roy BMO «AOHELK/A HALMNOHANBHbBIA YHUBEPCUTET»
PAKYNBTET MATEMATUKU U MUHOPOPMALIMIOHHbBIX TEXHOMOT NI

Kathepa npuknagHoi MaTeMaTUKN W TEOPUM CUCTEM YNpPaBNeHNs

BEP>XAIO:
rop No Hay4HO-MeTO4MNYECKON

E.N.Ckapa

PABOYAA MPOrPAMMA YUYEEHOW ANCLINMNNHDI

«NHOPOPMATIUNKA»
HanpasneHns noAroTosku: 49.03.01 ®usmnyeckas KynbTypa
Mpodunb NOArOTOBKM: CnopTMBHas TPeH NPOBKa
O6pasoBaTefibHas Nporpamma: bakanaspuar
Keanngpmkayms: aKafeMmnyecknii 6akanasp
dopma 06yyeHUs: OYHasl, 3a04Has

JAoHeuk 2020



YTBEP>XJAIO:
[ekaH bakynbTeTa MaTeMaTMKN U

NHhop ME 'MHBIX TEXHONOTNN

N.A.MounceeHKo

Mporpamma yuebHoM AncumnanHbl «MHopmaTMKa» cocTaB/ieHa Ha OCHOBaHUN
FocyfnapcTBeHHOro o06pasoBaTe/lbHOro CTaHAapTa BbICLIEro MNPOgeccCUOoHaNbHOIo 06pa3oBaHUs
(rOC BIMO) OoHeukoh HapogHon Pecnybnuku (AHP) no HanpasneHuto noarotoBku 49.03.01
dunsmyeckas KynbTypa, YTBEPXK/AEHHOro NpukKasom MuHMUCTepcTBa 06pa3oBaHUA M Haykm OHP ot
"19" Hos6ps 2015r. Ne812; [Mopsigka opraHusaumMm y4deGHOro npouecca B 00pasoBaTe/ibHbIX
opraHu3aUuax BbICLIEr0 MNPOgecCnoHanbHOro o6pasoBaHus [oHeukon HapogHoi Pecny6nuvku,
YTBEPXKAEHHOIO npukKasom MuHMUCTepcTBa 06pas3oBaHUA M Haykum OHP Ne 1171 ot «10» Hosi6ps
2017 r.; y4yebHOro nnaHa W OCHOBHOW  06pa3oBaTe/IbHOM  MporpaMmbl  BbICLIEro
npodeccMoHanbLHOro 06pasoBaHUA HanpasneHMs noarotoekn 49.03.01 dusnyeckasa KynbTypa
(Npodmnb: cnopTMBHas TPeHWPOBKaA), paspaboTaHHbIX B TOY BIMO «[OHeuKuii HauMoHa/bHbIN
YHUBEPCUTETY.

Pa3paboTuuk:
CT. npenogasatesb kKaeapbl MM n TCY O.N.Topbauesa

Mporpamma y4yebHOM AUCUMNAWHBLI YTBEPXAEHA Ha 3acefaHMM Kadedpbl MNPUKNaaHOM
mMaTeMaTUKN 1 TEOPUN CUCTEM YNpaBNieHMs

lMpoTokon Ne OT "09" (ZSTSbejuttiL- 2020 r.

3aBesyowmnin Kagenpori [.B. LWesuos

Mporpamma y4yebHOW  AMCUUNIMHBI  0A06peHa  yuyeBHO-METOAMYECKOW  KoMUcCUEel
(hakynbTeTa MaTeMaTUKN U MH(HOPMALMOHHbIX TEXHOMOINIA
MpoTtokon Ne 8 oT «15» anpens 2020 T.
Mpeacenatens y4ebHO-METOANYECKO

KOMUCCUM (pakynbTeTa N.WN.Censkosa

Mporpamma y4ebHOM AMCUMNANHBLI 0f06peHa Yy4YeOHO-MeToANYEeCcKOo kKommuccnein NOKC
JoHHY

Mpotokon Ne 8 ot «20» anpens 2020 .
Mpepacepatens y4eOGHO-MeTOANYECKON
komuccum MOKC JoHHY .B.KannaHey,



1 OBJIACTb MPUMEHEHUA N MECTO ANCUUNTT/TIMHBLI B YYEBHOM TMPOLECCE:

Kypc «W/H(opmaTtKka» SABNAETCA HOPMATMBHOW 4YacTblo NPOeccMoHanbHOro 61oka
AVICUMIM/INH MaTEMAaTUYECKOTO W eCTECTBEHHOrO LMKMIa MOAFOTOBKU CTYAEHTOB MO HanpasleHUIo
nogrotoekn 49.03.01 dwusmyeckas KysnbTypa, npodusb «CrnopTMBHAA TPEHNUPOBKay.

OvicumnnnHa peanusyeTca B WHCTUTYTe (U3MYECKOW KynbTypbl W cnopTta Kadenpown
NPUKIaLHON MaTeMaTUKN U TEOPUM CUCTEM YMPAB/EHUA MaTeMaTU4YecKoro akysbTeTa.

OcHoBbIBaeTcA Ha 6ase npegmetoB «MaTtemaTuka» U «/HpopmaTuka» B
obuieobpas3oBaTesibHOM  WKoOMe. 3HaHWA, MNOJYyYeHHble HO AucuunnauHe «MHpopmaTuKay,
HEernocpefCTBEHHO  MUCMNOMb3YOTCA NPU  M3YYEHUN  AUCUMNANH:  METOAbl  MaTeMaTU4ecKoWn

cTaTucTukn B ®KC, cnopTtmeTponorum, buomexaHnkn. VHpopmaTnka, Kak Hayka 06 MHGopMaumm
N BCEX acneKkTax eé rnoslyyeHus, o6paboTKM W nepegayvn, ABASETCA TOWM CamMOl AUCLMUMNINHOW, C
KOTOPOM MOXXHO HalTW CBSA3b MPaKTUYECKM NGO ANCLMNINHON, N3y4aeMoWn CTyaeHTamu.

2. CTPYKTYPA ONC UMNINHBI

XapaKTepncTmka y4ebHon ANCUMNINHBI

HanpasneHne noAroTosku

Mpodunnb

O6pasoBartefibHas nporpamma
Ksanugumkauus

Konn4ecTBo cogepxkaTefibHbIX MOAY el
(Tem)

OucumnnnHa 6a30Boi / BapMaTMBHON YacTu
obpa3oBaTe/IbHON MpPOrpaMmbl

®opmbl KoHTpoONsA (MK, ak3ameH, 3a4er)

49.03.01 dusmMyeckasa KynbTypa
CnopTuBHasa TpeHNpPOBKa
b6akanaspuart
aKafeMmm4yeckumin 6akanaspuar

3 cogepkatesibHbIX MoAy/sA, 9 Tem

6a3oBas yacTb NPoeccnoHanbHOro 6s10Ka
| MOAYNbHbIN KOHTPONb M 13auyerT

o4yHas thopma 0by4deHUs 3a04Has popma

MokasaTenu
Ha 6a3se 06yyeHUs Ha 6ase
KonnuecTtso 3a4eTHbIX eguHuL, (KpeanTos) 4 4
o4 NogroToBKM 1 1
CemecTp 1 1
Konunuectso yacos 144 144
- IEKUMOHHbIX 18 9
- NPaKTUYECKNX, CEMUHAPCKUX 18 4
- nabopaTopHbIX 18 4
- CaMOCTOATeNIbHOW paboThl 90 134
B T.4. UHAMBUAYA/IbHOE 3aaHune

HenenbHoe KOMMYECTBO 4acos. 4

B T.4. ayANTOPHbIX 3

3. OMNMNMCAHME ancumninmHbI

Uenb: (OPMUPOBaAHWE Yy CTYAEHTOB OOWWMX 3HaHWUIM O npeaMeTe WHGOPMATUKK, O
XapakTepucTmkax npoweccos cbopa, nepegayn, 006pabOTKM UM HaKOMAEHUS WHGopMauum, o
TEXHUYECKUX W MPOrpamMMHbIX CPeACTBax peaiv3aumm UHMHOOPMaLMOHHbIX LpoLLeccoB; oby4deHue
CTYAeHTOB npuemMam paboTbl Ha MepCOHa/IbHbIX KOMIMbiOTepax C MCMO/b30BaHWEM COBPEMEHHOIO
nporpaMMHoOro o6ecneyeHus; MpPaKTUYECKOe OCBOEHWe CTyAeHTaMW MpPUHLUMMNOB W MeTO40B
pelleHns pas/InYHbIX 3afay Ha MepcoHaNbHbIX KOMMbKOTEPax C WCMNO/Mb30BaHMEM Haunbonee
pacnpocTpaHeHHbIX MPUKNaAHbIX NPOrpaMM W 3/1EMEHTOB COBPEMEHHOr0 MpPOrpaMmMmpoBaHUS;
0byyeHWe CTYLEHTOB [MpPMEMAM MCMO/Ib30BAHWUA MOMYYEHHbIX 3HaHWA AN pelleHUs  3ajad,
CBA3aHHbIX C OyAYyLLei CreunanbHOCTLIO.



3apgauu:
thopmupoBaHMe Yy CTYAEHTOB 3HaHWA O nMpuHUMnax paboTbl, CTPYKTYpe, YCTPOIACTBE U
nporpaMMHOM o6ecrneyeHnn NepcoHa bHbIX KOMMbHOTEPOB:

- 06y4yeHMe CTyAeHTOB npuemam paboTbl C OMepauyoHHLIMW CUCTeMamu, MakeTamu
NPUKIaAHbIX MPOrpaMM, TEKCTOBbIMW [OKYMEHTaMW, 3/1EKTPOHHbIMWU Tabnuvuamun, npuemam
CO34aHNs Npe3eHTaLuniA.

TpeboBaHMS K pe3y/sibTaTaM OCBOEHWUA AUCUMMAUHBIL Tpouecc U3yveHWUs AWUCLUMIMHDI
Hanpas/fieH Ha (hOPMUPOBaHME 3IEMEHTOB CMeAyoWMX KOMMNeTeHUnd B cooTBeTcTBum ¢ FOC BMO
Nno JaHHOMY Harpas/ieHUIO NOAroTOBKU (MPodunto):

a) 06U eKynbTYypH bix (OK): CMNOCOGHOCTHID K CaMoopraHmM3aummn 1 camoobpasoBaHmto (OK-
7).

6) npogeccroHanbHbix (MK): CIOCOOHOCTLID NPUMEHATL METOAbl 06pab0TKM pe3ynbTaToB
nccnefoBaHNm ¢ MCNOJb30BaHMEM METOAOB MaTeMaTU4YeCKOW CTaTUCTUKK, WH(OPMaLUOHHBIX
TEXHOMOTMIA, (POPMYNMPOBaTL U NpeacTaBnAaTb 0606weHns n BbiBogbl (MK-32).

B pe3ynbTaTte M3yyeHUs yH4eOHON ANCUNNVHBI CTYAEHT AO/HKEH

TaTb:

OCHOBHbIE MOHATUS, CBA3AHHbIE C XPaHEHNEM M 06pabOTKOM AaHHbIX;
NPVHUMNLI  (DYHKUMOHMPOBAHUA KOMMblOTEPa (OCHOBHbIE Y3/bl U WX PONb B 06paboTKe un
XPaHEHUU [AaHHbIX);
NPVHUMNbI YNpPaBieHNs KOMMbIOTEPOM  CTPYKTypa nporpaMMHoOro obecneyeHusi (CUCTEMHOE U
npuKnagHoe nporpaMmmMmHoe obecreyveHue);
- 3a/layu, BbINOSIHSAEMbIE OMepaLOHHOM CUCTEMOMN;
- OCHOBHble TMpUWKNaAHbIe MNPOrpaMmbl, WCMOMb3yeMble A1 pelweHna 3ajay, CBA3AHHbLIX C
NPogecCMOHaIbHON [eAaTeNbHOCTbI0 B 061aCTU (PU3NYECKOM KYNbTYpbl;
- 0 BO3MOXHOCTSIX HECAHKLIMOHMPOBAHHOIO A0CTYyMNa K AaHHbIM M COCO0bI 3aluTbl MH(OpMaLnK,
LOCTYMHble 06bIYHOMY MOJ1b30BATENIO.
yMeTb:
paboTaTb Ha MepCcoOHaNbHOM KOMMbIOTEpe, paboTarouieM nog YynpasieHUEM OnepalvoHHONM
cuctemMbl 13 cemeiictea MS Windows;
co3faBaTb U pefakTUpoBaTb AOKYMEHTbI C MCMOJ/Ib30BAHWUEM TEKCTOBOro npoteccopa MS Word,
— 0bpabaTbiBaTb M XpaHUTb AaHHbIE C UCMONb30BaHMEM 3/IEKTPOHHbLIX Tabnuy, MS Excel;
co3faBaTb MpeseHTauMm ¢ UCrosb3oBaHUeM rnaketa PowerPoint.

BnajeTb: OCHOBHbIMM MeTOJaMu, CrnocobamMm u CpeacTsBaMu MOJMYYEHUS, XPaHEHWS,
nepepaboTKM MHMOPMaLMN, UCNONb30BaTb KOMMbIOTEP Kak CPeAcTBO paboTbl C MHGopMauuven u
CMOCO6GHOCTbIO MCMO/b30BaTh NH(POPMALIMOHHbIE TEXHOIOTMM B CBOEN MpPeaMETHON o6nactu.

4. COLEPYKA 1IME ANCLMANHBI 1| ®OPMbl OPTAHU3ALU YYEBEHOTO
MPOLIECCA

Kypc gucumnnvHel «MHopMaTnuka» npegycMmarpusaeT ciegytowme hopmbl opraHusalnm
y4YeOHOro npouecca: NeKunmn, npakTUYeckne 3aHATUS, 1abopaTopHble 3aHATUS, CaMOCTOATe/IbHas
paboTa CTygeHTa.

JleKuMOoHHbIe 3aHATUS NpeAnonaralnT U3yyYeHNe TEOPETUYHECKOro MaTtepmana AUCUUM/IVHGI C
NCMOoNb30BaHNEM MYNbTUMELUMHBLIX NPe3eHTaLMi.
3akpensieHMe TeOpeTUYECKOro Mmartepuana npu  MPOBEAEHUN  MNPaKTUYECKMX  3aHATUA  C
NCMOo/b30BAHNEM COBPEMEHHOWN BbIYUCANTENLHOM TEXHUKM M NAKeTOB MPUKIagHbIX nporpamMm MS
Office. Ha nabopaTOpHbIX 3aHATUAX CTYLEHTbl CaMOCTOATE/IbHO BbIMOMHAKT TeMaTUYeCKyto
paboTy. CamocTosiTeNibHas paboTa CTYAEeHTOB npefycMaTpuUBaeT W3yyYeHWe TeopeTUYecKoro
maTtepmana AUCUUNAMHBI MNOCPeACTBOM  METOAMYECKUX pa3paboToK, crheuuanbHOM ydebHOM W
Hay4YHOW NnuTepaTypbl, COCTaB/eHNEe KOHCMEKTOB, NOATFOTOBKY MHAUBMAYaNbHbIX PaboT.



MpoBepKa TEOPETUYECKMX 3HAHUIA WM NPaKTUYECKMX HAaBbIKOB NpPeAyCMaTpuBaeT: UTOrOBYHO
aTTecTalMi0 B COOTBETCTBUM C Y4yeOGHbIM MIAHOM - 3a4eT; TEKYLWWIA KOHTPO/b M OLEHKa
pe3ynbTaTOB OCBOEHUSI AMCUMM/MHBI OCYLLECTBASETCA MNpenojaBaTeNleM BO BPEMS 3aHATWI Mpu
NPOBEPKe BbIMO/IHEHMSA MPAKTUUYECKMX WU NabopaTopHbIX paboT; TECTUPOBAHME C WUCMOb30BaHMEM
KOMMbIOTEPHbIX 06YyYatOWMX U KOHTPOIMPYHOLWMUX NPOrpamMm.

B yue6GHOM npouecce NPUMEHSATCA aKTMBHbIE WM WMHTEPaKTMBHbIE (HOPMbl MPOBEAEHUS

3aHATUNA,

BHeayAUTOpHass CcaMocCTosATe/lbHas paboTa,

6an/bHO-PENTUHIOBAass CUCTEMA OLIEHKM

yCMneBaeMoCTU, IMYHOCTHO-OPMEHTMPOBAHHOE 00YyYeHMe.

Martepuan

3BPUCTUYHECKNX WU WNCCNenoBaTe/IbCKNX METOA0B

nm3naraetcs c MCnoJib30BaHNEM 06'bF|CHI/ITeJ'IbHO-I/IJ'I!'II-OCTpaTI/IBHbIX,

npenoaaBaHus.

BM3yanM3aunn Ana 06CY>KAEeHNS MaTepuana UCMO/b3YTCA My/bTUMeAMIAHbIE NPe3eHTaLuN.

MopsaaKoBbI
HOMepn 1CMma

l'ema 1 OCHOBHble

KpatTcoe cogep>kaHue Tembl

CopepxaTtenbHblii Mogynb 1

KOMMbIOTEP KAK YHVBEPCA/IbHOE YCTPOWCTBO
OBPABEOTKN MHOOPMALINW. OEPABEOTKA TEKCTOBOW
NHPOPMALNI
KOMMNblOTEPA U UX  (YHKLMK.

OCHOBHbIE KOMMOHEHTHI lMporpammMmHoe

KOMMOHEHTbI obecrieyeHve, ero CcTpyktypa. OnepaumoHHble CUCTEMbI, WX (QYHKLUN.
KomnbtoTepa M X  Paiinbl 1 ¢annosas cucrema. KomaHaHoe B3aMMOAENCTBME MOJIb30BaTENS
hYHKLMN. C KOMMbKOTEPOM, rpanyeckuii Monb3oBaTeNbCKUm NHTepdeinc (pabounia
CTO/1. OKHa, AMa/IOr0BbIE MaHen, MeHIO).
lema 2. Co3gaHue w npocTeillee pefakTUpOBaHWe [OOKYMEHTOB. BblaeneHuve
TeKcTOBbIN (hparmeHTOB TekcTa. KonwuposaHme W nepemelleHne (ParMeHToB, KX
pegaktop MS yaaneHue. dopmatmnposaHue CUMBOJIOB. MapHNTYpa, cnoco6
Word. n306paKeHns, LUBET W Kernb WwpnudTa. MexOYKBEHHbIA  MHTEpBa.
dopmaTupoBaHue  ab3aLes. BblpaBHMBaHME  TeKcTa. M3meHeHMe
MeXyCTPOYHOro uHTepsana. Ab3alHblii OTCTYN UM BbiCTyn. ObpamneHue 1
3a7MBKa ab3aleB. icnonb3oBaHMe GYKBULLbI.
ema 3. YcTaHOBKa MnapamMeTpoB CTpaHuubl: nons, pasmep Oymarn. Pa3buBka
OwmopwmreHne JOKYMeHTa Ha CTpaHuubl W pasfenbl. YCTaHOBKA  KOJIOHTUTYJIOB.
CTpaHuL,. Hymepauua  ctpaHuy.  CHocku.  Tunbl M Hymepauum  CHOCOK.
CepBucHsble ®opmatnposaHue CHOCOK. CosgaHune 3/1EMEHTOB aBTO3aMEHbI.
yHKUMN. OpraHusaumsa noucka parmeHToB. 3ameHa (parMeHToB. Kcrnonb3oBaHue
Ctunesoe roToBbIX CTUNe opmaTnposBaHusa. Co3faHMe HOBOro CTunsA. WM3meHeHwue
(hopmaTmpoBaHue cTnNA.
TeKcTa.
lema 4. Tunbl cnuckos. YpaneHue, fobasneHMe MyHKTOB cnuncka. pekpalieHne
BkntoueHune B HyMmepauun. CospaHne MapKMPOBaHHbIX CMUCKOB. CospaHune
TEKCTOBbIN HYMepOBaHHbIX CMUCKOB. /13MeHeHMe CNMCKOB. MHOroypoBHeBble CMUCKMU.
JOKYMeHT MoBbIWeHMe W MOHWKEeHWe YpOBHeW. HacTpoilka MHOroypoBHEBbIX

crnmnckos, Tabnuu,
PepakTtop hopmyrn.

l'ema 1. O6wme

cnuckoB. Co3paHue Tabnuu, [o6aBneHne n yganeHue CTPOK WM CTONOLIOB.
O6beanHeHNE 1 pa3dbueHne sadeek. dopmatmpoBaHue Tabnuubl. PUcoBaHume
Tabnny,. CopTnpoBka AaHHbIX. BBOA, pegakTMpoBaHue opmys.

'

Cop.epx(aTeanbua MoAaynb 2
OBPABOTKA 4YMNC/TOBOUN NMH®OPMALINA
O6lwan xapakTepuctmka Tab/IMYHOrO Mpoueccopa, CTPYKTypa OKHa MS

CBeAeHns 0 Excel. Beog uvHpopmaumn B Tabnuuy. BcTaBka M y[alieHMEe  siYeek.
3NEKTPOHHBIX Ounctka a4eek. KonuposaHMe W NepemMelleHne COAEPXKUMOro s4yeek.
Tabnuuax MS ABTO3anonHeHue. Mapkep asTo3anonHeHusa. ChAUCKM aBTO3anoSIHEHUS.

Mpu nposegeHUN neKummn-



Excel.

Tema 2. Tunsl
[aHHbIX: Yncna,
(hopMy/ibl, TEKCT.
BcTpoeHHble

yHKLUW.
Afpecaumns fyeek.

ema 3.
lMocTpoeHme
rpamMkKoB n
Anarpamm.
CopTunposka n
hunbTpayms
JaHHbIX.

Tema 1 Co3paHue
npeseHTaummn
PowerPoint Ha
6a3e WabnoHa.

Tema 2. BcTtaBka

PepaktupoaHue  MHgopmauun B Tabnuue.  BblgeneHme  AYeek.
BbipaBHMBaHME COAePXXUMOro sdeek. Bbibop wpudra. PopmaTmpoBaHume
CTON6UOB W CTpPoK. Ywucnosble opmatbl. LlBeToBOE 0dhopMIEHME.
OdopmneHune Tabnvubl pamkamu. ABTOMaTM4ecKoe hopmaTmpoBaHue.
Pa6ota ¢ (yHKumsmm EXCEL. CuHTaKCcMc (QYyHKUUK. APrymMeHThbl
GyHKUMN. Ownbknm B opMynax, TuMbl oOwWMO60OK. Mactep (QyHKUMIA.
[wnanorosoe oKHO MacTepa (pyHKUMIA. Ob6sA3aTeNlbHble N Heobs3aTeNbHble
aprymeHTbl  GyHKumn.  Kateropum GyHKUWA. BRoXKeHHble QYHKLUMN.
Uncnosble aprymeHTbl. TeKCTOBble 3HayeHMUsA. JIOrM4Yeckme BblpKEHUS.
MIMeHOBaHHble cCbikKn. MaccuBbl. BBog (yHKUMiA. MatemaTnyeckme u
CTaTUCTUYECKNE (PYHKLUMN. TeKCToBble (YHKUMWU. Jloruyeckune QyHKUUN.
OYHKUMKN [aTbl U BpeMeHU. MaTemaTuyeckue 1 cTaTUCTUYecKue PyHKUUN.
TekcToBble (hyHKUMK. Jlornyeckme hyHKUMU. DYHKLNN AaTbl U BPEMEHN.
MNocTpoeHne pguarpamm. Tunbl gnarpamm. PefakTtupoBaHue — AuarpamMm.
MocTpoeHMe W pedakTMpoBaHME O6BLEMHBLIX AuarpamMmm. PunbTpaumns
JaHHbIX. PYHKUMA aBTOPUAbTPA. PaclUMpPeHHbIR (GUIbTP.

CopgepxxaTtenbHbln MOAYb 3
KOM 11bIOT1P111,11. 1IN311 HALUNIN

CosflaHne npeseHTaUMM C MOMOLLbK MacTepa. PeXxumbl npocmoTtpa
cnanpgos. BBoj W pefakTMpoBaHWe TekcTa. BcTaBka, yganeHue,
nepemelieHne TeKCTa W Cnangos.  PeXum CcOpTUPOBLYMKA CNaifos.
Co3pgaHune npeseHTaunii Ha OCHOBe LWAa6M0HOB. W3MeHeHne pasmeTKu
cnaigos. CosfaHve HOBOW Mpe3eHTaUUMM Ha OCHOBE CYLLECTBYHOLLEN.
CospaHue npeseHTauum Ha ocHose fokymeHTa WORD. ®opmaTtuposaHue
Cnampgos W npeseHTauwnii. VismeHeHne LBETOBON CXeMbl.  V13MeHeHue
obpasuya cnanpga. Job6aBneHne KONOHTUTYNOB. M3MeHeHMe (poHa cnaniga.
dopmaTupoBaHuMe TeKCTa Cnangos.

BcTaBka rpauyeckmx 06bLeKToB. BcTaBka KapTMHOK. BcTaBka guarpamm,

00BbEKTOB B co3faHue gmarpamm. Bctaska Tabnuy 3 WORD. BcTaBka ayano- 1 BUAEO
npeseHTauunIo (harinos. [Job6aBneHve aHUMaLMOHHbIX 3(PPEKTOB, HACTPOIiKa napameTpoB
PowerPoint. aHMMaunun. CKpbITble cnaigbl. [ob6aBneHne runepccbIsIoOK Ha Apyrue
HacTpolika cnangbl. HacTpoiika BpemMeHW Mokasa cnaifos. ABTomaTuyeckas 1 py4yHas
aHUMauunu. cMeHa cnaingos. CosfaHue ynpasnstoLmMx KHOMOK. PrUcoBaHMe Ha cnanpgax.
3anyck npeseHTaLunm.
TemaTM4yecKnii nnaH
Konunyectso yacos
OuHas thopma 06yyeHus 3ao4yHasa hopma 0by4eHuMs
BT.u. BT.M.
o cd 1 4
HasBaHus COAiPXKATe/bHbIX 0 o ) > o
Moay/nen nTem Kk o @ _ x 0 o, @ H
S o o W 10 r 2 o cs 1O
310 v . i )
o ¥ L2 T
Co o 5 " 0
r- X o % gﬂ X
o o

as pabota



Copep>katesibHblA Moaynb 1
Tema /. OCHOBHble

KOMMOHEHTbI KOMMNbloTepa n 2 9 9 2 6
MX hYHKUMN
Tema 2. TeKCTOBbIV 9 9

16 2 10

pesaktop MS Word

Temun 3. OdopmneHue
cTpaHuy,. CepBuUCHbIe
(DyHkumn. Ctnnesoe
(hopmat mpoBaH ne Te KeTa
Temu 4. BkntoyeHue B
TEKCTOBbIN JOKYMEHT
CMUCKOB, Tabnuu,. Pefaktop

thopmyn

6 2 2 9 10

MWToro no
cogepXaTelbHOMY 60 8 8 8 36
moayno 1
CopepxkaTesibHblii Moaynb 2

Temu!. OO6LIMe CBEEHUS O

3NEKTPOHHbIX Tabnuuax MS 6 ° 9 9 10
1Excel

Temu 2. Tunbl JaHHbIX:

uncna, hopmybl, TEKCT.

BCTpOeHHbIE DYHKLUMN.

Afpecauma ayeek

Temu 3. [locTpoeHue

8 9 ° 2 12

rpauKoB 1 gmnarpamm. 8 0 2 2 1o
CopTupoBKa 1 hunbTpayms
[aHHbIX
MToro no
cojep>xxatenbHoMy 5% 6 6 6 34
Mofaynw 2

CopepxaTenbHblii Moaynb *

Temn . Co3gaHune

npeseHTauum PowerPoint Ha 6 ° 1 9 10
6ase wabnoHa

Temn 2. BcTaBKa 06bLEKTOB B

npeseHTauUm 10 PowerPoint. 6 2 9 9 g
HacTpoiika aHumauum
MToro no

cogepXutenbnonmne 32 4 4 4 2
mMogaynto 3

Bcero no gucuunnnmHe 144 18 18 18 90



5. METOANYECKME PEKOMEHOALMW ANA NMPOBEAEHNA
NEKUMOHHbBLIX, MPAKTUYECKX NJTABOPATOPHbLIX SAHATU

'Tembl NEKLMOHHbIX 3aHATUN

Ne KonnuyecTtBo
Ha3BaHue TeMbl
n/H yacoB
1 OcCHOBHbIE KOMMOHEHTbI KOMMNbIOTEPA U UX PYHKUUN. 2
TekcToBbIN pegakTop MS Word. 2
§ OdopmneHmne cTpaHul,. CepBucHbIe PYHKLUMK. CTUIEBOE (hopMaTUPOBaHME 9
TeKcTa.
4 BK/OYeHMe B TEKCTOBbIA AOKYMEHT CMUCKOB, Tabnuy,. Pegakrtop opmys. 2
O6ume cBeeHNA 0 3/1EKTPOHHBIX Tabnnuax MS Excel. 2

6 Twnbl JaHHLIX: Yncna, POPMYJibl, TEKCT. BCTPOEHHbIE (hyHKLMN.
Appecaymsa Adeex.

7 TocTpoeHwe rpadnkos 1 gvarpamMm. CopTMpPOBKa U PUbTpaLnsa JaHHbIX. 9
CospgaHue npeseHTaunm PowerPoint Ha 6a3e wabnoHa. 9
9 BcTaBKa 06beKTOB B npeseHTaumto PowerPoint. HacTpoiika aHumauum. 9
BCEIo 18
Tembl NMPaKTUYEeCKUX 3amMATUN
Neo Ha3BaHVe TeMbl KonnuyecTtBo
n/n yacos
a/o 3/0
1 CocTaB 1 HasHayeHVe OCHOBHbIX 3/1eMEHTOB NMepPCcOHa/IbHOr0 KOMMbHOTEpa, 2

MX  XapakTepuUCTUKW. 3anoMuHatoLiMe YCTPOMCTBA:  KaccumKaums,
NPUHLMN paboTbl, OCHOBHbIe XapaKTepUCTUKKL. Y CTPOMCTBA BBOAA/BbIBOAA
JaHHbIX, [AaHHBbIX, WX PasHOBMAHOCTM W OCHOBHbIE XapPaKTEPUCTUKM.
MMOHATME CUCTEMHOIO W CAY)XeOHOro (CepBUCHOr0) MPOrpaMMHOro
obecrneyeHVs: HaszHayeHVe, BO3MOXHOCTW, CTPYyKTypa. OnepaunoHHble
cucTembl. ®dalinoBas CTPYKTypa OrepaumoHHbIX cuctem. Onepaumm c
tharinamu.

2 TekctoBblii pegaktop MS  Word. OCHOBHble XapaKTePUCTUKW. 2 1
Cnocobbl BblgeneHns gparmeHToB Tekcta. Co3faHwe W npocTeiluee
pefakTupoBaHue, 1 PopmMaTMpoBaHNe NOKYMEHTOB (BCTaBKa, yAalleHne
1 3amMeHa CMMBOJI0B, paboTa ¢ pparMeHTaMu TEKCTOB).

J Hywmepauus v opueHTaums cTpaHul. Pa3Mepbl CTpaHWULbl, BeMYMHa 2
noneii. KonoHTUTy nbl. MpoBepka npasonucaHus.

4 Bk/OYEHWe B TEKCTOBbIA [OKYMEHT CMUCKOB, Tabnuuy, Auarpamm, 2 1
thopmyn 1 rpahmyecknx 06HLEKTOB.

S O6uasa CTPYKTypa 3M1eKTPOHHON Tabnuubl. BBoA AaHHbLIX pPa3HOro TUna 2

B SiUelKn Tabnumupl.
6 Vcnonb3oBaHMe BCTPOEHHbIX B Excel QyHKuwnii B opmynax pans 9

pacyerta. !
7 TlocTpoeHne npocTedwmnx rpaguKoB W AuarpaMM Mpy  MOMOLLK 2
MacTepa guarpaMM na 0CHOBe Tab/IMYHbIX JaHHbIX.
8 CospgaHue npeseHTaumm PowerPoint Ha 6a3e wabnioHa. 2
9 HacTtpoiika aHMMaumn. BctaBka 06beKTOB B npeseHTaumio PowerPoint. 2 1

HacTpoiika napameTpoB aHUMaL .
BCEIo 18 4



No
n/n

wo

'TeMbl nabopatopHbIX 3aHATUIA
HasBaHue rembl

OcHoBbl paboTbl € onepaunoHHon cuctemoirr Windows. Onepauumn ¢
(halinamm 1 nankamu. Mcnonb3oBaHWe CEPBUCHBIX MPOrpaMm.

Pa6ota ¢ TekcToBbiM npoueccopoMm Microsoft Word. Beog w
pefakTMpoBaHWe TekcTa. dopmatmpoBaHme TekcTa M absaues. MNonck
N 3aMeHa B TEKCTE.

Wcnonb3oBaHue ctuneidi M cnuckoB. ®opMatvpoBaHWe CTpaHWUL,.
BcTaBKa 1 pefakTMpoBaHUe 06bEKTOB.

Pa6ota ¢ Tabnuuamun. PegakTtop hopmy.

Pabota ¢ TabnmuHbiM npoueccopom Microsoft Excel. Bsog,
pefjakTMpoBaHMe W  (opMatMpoBaHMe fdaHHbIX. Onepauum cC
AnanasoHamu siyeek. Onepayumn ¢ McTamu.

MacTep dyHKUMIA. MaTemaTu4eckass 06paboTKa UMCMOBbIX AaHHbIX.
Vicnonb3oBaHme BCTPOEHHbIX B MS Excel ¢yHKLMIA B hopmynax ans
pacuyerTa.

MocTtpoeHue guarpamm. COpTMPOBKA U (PUNbTPaLLUA LaHHbIX.
CosfaHne npeseHTauum PowerPoint Ha 6ase wabnoHa. CosfaHue
npeseHTaLun, pefakTUpoBaHue TeKCTa.

HacTpoika aHumauuun. OdopmieHne OTAeNbHbIX 3/1eMEHTOB Craifa.
Bbl60p pasmeTKu cnaingos. HanonHeHve npeseHTaLmMmM Matepranom.
BCEIo

Konnyectso
Yyacos
afo 3/o

2
2

1
2
2 1
0
7 1
2
2
9 1
18 4

5. METOOWYECKWME PEKOMEHOALUNWN HO OPTAHN3ALNI

CIMOCTOATE/IbHOW PABOThI CTYAEHTOB

Op1ann nuwy camoe ros ie.iiisnoii paboTel cTygeHToB. N
Konunuyectso
lInnnTnc Temel
yacos
CnpaBoYHas cucTeMa OMepaLuoHHOM CUCTeEMbl M paboTa ¢ Hell. PaboTa ¢ 8
nankamun: OTKpPbITUE, MPOCMOTP, MepeMeLleHne, co3faHune, yaaneHue n np.
KOHTEeKCTHOe MeHI0. BocCTaHOB/IEHME YaNeHHbIX Manok M3 KOP3WHbI.
MoHATMe haliia MU ero OCHOBHbIX XapakTepucTuk. PaboTa c dannamm. 8
Co3faHuve TeKCTOBOro (hainia ¢ MOMOLLbIO nNporpaMmbl BIoKHOT. BBegeHume
aHrnickoro TekcTa. CoxpaHeHue daiina.
PaboTa co cTaHAapTHbIMK nporpammamu: BnokHoT. KanbkynsTop. Paint. 6
Pa6ota ¢ nporpammoii [poBogHWMK. T1OMCK W OTKPbITUE  Manku. 8
KonuposaHue 1 nepemMelieHre nankv wim aiina. KonuposaHue nanku
win aina Ha rmbknin auck, nsw-namaTte. [MaHenb ynpaBneHUs u eé
OCHOBHbIe (DYHKLNW.
MS Word. NHTepgeiic nporpaMmbl U PeXXMMbl 0TOGPAXKEHUA AOKYMEHTA. 8
Cuctema KomaHg. HacTpoilka naHeneil MHCTPYMEHTOB. [onydeHue
CMNpaBKMu.
MS Word. BcTaBka puUCyHKOB U3 (paiina. J[lob6aBneHne puUCYHKa U3 6
konnekumn MS Clip Gallery. N3meHeHue pa3Mepa pucyHka. PasmelyeHue
N306paXeHNs Ha cTpaHuLe.
HasHaueHne TabnuyHoro npoueccopa MS Excel. HacTtpoika naHenu 8

WHCTPYMEHTOB W MeHI0. VHTepdeiic. OTHOCUTeNbHblE W abCOMIOTHbIE



afipeca KneTok Tabnuubl. BblaeneHme grnanasoHa KeTok.

8 MS Excel. Pab6ota c un306paxeHMAMU. BcTaBKa PUCYHKOB. W3MeHeHMe 6
pa3mepoB M300paxxeHMs. MNepeMelleHne pUCYHKa. YTauBaHMe NIMHNIA CETKN.
Vicnonb3oBaHue asTouUryp.

9 KomnbloTepHble  npe3eHTauMnM € WCMNO/Mb30BaHMEM  MyJfbTUMeguna 6
TexHonormn. OCHOBHble TpeboBaHWA, MpPeabsBAseMble K  CO34aHMI0
KOMMbIOTEPHbIX  Mpe3eHTauuii,  MCMNOMb3yeMblX B 06pa3oBaTe/lbHOM
npotiecce.

10 MMeyatb  npeseHTaumn.  OTKPbITUE  CYLLECTBYHOLLE npeseHTaLUN. 6
YcTaHOBKa KOMOHTUTYNOB. [peABapuTeNibHbIA MNPOCMOTP Mpe3eHTauuun.
M3meHeHne  napamMeTpoB  CTpaHuubl.  Bbibop  npuHTepa.  lleyatb
npeseHrauu u.

11 [o6asneHue pucyHkoB B PowerPoint. BcTaBka n306paxeHWin n uryp B 6
npeseHTaunn. Wcnonb3oBaHne MapkepoB. KOpPpeKTMPOBKM W HaCcTpOMKa
uBeta. WM3meHeHue (opMbl M306paxKeHUs. lKcnonb3oBaHue 3PKHeEKTOB,
KOPPEKTU POBKU YUryp.

12 HacTtpoiika nokasa cnaifos. HacTporika AeMOHCTpauum cnanios.

13 CosgaHve  MyNbTUMEAUMAHBLIX  MNPe3eHTaLWiA. CosfaHvne  huibma. 6
[lo6aBneHMe M HacTpoOMKa BUAEO W 3BYyKa. ABTOMaTUYECKWUIA W PY4YHON
NnoKa3s aHUMauun 1 cnamgos. HacTpoiika cBssei ¢ ApyruMmn LOKYMeHTaMu.

14  [o6aBneHne rmnepccbIioK B Cnang. 4
BCEIo 90

6.1111411H11AYNNblIbIE 'SAOJATNA

(ecnm npeapaycMOTpeHO Nporpammoii)

7. KOHTPO/IbHbI K BOMPOCHI « MPOMEXYTOYHOW ATTECTALUNWN
UTo NOHUMaeTcs noj MH(OopMauMoHHOW Mogensto 3BM?
UTO Takoe BbIYUC/INTENbHAA CcUCTEMA?
UTo Takoe KomnbloTep?
HasosuTe nNpuHUMNBLI paboTbl KOMMbIOTEPA.
Kak MOXHO KnaccugpuumposaTb KOMMNbOTEPHI?
UTo Takoe apxmTtektypa 3BM?
UTO MOXEeT BXOAUTb B COCTaB BbIYUC/INTENIbHOM CUCTEMbI?
UTo noHMmMaeTca nog annaparHbiM ob6ecneyeHnem?
UT0 MOXeT BXOAUTb B cOCTaB 6a30BOM KOHdurypauun 1MC?
UT0 BXOAUT B COCTaB NporpaMmMHOro obecrneyeHna?
YT10 BXOAWUT B COCTAB CUCTEMHOr0 NPOrpaMMHOro obecnevyeHms?
UT0 Takoe N0/Ib30BaTe/IbCKUI NHTepelic onepaLOHHOM CUCTeEMbI?
YTo Takoe MHOro3agavyHocTb?
UT0 Takoe (haiin?
YTo Takoe nanka?
UTto Takoe (paiinioBbli MeHeKep?
Kak npomcxoguT xpaHeHue AaHHbIX B BbIUMCINUTENIbHON CUCTEME?
UTo BXOAMT B COCTaB MPUKIAAHOIO NporpaMMHOro obecrieyeHus?
YUTto Takoe nakeT npuKnagHbIX nporpaMmm?
Kakue cyLecTBytT Cnocobel 3anycka nporpammel Word?
21. Kakue cyulecTBYHT CNocobbl Ansi co3faHusl, OTKPbITUS, COXPaHEHWs, 3aKpbiTUA (haiina B
OkHe Word?
22. Kakumu cnocobamMu MOXHO MOAYYMTb AOCTYN K HACTPOWKe MaHenm MHCTPYMEHTOB?
23. Kak nonyumutb focTyn K cnpaBoyHoi cucteme Word?
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24. Kakve cyLecTBYHOT CNocobbl Ana BblAeNIeHNs (hparMeHToB TeKcTa?

25. Kakue cyLecTByrOT cnocobbl gna nepemeLweHns BblAe/eHHbIX (hparMeHTOB TekcTa?

26. Kakue cylecTBYHOT CNocobbl AN KOMUPOBAHWA BblAe/eHHbIX (DparMeHTOB TeKcTa?

27. Kak MOXHO yaansitb BblfefieHHble hparMeHTbl TekcTa?

28. Kakue [eilcTBMA MOXHO BbIMNO/HATL NpY (POpMaTUpPOBaHUM (hparMeHTOB TeKcTa?

29. Kak MOXHO BbIMO/IHUTL MOUCK W 3aMeHY 33[aHHOro (pparmeHTa TeKcTa (C BO3MOXHbIM €ro
(hopmaTupoBaHmnem)?

30. Kakue gencTBMSA MOXHO BbIMO/HATL MPU BCTaBKE B AOKYMEHT Pa3/INYHbIX 06bEKTOB?

31 Kak MOXXHO MpoBepuTb NnpasonucaHne B JOKYMeHTe?

32. Kak MOXXHO YyCTaHOBWUTb MapameTpbl CTPaHULUbl B JOKYMeEHTE?

33. Kak BbINOMHUTL NpeaBapuTebHbIA NPOCMOTP AOKYMeHTa?

34. Kakumu cnocob6amy MOXHO BCTaBUTb B AOKYMEHT Tabnuuy C 3afaHHbIM KOMIMYECTBOM
CTPOK 1 CTONO6LL0B?

35. KaK MOXXHO BbIMO/HATb MEPEMELLEHME MO SYeiikam Tabnnubl?

36. KakK MOXXHO BblAeNATb AYelKu, CTONOLbI, CTPOKN Tabnnybl?

37. Kak MOXXHO BCTaBNsATb CTPOKN W CTONOLbI B Tabnuuy v yaansitb UX 13 Hee?

38. Kak MOXXHO MeHATb LUMPUHY CTONOL0B M BbICOTY CTPOK TabinLbl?

39. Kak MOXHO BbIMO/HUTb 3a/IMBKY A4YeiiKK TabnnLpbl 3aAaHHbIM LBETOM?

40. Kak MOXHO WU3MeHATb BU[ rpaHuL, sueek Tabnunubl?

41. Kak BbIMO/HUTb 06bEAMHEHNE AYEEK TabNULbI?

42. KakK MOXXHO M3MEHATb PacrofiodKeHWe TeKCTa BHYTPU fYelikn Tabnnubl

43. Kak MOXXHO aKTMBM3NPOBaTb U KaK MOXXHO OJHOBPEMEHHO PacnosioXWUTb Ha 3KpaHe OKHa
(harinos Excel?

44. KaKue CyLlecTBYIOT CMOCO6bl ANS BblAENEHUS INCTOB KHUTWN?

45. Kakue CyLLecTBYIOT CNocobbl 418 nepeMeLLeHns BblAeNeHHbIX INCTOB?

46. Kakue CyLieCcTBYIOT CNOCo6bl 419 KONMPOBaHUS Bble/IEHHbIX INCTOB?

47. Kak MOXHO y[anaTb BblAeNeHHbIe NNCTbI?

48. Kakue cyLlecTBYIOT CNocobbl 418 BbiAeNeHNA AMana3oH0B fA4eeK nmucra?

49. Kakue CyLLeCcTBYIOT CNOCO6bI A4/ NepeMeLLeHns Anana3oHoB?

50. Kakue cyuiecTByHOT CNOCO6bI 419 KONMPOBaHUA AMana3oHoB?

51 Kakue cylecTBYHOT CNOCO6bI AN BCTaBKM AManasoHoB, CTPOK, CTONOL0B?

52. Kak MOXHO yaanstb AnManas3oHbl, CTPOKN, CTONOLbI?

53. Kak BbIMOMHAETCA BBOA [MaHHbIX B TeKyLYK A4YeliKky C MWCNoMb3oBaHMEM W 6e3
NCNOJIb30BaHNSA CTPOKWN thopmyn?

54. Kak BbIMOJIHAIOTCA aBTO3anoOJ/IHEHWE W KOMWPOBAHWE C WCMOJb30BaHMEM Mapkepa
3anosiHeHns?

55. Kakue 3HaKu LelCTBMIA U creumanibHble CUMBOJ/IbI MCNO/b3YHTCS NpU BBOAE opMmyn?

56. Kakue cylecTByHOT CNOC0OObI BBOJA B JOPMY/Y CCbIIOK Ha ajpeca s4veek?

57. Kakmmu cnocob6amm MOXXHO KONmMpoBaTtb (POpMYibl?

58. Kakumu cnocobamMy MOXKHO BbIMOMHATL BCTaBKY (YHKLUWIA B hOpMY/ibl?

59. Kak MOXXHO M3MeHATbL MapameTpbl guarpammbl nocsie ee NOCTPoOeHUA?

60. [ns KaKMX Lenei 1 Kak UCMonb3yeTcs yCcnoBHOe hopmaTmpoBaHmne?

61. YTo Takoe cnucok?

62. Kakumu cnocobaMy MOXXHO BbIMO/HATb COPTUPOBKY CNMUCKA?

63. Kak OTMeHUTb PUbTpaLmio cnmcka?

64. Kak BbIrnaanT obwas cxema AeNCcTBUIA NpW 3anucu MNociefoBaTe/IbHOCTU BbIMOHAEMbIX
[ecTBMIA B BMAE MaKpoca? >

65. [ns yero Ucnonb3yT npeseHTaunm?

66. Kakve pelictBua cnefyet BbINONHUTL A1 CO3[4aHUSA MPe3eHTauMn € MCMoJsib30BaHUEM
nporpammbl PowerPoint?

67. Kak co3faTb NpeseHTauMI0 Ha OCHOBe LWabnoHa?

68. Kak M3MeHUTb An3aliH 1 CTPYKTYpY Cnaifios npeseHTaumnmn?



S. OBPA3EL, MOAY/bHOTO KOIII TONA (TECTOBOE 3ALAHWUE)
Bonpoc 1
KoMnbi Tep 3To
A. 3/1EKTPOHHOE BbIYMCNTENIbHOE YCTPOMCTBO A/19 06paboTKM Yuncen;
B. ycTpolicTBO AN XpaHeHUsT MH(opMaLum Noboro BUAa;
C. MHOro(hyHKLMOHa/IbHOE 3N1eKTPOHHOE YCTPOMCTBO A4/ paboTbl ¢ HopMaLmel
D. yCTpOMCTBO ANa 06paboTKM aHaNoroBbIX CUTHAIOB.
Bonpoc 2
Mukponpoueccop NpepgHasHauyeH ANA:
A. ynpaBneHus paboToli KoMMboTepa U 06paboTKN faHHbIX
B. BBOfa MHhopmaLmu B 3BM U BbiBOZa ee Ha MpuHTep
C. 06paboTKM TEKCTOBbIX JaHHbIX
Bonpoc 3
K onepauMoHHBLIM cUCTeMaM OTHOCSHATCSA :
A. MS-Office. Clipper
B. MS-Word. Word Pad. PowerPoint
C. MS-DOS. UNIX. Windows NT
Bonipoc 4
® aiin 3TO0:
A. 4yacTb gucka
B. novmeHoBaHHasA 06nacTb Ha AWCKE A1 XPaHEHUS MH(opMaunm
C. nocnepoBate/lbHOCTb OMEpPaTopoB U KOMaH[,
Bonpoc 5
Windows TarTo0:
A . onepaunoHHaa cuctema
B. BcriomorartenibHas nporpamma
C. npuKnagHoM NakeT 06LWero HazHa4YeHUs

Bonpoc 6
K cTaHgapTHbL M nporpamMmmam Windows oTHOCSHATC A !
A. Access
B. Word
C. Excel
D. Kanbkynatop
Bonpoc 7

Kak fo6aBnatb MANW yganaTb A3blKU U3 CUCTEM bl ?
A. B 06bekTe NMaHenb ynpaBneHnst OTKPbITh "YCTaHOBKaA U yaaneHue nporpamm”
B. B ob6bekTe lMaHenb ynpasneHus OTKPbITb "A3bIK U cTaH4apTbI"
C. B o6bekTe NaHenb ynpaeneHns oTKpbiTh "KnaBmatypa" notoM BKNaaky “HA3blK
D. CtaHgapTHbIMK CpeAcTBaMW 3TO CAEMaTb HEBO3MOXHO
Bonpoc ©
PegakTopp Word MoXHO 3anNycTuTb Ha BbINONHEHME CNeaylO W UM 06pa3oOM:
A. uepe3 komaHgy NMPOIMPAMMBbI (Programs) rnagHoro MeHio
B. Wen4ykom Ha 3HayKe O4HOr0 U3 YXKe CYLLEeCcTBYHOLWMX AoKymeHTOoB Word
C. BCe OTBeTbl MpasusibHbIe
D. yepes KHOMKy naHenun nHctpymeHTos Office Ha ppaboyem cTosne
Bonpoc

AOKYMEHT, co3aHHb i c noMmouwbio Word, Mmobl ceT cCOfepX arThb:

A . TekcT

B. hopmynbl

C. Tabnuupl

D. Bce 0TBeTbl MpaBu/ibHbIE
E. puCyHKu



Bonpoc 10
C NnomMouwsio, KakKoil KNaBUWMN MONEHO NepeMEeCTNTb Kypcop B KOHel TeKyl eii CTpaHWLb ?
A. HOME
B. Page Up
C. Page Down
D. END
Bonpoc 11

JOKYyMEeHT, co3faHHbL A c nomMmouw bt pegaktopa Word coxpaHseTca B paine, KoOTOpb 1 M 02X eT

WaxoagmTbcn:
A. Ha I0Ka/IbHOM >KeCTKOM [MCKe
B. Ha CeTeBOM >XeCTKOM AMCKe
C. Ha guckerte
D. Bce 0TBeThl NpaBu/ibHbIE
Bonpoc 12
MoneHo "M Ao6aBMTb HOBYK KHONKY B NaHenb MWHCTPYMEeHTOB Word?
A. HET, HeNb3s
B. MOXHO, ecnn 310 naHenb 6bina co3gaHa nosib3oBaTesieM
C. Henb3s, eCM Takasi KHOMKa YXXe ecTb Ha 3TOM MaHesnu
D. ga. MoXHo
Bonpoc 12
UTo6b BBECTW CBOE WMSH B KONOHTUTYN, HEOBX0OANMO
A. BBectn cBoe umMA. Bbiaenutb Hagnuch, COXPaHUTL ee nog UMeHeMm KONMOHTUTYN
B. M3 meHlo BcTaBKa BbibpaTb MYyHKT ABTOTEKCT, NOAMNYHKT KOMOHTUTYN
C. V3 meHto Bupg Bbi6paTb NYHKT KONOHTUTY/, BBECTU CBOE UMS
D. 3 meHio BcTaBka BbIGpatb NyHKT Haanuco
Bonpoc 14
Kakoit MeToaq KONMpPOBAaHMA pparmMmeHTa TeKCcTa HeNpPaBMUNbHBLII?
A. KomaHpga Konuposatb" ns MeHo Bug
B. KomaHga "konnposaTb" 13 MeHto [NpaBka
C. "HCTpyMeHT "KonuposaTb" Ha NaHeIn MHCTPYMEHTOB
D. KombuHaumsa knasuw Ctrl+C"
Bonpoc 15
Kakas onepauumus HE OTHOC CMUTC A kpeagakTupoBaHMI TekcTa:
A. ypaneHune ¢parmeHTa
B. konuposaHue parmeHTa
C. BblpaBHMBaHMeE parmeHTa
D. nepemelyeHune pparmeHTa
E. 3ameHa (pparmeHTa

Bonpoc 16
dopmMaTupoBaHMe TeKcTa - 3T0: BblG6Op TUNa Mpaamepa WpuUudpTtTa, cTuna ohopMANeHNs
(KYpCUB, NONYynNncupub i, NOAUYEPKHYTBI ). UTo ewe ?
A. nepemMelleHne parMmeHTa
B. BCTaBKa puCyHKa
C. Bce 0TBeTbl MpaBu/ibHble
D. BblpaBHMBaHWE (hparmeHTa
Bonpoc 17

Onepauyuma M ACLW TAB (Scale) sBpeagaktope Word nossonsert:
A. YBENIMYNTb UM YMEHbLUUTL TEKCT B OKHe
B. M3MeHUTbL pasmepbl OKHa C TEKCTOM
C. n3MeHNTb pasMep WpuUgTa 4Ns BblAeNEeHHOro parMeHTa
D. BCe 0TBETHI MpaBU/bHbIE



Bonpoc 18
Microsoft Excel - 3aT0...
A. NpuKnagHas nporpaMmmMa, npefHasHavyeHHas Ans XpaHeHUsi, 06paboTKMN faHHbIX B BUAE
Tabnunubl
B. npuknagHaa nporpamma gis 06paboTkn KoAoBbIX TabnuLy
C. yCTPOMNCTBO KOMMbIOTEPA, YNPaBASIOLLEe ero pecypcamm B npoLecce 06paboTkm
[aHHbIX B Tab/IMYHON hopme
D. cucTemMHas nporpaMma, ynpasnsioLias pecypcamm KoMnbroTepa
Bonpoc 19
Kak Hasb BaeTcs 06beKT 06pa6oTKu B nporpamme Excel?
A. KHUra
B. nuct
C. cTpaHuua
D. Tekct
Bonpoc 20
MUHUMAaNbLHOW COCTAaBNAW W el Ta6ANNULb SABAAETCH...
A . fAveiika
B. hopmyna
C. KHura
D. HeT BepHOro oTeeta
Bonipoc 21
LNns nepeMmMeHOBAHMUSA NMCTOB:
A. ABaXAbl WENKHYTb MO APAbIYKY NncTa
B. WeNKHYTb NpaBoi KHOMKOW MO Ap/bluKy nucTa (CTpenka) MepenmeHoBaTb
C. meHto0 lNMpaBkKa
D. BcTaBka (cTpenka) Jincr
Bonpoc 22
Ha ocHoBe uyero cTpouTcsa nwbaa guarpammarc?
A. KHurn Excel
B. rpagmyeckoro ¢paiina
C. TekcToBOroO (haina
D. AaHHbIX Tabnnubl
Bonpoc 23
Auelika 9N€eKTPOHHOM Tab6NMub OoNnNpepgensaetrcs:
A. MeHamKn CToN6L,0B
B. 06nacTblo nepeceveHns CTPOK M CT0N6L0B
C. HomMepamu CTPOK

Bonpoc 24
Ta6nuuya B Microsoft Excel nmeert:
A. 65536 cTpok: 256 cT0/16L,0B
B. 65536 cT0n16L08B; 256 CTPOK
Bonpoc 25

BbluncnumrtenbHbl e QOPMYNbl BAYelKax 3NeKTPOHHON Tabnmub 3anuncbl Bat TcH:

A. B 06bIYHOMN MaTeMaTUYECKON 3anmncu

B. cneuwanbHbiIM 06pa3oM C MCMNOMb30BaHMEM BCTPOEHHbLIX (DYHKUMIA K MO npasuiam,
NPUHSATBLIM 4151 3aNUCU BbIPaXXEHWNI B Si3blKax NPOrpaMMmMpoBaHuUS

C. no npasmnam, NPUHATLIM UCKKOUYUTENBHO 418 3/1IEKTPOHHbIX Tabnuy,

D. no npasunam, NPUHATLIM UCKIOUYUTENLHO A8 6a3 AaHHbIX

Bonpoc 26

BolpaxeHune 5(A2+C3):3(2B2-3D3) B 3NeKTPOHHON Tabnmue umMeeT BUL:

A. 5(A2 bC3)/3(2B2-3D3)

B. 5*(A2+C3)/3*(2*B2-3*D3)
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C. 5*(A2+C3)/(3*(2*B2-3*D3))
D. 5(A2+C3)/(3(2B2-3D3))

Bonpoc 27
Bbi6Gepurte BepHYyl 3anmcb G OpPMYynbl ONsl 3N€KTPOHHOM Tabnmibl :
A. C3+4*134
B. C3=C 1+2*C2
C. A5B5+23
13 -A2*A3-A4
Bonpoc 28

Mapkep aBTo3anofHeHUs (YepPHBIA KPECTUK) NOSBUTCH, €CAU KYPCOP NOCTAaBMUTL:
A. B BEpXHWI NeBbIA Yron A4elikn
B3 B HVXKHMIA NPaBblil Yros S4enKu
C. Ha cepblil NPAMOYrofbHUK Ha MepeceyeHn 3arol0BKOB CTPOK M CTON6LL0B
D. no cepefnHe AYenKku

Bonpoc 29
L na nocTpoeHWs aMmarpamMmMb B Tab6nnie HEOBGXOAMMO Bbl f€NUTHL :
A. wanky
B. 60KOBUK Tabnumubl
C. uTorosyto CTPOKy
13 yucnosble faHHbIe
Bonpoc 30

B KNeTKYy 2NeKTPOHHOMA Ta6NMiubl MOXHO 3aHeCTW:
A . TONbKO hopmyny
B. TO/IbKO YNCIO NN TEKCT
C. T0nbKO uncno
13 ywncno, hopmyny unm TekcTt
E. anarpammy

Bonpoc 31
CKONbKO KNeTOK BXOAMUT B gnanasoH kneTok A5.D 8:
A. 2
B. 20
C.8
L3 16
E 13
Bonpoc 32

YTo Takoe Power Point?

A. npuknagHas nporpamma Microsoft Office, npegHasHayeHHad AN CO3[aHMA
npeseHTaLmin
B. npuknagHaa nporpamma s 06paboTKM KOA0BbIX Tabnuy,

C. yCTPOWCTBO KOMMbIOTEPA, YNPaBAsIOLLEe ero pecypcaMmu B npoLecce 06paboTkn
[aHHbIX B Tab/IMYHON (hopme

D. cucTeMHas nporpamma, yrnpasnsiollas pecypcamMmy KOMMbloTepa

Bonpoc 33
CocTaBHaa YacTh Npe3eHTAaUWM, coAeprxal an pasiMUyHble 06beKTbl , Ha3dbl BaeTcs ...
A. cnainpg
B. nuct
C. kagp
13 pucyHok
Bonpoc 34
COBOKYNHOCTbL CnaifgoB, CoO6paHHBL X B OgHOM daiine, o6pasylt T...
A. nokas

B. npeseHTaymio



C. kagpbl
D . pucyHKn
Bonpoc 35
Bb6Op MakeTa cnaiiga B nporpamme Power Point ocyu ecTBAAseTCcs C NOMOLU b0 KOMAHAfJ
A. dopmaT PasmeTka cnaiiga
B. ®opmar LiBeToBas cxema cnanga
C. BcTaBka - [ly6nunposaTtb cnaipg,
D. MNpaska CneunanbHas BCTaBKa
Bonpoc 36
KomMaHab pgo6aBneHusa amarpamMmMb B npe3eHTaluuio nporpammb Power Point ~...
A. MNpaska [06aBMTb grarpammy
B. ®ain - A06aBuTb Anarpammy
C. BcraBska - Quarpamma
D. dopmar [Awnarpamma
Bonpoc 37
MpumeHeHne hoOHA K onpefeneHHOMY cnaigy B npeseHTauum Power Point —
A. ®opmat - ®oH [MpnMeHNTL
B. ®opmatr ®oH [IpUMEHUTbL KO BCEM
C. BcraBka - ®oH
D. Bug OdopmneHne @oH
Bonpoc 38
Bb60p uBeTta poHa, 3aroN0OBKOB, TeKCcTe! MW NTWHUIKE B NpeseHTaLUMmM nporpammb Power Point

ocywecTtBnsaeTrTca C€C NOMOLUW b KOMaH§a:

A. dopmat @oOH
B. ®opmar - LiBeToBas cxema cnainpga
C. dopmaT PasmeTka cnaiga
D. Bug - O6pasey, O6pasel, cnaingos
Bonpoc 39
Kakoil KHONKOIW naHenn PucosaHne B nporpamme Power Point MonNeHO 3aMeHWUTbL CNNOW HY IO

AVMHNWIO Ha NYHKTUPHYIW ?

A. Tn nnuHUN
B. BuA CTpenku
C. Tun wTpmxa
D. nnHua
Bonpoc 40
9p heKTb aHMMAaAUWUM OTAENbHBL X 06beKTOB cnaiiga npeseHTauuMum nporpamMmmMme Power Point
3afgat TCA KOMAaHAEH) ...
A. Tloka3 cnaingos  l1lacTpolika aHMMaLUK
B. Moka3 cnangos  OgeKTbl aHMMaLMmn
C. MNoka3s cnaipoB  HacTpoiika aeliictens
D. Moka3 cnaiigos  1lacTpoiika npeseHTauum
Bonpoc 41
Kakasn KoMaHga KOHTEKCTHOTO MeHI NnporpamMMeH Power Point npeBpauaet nio 60 06beKT B
1|'|paB,e;HOHO70K)rOnK)I7
A. HacTpolika aHMmauum
B. HacTpoiika geincrtaus
C. Hactpolika npeseHTaymm ,
D. HacTtpolika BpeMeHM
Bonpoc 42
BbiMmONHEeHME KOMaHAbL HauyuaTb Nnokas cnaitgos npeseHTalyuuMum nporpamMmmeHn Power Point

ocyuwecTtTBnAaeT Knaswuuw a

A F5

16



B. F4
C. F3
D. F7
Bonpoc 43
Kakaa knaBunwa npepb BaeT NOKas3 cnaiWagosB npe3eHTaumm nporpamMmmb Power Point?
A. Enter
B. Del
C. Tab
D. Esc
Bonpoc 44
YKaxX nte pacwmnupeHune haiMna, cogepxaluero o6blU4HYI0O NpeseHTaymio Microsoft PowerPoint.
A. .ppt
B. .gif
C. Jpg
D. .pps
Bonpoc 45
("NoMOUW BbIO KAKWUX KOMAaH4 MONEHO BCTaBMUTbL FTOTOBbL ii 3BYKOBONW haiin B cnaig npeseHTaumum

nporpamMmMsb Power Point?

A. BcTtaBka - OObeKT

B. MNoka3 cnaifos 3ByKO3anucb

C. BctaBka - ®unbmbl 1 3BYyK 3anmcb 3ByKa
D. BcTaBka - ®unbMbl 1 3BYK - 3BYK U3 (haiina

Kputepun oueHMBaHUSI MOAY/TbHOrO KOHTPOSA

MpaBWAbHbIX OTBETOB Konwunuecte o 6annos
45-40 100-90
39-35 89-80
34-30 79-75
29-25 74-60
24-20 59-35
20-0 35-0

9. OBPA3EL, TECTOBOI'O 3A0AHNA (3AYET)
Bonpoc 1
UTo Takoe sspnbl K?
A. T'pathuyeckoe npencrasneHne obbekTa
B. YKasaTtesib Ha 06beKT
C. AKTMBHbI 3N1eMeHT ynpasfeHus
D. Konwus ¢aiina
Bonpoc 2
Nporpamma NPO BOJAP!WNK npegHasHadeHa agna:
A. Co3fiaHune 6a3bl JaHHbIX
B. PaboTbl ¢ thainamm, nankamm v NPUIOXKEHUSIMM B onepalnoHHon cucteme Windows
C. BbInosiHeHWe fehparMeHTaL UM XKeCTKOro AucKa
D. Habopa TeKcToB
Bonpoc 3
Kak Bbl3BaTb KOHTEKCTHOE MeHI?
A. 2 wenyka neso KHOMKOM MbIlWK Ha 06bekTe
B. 1wenyok npaeoii KHOMKOM MbIWW Ha 06bEKTE
C. 2 wenyka NpaBoi KHOMKOW MbIWW Ha 06beKTe
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D. 1uen4yoK neBoi KHOMKOM MbIlX Ha 00beKTe
Bonpoc 4
Kak M3MeHWTbL NpepgcTaBneHne nanok W dhaiknos B OKHE?
A. MeHio NMPABKA
B. MeHio CEPBUC
C. MeHro BMA
KO MeHto MEPEXO[,
Bonpoc 5
YUtTo Takoe BY® EP OBMEHA ?
A. CrieynanbHaa narka
B. O6nactb namsaTm
C. CneuuanbHblin thaiin
D. MarHUTHbIN HOCUTENb
Bonpoc 6
Kak otTkpbo Baetca T'"ABHOE MEHIO ?
A. LLenykom npaBoil KHOMKW MbIWK Ha Pabouyem cTone
B. LLlenykom NeBO KHOMKM MbIWN Ha KHOMKe [Myck
C. Wenykom npaBoii KHOMKW MbIlWK Ha MaHenu 3agady
D. OTKpbITO Bcerga

Bonpoc 7
Kakasa kKnasBuwa MCNnonb3yeTcs ANA BblgeneHWa rpynnbl 06bbeKTOB, pacnonoX eHHb X He noapAag?
A. ENTER
B. CTRL
C. SHIFT
N. ALT
Bonpoc

MNpu 3apaHnm napamMeTpoB cTpaHWUB B TEKCTOBOM pejakTope ycTaHaBAMBAW TCA:
A. lMons, opreHTaumsa 1 pasmMep CTpaHULbI
B. VIHTepBan mexay ab3auamu v B WpngTa
C. ®OH ¥ rpaHnLbl CTpaHULbl, OTCTYN
Bonpoc 9
Kakoe W3 3TUX yTBep > feHUIN npaBunbHoe ?
A. KepHUVHTr - 3T0 M3MeHeHVe NHTepBasia Mexay byksamu OfHOro Cnosa
B. Ecnm naponb K 3aWWLEHHOMY [OKYMEHTY yTpayeH, ero MOXHO BOCCTaHOBUTbL C
MOMOLLbIO K/IHOYEBOrO C/l0Ba
C. CouetaHue knasuw Shift + Home nepeHoOCUT Ha nepBy0 CTpaHULLY AOKYMeEHTa
Bonpoc K)
Kakoe M3 3TuWx yTBepX eHUN HenpasBunbHoe'?
A. Bonbluyo 6yKBY MOXHO Hame4yaTaTb ByMsi cnoco6amm
B. Mpn nomowm Knasuwn Tab MOXHO caoenaTe KpacHYH CTPOKY
C. Knasunwa Delete yganset 3Hak nepeg MUTarOLMM KypcopoM
Bonpoc 11
KOnoHT mTyn aTo0 :
A. Obnactb, KOTOpas HaxoA4UTCA B BEPXHEM W HWKHEM TMofie U npefHasHavaetca A
nomeLleHns Ha3BaHMA paboTbl Haj TEKCTOM KaX[O0W CTpaHWULbl
B. BHewHWn BUA NevaTHbIX 3HAKOB, KOTOPbIA MOJ/Ib30BaTElb BUAUT B OKHE TEKCTOBOIO
pefakTopa
C. BepxHsA cTpoka OKHa pepaktopa Word, KoTopasi COAepXUT B cebe MaHeslb KOMaHj,
(Hanpumep, «BcTaBka», «KOHCTPYKTOP», «MakeT» U T. 4.)
Bonpoc 12
UT06 bl B TeKCTOB b i AOKYMEHT BCTaBMWUTSL ccblNKYy, HYX HO nepeitm no cneayouwum

BKnagkKkamm:



1. BcTaBka BcTaBuTb CCbiKY  (.'OTAaHME UCTOUYHUKA
B. ®ainn  MapameTpbl CTpaHULUbl  BCTaBUTb CCbINKY
C. Ccbinkn  BcTaBuTb CCblIKY  [106aBUTb HOBbIA UCTOYHUK
Bonpoc 13
UTo nNno3BonNsAeTyBMUAEeTb BKNIOUYEeHHAs KHONKA «HeneuyaTaeMb € CUMBOIALI »?
A. Tpobenbl mexay cnosamm M KoHel, ab3aLa
B. Bce 3Haku npenvHaHuA
C. OwnbKN B TEKCTE
Bonpoc 14
YUT0G6 b capenarts copepXxaHue B AOKyMeHTe, Heo6XO0OAMMO BLINMONHUTL PR CNeaylo U ux

pLecTBUI

A. Bblfenutb HECKOSIbKO C/I0B B TeKCTe C nomowbio Knasuwu Ctrl (oHn 6yayT
3arnaBvamu), nepeMTy Ha BKNafKy «BcTaBKa» M HaXaTb Ha MKOHKY «CoepxaHue»
B. BblgenuTb B TEKCTe 3arofioBKW, MeperTn Ha BKNaAKYy «CCbIIKU» W TaM HaxXaTb Ha
WMKOHKY «OrnasneHvie»
C. Kaxayto HOBYHO r/1aBy Ha4yaTb C HOBOM CTpaHuWUbl, MepernTn Ha BKIagky «BcTaBKav,
HaiTV TaM MKOHKY «BCTaBUTb CofepXXaHUe» M HaXaTb Ha Hee
Bonpoc 15
UTO6b BCTAaBMTbL TUNEPCCb NKYy,CNeAyeT Bbl fJ€NNTbL HYX HOEe CNOBO U HaX aThb:
A. TpaByto KHOMKY MbILWW C NOCNeAYOWNM BblI60POM BKNaaKW «IMnepceblika»
B. JleByt0 KHOMKY MbILIWX C NOCNeAYOLWNM BbIOOPOM BKNaAKU «[Mnepccblikay
C. [Baxabl Ha /1eBYH0 KHOMKY MbIWKW C MNOCAeAYHOWNM Bbl6OPOM  BKIAAKM
«["nnepecsbinka»
Bonpoc 16
YTo0G6 b B TEeKCTOBOB ii JOKYyMEeHT BCTaBWUTb GOPMYyny, HeOoGXO0AMMO nNepeirTMm nNOo TaKUM
BxnanKam:
A. ®aiin - MapameTpbl cTpaHULbl  BcTaBuT b hopmyny
B. BctaBka - CnmBonbl - ®opmyna
C. BctaBka - Mnnwoctpaumn  BcTasutb opmyny
Bonpoc 17
Kakoe M3 faHHbL X HUXeEe NpeaNoXeHW’d COOTBETCTBYEeT nNpaBMuNaM paccTaHOBKM npob6Genos

M eX oy cnoeamMum N 3HakKamMmwu npeanaHmﬂ?
A.  Word ngeanbHblli  MOMOWHWK  AnNa  CTyAeHTayOH  MO3BONSET  CO3[aBaTb,
npocMaTpuBaTb M peAakTMpPOoBaTb TEKCTOBbIE AOKYMEHTbI

B. Word - wugeanbHblii MOMOWHWK A0S CTyAeHTa: OH MO3BO/ISET  CO3[aBartb,
npocmaTpmeaTb U pefakTMpoBaTbh TEKCTOBbIE JOKYMEHTbI
C. Word - wvpeaibHbIA MNOMOWHWK [ANs CTyfeHTa: OH [03BONISeT  CO34aBaTb,
npocMaTpmBaTb U pefakTMpoBaTb TEKCTOBbIE LOKYMEHTbI
Bonpoc 1S

MS Word - aTo0:
A. TeKCTOBbIli pefakTop
B. 3nekTpoHHaa Tabnuua
C. ¥YnpasneHune 6a3amu OaHHbIX
Bonpoc 19
OCHOBHOE Ha3HauYeHUe 3NEeKTPOHHBL X Tabnmi -
A. PeflakTpoBaTb M (hOPMaTMPOBaTb TEKCTOBbIE [OKYMEHTHI
B. XpaHuTb 6onbline o6vembl MHHOPMaLMN ,
C. BbInonHATL pacyeT no opmynam
D. HeT npasnibHOro oTeeTa
Bonpoc 20

YUTto nos3BonsAaeT Bbl MTONHATHL 9NeKTpPpOHHas- Taénmua?

A. Pewartb 3a3ia4 Ha NPOrHO3MpPOBaHWE U MOAENMPOBaHUE CUTYaL W
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B. MpeacTaBnsaTb gaHHbIe B BUAE AnarpaMmm, rpamkoBs
C. MNpn M3MeHeHUN AaHHbIX aBTOMAaTUYeCcKWN MepecymnTbiBaTh pesynbrart
D. BbINONHATL YepTeXXHble paboTbl

Bonpoc 21
OCHOBHBLIM 3N€MEHTOM 3NeKTPOHHBLI X Ta6NUL ABANAETCA:
A. Undpsbl
B. Aueiikn
C. JaHHble
Bonpoc 22
Kakas nporpamMma He AiBNAeTCs 3NeKTPOHHOIW Ta6nuuyei?
A. Excel
B. Quattropro
C. Superkalk
D. Word
Bonpoc 23

Kak Ha3d3bBaeTca AOKYMEHT B nporpamme Excel?

A. Pabouas Tabnuua
B. KHura
C. CrpaHunua
D. Nunct
Bonpoc 24
3HauYeHMa syeekK, KOTOpPpbL € BBEeAEeHbL NONb3oBaTenemM, a He NonyyatwTca BpesynbTaTe pacyéTos
Wase Bal TCA. ..
A. Texkywmmu
B. MNpounsBogHbIMK
C. VcxogHbiMun
D. PacueTHbIMU
Bonpoc 25
K KakKoM)' TMU Ny NporpamMmMHOIO O6GecCneYyeHUs N OTHOCATCSH ONeKTPOHHB € Tab6nuubl ?
A. K cucremHomy
B. K A3blkam nporpaMmmpoBaHna
C. K npnknagHomy
D. K onepayoHHOMY
Bonpoc 26
K kakoil KaTeropmum oTHOCMUTCA GyHKUumMAa EC NN ?
A. MaTemaTnyeckomn
B. CtaTuctnyeckori
C. Nornyeckoii
D. KaneHgapHoii
Bonpoc 27
Kaknme OCHOBHBLIE TWNb fAJaHHBL X B Excel?
A. Yucna, hopmyibl
B. TekcT, uucna, hopmy/ibl
C. Undpesl, gaTsl, yncna
D. MNocnenoBaTesibHOCTb AECTBUIA
Bonpoc 28
UTo o3HavyaeT nossneHune nfriwuUli# npn BbiNONHEeHNUMN pacHeTOB?
A. LLnpunHa si4eikn MeHblUe A/IMHbI MOMyYeHHOro pesynbTaTta;
6) OwmnbKa B hopmysie BbIYUCIEHWIA;
B) OTCyTCTBME pe3ysbTaTa,;
r) Het npaBunbHOro oTeeTa.
Bonpoc 29
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B 93NeKTPOHHB X TabnMuuax HenNb3a yjganumTib:

A. fAveiika
B. Ctpoka
C. KHura

Bonpoc 30

B 3NeKTPOHHB X Tab6nmuyax nMa sueiikn o6pasyetcs:

A. Mpoun3BosibHbIM 06pa3oM
B. MyTem coegnHEHUss UMeH CTPOKM U cTonbLa
C. MNyTemM coeguHEHUA NMEH CTON6LA U CTPOKK

Bonpoc 31
K BCTpPOEHHBI M GYHKUMWAM TabAMWUyHbL X NPOLECCOPOB OTHOCHATC A :
A. DKOHOMUYECKNe
B. PacueTHble
C. Maremartunyeckue
Bonpoc 32

Kakue nuTb fgunarpamMm No3BONAKWT CTPOUTL TabNMUuHb € Npoyeccopsbl ?

A. Tpathmk, ToHeYHas, MHeyaTasn, ructorpaMma, Kpyroeas
B. KoHun4eckasa, nnockas, NoBEPXHOCTHasA, yceyeHHas
C. 'nctorpamma, rpadmk, NoKasibHOE NnepeceyeHne, aHaIMTUYecKas
Bonpoc 33
Ta6nuMuHb i npoueccop o6paGaTbl BaeT cneagytolume TUNBb AaHHB X:
A. MatpuyHblii. BpemeHHON, MaTtemaTtnyeckunin, TeKCTOBbIN, JeHeXHbIi
B. BaHkoBcKuii. LienouncneHHblin. Apo6Hblin, TeKCTOBbIN, patmuyeckmia
C. Oata. Bpems. TeKCTOBbIN. PUHAHCOBbLIN, MPOLEHTHbIN
Bonpoc 34
KakoBa CTpyKTypa pa6ouero nmcrta TabnMmuHOro npoyeccopa?

A. CTpokun, cTonbubl, KOMaHAHas CTpoKa, Habop PYyHKLWIA
B. Auelikun, Habop PyHKLNIA,CTPOKA COCTOSHUSA
C. CTpokuM ¥ cTON6UbI, NepeceyeHnss KOTOPbIX 06pasyoT AUeinku

Bonpoc 35
PacwunpeHue dhainos, co3gaHHb X B Microsoft Excel - 3To0:
A _Xs
B. .doc
C. .bmp
Bonpoc 36

Kakue TunNnsel GUANLTPOB Cyl eCcCTBYI T BTab6bNMUuHOM npoueccope Excel?
A. TemaTnyeckmini nnbTp, aBTOQUNLTP
B. ABTOUNbLTP, pacliMpeHHbIn PUIbTP
C. TeKCTOBbIA (UILTP, YNC/IOBOMA PUNLTP

Bonpoc 37
30 A4eeKk 3aNeKTPOHHOMN TabNMuyb COAEPXMTCSH B AManasoHe:
A E2:G 11
B. A15:D20
C. C4:F9
Bornpoc 38

OTnMuYMeM 3N1eKTPOHHOR Ta6AMUB 0T 06bIUHOR ABAACTCA: >
A. ABTOMaTMYeCKMiA nepecyeT 3afaBaeMblX OpMynamm AaHHbIX B C/lyyae M3MEHEHUS
NCXOAHbIX
B. MpepacTaBneHne CBA3en MeXAy B3aMMOCBSI3aHHbIMM 06pabaTbiBaeMbIMU AaHHbIMU
C. O6paboTKa faHHbIX pa3/IMYHOro Tuna
Bonpoc 39



YKaxX mTe BepHY 3anumcb G OoOpMYynbl:

A. B9C9+64
B. =D3*D4-D5
C. A1=A3+2*B 1
Bonpoc 40
BblBepuTe NpaBUNbHYlO NocnepoBaTenNbHOCTbL NPU BCTaBKe PUCYHKA Ha cnaip:
A. BcTaBKa - pUCYHOK.
B. MNpaBka - pUCYHOK.
C. ®ailn  pUCYHOK.
Bonpoc 41
EcCTb N B NnporpaMmMe GYHKLMA M3MeHeHNA LBeTa poHA ANSN KaX Joro cnainpga?
A. [a.
B. Her.
C. TonbKO ANsi HEKOTOPbIX CNaifos.
Bonpoc 42
Microsoft PowerPoint Hy.aceH agns:
A. Co3faHuna 1 pefakTUpoBaHUA TEKCTOB U PUCYHKOB.
B. [ns co3gaHmus Tabnuu,.
C. Ana co3gaHma npeseHTauMii 1 (GMIbMOB M3 CNangos.
Bonpoc 43
Kakyio byHKLUMIO MONeHO Mcnonb3oBaThb, UTO G bl ysHaThb, K aK npeseHTauusn
CMOTpeTbcs B HaneuyaTaHHOM Bupge?
A. dyHKUMA npenBapuTeNibHOro NMPoOCMoTpa.
B. ®yHKUMA pefaKTUPOBaHUSA.
C. ®yHKUMA BbIBOAA HA MeYaTb.
Bonpoc 44
O6bekToM 06pa6oTku Microsoft PowerPointsaBnaertcs:
A. [IoKyMeHTbl, UMetoLLMe paclimpeHue .txt
B. [lOKyMeHTbl, UMetoLLme paclimpeHue .ppt
C. Ob6a BapunaHTa ABMATCA NpPaBUIbHbLIMMU.
Bonpoc 45
MNpeseHTayums ~ 3TO...

A. T'paduyecknii LOKYMEHT, UMEKOLLMIA pacluMpeHne txt uam .pex

6yperT

B. Habop KapTMHOK-CNaifoB Ha onpefenieHHY0 TeMy, UMEKOLWNI paclumpeHme .ppt

C. IHCTpYMEHT, KOTOpbIi MO3BOMAET CO34aBaTh KapTUHKU-CNalbl C TEKCTOM.
Bonpoc 46

Kakne G YHKLUMWUU HYX HO BbIMONHUTbL, 4TO6Gb AO6GaBWTbL TEKCTOBBL i 06beKT B NpeseHTaymio ?

A. KNMKHYTb N1€BO KHOMKOM MbIWK MO paboyeli 061acTv 1 HayaTb nucatb (Kak B

Word).
B. Mpontn nytb BcTaBka - O6beKT - TEKCT U HayaTb nucaTb.
C. Mpoiitn nyTb MaHenb pucoBaHnss  Haanucb U HavaTb NUCaTb.
Bonpoc 47
Kak npukpenutb GOH K cnaiigy B npeseHtaumm PowerPoint?
A. ®opmat - ®oH [pUMeHUTL.
B. ®opmat - ®OH - MNMPUMEHUTL KO BCEM.
C. Bug — OpopmneHne  @DoH.
Bonpoc 48

AHUMAaAUNWOHHBI e 3k G eKTHhl AnNs BblGpaHHBLI X O06beKTOB Ha cnaifge npeseHTayuwum 3apjgat Tca

KOMAaHpjoOW:
A. lMoka3s cnaingos HacTpoika aHMMaLmu.
B. Moka3 cnaiifoB  A(eKTbl aHMMaLUN.
C. MNoka3s cnaingos MapameTpbl Npe3eHTaLMn U CNaingos.



Bonpoc 49
C nomMouWwbLl, KOKOW KHONMKWM HO nonerTt Pucosonusa B PowerPoint MonNeHo M3IMEHMUTbL LBeT
BHYTpeHHeh oonactu durypasl ?
A. LiBeT 3a1mBKwW.
B. CTunb 3anmBKW.
C. LiBeT KoHTYypa.
Bonpoc 50
UTo cnyuymTtcsa, ecnm Hanratb Knasumwy F5 B PowerPoint?
A. OTKpoeTcs MeHI0 CrpaBKWu.
B. OTKpoeTCcs OKHO HacTpPOWMKW cnaifos.
C. HauHeTca nokas cnanpos.

KpuTepum oLeHMBaHMSA TECTOBOIO 3aaHns

llpaBHabNbIX OTBETOB KonH4yecTBO oannos
50-45 100-90
44-40 89-80
39-35 79-75
34-30 74-60
29-25 59-35
24-0 35-0

10. KPUM.PUM OLIEHUBAHWMA ?11A111 NO ANCUNNNUNHE
Mo Kypcy npeanonaraeTcsi MpOBeAEHME MPOMEXYTOUYHOM aTTecTaumMm B BuUfAe
BbIMO/IHEHME MPaKTUYECKUX W NabopaTOpHbIX paboT, MOAY/NLHOr0 KOHTPONS W 3ayeTa. 3ayeT
CLAT CTYAEHTbI C LieNIbH0 MOBbILWEHWS PeiTUHTA.
PeATUHI Mo AUCLMNANHE ONpesensieTcs Kak cyMMma 6annoB, HabpaHHas CTyAeHTaMu Mo
KaXOMY BUAY KOHTPOSS.

Konnuectso 6annoBs
Bug KoHTpoNns

OuHasa hopma 06yyeHUs 3aoyHas (opma oby4yeHUs
Npak niBeckue paboTbl 25 50
Habopa ropH bie paboTbl 25 -
MoZynbHbI KOHTPO/b 25 25
3auer 25 25
WToro: 100 100

LLIkana cooTBETCTBUA 6an/foB HaLMOHa/bHOW LiKane

Cymma
6a71710B M0 Mo o
Mo rocynapcTBeHHOW
100 LIKane yLﬂ'KQne OnpepeneHne
6an1bHON EC IS
wKane

OTNMYHO (3a4TEHO)  OT/INYHOE
90-100 A «OTAnYHO» (5) BbINOJ/IHEHNE C HE3HAUUTE/IbHbIM
KONNYeCTBOM HEeTOYHOCTel

«Xopowo» (4)
80-89 B X0pOoLo (3a4TEHO) B LIeSIOM
npasul bHO BbHONMNEHMas paboT

He3Ha4YnTes/ibHbIM KO/INYECTBOM
23



75-79 C

owmnobok (go 10%)

XOPOLWO (3a4TEHO) - B LE/IOM

NpaBW/IbHO BbIMO/IHEHHasA paboTa C

He3Ha4YnTe/IbHbIM KO/IMYECTBOM

owmnbokK (8o 15%)

Y[ 0B/IeTBOPUTE/ILHO (3aUTEHO)

70 74 D HEemn10xo, HO CO 3HAYUTESIbHbIM

«Y OBMETBOPUTENIbHO»  KOMTMYECTBOM HEL0CTaTKOB

(3) [0CTAaTOYHO (3a4TEHO)

Kputepum
«Heyn0BNeTBOPUTENLHO»
C BO3MOXXHOCTbIO
MOBTOPHO I aTTecTaumn n
)

«Heypo0B;ieTBOp UTENb HO»

BbIMO/IHEHWE
60-69 E YA0B/1eTBOPAET MUHUMAIbHbIE

Hey[0B/IeTBOPUTE/IbHO (HE 3a4TeHO) -
35-59 FX Hago nopaboTaTb Haf TEM. Kak
NONYYUTb MOJSIOKUTENbHYIO OLEHKY

C BO3MOXHOCTbIO Hey[0B/IeTBOPUTE/IbHO (HE 3a4TEHO)

NMOBTOPHON atTectaunm  Heobxo4MMO MOBTOPHO

0-34 F npwu ycrnosuu (BONONHUTENBHO) MPONTU KypC
06s3aTeNIbHOr0 Habopa  0BYYeHUA ANt BO3MOXXHOCTU MOMYyYnUTb

[OTMO/THUTC. 1bllbIX 6a/iIOB  MOSIOXUTEN bHYHO OLLEHKY

(2)

1. MATEPW/NIB1KO-TEX TIMYECKOE OBECINEYEHUWE YYEBHOI O

MPOLIECCA

JIeKUMOHHbIE  3aHSATMA MNPOBOAATCS B ayAUTOPUM, OCHAWEHHOW  MyNbTUMEeAUNAHON
TEXHUKON W OOCKOW. JlabopaTopHble M MpPaKTUYeCKUe 3aHATUS MPOBOAATCH B KOMMbIOTEPHOM
Knacce, 060pyA0OBaHHOM KOMMbIOTEPAMU C NINMLEH3MOHHBIM MNPOrpaMMHbIM 06ecneyYeHnem,
CTON1aMW.A0CKOM.

12. PEKOMEHAOOBAHHAA JINTEPATYPA

Kon-Bo
X 3eMMHPOB
B 6MbG1noTeKe
JoH MY

1lanmMeHOBaHHe

OcHoBHada nutepaTtypa
MH(popmaTnka. ba3oBblii Kypc: yyebHoe nocobue / nog
pea. C. B. CumoOHOBMYA. - 3-e u3f. - CaHkT-IeTepbypr:
Hu rep. 2016. - 637 c.
MHpopmaTnka: 6asosblii  Kypc / nog ped. C. B.
CumoHoBMYa. - 2-e wm3g. - CaHkt-leTepbypr: [MuTep,
2007. - 639 c.
OCHOBbI MH(hOPMATUKN: YUYebHUK Ons CTYLeHTOB BY30B/
benses M.A. [n ap.]. Poctos H/[: ®eHukc. 2006.
352c.
CneumnanbHas wWHGopmaTMKa: ydebHoe nocobue / C. B.
CumoHoBuu. . A. EBceeB. A. I. AnekceeB. - Mocksa:
ACT-MPECC-KHWTA. 2003. -480 c.
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JononHutenbHasa nutepartypa

5. Bopwucosa, N4.13, OcHoBbI MH(OpMaTUKK 7
BbIYUC/INTENbHOM TexHukn/  M.B. Bopwucosa.
M3paTtensctso: ®eHukce, 2006. - 378 c.

6. Maspunos. M. B. iHthopmatumka. / M. B. aspunos. H.B.
Cnpoxeukas. - M3patensctso: MNapgapmkn. 2006. - 398 c.

7. MHdopmaTnka: MeTof, Pek. K MnpakT. pabotam CTyn,
3a04HOl hopmbl 06ydeHns [/ cocT.. 0.W.Fopb6auesa.
C.B.I'puropses; ANDKC,- AdoHeuk, 2016. - 43c.

8. WHpopmatnka.  MHPOpMaLMOHHO-KOMMYHUKALMOHHbIE
TexHonormnm B ®KuC: MeToA, pek. K BHeayaAMTOPHOM
camocToATeNlbHOM paboTe CTyqd. Bcex hopm 06yyeHus/
cocT.. MNAE.Kypapssuesa. 0.W.Iopbauesa: AOUNPKC.-
JoHeuk. 2016. - 37c.

0. MHpopmaTnka. TekcToBblii pegaktop NAS Word: yuye6,-
MeToA. Mocob. K npakT. pabotam Ans 6akanaBpoOB BCEX
HanpasneHnin  nogrotoeku/  coct..  0.W.Mopbayesa.
C.B.l'puropbes; ANOKC,- doHeuk. 2017. - 84c.

10.  WHdopmaTnka: nabopaTopHbI NPaKTUKYM, yyeb.-MeTop,
noco6. ansa 6akanaBpoB BCEX HarpasleHWA MOAroToBKM/
coct.. 0.WN.Nopbauesa. C.B.Mpuropbes; ANPKC.-
JoHeuk. 2019. - 107c.

14 NHOPOPMALUWMOHHDbI!: PECYPCbI
1 Bwubnuoteka NOY R110 «[JoHeUKNn HauMOHaNbHbIA YHUBepcuTeT» blip: library.donnii.ru
2. AnekceeB, E.I' OnekTpoHHbIA Yy4yebHWK MO WHGopMaTUKe [3NeKTPOHHbIN pecypc]
‘http://stf.mrsu.ru/economic/lib/Informatics/text/toc.html
3. WKT noptan: bubnuoteka : OOWmin Kypc MHGopmatkm U UT. [SNeKTpoHHbIN pecypc]
http://ict.edu.ru/lib/index.php7a elib&c getFormé&r resNode&d -mod&id_ node 212
4. WH(popmatnka ONIEKTPOHHbLIA  y4ebHMK. OCHOBHble MOHATUS 06 UWHDopMauum wu
nHpopmaTnke [ANeKTpoHHbIN pecypc]: http://stud.hl6.ru/education/informat/

Pabouyas nporpamma pacCMOTPeHa W MepeyTBepXKAeHa Ha 3acefaHun Kadefpbl C M3MEHEHMAMU
(6e3 wm3meHeHM) Ha 202 _yd. rog. [Mpotokon 3acefaHus Kagegpbl Ne — or
3aB. Kathegpon [.B.LLeBuos

Pabouas mporpamma pacCMOTpeHa W repeyTeBepXAeHa Ha 3acefaHuun Kagenpbl ¢ M3MEHEHUAMU
(6e3  m3MeHeHMIn) Ha 202 yd. rog. [poTokon 3acefaHua kadeppbl No oT

3aB. Kaegpon [.B.LLeBuos

Paboyas nporpamma pacCMOTpeHa W MepeyTBEPX/AeHa Ha 3acefaHMW Kadeapbl C U3MEHEHUAMU
(6e3  n3MeHeHWd) Ha 202 yd. rog. TlpoTokon 3acefaHus Kagenpbl No oT

3aB. Kathegpori [.B.LLeBuyoB

Pabouasi nmporpamma paccMoTpeHa W MnepeyTBepX/eHa Ha 3acefaHUn Kaenpbl C M3MEHEHUAMMN
(6e3  wn3meHeHwit) na 202 yd4. rog. [potokon 3acefaHus Kagegpbl No oT

3aB. Katheapoii [.B.LWeBuos


http://stf
http://ict.edu.ru/lib/index.php7a
http://stud.hl6.ru/education/informat/

