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YTBEPXOAHO:
[JekaH (haky)|bTeTa MaTeMaTku v

Ath6pmMalLlLLIHIbIX TEXHONOr UK
ML.J1.MouceeHko

npens 202();n

Mporpamma y4yebHol ANCUMNIVHDI «VIKESUNAANOHHO-KOMMYHUKALIMOHHbIE
TEXHONIOMMM» COCTaB/IEHAa Ha OCHOBaHWM  [OCyAapCTBEHHOro 06pa3oBaTefibHOro  CTaHgapTta
BbICLLEro npoeccuoHanbHoro obpasoBaHuns (FOC BIMO) [oHeukoir HapogHoi Pecny6nmku
(OHP) no HanpaBneHunto noarotoBky 49.03.01 dusnyeckas KynbTypa, YTBEPXKAEHHOrO MPUKa3oMm
MwuHucTepcTBa 06pasoBaHMst 1 Hayku OHP oT "19" Hos6ps 2015r. Ne812: MNMopsaka opraHv3auum
yyebHOro npouecca B 06pa3oBaTe/lbHbIX —OpraHu3aumsx  BbICLUEr0  MPO¢eCCUOHAILHOrO
o6pasoBaHua [loHeukoi HapogHoit Pecny6nunku, yTBepXAeHHOro npukasoM MwuHucTepcTea
o6paszoBaHMs U Haykum OHP Ne 1171 oT «10» Hosi6ps 2017 r.; y4yeGHOro nnaHa W OCHOBHOWA
06pa3oBaTe/lbHOM  NporpamMMbl  BbICLLEr0  MPOGECCMOHANIbHOrO  06pa3oBaHMs  Harpas/eHWs
noarotoBkun 49.03.01 dusnueckas KynbTypa (NPouib: CrOPTUBHASA TPEHMPOBKA), pa3paboTaHHbIX B
FOY BIMO «[JoHEeUKMin HaUuMOHa/IbHbIN YHUBEPCUTET».

Pa3paboTuuK:
[OLEHT, K.T.H. Kageapbl MM n TCY C.B.INpuropbes
CT. npenojasatens Kadeaps! MM n TCY O.N.I"opbayeBa

Mporpamma yue6HOV AUCUMNAMHBLI YTBEPXAEHA Ha 3acefaHvu Kadeapbl MNPUKNagHoON
MaTeMaTVK/ 1 TEOPUM CUCTEM YrpPaB/eHUS

[MpoTokoN Ne /cy  OT ™ " OVifulxjLoL- 2020 T.

3aBefyoLniA Kadeapoi [.B. LlleBuoB

Mporpamma  y4ebHON  AUCUMNAMHBLI  OA06peHa  Yy4ebHO-METOAMYECKOM  KOMUCCUEN
(haky/bTeTa MaTemMaTnK 1 MHPOPMALMOHHBLIX TEXHO/OI Ui
MpoTokon Ne 8 oT «15» anpens 2020 r.
Mpeacepatens y4eOGHO-METOLNYECKOW
Komuccum pakynbteta N.N.Censakosa

Mporpamma y4yebHON AMCUMNANHBI 0A00peHa Y4ebHO-MeToAMYECKon Komuccnein NPKC
JoHHY
MpoTokon Ne 8 oT «20» anpens 2020 .
Mpeacenatens y4ebHO-MeTOANYECKON
komuceun NOKC AoHHY W.B.KannaHeL,



1 OBNNACTb NMPUMEHEHWNA NN MECTO ANCUNTIJTMHBI B YYEBHOM TMPOLUECCE:

Kypc  «/H(popMaumoHHO-KOMMYHUKALMOHHBIE  TEXHOMOMMW»  SBNSETCA  BapUaTWBHOM
4aCTblO MPOECCUOHANBLHOTO 6/10Ka  AUCUMNINH - MaTemMaTMYyecKoro W ecTecTBEHHOro LMKa
NMOArOTOBKWN CTYZEHTOB MO HanpasneHno noarotoskn 49.03.01 dusmyeckas KynbTypa.

OvcumnnnHa peanusyeTcd B MHCTUTYTe (DM3MYECKON KyNbTypbl W crnopTa Kadeapoit
NPUKNaAHOM MaTeMaTUK1 1 TEOPUN CUCTEM YNpaB/eHNs.

[vcumnnunHa SBnseTcs fanbHENWM NPOLO/HKEHNEM 1 Pa3BUTUEM M3YUHEHHOro paHee Kypca

«HopmaTUKa.

2. CTPYKTYPA ANCUNMNNHBI

XapakTepucTmka y4ebHON UCLMNINHDI

HanpasneH ne NoAroToBku 49.03.01 ®wusmyeckaa Kynbtypa
Mpodmnb CnopTnBHaATpEHUPOBKA
Keanudhmkaums aKafleM1yeckunin 6akanasp
KonunyecTBo cofepkaTesibHbIX MOAYNei

(Tem) 2 cofepykatenbHbIX Moayns, 7 Tem

[ucumnnnHa 6a30B0i / BapuaTMBHON YacTu

< BapuaTMBHasA 4acTb NpodeccroHanbHOro 61oka
06pa3oBaTe/ibHO NPorpammbl

®opmMbl KOHTpONA 2 MOAYNbHbIX KOHTPONA U 1 9K3aMeH
3a04Has opma
Mokaszatenu OYHasA (hopma 06y4eHus 0ByeHMS
KonnyecTtBo 3a4eTHbIX eanHuL, (KpeamToB) 3 3
oA MOArOTOBKM 3 2
CemecTtp 6 3
KonnyecTtso yacos 108 108
- NEKUMOHHbIX 14 2
- MPAKTUYECKNX, CEMUHAPCKMX 28 4
- NabopaTopHbIX 28 6
- CaMOCTOSTE/IbHOM PaboThl 38 96
B T.Y. UHAMBUAY&IbHOE 33JaHue
HefenbHoe KONM4YecTBO Yacos, 5
B T.Y. ayAUTOPHbIX S

3. OMMCAHWVE gncumninmHbl
Llenb: cuUCTemMaTusaumsi M pacluMpeHne 3HaHWA YPOBHSA MOArOTOBKM 6GakanaBpoB s
peLleHns NPogecCMOHabHBIX 3a4a4 B COOTBETCTBUM C MPOQU/IbHON HanpaBneHHOCTbIO Ha OCHOBE
COBPEMEHHbIX MH(POPMALMOHHBIX 1 KOMMYHUKALMOHHBIX TEXHOMOT WA
3agaun:
(hopMmpoBaHWe y CTYAEHTOB 3HaHUA O MPUHUMNAX paboTbl, CTPYKTYpe, YCTPOWCTBE U
nporpaMMHOM 06ecrneyeHnn MepcoHasIbHbIX KOMMbIOTEPOB;
0by4YeHne CTyAeHTOB npueMam paboTbl C OMepaumoHHbIMU CUCTEMaMW, MaKeTamu
NPUKNaAHbIX MPorpaMM, TEKCTOBbIMU [JOKYMEHTaMK, 3M1eKTPOHHbIMM Tabnmuamu, nprveMam
CO3/aHns Mpe3eHTauui.
TpeboBaHMA K pe3ysibTaTaM OCBOEHUS AuCUUNAUHBL: [1pouecc u3ydeHus AUCLUMINHBI
HanpaefeH Ha (POPMMPOBAHMNE 3/IEMEHTOB CNEAYHOLLMX KOMMETeHUMIA B cooTBeTcTBMM ¢ FTOC BIMO
Mo faHHOMY HanpaB/eHNI0 NOAroToBKM (MPOUIIID):



a) 06LLeKyNbTYPHbIX (OK): CMOCOB6HOC Tb K CAMOOPraHM3aLum n caMoobpa3oBaHUIO
(OK-7).

6) obwenpodeccmoHanbHbix (OMK): CNOCOOGHOCTHIO BOCMUTLIBATL Y YYEHWKOB COLMabHO-
JMYHOCTHBIX KayecCTB, LieNeyCTPeM/IEHHOCTb, OpraHn30BaHHOCTb, TPYAO/06ue, OTBETCTBEHHOCTD,
rPaXAaHCTBEHHOCTb.  KOMMYHWKabe/bHOCTb.  TonepaHTHOCTb  (OlK-4);  cnoco6HOCTLIO
OCYLUECTBNATb MMaHMPOBaHME W METOAMYeCcKoe obecrneyeHve AeATelbHOCTU  (DU3KY/IbTYPHO-
CMOPTMBHBIX opraHu3auunini - (O-9); cnocobHOCTLI  (POPMUMPOBATL  OCO3HAHHOE OTHOLLEHWE
pas/IMYHbIX TPynn HaceneHns K (U3KY/IbTYPHO-CMOPTUBHON [AeATeNbHOCTM  MOTUBALMOHHO-
LIEHHOCTHbIE OPMeHTaLUMN U YCTaHOBKN BeAeHWs 340P0BOro obpasa »usHu (OMK-10).

B) npodeccroHanbHbix (MK): CNOCOGHOCTb MPUMEHSATb MeTofAbl 06paboTKM pesy/bTaToB
NCCNefoBaHUA € MCMOMb30BAHNMEM METOA0B MaTeMaTUYeCKO CTaTUCTUKKM, WH(OPMAaLMOHHbBIX
TEXHONOr i, (hOPMyNIMPOBaTb M NPeAcTaBNATb 0606LeHNa 1 BbiBoAb! (MK-32).

B pesynbTaTe n3yyeHUss y4ye6HOM UCLUNANHBI CTYAEHT LOXKEH
TaThb:
- MPUHUWNbI YNpaBieHns KOMMbIOTEPOM - CTPYKTypa MporpaMmMHOro obecrneyeHust (CUCTEMHOE U
NMPUKNagHoe nNporpaMMHoe obecreyeHme);
3afja4u, BbINOMHAEMbIe ONepaLyiOHHON CUCTEMO;
- OCHOBHble MpPUKNaAHble MPOrpammbl, WUCMONb3yeMble A8 pelleHns 3afad, CBSi3aHHbIX C
NPOgeCCUOHaNBbHOW LeATENIbHOCTHI0 B 0611aCTW (PU3NUECKON KYNbTYpbI;
0 BO3MOXHOCTSX HECaHKLMOHMPOBAHHOIO AOCTYNa K AaHHbIM 1 CMOCO6bI 3alyThl MHopMaLuK,
AOCTYNHbIe 06bIYHOMY MOJL30BATENHO,
yMeTb:
co3faBaTb TEKCTOBYK [OKYMEHTauuto C  WCMO/b30BaHMEM TEKCTOBbIX PEAAaKTOpPOB B
COOTBETCTBUM C TPE6OBAHUAMUN K OCHOPM/IEHNIO JOKYMEHTaLUN;
co3fasaTb rpauyeckyro MHHOPMALMIO C MCMO/b30BaHNEM OCHOBHbIX rpadiyeckmnx peaakTopos;
co3gaBatb, Ob6pabaTbiBaTb W rpauuecky nNPeAcTaBNATb — UWUCMOBYHD — MH(OpMauuio ¢
CMO/b30BAHNEM 3NEKTPOHHBIX Tabnuu;
co3fdaBaTb ¥ UCMO0/b30BaTb NpeseHTauuy y4ebHOro Ha3HaueHus:;
MMETb NPeAcTaBNeHNe O BO3MOXHOCTAX r1006a/lbHOM CEeTM U €8 cepBMCax, B YaCTHOCTM, YMETb
OCYLLECTBMATL HaBUrauuMio U MOMb30BATLCA [UMNEPTEKCTOM, MO0/b30BATLCS BO3MOXHOCTAMM
Opay3epoB MO MOMCKY WH(OpMauun B CETW, aHa/IM3MPOBaTb W COXPaHATb HaifeHHble Beob-
CTPaHWLbl, MONb30BATLCA 3/IEKTPOHHON MOYTONA.
BNajeThb:
- MEeTOAMKOW rnovcka MHpopmaumm B CeTn NHTEPHET;
METOAMKOI MCMONb30BaHNA COBPEMEHHBIX MHHOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOOTWiA
B 06pa3oBaTe/IbHOM MpOLIeCCe;
- CO3AaBaTb TEKCTOBYK [OKYMEHTaUuMl C MCMOMb30BaHWEM TEKCTOBbIX PEAaKTOpoB B
COOTBETCTBMU C TPeOGOBAHMAMU K OPOPMIIEHMIO LOKYMEHTaLUMu;
co3gaBaTb  rpagMyeckytd  MHGOPMaUM0 € WUCMOMb30BaHMEM  OCHOBHBIX  Fpagiueckmx
peaKTopoB;
co3gaBatb, O6pabaTbiBaTb W rpamyeckn nNpPeAcTaBiATb  YMC/IOBYH  MHGOPMaUMIO C
MCNOMb30BaHNEM 3/1IEKTPOHHbIX Tabnuu,
- co3faBaTb M UCNOMb30BaTb MPe3eHTaLuM YYebHOro HasHauYeHus:;
paboTaTb C 3/IEKTPOHHOI MOYTON;

4. COOQEPXAHVE gncumnniaHbl 1 ®OPMbI OPFAHI/ISALI,I/II7I YYEBHOIO
MPOLIECCA
Kypc AVCLMNINHBI «VHhopMaLIOHHO-KOMMYHUKALIMOHHbIE TEXHONOTUN»
npeaycMaTpuBaeT creytoLye (hopMbl OpraHuU3aUyn y4ebHOro npouecca: nekuuu, npakTUYecKue
3aHATYSA, NabopaTOPHbIE 3aHATUS, CAMOCTONTe/NbHAs paboTa CTyeHTa.



JIEKUMOHHbIE 3aHATVS NMPeAnonaraloT M3ydeHne TeOPeTUYECKOro MaTtepuana AMCLMMN/NHGI
C MCMO/b30BaHMEM MYNbTUMEANIAHBLIX NPE3eHTALMIA.

3akpenneHne TeOPeTMYECKOro MmaTepurana npu MNPOBEAEHUM MNPAKTUYECKUX 3aHSTWIA C
CMO/b30BAHVEM COBPEMEHHON BbIUMCAMTENBHOW TEXHWUKU W NaKeTOB NMPUKIaAHbIX nporpaMm MS
Office. Ha Nna6opaTOpHbIX 3aHATUAX CTY[EHTbl CaMOCTOSITENILHO BbIMOMHSAOT TEMATUUECKYHO
paboty. CamocTosTenbHas paboTa CTYyfAeHTOB  MpedyCMaTpuBaeT W3y4YeHWe TeopeTUYecKoro
MaTepuana AUCLIMMINHLI NMOCPEACTBOM METOAMNYECKUX — Pa3pabOoToK, CreuuanbHON YyueGHON 1
Hay4Holi NTepaTypbl.

MpoBepka TEOPETMYECKUX 3HaHWIA U MPAKTMYECKMX  HaBbIKOB NpeayCcMaTpuBaeT:
UTOrOBYO aTTECTALMIO B COOTBETCTBUM C YUYEGHLIM NNAHOM - 3K3aMeH; TeKYLUWIA KOHTPO/b B BUAE
KOHTPO/IbHbIX 33fjaHWiA; TEKYLUMIA KOHTPONMb BO BPEMS 3aHATMIA NpU MPOBEPKE BbIMOMHEHNS
MPaKTUYECKNX W NabopaTopHbIX paboT, TeCTUPOBaHME C UCMOMb30BAHMEM KOMMbIOTEPHBIX
00yYatoLLMX 1 KOHTPOIMPYHOLLMX MPOrpaMm.

1l«psALKOBbIN

KpaTkoe cofepXaHue Tembl
HOMep M Tema

Copep>kaTenbHbld Mogynb |
MHpopmaLunoHHble o6pasoBaTe/ibHble TEXHOMOrMK. MNakeTbl
npuKNagHbIX nporpaMmm
lema 1. N3ydeHne  3HAKOMCTBO C 3/IEMEHTaMW W HacTporkamu Pabouvero ctona. oHATHe
orepaLoHHOW nanku, aina, spnbika. Pabota ¢ oOkHamu. [MaHenb 3adady. 3anyck
CUCTEMbI nporpaMm ¢ NOMOLLbHO MeHK Myck. 3aBepLueHve paboTbl C OrepaLyoHHON
cucTemold. CnpaBoYHas cucTeMa OnepalMoHHON CUCTEMbI U paboTa C Heil.
Pabota C nankamy: OTKPbITME, MPOCMOTP, MepeMeLLeHNe, Co3gaHue,
ypaneHve 1 np. KOHTEKCTHOe MeHt. BOCCTaHOB/eHVE YAasieHHbIX Manok
13 KOp3uHbl. MOHATMe haiina 1 ero OCHOBHbIX XapaKTepucTuk. Pabota ¢

thavinam u.
Mema 2. 3anyck TekcTtoBoro npoteccopa MS Word. Beopg Tekcta. PefakTunpoBaHue
TeKCTOBbIN TeKcTa: BblAeneHne, KOMUPOBaHWE, BbIpe3aHWe, BCTaBKa TeKcTa C
npotieccop nomowpto  Oydepa OOMeHa. PaccTaHOBKa MepeHOCOB U MPOBepKa

npasonucaHus. PopmatupoBaHue Tekcta. PopMaTvpoBaHMe CUMBOJIOB U
ab3aueB. HywmepoBaHHble ¥ MapKMpOBaHHble CMUCKW. [lpuMeHeHWe u
co3faHne cTuneil. [obaBneHne BEPXHUX W HUXKHUX KOMOHTUTYNOB K
[NOKYMeHTY. V3mMeHeHMe napameTpoB CTpaHuupbl. BcTaBka Tabnvupl B
[NOKYMeHT. dopmaTvpoBaHue Tabnuupl. BcTaBka W yaaieHuWe CTPOK,
cTon6uoB. O6beAMHEHVE M pa3bmBKa KMETOK. 3a/MBKa TabnuLbl LIBETOM,
oopmneHme rpaHul. Mcnonb3oBaHve pefakTopa opmyn  Microsoft
Equation. Co3gaHue uryp. lKcnonb3oBaHWe LBETOB M 3(PMEKTOB B
(urypax. PaboTta c n3obpaxeHnsMn. BcTaBka pUCyHKOB U3 (haiina.

Mema 3. 3anyck nporpammMbl MS Excel. Bk/oyeHMe pexxMmoB rnepeHoca ro c/osam
TabMnYHbIN WM 00beAMHEHUS KNeTOK. ®PyHKUuMs ABTO3amnosnHeHHs. Pabota ¢
npovueccop n306pakeHnsamun. BcTaBka  pUCYHKOB.  Mcnonb3oBaHme — aBTOUIYp.

BbINonHeHNe  MNPOCTbIX  BblUUCIEHWIA.  Vcnonb3oBaHMe  BCTPOEHHbIX
(yHKUMA.  Mcnonb3oBaHWe TabAMUYHOro npoueccopa A1 CO34aHWS
KOMMbIOTEPHLIX ~ TecToBbIX  3adady.  Co3faHue  CrMCKa.  KOTOpbIiA
packpbiBaeTcs. poBepkKa BBOAMMBIX 3HaYeHW. KonupoBaHwe crincka B
fpyrue KNETKWN. MpoBepka NnpaBuILHOCTA OTBETOB.
CKpbITble  CTONGUbl.  YCTaHOBKA M CHATME  3aluMTbl  JIUCTA.
YnopsigoyeHne faHHbIX N0 angasuty. Crnocobbl (uabTpaumMm AaHHbIX.
Co3gaHne pguarpammbl.  Mcnosb3oBaHvWe Tab/iMYHOMO npoleccopa  A/is



ema 4.
YCTPOIACTBO U
COCTaB
KOMMbIOTEPHbIX
ceTen

Mema 5.
MynbTVMeanitHas
LmcpoBas TexHUKa

Mema 6.
NporpammHoe
obecrneyeHve
co3faHuns
npeseHTaLuin

lNema 7.
VHhopMaLmOoHHbIe
TEXHO/0rMn B
crnopTe u cucteme
noAroToBKK
CMOpPTCMEHOB

Co3aHnA METOANYECKNX MaTepPUasIoB.

Cogep>kaTenbHbll mogynb 2

CeTeBble " Myanmme,qulele TeXHONornu
Buabl KOMMNbIOTEPHBLIX CETEN: IOKa/IbHbIE, PErvoHa/IbHbIE U FN06a/IbHbIE.
OcHoBHble noHATUs (npoTokon TCP/IP, knneHT/cepsep, NpoBaingepsbl).
MoaKNUeHne K NoKaslbHOM 1 rnobanbHom cetaM. Knaccudmkauus ycnyr
rnobanbHoi ceTn. ObpasoBaTesibHble YCyrn HTepHeT. MonckoBble
CUCTEMbI. DNEKTPOHHas noyta. O6LLeHNe B peaslbHOM BPEMEHN.
KomnbloTepHble CUCTEMbI B TEIEPOHMN: KacCumnkalms, HasHaveHue,
CTPYKTYpbI. MPpUHUMNGI 3aLMTbl JaHHbIX W OrpaHnyeHns 4OCTyna.
MepeyeHb MyNbTUMEAVNAHOW LMDPOBOA TEXHUKM B 061aCTU
BOCMNPOM3BeAeHNA M306paXkKeHna 1 3ByKa. TpeboBaHUA K napameTpam
My/bTUMEAMIAHON annapatypbl. JeMOHCTpaums nyywmx COBPEMEHHbIX
06pa3LoB. TexHVKa NpPUMeHeHNs 1 6e30MacHOCTW.
3anyck nporpamMmbl MS Power Point. CTpykTypa 1 Cnaingpsl. Cnocobb!
cOo34aHusa npeseHTaumn. Mcnonb3oBaHue WabnoHOB 0POPMIIEHME CalioB.
PaboTa ¢ TekcToM. [lo6aBneHne KONOHTUTY/OB. PaboTa ¢ 3amMeTKamu
AoKnagumka. Pabota ¢ Tabnmuamun. PaboTa ¢ pucyHKamun. ABTOUIypbI.
i3MeHeHWe nopsiika pacnonoXeHve cranfos B NpeseHTauuu.
AHnmMaums. OTnafika aBTOMaTnyecKoro nokasa cnaigos. CoxpaHeHue
MY/IbTUMEANNHON Npe3eHTauMn B pasHbIxX hopmaTax: AeMOHCTpauum, Beb-
CTpaHuLbl, Npe3eHTaummn. MakoBKa nNpeseHTauuu.
VH(hopmaLnoHHbIE TEXHOIOMMU B MOHUTOPUHIE PU3NYECKOr0 PasBUTUS U
3[,0p0BbSA Pa3/NINYHbIX KATEropuin 3aHMMatOLLMXCA.
CospaH vie web-npeseH rauui.
MoncK Hay4HOR M CNOPTUBHO-MeAArorMyeckon HpopmMaummn B
WHTepHeTe. CaiT MexayHapofHas 61bamoTeka CropTUBHOW MH(opMauum
(mbsi.ru).



Ha3saHusa cofepaTenbHbIX
MoAy/iel N Tem

Tema 1. I3yyeHne
ornepauyvoHHOM CUCTEMbI
Mema 2. TEKCTOBbIM
npoveccop
Tema 3. TabnnyHbll
npoueccop
MToro no
Colep>Ka T eNbHOM) -
Moaynwo 1

lema 4. YCTPOWNCTBO ”
COCTaB KOMMbIOTEPHbIX CETEN
Mema s. MynbTuUmeaniiHas
LMpoBas TeXHMKa
Tema 6. [porpamMmmHoe
obecneyeHune co3aaHns
npeseHTauuii
Mema 7.
VHhopmaumoHHble
1 TEXHOIOTMKN B CNOPTE U
CUCTeME NOArOTOBKM
CMOPTCMEHOB
MToro no
cogep>kaTennHomy
MOAY/H0 2
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5. METOANYECKUME PEKOMEHAOALUWW ANA MPOBEAEHNA
NEKUMOHHBLIX, MPAKTUYECKUX M NABOPATOPHbIX 3AHATUN

"eMbl NeKLUMOHHbIX 3aHSATUIA

HassaHune TeMmbl KonuyecTso
yacoB
M3yyeHne onepaLmoHHON CUCTEMBI 2
TeKCTOBbIVi MPOLLeccop 2
TabnnuHbIiA Npoueccop 2
YCTPOWCTBO M COCTaB KOMIMbIOTEPHbIX CETEN 2
MynbTUMeaniiHas UMpoBas TEXHUKaA 2
1[porpammHoe obecrieveHne co3haHns Npe3eHTaumi
VHhopMaLUMOHHbIe TEXHONIOTUI B CNIOPTE M CUCTEME MOArOTOBKM 2
CMOPTCMEHOB
BCEIO 14
MeMbl NPaKTUYECKMX 3aHATUIA
Ha3BaHue Tembl KonnyecTso
4acoB
n/o 3/o

OcHoBbl paboTbl TekcToBOro pepaktopa MS Word. Co3gaHue HOBOroO 2
LOKYMeHTa 1 (hopMaTnpoBaHMe AOKYMEHTA.

Co3aaHue CNMCKOB M KOMOHOK. Co3aaHune 1 (hopmaTMpoBaHue Tabnu, 2

BcTaBka 00BHEKTOB M PUCYHKOB B JOKYMEHT. OopMiieHne (huUrypHoro
TekcTa.

BCTpoeHHbIN rpaduyuecknii pefaktop. BCTPOeHHbIN peaakTop opmyi.
CHocku 1 BykBuLa.

OcHoBbI paboTbl TabnmMuHoro npoueccopa MS Excel. BBog TEKCTOBbIX U
YMCMOBbIX JaHHbIX.

Bsog dopmyn. dopmatupoBaHue faHHbIX. LLIabnoHbl, BXoAsALme B COCTaB
MS Excel. BbluncnutesnbHble BoO3MoXXHOCTU MS Excel.

Pab6ota co cnuckamu. TlOMCK W COPTMPOBKA [faHHbIX. PunbTpauus
[aHHbIX. CBA3bIBAHNE [aHHbIX.

NocTpoeHme amarpamm.

JlokanbHble ceT. AnnapaTtHoe 06ecrneyeHve CceTu.

"no6anbHas ceTb INTERNET. TexHONOrns nogkItoveHns K CETAM.
Monck wuHQopmauum B rnobanbHo cet  INTERNET. [Mowmck
NPOECCMOHA/IbHO 3HAYUMOW MH(opMaLun B CETU VIHTepHET.

to

CoBpeMeHHble  crnocobbl  opraHu3aumy  npeseHTaumii.  CospaHve
npeseHTaummn. OdopmneHne npeseHTaumn. INokas npeseHTauum.

PaboTa C 3ameTKamu fAoknagumka. Pa6oTa ¢ Tabnuuamu. Pabota ¢
pucyHkamu. ABTO(Urypbl. Vi3MeHeHVe nopsaka pacrosfioXeHne cnavifios

B Mpe3eHTaummn. AHUMaLms.

BCEIo 28
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Membl .wnopa IMpHbIX 3aHATWI

HasBaHve Tembl Konnuyectso
yacoB
n/o 3/0

MopenmpoBaHve NpeaMeTHO-Pa3BMBAIOLLE CPefbl B MOMELLEHMM TpyNnbl ¢ 2
npumeHeHreM cpeacte WIKT cOrnacHO TUrMEHUYECKUM TpeboBaHUSM 1
PEKOMEHJALVIAM

CocTaB/eHMe MakeTa NPOTOKO/a NeACOBETa, POANTENLCKOTO COBpaHIs '

CocTaB/eHMe MakKeTa METOANYECKOW pa3paboTKu (Mo BbIGOPY CTYAEHTA) 2 2

OcBoeHve  BO3MOXHOCTW  MCMOMb30BaHMS  pefaktopa  qopmyn  u 2
MHCTPYMEHTOB MO (PUrypHOMY OhOPM/IEHMIO TEKCTa B MPOMECCMOHa/IbHOM
[eAaTenlbHoCTM (OPopM/IEHNE TEKCTOBOIO JOKYMEHTa Mo BbIOOPY CTYAeHTa)
Pa3paboTka MakeTa pa3faToqyHoro marepuana gng pabotsl € yvawumucs, ¢
yKasaH/em Heob6X0AMMbIX MHCTPYMEHTOB rpatinmyeckoro pejakropa

OcCBO€eHME UCMOMb30BaHMS NOrMYECKUX (PYHKUMIA B BbIYUCIIEHNSX 2
CospgaHvie onpocHUKoB cpeactsamn MS Excel 2
MocTpoeHve KpocceBopAoB nocpeactsom MS Excel 2
Pa3paboTka MakeTa Mpe3eHTaUMnM K MeTOAMYECKOn pa3paboTke [A/is 2 ’
yJaumxcs

AHMauua. YnpasneHme nokasoMm. KOMMNoHeHTbI npeseHTauum. 2
lMocTpoeHre KpoccBOpAoB nocpeactsom MS Power Point ?
cnonb3oBaHne VIHTepHeT /19 noucka NpogecCroHansHOM MHGopmaLmn. 2

DNEKTPOHHasA noyTta: MOHATME, Ha3HauyeHue, CO3daHMe W OTnpaBKa CBOUX 2
COOOLLEHWIA, NOMYyYEHNE MOYTbI.

CocTaBneHMe  KOHCMEKTa  MeponpusiTusi Ha  OCHOBe  MHAopmauuu, 2 2
HaliIEHHON C MCMO/b30BaHNEM MOMCKOBbLIX CUCTEM

BCEIO 28 6

6. METOANYECKME PEKOMEHAALNI MO OPITrAHN3ALUUWN
CAMOCIOATE/NIbHOW PAHO bl CTYAEHTOB
OpraHu3aummn camocToATe/IbHOW paboTbl CTYAEHTOB

KonnyecTBO
yacos

Ha3BaHne TeMmbi

alo 3/o
CepBUCHbIe Mporpammbl 41 paboTbl ¢ (harinamm. Paiinosble MeHeLKepbI.
Mporpammbl  apxuBaTopbl. [MporpammMHble cpefactea Ansa  6opbbbl ¢ 4 10
KOMMbIOTEPHBLIMW BUPY CaM W.
MarHuTHbIA NPUHLUMN 3aMMcyu U CYUTbIBAHWUSA MH(opMaumn. Hakonutenu
Ha YKECTKUX N TMOKMX MarHUTHbIX Auckax. ONTUYECKUIA NPUHLUMN 3anncn u
CUMTbIBAHUA  UHopMaumn. JlasepHble AuckoBogbl U aucku.  Flash-
HOCUTENN.
Co3fjaHne [OKYMeHTa, COfepXKallero runepccbiikM Ha 3aknagkm u Ha 4 6
Apyrvie LOKYMeHTbI.
Wcnonb3oBaHvne wabnoHa B y4yebHOM npouecce.  Oupaktnyeckue 6 20
BO3MOXHOCTM  MCMO/Mb30BaHWA TEKCTOBOr0  npoleccopa B y4eOGHOM
npouecce:  co3faHWe  MUCbMEHHbIX — paboT,  pasBUTUE  MPUBbIYEK
pefaKkTUpoBaHve, pa3paboTka YepHOBLIX BapMaHTOB PasHbIX [OKYMEHTOB,

9



3aKpenfieHne- HOPM  MMCbMa, MPOBEPKa MNpaBonucaHus, paboTa ¢
COAepXaHneM [OKyMeHTa W ero CTPYKTYpoil, odopmieHue TekcTa
rpauyeckMM  dNeMeHTaMI, CO3AaHWe Be6G-CTpaHuL,. [MaakTMyecKue
BO3MOXXHOCT WCMO/b30BaHMS TEKCTOBOrO MpoLeccopa.

4 KOMMbOTEPHble CETW: OCHOBHble MOHATMS, HasHayeHue. CeteBoe 6 14
obopyaoBaHue. CeTeBble MporpaMMHble cpeactBa. [MpUHUMNLI CETEBON
6e30MacHOCTMW. COBMECTMMOCTb 060pyaoBaHNA no pasHbIM

XapakTepuctmkam 1 obecrneyveHVe COBMECTMMOCTM  UH(OPMaLMOHHOIO
obecneyeHuns (Mporpamm U JaHHbIX).

5 VIHTepHeT: noHATWe, Ha3HaveHue. Buapl ceteld u cepsucoB. lMogknoyeHne 6 14

K NHTepHeT. A3bIK runeptekcTa E-mail. Monck nHgopmauun B VIHTEpHeET.
YnpasneHue 3arpy3Kou.

6 Pab6ota B cpege 6paysepa Internet Explorer. Mcnonb3oBaHue NHTepHeT ans 4 10
MoMcKa NPoMecCMOHa/IbHON MH(opMaLn.
7 OnekTpoHHas noyTa. lMoYTOBbLIA 3MEKTPOHHBIA agpec. OCHOBHble npasuna 4 10

3NIeKTPOHHON nepenuckn. Pernctpaums Ha 6ecnnatHOM MOYTOBOM CepBepe.
MpaBuna paboTbl C MNOYTOBbLIMM MpOrpammamu. 3arpyska, OTNajKa,
co3faHvie, OTMpaBneHWe W MOMyYeHUe  3NIEKTPOHHBIX  COOOLLEHWIA.
MpucoeanHeHne (haiinoB K 3NEKTPOHHOMY NUCbMy. POpyMbl.

8 VHhOpMaUMOHHbIE TEXHOMOTMM B CMOPTE U CUCTEME MOArOTOBKM 4 2
CMOPTCMEHOB
BCEIO 38 96

7. MHANBUNAYANBbHBLIE 3SAJAHUNA

(ecnv NnpeaycMOT pPeHO Nporpammoii)

8. KOHTPOJIbHbIE BOMPOChHI k MPOMEXXYTOUYHOW ATTECTALNA

E WHpopmatnzayms  QU3KyNbTYpHOro  06pa3oBaHMsi  Kak  3aKOHOMEpPHOe  CliefCTBue
MH(opMaTm3aLmmn obLLecTBa.

2. OCHOBHble MOHATMS npeameTa «H(POPMAUMOHHbIE TEXHOMNOTUU B (DU3NYECKOW Ky/bType U
crnopTe».

3. OCHOBHble HanpaBneHns ncrnonb3osaHna VKT B IM3NYECKO KynbType 1 CroprTe.

4. NH(popMaLOHHbIE Y KOMMYHUKALMOHHbIE TEXHOIOTUW B OpraHmn3aumm yyebHoro npotecca.

5. MH(hopmaumoHHo-MeToAMYecKoe obecreyeHne W ynpaeneHue  y4ebHO-BOCMMTATENIbHBIM 1
OpraHv3aLUyoHHbIM MPOLECCOM B YUEOHbIX 3aBeeHMSX U COPTUBHBIX OpraHu3auusXx.

6. VIH(hopMaunoHHbIE TEXHOOMMM B CMOPTUBHOW TPEHMPOBKE WM 03L0POBUTENLHON (PU3NYECKOM
KynbType.

7. 'HpopMaLMOHHbIe TEXHONOMMN B OpraHM3aLmm 1 NpoBeAeHNM CroPTUBHBLIX COPEBHOBAHWIA.

8 VH(opmaLnoHHbIe TEXHOMOMMU B MOHUTOPUHIE (PU3NYECKOrO PasBUTMA U 340P0OBbSA Pas/IMyHbIX
KaTeropuii 3aHMMatoLLMXCS.

9. AnnapaTHble cpeacTBa.

10. MporpammHble CpeacTBa.

11. PaboTa co cTaHZapTHbIMU nporpaMmmamu: BnokHOT. Kanbkynarop. Paint.

12. Pabota ¢ nporpamMmoit MpoBogHUK. MoncK 1 OTKpbITUE Nanku. KonvposaHue 1 nepemMeLleHne
nankn wwm avina. KonuposaHue nankv wim gaina Ha ruokuin gmuck, naw-namstb. [MaHenb
ynpasfieHNs 1 e8 OCHOBHbIE (PYHKLWK.

13. MS Word. WHTepgeic nporpaMMbl U PeXXMMbl OTOOPaXKEHUS JOKYMeHTa. CucTema KOMaHg,
HacTpoiika naHeneii MHCTPYMeHTOB. [ony4yeHve cripaBKu.

14. Habop. pefaktupoBaHWe W (hopmaTMpOBaHWe TEeKCTOBOro  marepuana.  [posepka
npaBonucaHus.

K)



15. dopmaTupoBaHue TEKCTA.

16. BBOZ B JOKYMEHT (hOpPMY/.

17. Co3spgaHue Tabnuu,

18 CospaHvie 1 BBOZA rpadmyecknx 06bEKTOB B JOKYMEHT.

19. PefakTupoBaHWe BCTaB/IEHHbIX rpaduyeckux martepuanos. Co3faHve PUCYHKOB C MOMOLLbHO
cpeacts Word.

20. Hywmepaums cTpaHuL, BCTaBKa OrnaBneHWUs, MpeaapuTesibHbIA NPOCMOTP AOKYMEHTa U ero
COXpaHeHuve.

21. O6nacTb NPUMEHEHUS 3M1IEKTPOHHbLIX TabuL.

22. Ha3oBWTe OCHOBHble 00BEKTbI 3/IEKTPOHHbIX Tabnuu,

23. Kak 0603HayaloTcsl SAYelikM B 3MIEKTPOHHBLIX Tabnmuax? YKas3aTb pPacCLUMPEHHbIR hopmaT
afipeca sueliku.

24. Kak npucBouTb COOGCTBEHHOE UMS AYEKN?

25. Kak 0603HayvaeTcA AuanasoH fYeeK B 3MeKTPOHHbIX Tabnuuax? [MpusecTy npumepsl.

26. TlepeuncnnTb OCHOBHble NHTEP(ENCHbIE 3/1EMEHTbI OKHA 3/1eKTPOHHOW Tabnuupl. MOACHUTL KX
HasHaueHve.

27. Uto Takoe (hopmaT AYeKM U KaK ero MOXHO W3MEHUTb?

28. I'me B 3NeKTPOHHbIX Tabnmuax pacrosiaraeTcs Mapkep aBTO3arosiHeHUs? Ero HasHaveHue?
29. Kak 3anofHuTb  BblAeNeHHble  AYelKM B 3NIEKTPOHHbIX  Tabnmuax  BblOpaHHbIMU
nocnenoBarte/lbHOCTAM K?

30. C Kakoro CcvMBONa HayMHaeTca (opMyna B 3/IEKTPOHHbIX Tab/imuax W 4YTOo MOXeT
cogep>xaTb B cebe?

31. OtMume abCONKOTHOM CCbIIKU OT OTHOCWUTENIbHOW B 3MEKTPOHHbLIX Tabnmuax?

32. Yto sdABnseTcA nNpu3HakoM abCoMOTHOM afpecaumMn B 3M1EKTPOHHBLIX Tabnumuax? Kakue
BMAbl abCOMOTHON afpecauny pasnuyatoT? [puBecTy nNpuMepsl.

33. 3anyck nporpamMmbl PowerPoint 1 cTpykTypa ee paboyero okHa.

34. Tlepeuncnnte OCHOBHbIe 3Tarbl PaboThl C Npe3eHTauue.

35. Kak BblbpaTb hoH npeseHTaLMn?

36. Kak BblbpaTb MakeT cnanaa?

37. Kakune makeTbl cnaiiga Bbl MCMOMb30B/IM B CBOEW Mpe3eHTaumn?

38. Kak BCTaBWUTb B Mpe3eHTaumMio KapTUHKY, AuarpamMmmMy, aBTourypbl, opmyny?

39. Kak BbIMONHWTL Mepexodbl Ha OTAefbHble Crainfbl M 3aTeM BepHYTbCS Hasan?

40. O6uwas xapakTepucTmka IHTepHET-TEXHOMOTUIA.

41. TMporpamma-npocMoTpLimk Microsoft Internet Explorer.

42. Y10 NOHMMAOT Moj, KOMMbIOTEPHON CETHHO?

43. Y70 OTHOCUTCA K annapatHbIM Y NPOrpaMMHbLIM KOMMOHEHTaM CETU?

44. UYto Takoe cepsep M paboyas CTaHUms (KNMeHT)? UTo Takoe XOCT-KOMMboTep?

45. Tlepeyncnntb N NOACHNUTbL OCHOBHbIE MOKasaTe/n KayecTBa CeTU.

46. UTO NOHMMALOT Moj NOKanbHOM ceTbio? Kak opraHu3yeTcsi NoKasibHast CeTb?

47. Kak HasblBaloTCA nporpaMmbl  Ans  pabotel ¢ WWW?  Tlpusegute npuMepbl TakuxX
nporpamm. Yto npeactasnset coboit URL-agpec?

48. TexHO0Norvs co3faHns MynbTUMEAUAHBIX KOHTPOAMPYIOWMX NporpaMm o 6a30BbiM 1 HOBbIM
(PM3KY/IbTYPHO-CMOPTUBHLIM AUCLUMINHAM.

49. 3HayeHMe M BO3MOXXHOCTM WH(OPMALMOHHBLIX TEXHOMOMMIA B CO34aHWU W UCMO/b30BaHUN
ayvomMaTeprasioB B NpPOgecCUOHaIbHOM AeATeNbHOCTI CNeLmasMcToB no PU3NYECKON KynbType U
crnopty. BcTpoeHHble gyHKumMm Windows, ob6ecneunsaroLLe paboTy CO 3BYKOM.

50. 3agaum u aTanbl NOArOTOBKN BuaeomaTepuasno. Co3faHve BUAEO3arnmncei.

9. ObPA3EL, MOAYJ/IbHOIMO KOHTPOJIA (TECTOBOE 3AA0AHWE)

1 Bca vHpopmaumns moxem obpabaTbiBaTbCA KOMIMbIOTEPOM, EC/IM OHA MpefcTaB/ieHa:



w

~

6.

1) B /ABOVMYHON 3HAKOBOW CUCTEME
2) B [AeCATUYHON 3HAKOBOW CUCTEME
3) B BuWZe CMMBO/IOB U YKCeN
4) TONbKO B BUAE CMMBOJIOB /IATUHCKOr0O andasuTa
JaHHble —3T0:
1) nHopmaums, KoTopas 06pabaTbiBaeTCA KOMMNbIOTEPOM B BOMYHOM KOMMbLIOTEPHOM KOAE
2) nocnefoBaTeNbHOCTb KOMaH/, KOTOPYHO BbIMOMHSET KOMMbIOTEP B Mnpouecce 06paboTku
[AHHbIX
3) umcnosas M TeKCToBass MH(opmaLms
4) 3ByKOBasA M rpagmyeckas MHgopmaums
llporpamma - 3TO:
1) nHgopmaums, KoTopast 06pabaTbiBaeTCA KOMMbIOTEPOM B ABOMYHOM KOMIMbLIOTEPHOM KOAE
2) nocnefoBarte/ibHOCTb KOMaHf, KOTOPYH BbINOMHAET KOMMbIOTEP B mpouecce 06paboTku
[AHHbIX
3) umncnoBas M TeKCToBas MHgopmaums
4) 3BYKOBas W rpagmyeckas nHpopmawms
O6pabaTbiBaeT faHHble B COOTBETCTBUN € 3aJaHHOI NporpammMoi:
1) npoueccop
2) YCTpOMICTBa BBOJA
3) onepaTyBHasa NamsTb
4) yCTpoiiCcTBa BbIBOAA
M npouecce 06paboTKy nporpaMmma v faHHble LO/HKHbI ObITb 3arpyXeHbl:
1) BonepaTVBHYIO NamsaTb
2) B MOCTOAHHYIO NaMATb
3) B [ONTOBPEMEHHYIO MamsATb
Mporpammbl, NpejHasHauveHHble 418 3KCnayaTaumMn n TeXHNYeCcKoro o6cny>XmBaHum

3BM:

7.

8.

9

1) cucTeMHble

2) cUCTeMbl NPOrpamMmMmMpoBaHmns

3) npukKnagHble

OnepaynoHHble CUCTEMbI - 3TO ... MPOrpamMmmbl:
1) cuctemHble

2) cMCTeMbI NPOrpaMmmmpoBaHms

3) npuknagHble

[paliBepbl YCTPONCTB - 3ro ... Nporpammbil:

1) cucTtemMHble

2) cUCTeMbl NPOrpamMmmmMpoBaHus

3) npukKnagHble

AHTUBUPYCHbIe NporpamMmbl . 3TO ... MPOrpamMmmbl:
1) cuctemHble

2) CMCTeMbl MPOrpaMMUPOBaHIS

3) npukKnagHble

10. MporpamMmbl, KOTOpble MO/b30BaTe/lb MCMOMb3yeT A/ pPelleHna pas/InYHbIX 3agadv, He
npuberas K NporpaMmMupoBaHUIo:

1) cucTeMHble
2) CUCTeMbl MPOrpamMMm1poBaHnA
3) npuknagHble

11. TekcToBble pefaKTOpbl - 3ro ... NPorpamMmbl:

1) cuctemHble

2) cucTeMbl NPOrpamMMMpoBaHUA

3) npuKnagHble

paduyeckune peaakTopbl - 3TO ... NPOrpaMMbi:



14.

16.

17.

18.

19.

20.

21.

22.

23.

1) cuctemHble

2) cucTeMbl MPOrpamMMu1poBaHnA

3) npuknagHble

3NeKTPOHHbIe Tabnubl - 3TO ... NPOrpaMmbi:
1) cuctemHble

2) cUCTeMbl MPOrpaMMMpOBaHKs

3) npuKnagHble

MporpaMmbl, NpefHa3HayYeHHble A5 pa3paboTKM H IKCNyaTaumm Apyrux nporpamm

1) cuctemHble

2) cUCTeMbl MPOrpamMmmu1poBaHnA

3) npuKnagHble

Mporpamma, ynpasnswuiaa paboToit ycTpoiicTsa:

1) TeKCTOBbIN pefakTop

2) 3NeKTPOHHaa Tabimua

3) ApaiiBep

4) aHTMBMPYCHasA nporpaMma

MaHesnb 3ajay CNyXuT Ans:

1) nepektoYeHNs MeXAY 3anyLUEeHHbIMW NPUIOXKEHNUAMMU,
2) 3aBepLueHns paboTbl Windows

3) 06MeHa JaHHbIMK MeXAYy MPUNI0XKEHUAMM

4) npocmoTpa KaTasioros

daiin —aTo:

1) eavHMUA M3MepeHNs MHGopMaLmm

2) nporpamma v faHHble Ha AUCKe, UMeoLLMe Vs

3) nporpammMa B OnepaTMBHON NaMsATy

4) TeKCT, pacrneyaTaHHbIN Ha NPWH Tepe
MonmeHoBaHHasA COBOKY MHOCTb (paiigioB N nogkKatanoroB - 3TO:
1) chavin

2) nmanka

3) Ap/bIK

4) nporpammMa

daiin, cogepxawnii cCbiNIKYy Ha NpeicTaBnseMblii 06bEKT:
1) [OKYMEHT

2) narka

3) ApnbIK

4) npunoXxeHue

MeH10, KOTOpOe MOABAAETCHA NPU HaXXaTUM Ha KHOMNKY [1ycK:
1) rnaBHOe MeHK0

2) KOHTEKCTHOE MEHI0

3) OCHOBHOE MEHH

4) CUCTEMHOE MEHIO

MeHI ANna faHHOro 06beKTa MOSIBASETCS MPU LLETYKE Ha NMPaByH KHOMKY:

1) rnaBHOe MeHI0

2) KOHTEKCTHOE MEHH0

3) OCHOBHOE MEHH0

4) CUCTEMHOE MEHIO

Ab3al, -3T0:

1) pparMeHT TeKCTa, 3aKaHYMBAIOLLMINCA HAaXXaTMEM Ha KnasuLly Enter
2) TEKCT, Ha4YMHatoLWmMiCsa ¢ oTCTyna

3) TEKCT, HAYMHAIOLLMIACA HECKOMbKMMK Npobenamm

4) oflHa CTpOKa TekcTa

K onepauunam gopmatnpoBaHnsa absaua OTHOCATCA:

1



24.

26.

21.

28

29.

30.

1) BblpaBHMBaHWE, MEXCTPOYHbIN UHTEPBaA/, 3afaHne OTCTyna
2) HayepTaHvie, pasmep, LBET, TUN LWpndTa

3) yoaneHue CMMBOJIOB

4) KornmpoBaHue (hparMeHTOB TeKCTa

K onepauunam gopMaTnpoBaHNA CUMBOJIOB OTHOCATCA:

1) BblpaBHMBAHWE, MEXCTPOYHbIN MHTEPBAN, 3afaHne OTCTyna
2) HauyepTaHwve, pasmep, LBeT, TUN wpupra

3) yaaneHme CMMBO/IOB

4) KonuposaHue (hparMeHTOB TeKCTa

Kakune KomaHAbl 3aHOCUT (hparMeHT TekcTa B bydep?

1) BbIpe3aTb, KONMPOBaTb

2) Bblpe3arb

3) KonupoBsaTtb

4) BCTaBUTb

5) yoanutb

Ona popmaTtnpoBaHna ab3aLa Hy>KHO BblopaTb KOMaHAy:
1) dopmar  Ab3al...

2) ®opmar - LWpudr ...

3) BcTtaBka - CumBonn...

4) Bug - PasmeTKa cTpaHuupl

5) ®aiin - MNapameTpbl CTPaHULPI...

Ansa hopmaTnpoBaHua WpugTa HyXHO

1) dopvar  Ab3ay,..

2) ®opmar  LWpudr ...

3 ["3cTaBKa - CUMBOT...

4) Bup - PasmeTka cTpaHuLbI

5) ®aiin - MapameTpbl CTPaHMLPbI...

Kakue fjaHHble He MOryT HaxoauTbCA B AYEKe:

1) dopmyna

2) nuct

3) TekcT

4) yucno

B Aueliky BBefeHbl cumBonbl =/11+1>1. Kak Excel BocnpumeT aTy nHgopmaumo?
1) owwmbKa

2) (hopmyna

3) TekcT

4) yucno

B Aueliky BBefeHbl cMmBOibl =B3*C3. Kak Excel BocnpumeT 3Ty UHGpopmaLnto?
1) owmbKa

2) thopmyna

3) TeKcT

4) yucno

Uuncnosasa KoHcTaHTa 300 000 MOXKeT 6bITb 3anMcaHa B BUIE:
1) 0,3E+7

2) 30.0E 15

3) 3.0E+6

4) 3.0E 15

Kakas chopmyna cogepXuT ownoKy?

1) =H9*3

2) =S6*1,609/S4

3 =7TA1 11

4) -1/( 1-F3*2+F5/3)
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5) HeT oWmM60OK
33.  Ajpec Kakoii siYeikn ABNSAETCA OTHOCUTENbHbIM?
1) 3S
2) F$9
3) D4
4) $B$7
34.  Agppec Kakoi fiUeiiku saBnsieTcs abCcoNtOTHLIM?
1) $A:$3
2) $r$3
3) $8$D
4) A6
35. B KakoMm afpece He MOXEeT MeHATbCSA HOMep CTPOKW NPV KOMUPOBaHWUN?
1 F17
2) 139
3) $A15
4) 13B
36. CKOMbKO SYEEK COAEPXUT BblaeneHHasa obnactb A2:( 4?
1)8
2) 6
3 7
4) 9
37. B faveirikm 1)5, 136, E5, E6 BBefeHbl COOTBETCTBEHHO uucna: 8, 3, 5, 2. B aueitke G3
BBegeHa opmyna =CYMM([)5:E6). Kakoe uncno 6yget B aveilke G3?
D 16
2) 4
3) 24
4) 18
38. B saueiiky E4 BBegeHa hopmyna =$C2+1)3. Cogepxxunmoe E4 ckonunpoBanu B aueiiky G4.
Kakas opmyna 6yget B G4?

1) SC2+I33
2) =C3+$F3
3) =3$C2+F3
4) =$C2+E3

39. B sueitky D3 BBeseHa ¢opmyna =B1*C2. Coaepxumoe N3 ckonupoBanu B siveiiky 1)7.
Kakaa opmyna 6yget B 1)7?

1) =B4*C6
2) =B5*C6
3) =B4*C5
4) =B6*C7

40. KomnblOTepbl OfHOW OpraHus3auuu, cBslaHHble KaHanamu nepegaydm nHdhopmauumn ans
COBMECTHOr0 MCMO/Ib30BaHMA 06LMX PECYpcoB U NepuUdepuinHbIX YCTPOMCTB U Haxogsawmecs
B O4HOM 34aHNWN, Ha3blBalOT CETbHO:

1) pervoHaIbHOM

2) TeppuTOpUasbHONA

3) NoKanbHOM

4) rnobanbHou
41. KomnbloTep, NpeAoCcTaBAAOWMA CBOM  pecypcbl  ApYyrMM ’KOMMbiOTEpaMm  npu
COBMECTHOI paboTe, Ha3bIBaeTCA:

1) KOMMyTaTOpOM

2) cepsepoM

3) Mogemom

4) apjanTepom



42.

CKOpOCTb Nepefayn WHGpoOpMauuMm Mo JI0OKa/bHOW CeTUM 06bIYHO HaxoauTcs B

AnanasoHe:

43.

44.

1) ot 1040 100 MéwuT/c

2) ot 10 g0 100 Kout/c

3) ot 100 go 500 6ut/c

4) ot 10 go 100 6ut/c

MNHTepHeT —aToO:

1) nokanbHas ceTb

2) KopriopaTmBHasi CeTb

3) rnobanbHas CceTb

4) pervoHanbHas CceTb

Mogem - 3ToO cornacywouiee paboTty ... U TeneoHHON ceTU. BMeCTO Kaxpaoro

MHOroTo4na BCTaBbTE COOTBETCTBYHOLNE C/OBa:

45.

46.

47.

48.

49.

50.

1) yCTpOICTBO; Nporpammbl

2) nporpamma; KommnbtoTepa

3) nporpaMMHOe 0becrneyeHne; KoMMbroTepa

4) yCTpOIACTBO; AMCKOBO/A

5) YCTPOWCTBO; KOMMbOTEPA

Ceru, 06begnHAKOWMNE KOMMNbIOTEPbLI B Npejesiax 04HOro pernoHa:

1) nokasnbHble

2) pervoHa/bHble

3) KopnopaTuBHbIe

4) no4yTtoBble

CeTun, 06beAnHAKOWME KOMMbIOTEPLI B Npegenax 04HOM oTpacau, Koprnopauuu:
1) nokanbHble

2) pervoHabHble

3) KopnopaTuBHbIe

4) NoyToBbIE

KOMI'IbPOTep, HaXO,CI,FlLLLI/IVICFI B COCTOAHMN MOCTOAHHOIO NMNOogKMAK4YeHNA K CETU:
1) xocT-KomnbtoTep (y3en)

2) npoBarigep

3) cepsep

4) pomeH

BblbepuTe 13 npeanoXeHHOro cnucka r-agpec:

1) 193.126.7.29

2) 34.89.45

3) 1.256.34.21

4) edurm.ru

Internet Explorer —sTo0:

1) 6a3oBoe MO

2) cepBsep-nporpaMmma

) KAMeHT-nporpamma

CornacHo 3ToMy MPOTOKO/Y MepeaaBaeMoe co06leHMEe pa3buBaeTcs Ha MNakKeTbl Ha

OTNpPaBsAOWEM cepBepe N BOCCTAHAB/IMBAETCS B WCXOAHOM BUAe Ha NPUHMUMAlOLLEM
cepBepe:

5L

) TCP

2) IP

3) HTTP

4) WWW

Kaxabli 0TAeNbHbIA AOKYMEHT, UMEKOLWMA COOCTBEHHbIN afpec, Ha3blBaeTCA:
1) Web-cTpaHuLei

2) Web-cepsepom
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3) Web-caritom
4) Web-6pay3epom

52. KomnbloTep, Ha KOTOpPOM paboTaeT cepBep-nporpamma WWW, HasbiBaeTCA:
1) Web-cTpaHuLel
2) Web-cepsepom
3) Web-caritom
4) Web-6pay3epom
53. Web-eaiiT - 3aTo:
1) COBOKYMNHOCTb B3aMMOCBA3aHHbIX CTpPaHWL, MpUHALNeXaWmUX KakoMy-TO OAHOMY vy
NN opraHm3aLmm
2) CeTb JOKYMEHTOB, CBA3aHHbIX MEX[Y COO0I rmnepccbiikaMmm
3) KOMMbHOTEP, Ha KOTOPOM paboTaeT cepep-nporpamma WWW
4) OTAeNbHbINA (halin, UMA KOTOPOro MMeeT paclumpeHune .htm wam .hol
54.  Web-6pay3sep - 3To:
1) COBOKYMNHOCTb B3aMMOCBSA3aHHbIX CTpPaHWL, MPUHALIEXALWMNX KaKOMY-TO OAHOMY Sy
NN opraHm3auum
2) CeTb JOKYMEHTOB, CBA3aHHbIX MEX[y COO0M rmnepccblikamm
3) KOMMbHOTEP, Ha KOTOPOM paboTaeT cepsep-nporpamma WWW
4) KnueHT-nporpamma WWW. obecneynBatoLLas Nnosib30BaTento focTyn K
NH(OPMALIMOHHBIM pecypcam VIHTepHeTa
55.  Pexum cBsasu e Web-cepepom:
1) on-line pexxwum
2) off-line pexum
56. Ecnn Bbl6paH pexum coxpaHeHMs OKYMeHTa «KaK TeKCTOBbIW thalin». Torga:
1) coxpaHsieTcsi TOMbKO TeKCT Web-cTpaHuubl 6e3 Kakux-nnbo 3M1eMEHTOB O(OPM/IEHUS U
(hopmaTMpoBaHMs
2) COXpaHseTcs TEeKCT CO BCEMM  3/eMeHTaMn  (POPMATUPOBaHWSA, He COXPaHAKTCS
BCTPOEHHbIE 0OBLEKTHI
3) coxpaHsieTca AOKYMEHT, B OTAE/bHON Nanke COXPaHATCA (haisibl CO BCEMU BCTPOEHHBLIMM
06beKTaMK
5/. Ecnu BblbpaH pexum coxpaHeHUA [OKyMeHTa «KakK Web-cTpaHuua noMHOCTbIO».
Torga:
1) coxpaHsieTcsa TonbKo TeKcT Web-CTpaHuubl 6e3 Kakux-mbo 31eMEHTOB OOPMIEHUS U
(hopmaTmpoBaHus
2) COXpaHseTCa TEKCT CO BCEMW 3/7IeMEHTaMM  (DOPMATMPOBAHUS, He COXPaHsATCA
BCTPOEHHbIE 0OBLEKTHI
3) coxpaHsieTcs AOKYMEHT, B OTAE/bHON Marnke COXpaHATcs (alisibl CO BCEMU BCTPOEHHbLIMM
06bEKTaMK
58. Uro Takoe runepccbiiika?
1) TekcT, BblgeNeHHbIN XMUPHbIM LLPUHTOM
2) BblAENEHHbIA (hparMeHT TeKcTa
3) npvMeYaHue K TEKCTY
4) ykasatenb Ha apyroin Web-10KyMeHT
59. HasHaueHne Web-cepBepoB:
1) XpaHeHve rMnepTeKCTOBbIX AOKYMEHTOB
2) NOAKNHYEeHWe Mosnb3oBaTenein K cetn Internet
3) XpaHeHue (hainfIoBbIX apX1BOB :
4) obuweHne no cetn Internet
60. Web-cTpaHnya nmeeT paclunpeHue:

) .txt
2) .doc
3) .htm
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4) .exe
Kputepun oueHMBaHUA MOAY/ILHOI0 KOHTPO/A

Momep 3agaHus Konauecraso 6annos
60-55 100-90
54-50 89-80
49-45 79-75
44-40 74-60
39-29 59-35
29-0 35-0

10. ObPJISEL, TECTOBOI'O 3A0AHNA (OK3AMEH)

. Pann - arto:
) efMHMLA N3MEPEHNA NH(OopMaLLMW;
6) nporpamma;
B) MporpamMmmMa Wim JaHHble Ha AMCKe, UMeloLmne UV,
I BCe BblLLENEPEYNC/IEHHOE;
[) HN OJHO U3 BbiLLIe NMEepPeYnC/IEHHOTO.

. 3apaxeHne KOMMblOTEPa BMpYycamu MOXeT MPOM30ATU B npoLuecce:
) paboTbl 60/1LHOrO YesioBeKa 3a KOMMNbIOTEPOM;

6) paboTbl C harinamu;

B) (hopMaTNPOBaHUS ANCKETDI;

I BbIK/TOYEHVS KOMIMbIOTEPE,;

[) (hopmMaTMpoBaHMs BUHYECTEPA.

. ApxuBaTopbl - 3ro:

a) paboTHMKM BM6IMOTEKM, paboTatoLme ¢ apXmBamu;

6) ntoan, cozfaroLime 3NeKTPOHHbIE BUBNNOTEKN;

B) Nporpammbl, NpefHasHa4YeHHble 419 CO3[4aHNA 3MEKTPOHHBLIX 6a3bl AaHHbIX;
I nporpaMMmbl, NO3BONAKOLLMNE CXXMMATb MH(OPMALUIO;

[) HU OAHO M3 BblLle NePeYnCNeHHOrO.

. MNpy BbIK/IIOYEHUN NEPCOHA/IbLHOIo KOMIMbOTEPA BCA MHGOpMaLUMA cTUpaeTcs
a) Ha [ANCKeTE;

6) Ha CD-aucke;

B) Ha BUHYeCTepe;

I B ONepaTvBHOM 3arOMUHAIOLLEM YCTPOWCTBE;

1) B NOCTOSHHOM 3aroOMWHAIOLLEM YCTPOCTBE.

. LleHTpanbHbIN NpoLeccop pacrnosioXeH Ha:
a) BuMAeonnare;

6) 3BYKOBOW Nnate;

B) MaTepUHCKOW NnaTe;

I nnate BMAe03axBaTa,;

[1) CeTeBOi nnare.

. ANneKTpoHHaa nouta (e-mail) no3sonsemM’ nepefaBaThb:
) TO/IbKO COOOLLEHNS;
6) TONbKO (haisbl;
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B) COOB6LLEHUS U NMPUNOXEHHbIe (alinbl;
) TONbKO BUAEOMN306PAKEHUE;
1) H/ OfHO U3 BbiLLIE MEPEUNCNIEHHOTO.

7. B rpaguyeckom pegakTtope MS Paint nocne BbINO/IHEHUSA onepaunn «BcTtaBUTb»
Heo6xoanMo:

a) U3MEHUTb NapamMeTpbl LUPUPTA;
0) 3agatb BblfenieHve (hparmMeHTa;
B) 3a[laTb MacLITab OTOOPaXKEHUS;
I) NepemMecTUTb OOBLEKT;

[) COXpaHWTb (haiin.

8.UT06bl COXpaHUTb TEKCTOBbIN (haiin (LOKYMeHT) B onpeaesieHHOM gopmaTte, HE0OOX0ANMO

3afarthb:
a) pasmep wpudTa;
6) TMn harina;
B) NapameTpbl ab3aug;
I Nosis Ha cTpaHMuax;
[) napameTpbl CTPaHULbI.

9. Mporpamma Microsoft Word npegHasHa4eHa:
) TO/IbKO NS CO3[aHNs TEeKCTOBbIX [OKYMEHTOB;
6) 419 CO34aHNA TEKCTOBbIX JOKYMEHTOB C 3/1eMEHTaMUN TpagnKu;
B) TO/IbKO [N CO34aHUs TPaUUecKmnx 13006paxeHuit;
I TOMbKO ANa co3daHusl rpanuecknx n306paXkeHui ¢ aNemMeHTaMmn TeKCTa;
L) HA 419 OQHOTO U3 Bblille MepeyvncneHHoro.

10. B npouecce pefakTUpoBaHUA TeKCTa U3MEHSAETCA:
a) pasmep LpUPTa;
6) napameTpbl ab3aua;
B) NnocnefoBaTe/lbHOCTb CUMBOJIOB, C/IOB, ab3aLeB;
I napameTpbl CTPaHULbI;
[) H/ OHO V3 BblILLIE MEPEYNC/IEHHOrO.

11. B TekcTOBOM pegakTt ope Microsoft Word npn 3agaHum HOBOro pasgena MOXHO:
a) N3MEHUTb OPUEHTALMIO CTPaHWL, B HOBOM pasfefie AOKYMEHTa,;
6) M3MEHUTb COAEPXKMMOE KONIOHTUTY/IOB HOBOMO pasgena AOKYMEHTa;
B) MI3MEHUTb HYMepauuo CTpaHuL, B HOBOM pasfene AOKYMEHTA,
I OCYLUEeCTBUTbL BCe BbILLe YKa3aHHOE;
1) HEBO3MOXXHO HU OfHO M3 Bbllle NepevncrieHHbIX AeNCTBUA.

12. MMepep n3MeHeHneM Tuna rpaHul, B Tabnvue npyv NOMOLLM MeHK Heo6X0oAMMO:

) YCTaHOBUTb KYpCOp PSAOM C Tabnmuen;

6) BblAENNTb SIUENKN TabNnLbI;

B) BbI3BaTb NaHeNb «PucoBaHue;

I YCTaHOBUTb KypcoOp B OAHOW M3 fyeeK Tabnmupl;

[) He HY>XHO AieniaTb HUKaKUX npeaBapuTesbHbIX LeACTBUNA.
13. bythep o6MeHa npuHagiexu!:

@) rpagmyeckoMy pefakTopy Microsoft Paint;

0) TEKCTOBOMY pefaKkTopy Microsoft Word;

B) OnepauynoHHON cucteMe Microsoft Windows;

I 3NEeKTPOHHbLIM Tabnmuam Microsoft Excel;

[) HN OAHOMY M3 BblLe MepPeYnCIeHHOrO.
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14. KomnblOTepHbLIM BUPYCOM ABJ/IAETCA:
a) ntobas nporpaMma, co3faHHas Ha A3blkaX HU3KOro YPOBHS;
6) nporpaMma NPOBEPKM U1 NIeHeHUs [AUCKOB;
B) NporpammMa, CKONMpoBaHHas € Ma0Xo 0TPOpPMaTUPOBaHHON ANCKETHI;
I cneuuanbHas rnporpamma Hebo/bLIOro pasmepa, KOTopas MOXET NPUNUCbIBaTb Cebs K
APYrM nporpammam, oHa 06/1afaeT CNOCOBHOCTbIO «Pa3MHOXKATLCA»;

L) ApNbIK.
15. B a4elikax Excel 3agaHbl OpMy/ibl:

A B C
5 =Al1*2 J11 B!

Pe3ynbTaTOM BbluMCneHUn B syeiike CL OyaeT:
a) 5;6)20;

B 15

rN 25

1)30.

16. B A4elike Microsoft Excel JIL HEO6XOAMMO paccyMTaTb CyMMYy COAep>XUMOro syeek Cl u
Bl ons atoro B fAvelike Al HY)XXHO yKa3aTb:

a) ClIBL

6) CYMM(C LB1J),

B) =C1lIBL

r =CYMM(C1+B1);

[) HN OfIHO V3 BblLLIE MEPEeYNC/IEHHOrO.

17. Kak ocyLlecTBNAETCA BblfesieHNe CTPOKKU TekcTa?
a) ABOMHON K/NK N1EBOM KHOMKOW MbILUW B LIEHTPEe CTPOKMW;
0) KNMK MPaBOi KHOMKOMW MbILLX B LIEHTPE CTPOKM;
B) KWK /IEBO KHOMKOM MbILUK MO MYHKTY npaBka OCHOBHOIO MEHIO;
I KK NpaBo/ KHOMKOW MbILLUM Ha NPaBOM M0/ie HarnpoTWB CTPOKW;
1) KK N1EBO KHOMKOM MbILWW Ha 1EBOM MOJIE HANpPOTUB CTPOKM.
18. Ipwn Bblpe3aHNN hparMeHTa TeKCTa MPOUCXOANT:
a) KonmpoBaHue (hparMeHTa TeKCTa;
6) yaaneHue ¢parmeHTa TekcTa:
B) 3anmncb (pparmeHTa TeKcTa B Oy(hepHy0 namsThb;
r) nepemMeLleHne (hparMeHTa TEKCTa,;
[l) pa3MHOXeHME (hparMeHTa TeKcTa.

19. oC Windows MoAAep>XuBaeT A/INHHbIE MMeHa (PainnoB. AAMHHBIM UMeHeM halina
CHNTaEeTCA:

a) Noboe uma haiina 6e3 orpaHMYeHNs Ha KO/IMYECTBO CUMBO/IOB B MMEHW (halina;

6) nto6oe Uma hainna NaTUHCKMMK 6yKBaMK, He npeBblLlatoLlee 255 CMMBOJIOB;

B) Nto60e UM (haitna pyccknummn GyKsamu, He npesbillatoLlee 255 CMMBO/IOB;

r) nob6oe umvs darina, He nNpesblllatoLLee 255 CUMBOOB;

L) noboe nvs haitna, He npesbillatowee 125 CMMBO/OB.

20. YCTpOMNCTBO, NpefHasHavYeHHoOe 4719 NOAK/IHYEHUS KOMMbOTEPA K KOMMNbIOTEPHOM
CeTH, Ha3bIiBaeTCH:

a) TV-TIOHep;

6) ceTeBOW Kabesb;

B) CeTeBas KapTa,
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r) BuMaeoaganTep;
[) npusog DVD-RW.

21. Cepsep - 3TO0:

d) KOMMbOTEP, NPEeOCTABNAOLMIA B OCTYN NMOMb30BATENAM KaKue-nnGo pecypchbl;
6) KOMMbIOTEP, MMEIOLLIMIA NMOAKNIOUEHNE K CETU IHTEPHET;

B) NEPEHOCHO KOMMbHOTEP;

r) paboyas cTaHUus:

[) KOMMbIOTEP C MOAEMOM, MOAKNHOYEHHDBIV K TeNethOHHON NIMHUN.

22. ApnbIKOM Ha3blBaeTCH:

) evHULA U3MEPeHUsA MH(opMaLun;

6) nporpamma;

B) MporpaMmMa wiv faHHble Ha AUCKe, VMEeKLLMe NMS;
I) BCE BbILLENEPEUNCIEHHOE;

[) H/ OZHO U3 BblILLIE MEPEYMNC/IEHHOTO.

23. Kartasor - 3To:

) efvHULA U3MepeHNs NHQopmMaLun;
6) Nnporpamma;

B) MECTO Ha AMCKe, MMEIoLLee UMS;

I BCe BbILLEMNepeYnC/IeHHOE;

[) HN OfHO 13 BblLLIE MepPeYvnC/IEHHOrO.

24. MoHUTOp - 3TO:

d) YCTPOMCTBO 4115 CO3LaHus, XpaHeHUs, 06paboTKN 1 0TO6paXKeHUs MHpopMaLmu;
0) yCTPOICTBO ANa XpaHeHUs, 06paboTKM M 0TOOpaXKeHUs MHHopMaLUK;

B) YCTPOWCTBO /151 XpaHEHNUS 1 0TOOpaXKeHUs MH(opMaLK;

I YCTPOWCTBO A1 OTOOPaXKEHNA MH(OPMaLNK;

[) BEPHO BCe BbILLIEMEPEYMCNEHHOE.

25. ®daiinoBas cuctema - 3To:

) cucTeMa eauHUL, U3MEPEHNs MH(OpMaLMK;

6) cucTema nporpamm A/ 0TO6paXKeHMs UH(opMaLmu;
B) MporpammMa Wn faHHble Ha AMCKE, UMEIOLLME UMS;
I cucTema XpaHeHWUs MHgopmauuu;

[) H/ OAHO 13 BbILLE MEPEeYUCIEHHOTO.

26. 3apakeHue KOMMNbKOTEpa BMPYCaMU MOXET MPOU30NTU B NpoLecce:
) paboTbl 60/ILHOr0 YesloBeKa 3a KOMIMbIOTEPOM;

6) paboThbl C (hainnamu;

B) (hbopMaTMpOBaHUSA ANCKETbI;

I BbIK/IKOYEHNSA KOMMbIOTEPA;

[l) hopmaTmpoBaHMsA BUHYeCTepa.

27. J1okanbHaa KOMMbIOTEpPHAA CeTb MAaKCUMYM Tfe MOXEeT pasMellaTbCa:
a) B HECKO/MbKUX 3[aHNAX;

6) B OJHOM 3[aHNM;

B) Ha OAHOM KOHTUHEHTE;

r) B O4HOM rOpPOAE;

[l) Ha pa3HbIX KOHTUHEHTAX.

r

28. KomnbloTep, NOAKAKOYEHHbIN K ceTu VIHTepHeT, 0693aTeNIbHO NMEET:
a) 1P-aapec;

6) WEB - cepsep;

B) gomMawHow WEB - cTpaHuuy;

r) JOMEHHOE UMS;



1) HA OfIHO 13 BbiLLIe MEPEYNCIEHHOTO.

29. daiin co3faHHbIA B NnporpamMmMme BNOKHOT uMMmeeT popmaT (paclumpeHune) no
YMOJTYaHUIO:

a) *.DOC;

6) *.TXT;

B) *.BMP;

rN *WMF:

L) *.MP4,

30. Mporpamma Microsoft Word nossonserT:
d) co3faBaTb TONbKO rpauyeckme n3obpaxeHus;
6) co3faBaTtb TONbKO TEKCTOBbIE LOKYMEHTHI,
B) C034aBaTb TO/IbKO TEKCTOBbIE JOKYMEHTbI C 3/IeMEHTaMW rpagnku;
I CO3[aBaTb TEKCTOBble AOKYMEHTbI C TabnuuaMu 1 afieMeHTaMmn rpauku;
[l) H/A OAHO 13 BblLLe MEePeYnCIeHHOrO.

31. BTekcToBOM pefakTope Microsoft Word MOXXHO BCTaBUTb rpaguuyeckoe nsobpaxeHune
TEKCT:

a) TONbKO 1cnonb3ys bydep obMeHa,;

6) TONbKO MCMOMb3ys rpaduyeckyto 6ubanoTeky Microsoft Word:
B) TONIbKO MCMO/b3YyAa CheuuanbHyo NaHeslb UHCTPYMEHTOB;

I BCEMMW NepPeyncIeHHbIMM crocobamu;

[) HA OQHWM U3 BbILLIE MEPeYnCIEHHbIX CMOCO6OB.

32. B TeKCTOBOM pefaKTope Microsoft Word Npu paboTe ¢ TEKCTOM, Knasuwy Enter
HEOOX0ANMO HaXKMMa rb:

d) B KOHLE MpeasIoKeHns:;

0) B KOHUe ab3aua;

B) B KOHLIe CTPOKMU;

I Be3Je B BbllLie MEPEYUC/IEHHBIX;

[) HN OZHO U3 BblILLIE MEPEYNUCIEHHOrO

33. B TeKCTOBOM pefaKT 0pe OCHOBHbIMW MapameTpaMmu Npu 3ajaHum napameTpos absaua
ABNAIOTCA:

a) rapHUTYpa, pasmep, HavyepTaHue;
6) oTcTyn, UHTEpBan;
B) MONA, OpUEHTaLNS;
I CTWNb, LLIAGMOH:
[) H/ OZHO U3 BblLLIE MEPEYNC/IEHHOTO.
34. Mpwn 3agaHK NapameTpoB opMaTUpoOBaHUA WpPUQTa AeCTBUSA NMPOU3BOAATCS:
@) Hafl BCEM TEKCTOM [OKYMEHTa;
6) Haz BblAeneHHbIM (PparMeHTOM AOKYMEHTa;
B) Hag O4HMM ab3auem JOKYMEHTa,;
I Haf O4HWM C/IOBOM [OKYMEHTa,;
L) HW Hag OAHWM Y3 BblLLe MepeYvncIeHHOro.

35. cnonb3ysa 6ydep o6MeHa MOXXHO:
d) BCTaB/IATb PUCYHKUN U3 rpainyecKoro pesakropa B TEKCTOBbIA pefakTop;
6) oy61mpoBaTh (hparMeHTbl TEKCTa UK rpadurKu;
B) KOMMpOBaTh UM NepemMeLatb (aisibl 1 Nanku;
I OCYLLECTBNATb BCE MEPEYNC/IEHHbIE AEACTBUS;
1) HEBO3MOXXHO HU OfHO W3 BbllLe MePEeYNCEHHbIX AeACTBUIA.



36. B anekTpoHHbIX Tabnnuax sblgeneHa rpynna a4yeek J1l :( > CKO/IbKO fiYeeK BXOAMT B 3Ty
rpynny?

a) 6;

6) 12

B) 3

ne

[0)13.

37. Bayeilke Microsoft Excel Cl HEOOXOANMMO paccumTaTb CYMMY COAEepPXMMOro syveek Al n
Bl gna atoro B A4eiike Cl1 HY>XHO yKasaTb:

a) Al+B1;

6) Cymm(Al :Bl);

B) Al+Bl;

r =Cymm(A 1bB1);

[l) HW OAHO V3 BblILLIe NEepPeYnC/IEHHOrO.

38. B nporpaMme MS word TEKCTOBbIA Kypcop MMeeT BUA:
d) MuraroLeit BepTUKa/IbHOM YepTbl B 0611aCTN TEKCTE;
0) CTpenkun-yKasartens,
B) HEMUTAtOLLIEN BEPTUKAIbHON YepTbl;
I) FOPU30HTA/ILHOW YepTbl;
L) rpadmyeckoro BblgeneHns NyHKTa MeHH.

39. BM s Excel ccbinka DS3:
a) He N3MEHSIETCA NPY aBTO3arno/IHEHNN;
0) N3MEHSETCS NPV aBTO3arno/IHEHUM B N1IOO0OM HanpaB/eHUN;
B) M3MEHSAETCA Mpu aBTO3arno/IHEHNN BHUS,
I M3MEHSETCS NP aBTO3ano/IHEHWUM BMPaBo;
[l) B TakOM BMAe CCbINIKa He yKa3blBaeTCA.

40. B A4yeilke M S Excel B pe3y/fibTaTe BbIYUC/IEHUA (POPMY/ibl NMOABUIOCL 3HAYEHUE
#itHHHE. ) TO
YKa3blBae€T Ha TO, 4TO:

) HENpPaBU/IbHO 3anucaHo MMS UCMOMb3YeMON (DYHKLWN;

6) Npon3BefeHO AeneHne na Hyfb;

B) aZipeca fveek B OopMysie 3anucaHbl Ha PYCCKOM Si3bIKE;

I pe3ynbTaT BbIYUCNEHUI He YOMPaEeTCs B AYENKE;

4) 6bl1 MCNonb30BaH HeAONYCTUMBIA (hopmaT apryMeHTOB.

41. Ana nepBOro coxpaHeHus haiina Ha ANCKE criefyeT BOCMONb30BaTbCA KOMaH/O0MN:
a) ®arin=>CoxpaHuTb;
6) daiin ->CoxpaHUTb Kak...;
B) MpaBka=>CoXpaHUTb;
I MOXHO BOCMO0/b30BaTbCA Kak (a), Tak u (6);
[) (haiin coxpaHseTcsa aBTOMaTUYECKN, HUKAKUX CneLmabHbIX AeACTBUA NPOU3BOAMTL He
HY>KHO.

42. Cepsep - 3T0:
a) KOMMbIOTep, NpPefoCTaBAoLWMIA B AOCTYN NO/b30BATENsIM KaKue-1mb0.pecypcbl;
0) KOMNbIOTEP, MMEOLNIA MOLKNOYEHNE K CETU VIHTEPHET;
B) NEPEHOCHOW KOMMbIOTEP;
N paboyas cTaHLus;
[) KOMMbIOTEP C MOAEMOM, MOAKMOYEHHbIV K TeNe(hOHHON IMHUN.

43. Manka, B KOTOPYI BpPeMeHHO nonajatT yaaséHHble 00beKTbl, Ha3blBAETCH:



a) KOp3nHa; <
6) onepaTuBHas;
B) NopTens;

r) 6/10KHOT;

A) Gycep.

44, dalinosasa cucrtema - 3T0:
a) cucTeMa efUHULL U3MEPeHUs MH(opmMaLun;
6) cuctema nporpamm 415 OTO6PaKEHNA NH(OPMALLMK,
B) NMporpamMmMa Wim faHHble Ha AUCKe, VMEIOLLMe VMS;
I cucTeMa XpaHeHuUs UH(opmauun;
[) HN OHO U3 BblLLIe NMEPEYNC/IEHHOrO.

45. Tpoueccop obpabaTbiBaeT MHPOPMaLULO:
) B A€CATUYHON CUCTEME CUUCNEHUS;
0) B JBOMYHOM KOJE;
B) Ha fi3blke Baslo;
I) B TEKCTOBOM BUJE;
[l) UICNONb3YyA NepPeBOf C NaTbIHWN.

46.4 1T06bl COXpaHUTb TEKCTOBbIM (haiin (4OKYMEHT) B onpefesieHHOM ¢opmaTte, He06X0AUMO
3afilaThb:

a) pasmep LUpUPTa;

6) TMN haina;

B) napameTpbl ab3aua;

I Nons Ha CcTpaHuLax;
[) nmapameTpbl CTPaHULbI.

47. B TekcTtoBOoM pepakTope Microsoft Word npu 3agaHum HOBOro pasfesia MOXHO:
d) U3MEHUTb OpPUEHTaLMIO CTPaHWUL, B HOBOM pasfene LOKYMEHTa,;
6) N3MEHUTb COLEPXKMMOE KOMOHTUTY/IOB HOBOIO pasfenia JOKYMEHTE;
B) MI3MEHUTb HyMepaLMo CTpaHWL, B HOBOM pasfene JOKYMEHT],;
I OCYLLECTBUTb BCe BblLle YKa3aHHOE;
1)) HEBO3MOXXHO HY OfIHO M3 BblILE MEPEUNCIEHHBIX LENCTBUIA.
48. Tlepen M3MeHeHMeM TuNa rpaHky B Tabsmue Npy NOMOLLM MEHH HEO6X04MMO:
d) YCTaHOBUTb KypCcop PsifioM C TabnmLgii:
0) BblAeMMTb AYEnKM TabnupI;
B) BbI3BaTb MaHe/b «PUCOBaHMeY;
I YCTaHOBUTb KypCOp B OAHOI U3 SiueeK Tabnmupl;
[) He HY)KHO [lenaTb HUKaKuX NpeaBapuTeNibHbIX AeACTBUIA.

49. B TekcToBOM pepakTope Microsoft Word npu paboTe ¢ TeKCTOM, Knasuwy Enter
HEe0OX0ANMMO HaXXMMaThb:

a) B KOHLIE Npe/IoXkKeHs:

6) B KOHLe ab3aLia;

B) B KOHLIE CTPOKW:

r) BE3/E B BblLLE MEPEUNC/IEHHDBIX:

) HA OfIHO U3 BblLLIE MEPEYMNC/IEHHOTO.

50. ApxuBa Topbl - 3TO:
d) paboTHMKN BUBNOTEKM, paboTatoLLME C apXMBaMU;
0) Nroay, co3aaroLLme NIEKTPOHHbIE BUGMOTEKY;
B) NPOrpammbl, NpeAHa3HaueHHble 415 CO3LaHMA 3IEKTPOHHbIX 6a3bl AaHHbIX;
I NporpaMmbl, NMO3BONSAHOLLME CKMMATL UHPOPMALWIIO;
[) HN OfIHO U3 BbILLE MEPEUMC/IEHHOTO.

51. Paboyeii KHUroi Ha3bIBAOT:
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a) (hailn ¢ paclumMpeHmem .ixt;
6) haiin ¢ paclumpeHviem .doc;
B) haiin MS Word;

r aitn MS Excel;

[) thain MS Access.

52. B aneKTpOHHbIX Tabnuuax BblgeneHa rpynna syeek J11:B4. CKONbKO s4eeK BXOAUT B 3Ty
rpynny?

a 4
6) 12
B) 6
n 8
0) 13

53. ®aiin co3gaHHbI B nporpamme Word mnmeeT hopmat (pacLumMpeHue) rno yMosyaHuio:
a) *.DOC,;
6) *.TXT;
B) *.BMP;
N *WMF,
L) *.MP4.

54. B TeKCTOBOM pefakTope OCHOBHbIMUW MapameTpamMu npu 3ajaHunu rnapameTpos absaua
ABNAKOTCA:

d) rapHuTypa, pasmep, HauepTaHue;
0) OTCTYN, UHTepBan;

B) MONSI, OPUEHTaLUS;

I CTWb, LWIAG/OH;

[) HW OQHO U3 BbILLE NEepeYnC/IeHHOrO.

55. OnekTpoHHaa nouyta (e-mail) no3sonseT nepefaBathb:
a) TONbKO COOBLLEHNS;
6) TONbKO (haitnbl;
B) COOOLLEHNSA Y MPUNOXKEHHbIE (Dainbl:
I TOMbKO BMAEON300PaXKEHME;
[) HN OQHO V13 BblILLIE MEPEYNCNIEHHOTO.

56. B npouecce pefaKTUpoOBaHUA TeKCTa N3MEHAETCA:
a) pasmep LpUQTa;
6) napameTpbl ab3ala,;
B) NocCnefoBaTe/IbHOCTb CUMBOJIOB, C/10B, ab3aLles;
r) napameTpbl CTpaHuLpbl;
[l) H/ OHO V3 BblLLIE MEePeYnNC/IEHHOrO.

57. Mporpamma Microsoft Word no3sonser:
) co3faBaTtb TOMLKO rpagnyeckmne n306paxeHns;
6) co3faBaTh TO/IbKO TEKCTOBbIE JOKYMEHTbI;
B) CO3/aBaTb TO/IbKO TEKCTOBbIE AOKYMEHTbI C 3/IeMeHTaMun rpadmku;
I co3faBaTb TEKCTOBbIE JOKYMEHTbI C TabnmMuamu 1 afieMeHTamu rpaduku;
[l) H/ OfHO U3 BblILUE MepeyvnCc/ieHHOro.

58. KpacHyto CTpOKy 3afaHHOro pasmepa MOXXHO YCTaHOBUTL:
) Knasuwen Tab;

6) KnaBuLleli «lMpoben»;

B) NMOMIb3YACb 3/1EMEHTAMMN YNPaBEHNA Ha INHENKE;
r) KomaHgon ®opmat=>A63all:

[) NpaBu/bHble BapuaHTbl (B) U (r).
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59. KOMNbIOTEPHbLIM BUPYCOM SAB/IAETCH:

a) ntobas nporpamMmMa, co3faHHas Ha A3blKax HU3KOro YPOBHS:

6) Nporpamma npoBepKn 1 NeYeHns AUCKOB;

B) NporpaMma, CKOMnmMpoBaHHas C Naoxo oTPOopMaTMpOBaHHOW ANCKETLI;

I cneuuanbHas nporpaMmMa HebobLIOro pasmepa, KOTopas MOXET NPUNUCLIBaTh Cebs K
Apyrm nporpammam, oHa obnafaet CroCOOHOCTLHO «PasMHOXKATLCA;

L) ApNbIK.

60. KomnakT-gucKu, Ha KOTOopble MHOpMaLUo MOXHO 3anucaTb | pa3, Ha3blBalOTCA:

a) CD-ROM,;
6) CD-R;
B) CD-RW;
r) npaBubHble BapuaHTbl (a) 1 (6);
0) npasuibHble BapuaHTbl (6) 1 ().
Kpuntepuun oueHMBaHMM TeCTOBOro 3ajaHusd

Mpueunenblx oTBeTOB KonnyecT BO 6anno8
60-55 100-90
54-50 89-80
49-45 79-75
44-40 74-60
39-29 59-35
29-0 35-0

11. KPUTEPUWN OLUEHUBAHNA 3HAHWA HO ANCLUNNNNHE

Mo Kypcy MNpearnonaraeTcs MpPoBeAeHVWe MPOMEXYTOUYHOW — aTTecTaumMn B Bude

MOAY/IbHOFO KOHTPO/S!, BbINOIHEHNE NPAKTUYECKMX U TabOPaTOPHbIX PaboT, 3K3aMeHa.

PeiiTUHI MO AUCUMMINHE ONPeAensieTcs Kak cymMma 6anfioB, HabpaHHas CTyAeHTaMu Mo

KaXKIOMY By KOHTPONS.

No Buabl KOHTPO/IbHbIX MeponpuUATUin Konnuectso
H/H A P ponp 6annos
L MpakTnueckne paboTbl Max28
2. JNabopaTopHble paboThbl max 28
3. Mogay bHbIA KOHTPO/b max 14
4, JK3ameH max 30
Bcero 3a cemect p: 100
LLikana cooTBeTCcTBUSA 6annoB HaUMOHANbHOW WKane
Cymma Mo
ECTS
LiKane

OTAMYHO (3a4TeHO) - OT/IMYHOE
90- 100 A «OTnnyHo» (5) BbIMO/IHEHME C HE3HAUUTE/IbHBIM
KO/IMY4ECTBOM HETOYHOCTEN
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80-89

7579

70 74

60-69

35-59

0-34

FX

X0poLo (3a4TEHO) - B LIE/IOM MPaBUIbHO
BbIMO/IHEHHas paboTa
He3HauMTeNbHbIM KO/IMYECTBOM OLLMOOK
(po 10%)

X0pOLWO (3a4TeHO) - B LIENIOM MpaBubHO
BbINO/IHEHHas paboTa ¢
He3HauMTeNbHbIM KO/IMYECTBOM OLLMOOK
(oo 15%)

YLO0B/IETBOPUTENBHO (3a4TEHO)-
HEMNI0X0, HO CO 3HAYMTENbHbIM

KON NYeCTHOM HEe[0CTaTKOB

[lOCTaTOYHO (3a4TEHO) - BbINOHEHNE
Y/[I0BNETBOPSIET MUHUMAa/bHbIE KpUTEPUN

«XopoLuo» (4)

«Y [10BNETBOPUTE/Nb HO»

©)

«HeynoBNeTBOP UTENBH 0»
C BO3MOXXHOCTbO
MOBTOPHOW atTecTaumm

Hey0BNeTBOPUTENIbHO (He 3a4TeHO) -
Halo nopaboTaTb Haf TeM, Kak MosyynTb
NOMOXUTE/IbHYHO OLIEHKY

)
«HeypoBneTsopuUTebHO»
C BO3MOXXHOCTbHO Hey/[10B/IETBOPUTE/NbHO (He 3a4TEHO) -
MOBTOPHO aTTecTauMm  Heob6X04MMO NOBTOPHO
npwn ycnosumu (BONONHUTENBHO) MPOWTU KypC

00643aTeNbHOro Habopa  00Yy4YeHWA 41 BO3MOXHOCTW MOMYYUTb
[0 LONTHWUTE/BHbIX 6aNIIOB  MOMIOXMNTENbHYHO OLIEHKY

)

12. MATEPNATbBHO-TEXHUWYECKOE ObECIEYENVME YUYEBEHOI O MPOLECCA
JTIeKUMOHHbIEe 3aHATUS NPOBOAATCS B ayAMTOPUM, OCHALLLEHHON MYNbTUMEAUAHON TEXHWNKOWA

N JOCKOW. JlabopaToOpHble W MPaKTUYECKMe 3aHATUA MPOBOAATCS B KOMMbIHOTEPHOM  K/acce,
060py0BaHHOM KOMIMbIOTEPaMU € JINLEH3VOHHBLIM  MPOrpaMMHbIM — 06ecrneyeHnem, CTonamu,
[I0CKOWA.
13. PEKOM EHAOB AI111AA INTEPATYPA
Kon-Bo Hanuuue
Ne 9K3EeMIM/IH POB  3/1eKTPOHHOM
1blimeHoBaHMNe
n/n B 6MbnmnoTeke Bepenn B
Oon 11y 3bC
OcHOBHaa nuTepaTypa
1 Metpos 11K VIH(pOpMauUMOHHblE  TeXHO/MOrMM B

(hm3nueckoli KynbType W cnopte : y4yeb, Ana CTya,
yupexaeHunii Bbicl. npod. o6pasoBaHus / M.K.MeTpos.

4-e un3g..

— M.: W3gaTensckuii - LEHTP

«AKafiemusa», 2014. —288 c.

NeTpoB

MK

NHopMaLMOHHbIE  TEXHOMOrMKM B

(hm3nyeckor KynbType u cnopre: yyebHoe nocobue / MN.K.
MeTpoB. - M.: M3a. ueHTp «AKagemusi», 2008. - 288 ¢

MuKprokoB

B.1O.

JoHonHaTenbHasa nuTepaTypa
VHhopmaums. NH(OpMaTUKA,

KOMMbIOTEP, MH(OPMaLMOHHbIE CUCTEMbI, CeTU. POCTOB
H/O:PeHnke. 2007.-157 c.

Monat E.C., pen. HoBble negarornyeckme u
NHHOPMaLMOHHBIE TEXHOOMMW B CUCTEME 00pa3oBaHus
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M.: Akagemund, 2001 242 c.

o. LWnpLios E.B. MHhopMaLoHHO-nefarornyeckue
TexHonoruu: cnoeapb. P H/O: ®eHnke . 2006- 193 c.

6. MeToanyeckMe peKOMeHJaLUUMM K  CaMOCTOATE/bHOM
paboTe CTyAeHTOB Mo Kypcy «M/Hgopmatvka u
NHOPMaLMOHHbIE TEXHONOrm B (pM3Myeckom
BOCMUTaHMKM 1 cnopTe» (s otpacam 0102 «dPusnyeckoe
BOCMNUTaHWe, CNOpPT W 340p0Bbe Yenoseka») / cocT.: O.W.
Mopb6auyesa, C.B. "puropbeB. M.E.KyapsBuesa,
Arn3eBuC. - JoHeuk. 2011. 37c.

7. MH®hopMaLMOHHO-KOMMYHMKALMOHHbIE  TEXHOMOMMM B
(hM3nYeCKO KynbType W CropTe: C/0Bapb TEPMUHOB
noHaTUHoro annapata / C.B. Tpuropbes. M.E.
Kygapssuesa;, ANPKC. 2016,- 27 c.

1211 NPOPMALVNOHITAE PECYPCbI
1 Bwubnuoteka NOY BIMO «[JOHELKMIA HALMOHabHLIN YHUBepcUTET» hUp:dibrary.donnu.rm
2. PszaHosa 3.I'.. AHOB B.B. NH(oOpMaLMOHHbIE TEXHONOTMM B PU3NYECKON KyNbType W CropTe:
yuyebHoe nocobue [SneKTPOHHbLIA pecypc] / DneKTpoH, AaH. / KpacHosp. roc. ned. yH-T uMm. BI'L
AcTtagbeBa.  KpacHosipck. 2015.  Cuctem, Tpe6oBaHusi: PC He Hwxe Knacca Pentium | ADM,
Intel o 600 MHz, 100 M6 HDD. 128 M6 RAM; Windows. Linux; Adobe Acrobat Reader. - 3arn.
C 3KpaHa.
3. Typbe., Cepreit Bnagnmmnposuy. CoBpeMeHHble MHPOPMaLMOHHbIE TEXHONOMMN B (DU3UYECKOIA
KynbType u criopte: moHorpadus / C. B. I'ypbeB. EkaTepuHbypr: M3a-8o Poc. roc. npod.-nes. yH-
Ta. 2014. 84 c.

PaGo4ast nporpaMma pacCMOTPEHA 1 MepeyTBepXKeHa Ha 3acefaHnn Kageapbl ¢ M3MeHeHnamMm (6e3

N3MeHeHNI) Ha 201 __ M. roa. Mpotokon 3acefaHus Kaeapbl No oT

3aB. Katheapoi [.B.LLeBuos
Paboyas nporpaMma paccCMOTpPeHa W MepeyTBepXKAeHa Ha 3acefaHnmn Kadenpbl ¢ n3meHeHusMn (6e3
N3MeHeHUIn) Ha 201 yd. rof. MNpoTtokon 3acegaHus Kaegpbl Ne  oTr

3aB. Kahegpoi [.B.LLeBLoB
Pabouyas nmporpamma pacCMOTpPeHa 1 NepeyTBepXKaeHa Ha 3acefjaHnn Kadepbl ¢ n3meHeHusMK (6e3
N3MeHeHu) Ha 201 yu. rod. Mpotokon 3acegaHus Kaeapbl No  oT .
3aB. Kaeapoli [.B.LLeBuUoB

Pabouas nporpamma pacCMOTpeHa ¥ nepeyTBepXeHa Ha 3aceflaHnn Kageapbl ¢ U3MeHeHuAMKN (6e3
“3MeHeHW) Ha 201 yu. rog. MpoTokon 3acefaHns Kagepbl No oT

3aB. Kathegpoit [.B. LLIEU,OB

Pabouas nporpaMma paccMOTPeHa 1 nepeyTBepXXeHa Ha 3acefjaHny kadeapbl ¢ u3MeHeHUaMU (6e3
n3MeHeHnin) Ha 201 yu. rog. MpoTokon 3acefaHus Kadegpbl No oT

3aB. Kathegpoit [.B.LLIeBUoOB

28



