, UX PYKOBOAMTEIECH, a TAKKE€ Ha3HAYCHUE
penieH3eHToB oopmisercs npukazom o JJOHHY.

4.2. Tlopsinok YyTBep:KIeHHSI TeMbl Marucrepckoii amccepranmun. Ha3nadenme
HAY4YHOr0 PYKOBOIMTEJIsA

Tema MarucTepckod AMCCEpPTAlMM IPEICTABISETCS HA YTBEP)KACHUE JIUIIL TOTJA, KOrjaa
YCTAHOBJICHBI €€ AaKTyaJIbHOCTb, HAY4YHOC H IMPUKIAAHOC 3HAYCHHEC, HAJIUYUC YCJIOBI/Iﬁ JIIsL
BBINIOJITHEHUSI B HAaMEUCHHBIH CPOK M 00ECIe4YeHO [OJDKHOE HaydyHOe PYKOBOJACTBO. Bribop
MPOU3BOJUTCST HA OCHOBAaHWMM UMEIOIIETOCS Ha Kadeape MPUMEpPHOro TNEpeuHs TEeM IO
COTJIACOBAHHUIO C HAyYHBIM pyKoBoauTeneM. [IpuMmepHas TemaTnka MarucTepcKuxX AUCCEpTaIMid
o0cCyX/maeTcs Ha 3acelaHuM KadeIpol.

[Ipu BBIOOpE TEMBI MarucCTpaHT JAOJDKEH YYMTHIBATH CBOW HAayYHBIE M IPAKTUYECKHUE
MHTEPECHl B OIPEICIIEHHONW O0JIACTH TEOPUHU W MPAKTHKU. Tema IoKHA ObITH COpPMYIHpOBaHA
TaKUM 0Opa3oM, YTOObI B HEW MAaKCMMaJbHO KOHKPETHO OTpa’kallaCh OCHOBHAs uzies paboTEhI.
TemaTtnka marucrepckoil padOTHl JOJDKHA OTPaXkaTh KaK TEOPETUYECKYIO, TaK M MPAKTHUECKYIO
HaIpaBJIeHHOCTh UCCIICIOBAHUSL.

Teopernueckass yacTb HUCCIEAOBaHMS JOJKHA OBITh OPHEHTHUPOBaHA Ha pa3padoOTKy
TCOPCTUUCCKUX U MCTOHOJOTMYCCKHUX OCHOB HCCICAYCMBIX BOIIPOCOB, HCIIOJIB30BAHUC HOBBIX
KOHIIETIMI U ujei B BbIOpaHHOM 0OJIAacTH MCCIENOBaHMS, OTJIMYATHCS ONpEAEICeHHON HOBHU3HOM
HAayYHBIX WJEH ¥ METOJMOB wuccienoBaHus. [IpakThyeckas dYacTh WCCIENIOBaHHS JOJDKHA
JIEMOHCTPUPOBATh CIIOCOOHOCTH MAarucTpaHTa pellaTh pealbHble MPaKTHUYECKUE 33aJadyH, C
HCIIOJIb30OBAHUEM HOPMATHBHLBIX IIPABOBBIX 4KTOB, a4 TAKXE€ Ha OCHOBC pa3pa6OTKI/I MOI[CJ'IC?I,
METO/I0JIOTUYECKUX OCHOB U MOAXO0JIOB B UCCIIEAYEMBIX BOIPOCAX.

BriOpath TeMy nuccepranyu CTyJIEHT 00s3aH Ha MEPBOM Kypce MarucTpaTypsl 10 1 nexadps
TeKkyliero ydebHoro rona. Jlekan (axynpTera HOAAeT MPOEKT IMpUKa3za 00 YTBEPXKAECHUU TeM
JICCEPTAIi CTY/ICHTOB M Ha3HAYE€HWW HAYYHBIX PYKOBOJMTENCH M KOHCYJIBTaHTOB. B cirydae, ecnm
CTYJICHT HE BbIOpaJl TEMYy B CPOK, IPHUKA30M PEKTOpPAa YHUBEPCHUTETA 3a HUM 3aKpeIuvisieTcs OJHa U3
NPEeAIOKEHHBIX Kade1poli TeM U Ha3HA4aeTcsl HayuHbIH PYKOBOIAUTEb.

Ilocne yTBepkIeHHS TeMbl HAYYHbBIM PYKOBOIMTEIb BBIACT MAarucTpaHTy 3aJlaHHe Ha
HOATOTOBKY MAarmcTepCKOM auccepTamyy. 3aaHue BKIIOYaeT B ce0sl Ha3BaHUE IMCCEPTALUH,
nepeveHb MoAJIeKAIIUX pa3paboTKe BONPOCOB, MEPEUCHb MCXOTHBIX JAAHHBIX, HEOOXOIUMBIX IS
BBITIOJITHCHHA OUCCECpTALlUU (HOpMaTI/IBHBIe AOKYMCHTBI M MaTCpHUaJibl, HaAy4YHasd MW CICIHAIbHad
JAUTEpaTypa, KOHKpeTHas MepBUYHAS MHQPOpPMALUs), KaJeHAapHbIM TUIaH BBITOJHEHHUS OTAEIbHBIX
pa3leNioB qUCCePTALNH, CPOK MTPECTABICHHS 3aKOHYCHHON pabOTBHI.

B 00s13aHHOCTH HAYYHOT'O PYKOBOJHUTENSI BXOJIUT:

— PYKOBOJCTBO IIPOIIECCOM HAyYHO-HCCIICAOBATEIbCKOM PabOTHl MarucTpanra Ha
MMPOTAXKECHUN BCETO MEpHUoaa O6y‘IeHI/I$[ B Maructparype€, O€HMBaHNEC 3TAIlOB ITOATOTOBKH pa6OTI)I,
PYKOBOJICTBO IPAaKTHKOIA;

— TIOMOIIb MaruCTPAHTY B BBIOOpE TEMBI MAarCTEPCKOM TUCCepTaLUY;

— COCTaBJICHHUE 3a/IaHUs Ha TIOJrOTOBKY MarCTEPCKOM IUCCepTalM;
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— COCTaBJICHWE KAJICHIAPHOTO IUIaHA BBINOJHEHUS MAaruCTePCKON TUCCepTaluu U
OCYIIIECTBIICHHE KOHTPOJISI HaJl TIPOIIECCOM €€ HAITUCAHUS;

— TIOMOIIb MAarucCTPaHTy B COCTaBJICHHWM DPAa0OYero IJIaHa MarucTepCKO IuccepTaluy,
nox0ope ChIHcKa JUTEPAaTypHBIX UCTOYHUKOB M HWH(OpMAmu, HEOOXOAMMBIX ISl BBITOJHEHUS
JCCepTalny;

— OKa3aHHe KOHCYJIbTAIMOHHOW MOMOIIM MArucCTpaHTy B TIpOLECCe TOATOTOBKU U
HaIMCaHUs MaruCTEPCKOM TMCCePTAlNH, a TAK)XKE OJTOTOBKHU €€ MyOIMYHON 3aIIUThI;

— TIpPOBEpKa OTIENBHBIX YacTel MarucTepCKOM IUCCepTallMd W BCed pabOThI B IIEJIOM U
PEKOMEH/IAIINU 110 BHECEHHUIO B Hee HEOOXOJMMbBIX U3MEHEHHUH M YCTPAHEHUIO HEJIOCTATKOB;

— OKa3aHue HeOOXOAMMOW IMOMOIIM MAruCTPaHTy B IOATOTOBKE ITYOJHKAIMA IO TeMe
MarucTepcKou JuccepTaluy;

— wHpOpPMHUpOBaHUE 3aBeAyIONIero Kadeapoil o CcoONIOEHUM KaJICHAAPHOTO IUIaHa
BBIMOJIHEHHUSI MAarkCTEPCKON JMCCEpTAIMK; MPOOJIeMax, TPYAHOCTSX, BOSHHUKIIUX Yy MarucTpaHTa
IIPH BBITIOJTHEHUN MaruCTePCKOM JTUCCEPTAIINH;

— TOJTrOTOBKA OT3bIBa HA MAaruCTEPCKYIO IUCCEPTAIMIO C PEKOMEHIAINEH €€ K 3allUTe WU
C OTKJIOHEHHEM OT 3aIIUTHI;

— TIOMOIIb (KOHCYJIBTAIUs) B MOATOTOBKE MPE3CHTAIUN MAruCTEPCKOW JAMCCEPTAIMH IS
€¢ 3aluUThI.

B 00s13aHHOCTH MarucTpanTa BXOJUT:

— CBOEBPEMEHHO BBIOpATh TEMY MaruCTepCKOW AUCCEPTAIIH;

— CBOEBPEMEHHO MH(GOPMHUPOBATH HAYYHOTO PYKOBOIUTEINS O MpoOiieMax U TPYAHOCTSX,
BO3HUKAIOIINX MPH BBITIOJIHEHUN MAaruCTEPCKOM TUCCepPTalny;

— coOMroIaTh KaJIeHIAPHBIH TUIaH BRITOJHEHHUS PaOOTHI.

Maructepckas auccepranus oOiagaeT ClIeIyIOIUMHI MPU3HAKAMHU, OTIMYAIOIIUMHU €€ OT
JTUTIJIOMHOM paboThI OakaiaBpa:

— TeMa MAarucTepCKOi IUCCepTallMu JIOJDKHA OBITh HMCKIIOYMTEIBHO aKTyalbHOH,
TEOPETUIECKH U MTPAKTUICCKH 3HAUUMOI;

— OCHOBHAsl 4acTh pabOTHI JOJKHA BKIIIOUATh PE3YNbTAThl CAMOCTOSITENIEHO MTPOBEIEHHOTO
aHaJIM3a COOTBETCTBYIOIIMX HOPMATHUBHBIX HICTOYHHKOB M TTPAKTHYECKOH JEITeITLHOCTH;

— B paboTe OOMKHA COAEPKAThbCS OIEHKA COOTBETCTBYIONIMX KOHIEMIMA YUYEHBIX IO
JTaHHOU TpoliiemMe;

— aHaJIM3 UCTOYHUKOB JIOJDKEH OBITh CAMOCTOSITEIIBHBIM U TITyOOKHM;

— Kaxpgas CTPYKTypHasi dYacTb paOoTel (pasfen, Tmoapasfen) [IOJDKHA COAepKaTh
CaMOCTOSITENIbHBIE BBIBOIBI 110 IIOCTABIICHHBIM ITPOOJIEMaM B aBTOPCKUX (POPMYITHPOBKAX;

— Maructepckas JuccepTaius UMeeT O0JbIInui 00beM U MIYyOUHY HCCIEAOBAHHUS.

5. CTPYKTYPA U COAEPX KAHHUE JUIIJIOMHOM PABOTHI

5.1.MeToanka HANMCAHUS MArUCTEPCKOIl TMccepTALNT

Hanpasnenune noaroroBku 46.04.02 JlokyMEHTOBEAEHHE U apXUBOBEIECHUE HMEET CBOIO
cnenuduKy, KOTopasi XapakTepH3yeTcs: ONpeIe]ICeHHON CTENEeHbI0 a0CTparupoBaHusl, IPUMEHEHUEM
0c000ro Hay4HOTO amnmnapara, CpeJICTB JOIrMYECKOro MBIIIICHUs, HH(OPMAIIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHI//METOMK W  CTATUCTHKU, apryMEHTHPOBAaHHOCTBIO CYXJAEHUH U  TOYHOCTHIO
IPUBOJMMBIX JaHHBIX. JlUccepTaHT BKJIOYAaeT B TEKCT MAarucTepCKOM JucCepTalid  BECh
UMEIOLINIICS B €ro pacnopsyKeHUH Hay4YHbIH (TEpPMHUHBI, OIpe/IeeHMs], MOHSATUS) U 3HAKOBBIN
anmapar (MapHpyThl, CXeMBbI, TaOIHIIbI, (POPMYIIBI, CAMBOJIBI, TUArpaMMbl, rpadUKu U T.11.), TO €CTh
BCE TO, YTO COCTaBISiET «HAYYHBIH S3BIK JOKYMEHTOBEJIEHUS M apXUBOBEACHMS», KOTOPBII
UCTIOJIb3YeTCsl CHEHMATNCTaMH B 00J1aCTH MPAKTUUYECKUX U TEOPETUUECKUX 3HAHUH.

[Ipucrynas x HaNmMCaHUIO MArUCTEPCKOM JMCCEepTalMy, HENb3sl Cpa3y MUCcaTh €€ Hayalo —
BBeZIeHHE. BBesieHne k tuccepTannu — Haubosee OTBETCTBEHHAs YaCTh TEKCTa, B KOTOPOH JOJKHBI
OTpakaTbCs BCE €ro JIOCTOMHCTBA, AJIEMEHTHl HOBU3HBI, BHIHOCUMBIE Ha 3allUTy MOJ0XKeHUs. Bce
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3TO MOKET OKOHYATENHHO TMPOSIBUTHCS HA MOCIEAHEM dTame padoThl, KOTrJa JOCTUTHYTA IOJIHAS
SCHOCTh B TMOHMMAaHHUU BbIOpaHHOUW Tembl. HeoOXoaumo HayMHATh C OCHOBHOM YacTU TEKCTa,
JTOOUTHCS €€ ONTUMAIBHOTO BapHUaHTA, a 3aT€M TOJIKO MEPEXOIUTh K BBEJICHUIO U 3aKIIOUYCHHIO.

OcHOBHass 4YacTh AUCCEPTALMM JACIUTCS Ha pa3lieibl M MOAPA3Jeibl B COOTBETCTBUHU C
JIOTUYECKOU CTPYKTYpOH HM3JIOkKeHHs. B Marucrepckoil nuccepranuu, Kak MpaBmiIo, TOJDKHO OBITh
Tpu pazaena. Kaxaplii pazzien JOHKEH COCTOATh HE MEHEE YeM U3 Tpex mojpaszaenios. JKenarensHo,
9TOOBI pa3aeibl (M COOTBETCTBEHHO MOJPa3/Ieiibl) ObUTH MPUMEPHO OJMHAKOBBIMU IO 00BEMY.

Jloruueckasi CTpyKTypa AHCCepTallK BBIPUCOBBIBAEeTCS Jalieko He cpa3zy. g Toro, 4roObl
OHa CTajla IMpPEeJeNbHO SICHOH, Ieriecoo0pa3Ho pa3pabareiBaTh €€ B (opMme IUIaHa, MPOTyMbIBas
MIpaBUJIbHBIE HAMMEHOBAHUS U PACIIOJI0KEHHUE OTAEIBbHBIX I0IPa3/IEI0B.

Jlenenue paboOThI Ha pa3AeNbl U MOAPA3EIBI TOMKHO CIY>KUTh JIOTUKE PACKPBITHS TEMBI.
IToaTOMY, C OJTHOM CTOPOHBI, HE CIIEYET BBOJUTH B IUIAH CTPYKTYPHBIE €IUHULIbI, COJIEPKATEIBHO
BBIXOJSIME 3a PAMKM TEMBI WJIM CBA3aHHbBIC C HEW JIMIIb KOCBEHHO, a C APYrOMl CTOPOHBI, ITYHKTHI
IJ1aHa JOJDKHBI CTPYKTYPHO IMOJIHOCTBIO PAacKpbIBaTh TeMmy. [lnaH guccepranuu — 3TO JOrnyeckas
CXEMa U3JI0KEHUS, U B 3TOM cXeMe BCe JOJIKHO ObITh HAa CBOEM MECTE.

Pazgenbl marucrepckoil aucceprallud — 3TO OCHOBHBIE CTPYKTYPHbBIE €IMHHIBI TEKCTA.
HasBanwue kaxj10ro u3 HUX HY)KHO COPMYIUPOBATh TaK, YTOOBI OHO HE OKa3aJIOCh IIMPE TEMBI TI0
o0beMy cojep)KaHHsS U PABHOBEIMKO €H, Tak Kak pas3fesl MpelacTaBisieT coOOl TOJIbKO OJUH M3
aCIIEKTOB TEMbI U HA3BaHUE JIOJXKHO OTPAXKaTh 3TY MOAYMHEHHOCTD.

[Tocne cocraBneHus mjIaHa MOKHO MPUCTYINATh K YePHOBOMY HAIIMCAHUIO TEKCTA.

5.2. CTpyKTypa MarucTepcKkoii juccepranumn
OO0s13aTeNIbHBIMU CTPYKTYPHBIMU YaCTSMU MarucTepCKOi IuccepTaluu SBISIOTCS:
TUTYJIbHBIN JIUCT;

3aJlaHue Ha MarucCTepCKyIo AUCCEPTALMIO;

aAHHOTaIU;

OT3bIB HAYYHOT'O PYKOBOUTEIS;

peLeHsus;

coJIepKaHue;

BBEJICHUE;

OCHOBHAs 4acTh palbOTBHI;

3aKJIIOUYEHUE;

CIIMCOK HCII0JIb30BAHHBIX HCTOYHUKOB;

MPHUIIOKEHUS (TIpU HEOOXOMMOCTH);

CIpaBKa O BHEJPEHUHU.

IHopsiaok GpouIIOpOBAHNSI MATHCTEPCKOM M CCEPTALUMN.
B paboty BiImBarorcs:

— TUTYJbHBIH JIUCT;

— COJIEp’KAHHUE;

— TepevyeHb YCIOBHBIX COKpALIeHUH (MIpH HEOOXOAUMOCTH);
— BBEJICHUE;

— OCHOBHAasl YacTh pabOTHI;

— 3aKJII0YEHHUE;

— CIIMCOK UCMOJIb30BaHHBIX HCTOYHUKOB;

— TMPUIOKEHHUS.

B paGoTy BKIaAbIBalOTCS U HE MPOIINBAIOTCS:

— 3aJaHMe Ha TUIUIOMHYIO paboTy;

— aHHOTAalMsI Ha PYCCKOM U aHTJIMHCKOM SI3bIKaX;

— OT3bIB HAYYHOT'O PYKOBOJUTEIIS;

— peneH3us;

— CIIpaBKa O BHEJIPEHUH.



9

Ob6wvem Marucrepckoit auccepraiuu cocraBiusier 80-90 crpanun 6e3 yuera CHHcKa
UCIIOJIb30BaHHBIX UCTOYHHUKOB, a TAKXKE NMPHIIOKEHHH.

TutyJbHbIHA JUCT. TUTYIBHBIA JUCT MarucTepcKo auccepTauuu ohopMIIIETCS COTTIACHO
[Tpunoxenuro A.

TurynpHBIA JTUCT COACPKHUT Ha3BaHWE y4eOHOro 3aBelieHMA, (akynbrera, Kadeapsl, B
paMKax KOTOpOH BbINOJIHEHA paboTa, IU(pP U HAUMEHOBAaHUE HAIIPABJICHUS ITOATOTOBKH, Ha3BaHUE
paboThl, MO KOTOPOH 3alMIIaeTcss CTYACHT, (paMWIMI0O MU MHUIUAIBl CTYJCHTa, YUYe€HOE 3BaHHE,
(bamMuIUs 1 MHULHAIBI HAYYHOTO PYKOBOJUTENS, FOPOJ U T'OJ.

3aganne Ha MarucTEepPCKyIo aucceprauuio ohopmisiercs cornacuo Ilpunoxenuto b.

3ajaHue Ha JAMIUIOMHYIO paboOTy COAEPKUT: TeMy IUIUIOMHOM paloThbl, CpOK €€ chaud,
UCXOJHBIE JaHHBIE K paboTe, IepedyeHb BOIPOCOB, MOMISKAIIMX pa3padOTKe, IepeUeHb
rpau4ecKoro mMarepuaia, NnepedeHb KOHCYJIbTAaHTOB 10 KaXKJIOMY pasfielly, KaJeHJApHbIH IjaH
paboTHI.

OT3bIB pPYKOBOAMTE/Sl COJAEPKUT AaHAIM3 KauecTBa padOThl IO KPUTEPUSM OLEHKHU
MarucTepckoit nucceprauuu u opopmisercs cornacuo [punoxenuro B.

Penen3usi Ha MarucTepckyro auccepraiuio opopmisercs coraacHo [Ipunoxenuto I

AHHOTAUUsI OQOPMIISIETCS HAa JBYX S3BIKAX — PYCCKOM M AHTJIHMICKOM S3bIKe. TEeKCTHI
AHHOTAllMH Ha Pa3HbIX SA3bIKaX JOJDKHBI ObITh MAEHTHUHBIMU 1O cojaepkanuto (IIpunoxenue /I,
[Tpunosxxenue E).

AHHOTalMs IpeaHa3HaueHa Uil O3HAKOMJIGHUS C COJEp)KaHMeM paboThl B CXKATOM HU
uHpopmarmonHoit popme. OHa COEPKUT:

— Temy paboThl, paMUINIO, MHUIMAJIBI aBTOPA, MECTO U3JIaHUs, TOPOJ U TOJl U3AAHUS;

— 1IN paboTHI;

— KpaTKoe W3JIOKEHHE COJepKaHUs padOThl; H3JIOKEHHE MaTepuala JIOJHKHO OBITh
KpaTKUM U TOYHBIM; CJIEAYeT HCIOJb30BaTh CHHTAKCUYECKUE KOHCTPYKLUHU, IPUCYILUE S3BIKY
JIeNIOBBIX ~ JOKYMEHTOB, M30erarb CIOXHBIX TIpaMMarudeckux oOoporoB. Heobxonumo
UCTIOJIB30BaTh CTAHAAPTHYIO TEPMHHOJIOTHIO, H30€raTh MaJIOM3BECTHBIX TEPMHHOB;

— ofmiee 4YHCIO CTpPaHML OCHOBHOTO TEKCTa JMIJIOMHOW paloThl, WLIIOCTpaluit
(pPUCYHKOB), TaOJIUL, IPUIIOKEHUH U UICTOUHUKOB JIUTEPATYPHI;

— KJIIOYEBBIE CJIOBA (JI0 5 KIIIOUEBBIX CJIOB), KOTOpBIE C TOYKU 3pEHUS MH(OPMALMOHHOTO
MOKMCKa HECYT CMBICIOBYIO Harpy3Ky; UX MOJAIOT B MMEHUTEIbHOM MaJeXKe, IeYaTaloT B CTPOKY,
qyepes 3arATyo.

O0beM aHHOTaNWH JOJDKeH ObITh He MeHee 1200 3HakoB m He Oonee 2000 3nakoB (15-20
CTPOK, OTII€YaTaHHBIX HAa KOMITBIOTEPE)

B copepaxanum oTpaxaroTcs Bce YaCTH MarucTepCKoi AuccepTaluy — BBEACHHUE, HOMepa U
Ha3BaHUA paznenoB (0e3 cioBa «Pasmen» umm «['maBa») C COOTBETCTBYIOUIMM YKa3aHHUEM
MOJIpa3/IesioB, 3aKJIIOUYEHUE, CIHCOK MCIOJIb30BAHHBIX HCTOYHHMKOB, MPUJIOKEHUS C yKa3aHUEM
HayaJbHbIX HOMEpPOB CTpaHMIl KaXJIOW M3 Ha3BaHHBIX 4acTeil paborbl. ConepxaHue IOJIKHO
OTpaxkaTb CyTh MPOOJIEMBI U JIOTUKY HccienoBanus. Ha3Banus pasnenos, moapa3esioB KeaaTelIbHO
dopMynupoBaTh KpaTKO M 4eTko. HasBaHHs pa3aenoB JODKHBI COOTBETCTBOBAThH 3ajayam
uccienoanus. O6pasen oopmieHus coaepxanus npusenaeH B [punoxenun XK.

BBenenne mpexacraBusger coOoi  HauboJiee OTBETCTBEHHYKO YacTh MarbuCTEpPCKOM
JUCCepTallii, TOCKOJBbKY COAEPXKHUT B Ckarod ¢GopMme Bce (yHAaMEHTAIbHBIE TOJOKEHUS,
000CHOBAHMIO KOTOPBIX MOCBAIIEHA AUCCEPTALMS:

— aKTYaJIbHOCTh BBIOPaHHOMN TEMBI;

— CcTeneHsb e€ pa3paboTaHHOCTH,

— LIeJb U COoZiepKaHMEe MMOCTABJIEHHBIX 3a/1ay;

— OOBEKT U MPEAMET MCCIICIOBAHNS,

— METO/IbI UCCIIE0BAHNS;

— Hay4YHas U MpaKTHYeCKas HOBU3HA;

— YpOBEHb anpoOaIuy TEMbI;
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— TIOJIOKEHMsI, BHIHOCHMBIE Ha 3alIUTy, WX TEOPETHYECKas 3HAUMMOCTh M MPUKJIAJHAs
LEHHOCTb;

— CTPYKTYpa U 00bEM MaruCTepCKon AUCCEPTAIIH.

OOocHOBaHWE aKMyanbHOCMU BBIOPAHHOW CHCTEMbI — HaYalbHBIM J3Tam  JHOO0TO
uccienoBanus. B 3aBUCUMOCTH OT TOro, Kak aBTOp yMEET BbIOpaTh TEMY, U HACKOJIBKO MPABUIHHO
OH 3Ty TeMy IIOHMMaeT M OLEHHBACT C TOYKU 3PEHHUS CBOCBPEMEHHOCTH M COIMAIHHOMN
3HAYUMOCTH, XapaKTEPU3YyeT ero HAyUHYIO 3pEIOCTh U MPOPECCUOHANBHYIO TOATOTOBICHHOCTb.

OcBelieHre akTyaJTbHOCTH HE JIOJDKHO OBITh MHOTOCJIOBHBIM. Hy)XHO MOKa3aTh TriiaBHOE —
CyTh MPOOJEMHON CUTYyalluH, U3 4ero u OyJeT BUAHA aKTYalIbHOCTh TEMbl. AKTYaIbHOCTbh MOXET
OBITH ONpeieTieHa KaK 3HAYMMOCTb, BXKHOCTb, IPUOPUTETHOCTH CPENIU APYTHX TEM.

AKTYaJIbHOCTh TE€MBI OIpe/iesieT NOTPEOHOCTH O0IIecTBa B MOJIYYEHUH KAaKUX-TH00 HOBBIX
3HaHU# B 3TOHM oOmactu. Kak mo0oi qpyroil mpoayKT, 0KUAaeMble HOBBIC 3HAHHS HYXIAIOTCS B
000CHOBaHUU MOTPEOHOCTH: KOMY, JJIsl KaKMX IeJIel 3TH 3HaHHS HYXHbI, KAKOB 00BEM, KaueCTBO
ATUX 3HAHUU U T.J.

OT noka3zarenbCTBa aKTyalbHOCTU BBHIOPAHHOM TEMbI JIOTUYHO MEPEUTH K (opmyauposxe
yenu uccie008aHus, a TAKKe yKa3aTb Ha KOHKPETHBIE 3aJaud, KOTOpBIE NPEACTOUT pelIaTh B
COOTBETCTBUHU C 3TOM 1enbio. OnpeneneHue el — 04eHb Ba)XKHBIN dTall B HCCIEAOBAHUH, TaK KaK
OHa OIpEJeNIeT U 33Ja4l CAMOTO JUCCEPTAaHTA: YTO M3y4yaTh, YTO aHAIM3UPOBAThH, KAKUE METOJIBI
UCIIOJIb30BaTh.

Ilpu  gopmyruposanuu 3a0ay cienyeT OPHUEHTHPOBATHCS Ha IUIAH MAarucTepPCKOn
JUCCepTallMd M HCIIOJIb30BAaTh CJEAYIOIIME pPEYEBbIE OOOPOTHI: «BBIIBUTHY, «PACKPBITHY,
«chopMynupoBaTh M OOOCHOBaTbY», «PACCMOTPETH», <«IIPOAHATU3UPOBATHY,  «U3YUUTHY,
«pa3paboTaThy, «ONPEIEIUTHY, KOMHUCAThY, KYCTAHOBUTHY, «BBIACHUTH» U T. II..

HNamee dopmynupyrorcss obvexkm u npeomem wuccienoBanus. OOBEKT HAYIHOTO
UCCIIEIOBaHMUSI — O9TO U30paHHBI DJJIEMEHT peaJbHOCTH, KOTOPBI 00NagaeT OYEeBUAHBIMU
IpaHUIIAMU U OTHOCHTEIBHON aBTOHOMHOCTBIO CyIIecTBOBaHUS. OOBEKT U MPEIMET HCCIIEeTIOBAHMUS
KaK KaTeropuu Hay4yHOTO IMpPOLiecca COOTHOCSTCS MEXIy coOol Kak obiiee u yacTHoe. B oObekTe
BBIJICNISIETCS. Ta €ro 4acTh, KOTOpas CIY)KUT NpPEAMETOM HccleAoBaHus. VIMEHHO Ha Hero
HalpaBJIeHO OCHOBHOE BHUMaHME JIUCCEPTAHTa, UMEHHO MPEeIMET UCCIeI0OBaHUs ONpeesieT TeMy
JUCCEPTAMOHHON paboThl, KOTOpasi 0003HaYaeTCsl Ha TUTYJIBHOM JIUCTE Kak ee 3ariaBue. OObeKT
UCCIIeIOBaHMsl BCerja IMpe, 4eMm ero npeamer. Ecnu o0bekT — 3T0 061acTh JesTeIbHOCTH, TO
IpeIMET — 3TO U3y4aeMBbIil IPOoIecC B paMKax 00beKTa MCCIIeIOBAHMUS.

[Tocie »TOro HEOOXOOUMO TIOKA3aTh MemMOOON0SUHECKYI0 OCHO8Y MarucTepCKou
JIFICCEePTAIlMN — COBOKYITHOCTh METOJIOB HAYYHOTO IO3HAHMWS, MCIOJIB3YEMbIX MAarHCTPAaHTOM ISt
BBITOJIHEHUS 33/1a4 M JOCTHXKEHUS LIEIM HCCIEOBaHUS. B 3TOM myHKTe BBEJEHHS MaruCTPaHT
JIOJDKEH TIEPEYUCIIUTh OCHOBHBIE METO/IbI, UCTIOIh30BaHHBIC B XO/I€ MCCIICIOBAHNSI.

Bce wmemoowi, ucnonb3yeMble B HayyHOM IIO3HAHMHU, JENATCS Ha OOIEHAy4Hble U
CriellManbHbIe METOIbI.

K ob0meHay4HbIM METO/IaM OTHOCSTCS T€, KOTOPBIE HCIIOJB3YIOTCS BO BCEX 00IACTIX HAYKH
U TO/Ipa3/IessIIOTCs Ha JIBE€ OCHOBHBIE TPYIIIBI: TEOPETUUYECKUE M IKCIIEpUMEHTaNbHbIe. [ pymnmoii
METO/I0B, OOBEAMHSIONNX PU3HAKHA 00CHX TPYIII, SBIISIOTCS TEOPETUKO-IMITUPHIECKIE METOIBI.

B coBpeMeHHOH Hayke CyLIeCTBYeT psj KilacCU(pHUKAIMA MeToI0B uccienoBaHus. s
UCCIIEIOBAaHHUS TIPOOJIeM B JIOKYMEHTOBEICHHH WM APXWBOBEACHUHM TPUMEHSIOTCS CIEIHATbHBIE
METO/IbI, HallpUMep: METOJl YHU(UKALUN U CTAaHIAPTU3ALUHU JTOKYMEHTOB, METOA (HOpMYIIIpHOTO
aHaliM3a, METOJ OIHOKPATHOCTH B JTOKYMEHTHPOBAHWH W JEIONPOW3BOJICTBEHHBIX OIEpaIHsX,
METO/1 SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB U JpyTHE.

JUia  ykazaHUs CTENEHH HAaY4HOU HOBU3HbI 11eJIeCO00pa3HO HCIOJIb30BaTh CJloOBA —
«BIIEPBBIC...», «IIOJYYEHO JalbHEHIIee pa3BUTHE...», «YCOBEPIIEHCTBOBAHO...». DopMyIHpOBKa
HAay4YHOW HOBU3HBI JIOJDKHA OBITH COTJIACOBAaHA C TEMOM MAaruCTepCKOM TUCCepTaIiy.

Hayuynas 3nauyumocms pe3yiabTaTOB HCCIEIOBAaHUIM JOJDKHA TOKa3aTh BKJAJX aBTOpa B
(dbopMHpOBaHNE HAYYHBIX TPEACTABICHUH TaKOK 00JIACTH HAyYHBIX 3HAHWH KaK JOKYMEHTOBEICHHE
U apXUBOBEJIEHHE, PACKPHITh CYIIHOCTb M MEXaHM3Mbl pPa3BUTHA MPOIECCOB, CIYKUTh
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HanpaBJICHUEM [T JaTbHEHIITNX HAYYHBIX UCCIICIOBAaHUM.

Ilpakmuyeckas 3Hauumocms MOTYYCHHBIX PE3YIbTATOB MPEANOJIAraeT HaJM4Ue OCHOBHBIX
HAIpaBJICHUN Uil NPAKTUYECKOTO HCIOJIb30BaHUSA. BO3MOXHOCTH NPUMEHEHHUS pE3yJIbTaTOB
MarucTepcKoi JuccepTaluu JoJKHA ObITh IT0Ka3aHa B TEOPETHUECKOM M NMPHUKIAJHOM acnekTax. K
pe3yibTaTaM TMPaKTHYECKOTO HCIOIb30BaHUS B 00JAacTH JOKYMEHTOBEICHHS W APXHBOBEICHHUS
OTHOCATCS HOBBIE METO[bl, CHOCOOBI, METOJUKH, KOTOPHIE HCIIOJIb30BaHbl WM MOTYT OBITh
MCIIOJIb30BaHbl B COOTBETCTBYIOLIEH OTpaciu, C yKa3aHUEM CTEIIEHU TOTOBHOCTHU K MCIIOIb30BaHHUIO
WIA  ypoBHAM/MacmiTabaMm  Hcrojib3oBaHus. [IpakThueckoe HCHOJb30BaHME  PE3yJIbTATOB
UCCIICIOBAaHUI MOXKET OBITh O(OPMIIEHO AaKTOM /3aKIIFOYEHHUEM/CIIPABKOM O BHEAPEHUU C
yKa3zaHHEM TOro, IJ€ M KakK BHEIPSIOTCA INPaKTHUECKUE pPEe3ysbTaThl, JOCTHUTHYTBIE B XOJE
BBITNIOJTHEHUS] MAaTUCTEPCKON AMCCEPTALIMH.

IIpakTHyeckoe HCHOJIB30BAHUE pPE3YJIbTATOB MOXKET OBITh TaKK€ IOATBEPKICHO HX
BKJIIOYEHHEM B Y4€OHO-METOANYECKHE Pa3padOTKU (Y4eOHO-METOANYECKIE KOMIUIEKChI, YUeOHUKH,
y4eOHbIE U METOJIMYECKHUE ITOCOOHS | T.1I.).

Anpobayus pezyromamos Ouccepmayuu. AnpodOamus (jaT. approbatio — omoOpenwme,
IpU3HAHUE) — KPUTUYECKasi OL[EHKa CO CTOPOHbI HAyYHOI'O COOOIECTBA HAYYHBIX MCCIEIOBAHUMN
muccepranTa. OLeHKe MMOABEPraloTCcs HE TOJIBKO KOHEYHBIE Pe3yNbTaThl paboThl, HO U METOIUKHU
UCCIIEIOBaHMs, IPOMEKYTOUHBIE Pe3yJIbTaThl pabOTHI.

Anpobanusi CTUMYJIHpPYEeT COMCKATeNs Ha IEPEOCMBICIMBAHHWE CBOUX  HAYYHBIX
UCclieIoBaHMl, Oojiee TIyOOKyr0 HX A0pabdOTKy, IMOMOraeT aBTOPY MHOATBEPAMTb WM IOHATH
HEO00XOIUMOCTb [IEPECMOTPA HAYYHBIX IIOJI0KEHUH.

B 3TOM nyHKTe BBEeIE€HUS NMPUBOJATCS CBEIEHUS O JOKJIAAAX, BBICTYIJICHUSX, COOOIIEHUIX
aBTOpa Ha HAYYHO-TIPAKTHUUECKUX KOHPEPEHIUAX, KOHKYPCax, CUMIIO3UyMax, CEMUHapax. 31ech ke
BO3MOKHO yKa3bIBaTh KOJIMYECTBO ONYOJIMKOBAaHHBIX cTaTei W Te3ucoB. IloaroroBka maTepuanos
(Te3uchl, cTaThbM) MJI1 MYOJUMKAllMM OCHOBHBIX pE3yJIbTaTOB MAarucTepcKoil Jaucceprauuu
o0s3aTenpHa.

B 3axmounTensHOW YacTH BBEACHUS HEOOXOAMMO CGHOPMYIHPOBATH  IMOJIOKEHHS,
BBIHOCHUMBIE Ha 3alIUTY, a TAK)KE KPAaTKO NPUBECTU CBEICHUS O CTPYKTYpPE TUCCEPTALIUU.

OO0s13aTeNIbHBIM ~ JIEMEHTOB  anpoOaluy  SBJISETCS HAJIWYUE CHOPaBKM O BHEAPEHUU
NPAaKTUYECKUX PEe3yJIbTaTOB MCCIEIOBAHUS B JESTEIbHOCTh OOBEKTa MCCIEAOBAHMS WM YUeOHBIIH
npouecc. CrpaBka He MOALINBAETCS, a TPUIIAraeTcs.

OcHoBHast 4YacTb. TpeOOBaHUS K KOHKPETHOMY COJEP’KaHHIO OCHOBHOM 4YacTH
MarucTepcKol JuccepTaluy YCTAaHABIMBAIOTCS HAaY4YHbIM pyKoBoauTeneM. (OCHOBHas 4acThb
JIOJDKHA COZIePIKaTh, Kak MPaBUIIO, TPU pasJiena.

B Helt Ha 0CHOBE H3y4YEHHsI UMEIOIIEHCS OTEYECTBEHHON U NIEPEBEAEHHON HA PYCCKUH SI3BIK
3apyOeKHOW HayyHOW M CIEUUAJIBbHOW JUTEepaTypbl IO HCCiIeqyeMoi mpoliieme, a TaKkxke
HOPMAaTUBHBIX MAaTE€pHAIOB PEKOMEHAYETCS PacCMOTPETh KPATKYH0 HCTOPHIO, POAOHAYAIbHUKOB
TEOPUM, TPUHATHIE TOHATHA M KIacCU(UKALMU, CTENeHb NPOPabOTAHHOCTH MPOOIEMBI,
IIPOAHAIM3UPOBATh KOHKPETHBIN MaTepHal 1o u30paHHON TeMe, COOpaHHBII BO BpeMsi pabOThI HaJ
MarucTepcKoi JauccepTalnmel, JaTb BCECTOPOHHIOID XapaKTEPUCTUKY OOBEKTa HCCIEIOBaHMA,
chopMynupoBaTh  KOHKPETHBbIE  IMPAKTUYECKHE  PEKOMEHJAlUMW M MPeIoKEHUs 10
COBEPULICHCTBOBAHUIO UCCIIENYEMBIX SIBICHUH U IIPOLIECCOB.

[Ipu ocBemenuu uccieayeMoil nmpoOaemMbl HE JOMYCKAaeTCsl MepecKa3blBaHUE COJIEp:KaHUs
y4eOHUKOB, yUeOHbIX MocoOuii, MoHorpaduit, UnTepHeT-pecypcoB 6€3 COOTBETCTBYIOIIUX CCBHUIOK
Ha UCTOYHUK.

ABTOp 1HccepTalyy JOJDKEH MOKa3aTh OCHOBHBIE TEHJEHIIMH Pa3BUTHS TEOPUH U MPAKTUKH
B KOHKPETHOM 00JIacTH W CTeNeHb UX OTPaKEHUS B OTEUECTBEHHOM W 3apyOeXHOW HaydHOH U
yueOHoil muTeparype.

Ctuib U310KEHUS JOKEH OBITh JTUTEPATYPHBIM U HAyYHBIM, HEJOMYCTUMO UCIOJIb30BaHUE
6e3 0co0oif HEOOXOIMMOCTH (HampUMep, MPU HUTUPOBAHUHU) PA3TOBOPHBIX BBIPAKEHUH, MOIMEHBI
TEPMHHOB UX OBITOBBIMM aHajioramu. [Ipu onucanum TeX WM WHBIX MPOLIECCOB, SIBJICHUM HE CTOUT
npuberaTb K MpUeMaM XYIOKECTBEHHOH peuH, 370ynoTpedisats meradopamu. Hayusblii ctuib
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U3JI0KEHHUsI IPENoiIaraeT TOYHOCTh, ICHOCTh M KpaTKOCTh. MIHOTa cTpeMiieHne MpUOIM3UTHCS K
Hay4YHOMY CTHJIIO BBIPA)KAETCs B U3JIMIIHE IPOMO3IKOM M3JI0KEHUH MOJIOKEHUH paboThl, YTO Yalle
BCEr0 CBUJETEIBCTBYET O HESICHOCTH MBICIIH, YCIOKHAET NOHMMAHHUE TOrO, YTO Ha CaMOM JIejie
XOTeJI CKa3aTh aBTOP U U3 JOCTOMHCTBA pabOTHI IPEBPAIIAETCS B €€ HEJIOCTATOK.

Kak npaBuio, npu BBINOJIHEHUM HAyYHBIX HCCJIEIOBAaHUI IIOBECTBOBAHUE BEIETCS OT
IIEPBOTO JIMLIa MHOYKECTBEHHOT0 yncia («Mbl nmonaraem», «llo HameMy MHEHHIO») UM OT UMEHU
TpeTbero auna («ABTOp CUUTAaET HEOOXOAUMBIMY, «Ilo MHEHUIO aBTOpaY).

BbIBOJBI 1O HCCIIE0BAHUIO JOJDKHBI OBITH B KOHIIE Pa3/ieloB U B KOHIIE MOAPA3/EoB, a
TaKke B 3aKiaroueHuH. [1o3ToMy nemaroTcsi BBIBOJBI TPEX YPOBHEH, WX 000OOMIAIOMMK XapakTep
YCUJIMBAETCsl OT MOJpa3/ieNna K 3aKIoueHHIo. BbIBOIBI K Mojpa3aeny U3JIararoTcs B MOCIECAHEM
ab3aue moapasnena. BreiBombl K paszeny oGOpMISIFOTCS C HOBOM CTpaHUIIBI pabOThI, HapuMmep:
BBIBO/IbI K PA3JIEJIY 1.

3akiIl0ueHHe KaK CaMOCTOSATENbHBIN pa3ien paboThl JOJDKHO COIEp)KaTh KpaTKUK 0030p
OCHOBHBIX AHAJIUTHUYECKUX BBIBOJOB INPOBEJCHHOIO MCCIIEJOBAHUS M OINMCAHHE IOJYYEHHBIX B
XO0J1€ HETO pe3ysbTaToB.

Crnenyer OTMETUTh, YTO XOPOLIO HAIMCAHHBIE BBEACHUE U 3aKIIOUYEHHE JAl0T 4YETKOe
IIPEJICTABICHUE O KAauyeCTBE IPOBEIEHHOIO MCCIEAOBAaHUSA, KPyre paccMaTpUBAEMBbIX BOIPOCOB,
METO/aX U pe3y/bTaTax UCCIET0BaHMSL.

B 3axntoueHnu JOKHBI ObITh PEACTABIEHBI:

— 0000111eHM;

— oO1muMe BbIBOABI 110 pe3yJbTaTaM padoThl;

— OILICHKa JOCTOBEPHOCTH IIOJIYYEHHBIX pPE3YyJIbTaTOB U CPABHEHHE C aHAJIOTUYHBIMU
pe3ysibTaTaMu OT€YECTBEHHBIX U 3apyO0eKHBIX padoT;

— KOHKpPETHBIE MPE/UIOKEHUSI U PEKOMEHJIAlIUK 110 UCIOJIb30BaHUIO PE3YyIbTaTOB paboTHI,
BO3MOKHOCTH BHEJPEHUs pa3pabOTaHHBIX IPEUIOKEHU B IPAKTUKY.

B nenom npejncraBieHHbIE B 3aKIIOUYEHUU BBIBOABI U PE3YJIbTAThl UCCIEI0BAHUS JIOJIKHBI
IOCJIEI0BATEIbHO OTpaXkaTh peIlleHHe BCeX 3ajiay, MOCTAaBJICHHBIX aBTOPOM B Hayayie paboThl (BO
BBEJICHUH ), YTO TIO3BOJIUT OLIEHUTh 3aKOHYEHHOCTb U MOJIHOTY MPOBEAECHHOIO UCCIIEIOBAHMUS.

CnHcoK MCIO/Ib30BAHHBIX HCTOYHHKOB.

Cnucok WCHOJMB30BaHHBIX HMCTOYHUKOB — OJJIEMEHT Oubiauorpaduyeckoro arrapara,
KOTOPBIH cofiepkuT Oubarorpaduueckue onucaHus UCTIONIb30BaHHBIX HICTOUHUKOB M Pa3MelaeTcs
MOCJIe 3aKJII0UYCHUS (10 MpuitokeHuit). Takoil CucoK CBsi3aH C KOHKPETHBIMU MECTaMH TEKCTa TIPH
IIOMOUIY TaK Ha3bIBAEMBIX OTCBUIOK, COAEPIKAIINX MOPSIKOBbIE HOMEPA HCTOYHUKOB B KBaJPaTHBIX
CKOOKax.

Cnucok UCIOIB30BaHHBIX UICTOYHHUKOB!

— sBisieTcsd 0053aTeIbHOW YacThI0 HAyYHO-UCCIIEOBATEIbCKONM pabOThl M IMOMENIAETCS
10CJIe OCHOBHOI'O TEKCTa PabOThI;

— TMO3BOJISIET  aBTOPY  JOKYMEHTAJIbHO  IMOATBEPAUTH  JIOCTOBEPHOCTh,  TOYHOCTb
NPUBOJMMBIX B TEKCTE 3aMMCTBOBAHMIA: TaOJIUL, WIIIOCTpali, GopMyi, UTaT, (PaKTOB, TEKCTOB
NaMSTHUKOB U IOKYMEHTOB;

— XapaKTepu3yeT CTeNeHb N3yYeHHOCTH KOHKPETHON Mpo0IeMbl aBTOPOM;

— TPEACTaBIsET CAMOCTOATEIbHYIO IEHHOCTh KakK CIPAaBOYHBIN ammapar i ApYTrux
HCCIIeIOBaTeNeH;

— SIBIISIETCS MPOCTEUIMM OUOIrorpaduuecKuM mocoonem.

Bonpocam odopmiieHHs crycKa HCIOJIb30BaHHBIX MCTOYHHUKOB, NMPHJIAraeMoro K Hay4HOM
paboTe, ciaenyeT yAensiTh Cepbe3HOEe BHUMaHUE.

C nenpio yHu¢pukanum OudInorpaduueckux CIUCKOB UCTOYHHUKOB, CIEAYET HCHOIb30BATh
CIIeIyIOIINe CTaHAapThI:

— I'OCT 7.0.100-2018. Cucrema craHgaproB 1o HH(poOpMaIMy, OHOTHMOTEYHOMY H
n3aTeNbckoMy neny. bubmmorpadudeckas 3amuch. budmorpadudeckoe ormucanue. Oomwe TpeboBaHus
Y IIpaBUJIa COCTaBJICHUS;

— I'OCT 7.82-2001 «Cucrema craHgapToB 10 wuHGMOpMAMH, OUOTMOTEYHOMY U
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u3garenabckoMy neny. bubnuorpaduueckas 3anuch. bubnuorpapuieckoe onucanue >MEKTPOHHBIX
pecypcoB. O6mue TpeboBaHUS 1 TTpaBUjIa COCTABICHUS;

— TI'OCT 7.80-2000 «Cucrema crangapToB 10 wuH(MOpMaANUH, OUOIMOTEUHOMY U
u3garenabckoMy Jneny. bubnuorpaguueckas 3amuchk. 3aroioBok. OOmiue TpeOoBaHMSA M INpaBHIIa
COCTaBJICHU».

IIpu cokpaienuu cioB B OMOIMOrpadMueckoi 3amucu pyKOBOJCTBOBATHCS CIEIYIOLIUMHU
CTaHIapTaMHU:

— T'OCT P 7.0.12-2011 «Cuctema cramapToB 10 HHPOPMANHMH, OWOIHMOTEYHOMY U
u3garenbckoMy neny. bubnmorpaduyeckas 3anmch. CokpamieHHE CIOB M CIOBOCOYETAaHHWN Ha
pycckoM si3bike. O0mmue TpeOboBaHMs U IIPaBUIIaY;

— ACTY 3582:2013 (ISO 4:1984, NEQ; ISO 832:1994, NEQ) «Iludopmamis Ta
nokymeHTallis. CKOpoueHHs CIIiB B YKpaiHChKil MOBI1 y 610iorpadiunoMy omuci. 3arajabHi BAMOTH
Ta IPaBUIIaY;

— T'OCT 7.11-2004 (MCO 832:1994) «Cucrema cTaHmapTOoB 10 HHGOPMAIIHH,
OMOMMOTEYHOMY W H3JIATEIIbCKOMY Jeny. bubOmuorpadudueckast 3amuch. CoOKpalieHHe CJIOB U
CJIOBOCOYETAHUN HA HHOCTPAHHBIX €BPOIEHCKUX S3bIKAX).

PekoMeHnayercss nmpeAcTaBiATh €IUHBIN CIUCOK HCIIOJIb30BAHHBIX MCTOYHHKOB K paboTe B
nenoM. Crucok 00s3aTenbHO JTOJDKEH ObITh NMpoHyMepoBaH. KaXkablii MCTOYHMK YHMOMHUHAeTcsi B
CIIUCKE OJMH pa3, BHE 3aBUCUMOCTU OT TOTO, KaK 4acTO Ha HEro JENIaeTcsl OTChUIKA B TEKCTE
paboTHI.

bubnuorpaduyeckne 3amMcu B TAaKOM CIHCKE pPACHOJAraloTcs B CTPOroM anaBuTe
damunuii aBTOPOB M 3arjaBUil MPOM3BENEHUH, eciau aBTOp He ykas3aH. PaGoTel ogHOro asTopa
TPYNIUPYIOT N0 andaBUTy UX HA3BaHHWW, aBTOPOB-OJHO(DAMUIBIEB — MO anpaBUTy WHHUIHAJIOB
aBTOpoB. Ilpu mepeuyncieHUMM HECKOJIBKUX PabOT OJHOrO aBTopa €ero (amMUiINI0 U WHHUIHAJBI
yKa3bIBAlOT Kaxablii pa3. PaboTel Oojee Tpex aBTOPOB pacroiararoTcs B CHHUCKE B ajdaBHTe
HEPBBIX CJIOB 3arjIaBUi, IPU 3TOM (PaMHIIMU aBTOPOB HE YUUTHIBAIOTCS.

[Ipy Hamuuuu B CHUCKE MCTOYHMKOB HAa JPYIHX S3bIKaX, KPOME pyccKoro, oOpasyercs
JIOTIOJTHUTENBHBIN apaBUTHBIN PsiJl B KOHLIE CIIUCKA JOKYMEHTOB C €IMHOW Hymepaluen 1o Bcemy
CITUCKY.

He3aBucumMo OT NOpPUHATONH cHUCTEMBI TPYNIUPOBKM OuOIMOrpauyeckux ONMUCAHUHN
JOKYMEHTOB B Hauaje CIHCKa pPEKOMEHAYeTCs pacrosiaraTb oO(QulraibHble JOKYMEHTHl U
HOpPMAaTHBHBIE aKThl. TakuM 00pa3oM, CIIMCOK MCIIOJIb30BAHHBIX UCTOYHUKOB JOJDKEH JIIUTHCS Ha
CIIEIyIOIINE Pa3/aebl:

1. OdununanbHple JOKYMEHTHl C TOCJIECAHMMH HW3MEHEHMSAMU U JIOTIOJHEHUSIMU
(pacnonaratotcs He 1o angaBuTy, a 0 YPOBHIO ACUCTBUS U JaTe MPUHATHSL, TOANNCAHUA);

2. Jlutepatypa: KHUTH (yueOHBIE M3/aHUS, MOHOTpaduu, COOPHHKH cTaTel), CTaTbu M3
NEePUOANYECKUX M3JaHUM U COOPHUKOB HAay4HBIX TPYJIOB, TE3HMCHl JIOKJIAJ0B HAy4YHBIX
KOH(epeHIUH, AuccepTallMOHHbIE UCCIIeJOBaHUs M aBTopedepaTsl. B maHHBIN pa3ien BXOIAT Kak
JIOKYMEHTBI Ha OyMa)KHOW OCHOBE, TaK M 3JIEKTPOHHBIE U3/1aHus U IHTepHeT-pecypcehl.

3. JIutepaTypa Ha UHOCTPAHHBIX SI3bIKAX.

OdununanbHble TOKYMEHTBI PacIoyiaraloTcsi B COOTBETCTBHU C UX IOPUIMYECKON CHIION:

— MEXIyHapOJHO-IIPaBOBbIE HOPMATUBHBIE AaKThl (KOHBEHLMH, JOTOBOPHl M T.II.), B
KoTophIX yuacTtByeT Jlonenkas Hapoanas PecnyOinuka;

— Koncrurynus loneuxoit Hapoguoit Pecriy6nuku;

— KOJIEKCHI;

— 3axonsbl Jlonenkoit Haponnoii PecyOmukuy;

— yka3sl ['maBel [lonenxkoit Hapoauoit Pecniy6nukuy;

— axtel Hapognoro Cosera Jlonenkoit Haponnoit Pecriybnuku;

— mocTaHoBJIIeHHs W pacnopsbkeHust Cosera MunncrtpoB Jlonenkoir  Hapopnoi
Pecny6nuku;

— HOPMAaTHUBHbBIE aKThl MUHUCTEPCTB U BeaoMcTB Jlonenkoit Haponnoit Pecrybnuku;

— PpELIEHHs OPraHOB MECTHOT'O CaMOYIIPaBJICHMUS],;
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— cyaeOHas mpakTHKa (T. €. MocTaHoBIeHUsT BepxoBHoro u mpounx cynos JJHP);

— 3aKOHOJIATEJIBHBIC aKThI, yTPATUBILIHUE CHUITY;

— HAlMOHAJIbHBIE U MEXKIOCYapCTBEHHBIE CTaHaPThI;

— HOPMAaTHBHO-METOJUYECKHE AKTHI 110 JEJIONPOU3BOACTBY U apXUBHOMY Jeiy B JloHenKon
Haponnoii Pecniybiuke;

— CTaTUCTUYECKHEe COOPHUKH, MaTepUallbl CTATUCTUYECKUX OPIaHOB;

— MaTrepHualibl LEHTPAJIBHBIX U MECTHBIX apXUBHBIX YUPEKICHUMN;

— MarepHalibl TEKYLIETO IeJI0NPOU3BOICTBA OPTaHU3ALNH;

— MaTrepHalibl JUYHBIX apPXHUBOB.

PacnonoxeHne BHYTpU paBHBIX 10 IOPUIUYECKOM Cuile JOKYMEHTOB — HE IO andaBury, a 1o
nate npunstus (noanucanus [maBoit JIHP) — or paHee NpUHATBIX K NPUHSTHIM TO3HEE.
Hcnonb3yemble B paboTe HOPMAaTUBHO-TIIPABOBBIE AKTHI, yTPATUBIIUE CUILY, PACIIOIaraloTCs B KOHIIE
CIIMCKa HOPMATHBHO-TIPABOBBIX AKTOB TAK € I10 CTENEHU 3HAaUUMOCTH. B obnactu «IIpumeuanus»
O6ubnuorpaguueckoro ONUCaHWs HCTOYHHMKA OO05A3aTEIbHO YKa3blBAETCS, YTO HOPMATHUBHO-
IIPaBOBOM aKT yTpaTUJ CUILY.

Cnucok UCIIONb30BaHHBIX UCTOYHUKOB JOJDKEH BKIIIOUaTh HEe MeHee 35—40 HauMEHOBaHUN.
B Hem yka3bpIBaloTCS Kak T€ MCTOYHMKH, HA KOTOPbIE B TEKCTE pabOThl CChUIAETCSl aBTOP, TaK U BCE
WHBIEC, U3yYCHHBIE UM B CBSI3U C MOATOTOBKOW paboThl (He G6ornee 10% nammenoBanuit). [Ipumep
CIIMCKa UCTOYHUKOB NpuBeeH B [Ipunoxennn 1.

IIpu co3nanumu OuOAMOrpadguUecKoro OmnucaHus CilegyeT MOMHHMTb, YTO HCTOYHHKOM
OoubnmorpadguuecKnx CBENEHHH sABIsETCS NOKyMEeHT B IenoM. Ocoboe BHMMaHuE HEOOXOIMMO
YIAEIATh IEMEHTaM MCTOYHMKA, COAEPIKAIMM BBIXOAHBIE CBEJCHMS, KOTOPBIE YKAa3bIBAIOTCS B TOM
BUJIC, B KAKOM OHH TOJAHbI B JOKYMEHTE WJIN UX (GOPMYIHPYIOT HA OCHOBE aHajH3a JOKyMeHTa. B
HEKOTOpBIX  Clydasx Uil YTOYHEHUS MMEIOIIMXCA  WIM  IOJYyYEHUS  HENOCTAIOIIMX
OoubmorpaguuecKnx CBEIEHUH HCIOIB3YIOT JOKYMEHTBI, CONPOBOXKIAIOIINE HWCTOYHUK, WU
UCTOYHUKHU BHE IOKyMEHTa — KaTaJIOTH, KAPTOTEKH, CIIpaBOYHbIe U 6ubinorpaduyeckue nocodus u
T. 1. B 3TOM ciTy4ae Takue CBEACHHUs 3aKIII0YAI0TCSl B KBAAPaTHBIE CKOOKH.

Ocoboe BHMMaHHE HEOOXOIUMO YIeIUTh O(OpMIECHHIO OHOIMOrpapUuecKuX OMHUCAHUMA
IEKTPOHHBIX pecypcoB ynaieHHoro pocryna (FOCT 7.82-2001). B atoM cinydae k 00s3aTeIbHBIM
arieMeHTaM OubOIuorpaduyeckoro onucaHus 100aBisoTCs cneunduyeckue cBeneHus MHTepHer-
pecypcoB, a UMEHHO: o01ee 0003HaueHre MaTepraia, 0003HaYeHHE BUIA pecypca, IpUMedaHue o
peKuMe J0CTyla ¢ yKa3aHHEeM TOYHOTO ajpeca M JaTbl oOpalleHus, MpUMedaHue 00 MCTOUHUKE
3arjaBusl.

OcoOeHHOCTH OIUCaHMsA apXUBHBIX JOKyMeHTOB orpaxensl B ['OCT P 7.0.5-2008
«Cucrema craHgaproB 1o uHpopMmauuy, OMOIMOTEYHOMY U  H3/aTEIbCKOMY  JEIy.
bubnuorpaduyeckas ccpiika. O6mue TpeOOBaHUS U MPaBUIIa COCTABICHUSI.

[IpuBenem mnpumepbl OUOIUOrpa@UUEcKUX 3amnucell HEKOTOPBIX BHUJOB JIOKYMEHTOB,
Han0oJiee YacTO YIOMUHAEMBbIX B CIIMCKAX MCIIOJb3YEMbIX HCTOUHUKOB.

O¢puunanbHbie MAaTEpPUAIbl 1 HOPMATHBHBIE JOKYMEHTBI
Januch M0J 3aroJJ0BKOM

Honeukass Hapomnas PecnyOnuka. Konctutynus (2014). Koncturynus [loneuxoit Hapommoit
Pecniyonuku [Teker] : (mo coctosauto Ha 09.12.2015). — Houeuk : Meraunsect, 2016. — 35 ¢. —
(CoopHuk 3akoHOAATENBHBIX akTOB JloHenkoi HapogHoit PecriyOmmkn).

Honeukass Haponnas Pecnybnuka. 3akonbl. O06 nHopmanyuu U UHGOPMALIMOHHBIX TEXHOJOTHUSX
[OnexTponnsblii pecypc] : 3akoH [onenxoir Haponuoii Pecnybmuku Ne 71-IHC, neiictByromias
penaknusa 1o coctostHuto Ha 03.09.2015 : npunst nocranosnennem Hapomnoro Cosera /IHP ot
07.08.2015 Nel-278I1-HC) // Haponusiit CoBet Jloneukoit Haponnoii Pecniy6nnku : opunuanbHbIi
calt. — OneKkTpoH. TekcToBbie naH. — Jlomemk, 2016— . — Pexum gocryna:
http://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskoj-narodnoj-
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respubliki-ob-informatsii-i-informatsionnyh-tehnologiyah/,  cBoGomnelii  (mata  oOpamieHus:
25.03.2017). — 3aru1. ¢ sKpaHa.

Honenkas Haponnas PecnyOmumka. I'maBa (2014— , A. B.3axapuenko). O mnpuMeHECHUH
cranmapToB Ha tepputopun [lonenkoir Hapomnoit PecmyOmuku [DnekTpoHHBIH pecypc] : yka3
I'maBel [lonenkoir Hapomnoit PecryOomuku ot 22.11.2016 Ne 399 // Jlonenkas Haponnas
Pecriybnuka : odunmanpHbIA calT. — DNEKTPOH. TeKCToBbIe AaH. — Jlonenk, 2014— . — Pexum
JIOCTYyTIA: http://old.dnr-online.ru/wp-content/uploads/2016/12/Ukaz_N399 22112016.pdf,
cBoOOAHBIN (aTa obopamenus: 25.03.2017). — 3arm. ¢ skpaHa.

Honenxkas Haponnas Pecrybnuka. CoBer MunuctpoB. O6 yrBepkaeHr#n THIIOBOM MHCTPYKLIUH IO
JIEJIONPOU3BOJCTBY B OpraHax TOCYJapCTBEHHOW BIJIACTH, OpraHaXx MECTHOIO CaMOYIPaBJICHHUU
Honenkoit Haponnoit PecniyOnuku [DnekTpoHHbIN pecypc] : nmoctanoBiaeHue CoBera MUHUCTPOB
JHP ot 16.10.2015 Ne19-27 // Coser MunuctpoB Jlonenkoir Hapomnoit PecrnyOmuku
opuManbHpli  caiit. — OnekTpoH. npaH. — Jloneuk, 2016— . — Pexum pocryna:
http://smdnr.ru/wp-content/uploads/2016/05/19-27.pdf, ceo6omusIii (1aTa obpamienus: 25.03.2017).
— 3arm. ¢ ’KpaHa.

JHonenkas Hapognas PeciyOnmka. ['maBHOE roc. yrmp. JOKyMeHTall. o0ecrieueHus u apx. gena. O0
yTBepXKIeHHH THUIOBOro TmoJiokeHWst O IleHTpanabHON AKCHEPTHOH KOMHCCHU  OpraHa
rOCyJapCTBEHHON BiacTH [DnexTpoHHbI pecype] : mpuka3z ITYAOA/ ot 25.12.2015 Ne 35 //
ITYAOA AHP : [opunmanbHblii caiiT]. — DneKTpoH. TeKcToBble AaH. — JloHerk, 2016— .=
Pexum J0CTyIa: http://ggudoad-dnr.ugletele.com/sites/default/files/documents/
prikazggau n35 25122015.pdf, ceoOoansbIii (naTa obpamienus: 25.03.2017). — 3arm. ¢ skpana.

Crannaprsl
3anuch N0 3aroJ10BKOM

I'OCT P 6.30-2003. YHu(puIMpoBaHHBIE CUCTEMBl JOKYMEHTAIMH. YHU(UIMPOBaHHAS cHCTEMaA
OpraHU3alMOHHO-PACHIOPSAUTENBHOM JOKyMeHTaluu. TpeboBaHus K O(QOPMIIEHHIO TOKYMEHTOB
[Texcr] / T'occranmapt Poccun. — Beenen Bnepseie ; BBeneH 2003-07-01. — Mocksa : UTIK U3n-Bo
crangaprtos, 2003. — 11, 17 c.

I'OCT P 7.0.8-2013. Cucrema cTaHgapToB 1o HHpOpMaluu, OUOIMOTEYHOMY U H3/1aTEILCKOMY
neny. Jlenonpou3BoCTBO U apXuBHOE 1eso. TepmunHsl U onpeneneHus [ Tekcr]| / denep. areHTCTBO
II0 TEXH. PETYJINPOBAHUIO U METPOJIOruM ; Becepoc. Hayd.-ucciienoBar. MH-T TOKYMEHTOBEACHUS U
apxuBHoro nena. — Bzamen [OCT P 51141-98 ; Ben. 2014-03-01. — Mocksa : CrangapTHHpOpM,
2014. -1V, 11 c.

Tunosbie npuMepbl OUOINOrPaPUIECKOro ONMUCAHUSI KHUT
IMox MMeHeM 0/IHOr0 HHIMBH/IVAJIbHOIO ABTOPA
(Oaemcs Ha KHU2U, cmamovl, OOKIA0bl, ONYOIUKOBAHHbLIE duccepmayuu u op.,
npu ycaosuu, 4mo OOKyMeHm umeem He 6oiee mpex asmopos)

Onux aBTOp
Pymbiauna, JI. A. JlokymeHTanmoHHoe obecnieueHue ympapieHus [TekcT] : yd4eOHMK Ui CTY.
oOpa3oBat. yupexaeHui cpen. npod. odpaszosanus / JI. A. PymbHuHA. — 6-¢ W31, crep. — M. :
Axanemus, 2008. — 224 c. — (Cpennee npogeccuoHanpHoe oOpa3oBanue. IIpaBo u coumanbHas
paborta).

JBa aBTOpa
Haymosa, P. JI. [Ipuka3 u nenoBoe mucbMo [Tekct] : TpeGoBaHuS K OQOPMICHHIO UM 0Opa3Ibl
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nokymentoB / P. JI. Haymoga, 1O. 0. CynseBa. — Mocksa : ['/poccMenua : Poccuiickuii bByxranrep,
2012. — 200 c. — (/Ienonpon3BOCTBO U KaJIPhI).

Tpu aBTOpPa
JloBueBa, M. B. Jlenonpon3BoacTBO B KapoBoi ciyx0Oe [TekcT] : yaeOHO-TpakTUYeCKOe mocooue
JUISL CTYJIEHTOB BBICIIMX Y4YEOHBIX 3aBeJCHUI, 00Yy4alOIIMUXCS MO CIEeUUaIbHOCTAM «YIIpaBleHHE
nepcoHaiom» U «MeHemkMmeHnT opranmu3auny / [JlosueBa M. B., lNankuna E. H., I'yposa E. B.] ;
nox pexn. A. S. Kubanona ; I'oc. yH-T ynip. — Mocksa : [Ipocnekr, 2014. — 78 c. — (YnpasieHue
MIEPCOHAIOM: TEOpHsl U MpakTuka / 'oc. yH-T ymp.).

beikoBa, T. A. JlokymeHTanMOHHOE OOeCIeYeHHE YIpaBleHUs (JETONPOU3BOJICTBO) : ydeOHOE
nmocoOue I CTYJIGHTOB BY30B, oOydarommxcs 1mo HampasieHuto 037700 «/lokymeHTOBeACHUE U
apxuBoBeaenue» U  crnenuanbHoctd 032001  «JlokyMeHTOBeIE€HHE U JIOKYMEHTAllMOHHOE
obecrieuenue ympasieHus» / T. A. beikoBa, T. B. Ky3uenosa, JI. B. Cankuna ; mox obmi. pej.
T. B. Ky3nenooii. — 13x. 2-e, nepepad. u pom. — Mocksa : UTHOPA-M, 2012. — 304 c. — (Bsiciiee
oOpasoBaHme).

3anuch NoJ 3arjiaBuemM
(onucwieaiomcst KoaleKmuehvle yueOHuKu, MoHozpaguu,
cOopHuKy cmameti u m. n.)

KosutekTuBHbIE y4eOHUKH (00J1ee TPeX aBTOPOB)
Opranuzanus padoThI C JOKYMEHTaMH : [y4e0. I BY30B 110 CIEIUAIBHOCTH «J|OKyMEHTOBEICHUE
U JOKyMeHTall. obecriedenue ymp.» u «MeHemkMmeHT opranuzauun»]| / [B. A. Kynpses, B. B.
I'anaxos, U. K. KopueeB u nap.] ; mox pen. B. A. Kyapsiesa ; T'oc. yH-T ymp. — 2-¢ w3a. — M. :
NHOPA-M, 2002. — 592 c.

Monorpagpuu
MeTtononoruueckrue 0CHOBbI (POPMHUPOBAHUS CTPATETUN Pa3BUTHUSL POCCUIMCKOrO pervoHa [Tekcr] =
Methodological fundamentals of forming of development strategy of Russian region : MoHorpadus
/ O. H. Imutpues [u ap.]. — Mocksa : KuoPyc, 2006. — 319 ¢. — (YcnoBusi, mpoOaeMbl, KOHIETITUN
¥ METO]Ibl COBPEMEHHOTO YIPABJICHUS B 3KOHOMHUKE).

A3k B cioBe, ¢pazeosnoruzMe, Tekcre [Tekcr] : KoaekTHBHas MoHorpagus : (10 Marepuanam
MesxayHapo HOW HaydyHOW KoH(epeHIH «SI3bIK B cioBe, (pazeonorusme, Tekcre», Open, 30-31
okTs10pst 2015 r.) : mamsatu npodeccopa P. H.Ilomosa / [BacunweBa O.B. u np. ; penkosn.:
3y6oBa XK. A., Tenskosckas M. B. (otB. pen.)] ; M-Bo oOpazoBanusi u Hayku Poccuiickoii
Oeneparun, OI'BOY BIIO «Opnosckuit roc. yH-T», Hayu.-uccnen. uH-T  ¢uiionoruw,
dunonorunueckuit paxk., kad. pyc. s13. — Opén : OI'Y, 2015. - 531 c.

Auccepranmum, apropedeparsl quccepTamuii

Pomanuenko, E. B. Teoperndeckre M nNpakTHUYECKHWE aCNEKThl BHEAPEHHUS CHUCTEM SJIEKTPOHHOTO
JTOKyMeHTooOopoTa B xonnuHrax Poccuiickoit denepanuu : aBToped. TUC. ... KaHI. UCT. HAYK :
05.25.02 / Pomanuenko Enena BaneppeBHa ; [mecTo 3ammuThl: Bcepoc. Hayd.-uccien. WH-T
JIOKYMEHTOBE/ICHUS U apXUBHOTO zenal. — Mocksa, 2013. — 24 c.

TropukoBa, H. A. CnoBapp HalMOHAIBHOIO TEPMHUHOJIOTMUECKOTO CTAaHJIApPTa KaK OTpakKeHHE
MIPEIMETHON 00JIACTH <«JIEIONPOU3BOJICTBO M APXMBHOE JIEJIO» : HAa NMPUMEPE TEPMHHOIOTHUECKUX
crangaptoB Poccun, Ykpaunsl u bemapycu : auc. ... kaHa. ¢uia. Hayk : 05.25.02 / TropukoBa
Haranust AnaronpeBHa; [MecTo 3ammuThl: Bonrorp. roc. yu-t]. — Boarorpan, 2013. — 224 c.
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CocTaBHbIE YACTH JOKYMEHTOB
(O onucanus cmametl u3 COOPHUKOB, HCYPHANLIO8 U 2aA3em)

Mamenko, H. E.  CoctosiHue # mNepcHeKTHUBBI pa3BUTUS JOKYMEHTAIIMOHHOTO OOecreueHus
ympaBieHus: U apxuBHoro aena B Jlonenkoit Hapognoit Pecnyonuke [Tekcr] / H. E. Mamenxko //
BecTHuK apXMBHCTa : POCCHHCKMA HCTOPHKO-apXHWBOBeIUYECKHH >KypHanm / OOmepoccuiickas
oOmiecTBeHHass opraHu3anus Poccuiickoe o0I1ecTBO HCTOPUKOB-apXUBUCTOB. — Mocksa : POUA,
2016. — Ne 4 (136). — C. 115-132.

@unarosa, f1. B. CoBpemenHble MH(POpMANMOHHBIE TEXHOJOTMH B OpraHU3alMu pabouero mecra
cekperaps [Tekcr] / 5. B. ®unatosa, A. B. Jlennen / MndopmaiioHHble TEXHOJIOTUH U CHCTEMBI B
00JIaCTH JTOKYMEHTOBEICHHUS W apXUBOBEACHHS : MaTepHaibl V MEXKIyH. Hayd.-IPakT. KOH(., T.
JHonernk, 5 anpenst — 7 anpens 2016 r. — Howenk : JOHHY, 2016. — C. 58-61.

SAnkosas, B. @. JlenonponsBoactBo ¢ Hyis // Cekperapb-pedepert. —2010. — Ne 7. — C. 17-109.
DJIeKTPOHHBIE pecypchbl YIAJEHHOT0 10CTyNa

PykoBonurens Jlonenkoit Oubmmorekm um. H. K. Kpynckoit Hrops ['opbaToB pacckazam o
HACYHIHBIX MpoOiemax B OubnuoTeuHoil cdepe [DnexTpoHHbIM pecypc| // MunuctepcTBo
KyneTypsl Jonenkoit Hapognoit PecyOnuky : [odunmansueiii caifit]. — OnexkTpoH. naH. — JloHeuk,
2015~ . — Pexum goctyma: http://mincult.govdnr.ru/news/rukovoditel-doneckoy-biblioteki-im-
nk-krupskoy-igor-gorbatov-rasskazal-o-nasushchnyh-problemah (mata o6pamienus: 15.05.2016). —
3ary. ¢ 3KkpaHa.

®enopos, A. CtpaTerus NpoABIKEeHUs OUOIUOTEKH B COLIMATBHBIX Meaua [ DIeKTPOHHBIH pecypc]|
/ Aunpeir ®emopoB // KymbTypa BKycoB : [Onor]. — OnekTpoH.maH. — Pexum pocryma:
http://ideafor.info/?p=6401 (nara odpamenus: 25.05.2016). — 3aru. ¢ 3kpaHa.

[ubaeBa, E. bubmuoreku u coumenuna [DnexktpoHHblii pecypc] / Exarepuna IlluGaesa //
YHUBEpCUTETCKAsE KHUTA : WHOOPMAIIMOHHO-aHATMTUYECKHNA KypHalI. — DJIEKTPOH. AaH. — Uiomb-
asryct, 2015. — Pexwum pgocryma: http://www.unkniga.ru/biblioteki/bibdelo/4866-biblioteki-i-
socmedia.html (mara o6pamenus: 19.05.2016). — 3aru. ¢ skpana.

IIpunoxenns. J[nsg gydiiero NMOHUMaHHWS M IOSICHEHUS OCHOBHOM YacTH MaruCTEpCKOU
JUCCEPTAllMU B HEE BKIIOUYAIOT IPUJIOKEHUS, KOTOPHIE HOCAT BCIIOMOTATENbHBIA XapaKTep W Ha
00beM nuccepranuu He BIUstoT. OO0BEM paboThI OPEIeNIeTCs] KOJTMYECTBOM CTPAHUIL, a MOCIETH S
CTpaHMIIa CIHCKA HCIOJb30BAHHBIX HCTOYHHUKOB ABJSAETCS  TOCIEAHEW  CTpaHMLEH
MarucTepcKoro MCCieI0BaHuUsI.

[IpunoxeHust HY>XHBI, BO-TIEPBbIX, I TOTO, 4YTOOBI OCBOOOAMTH OCHOBHYIO YacTh OT
00JIBIIOr0 KOJMYECTBA BCIIOMOTaTeIbHOTO MaTepuaia, a BO-BTOPBIX, JJIs1 000CHOBAHUS PACCYKACHHM
Y BBIBOJIOB MAarNCTPAHTA.

OdopmieHne NpuIoKeHUH TOKHO CTPOro COOTBETCTBOBATH JACHCTBYIOLIMM CTaHIAPTaM.

B mpuiokeHHs pEKOMEHIYeTCs BKJIIOYaThb MaTepHallbl, CBS3aHHBIE C BBIIIOJHEHHOU
MarucTepcKo auccepTanuy, KOTOpPhIE MO KAKUM-IMOO MPUYMHAM HE MOTYT OBITh BKJIIOUYEHBI B
OCHOBHYIO 4acTb.

6. TPEBOBAHUS K O®OPMJIEHUIO MATUCTEPCKOM JJUCCEPTALIUU

Marucrepckas quccepraius o HarpasieHHIo ToaroToBku 46.04.02 /lokyMeHTOBeNEHUE U
apxuBoBeZeHHE 0pOpPMIISIETCS B COOTBETCTBUU CO CIIEYIOIIMMHU CTaHAApTaMHU:
1. TOCT 7.32-2001 «Cucrtema crtaHmaproB 10 uHpopMalMu, OUOIMOTEYHOMY U
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U3/1aTeNbCKOMY nemy. OOmme TpeboBaHUS K TUTYJAbHOMY JuCTy. OT4eT O Hay4HO-
uccieaoBarenbekoit padore. CTpykTypa v nmpaBuiia 0hOpMIICHUS.

2. TOCT 7.0.5-2008 «Cucrema craHmapToB Mo wuHPOpMAIMK, OUOIHOTEYHOMY U
uznaTesnbekoMy neny. bubnuorpaduyeckas cepuika. OOmiye TpeOoBaHUS U MPaBUJIa COCTABICHUS.

3. 'OCT 7.0.100-2018. Cucrtema crangapToB 1O HH(pOpMAIUK, OUOIMOTEYHOMY H
u3JaTtenbCcKkoMy Jeny. bubnumorpaduueckas 3ammch. bubmumorpaduueckoe omnmcanue. OOmme
TpeOOBaHUs U MPaBUJIa COCTABIICHUS.

4. TOCT 2.105-95 «EnmuHas cucteMa KOHCTPYKTOPCKOW gokyMmeHTaruu. OOmue
TpeOOBaHUS K TEKCTOBBIM JOKYMEHTaM).

5. TOCTP 7.0.12-2011 «Cucrema craHgapToB 1o uHMOpMaIuu, OUOJIMOTEYHOMY H
u3garenabckoMy neny. buGnuorpaduueckast 3amuck. CoKpallleHHE CIOB U CIOBOCOYETaHUM Ha
pycckoM sizbike. O01ue TpeOoBaHUS U TPABHUIIAY.

Marucrepckyro IUCCEpTaLUIO0 MOJA0T B BUJIE CIIELHAIBHO MOJATOTOBIEHHON PYKOIHCH B
TBEPJOM TeperieTe. PaboTy BBIMONHSAIOT MAIMHOMKMCHBIM criocoooM, mpudt Times New Roman,
pasmep (kerin) — 14, MexxcTpodHbIid HHTEpBaN — 1,5, MUHUMabHAs BbicoTa mpudra 1,8 MM (1o 30
CTPOK Ha CTpaHwmIie), rmomus: jgesoe — 30 MM, nmpaBoe — 15 MM, BepxHee U HwkHee — 20 MM. Tekct
paboThl JOJKEH OBITH BHIPOBHEH 10 LIMPUHE.

damunmuu U COOCTBEHHBIE HMEHA, HA3BaHUS YUYPESKICHUI B TEKCTE MAarucTepcKon
JUCCepTaIliU IPUBOJIST HA A3BIKE OpUTHHAJIA.

B wmarucrepckoil auccepTanuu CcieayeT HCHOJb30BaTh COKpAICHHE PYCCKUX CJIOB U
cnoBocoyetanuit corsacHo I'OCT 7.0.12-2011. M3 cokpalieHHbIX Ha3BaHUU YUpEKICHUN U
OPENNPUATHI ClIeyeT YHOTPEeONsATh TOJNBKO OOIIen3BeCTHbIE. MalOU3BECTHBIE COKpPAIECHUS
HE00X0IMMO pacuI(pOBBIBATH MPH IIEPBOM YIOMUHAHHH.

[Ipn yxazanum mnepen GaMWIMSIMH yYEHOW CTENEHH, JOJDKHOCTH uiu mnpodeccuu
JIOITYCKAIOT CIEAYIOLIUE COKPALIEHUS: J-p 9KOH. HAyK — JIOKTOP SKOHOMHUYECKUX HAyK; KaH[. IKOH.

HayK — KaHJIUJAaT SKOHOMMYECKMX HayK; mpod. — mnpodeccop; A0L. — IOLEHT, Hpem. —
npenojaBaresp; CT. Mpel. — CTapIIMi MpenojaBaTelb; CT. Hayd. COTp. — CTapLIMil Hay4dHbIN
COTpYIHUK.

Ha3zsanus 3aroJiOBKOB. «COJAEPXXAHUEY, «ITEPEYEHb YCJIOBHBIX
COKPAILIEHU», «BBEJEHWE», (3AKJIIOUEHUE», «CIIMCOK MCITIOJBb30BAHHBIX
NCTOYHUKOBY, «I[TPUJIOXEHUA», HASBAHUSA PA3JAEJIOB, BHIBO/Ibl K PA3JIEJIAM
CIIy’aT 3arojOBKAMH CTPYKTYPHBIX 3JIEMEHTOB MarucTEPCKOM auccepTaluy, HAYMHAIOTCS ¢ HOBOU
CTpPaHUIIbl. 3arojOBKA CTPYKTYPHBIX JJIEMEHTOB CJIEyeT TedaraTh 3arjiaBHbIMU IKUPHBIMH
OykBamMH C BBIpAaBHHBAaHHEM IO IIEHTPY O€3 TOYKM B KOHIIe, HE Moa4yepkuBas. Ecimu 3aromoBok
COCTOUT W3 JIBYX WIH Oojiee TpeMIOKEHUH, UX pa3fessioT Touko. HasBanus moapaszaenos
MevyaraT CTPOYHBIMU KUPHBIMH OyKkBaMu (KpoMme MepBOM MpomucHOM) ¢ ab3ama. B koHIie
Ha3BaHUs TOYKA HE CTABUTCHI.

[Tompasnensl BHYTpU pasfiena OTACNAIOTCS OT TeKCTa OJAHMM MpoOeroM 10 Ha3BaHUA
MoJpa3/iesia u Mocjae ero Ha3BaHus.

Hymepanus crpanun. Hymepamus cTpaHuil (CKBO3Hasl IO BCEMY TEKCTY) BBIIOJIHSETCS
BBEpXY crpaBa apaOckuMu nudpamu 0e3 Kakux-I1u00 AOMOIHUTENBHBIX CHMBOJIOB.

B 00ummit 06beM paboThl He BXOJAT: CIIHCOK UCTIOIb30BAHHBIX HCTOYHUKOB, MPHIOKECHHUS,
OT3bIB HAYYHOT'O PYKOBOJUTEIIS, PEIIEH3M, 3a/JaHue Ha JUIJIOMHYIO paboTy, aHHOTAIUs, CITpaBKa O
BHeZpeHnn. OIHAaKO Bce CTPaHUIBI pabOTHI MOJJIeKAT HyMepaluu Ha OOIIMX OCHOBAaHUAX, KPOME
3a/laHusl, AHHOTAIlMHU, CIPAaBKH O BHEIPCHWH, PEIEH3MH W OT3hIBA HAYYHOTO PYKOBOJUTEIIS
(xoTopbie B pabOTy HE MOAIIUBAOTCs). Ha TUTYIBHOM JHCTE, CONEpP)KaHUU HOMEp CTPAHHUIBI HE
CTaBAT, HO BKJIIOYAIOT B OOIIYI0 HyMepaluio cTpanuil. Ha mocrnemyronmx cTpaHuiax (HadyuHas ¢
BBEJICHUS) HOMEP MPOCTABISIOT B IPABOM BEPXHEM yTiTy 0€3 TOUKH B KOHIIE.

Nnnroctpanuu 1 TaOIUIBI, paclioNoKEHHbBIE HA OTACIBHBIX JIUCTaX, U pacredatku ¢ [[9BM
BKIIIOUYAIOT B OOIIYI0 HyMEpaIHiO CTPAHHIL.

Hymepanusi pa3nenoB, moapasaejoB TpOU3BOAUTCS apabckumu mmdpamu. Paznens
paboThl MOMKHBI UMETHh TOPSAKOBYIO HyMepaluio B mpeaenax Bcedl pabotel. [locie Homepa
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pas3zena CTaBUTCS TOYKa W muimieTcs ero HazBanwe. CinoBo «['maBa» munmm «Pasmen» He muIIeTcs.
«BBEJAEHUE», 3AKIIOYEHUE», «CIIMCOK WCIIOJIb3OBAHHBIX HMCTOYHUKOB,
«BbIBO/IbI K PA3JIEJIAM)» He HyMepyIOTCS KaK pa3/iebl.

HNnmocrpauun. Bee wumoctpanuu (dororpaduu, rpaguku, 4epTexu, CXeMbl, THarpaMMbl
U Ipyrue rpaduvecKre MaTepralibl) UMEHYIOTCS B TEKCTE PUCYHKAMHU.

Wmmroctpaniun cienyer pacrosiaraTb HEMOCPEACTBEHHO IOCIE TEKCTa, B KOTOPOM OHHU
YIIOMUHAIOTCS BIIEPBBIC WM Ha CIEAYIOIEeH cTpanuile. Ha Bce MILTFOCTpalluy TOJKHBI OBITH JaHBI
CCBIJIKH B TEKCTE pabOTHI, 3aKJIFOYCHHBIC B CKOOKH, Hanpumep (puc. 1.1.).

Ueprexxu, rpaduku, auarpaMMbl B CXEMBI JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM
rocynapctBeHHbIx ctannaptoB ECKJI.

WNmoctpaniun nipu HEOOXOIUMOCTH MOTYT HMMETh HAWMEHOBAaHWE U TOSICHUTEIbHBIC
naHHble (moAgpucyHO4YHBIH TeKkcT). CrnoBo «PHCYHOK» M HauMMEHOBAaHUE TOMEHIAIOT IOCIe
MOSICHUTEILHBIX IAHHBIX U PACHOJIaral0T ¢ BEIPABHUBAEM I10 IICHTPY CIICIYIOIINM 00pa3oM:

Pucynok 1.1 — Ha3zBanue pucynka

Wmmroctpanuu ciaenyer HymepoBaTh apaOCKUMHU LH(paMu MOPSAKOBOM HyMmMepauuend B
npezenax pasfjena, TO €CThb HOMEp WILIIOCTpPAlMd COCTOMT M3 HOMEpa pasjiesia U MOPSIKOBOIO
HOMEpa pUCYHKa, pa3fesneHHbIX Toukod. Hampumep, Pucynok 1.1. Ecnu B muccepranuu TOJIBKO
0JIHA MJUTIOCTpaLus, TO ee 0003HavaT — «PucyHok 1». [Tociie HoMepa pucyHKa TOUKa HE CTaBUTCS.

WnmocTpani  KaXI0ro TPHIOKEHUST 0003HAYAIOT OTIECNBbHOW Hymepamuend apaOCKuMu
mudpamu ¢ gobasneHreM nepea uuppoi o6o3HaueHus npuioxenus. Hanpumep, «PucyHox A3».

Tabauupl. 3HauuTeNbHBII 1O 00BeMy LHU(POBONM Marepual, UCHOIb3YEMbIH B
MarucTepckoi aucceprauuu, oQopMmisitoT B Buae Ttabmuu. OcdopmiieHne TaOiaMll BBINOJHIETCS
cormacio ['OCT 2.105-95. TaGauipl HyMEpYyIOT IMOCJIEAOBATENbHO (32 MCKIIOYECHUEM TaOJIHIl,
IpPEJCTAaBICHHBIX B MPUJIOXKEHUSAX) B Ipenenax pasnena. Homep TaOmuIbl JOIKEH COCTOSTH M3
HOMEpa pasJielia U MOPSAKOBOTO HOMEpa TaOJHIbl, MEXIY KOTOPHIMU CTaBUTCS Touka. llocie
HOMepa Tabnuipl Touka He crtaBurcsa. Hampumep: «Tabmuua 1.2» (Bropas Tabiuia mnepBoro
pasznena). Hazpanue Tabmuibl cienyeT moMemarh Haa TaOiuieit ciesa, 6e3 ab3alHOro OTCTyIa B
OJIHY CTPOKY C €€ HOMEPOM Y€pE3 TUPE.

Hanpuwmep,

Tabmura 1.1 — Ha3zsauwme TaOiuIst

Ha Bce TabGaumbl paboThl TOIHKHBI OBITH MPUBEICHBI CCBIIKU B TEKCTE, TIPU CCBUIKE CIIEAYET
nucaTh B CKOOKaxX CIOBO «TadJl.» C yKa3aHHEM ee HoMepa, Harpumep, (Tadu. 1.1).

[Ipn nepeHoce yacTu TabnMLBI Ha JPYrylo0 cTpaHully cioBo «Tabmuna», ee HOMep U
Ha3BaHME YKa3bIBAIOT OJMH pa3 ClpaBa HaJ MEPBOM YACThIO TAOMUIIBI, HAJ JPYTUMHU YaCTSIMHU
numryT cioBa «IIponoimkenue Tabi» M yKa3bIBaloT HOMep Tabnullbel, Hanpumep: «lIponomkenue
Tadm. 1.2».

Ha3Banue kaxmoit rpadsl B Tabauie JOKHO OBITH MO BO3MOXXHOCTH KpaTkuMm. Cremyer
nu30eratb TMOBTOPOB TEMATUUYECKOTO 3arojloBKa B 3arofioBkax Tpad. EnuHUIBl u3MepeHus
HEOOXOIUMO OTMeuYaTh B TEMaTHYECKOM 3arojlOBKE, a MOBTOPSIOUIMECS CJIOBAa BBIHOCUTH K
0000MIAIOTNM 3ar0JIOBKAM.

3arosioBku rpad U CTPOK TAOIHIBI CIEAYET MUCATh C MPOMUCHOW OYKBBI B €IMHCTBEHHOM
quciIe, a M0/A3arojoBKH rpad — co CTPOUHOM OYKBBI, €CIIM OHU COCTABIISIOT OJHO MPEJIOKEHHE C
3arojIOBKOM, MJIM C MPOMHCHON OYKBBI, €CIM OHM HMMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B koHie
3aroJIOBKOB U MO/3arojI0OBKOB TAOJIHI] TOUKU HE CTaBSIT.

[TpumMedanust K TEKCTY ¥ TaOJIUIaM, B KOTOPBIX YKa3bIBAIOT CIIPABOYHBIC M OOBSICHUTEILHBIC
JaHHBIE, HYMEPYIOT MOCIIEIOBATEIFHO B MpeenaxX OJHOM CTpaHUIlbl. Ecian mpuMmeuaHuii Ha oqHOM
JINCTE HECKOJIbKO, TO rociie cioBa «[Ipumedanus» cTaBsT IBOETOUYNE, HAIIPUMED:

IIpumeuanus:
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1. ..

2. ...

Hymepanuss Tabnum NpHIOKEHWH OTHENbHAas W COCTOMT W3 OyKBBI, OOO3HAYaromei
NpUIIOXKeHue, ¥ U psl — HoMepa Tadswmibl. Hanmpumep: Tabnuma Al.

TaOnuis! cieBa, cpaBa U CHU3Y, KaK IPaBUII0, OTPAaHUYMBAIOT JTUHUSAMMU.

Tabnuiy B 3aBUCMOCTH OT €€ pa3Mepa IOMEIIAIOT 110/l TEKCTOM, B KOTOPOM BIIEpBbIE JaHa
CCBUIKA Ha HEe, MJTU Ha CIEAYIOUICH CTpaHHIIe, a TPH HEOOXOAUMOCTH B IIPHIIOKEHUH.

JlonyckaeTcst nomewmarb TaOAuIy BAONb JUIMHHOW CTOPOHBI JIUCTAa MarucTepcKoi
JICCEepTaLUH.

Ecnu ctpoku mnu rpadsl BBIXOIAT 3a opMaT TaONMILIbI, €€ JeJIAT Ha YacTH, IOMeIas OAHY
YacTh MOJ APYrod WIN PAIOM, IPU 3TOM B KaXJOH YacTH TaOJUIBI NOBTOPSIOT €€ TOJIOBKY U
60koBUK. [Ipu neneHnu Ha YacTu T0MYCKAeTCsl €€ TOJIOBKY MM OOKOBHK 3aMEHSATh COOTBETCTBEHHO
HOMepoM rpad u ctpok. Ilpu aTom HymMepyroT apabckumu udpamu rpadbl 1 (WIKM) CTPOKH MEPBOI
qacTH TAaOJIUIIEL.

CrnoBo «Tabmuua» yka3pIBAIOT OJMH pa3 HaJa MEPBOM YaCThIO TAONHWIBI, HAX IPYTHMH
yacTsaMH nuuryT cioBa «IIpogomkenue TabaumbD ¢ ykazaHueM Homepa (0003HaueHus1) TaOIHILIb.

Ecnu B KOHIIE cTpaHuLbl Ta0nMIla MPEPHIBACTCS U €€ MPOoJoJKEHHE OyleT Ha cleqyrolen
CTpaHMIle, B MEPBOM YacCTH TaOJIMIIbI HUXKHIOI TOPU3OHTAIBHYIO JMHMIO, ONPAaHUYMBAIONIYIO, HE
IPOBOJST.

OO0mue NnpaBu/Ia DMTHPOBAHMS M CCHIIKH HA MCI0JIb30BAHHbIE HCTOYHHMKH.

B Ttekcre mro0oi HayuyHOW pabOThl JUIsl KOHKPETHU3AallMM U IMOATBEPXKIEHUS TOYHOCTU
IPUBEJCHHBIX JaHHbIX, LU(P, PAKTOB, HUTAT HEOOXOJUMO UCHOIB30BATh OTCHUIKU HA UCTOYHUKH.
[Tpu ucnonab30BaHUM B TEKCTE pabOThI LIUTAT, OJIOKEHUH, 3aMMCTBOBAaHHBIX U3 Y4€OHOM, HAyYHOI
JUTEpaTyphl, aBTOp 0O0sA3aH JenaTb OTCHUIKM Ha HUX B COOTBETCTBUM C YCTaHOBJIEHHBIMU
IIpaBUJIaMHU.

OTO MOTyT OBITh OTCBUIKM Ha CTPYKTYPHBIE 3JIEMEHTHI paOoThl (TaOJIMIbI, WILIFOCTPALUH,
NPUJIOKEHNUS) U OTCHUTKU Ha JJOKYMEHTHI (OnOnuorpaduyeckie NCTOYHHUKH).

K wucrouHukam nuTepaTypbl OTHOCSTCS MOHOrpauu, CTaTbd, COOPHUKU TPYIOB,
nepuoanYecKas JUTepaTypa, UHTEPHET-UCTOUYHUKH U T. II.

Hayunblii sTuker TpeOyeT TOYHO BOCIPOU3BOJAUTH IUTUPYEMBIH TEKCT, MOTOMY 4YTO
HauMEHbIIIEEe COKpAallleHUEe MPHUBEACHHON BBIIEPKKH MOXKET UCKa3UTh COJAEpkKaHHE, 3aJI0)KEHHOE
aBTOPOM.

OO6mue TpedoBaHUs K IUTUPOBAHUIO TAaKUE:

— TEKCT LWTaThl HAYMHAETCS M 3aKaHYMBAeTCsd KaBblUKAMU M TPHUBOAUTCA B TOH
rpamMmmarndeckoit (opMe, B KOTOpOW OH IMOJaH B HMCTOYHUKE, C COXPaHEHHEM OCOOCHHOCTEH
AaBTOPCKOI'0 HalMCAaHUS,

— LUTUPOBAHUE JOJDKHO OBITh NOJHBIM, 0€3 MPOM3BOJBHOIO COKPAILIEHHUS aBTOPCKOIO
TekcTa M 0e3 u3MeHeHus MHeHMH aBTopa. IIpomyck cioB, mnpeanoxeHuid, ab3aueB mpu
LUTHUPOBAHUH JIONyCKAaeTCs 0€3 MCKaXEHHsI aBTOPCKOr0 TEKCTa U 0003HAYAETCs TPEMs TOUKaMH;

— KaX/1as [UTara 00s13aTeIbHO COMPOBOXKAAETCS OTCHUIKOM HAa UCTOYHUK;

— TIIpU HETIPSIMOM LUTUPOBAaHUU (Ilepeckase, U3JI0KEHUH MbICIEH IPYruX aBTOPOB CBOMMU
CJIOBaMH) clIeyeT TOYHO M3JIaraTh MbICIIH aBTOpa, KOPPEKTHO OLIEHUBATDH €r0 Pe3yJIbTaThl;

— eCJIi He0OXOIMMO BBISIBUTH COOCTBEHHOE OTHOIICHHE K OTJEIBHBIM CIIOBaM MJIM MBICIISM
U3 IUTUPYEMOTO TEKCTa, TO IMOCJe HUX B KPYIJIBIX CKOOKAaxX CTaBST BOCKJIMIATEIbHBIN 3HAK WIIH
BOITPOCHUTEIIbHBIN 3HAK.

IIpuito:kenust opopMIIIOT KaK MPOJOIDKEHNE MaruCTEPCKOM JUCCepPTallui B COOTBETCTBHUH C
I'OCT 7.32-2001 u I'OCT 2.105-95.

B Ttekcre paboThl Ha Bce MNPHIOKEHHUS JODKHBI OBbITH JaHbl CCHUIKM. [IpmiioskeHus
pacroiaraloT B MOpSAJKE CCHUIOK Ha HUX B TEKCTe JOKyMeHTa. Kaxkgoe mpuiiokeHue clieayer
HA4YMHATh C HOBOM CTpaHMIIBI C YKa3aHUEM BBEpXY CTpaHUIbl nocpeauHe ciosa «lIpunoxenue» c
0003HaYeHHEM €r0 MOCIIE0BaTEIbHOCTH.

Kaxxnoe npuiioskeHue ciieyeT HaunHaTh C HOBOM CTpPaHMIIBI C BBIPAaBHUBAHUEM I10 LIEHTPY
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BBEpXy crpaHuubl cioBa «lIpunoxxenue». IIpunoikeHrne TOJDKHO HMETh 3arojioBOK, KOTOPBIM
3aMMCBHIBAIOT CAMMETPUYHO OTHOCHUTEIIBHO TEKCTA C MIPOMUCHOM OYKBBI OT/IETLHOMN CTPOKOM.

[Tpunoxenus 0003HAYAIOT 3arjaBHBIMH OyKBaMu pycckoro aindaBurta, HauuHas ¢ A, 3a
HCKIIOueHneM OykB E, 3, 1, O, 4, b, bl, b. Iocne cioBa «[Ipunoxxenue» cienyer OyKBa,
0003Havaro111as1 ero Nocjae10BaTENbHOCTD.

JlomyckaeTcst 0003HaYeHHE MPUITIOKEHUH OyKBaMU JJATUHCKOTO ayipaBuTa, 32 UCKIIOUEHUEM
oykB I u O.

B cnyuyae nomHOro ucrnosnb3oBaHusi OyKB PYCCKOTO U JIATUHCKOIO aji(aBUTOB JIOMYCKAETCs
0003HayYaTh MPUIIOKEHUS APAOCKUMHU [TUPPaMU.

Ecnu B nokyMeHTe 0JfHO MpHioKeHue, oHo o0o3HauvaeTcs «lIpunoxenue A».

TekcT KaXAoro NpUIIOKEHUs, TPU HEOOXOIUMOCTH, MOKET OBbITh pa3zelieH Ha pa3Jielsbl,
MO/Ipa3/ieiibl, MyHKThI, HOAIYHKTBI, KOTOPbIE HYMEPYIOT B Mpeenax Kaxxa0ro npuioxenus. [lepen
HOMEPOM CTaBUTCSI 0003HAUYEHUE FTOTO IMPUITOKEHUSI.

7. OIEHKA KAUECTBA MATUCTEPCKOM TUCCEPTAIIMA HAYUYHBIM
PYKOBOJAUTEJIEM

Maructepckasi TUccepTalus BBIMOJIHASTCS COTJIACHO 33JJaHUI0 U KAJICHAAPHOMY IUIaHYy.

PYKOBOI[I/ITGJIB IMPOBEPACT KA4YCCTBO MaFHCTepCKOﬁ Auccepralu M 10 €€ 3aBCPUHICHUU
NPEeJICTaBIISIeT MUChbMEHHBIN OT3bIB.

B 0T3bIBE pyKOBOIUTEIS YKA3BIBAIOTCS XapaKTePHBIE 0COOCHHOCTH PabOTHI, €€ JOCTOMHCTBA
U HEJOCTaTKH. BHUMaHuEe yjaensieTcs OTHOIICHUIO CTY/ACHTAa K HAlHCAaHUI MarkuCTepCKON
Auccepranuu, HpO?IBJIeHHI)IM/HC IMPOABJICHHBIM CHOCO6HOCT$IM K HCCJICIOBAHUIO, 3BHAHHUAM TCOPHU
U MPAKTHUKU HCCIICTyeMOW MPOOJEMHOM CHUTyallMH, a TaKKe €ro JMYHOCTHBIM XapaKTePUCTUKAM
(caMOCTOSATETLHOCTh, OTBETCTBEHHOCTb, TPYI0JIFO0ME, OPTAaHU30BAHHOCTH U T. 11.).

B o0T3bIBE OIICHMBAIOTCS YPOBEHb Pa3BUTHS OOIICKYJIBTYPHBIX W MPO(HECCHOHAIBHBIX
KOMHGTGHHHﬁ, TCOPCTUUCCKUC 3HAHUA n IMPAKTUYCCKUC YMCHUA CTyACHTA,
MIPOJIEMOHCTPUPOBAHHBIE M MPHU MCCIETOBAHUU TEMbl MAaTUCTEPCKON AMCCEPTALUU. Y Ka3bIBAETCS
CTCIICHb CaMOCTOATCIIbHOCTU CTYACHTA IIPU BBIITIOJIHCHUN pa6OTBI; JINYHBIN BKJIaJ €ro B PaCKpPbITUC
npobiieM W Pa3pabOTKy MpenoKEHUH MO HUX pEeHIeHHI0; COONIOICHHWE IUTaHA BBITIOJHEHUS
MarucTepcKkou auccepTanuu paboThl. 3akaHYMBAEeTCSd OT3bIB BBIBOJOM O BO3MOKHOCTH
(HEBO3MOXHOCTH) IOMyCKa K 3aIlIHTe.

IIpn moaroToBke OT3bIBA HAy4HbI PYKOBOJIMTENb OLEHMBAECT KAadeCTBO MAaruCTEPCKOM
JUCCEePTAIlUU 10 KPUTEPHUSIM, PUBEIECHHBIM B Tabm. 7.1.

Tabnuua 7.1 — Kputepun olleHKM MarucTepckoil 1uccepTauuu

Ne [TokazaTenu K .

i BKPM pPUTEPHUN Ka4eCcTBa MarucCTepCcKoi quccepTaliu banns
1 2 3 4
1. | AxTyanbHOCTh 1. AKTyanbHOCTh TEMBI O0OCHOBaHa B JIOCTATOYHOM OOBEME, €CTh 20

TEMBI, aHaJIM3 COCTOSHUS HAyYHBIX HCCIIEIOBAaHUHU IO MpobjeMe U TeMe,

COCTOSIHUE YEeTKO ONpeneNeHbl O0OBEKT, NMpPeAMET, Lelb, 3aJauyd U METO.bI

pa3paboTku WCCIICIOBAHMUS.

Hay4HOH 2. EcTp HETOYHOCTH B 0OOCHOBAHHMH aKTYaIbHOCTH T€MBI, OOBEKTa, 15

poOIeMBL, npeaMera, LeNH, 3aJad HCCICAOBAaHMA M aHalu3e COCTOSHHUS

OTIpEJICIICHIE pa3pabOTOK TEMBI

e U 327124 3. AKTyalbHOCTH TE€MBI, II€Jb, 3aJa4d HCCIICIOBAHUS W aHAIHN3 10

BBITOJIHSIEMOI COCTOSIHUS Pa3pabOTOK TEMbI OTPAKEHBI B OOIINX YEPTax.

paboThI. 4. OTCyTCTBYIOT 00OCHOBAaHHUE AKTYalbHOCTH TEMBI, LIEJIH, 3a/1a4 0
WCCIIE/IOBAHNUS ¥ aHAJTU3 COCTOSIHUS pa3pabOTOK TEMBI.

2. | YpoBeHn 1. TlpoBeneH aHamM3 OTEYECTBEHHOH H 3apyOe)KHOW HAaydHOH 20
TEOPETUUECKON JMTEPaTyphl, MEPHUOIUYECKON TIeUaTH, JEUCTBYIOIIMX CTAHIAPTOB.
TMOJITOTOBKH. HccnenoBanne HOCHT CaMOCTOSITENBHBIA XapakTep, TeMa TOJHOCTBIO
CreneHb PaCKpBITa, CYITIECTBEHHBIC OIMMOKHI OTCYTCTBYIOT.
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pa3paboTku 2. Ectp aHanmu3  OTEUECTBEHHOM  HAy4YHOW  JIMTEpaTypHl,
TEMBI, MEPUOANYECKON TeuaT, AEUCTBYIONIMX cTaHAapToB. MccnemnoBanue 15
CaMOCTOSTEIb- HOCHUT CaMOCTOSITETIBHBIN XapakTep, TeMa PacKpbITa, CYyIICCTBEHHBIC
HOCTb U OLINOKU OTCYTCTBYIOT.
MOJTHOTA 3. EcTh MOBEpXHOCTHBIH aHATN3 OTEYECTBEHHOW HAYYHOM JIMTEPaTyphl
MPOBEIICHUS U CTaHAAPTOB, HCCIIEIOBAHUE HE HOCUT CaMOCTOSITENIbHBIA Xapakrep, 10
HCCIIeIOBAaHUH, TeMa PACKpbITa YaCTUYHO, JOMYIIEHHI OIIMOKM TIPH OCBEILCHUH
HaJIM4IHe OCHOBHBIX BOIPOCOB TEMBI.
OIIHOOK, 4. AnHanu3 Hay4YHOW IJIUTEpaTypbl, MACHCTBYIOIIMX CTaHIApPTOB
COOTBETCTBHE OTCYTCTBYET, COZIepsKaHHue paOOThl HE COOTBETCTBYET YTBEP)KICHHOM
cofiep KaHus TeMe, JIONMyIIeHbl TIpyOble  OmMOKH, coAepKaHhue  paboTHI 5
TeMe U IUIaHy 3aUMCTBOBAHO.
paboThI
Amnanus 1. B pabote ecTh IaHHBIE CaMOCTOSITETIBHOTO aHan3a KOHKPETHBIX 15
MPaKTUKH CyOBEKTOB XO3SIMICTBOBAaHMSI MJIM OPraHOB T'OCYAAapCTBEHHOW BJACTH,
OpraHu3aLyu MECTHOT'O CaMOYTIPaBJICHUs U .
yIIpaBJIEHUs, 2. B pabore pman oOmmMiA aHaIM3 KOHKPETHBIX CyOBEKTOB 10
JOKYMEHTOBE- XO3SCTBOBaHUSI WM OPraHOB TOCYIapCTBEHHOW BJIACTH, MECTHOTO
JeHUS, CaMOYTIpaBJICHUsT W Jp. HA OCHOBE OIMyOJMKOBAaHHBIX MaTEpUaJIOB,
ApXUBOBEACHMS, | NPAKTHKH.
nH(OpMAaIMOH- 3. B pabore comepKUTCS TOBEPXHOCTHBIM aHaNW3 KOHKPETHBIX 5
HOU CYOBEKTOB XO3SHCTBOBAaHHS WM OPTaHOB TOCYIAapPCTBEHHON BIACTH,
JEATENPHOCTH 10 | MECTHOI'O CaMOYIIPABIICHUS U Ap. 0e3 yKa3aHusI HCTOYHHUKOB.
TeMe paboThI. 4. Marepuaisl IPaKTHKU U UX aHAJIHU3 B pabOTe OTCYTCTBYIOT. 0
Ucnonbs3oBanue | 1.  IlonTBepskaeHO  yMEHHME — CTyJAEHTa:  CHCTEMaTU3HpOBaTh 15
Hay4YHBIX MMEIOILYIOCST HOPMATUBHYIO 0a3y, Hay4dHYIO JIUTEPaTypy, MPaKTUKY
METOZIOB 1o TeMe; GOpMyIHPOBATH BBIBOABI, IPEIJIOKEHNS, PEKOMEHIALNH T10
WCCTIEIOBaHMS, paboTe 1 UCTIONB30BaTh OCHOBHBIC METO/IbI HAYYHOTO UCCIIE/IOBAHUSL.
yMeHHe 2. llonTBepXOEHO yMEHME CTYIEHTAa: MNPOBOAMTH  OOILYIO
JIOTUYECKH CHCTEMATH3aLMIO CYILIECTBYIOLIEH HOPMATUBHOW 0a3bl, Hay4HOU 10
MBICIIHTb, JHUTEpaTyphl, TpPaKTUKH 1O TeMe, (OpMyIHpOBaTh  BBIBOJIBI,
JIOKa3bIBaTh, Npe/UIoKEeHHsT 10 paboTe; YacTHYHO OOOCHOBBIBATH CBOIO TOUKY
nenaThb 3pEHHS; UCTIOIb30BaTh OCHOBHBIE METO/IBI HAYYHOTO TIO3HAHMSI.
000CHOBaHHbIE 3. [MoaTreepskaeHo yMeHHe CTYJICHTA: MIOBEPXHOCTHO
BBIBOJIBI T10 CHCTEMATH3UPOBaTh HMMEIOLIYIOCS HOPMAaTUBHYIO 0a3y, Hay4dHYIO
pasznenam u B JUTEPaTypy, NPaKTUKY MO TeMme; (OpMyJIHpOBAaTh OOILME BHIBOIBI, 5
LIETIOM TI0 NpeUIOKEHNs, PEKOMEHIaIuK 1o pabore 0e3 ydera pes3yibTaToB
pabore. COOTBETCTBYIOIEH OTPACITH HAYKH; UCTIOJIB30BaTh OT/EIBHBIE METOJIbI
HAay4YHOTO [TO3HAHUSL.
4. OtcytcTBYeT MOATBEPKICHUS YMEHHUS CTyIEHTA:
CHCTEMATH3UPOBaTh HOPMATHUBHYIO 0a3y, HAy4HYIO JHTEpaTypy,
MPaKTUKY O TeMe; (GOPMYITUPOBaTh BHIBOBI IO K&XKIOMY paszieny u 0
000CHOBBIBATH CBOIO TOUKY 3PEHUSI; UCTIONB30BAaTh OCHOBHBIE METO/IBI
HAYYHOTO [TO3HAHUSL.
IlosyuenHnsie 1. ABTOpOM CaMOCTOSTENIbHO pa3paboTaHbl HW  OOOCHOBAaHBI 20
pe3yIbTaTH, TOJIOKEHHsST W PEKOMEHJAINM, YCOBEpPIICHCTBOBAHBI HM3BECTHEIC
MPEIUIOKEHHS, NPOLECCHl X TEXHOJIOTMH, OTHOCHUTENIBHO TIpEAMETa HCCIIEAOBaHMS,
PCKOMEHJIAIK U | KOTOpbIE 3acly’)KMBAIOT BHMMaHUWs. Jlucceprammsi — OTIIMYaeTCs
HX HOBU3HA. HAy4YHOI HOBHU3HOM.
2. B pabote KBaqM(HUUMPOBAHHO HCIIOIB30BAHBI MPEIUIOKEHHS H 10
pEKOMEHIaMy, paHee pa3paboTaHHbIE JPYIrMMH  aBTOpamw,
000CHOBaHA HEOOXOAMMOCTh HMX CHCTEMAaTH3allid, OOOOIICHNS,
yTo4YHeHa (hopMa UX peasiu3alii Ha MPaKTHKE.
3. IlpeanoxeHus: aBTopa HE OTIMYAIOTCS HOBH3HOM, HOCST OOIIUiA
XapaxkTep 1 He 000CHOBAHKI B JJOCTATOYHON CTETICHH. S
4. B pabore OTCYTCTBYIOT MpEIUIOKECHHS W PEKOMEHJAIUK 10
COBEPILECHCTBOBAHUIO JOKYMEHTAIIMOHHBIX TIPOLIECCOB 0
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6. | Buenpenue 1. OcHOBHBIE pe3yabTaThl PabOTHI OMYyOJIMKOBAHBEI B BUAE HAYYHBIX 15
pe3yJIbTaTOB CTaTei, Te3UCOB HayYHBIX JIOKJIAI0B B COOPHUKAX HAYYHBIX TPYIOB,
MarucTepcKon MaTepuajax W Te3ucax KOH(PEpPeHLUWH WM HampaBINCh Ha
JyiccepTalyu KOHKYPCHI CTYyJJICHYECKHX HAYYHBIX Pa0OT.

2. OcHOBHBIE  pe3yNbTaThl  pabOTHl  JOKIAABIBAIINCH  HA 10
CTYJICHYECKHX HAyYHBIX KOH(PEPECHIMSX, WU MIPEACTABICHBI B BH/IE
TE3UCOB, PEKOMEHIOBAHHbIX Kadenpol K MyOJauKamud Wik ObLIH
OTMEYEHBI Ha KOHKYpCE CTyJeHUYECKMX Hay4HBIX paboT (akynpTeTa
(xadempsr).

7. | Odopmienne 1. PabGora odopmiteHa cortacHo TpeOOBAHMSIM, TPEIBIBIIEMBIM K 15
paboThl 1 HEH, OTCYTCTBYIOT TpaMMaTH4YeCKHe OIIMOKH W CTUJIMCTHYECKHE
BBITIOJTHEHHE HNOTPENIHOCTH,  CBOEBPEMEHHO  BBINOJHEHBl  BCE  IYHKTEHI
KaJIeHIapHOTO KaJICHIapHOTO TUIaHA.

TIaHa. 2. Ectp otnenpHBlE HE3HAYMTENbHBIE HApPYLICHUS TPaBHI 10
odopmieHus: pabOThl WJIM HApYIIEHBl MPOMEKYTOYHBIE CPOKH,
YCTaHOBJICHHBIE KaJIECHAAPHBIM IUIAHOM.
3. Ectp psg  cyllecTBEHHBIX HApyLICHUH YCTaHOBIICHHBIX 5
TpeOoBaHUil odopmieHHss paboThl WM TIpybO HapylIeH CpPOK
OKOHYATENFHOTO  TpeiCTaBleHHs  paboTel  Ha  Kadenpy,
YCTaHOBJIICHHBIHN KaJEeHIApPHBIM IUIAHOM.
4. Odopmienue pabOTBI HE COOTBETCTBYET YCTAHOBJICHHBIM 0
TpeOOBaHUAM, HE COONIONEHBI CPOKHM IO BCEM MO3UIHIM
KaJICHIApHOTO TUIaHa.

8. | Cpok cnaun 1. PaboTa ciana B COOTBETCTBUH C KaJCHAAPHBIM TUIAHOM. 15
paboThl Ha 2. Pabora cnana 3a 14 qHei 10 3amuThI. 10
MIPOBEPKY 3. Pabora crana 3a 7 mHEH 10 3aIIUTHI 5
HayqIHOMY 4. Pabora cpama Tmocne Hayana 3allUTBl  MarHCTEPCKOM 0
PYKOBOJHTENIO. | AUCCEPTALIUU

Hanuune B MarHCTepCKOﬁ AUCCEpTAllN PA3ACIIOB, XapPAKTCPUIYIOIIUX HAYUYHYIHO HOBU3HY
HpeHCTaBHGHHOﬁ AUCCepTan, HC SABJIACTCA 00s13aTeNIbHBIM KBaJ'II/I(bI/IKaHI/IOHHBIM Tpe6OBaHI/ICM
JJIA MaFHCTepCKOﬁ AUCCepTallud, HO paCCMAaTpUBACTCA KaK (l)aKTop, CYHICCTBCHHO MOBBIIIAOIITHMN

00111yI0 OIIEHKY PaOOTHI.

Onenka guccepraluy 3aBUCUT KaK OT €€ COJEp)KaHUs, TaKk M OT YPOBHS €€ 3alllUThI.
HToroBasi olleHKa MarucTepCcKoW IMCCepTaldy OMpEeNsercs MyTeM CYMMHUPOBaHMs OajuIOB IO
IpynnaM yKa3aHHBIX BbIIIE KpUTEpHUEB € mepeBogoM JaHHbIX 100-0ayuibHOM ImKamsl B 4-X
OayTpbHYytO mKany U mkany o cucteme ECTS (tabin. 7.2).

Tab6muna 7.2 — OuenunBanue no mkaie ECTS

Ounenka Ounenka no 100- OneHka 1o rocy1apcTBeHHOMN MKaJe
1o mKaJje 0a/UIbHOM 1IKAJIe (3x3aMeH, 1upPepeHUINPOBAHHBIN 3a4eT)
ECTS

A 90-100 5 (OTIIMYHO)

B 80-89 4 (xoporo)

C 75-79 4 (xoporio)

D 70-74 3 (y1OBJIIETBOPUTEIIBHO)

E 60-69 3 (YyIOBJICTBOPHUTEIHHO)
FX 35-59 2 (HeyIOBJIIETBOPUTEIHHO)

C BO3MO>KHOCTBIO ITOBTOPHOM cliauu

F 0-34 2 (HeyIOBJIIETBOPUTEIHHO)

C BO3MOKHOCTBIO TIOBTOPHOM ClIa4y¥l PHU YCIOBUU
00s13aTeTLHOTO HAOOpa AOTIOTHUTEIBHBIX OAJITIOB

Orenka o0bsBisiercsa 'AK B qeHb 3aIIUTEL

Jlyymive pabGoTbl MOTYT OBITh PEKOMEHJOBaHbl K BHEAPEHUI0 B Y4eOHOM Ipolecce,
OIyOJIMKOBAHUIO B MIEYaTH, BBIIBUHYTH HA KOHKYPC, OTMEUYEHBI B IIPUKa3e PEKTOpa.
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8. MOPAJOK PEIEH3UPOBAHUSA U 3AIIIATHI MATUCTEPCKOM TUCCEPTALIMA

Marucrepckasi nuccepTanus MpPEICTaBISETCS CTYACHTOM Ha BBINYCKAONIyI0 Kadenpy B
II€4aTHOM BHJIE.

HenpencrasieHue BBIIOIHEHHOM MAarucTepCKOM IHUCCEpTAlMUd B YCTAHOBJIIEHHBIE CPOKHU
ABJISICTCS OCHOBAHHEM JUI PELEHMs BOIIPOCca O CHATUM JAHHOM paboThl C 3allUThL. DTOT BOIPOC
pemaercs JeKaHoM (aKyJIbTeTa MaTeMAaTUKU U MH(POPMALIMOHHBIX TEXHOJIOTHH 1O MPECTABICHUIO
3aBefyrouiero kadeapoi.

Marucrepckast auccepTalysl IOMAJEKHUT O00s3aTENIbHON perucrpauuy B CHEHUAIBHOM
KypHaie kadenpsl U IepeJaeTcs HAaydyHOMY PYKOBOAMTENIO MAJs IMOArOTOBKM OT3bIBA M Ha
peuensupoBanue. OT3bIB M PEIEH3HUs JOJKHBI OBITh MOJATOTOBICHBI M TPEACTABICHBI IS
O3HAKOMJICHHUS BBIIYCKHHMKY B T€UEHHE JBYX HEJENIb C MOMEHTa perucrpauuu padotsl. Ilpu sTom
CTYACHT JIOJKEH OBITh O3HAKOMJIEH C pELeH3Well He MOo37Hee, YeM 3a TPU THS 10 Ha3HAYeHHOU
JIaThl 3aLUTHI.

Kadenpa mnepemaer marucrepckyro JUCCEPTALMI0 BMECTE€ C IHCbMEHHBIM OT3bIBOM
PYKOBOIMTENS U PELIEH3UEN OTBETCTBEHHOMY cexpeTapro ['AK 3a onuH 1eHb 10 3aILUTHI.

3amuTa MarucTepCcKon JuccepTaluy MPOBOJUTCS Ha OTKPBITOM 3aC€AaHUU aTTECTallMOHHON
KOMHUCCHHM C y4acTHEM HE MEHee IByX TpeTed €€ cocTaBa. 3alMTa MarkucCTepCKOil IuccepTalnuy
IpeCTaBsieT co00i MOKIan CTyACHTa ¢ OOOCHOBaHMEM IENIeH, 3a/1ad, M3JI0)KEHHEM OCHOBHBIX
HOJIOXKEHUH paboThl, (GOPMYJIMPOBAHUEM aBTOPCKHMX BBIBOJIOB M peKoMeHJanui. Jlokmaa 1oikeH
COIPOBOXKAATHCS IIPE3CHTALUEH.

Ilo pesynbraraM Jokiajga B XOJ€ AMCKYCCHM MAarucTpaHT OTBEYA€T HA BOIIPOCHI YJIECHOB
aTTECTallMOHHOW KOMMCCHU M HpUCYTCTBYIOIIUMX. OuUepeHOCTh BONPOCOB YCTAHABIIMBAET
IIpencenarens 'AK.

OOcyxzeHrue pe3ynbTaToB 3allUThl U BBICTABICHHME OLIEHOK IPOBOJUTCS Ha 3aKPbITOM
3ace/laHuM aTTEeCTALlMOHHOM KOMHCCHM IO 3aBEpIIEHUM 3allUThl BCeX pabOT, HaMEUEHHBIX Ha
JAHHOE 3aceaHue.

Pe3ynpraThl 3amuTsl pabOThl aTTECTAlMOHHAs KOMMCCHUS OLEHMBAET IO YeThIPEXOaIbHOM
HIKaJle: «OTJIIMYHO», «XOPOULIO», «YAOBIETBOPUTEIBHOY», «HEYIOBIETBOPUTEIbHOY». PerieHue
IPUHUMAETCS. MTPOCTHIM OOJBIIMHCTBOM T'OJIOCOB YIEHOB KOMHMCCHH, YYaCTBYIOIIMX B 3aCE€JaHMU.
[Tpu paBHOM yuCIIE TOJI0COB MpeJCceIaTeNb KOMUCCUN 00J1a1aeT MPaBOM PEILAIOLIEro rojioca.

Pemienue arrecTaliluOHHON KOMUCCHHM O(QOPMIISETCS POTOKOJIOM U OOBABISIETCS B TOT K€
JICHb.

IIpn BBICTaBIEHMM OLEHKU ONIPENENSIETCS YPOBEHb TEOPETHUECKONM M IPAKTUYECKON
MOJIFOTOBKU CTYJEHTA, YPOBEHb C(HOPMUPOBAHHOCTU KOMIIETEHLUH, CTENIEHb MOITOTOBIEHHOCTH K
CaMOCTOSITENIbHON MPO(ECCHOHATIBHON AEATEIIbHOCTH, [UI Yer0 MIPUHUMAIOTCSI BO BHUMAaHUE:

— aKTYyaJlbHOCTb, TEOpEeTHYeCKas W TMpaKkTU4YecKas 3HAYUMOCTb TEMbl MarucTepcKou
JICCepTaliy;

— CTENEHb  CaMOCTOSITEIBHOCTM  MAarucTepCKOM  JUCCEpPTalMM,  OPUTMHAIBHOCTD,
COJIEPKaTENBbHOCTh U ApIYMEHTUPOBAHHOCTD aBTOPCKHUX BBIBOJIOB;

— 00BeM U TITyOMHA MPOBEJICHHOTO UCCIICI0BAHMS;

— CTENEHb CaMOCTOSITEIBHOCTH IPEACTABICHHOIO K 3alllUTe TEKCTa MarucTepcKon
JMCCEPTALIMN MarucTEPCKON AUCCepTalLlH;

— MHEHHE HayYHOT'O0 PYKOBOIMTEIS;

— MHEHHUE PELIEH3EHTa;

— HaJM4Me/OTCYTCTBUE MYyOJUKALUNA MO TEME MaruCTepPCKOM AMccepTaluu U Apyrux Gopm
anpobanuyu ee BBIBOJOB (CIpaBKa O BHEAPEHUU IOJIYYEHHBIX PE3YJbTAaTOB, BHICTYIUIEHHE Ha
KOH(EepeHIMAX, MMOATOTOBKAa METOJNYECKUX PEKOMEHJIAINH, BBICTYIJICHUS Ha METOA0JIOTHYECKOM
ceMHUHape, MPOBEACHNE 3aHATUN B XOJI€ MeJarOrMuecKoil MPakTUKK U Jp.);

— coJepXaHHWe [OKJIaJa, HAJIW4YHe CPEJICTB HArsAHOCTU (Ipe3eHTalMs, pa3laTOYHBIN
MaTepHai U T. I1.) U UX UHPOPMATUBHOCTE;

— cojepxaHue (IPaBWIBHOCTb M IOJIHOTA) OTBETOB CTYJEHTAa Ha BONPOCHI, 3aJlaHHBIC B
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X0J1€ IMCKYCCUU BO BPEMs 3alllUThl MAaruCTEPCKOM IuccepTaluu.

3akiounTe/ibHbIE MOJI0OKeHHus. [lomadya m paccMoTpeHue aneiuianuil Mo pe3ysibTaTaM
NyOJUYHOM 3alIUThl MaruCTEPCKON JIMCCEPTALMU OCYIIECTBISICTCS B MOPSJIKE, IPEAYCMOTPEHHOM
JIOKAJIbHBIMU HOpMaTUBHBIMU akTamu [JOHHY.

XpaHeHHe W CIHMCAHUE MAarucTEPCKOM AHMCCEepTallUM OCYIIECTBISETCS B COOTBETCTBUM C
JICUCTBYIOIIUMHU HOpMaTUBHBIMU JokyMeHTamu [JOHHY.

9. MATEPHAJIbHO-TEXHUYECKOE OBECIIEYEHUE I'OCYJIAPCTBEHHOWM
UTOTOBOIl ATTECTAIIMHU (IIOJITOTOBKM U 3AILIUTHI BKP)

IIpu npoBenenny noaroToBky U 3ammTsel BKP cTyneHTs! ncnons3yror:

y4eOHYI0 ayAMTOPUIO [UIsl TPOBENCHUS 3aHATUN JIEKIIMOHHOTO THUIIA, IMPAKTUYECKUX
3aHATHM, TEKYLIEro KOHTPOJs M IMpOMeXyTouHoM arrectauuu (ayn. Ne 110, r. [loneuk, yi.
YemtockuHieB, 1. 198a), ocHalieHHYr0 KOMIUIEKTOM y4eOHOW MeOenu Ha 80 mocaJovHBIX MECT,
KOMIUIEKTOM pabodero Mecra mperoaaBarelis, MEJIOBOH JOCKOH, TeneBu3opoM (1 mT.), HoyrOykom
(1 mt.).);

YUTAIBHBIA  3a]l  CHpaBOYHO-OMONMorpaduyueckod WHPOPMALMOHHOW  pabOTHl s
caMoCTOSTENbHON paboThl oOyuaromuxcs (ayn. Ne 102, r. Jloneuk, np. I'ypoBa, 6), ocHalieHHBbIN
KOMIUIEKTOM yueOHON Mebenu Ha 23 mocalouHbIX MecTa, KOMIIbIOTepOM B KoMIuiekTe (1 miT.);

yuTanbHbl 3as1 Ne 3 aBTOpedeparoB U AuccepTaluii; TOMEUIEHHE ISl CaMOCTOATEIbHON
pabotel oOywarommxcs (ayxa. Ne 106: r. Jloneuk, np. Tearpanbubiii, A. 13), ocHalleHHBIH
KOMIUIEKTOM yueOHOH Mebenu Ha 50 nocajiouHbIX MECT, KOMIIbIOTEPOM B KOMILIEKTE (2 MIT.);

YUTanbHBIM 3an No4 mepHoaMYecKod JUTepaTyphl; MOMEIICHHE MJis CaMOCTOSTEIbHON
pabotsl oOyuaromuxcs (aya. Ne 19, r. Jloneuk, yin. YHUBepcUTETCKas, 24), OCHAILEHHBIN
KOMIUIEKTOM yueOHOU Mebenu Ha 31 mocaiouHoe MecTo, KOMIbIOTepoM B KoMIuiekTe (1 miT.);

3aJ1 AIEKTPOHHON MH(DOPMALIUU JIJISI CAMOCTOSITEIILHOM paboThl oOyuatomuxcs (aya. Ne 104-
a, r. Jlonenk, np. ['ypoBa, 6), ocHallleHHBII KOMIUIEKTOM yueOHOU Mebenu Ha 40 ocagouHbIX MECT,
KOMITHIOTEPOM B KOMIUIeKTE (14 1mIT.).

10. PEKOMEHJIOBAHHAS JIUTEPATYPA

Ne HaumenoBanue Koua-Bo Hanuumue
n/n IK3EMILIAPOB | JJIEKTPOHHOM
B Ou0JIMoTeKe BepCUH B
JOHHY 9BC

OcHoBHas1 IMTEpPaTYpa

1 laiinape E. B. OCHOBBI METO/IOJIOTUM U METOABI HAYYHBIX 0 +
WCCIIeZIOBaHUI [DNEKTPOHHBINA pecypc] : yueOHoe rmocodue
/ aer.-coct.. E. B, Taiimaps, H.E.Mamenko,
E. A. Mutpoxuna, H. I11. [Tonomapenko, f. B. ®unarosa ;
'OV BIIO «/loHenkuii HAIMOHAIBHBIA YHUBEPCUTET». —
Horenx: JIOHHY, 2019. — Dnekrtponnsie manHbie (1

Gaiin).

2 | Marucrepckasi piccepTaiiis: OCHOBHBIE TpPEOOBaHHUS MO 0 +
MOJITOTOBKE M 3aIlUTe: [DIEKTPOHHBIN pecypc]| : y4eOHo-
MeToauueckoe mocodue / aBT.-cocT.: H. I1I. [Tonomapenko,
H. E. MarieHko, S. B. ®unarosa ; I'OY BIIO
«JloHeuKknii HaMOHAIBHBIN yHUBepcHTeT». —  JloHenk:
JIOHHY, 2019. —Dnexrponnsble qanuble (1 daiin).

3 | YueOHO-MeTOAMYECKOE IMOCOOME 110 IMPOXOKICHUIO 0 +
MpaKTUK JUIS CTYACHTOB HANpPaBJICHHUS] MOJATOTOBKHU
46.04.02 JIOKyMEHTOBEJCHUE M apXMBOBEJCHUE
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(Maructepckas nmporpamma) [DIEKTpOHHBIN pecypc]|

yu4eOHO-METOINYECKOE nocobue /
H. 1I. Ilonomapenko, H. E. Mamesnko,
. B. ©®wumaroa ; TI'OY BIIO «/loneuxuit
HallMOHAIBHBIN yHUBepcuTeT». — Mouenk: JOHHY,

2019. — Dnexrponubie ganuwie (1 daiin).

JlonoJIHUTeIbHAS JTUTEpaTypa

4. | AuapueHko B. H. MHOTroypOBHEBBIC 0 +
WHGOPMALIMOHHBIE CUCTEMBI [ DJIEKTPOHHBIN pecypc] :
yuebHoe mocobue / B. H. Anapuenko ; 'OY BIIO
«/loHelKuil HalMOHAIBHBIA YHUBEpCUTETY». — JlOHEIK :
JIOHHY, 2019. — Dnektponnsie nanubie (1 daiin)

5. |Taitmaps E. B. MenemkmenT B HHGOPMAIMOHHO- 0 +
JOKYMEHTAIIMOHHOW  JACATENBHOCTU  [DJIEKTPOHHBIN
pecypc] : yuebnoe mocobue / E. B. Tlaiimaps,
E. A. Murpoxuna ; TOY BIIO «/loneuxuit
HalMOHAIbHBIN yHuBepcuteT». — Jonenk : JJOHHY,
2019. — Dnexrponubie ganubie (1 daiin).

6. |Tlaiimapr E. B. HWHbopManWOHHBIE CHCTEMBI H 0 +
TEXHOJIOTMH  yNpaBjieHUS [DJIEKTPOHHBIM  pecypc]:
yuebHoe nocobue / E. B. I'aiinaps, H.111. Ilonomapenko ;
I'OY BIIO «/loneuxuii HalMOHAIbHBIA YHUBEPCUTET». —
Honeuk : JIOHHY, 2019. — Dnexrponnsie nanubie (1

dbaiin).

7. | KopoGeiinukoBa, K. B. Teopermyeckue u TpaBOBBIC 0 +
OCHOBBI ~ JIOKYMEHTOBEACHUS W  APXHBOBEACHUS
[DnexkTpoHHBIH pecypc] : yuebHOe mocobue / aBT.-COCT.:
K. B. Kopo6eitaukosa, f. B. ®unarosa ; 'OY BIIO
«/loHenkuii HallMOHAIbHBIM YHUBEPCUTET». — JlOHELK:
JIOHHY, 2019. — Dnexrponnsie nanubie (1 daiin).

8. | Ilonomapenko H. III. CoBpeMeHHBIE aceKThI IUPPOBOH 0 +
SKOHOMUKH [DNEKTpOHHBIM pecypc]: yueOHMK s
CTY/IEHTOB BBICHIMX Y4€OHBIX 3aBe/IeHUi, o0ydaromuxcs
1o HaIpPaBIICHUIO MOJAITOTOBKU 46.04.02
JIOKyMEHTOBEICHHE u apXMBOBEJICHHE /
H. III. ITonomapeHko; roy BIIO «JloHenkwmit
HallMOHANbHBIM yHUBepcuteT». — [loneuk : JIOHHY,
2019. — Dnexrponnbie ganubIe (1 daiin).

Ilepuoauyeckue u3TaHus

9 | HenompousBoactBo. — 2007 — . — Mockga. : JlenoBbie 91
kommyHukanuu, 2007 — 2007, Nel—4; 2008, Neol—4;
2009, Ne1—4; 2010, Nel; 2011, Ne3—4; 2012, Nol1—4.

11. ”THOOPMAIIMOHHBIE PECYPCbI

1. Poccuiickas ®epepanus. 3akoHsl. O0 oOpazoBanuu B Poccuiickoit denepanuu
[DnexTpoHHBIH pecypc] : 3akoH P® Ne 273-®3, B pemakiuu ¢eaepalbHBIX 3aKOHOB OT
ot 06.03.2019 Ne 17-®3: npunsar ['ocynmapctBennoit Jymoit or 21.12.2012 r./ OdunnanbHbIi
MHTEpHET-TIOpTaJl MpaBoBoM uHGopManuu. ['ocymapcTBeHHas cucTeMa IMpaBoOBOW HMH(OpMALUU:
opuLMaNbHBIA  caWT. — ONEeKTpOH.  TEeKCTOBble  JaH. —  PexuMm  pocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102162745,  cBoGoaHbIii  (mara  oOpareHHUS:
25.03.2019). — 3ara. ¢ 9kpaHa.


http://pravo.gov.ru/proxy/ips/?docbody=&prevDoc=102162745&backlink=1&&nd=102165174
http://pravo.gov.ru/proxy/ips/?docbody=&prevDoc=102162745&backlink=1&&nd=102525899

27

2. Jlonenxas Hapognas PecriyOnmka. 3akonsl. O6 oOpa3oBaHuu [DneKTpoHHBIN pecypc] :
3akoH Jlonenkoit Hapoanoii Pecniy6muku Ne 55-1HC, ¢ u3mMenenusimu, BHeCeHHBIMU 3aKoHOM OT 04
mapta 2016 Ne 111-IHC: npunst nocranosienuem Hapoanoro Cosera IHP ot 19.06.2015 Nel-
278I1-HC) // Haponnswiii Comer Jloneukoit HapomHoit PecnyOnwku : oduIManbHBIA CcaWT. —
DnekTpoH. TeKcToBbIe faH. — Jlonenk, 2016— . — Pexxum gocrymna: https://dnrsovet.su/zakon-dnr-
ob-obrazovanii/, ceo6oansblit (qara ooparnenus: 18.09.2018). — 3aru. ¢ skpana.

3. ®enepanbHBIi TOCYJApCTBEHHBIN 00pa30BaTeIbHbBIN CTaHAAPT BBICIIEr0 00pa30BaHUs MO
HarnpapjeHUIO TOATOTOBKHU 46.04.02 JIokyMEHTOBEICHUE U apXUBOBEICHUE [ DJIEKTPOHHBIN pecypc] :
[yTB. mprka3zom MunuctepcTBa oOpasoBanus U Hayku Poccuiickoii @enepanuu ot 08.04.2015 1. Ne
375] /I Tlopran ®denepaibHbIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB BBICIIETO
oOpa3oBaHus: OQUIMATBHBIA CalT. — DNEKTpOH. TEKCTOBbIe JaH. — Pexum nocryna:
http://fgosvo.ru/uploadfiles/fgosvob/460302.pdf (mara obpamienus: 02.03.2019). — 3ar. ¢ sxpaHa.

4. TocynapcTBeHHBI 00pa30BaTeIbHBIA CTAaHIAPT BBICIIETO MPO(EeCCHOHATLHOTO 00pa30BaHUs
no HampapiaeHuto noarotoBku 46.04.02  «J/lokyMeHTOBEIEHME U  ApPXUBOBEICHHE»  BBICIIETO
npodecCHOHATIBEHOTO 00pa3oBaHust [DNeKTpoHHBI pecypc] : B pemakuuu [Ipukasza MuHmcTepcTBa
oOpa3oBanus u Hayku Jloneukoit Hapomuoii Pecny6muku ot 21.05.2018 Ne 475 [yrB. IIpukazom
MumnmctepcrBa oOpasoBanust U Hayku Jlonenkoir Hapommoit Pecryommku ot 13.10.2016 Ne 1069] //
['ocynapcrBenHasi MH(OPMAIMOHHAS CHCTeMa HOPMATUBHBIX IMPaBOBbIX akToB [loHerkoi HapomHoii
PecniyOnuku: opuIMaIbHBIA caliT . — DIeKTpoH. TeKCT. JaH. — Pexxum nocryma: https://gisnpa-
dnr.ru/npa/0018-1069-20161013/ (nara oopamerus: 02.03.2019). — 3ar1. ¢ skpaHa.

5. «Ilopsmok oOpraHu3al W OCYIIECTBICHHS O00pa30BaTENbHON NEATEIBHOCTH TI0
o0Opa3oBaTeNbHbIM IpOrpaMMaM BhICIIEr0 oOpa3oBaHHs — IporpamMmam OakanaBpHara,
IIporpaMMam CIlieHUaIuTeTa, IporpaMMaM MarucTparypbl» [DIeKTPOHHBIN pecypc] : [yTB. IPUKA30M
MunucrepcTBa 0OpaszoBanusi U Hayku Poccuiickoit @enepanuu ot 05.04.2017 r. Ne301] // Topran
QenepanbHBIX TOCYIapCTBEHHBIX  00pa30BaTENbHBIX  CTaHIAPTOB  BBICHIETO  OOpa30BaHUS:
opuIMaNbHbIA  calT. — DNEeKTpOH.  TEKCTOBBbIE  JaH. —  Pexum  jgocryma:
http://fgosvo.ru/uploadfiles/prikaz_miobr/Pr_301.pdf (mata oOpamenus: 02.03.2019). — 3armn ¢
HKpaHa.

6. «llopsimox opraHm3amu y4eOHOTO TIporiecca B 0Opa3oBaTENbHBIX  OpPTaHU3AIHX
BBICILIETO TMpodeccuoHanbHOro obpazoBanust Jlonerkoit Hapomnoit PecryOmuku» [DneKTpoHHbINH
pecype] : [yrB. IIpukazom MunuctepctBa oOpasoBanust u Hayku JIHP ot 10.11.2017 Ne 1171] //
['ocynapcTBeHHass MH(OpPMAIMOHHAs CHCTEMa HOPMAaTHBHBIX IMPaBOBBIX akToB JloHerkoit Hapomuoii
PecnyOnmiku. — DnektpoH. naH. — Pexxum nocryma: : https://gisnpa-dnr.ru/npa/0018-1171-20171110/
(mara obparmenust: 02.11.2018). — 3art. ¢ skpana (qata obparienust: 02.11.2018).

7. TOCT 2.105-95. Equnas cucteMa KOHCTPYKTOPCKOW AOKyMeHTaruu. Oo1ue TpeOoBaHus K
TEKCTOBBIM JOKyMeHTaM [TeKcT| : MeKrocy1apCTBEHHbIM cTaHaapT / MeXrocyiapCTBEHHbIH COBET 110
cTanaaptuzanyu, merposoruu u ceprudukarmu. — Bzamen ['OCT 2.105-79, 'OCT 2.906-71 ; BBeneH
1996-07-01. — Mocksa : 3a-Bo cranmapros, 1996. — 111, 36, [1] c.

8. T'OCT 7.0.100-2018. Cucrema craHAapTOB N0 HUH(MOpPMAIUH, OWUOIMOTEYHOMY U
u3/aTenbeKoMy aeny. bubmmorpadudaeckas 3amuck. bubnuorpaduueckoe onvcanue. OOIme TpedoBaHHS
¥ TipaBmIia cocTaBiieHust [ TekeT| : HaloHABHBIN cTaHnapT / DenepanbHOe areHTCTBO 10 TEXHUIECKOMY
PEeryaMpoBaHUIO U MeTposioruu. — M. : 3narenscTBo crannapros, 2018. — 124 c.

9. TOCT 7.32-2001. Cucrema craHmaproB 10 wHpOpMAIHK, OUOIMOTEYHOMY U
u3zarenbekoMy sieny. Ooume TpeOoBaHUsS K THTYJIBHOMY JIUCTY. OTUEeT O Hay4HO-HMCCIIEA0BATENbCKOM
padore. CrtpykTypa u mpaBuina odopmienus [TekcT| : MEXrocylapCTBEHHBIM CTaHAapT /
MexrocytapcTBEHHbI COBET MO CTaHAApTH3alMH, MeTpojioruu U ceptudukaimu. — B3amen ['OCT
7.32-91 : BBemen 2002-07-01 ; w3m. (okxt. 2006) ¢ m3m. Ne 1, yrB. B mrone 2005 (MYC 12-2005),
nonpaBkoii (MY C 5-2002). — M. : Crargaptundopm, 2006. — 11, 17 c.

10. TOCT P 7.0.5-2008. Cucrema craHmaproB 10 uHpopMammy, OHOIMOTEUHOMY U
u3zarenbckoMy Jiemy. buOnmmorpaduueckas cebuika. OOmme TpeOoBaHHMS M TpaBUia COCTaBJIECHMS
[Texcr] : HaumoHanbHbBIM cTaHaapT Poccuiickoit @enepaipin / DenepanbHOE AareHTCTBO 110
TEXHUYECKOMY pEryJlMpOBaHMIO U MeTposioruu. — Benen Bmepsele ; BBemeH 2009-01-01. — M. :
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Crannapruadopm, 2008. — 111, 19 c.

11. TOCTP 7.0.12-2011. Cucrema craHmapToB 10 uHGOPMALUK, OHOIMOTEYHOMY U
u3arenbekoMy nieny. bubmmorpagudeckas 3anvch. COKpalieHHe CJIOB U CJIOBOCOYETAHHN Ha PYCCKOM
s3pike. OOmme TpeboBaHus W npaBwia [TekcT]| : HarpoHaBHBIN cranaapT Poccuiickoit deneparum /

®denepanbHOE areHTCTBO 10 TEXHMYECKOMY PETYIIMPOBAHHIO U METPOJIOTUH. — BBENIeH BIIEPBBIC ; BBEIICH
2012-09-01 — Mocksa : Cranmaptuadopm, 2012. — 111, 23 c.

12. IMonoxenne o mNOpsJKe OpraHM3alMUd M IPOBEJEHMH 1 OCYIApPCTBEHHOM HTOrOBOIA
arrectaiu crysieHToB B ['OY BIIO «/loHelkuii HalmoHaIbHbBINA YHUBEPCUTET [ DJIEKTPOHHBIN pecypc]
. yrB. Ilpukasom u. o. pekropa or 23.03.2016 Ne 73/05 ¢ uM3MeHEHUSMH, BHECCHHBIMU MPHKA30M
pekropa ot 23.11.2016 r. Ne 222/05 // JloHeKuii HaIMOHAIBHBIN YHUBEPCHUTET : [O0(UIMATIBHBIA CAlT].
— DJIEKTPOH. JaH. — Pexum JIOCTYIIA: http://donnu.ru/public/umu/%D0%9
F%D1%80%D0%B8%D0%BA%D0%B0%D0%B7%20%E2%84%9675_05%20%D0%BE%D1%82%
2023.03.2016%20%D0%B3.%20%D0%9E%20%D0%B2%D1%81%D1%82%D1%83%D0%BF%D0
%BB%D0%B5%D0%BD%D0%B8%D0%B8%20%D0%B2%20%D0%B4%D0%B5%D0%B9%D1%
81%D1%82%D0%B2%D0%B8%D0%B5%20%20%D0%9F%D0%BE%D0%BB%D0%BE%D0%B6
%D0%B5%D0%BD%D0%B8%D1%8F%20%D0%BE%20%D0%BF%D0%BE%D1%80%D1%8F%
D0%B4%D0%BA%D0%B5%20%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B
7%D0%B0%D1%86%D0%B8%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B2%
D0%B5%D0%B4%D0%B5%D0%BD%D0%B8%D1%8F%20%D0%93%D0%98%D0%90%20%20%
D1%81%D1%82%D1%83%D0%B4%D0%B5%D0%BD%D1%82%D0%BE%D0%B2%20%D0%93
%D0%9E%D0%A3%20%D0%92%D0%9F%D0%9E%20%D0%94%D0%BE%D0%BD%D0%9D%D
0%A3.pdf (mara obparmenus: 02.03.2019). — 3ar1. ¢ 9kpaHa.

12. IPOI'PAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (koprniopatuBnas nutiensus JOHHY Ne 46484614)

2. Microsoft Office (kopnopatuBnas munensust JOHHY Ne 46472919)

3. Microsoft Visual Studio (uuensust mporpammber DreamSpark asist BeicInX yueOHBIX
3aBe/IeHUN)

4, Antusupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (muniensuun GPL, Apache,
BSD st cBOGOIHOTO MPOTPaMMHOTO 00ECTICUCHHUS ).

13. *CIMOJIb30OBAHUE DJIEKTPOHHOI'O OBYYEHUSA
U TUCTAHIIUOHHBIX OBPA3OBATEJIbHBIX TEXHOJIOT U

DHUO npenooasamens
U 8UO INEKMPOHHOZ0 83AUMOOCIICIMEU
npenooagamenb-cmyO0eHm no OUCYUnIuUHe
I'ocynapcrBennas utorosas | Mamenko H.E.:
arrectanus: [TonroroBka k | O6maxo (https://cloud.mail.ru/public/2rxR/5SBTyWLraV/),
3amuTe U 3amuTa BeimyckHoil | BK (https://vk.com/maschenko n),
kBannuKaMonHo padotel | €-mail (n.mashchenko@donnu.ru)

Hucyunauna unu opyzou
6uU0 yueonou padbomul
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IIpunioxenune A
Oo0pa3sen 3an0/IHeHUS TUTYJIbHOTO JIMCTA

MHUHHCTEPCTBO ObPA3OBAHUS 1 HAYKU
JOHELHKOU HAPOJAHOMU PECITYBJIMKU
lNocynapcTBeHHOE 00pa3oBaTeNbHOE YUPEKICHUE

BBICLLETO NIPO(HECCHOHANLHOTO 00pa3oBaHHUsL
«JOHELKNN HAITUOHAJIbHbI YHUBEPCUTET»

dakynpTeT MaTeMaTUKU U HHPOPMAITMOHHBIX TEXHOJIOTHI
Kadenpa napopmManmoHHBIX CUCTEM YIIPABICHUS

Hamnpasnenue noarorosku 46.04.02 JlokyMeHTOBEIEHHE U apXHUBOBEICHHE

K 3amure nomycrurh:

3aB. kadenpoii UHGOPMALIMOHHBIX CHCTEM

YIIpaBJICHUS
K. 3. H., goi. H. III. [TonHomapenko
(ToamuCh)
« » 2020 r.

MATUCTEPCKASA ITUCCEPTALUA

Ha TeMy: «OnTuMmu3anms npouecca IMepCOHATBHOr0 KaJApOBOro y4era 00pa3oBaTeIbHOIO
yupesKAeHUusD

Crynentka: [oaxkukoBa AHHa BuranbeBHa

Hayunslil pykoBoauTens: K. 3. H., 1o11. Illonomapenxo H. III.

Pabora npencrariena Ha kKadeapy « _ » 2020 r. per. Ne

(TomHCh)

(moamnuce)

(TToATMCH IPUHSABIIETO)

Hownerk 2020
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IIpuiaoxenune b
IH1a0J/10H 3a1aHNsI HA MATHCTEPCKYIO TMCCEPTALUIO

TrOY BIO «IOHEIIKUI HAIIMOHAJIbHBIA YHUBEPCUTET»

®DakynbTeT MATEMATUKH U WH()OPMAIMOHHBIX TEXHOJIOTHI

Kadenpa nandopmaioHHbIX CUCTEM yIIpaBICHUS

OO6pa3zoBareibpHas IporpamMma; akaJeMHuecKasi MarucTparypa
KBanudukanus: maructp

Hanpagnenue noarorosku: 46.04.02 JIokyMEHTOBEIEHUE U ApPXUBOBEICHUE

YTBEPXKJIAIO
3aB. kadempoit

Ha3BaHUe Kadeapsl

MOJIKCH yu. cTeneHs, 3sanue O.11.0.

« » 20 T.

3AJAHMUE
HA MATUCTEPCKYIO JUCCEPTALIUIO

(bamuust, ©MsI, OTYECTBO)
1. Tema nuccepranuu

Hayunsb1ii pykoBoauTENb ,
( @.1.0. y4eHas cTencHb, 3BaHIE)

YTBepx/IeHO Ha 3aceaHuH Kadeapol

« » 20 roga Ne

2. CpoK nojilay CTyJ€HTOM JAHCCEePTalUU

3. UcxonHble JaHHBIE K IUCCEpTALlUU

4. CojaepxaHue pacYCTHO-TOSCHUTEILHON 3alMUCKH (TEpeYeHb BOMPOCOB, KOTOPHIC HYKHO
pa3paboTaTh)

5. Ilepeuenp rpaduueckoro Mmarepuaga (C TOYHBIM  00O3HAUEHHUEM  OO0S3aTENBHBIX
MaTepuasioB)




6. KoHcynbTaHTHI pa3/iesioB JUCCEPTALIMU
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daMuns, THALKAIbI, JOHKHOCTD [Monnuce, nara
Paznen KOHCYJIbTaHTa 3aJJaHKe BhIJAI 3aJjaHue
TPUHST
7. JlaTa BbIIa4YM 3a0aHUS
KAJIEHJAPHBIU IIVIAH
Ne Ha3zBanue 3TanoB noaroToBKu Cpok BbinonHenus | [Ipumeuanus
n/n MarucTepCcKOM JuccepTanuu ATarnoB paboTHI
. CEHTA0OPb-HOAOPH
1. Bb160p TeMbI MarucTepckon auccepTanuu
2020 .
2. YTBepKACHUE TEMbI Ha 3aCeTaHUH KadeIphl nexadbps 2020 r.
CocraBieHue miaHa MarucTepcKoil uccepTauuu 1
3. p A prat ssHBaph 2021 r.
YTBEp)KJIEHHE TpadrKa ero UCTIOTHEHUS
. JI0 UIOHS
4. ITonroroBka 1 pa3zaena MarucTepckoil uccepTanuu 2021 r
o. [TonroroBka 2 pa3aena MarucTepckoi nuccepranuu | g0 ssHBaps 2022 r.
. JI0 ampers
6. [MonroroBka 3 pa3zgena MarucTepcKoil TuccepTaum 2022 ¢
TexHuueckoe opopmieHHe YUCTOBOTO BapHaHTa AlDeIb-Mail
7. MarucTepCKON JHCCepTalliuy, MOIrOTOBKA 12)022 -
HEOO0XOMMBIX MAaTE€PUAJIOB K 3aIINUTE '
[IpencraBnenue 3aBeplICHHOIO BapuaHTa
8. MarucTepcKoi quccepranuu Ha kadeapy u 1o 25 mas 2022 r.
MOJTy4YeHHeE JIOMYCKa K 3aIlIUTe
[IpenBapuTenpHas 3aluTa MarucTEPCKOi .
9. peaBap B p Mmait 2022 r.
JFCCEPTAIIH
10. | 3ammTa MarucTEepCKOM IUCCepTauN ntonb 2022 .
CryneHnr

HayuyHblii pyKkoBOAUTEIb

(moamuce)

(moamuce)

( nHUIHANEL, haMIITHS)

(MHUTMATBL, aMUITHS)
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IIpuioxenune B
CTpyKTypa 0T3bIBa PYKOBOIMTEJ/ISI HA MATHCTEPCKYIO M CCEPTALMIO

OT3bIB
HAY4YHOT'0 PYKOBOIHTEJSI HA MATHCTEPCKYIO THCCEPTAMIO
CTyJIeHTa Kypca, HanpaBJIeHNUs MOAT0TOBKH
(®UO crynenta)

1o TeMe:

B ot13p1BE HAay4YHOI'O PYKOBOJUTCIIA MaFHCTCpCKOﬁ Auccepran JOJIKHbBI OBITE OTpPa’XCHbI

CIIC/TYIOII[IE MOMEHTBI:
— aKTyaJIbHOCTb TCMBI,
— CTeITeHb peaIn3aluy OCTaBICHHBIX 33a4a4 B padoTe;

— CTCNCHbL CaMOCTOATCIIBHOCTU IIpU HAIIMCAaHUU pa6OTI)I, YPOBCHB TeOpCTI/I‘ICCKOﬁ
HOATOTOBKH aBTOPA, €r0 3HAHHE OCHOBHBIX KOHIICTIIMHA M HAyYHOH JUTEpaTyphbl 1O M30paHHON
TEME;

— MCIOJIb30BaHHBIE METO/Ibl M IPUEMBI aHAIN3a;

— 000CHOBAaHHOCTH BHIBOJIOB;

— rPaMOTHOCTB M3JIOKEHHS MaTepuara,;

— HaJIMYMe U Ka4eCTBO MIUTIOCTPATUBHOTO MaTepHaa;

— BBINOJIHEHHE KAJICHJAPHOTO IJIaHa, Ka4eCTBO 0(OPMIICHHUS pabOTHL.

Ocob6oe BHIMaHUE 00paIIaeTcsi Ha UMEIOIUecs B paboTe 1 OTMEUYEHHBIC pPaHee HEJJOCTaTKH,
HE YCTPAaHEHHBIC BBITYCKHHKOM.

Hayunplii  pykoBomuTenb 0OOCHOBBIBAET BO3MOXKHOCTH HJIM  HELEIECO0OpPa3HOCTh
npeJcTaBiIeHNs paboThl K 3alIUTe.

PykoBonuTenb BBICTABISET OLEHKY paboTe, AaBas €l KAaueCTBEHHYIO XapaKTEpUCTUKY U
PEKOMEH/1ysl UJI HE PEKOMEH Ty K 3alIHTe.

Hayuynblii pykoBOAUTEIb

(cTemnens, 3BaHNUE, JOIKHOCTD) (®HN0O)
'OV BIIO «/lonenkuii HallMOHAIbHBIA YHUBEPCUTET)
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IIpunoxenne I
CTpyKTypa peneH3sui MarucTepcKyo AUcCepTanuio

PELHEH3US
Ha MarucTepcKyro JUCCEPTALIUIO
CTyIEHTa ____ Kypca, HallpaBJICHUS [MOATOTOBKH
®.1.0.
0 TeMe:

B peren3un 10KHBI OBITh OTMEUEHBI CIICTYIOIIHE MOMEHTHI:
— aKTyaJIbHOCTb TE€MBI;
— OCHOBHBIE TTPOOJIEMBI, PACCMOTPEHHBIE B MATUCTEPCKON AMCCEPTALINH;
— TeOpeTHYeCcKas U MpaKTHUeCKas 3HAYUMOCTb;
— pa3BepHYTasl XapaKTEPUCTUKA KaXJAO0ro pasjiesa paboThl C BBIICICHUEM MOJOXKHUTEIbHBIX
CTOPOH U HEJOCTATKOB;
— oOmIHiA BEIBOJI M PEKOMEHIyeMasi OIICHKA pa0OTHI.

Penien3us moaAnuchIBaeTCsl PEICH3EHTOM C YKAa3aHUEM €r0 YUCHOU CTETEeHHU, YUCHOTO 3BaHMus,
JOJKHOCTU U MecTa paboTsl. [loanuck penensenta, ecinu oH He siBasieTcst cotpyanukoMm JJOHHY,
JOJDKHA OBITH 3aBepeHa PYKOBOIHUTENIEM KaJApPOBOM CIYkKOBI MO MecTy paboOThl U TICUATHIO
OpraHu3aIiy.

Penenzent

(cTeneHp, 3BaHKE, JOJDKHOCTh, HANMEHOBAHHE (®UO)
OpraHu3alyy, rjie paboTaeTr peleH3eHT)
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IIpunoxenne /1
CTpyKTypa aHHOTALMH K MarucTepCKoil JuccepTanumn

AHHOTALUA
Marucrepckasi quccepranusi: @aMuins U WHUIUAIBl aBTOpa, HazBanue padotel. — [OY BIIO
«/loHeukuii HaLIMOHATILHBIN YHUBEpCUTET», — [loHenk, 20 T.

CTpyKTypa aHHOTAIMHU CIICAYIOIIAsL:

— ek paboThr,

— KpaTKO€ U3JIOKEHHUE COCPIKaHUS paOOTHI;

— olmiee 4YMCiIo CTpaHUI] OCHOBHOT'O TEKCTAa MAaruCTEpPCKOM TUCCepTaluy, WILTIOCTpAIUi
(pucyHKOB), TaOJINII, TPUIIOKEHUN U UCTOYHHUKOB.

KiroueBsbie cioBa (10 5 KIIFOYEBBIX CJIOB).

Taxas oce cmpyKkmypa ahnromayuu Ha AH2TUUCKOM SI3bIKE.

(Annomayua Ha pyYcCKOM U AH2IUICKOM A3bIKAX Oopmiasemca HA O0OHOM Jucme u He
noowiusaemcs ¢ pavomy)
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IIpuiaoxenune E
Oo0pa3zen aHHOTAIMU HA PYCCKOM U AHTJIMICKOM SI3bIKAX

AHHOTAIMSA

Marucrepckass  auccepramusi:  KomapoBa A.  B.  «Ymnpasnenue
JOKYMEHTAMOHHBIMU IPOIIECCAMU B OpPraHax rOCYJAapCTBEHHOIO YIPABJICHHUS» —
'OV BIIO «/lonenkuii HaloHa bHBIN YHUBEpcUTET». — Jlonenk, 2020 r.

eab padoThl COCTOUT B pa3pabOTKe peKOMEHAAIUMN IO COBEPIICHCTBOBAHUIO
U Pa3BUTHIO JOKYMEHTALIMOHHBIX IMPOLECCOB OPraHOB TOCYAapCTBEHHOIO
ynpaBieHuss Ha npumepe MunucrepctBa uHdopmanuu [lonenkoit HapomHoit
PecnyOnukmu.

B cooTBeTCTBUM € MOCTAaBICHHBIMU LEISMHU WU 3aJa4aMd IPOBEJICH aHAIN3
MEPCIEKTUB COBEPUICHCTBOBAHUSA TOKYMEHTAIIMOHHOTO OOECIeUeHUsl YIpPaBJICHMUS,
ONpE/ENICHbl MEPOINpPHUATHS, HEOOXOAUMBIE i1 pa3pabOTKU MPOTrpaMMHOIO
obecnieueHnss UHPOPMALIMOHHON CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTa.

JlanHast paboTa MOXET ObITh UCIOJIB30BaHA CTPYKTYPHBIMU MOAPA3EICHUIMU
OpraHa rocyJ1apCTBEHHOTO yIPABJICHUS.

80 crpanmi, 10 pucynkos, 9 npunoxxenuit, 40 HCTOUHUKOB.

KiroueBble ciioBa:  ympaBieHUE JOKYMEHTAIMOHHBIMU  IPOLECCAMU,
JTOKYMEHTallMOHHOE oOecrieueHue YIPABJICHHUS, cucrema yIPaBJICHUS
JOKyMEHTanuen, THPOPMAIIMOHHBIN MEHEI)KMEHT, NMH(POpPMalMOHHAs! CUCTEMA.

ABSTRACT

Master's thesis: A. V. Komarova “Management of documentation processes
in state agencies” — PEI HPE "Donetsk National University". — Donetsk, 2020

Purpose — to develop of recommendations for the improvement and
development of the documentation processes of state agencies on the example of the
Ministry of Information of the Donetsk People's Republic.

In accordance with the goals and objectives the analysis of prospects of
improvement of documentary support of management is carried out , the actions
necessary for development of the software of information system of electronic
document management are defined.

This work can be used by structural divisions of a state agencies.

80 pages, 10 figures, 9 of Annex, 40 of sources.

Key words: document process management, document management, records
management, information management, information system.
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Ipunoxenne U
IIpumep odopmiieHHs CIUCKA UCTIOJIb30BAHHBIX HCTOYHUKOB

CIIMCOK UCIIOJIB30BAHHBIX ICTOYHHUKOB

1. Noneukas Hapognas PecmyOmmka. Koncrurymus (2014). Konctutynms JloHenkoi
Haponanoii Peciyonuku [Tekct] : (mo cocrostamio Ha 09.12.2015). — J{onenk : Meraunsect, 2016. —
35 ¢. — (CoopHuk 3aKoHOMaTeIbHBIX akTOB JloHenkoi Hapoanoi PecryOmukn).

2. loneukas Hapomnas PecnyOmuka. 3akonsl. OO0 wuHpopmanud U HHPOPMAITMOHHBIX
TEXHOJIOTHAX [DJeKTpoHHBIM pecypc]| : 3akoH Jlonenkoit Hapomuoit Pecny6muku Ne 71-1HC,
neiictByromas penakuus no cocrosHuro Ha 03.09.2015 : mpussar nocraHoBneHueM HapopHoro
Coserta JIHP ot 07.08.2015 Nel-278I1-HC) // Haponnsiii CoBet [onernkoi Hapomnoi PecnyOnuku
: oUIMANBHBIA caiiT. — ONeKTpoH. TekcToBble AaH. — Jlonenk, 2016— . — Pexxum gocryma:
http://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskoj-narodnoj-
respubliki-ob-informatsii-i-informatsionnyh-tehnologiyah/,  cBoGoanblii  (mata  oOpaiieHUs:
25.03.2017). — 3aru. ¢ 9kpaHa.

3. Honeuxas Haponnas Pecmybnuka. ['maBa (2014— | A. B. 3axapuenko). O npuMeHeHUN
ctanaapToB Ha tepputopun Joneukoit Haponnoit PecnyOnmuku [DnexkTpoHHBIM pecypc] : ykas
I'naBer Jloneukoir Hapomnoit PecnyOmmkm ot 22.11.2016 Ne 399 // Jlomenkass Haponmnas
PecniyOnuka : odunuanbHbIil caiiT. — DIeKTpoH. TeKcToBble naH. — Jlonenk, 2014— . — Pexxum
JIOCTYyTIA: http://old.dnr-online.ru/wp-content/uploads/2016/12/Ukaz_N399 22112016.pdf,
cBoOOAHBIN (aTa obpamenus: 25.03.2017). — 3arn. ¢ skpaHa.

4. Jloneukas Haponnas Pecnybnmuka. CoBer MwunuctpoB. O06 yrBepkaeHun TumoBoi
MHCTPYKIMU TIO JEJOMPOU3BOJCTBY B OpraHax roCyAapCTBEHHOW BIIACTH, OpraHax MECTHOTO
camoymnpasienun [lonenkoir Hapomnot PecrmyOnuku [DneKTpOHHBIN pecypc| : MOCTaHOBIICHHE
Cosera Munuctpos JJHP ot 16.10.2015 Nel9-27 // CoBer MunuctpoB [loneuxoir HapomHoit
PecnyOnuku : opuumanbHbId caiT. — DnekTpoH. naH. — Jonenk, 2016— . — Pexxum pocrymna:
http://smdnr.ru/wp-content/uploads/2016/05/19-27.pdf, cBoboambIii (nata obparenus: 25.03.2017).
— 3arm. ¢ 9KpaHa.

5. Honeukas Haponnas Pecny6nuka. I'maBHOe ToC. yIp. JOKyMeHTall. oOecleyeHus 1 apx.
nena. O0 yreepxkaeHun TumoBoro nonoxeHuss o LleHTpanbHON SKCIEpTHOM KOMHMCCHUM OpraHa
rocyJapcTBeHHON BiacTH [OnexTpoHHbIN pecypc] : mpuka3 ITYIOA/ ot 25.12.2015 Ne 35 //
ITYAOAL AHP : [odummanbHbiii caliT]. — DIeKTpOH. TeKCTOBBIe AaH. — JoHenk, 2016— .-
Pexxum JoCTyma: http://ggudoad-dnr.ugletele.com/sites/default/files/documents/
prikazggau n35 25122015.pdf, cBoboanslii (1aTa oOpamenus: 25.03.2017). — 3aru. ¢ skpaHa.

6. TOCT P 7.0.97-2016 «Cucrema crangapToB Mo HHpopManuu, OHOIMOTEYHOMY H
u3zaTenbckoMy  aeny. OpraHu3allMOHHO-paclopsiAMTENbHas JIOKyMeHTauus. TpeboBaHus K
opopmaenuro nokymeHToB» [Tekct] / I'occranmapt Poccun. — BBeneH BriepBble ; BBEJICH ; BBEACH
2018-07-01. — Mocksa : UTIK U3x-Bo cranmapros, 2019. — 11, 28 c.

7. TOCT P 7.0.8-2013. Cucrema craHmaproB 1o uHpopMmauuu, OUOIUOTEUHOMY H
W3/1aTeNbCKOMY Jiey. Jemonpon3BoACTBO M apXuBHOE Aeio. Tepmunbl u onpeaenenus [Tekct] /
@denep. areHTCTBO MO TEXH. PErYIMPOBaHUI0 U MeTpoJoruu ; Beepoc. Hayd.-uccienoBaT. MH-T
JIOKYMEHTOBEICHUS 1 apXuUBHOTO Jiena. — Bzamen [TOCT P 51141-98 ; BBen. 2014-03-01. — MockBa
: Cranmaptungopm, 2014. — 1V, 11 c.

8. loneukas Hapomnas  PecmmyOomuka. CoBer  MunuctpoB. OO0  yTBEpKACHUHU
TuUmoBoil MHCTPYKIMM IO JAEJIONPOU3BOJICTBY B OpraHax TOCYJapCTBEHHOM BJIACTH, OpraHax
MECTHOTO CaMOYITIPaBIICHUH [onenkon Haponnont PecniyOmiuku
[DnexTponHbIii pecypc] : moctanoBienue Cosera MunuctpoB JIHP or 16.10.2015 Nel9-27 //
Coer Munucrpos Jlonenkoit Haponnoit Pecny6nuku : opuumanbHelil calfT. — DJIEKTPOH. JIaH. —
JloHelK, 2016— . — Pexxum JlocTyna:
https://doc.minsvyazdnr.ru/docs/ob-utverzhdenii-tipovoy-instrukcii-po-deloproizvodstvu -v-
organah-gosudarstvennoy-vlasti-organah.
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9. brikoBa, T. A. JlokyMeHTallMOHHOE OOECIeYeHHe YIpaBlieHUs (JETOMPOU3BOJICTBO) :
ydaeOHOe TmocoOue i CTYACHTOB BY30B, oOywaromuxcs 1o HampasieHuto 037700
«/lokymeHnToBenenne u apxuBoBeneHue» u crneunanbHoctd 032001  «loxymeHTOBEneHUE
U JOKyMEHTaIlMoHHOe obecnieueHue ynpasieHus» / T. A. beikoBa, T. B. Ky3nenosa, JI. B. Cankuna
; mox oom. pexa. T. B. Ky3unenoBoii. — U3a. 2-e, nepepad. u gon. — Mocksa : UHOPA-M, 2012. —
304 c. — (Briciee o6pa3oBaHue).

10. JloBueBa, M. B. lenompousBoacTtBo B KaapoBoi ciyxbe [Tekcr] : ydeOHO-
MPAKTUYECKOE IMOCOOME /MJisi CTYIEHTOB BBICIIMX Y4YEOHBIX 3aBelleHUH, OOydarolmmxcs Io
CHEUHATBHOCTAM «YIIpaBlieHHE MEepcoHaioM» U «MeHemKMeHT opranuzauun» / [Jlouera M. B.,
I'ankuna E. H., I'yposa E. B.] ; mox pen. A. SI. Kubanosa ; I'oc. yu-T ynp. — Mocksa : [Ipocrexkr,
2014. — 78 c. — (YmpaBiieHHE TIEpCOHAIIOM: TeopHsl U TIpakThka / ['oc. yH-T ymp.).

11. Mamenko, H. E. CoctossHMe W TNEpCHEKTHBBI  PAa3BUTHUS  JOKYMEHTAI[MOHHOTO
obOecrieueHus yrpaBieHuss W apxuBHoro jgena B Jlonemkoit Hapomwnoii PecmyOmuke [Tekct] /
H. E. Mamenko // BecTHUK apXuBHUCTa : POCCHUUCKHI HCTOPUKO-apXUBOBETYCCKUN >KypHAT /
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