





BBEJIEHHUE

PaGouass mporpamMma NpakTHKU COCTaBlieHA Ha OCHOBE Y4EOHOro IjlaHAa HaIpaBlICHUS
noarotoBku  51.04.06  «bubnuoreyHo-uHGOpMAIIMOHHAsT ~ JESITEIBHOCTHY  MPOTPAMMBI
MarvucTpaTyphbl 2 Kypca OYHOH U 3a04HOM (hopM OOyUEHHSI U KOMIUIEKCHOM MPOrpaMMBbI IMPAKTHKH,
yrBepkaeHHOH yueOHbM oTenoM ['OY BIIO «/loHerkuii HalMoHAIEHBINA YHUBEPCUTET.

PaGouass mporpamMma omnpeaenseT 1efb, KOHKPETH3MPYET 3aJaud M  COJAEPXKUT
PEKOMEHIALMU 10 MX BBIIOJHEHUIO IIPU MPOXOKACHUM MPEIAUINIOMHON MPAKTUKU CTYAECHTAMH,
KOTOpPBIE 00y4aroTCs IO 00pa30BaTEILHOMY YPOBHIO «MarucTp».

PykoBomuTenssMi  NPOU3BOJACTBEHHOW  (IPEIIUIUIOMHON)  NPAKTHUKH  SIBISIOTCS
npenoaaBaTeny Kadenpbl JOKYMEHTOBEIEHUS U apXWBOBEJCHUS, HA3HAUEHHBIE B COOTBETCTBUU C
IIPUKA30M, KOTOPBIN U3AAETCs MEePe.] IPAKTUKOM.

Bo Bpems npoxoxxaeHrst IpOU3BOACTBEHHON (MTPEIIUIIOMHON) MPAKTUKHU CTYJEHT 00s13aH
BBIIIOJIHUTH CJIEAYIOUIME TPYIIIbI 3aJaHUI TPAKTUYECKON TOATOTOBKU:

— cobparb W TpOaHAIM3UPOBATh HMHPOPMAIMIO O JACATEIBHOCTH 0a3bl TMPAKTHKH B
COOTBETCTBUM C MPOrpaMMOM NIPAKTHKH;

— HCCIeIoBaTh KOMIUIEKC BOIMPOCOB MNPO(ECCHOHATBHOW MPaKTHUECKON MOATOTOBKH,
00YCIIOBJIEHHBI TpeOOBaHUSMU OOPa30BATEIbHONW IPOrPaMMbl M HANpaBJICHHUS IOATOTOBKH
51.04.06 «bubanoreuno-uHGOpMaAITMOHHAS ACATEIHHOCTDY

—  BBINOJIHUTH MPAKTUYECKUE 3aJaHUS COIIIACHO METOJMUECKUM YKa3aHHSIM.



1. OBJACTH IPUMEHEHHWS 1 MECTO IPAKTUKH B YYUEBHOM
MPOLIECCE

[IpousBonacTBeHHas (mpeamuruioMHas, B T.4. moarotoka BKP: warucrepckas
JUCcepTaIus) sIBIsIeTCS BaXKHEUIINM 3JIEMEHTOM B CHCTeMEe MpOo(ecCHOHANIBbHON MOJATOTOBKU
MarucTpa 1o  HampaBieHuto noarotoBku  51.04.06 «bubanoreuHo-uHpopManoOHHAs
NEeSATENIbHOCThY U OTHOCUTCS K Onoky «lIpakTukay, peanusyercs Ha ¢akylbTeTe MaTeMaTUKU
u uHopmarmonusix texHonoruit 'OY BIIO «/IOHHY» xadenpolt DOKyMEHTOBENEHUS WU
ApPXUBOBEICHMUSL.

[IpousBoacTBeHHas (NMPEIAMIUIOMHAs) TMpakTHKa BXOAMT B  paszfel OCHOBHOMU
0o0pa3zoBaTeNbHOW TPOrpaMMbl 110 HampaBlieHH0 1oAroroBku 51.04.06 «bubnmoreuno-
uH(pOpMalMOHHAs AesITenbHOCTE» B pasnen «lIpaktuku». OHa HampaBlieHa Ha YriTyOJieHUE
MEePBOHAYAILHOTO TIPAKTUYECKOTO OIBITa 00ydaromerocs, GopmupoBaHue npodeccuoHaTbHBIX
KOMIIETEHLIMM, MPOBEPKY €ro TOTOBHOCTH K CAMOCTOSITEIBHOM TPYHOBOM HNESATEIBHOCTH U
MPOBOAMTCS TOCJIE OCBOEHHUSI OOYUYaIOIIUMUCS MPOrpaMMbl TEOPETUUYECKOTO U MPAKTHYECKOTO
00y4YeHHs JUIs BBITTOJIHEHHSI MAaTrUCTEPCKOM TUCCepTaLny.

B mpomecce  mpoxokIeHHs ~— NPEAOUIUIOMHOM — NPAKTUKHM  KOHKPETU3HPYETCS
npobjaemMaTuka BBITYCKHONW KBaTM(PUKAMOHHOM pabOThl (MarucTepcKkol auccepTanum),
YTOYHSIETCS €€ IJIaH, cCOOMparoTcs HeoOX0IUMBbIE UCXOJHbIE JaHHbIE s paboThl. [IpoxoxaeHue
NPOU3BOJICTBEHHON  (NIPEIUIUIOMHON) TMPAKTHKH  SIBISCTCS OA3WUCHBIM  JUUISl  HAIMCAHUS
MarvucTepcKoi AuccepTalmi.

OO01mast TpyI0€MKOCTh MPAKTHKHU COCTABISIET 6 3a4e€THBIX eAnHMII, 216 Jacos.

2. CTPYKTYPA IPAKTUHKHA

51.04.06. bubnuoreyHo-uHPpOpMaITMOHHAS
Hanpasnenne noarotoBku
JeSITeTbHOCTD

Teopust 1 METOAOIOTHS YIIPABICHUS

Marucrepckas nporpamMmma 610MoTeYHO-MH(POPMAITTOHHON
NeSITeNIbHOCTHIO
OO6pa3zoBarenbHas IporpaMma aKaJieMH4ecKasi MarucTparypa
Keanudukarms MarucTp
Jucuunimna 6a30Boii / BApuaTUBHOM yacTu bnox npakTuk
00pa3zoBaTenbHON MTPOTPaAMMBI
®opwmel kouTposist (MK, sk3ameH, 3auer) JnbdepennmpoBannblii 3a4eT
TMoKasare ouHas hopma 3aouHas Gpopma

o0yJeHus o0yJeHus
KonnuecTBo 3a4€THBIX eAMHUILL (KPEAUTOB) 15 15
KonnuecTBo yacos 540 540
I'on moaroroBku 2 2
Cemectp 4
KonudaectBo Henenb 10 10

3. OIIMCAHHUE JUCLHUIIJINHBI
3.1 Lean npakTUKH
eab0 NpoU3BOACTBEHHOH (MPeIMIUVIOMHONM) NMPAKTUKH SIBJISAETCH 3aKpEIUICHUE U
yIIIyOJieHHE TEOPEeTHYECKOM MOATrOTOBKM MAaruCTPaHTOB; PACHIMPEHHE NPO(ecCHOHATBHOTO
Kpyro3opa; MpHOOpeTeHHe NPAKTHUECKUX HAaBBIKOB B HAy4YHOM JesATeNbHOCTH; cOop,
00001IeHNEe U aHAIM3 MaTepUalIOB MO TEME BBIMOJIHAEMON MaruCTePCKON AUCCEPTALIHH.

3.2.3a1a4u NpPaKTUKH
3agayamMu NPOU3BOACTBEHHOM (MPEITHITIOMHOI) NPAKTHKH SIBJISIOTCS:




3aKpENUTh TEOPETUUYCCKUE 3HAHMUS, MOTYYCHHBIE CTYJEHTAMH B MPOIEcCe OOYUYCHHS IO
MarucTepcKon mporpaMmme;

MOJIYYUTh  ONBIT  HCIOJIB30BAHHUSI ~ TEOPETHYECKUX  3HAHUH W TPUMECHCHHUS
npodecCHOHANBHBIX YMEHHM M KauyecTB MPH CAMOCTOSITEIbHOM PEHIeHHH MPOU3BOJACTBEHHBIX
3a/ay;

MPUOOPECTH MPAKTHUECCKUI OMBIT pabOTHI B KOMaH 1€, MPOo(heCCHOHATBLHOTO MTOBEICHUS 1
po(hecCUOHATTLHOM ATUKU;

pa3BUTh HABBIKM AHAIMTUYECKOW pabOThl, 03HAKOMJICHHE C OpraHu3aiueil paboThl B
o0acti OMOIMOTEKOBEIEHHUS U MH(POPMALIMOHHOM eI TeTbHOCTH;

MOJIYYUTh ONBIT aHalu3a JeHCTBYIOIIEH B KOHKPETHOM YUPEXKICHUU CHCTEMBI
OpraHu3anuy ONOINOTEUHON U HH(POPMAIIMOHHON IEeITeTLHOCTH,;

pPa3BUTh HaBBIKM  00pabOTKM HHU(POBOTO Marepuaia, pa3padOTKH PEKOMEHIAIUN 110
pe3ynbTaraM IpOBEICHHOTO aHAIN3A;

OCYIIECTBUTh COOp MarepuajoB IS BBIMYCKHON KBaTM(UKAIIMOHHOW pabOTHI-
MarucTEepPCKOU IUCCEPTaIIUN;

CUCTEMAaTUYECKOE M3Y4YEHUE CIEIUaIbHOW HAYYHOH, NPAKTUYECKOW JIMTEpPaTyphl,
HOPMAaTUBHO-TIPABOBBIX aKTOB, METOJAMYECKUX MATEPHAJIOB B IENIIX HAMHUCAHUS MAaruCTEPCKOU
JICCcepTaliy;

MOJIYYUTh  TPAKTHYECKUW  OMBIT  pa3pabOTKM  TMPOEKTa  YCOBEPIICHCTBOBAHUS
JEHCTBYIOMIEH B KOHKPETHOM YYPEXICHUW CHUCTEMBl OpraHU3aluud OWOJMOTEYHOU W

UH(POPMALIMOHHOM JESTEIBHOCTH C HCIIOJIb30BaHHEM MH(POPMALIMOHHBIX TEXHOIOTHUH.

3.3. KomnereHuuu odyyaommxcs, (popMupyemMbie B pe3yabTaTe NPOX0:KIeHUsI MPAKTUKH

[Iponecc npoxoxaeHus MpPOU3BOACTBEHHOW (IMPENIUIIIOMHOM) TPaKTUKK HalpaBlieH Ha
(dbopMHpOBaHHE ATEMEHTOB cienyromux komreTeHnuii B cootBerctBur ¢ 'OC BITO u OIT BITO no
JTAHHOMY HarpaBJIEHUIO OJArOTOBKU:

YHUBepcaJbHble KOMIETeHIUM:

CUCTEMHOE ¥ KPUTUUYECKOE MBIIIJICHUE!

YK-1. CiocobeH ocymiecTBIsATh KpUTUUECKHN aHaIN3 TTPOOJIEMHBIX CUTYaIlui Ha OCHOBE
CUCTEMHOT'0 TIOJIX0/1a, BBIPA0AThIBATh CTPATETHUIO JCHCTBUIA;

pazpabotka u peanusanusi mpoekToB: YK-2. CriocoOeH ympaBisTh MPOEKTOM Ha BCEX
JTanax ero >KM3HEHHOTO IUKJIA;

KoMaHHass pabora u ymnepcTBo: YK-3. CrnocobOeH OpraHu3oBbIBaTh M PYKOBOAHUTH
paboToil KOMaHIbI, BhIpaOaThIBasi KOMAHJHYIO CTPATErHIO sl JOCTH)KCHUS IOCTABIICHHOM
(178

kommyHuKanus: YK-4. CnocoOeH TNpPUMEHATh COBPEMEHHBbIE KOMMYHHKATHBHBIC
TEXHOJIOTMM, B TOM 4YHCJI€ Ha WHOCTPAaHHOM(BIX) s3bIKe(ax), I aKaJeMHUYECKOro U
po(hecCHOHATLHOTO B3aUMOICHCTBUS

MEXKYJIbTypHOE B3ammojericTBue: YK-5. CrmocobeH aHamu3upoBaTh W YYUTHIBATh
pazHooOpa3ue KyabTyp B IPOIECCE MEKKYIBTYPHOTO B3aMOICHCTBHS;

caMOOpraHu3anmsi W camopas3BuTue (B TOM umcie 370poBbecOepexenue): YK-6.
Crioco0eH ompenensaTh U Peain30BbIBATh MPUOPUTETHI COOCTBEHHOW NEATEIHHOCTH U CIIOCOOBI
€€ COBEpILIEHCTBOBAHUS HA OCHOBE CAMOOLIEHKH.

o0menpodeccuoHAIbHbIE KOMIIETEHIIHMN:

npodeccuonammzanus: OIIK-1. CnocoGeH opraHu30BBIBaTH HCCICIOBATEIBCKAE |
MPOEKTHBIE pa0OTHI B 00JIACTH KYJIBTYPOBEICHHS U COIMOKYIBTYpHOTO mpoekTupoBanus; OITK-
2. CnocobeH y4yacTBOBaThb B pealii3allid OCHOBHBIX U JOMOJHUTEIBHBIX 00pa3oBaTeNbHbIX
porpamm;

npodeccuonanpHas dtuka: OIIK-3. CmocobGeH pyKOBOAWTH KOJUIGKTHBOM B cdepe
npoecCHOHANFHOM H TEJarormueckoil JeATeTbHOCTH Ha OCHOBE HOPM COLMAIBHOW U
STUYECKOW OTBETCTBEHHOCTH.

npogeccCHOHATbHbIE KOMIIETEHIMHU:



nPoU3800CMEEHHO-MEXHOI02UYECKAS OeAMEeNbHOCTNb!

IIK-1: oOnmagaeT TOTOBHOCTHIO TMPOBOAWTH CHUCTEMHBIH aHANW3 JEATEILHOCTH
O6M0IMOTEeYHO-MH(POPMALTMOHHBIX ~ CTPYKTYpP, MOJEIUpPOBaTh, IPOTHO3UPOBATh, BBISABIATH
TEHJCHIIUU UX Pa3BUTHUS;

[1K-2: TOTOBHOCTBIO K OpraHM3ALMH, HCIOJB30BAaHUIO M PA3BUTHUIO HAYYHBIX
KOMMYHHUKAIUH B OMOIMOTEYHO-UH(POPMAITMOHHOH cdepe;

I1K-3: cmocoOHOCThIO K BBIPAOOTKE W MPOBEICHUIO AKTHBHOM MpOecCHOHATBHON
MOJINTUKYU B OMOJIMOTEYHO-UH(DOpMAITMOHHOM cdepe;

[TK-4: crmocoOHOCTBIO K IKCIIEPTHON OlleHKe WH(OPMAIMOHHBIX PECYPCOB, MPOIYKTOB U
YCIIYT B LEJIAX COACHCTBUS MPUHITHIO 0OOCHOBAHHBIX PEIICHUA B HAYYHOW, 00pa30BaTEIIHLHOU U
IPOM3BOJICTBEHHOM JEATEIHHOCTH;

[IK-5: roToBHOCTBIO K pa3pabOTKe CTpaTeTuH TNPUMEHEHHs HH(POPMAIIMOHHO-
KOMMYHHKATHBHBIX TEXHOJIOTHI B OMOINOTEYHO-MH(POPMAITMOHHON AEATEIbHOCTH;

OpP2aHU3AYUOHHO-YNPABTIEHYECKAdsl 0eamelbHOCb!

[1K-6: oOmamaer TOTOBHOCTBIO K YHPABICHHUIO OHOIMOTEYHO-MH(DOPMAITMOHHON
JEeSITEIbHOCTBIO;

I1K-7: cmocoOHOCThIO K TIOCTAaHOBKE JOJTOCPOYHBIX IleNeil W 3amad, pa3paboTke
3¢ (PeKTUBHBIX CTpaTeruii W MPOEKTUPOBAHHMIO ONTUMAIBHON OPraHU3AIlMOHHON CTPYKTYpPHI
O610IMOTEeYHO-MH(POPMALTMOHHBIX YUPEIKICHUA;

[IK-8: TrOTOBHOCTBIO K CTpPaTErMYECKOMY YNPABICHUIO PA3BUTHEM  KaJIPOBBIX,
(MHAHCOBBIX, MAaTEPHATBHO-TEXHHUYECKUX U HMH()OPMAIIMOHHBIX PECYpCOB, BHEIPEHHUIO
WHHOBAIUK B OMOIMOTeUYHO-HH(POPMAIIMOHHYIO MTPAKTHKY;

I1K-9: cnocoGHOCTBIO K TPOBEACHHMIO HSKOHOMHYECKOTO aHajlu3a M OLICHKE
3¢ pexTUBHOCTH U KaduecTBa OMOINOTECUHO-UH(OPMAITHOHHON IEATETLHOCTH;

I1K-10: cmocoOHOCThIO K HOPMAaTHUBHO-TIPABOBOMY DPETYIHUPOBAHHUIO OUOIMOTEUHO-
MH(OPMaLMOHHON AESITETbHOCTH;

INIK-11: cmocoOHOCTPIO K Pa3BUTHIO OPTaHU3AIMOHHOW KYyJIBTYPHI U CHCTEMBI
KOPIOPAaTUBHBIX KOMMYHUKALIWA;

HAYYHO-UCCIe008AMENbCKASL 0esIMeNbHOCHb.

IIK-12: o6mamaer CHoCOOHOCTBIO K HCCICIOBAHUIO OMOIMOTEYHO-MH(POPMAITMOHHOMN
JeSITEIbHOCTH B KOHTEKCTE COI[MAIbHO-DKOHOMUYECKOTO pa3BUTHUS OOILECTBA;

IIK-13: cmocoOHOCTBIO K HCCIEIOBAaHUIO TEHACHIMN pa3BUTHs WHGOPMAIIMOHHO-
AQHATUTHYECKON NEeSITETbHOCTH, MOHUTOPUHTY PBIHKA WH(OPMAIIMOHHBIX MPOAYKTOB M YCIYT U
OTIpeIeNIEHUIO CTPATErHH €ro Pa3BUTHUS;

I1K-14: roTOBHOCTBIO K AKCIEPTHOM OIIEHKE M MPOrHO3UPOBAHHIO WH(POPMALMOHHBIX
00BEKTOB;

I1IK-15: cmocoOHOCThIO K HAay4yHO-MCCIEIOBATENBCKOM paboTe 1O KOHKPETHBIM
HaIpaBJIeHUSIM OMOIMOTEYHO-UH(POPMAIIMOHHOH JCSITEIHPHOCTH,

IIK-16: TOTOBHOCTBIO K OpraHu3allid M TPOBEACHHUIO KOMIUJIEKCHBIX Hay4dHBIX
MCCJIEIOBaHMH 10 MpobiaeMaM OMOIMOTEYHO-UH(POPMAITMOHHOM eI TEIbHOCTH;

NPOEeKmMHAs 0eamenbHOCb!

[IK-17: obGmamaeT CHOCOOHOCTBIO K IPOTHO3WPOBAHUIO, MOJCIMPOBAHUIO |
OTIPENIEICHUIO0  TEPCHEKTUBHBIX  TEHACHUMH  pa3BUTUs  OMONIMOTEYHO-MH(DOPMAITMOHHON
NeSITEIbHOCTH;

ITK-18: rOTOBHOCTBIO K pa3pabOTKe MHHOBALIMOHHBIX ITPOEKTOB PAa3BUTUsI OMOIMOTEUHO-
MH(OPMaLMOHHON AESITETbHOCTH;

IIK-19: TroTOBHOCTBIO K pEIICHHIO 33Jad 10 MPOEKTUPOBAHUIO U ONTHUMM3ALUU
OM0IMOTEYHO-UH(POPMAITMOHHBIX MPOIIECCOB;

I1K-20: TOTOBHOCTBIO K MOJCIUPOBAHMIO M  MOACPHH3AIMU  OUOIMOTEUHO-
MH(OPMaLMOHHON AESITEeTbHOCTH;

ITK-21: cnocoOHOCTRIO K MPOSKTUPOBAHNWIO MHHOBALIMOHHBIX MPOTPaMM KOMILIEKCHOTO
pa3BUTHs OMOIMOTEYHO-UH(POPMAITMOHHBIX YUPEKICHUH;



NCUXO0N020-Ne0a202UuiecKas 0essimeabHOCMb!

[IK-22: obnmamaeT TOTOBHOCTBIO K pa3pabOTKe M pealu3alud MPOEKTOB W IPOrpamMm
00pa30BaTeNbHON U COIIMOKYJIBTYPHOH EATENbHOCTH OMOINOTEKY;

ITK-23: cmocoOHOCThIO K OpraHU3alMH TICUXOJIOTHYECKH KOMGPOPTHON OMOIMOTEUHOM
Cpelbl;

[TK-24: rOTOBHOCTBHIO K TPUMEHEHUIO TICUXOJIOTO-MIEAArOTHYECKUX MPUEMOB U METOJIOB
yIIpaBJICHUS MIEPCOHATIOM OMOIMOTEUHO-UH(POPMALIMOHHBIX YUPEXKICHHIA;

ITK-25: cnocoGHOCTBIO K pa3pabOTKe MPOEKTOB IO Pa3BUTHIO CHCTEMBI HETPEPHIBHOTO
npo(hecCHOHATFHOTO 00pa30BaHUs;

[IK-26:  cmocoOHOCThIO K  TPEMOJaBaTEIbCKOW  ACATEIBPHOCTM B CHCTEME
npo(hecCHOHATLHOTO 00pa30BaHUS;

I1IK-27: TOTOBHOCTBIO K UCIOJIL30BAHUIO WHHOBAIIMOHHEIX [I€JAarOrMYE€CKUX TEXHOJIOTHH.

[To oxoHYaHMM TIPOU3BOICTBEHHOH (TIPEUTUTIIOMHON) TIPAKTUKH, MATUCTPAHT JOJDKEH
3HaAMb:
3aJ]auu ¥ TeXHOJIOTUU OMOIMOTEYHO-UH(POPMALIMOHHON e TETbHOCTH;
TpeOOBaHUsS K COBPEMEHHOMY METOUYECKOMY OCHAIICHUIO OMOIMOTEUHBIX MPOIECCOB;
¢dakTOopsl W YCIOBUS YCIEIIHOTO obOecredyeHus HHPOPMALMOHHBIX TMOTPEeOHOCTEH
MMOIb30BaTENEH;
HOPMAaTHBHO-IIPABOBYIO u HOPMAaTHUBHO-METOANYECKYIO 6azy O6ubIMOTEUHO-
MH(POPMALIIOHHOM eSITEeITbHOCTH

yMemp:
TUTAHUPOBATh U aHAJM3UPOBATH COOCTBEHHYIO NESATEIHHOCTH;
—  OPHUEHTHPOBATHCS B MHOTOOOpa3uu OMOIMOTEYHBIX MTPOIIECCOB;
(dopMynHpOBaTh KOHKPETHBIE 3a/1a4H U ONPEIEIIATh IIYTh UX PEILICHUS;

- OpPraHu30BbBIBATE MOCICAOBATCIBHOC BBIIIOJIHCHUC TCXHOJOIHYCCKUX IMPOLECCOB I
YCIICIIHOTO PEIICHUS MIOCTABJICHHBIX 3ajad.

- pa3pa6aTBIBaTb HOPMAaTHUBHBIC aKThl © HOPMAaTHBHO-MCTOAUYCCKUC JOKYMCHTLIL (HOJ’IO)KGHPDI,
WHCTPYKIIMU U JIP.) TTO BEICHUIO OMOIMOTEYHO-NH(OPMAITMOHHON IEATEITbHOCTH.

BJIA/I€Th:

— HaBbIKAMH I[UIAHUPOBAHHWSI ¥  CTPATETHYECKOTO  IMPOCKTHPOBAHUE  JACATEIBHOCTH
ONOIUOTEKH;

— HaBBIKAMH METOJIMYECKOTO PYKOBOACTBA, METOIUYECKOW pPabOThI, METOAMYECKOTO
obecrieueHust OMOIMOTEUHO-MHPOPMAIIMOHHOHN JCSATEIHHOCTH;

— METOJIaMH CTPATErHIeCKOro MPOSKTUPOBAHUS ACATEITHHOCTH OUOIMOTEKH.

4. ®OPMBI ITPOBEJIEHU S TIPAKTUKU:
Bun npakTuky — Npou3BOACTBEHHAS IIPAKTHUKA.
Tunm npoU3BOACTBEHHOW TMPAKTHKU: TpeuiuioMHas pabora. CrocoObl TpoBeneHUs
MIPOU3BOICTBEHHOW TIPAKTHKH: CTAI[IOHAPHAS; BBIC3THAS.
[IpousBoacTBeHHAs (MPEIAMIUIOMHAS) TIPAKTHKA  MPEICTaBIseT co00M BUI y4eOHBIX

3aHATHH,  HENOCPEJCTBEHHO  OpPUEHTHPOBAHHBIX HA  MPOQECCHOHANTBHO-IPAKTUYECKYIO
HOJTrOTOBKY 00yYaroIuXxcs.
PykoBOACTBO  HpakTHKOW  OCYIIECTBISAETCS: PYKOBOIMTENEM  MPAKTUKUA  OT

BBIITyCKaloIIeil Kapeapsl; PyKOBOJIUTENIEM MPAKTUKU OT Oa3bl MPAKTHUKH.

®opmoil TpoBeAeHUsI TMPAKTHKH SIBIsETCs paboTa oOydaromerocss Ha NpPEANpHsTHH,
BbIOpDAaHHOM KaK MECTO MPOXOKJIEHUS NPAKTHUKH, B KAaueCTBE MpPAaKTHUKaHTa, CTa)xepa, WU
pa6OTHI/IKa, 3aYUCJICHHOTO Ha MTAaTHYKO JOJDKHOCTb Ha MNOPCANPUATAN, COOTBCTCTBYIOIIYHO
ypoBHIO KBamu(pukammu, a Takxke Ha 0Oaze ['OY BIIO «JloHenkuii HalMOHAILHBINA
YHHUBEPCUTET.

[TpakTrka mpoBOaUTCS B (popMe aHAIM3a OpraHU3ANNKH OMOIMOTeYHO-UH(POPMAITMOHHOMN
NESTENIbHOCTH, cOOpa SMIMPUYECKOTO Marepualia, pa3padOTKH METOAMKH palrdOHATU3AINN



O0M0IMOTEeYHO-MH(POPMAITMOHHONW ~ JEATENbHOCTH, YTOYHEHHUS KOHKPETHBIX 3aJaHuil  uis
HOJArOTOBKHM MarucTepcKou JuccepTalui 00ydaroierocs.

5. MECTO U BPEMS TPOBEJIEHUSA ITPAKTHUKM.

IIponsBojacTBeHHas (IpeIIUIUIOMHAs) IPAaKTHKa IPOBOAMTCS Ha BTOPOM Kypce B
TEUEHUU JECATHU HEAENb MOCJIe U3YYCHUs] TEOPETHUYECKUX KYpPCOB M IMPOXO0XKACHUS HAay4dHO-
UCCIIEIOBATENbCKON U MeJarornueckoil MpakTUKH B COOTBETCTBUHU C rpadUKoOM y4yeOHOTO
npoiecca.

IIpounsBoacTBeHHas (mpeauIIoMHas ) IIpaKTUKa 1o HaIpPaBJIEHUIO
«bubnuorekoBenenne U WHGOPMALMOHHAS MAESITEIBLHOCTH» MOXET ObITh OpraHU30BaHa B
NOJpa3JeNICHNsAX OpraHu3aluii, Hay4YHO-HCCIEIOBATEIbCKUX YUPEXKICHUAX, a Takke MO0
OCHOBHOMY MECTY pabOTHI CTyJeHTa (B Cly4ae €ro TPYIOBOH 3aHATOCTH), MPOPUIL KOTOPBIX
BKJIIOYAET JIEATENIbHOCTh, CBA3aHHYI0 C TEMOH BBITYCKHON KBaJIM(UKAIIMOHHONW pabOThI
(Maructepckoit nuccepranuu). OTBETCTBEHHOCTh 32 OPTaHM3AIMIO M MPOBEIEHUE MPAKTUKU U
y4eOHO-METOIMYECKOE PYKOBOJICTBO OCYILECTBIISIECT BBITyCKatoIIas kadepa.

6. CTPYKTYPA U COAEP)KAHUE IPAKTUKHU
6.1. CTpykTypa Npou3BOACTBEHHOIi (IpeINNJIOMHON) NPAKTHKH
OO01as TpyJ0eMKOCTh IPOM3BOJICTBEHHON MPAKTUKH cOocTaBiseT 15 3aueTHbix equauil, 540 gac.

Cmpykmypa npou3e00cmeenHoil (npedouniomHoil) npakmuku

. ®opMBI TEKyILEro
Ne |Pa3aennl (3Tanbl) IPAKTHKH Bujbl yueGHoii paGoTbl Ha NPAKTHKE, |y nooveskyToaHOTO
w/n BKJIIOYasl CaMOCTOSITEJbHYI0 padorty KOHTPOUISE
CTYJ€HTOB U TPY/10eMKOCTh
(B yacax)
= | &
o = | 2 =
2 2413 5
: | Eig |
= =2 | =z é g E
2 =3 | 25§ 58| g
= ES2|g85]s3| &
1 WncrpykTuBHOE — coBemjanue W | 6 CobGecenoBanue
MoJydyeHue  JOKYMEHTAluu  JUist
NPOXOXKICHUSI  TPOU3BOACTBEHHON
MPAKTHKH
2 OdopmieHue HEOOXOANMBIX 6 6 6 CobGecenoBanue
JIOKYMEHTOB Ha 0a3e MpaKTHUKH.
[MpoxoxaeHne  MHCTPYKTaXa IO
TEXHUKE OE€30MacHOCTH W OXpaHe
Tpyna Ha HpeANPUITHH.
O3HakoMIIeHUE c MpaBUIIAMH
BHYTPEHHET'0 TPYZOBOTO PacHopsaKa
3 3.1 JoxymenTtHOe (OHIOBECHHE 10 10 10 O6pa3sis!
3.1.1 KoMrutekroBanue 0 OPMIICHHBIX
oubimoreynoro Gouaa JIOKYMECHTOB
4 3.1.2 Vuer, npoBepka u o0paboTKa 10 10 10 CoOTBETCTBYIO-
JIOKYMEHTOB Uit pasaen THEBHUKA
HPaKTHKA
5 3.1.3 Pa3smemieHne W paccTaHOBKa 10 10 10 TekcT otuéra
¢doHa




6 3.1.4 Opranuzanust xpaneHus poHzaa 10 10 10 Amnanus (axTopoB
obecreueHns
COXPaHHOCTH GOHIA
6 3.1.5 Ucnonp3oBanue GpoHaa u 10 10 10 CoOTBETCTBYIO-
YIpaBICHUE UM. Uit pasaen THEBHUKA
NPaKTHKA
7 3.2 Karanorusanus (aHaJUTHKO- 10 10 10 Ormucanust 10
CHHTETHYECKAst 00paboTka JIOKyMEHTOB
JIOKYMEHTOB, CIPaBOYHO-TTOMCKOBBIN
arnmapat OMOIUOTEKH)
3.2.1 bubnuorpaduueckoe onucaHue
JIOKYMEHTOB
8 3.2.2 lHIeKCUpOBaHKE TOKYMEHTOB 10 10 10 CoOTBETCTBYIO-
Uil pasaen AHEBHUKA
NPaKTHKA
9 3.2.3 Opranuszanms, BeEICHUC W 10 5 5 10 [Fekct oTuéTa
pEIaKTUPOBAHHE KAaTaJOrOB
10 3.3.1 OpranuszanuoHHas CTpyKTypa 10 10 10 Cxema CTPYKTYPBI
00CITy)KHBaHHs MOJIb30BATENEH B 00CITyKUBaHHS
OubanoTeke
11 3.3.2 Opranusanus, MeToauKa U 10 10 10 CooTBeTCTBYIO-
TEXHOJIOTUS 00CTYKHUBAHUS Uil pazgen HEBHUKA
yuTaresneil Ha aboHeMeHTe PAKTHKA
12 3.3.3 Opranusanysi, MCTOANKA U 10 10 10 CoOTBEeTCTBYIO-
TEXHOJIOTUS 00CTYKIUBAHUS Uil pa3jgen HEBHUKA
quTaTeNeil B YNTaIbHOM 3aJie IPAKTHKH
13 3.3.4 BricTaBouHas paboTa B 10 10 5 5 (DOTOOTYET O BHICTABKE
o6ubimoTeke
14 3.3.5 Maccogas (ppoHTaIbHAs) 10 10 10 CooTBeTcTBYIO-
pabora OuOIMOTEKH Uil pa3fen JAHEBHUKA
PAKTHKA
15 3.4 bubmmorpadudeckas 10 5 5 10 [Fekct oTuéTa
JISITEIILHOCTh B OMOIHOTEKE
16 3.5 YnpaBienue OUOIHOTEKOM 10 10 10 CoOTBETCTBYIO-
3.5.1 Opranusanus paboThI Uil pasaen AHEBHUKA
6ubmoTeKkn MIPAKTUKH
17 Odopmiienue oTuETHOM 10 5 10 5 [[HEeBHUK # OTYET IO
JIOKYMEHTAIUH MpaKTHKE
18 Odopmienne yepHoBuka BKP 30 Heprnosuk BKP
19 HuddepennmupoBanbiii 3a4€T (0TYET 6
0 TIPaKTHKE)
Hroro 166 151 171 46
Bcero: 540 yac.
6.2. Conep:kaHue NPaKTHUKHU

Yemanoeounwiii sman (5 u.)

Bxurodaer TeopeTHyecKyro MOJITOTOBKY, YCTAHOBOUHYIO KOH(EPEHIINIO, OpraHN3allMOHHbIN
CEeMUHap.
TeopeTtnueckue 3aHITHsI, HEOOXOIUMBIE I MPOXOXKICHUS MPAKTUKU, TPOBOASTCA Ha Oasze
dakynprera. Ha HuX mnpenomaBareny BMeCT€ CO CTYAEHTaMU OOCYKIAIOT COJep)KaHUE
KOHKPETHBIX 33/IaHUN U CTIOCOOBI X BBIMTOTHEHHUS.
YcTaHoBoYHAsI KOHPEPEHIIUS MPOXOIUT B MEPBBINA J1eHb MPaKTUKU. CTYyIEHTHI 3HAKOMSTCS C

PYKOBOJIUTENSIMA TPAKTUKH, C MPOrpaMMoOil mpakTuku, (opmamu oTueTHOCTU. llenbro
OpPTaHU3AI[MOHHOTO CEMHHAPa, KOTOPBII MPOBOIUTCS
Cpa3y Mocjie YCTAHOBOYHOW KOH(EPEHIINH, SBISETCS paclpeielieHue CTYAEHTOB 10 IUIOMAIKaM
NPaKTUKH, ONPeeSICHIE PeKUMa padoTHI.

Beoonuwiii sman (6 1)



CTyneHT-IpaKTHKAaHT 3HAKOMUTCS ¢ OMOJIMOTEKOM, ee MHUCCHEH, 3aadaMu, (PYHKIIHSIMH,
cTpykTypoil. COBMECTHO C pPYKOBOJWUTENIEM OT OHOMMOTEKH — 0a3bl TPAKTUKH CTYJCHT
pazpabarbiBaeT TUIaH WHIUBUAYAIbHOH pabOTBl Ha BECh MEPUON W OMPEICNSCT BHJIBI
JESATEILHOCTH B JaHHOW OMOJMOTEKEe MO OCHOBHBIM HAIpaBJiCHUSM €€ paboThl (B JHEBHUKE
IIPUBECTH IUJIaH).

Pabouuii sman

PabGoumii »Tam mnpakTUKU HAYMHACTCS C TUIAHUPOBAHMS CTYACHTaMH COOCTBEHHOM
nesitenbHOCTH. OH mpeamnonaraeT paboTy B KayecTBE MOMOUIHMKA CIEHUAINCTOB OMOINOTEKH,
YTO BEJET K
(bOpMUPOBAHUIO U PA3BUTHUIO CAMOCTOSTEIILHOCTH.

3.1 dokymeHTHOE (POHOBEICHHE
3.1.1 KommuiekToBanue 6ubmuoreyHoro Gouma

dopMHUpoBaHUE 3aKa30B M MPUOOPETCHHE IUTEPaTyphl, KAPTOTEKHM H 0aszbl JAHHBIX B
MOMOIIb KOMIUIEKTOBaHMIO. Tekyliee, peTpoCeKTUBHOE KOMIUJIEKTOBaHHE (MIpHOOpeTeHne
HEJOCTAIONINX JOKYMEHTOB MPOUUIBIX JIET M3JaHMs) U PEKOMIUIEKTOBaHHE (OCBOOOXKIEHUE
doHa OT yCTapeBUIMX IO COACPXKAHHUIO, BETXMUX, HEMPOPWIbHBIX W HU3IUIIHUX JYyOJETHBIX
9K3eMIUTIPOB). OTOOP TOKYMEHTOB (TIEPBUYHBIN, BTOpUUHBIH ). OCHOBHBIC TPUHITUIIBEI OTOOPA.

N3yunTh OCOOCHHOCTH CHCTEMBl JOKYMEHTOCHAOXEHHs IaHHOM OuOnIMoTeku. BhISBHTH
OCHOBHBbIE€ HCTOYHUKHM IIOCTYIUIEHUS JOKYMEHTOB 3a IMOCIeAHHe Tpu roja. Pamxupoathb
MOJIyYEHHBIE JIaHHblE MO0 TOJaM, COCTaBUTh TaOJMIy CHUCTEMBl JIOKYMEHTOCHAOKEHUs
OMOJIMOTEKH U ONIPEACIIUTh MECTO Ka)KJIOTO UCTOYHHUKA B 00bEME MOCTYIIIICHUM.

OdopMuTh 1Be MapTUM MOCTYNUBIIUX U3 Pa3HbIX HCTOYHUKOB JOKyMEeHTOB. W3 umcna
MOCTYIUBIINX H3JaHUN O(QOPMHUTH BBHIOBITHE 5 JTOKYMEHTOB IO JIIOOOW MpPUYWHE, YKa3aHHOU B
kaure cymmapsoro ydera (KCV), cocTaBUTh COOTBETCTBYIOIIHI aKT.

PabGora ¢ mnepuoamuecKUMH U3NAHUSMHU (KPaTKO OMHCATh TEXHOJOTHIO pPAaOOTHI C
NEPUOANKON: UCTOUHUKH, TIOJIITUCKA U T. 11.).

3.1.2 Yuer, npoBepka u 00pab0oTKa JOKYMEHTOB

JlaTb  XapaKTepUCTUKY OCOOCHHOCTEH ydera B JaHHON  Oubmmorexe  ((hopmbl
WHAWBUAYAILHOTO y4eTa, CyMMapHBId y4e€T U €ro OCOOCHHOCTH, MCIOJIb30BaHWE HOBEUIIIMX
TEXHOJIOTuil yuera). IToru BoIONHEHUS 3aJaHUM MTPEICTaBUTh B TUCbMEHHOM BHJIE.

WNuBeHTapHBIN 1 OE3bIHBEHTAPHBIN yUeT (MpUHIUIBI AU hepeHInanm ).

[TpoBepka dhoHaa (CPOKH, JOKYMEHTAITHS).
3.1.3 Pa3memienue u paccranoBka GoHIa

CocraBHble yacTu QoHJA: enUHbIN (HOHA, IEPBBI YPOBEHD JelieHUs — MOA(OHIBI OTAEIOB,
BTOPOIl YpOBEHb — BHU/IbI IOKYMEHTOB (Ta3€Thl, )KypHaJbl, HOTHI U T. [I.).

OTKpBITBIA W 3aKPBITHIA JOCTYIBI Ha a0OHEMEHTE M B UYMTAIBHBIX 3aylax. Pa3smerneHue
dboHIa B 3aBUCUMOCTH OT CTEIIEHU MCIOJIb30BaHuUs (OJM3K0 K Kadeape BblauM, B XpaHEHUH, B
JETI03UTapUU

['pynmbl  BHIIOB  pacCTaHOBKH:  COJEpKaTeNbHAs (CHCTEMaTHYecKas, TeMaTh4yecKas,
npeaMmetHas) u ¢opmanbHas (andaBuTHas, reorpauueckasi, XpOHOJOTHYECKas, S3bIKOBAsd,
dbopmaTHas, HyMepaluoHHas). Coueranus BU/JIOB: angaBUTHO-XPOHOJIOTHYECKAs,
cucreMaTnuecku-aidasutHas. OnucaTh pacCTaHOBKH, IPUMEHsIeMble B OMOIHOTEKe.

3.1.4 Opranuzanus xpaneHus HoHIa

Ob6ecneuenne coxpanHocTu GpoHaa. ATMochepHbie (MbUIb, Ta3bl, TEMIIEPATypa, BIAXHOCTb U
T. 1.), Owonornueckwe (HaCEKOMbIC, TPUOBI, OaKTEpUu U T. J.), COIHAIBHBIC (HAKTOPHI
(uenoBeveckuii pakTop), hakTOPHI BOJHOBOM YHEPTUU (CBETOBOE U TEIJIOBOE M3TyUEHHUE).
CaHuTapHO-TUTHEHUYECKHUE MEPOTIPUATHS B OUOINOTEKE.

Pabora ¢ 3a10/mKHUKaMH.
3.1.5 Ucnonws3oBanue u ynpasieHue GOHIOM

N3yuenne ¢donma (Wcmoib30BaHUE, NWHAMHKA). Pacder cTaTHCTHYECKMX IOKa3aTesei:
00paraemMocTh, KHUTOOOECTIEYeHHOCTh, YUTAEMOCTh, KOA(hGUIIMEHT pocTa  T. 1.

3.2 Karanoruzanus (aHaIUTHKO-CHHTETHUYECKass 0O0paboTKa JOKYMEHTOB, CIIPaBOYHO-
MOMCKOBBIN anmapar OUOIMOTEKH)



3.2.1 bubnuorpadudeckoe onrcaHue JOKYMEHTOB

Yyactue B ONUCAaHUM HOBBIX JIOKYMEHTOB, TOCTYNHBIIMX B OHOIMOTEKY: TOJ
UHAUBUAYAIbHBIM, KOJIJIEKTUBHBIM aBTOPOM, ONHUCAHHE OJHOYPOBHEBOE M MHOTOYPOBHEBOE,
aHaJIMTUYECKOE onucanue. J1oKHO OBITh cocTaBieHO He MeHee 30 OnMCcaHui.

3.2.2 IlHnexcupoBaHue T0KyMEHTOB

3HaKOMCTBO € KJacCH()MKALMOHHBIMH HH(OPMAIIMOHHO-TIOUCKOBBIMU si3bikamu  (MI151),
UCIIONIb3YEMBIMU B JaHHOW Oubmuoreke. V3ydeHue CTPYKTYpbl M HAMOJIHEHHUS OCHOBHBIX U
BCIIOMOTaTeNbHBIX TabmuIil. Paboune TabnmuIlel KilaccupuKaImm.

Cucremaruzanusi JOKYMEHTOB 1o pabouuMm TabnumaMm  (BBIIBUTH  OCOOCHHOCTH
cHUCTeMaTH3alluy, yKa3aThb B JHEBHHKE). CaMOCTOSTEIbHO MPHCBOUTH HHJIEKCHI Pa3IMUHBIM
nokymeHTaM (He meHee 10 JOKyMEeHTOB).

N3yuenne ocoOeHHOCTEH mpeaMeTu3anuu JOKyMEHTOB. (CaMOCTOSTEIBbHO OCYIIECTBUTh
npeaMern3anuio 10 10KyMEeHTOB.

3.2.3 Opranusanusi, BEACHUE U PEJAKTUPOBAHNE KaTalO0rOB

W3yunth cucteMy TpaJMLMOHHBIX KaTajJoroB W KapTOTeK OMOIMOTEKH, NPUBECTU B
JTHEBHHKE.

M3yunTh MOKyMEHTAIlMOHHOE OO0ECleYeHne KaTalloroB, HMEIOMIMXCS B Oubimoreke
(mepeYucInTh U OTPA3UTh COJCPIKAHUE).

Omnwucatp BHEIIHEE U BHYTpeHHee 0pOpMIICHHE KaTajloroB, IPUMEHIEMbIX pa3/ieiuTene, nx
Ha3Ha4YeHHE U BUJBI (AJ1s1 TPAJUIIMOHHBIX KaTajIoroB).

Onucate OCOOCHHOCTH pPACCTaHOBKM KapTouek B cucremarndeckoM Katanore (CK),
MpUMEHseMOr B JaHHOUW Oubmmoteke (ayipaBuTHas, 0OpaTHO-XpPOHOJOTHYECKAS, ...). [IpuBecTn
pUMeEpPHI TpeAMETHBIX pyopuk AITY, naTh UX MakeThI.

OTpenakTupoBaTh OMpPEIEICHHBIII MacCHB OJHOTO M3 KaTajJoroB M OTPa3uTh B JIHEBHUKE
00beM U pe3ynbTaThl paOOTHI.

JlaTb TONTHOE OMMCAaHHWE BEPCUU 3JEKTPOHHOTO Kartanora. [IpoBecTw mouck Kakoro-amndo
TEPMHHA TI0 Pa3HbIM MPU3HAKaM (OMUCATh TEXHOJIOTHIO MOMCKa). BBOA TaHHBIX B 3J€KTPOHHBIN
karainor (9K), penakrupoBanue.

Onucarp Metonsl U (OpMBI pEeKIaMbl KaTajioroB (YyCTHBIE, HArjsgHBIC, MAacCCOBEIE,
WHAWBUIYaIIbHBIE), UCIIOIb3yeMble B OMOmuoTeke. OTACKYPUTH Y KATAIOTOB (TPaAUIIMOHHBIX U
3JIEKTPOHHOT0), OKa3bIBasi KOHCYJIbTaTUBHYIO TIOMOIIb YUTATENsAM (OTPa3uTh B THEBHHUKE).

3.3 bubnnoreynoe oOcIyKUBaHHUE

3.3.1 OpranuzanyoHHasi CTPYKTypa 00CITyKUBaHUS MMOJIb30BaTeNiell B OMOIMOTEKE

JlesitenbHOCT OWMONMMOTEKW 110 OpTraHW3allid OOCTY)KHMBAHHS IOJb30BaTENICH: 3a/layH,
OCHOBHbIE T[IOKa3aTelld, MPUOPUTETHhIE HampaBieHud. Crneuuanuzanus, HaJIU4YUe IIeJIeBbIX
KOMIUIEKCHBIX TPOTpaMM, MPOEKTOB MO OOCTY)KUBaHUIO yuTareneil. MIHCTpYKTHBHO-TUTAHOBAs
JOKYMEHTAITUS OT/AEJIOB (CEKTOPOB) OMOIMOTEUHOTO OOCITYKUBAHHUSL.

CocTaBUTh CXE€My OpraHM3allMOHHOM CTPYKTYpHl  OOCIY)XMBaHUS  IOJb30BATEICH.
OxapakTepu3oBarb KOM(POPTHOCTb OUOJMOTEUHOW Cpeabl, NPEACTaBUTh IEpeueHb YCIyT
OMOTMOTEKH U PEKIAMHYIO TPOAYKIIMIO 711 X MPOABMXKEHHUS K IOJIb30BATEIISIM.

MapkeTuHr OMOINOTEUYHBIX YCIYT.
3.3.2 Opranu3zanusi, METOJIMKA ¥ TEXHOJIOTHSI 00CTy>)KUBaHUS YUTATENIe Ha a0OHEMEHTE

Buasl  aboHeMeHTa,  OCHOBHbIE  KaTErOPUU  TOJb30BATENCH,  XapaKTEPUCTHKA
UH(POPMALIMOHHBIX TOTPEOHOCTSH W  3alMpoCcoB, NPUHATAs CHUCTEMa yueTa MPOIECCOB
00CITyKUBaHUSI.

BuyTpenHsas paborta 1o moAroToBKe K BblAaue JOKyMeHTOB. PaboTa ¢ oTkazamu, UX yYer,
paboTa Mo mpeaynpekISHUI0 OTKA30B.

OOcnyxuBanue uyuTaTene 1o wmexOubmuoreunomy abdoHemeHTty (MBA). IlpuBectn
OCHOBHBIE ITOKA3aTeIN JAEATEIILHOCTH 110 YKa3aHHOMY HaIlPaBICHHUIO pabOTBhI.
ACCOPTUMEHT IJIATHBIX U OECIUIaTHBIX YCIyTr Ha a0OHEMEHTE.

Hcnonbs30Banre HOBBIX TEXHOJIOTUH B 00CITY>)KMBAaHUHU T10JTH30BaTEIICH.

CryneHT y4acTBYeT B 3allMCH M MEpEeperucTpanuy Mojb30BaTeisi Ha a0OHEMEHTE WU B
YUTAJIBHOM 3ajie, pabOTaeT ¢ BHINOJHEHHBIMU B KHHUTOXPAHEHHWU TPeOOBAaHUSMHU, MPOBOAUT



Oecezibl ¢ MOIB30BATESIMU MIPU BbIJa4€ M BO3BpaTe JOKYMEHTOB, IO OKOHYaHUU paboyero JHs
IPOBOJIUT CTATUCTUYECKUHN yUeT.

3.3.3 Opranu3zanus, METOJIMKa ¥ TEXHOJIOTHS 00CTY)KUBaHUS YUTATENICH B YNTATHLHOM 3aJie.

Bunel uuTanbHBIX 3a70B B OMONHMOTEKE, OCHOBHBIE KaTEropuu IOJb30BaTelNeH,
XapaKkTepUCTHKa WH(POPMALMOHHBIX IMOTPEOHOCTEH W 3ampocoB, MPUHATAs CHCTEMa yd4eTa
IPOIIECCOB 0OCTYKUBAHUS.

BuyTtpennss paboTta o noAroToBke K BblJaue JOKyMeHTOB. PaboTa ¢ mocoOHbIM (poHmIOM.

CryneHT ydacTByeT B BBINOJHEHUM TpeOOBaHUIl, B BbIJade U TNpUEME JOKYMEHTOB, B
paccTaHoBKe (pOHa U PEMOHTE T0KYMEHTOB.

ACCOPTUMEHT IJIATHBIX U OECIUIaTHBIX YCIYT B UNTAIHHOM 3aJie.
3.3.4 BeicraBouHas paboTa B OnOIHOTEKE

OcHOBHBIE HaIpaBICHHUsS BBICTABOYHOW paboThl OmbOmMoTeku. PazHooOpaszue BBICTaBOK
(TeMaTuyeckue, BHUAOBBIE M T. [.), HMX COOTBETCTBHE€ METOJAMYECKUM TPEOOBAHUSM.
D¢ hHeKTUBHOCTh BEICTABOYHON PAOOTHI.

CryneHT cocTaBisieT IUIaH OpPraHU3allMd U MPOBEJICHUS BBICTABKH, BBISBISET U OTOMpAET
JOKYMEHTBI JJIs1 Hee, pa3paldaThiBaeT XyIOKECTBEHHOE O(OpMIICHHE BBICTAaBKH, TOTOBHT
peKJIaMHOE COOOIIEHNE O pabOTe BHICTABKHU.

3.3.5 MaccoBas (¢pponTanbHas) pabora OMOINOTEKH

3amaun  COIMATBHO-KYJIBTYPHOU JACSITEIBHOCTH, pEaTM3yeMO dYepe3 MacCOBYIO padoTy.
OcobeHHOCTH MaccoBOi paboThl B JAaHHOW OMONMOTEKE, MPUOPUTETHBIE METOIBl U (OPMBI
MaccoBO# paboThl. Pexiama OMOIMOTEUHBIX MEPOTTPUSTHH.

CTyneHT npuUHUMAaeT ydacTHe B pa3padOTKEe MacCOBOIO MEpONpUATHS OHOIMOTEKH B
COOTBETCTBUH C IIJIAHOM €€ JIeATEIbHOCTH, pa3pabaTbIiBacT peKjaMy MEepOIpUSTHUSI.

3.4 bubnuorpadudeckas 1esSTEIHHOCTh B OMOIHOTEKE

W3yunTh 3a1auu, OpraHu3aluiio 1 cojepxanue oubnuorpaduueckoir paboTsl B OMOIHMOTEKE.
OxapakTepu3oBarb crpaBouHO-OnOanorpapuueckuit anmapatr (CBbA) Oubimmoreku u  ero
WCIIOJIh30BaHue B OuOrorpaduyeckoM oocmyxuBaHuu. JIe)KypCcTBO y KaTaJIOTOB M BHITIOJTHEHUE
pa3IUYHBIX OMOIMOTrPaPUIECKUX CIPABOK, YCTHBIX M MUCHhbMEHHBIX (TIPUBECTH TPUMEPHI).

Bunpel 1 ocobeHHOCTH WH(POPMAIIMOHHOTO OOCITY)XHBaHUSA (ITOATOTOBUTH 0030p HOBBIX
MOCTYIUIEHUH U TeMAaTUYECKYIO BBICTaBKY). Omucarh METOJUKY MOATOTOBKH U MpoBeneHus Jus
kapeapsl wiau  JlHA wuHPOpMANMHM, TEXHOJOTHI0O HWHAWBUIAYATLHOTO OWOIHOrpaduyecKoro
obcnyxusanus (MPU, 1OP, OCN).

[Ipoanamm3upoBats ¢Gopmbl OuOIUOrpaduueckoro oOydeHHs Toib3oBaTenei. [IpuHATH
y4JacTHe B MpOBeJIeHUH OMOIHMOTeUHO OMOIHOrpaguuecKoro 3aHsATHSL.

3.5 Yopasnenue 6u6IM0TEKON
3.5.1 Opranuzanus paboTbl OMOTHMOTEKH

W3yunts BHYTPHOMOIMOTEUHYIO OPTraHU3allMOHHONPABOBYIO JOKyMeHTanuio. OmnucaTth
OpPraHU3aLMOHHYIO CTPYKTYPY M YPOBHH YIPaBJICHUS OMOINOTEKOH.

O3HaKOMUTBCS € JTOJDKHOCTHBIMM HHCTPYKIMSMH U JHYHBIM IUITaHOM PaOOTHI OJHOTO W3
COTPYAHHUKOB CPEIHETO (3aB. OT/ACIIOM) M PAIOBOTO YpOBHS (OMOIMOTEKaph, Oudmorpad).

[TpoBecTr aHanu3 TPYIOBBIX PEeCypcoB OMOIMOTEKH (IPUBECTH MOKA3aTENU: IMOJI, BO3PACT,
o0Opa3oBaHue, CTaK pabOTHI U Ipyroe B Hu(pax v MPOLECHTAX).

JlaTh o1leHKY MaTepHaIbHO-TEXHUYECKOW 0a3bl OMOIMOTEKH.

W3yunth oTyeTHOCTH OMOMMOTEKM 3a 3 Troja, YCTaHOBUTh OCHOBHBIE CTaTHCTUYECKUE
MOKa3aTelH, CIOCOObl WX BBIYUCICHHSA, MOAyMaTh HaJ NPUYMHAMHU pOCTa WM TaJeHUs
nokaszareneil. O3HaKOMUTBCS C IUTaHUpOBaHMEM B OubOnmoreke. OmnucaTh conep)KaHHe
KOHKPETHBIX HOBOBBEJEHUN 3a MTPOIIEAIIHNMI TOI.

Ha 3akmtountensHOM dTamne MpeaauIuIOMHON TPaKTUKH 00yJaroIuiicss 00o0maeT coOpanHbIit
MaTepHaj, TpaMOTHO M TIOCJIEJOBATEIbHO HM3JaraeT ero B OTdyeTe Mo mnpakThke. OcBelieHue
BOIIPOCOB B OTYETE JODKHO HIATH [0 3apaHee MPOJyMaHHON cXeMe C TMpUBJIEUYECHHUEM
TEOPETUYECKHX TOJ0KEHUH U TPAKTUYECKUX BHIBOJIOB.



7. OBPA3OBATEJIBHBIE, HAYYHO UCCJIEJOBATE/JILCKHE U HAYYHO-
ITPOU3BOACTBEHHBIE TEXHOJIOT' A, UCITIOJIb3YEMBIE HA IIPAKTHUKE

IlpakTrKa sBIISETCS HEOTHEMIEMON 4YacThIO ydeGHOro mpomecca. IIpH IPOXOXKIEHHH
NPAaKTHKH CTYJICHTHI HCIOJIB3YIOT KaK OOINEHayYHbIe METOMBI, TAK M CIICNHAIBHBIE METOIBI B
pamKax MpOXO0XKICHHs NPAKTHKA U IPOBENEHHs HAYYHOro HCCiiefoBanus. Cpeld ClenHaIbHBIX
METOOB KJIIOYEBBIMH SBISIIOTCS METOAbI  (OPMYJAPHOTO aHaiM3a, OPraHH3alHOHHOTO
IPOEKTUPOBAHMS, CHCTEMHOTO IOIX0/a.

8. YHEBHO-METOJUWYECKOE OBECIIEYEHHUE CAMOCTOSITEJLHOM PABOTBI
CTYAEHTOB HA IIPAKTHUKE

Bo BpeMmsi IpOXOXKIEHHS IPOM3BOACTBEHHOM (NPEUIMILIOMHOM) PAKTHKA GOJBLIOE 3HAYECHHE
HMEET CaMOCTOsATENIbHAs paboTa CTYJEHTOB, IIOCKOJIBKY MMPaKTHKA SBISETCS OXHHM M3 3TAIloB
NOATOTOBKH MarkCTPOB IO HAMPABJICHUIO MOATOTOBKH «Jl0KyMEHTOBEIEHHE M apXUBOBE/ICHHEY.

CamocrosTensHas paboTa CTyIEHTOB B XOZ€ IPOXOXKIEHHs MPaKTHKH HaIpaBlieHa Ha
Ka4€CTBEHHOE OCBOCHHC M CHCTCMATH3allMI0 IOJYy4YEeHHBIX 3HaHWM, HX YIIyOJeHHE H
PaclIMpEHHE HAa OCHOBE aHAJIW3a BBHIIOJIHEHUS JIEIONPOH3BOICTBEHHBIX OIEpaliii B KOHKPETHOH
opranusanui. QopMHUpyeTCs yMEHHE MOTyYeHHs 3HaHHH Ha MPAaKTUKE (B MpodeccHOHANBHOM
AEATebHOCTH) ¥ 3aKPEIUISIOTCS NMPAKTHYECKHE HABBIKH CTYAEHTOB. AKTHBHO Pa3BHBAIOTCS MX
TNIO3HABaTENbHBIE CIIOCOOHOCTH, CaMOCTOSTENBHOCTh MBIIUICHHS, CIOCOOHOCT K HAydHO-
HCCIICZIOBATEIbCKOM paboTe, HaBBIKH MEXIIHYHOCTHBIX OTHOLICHHH, MOCKOJNBKY CTYAEHTHI
aKTUBHO BKJIIOYAIOTCS B KOMMYHHKAIHH C COTPYAHHKAMH OpPTraHM3allMii, y4aTcs MOMYMHATHCS
NpaBHJIaM BHYTPEHHETO PacHOps/IKa H APYTHM KOPIIOPAaTHBHEIM aKTaM.

8.1 Opranusanns NpakKTHKH
IIpoH3BOACTBEHHYIO NPAKTHKY CTYAEHTHI IPOXOAAT B COOTBETCTBHHM C IpaMKOM Y4eGHOro
nporecca B YCTaHOBJICHHbBIE CPOoKH. OpraHu3aldio M MPOXOXICHHE MPAaKTHKH 00ECIICYHMBAET
BBIyCKalomas kapenpa WHOOPMALMOHHBIX CHCTEM YIPABIICHWS, JEKAaHAT ¥ ydeOHas 4acTh
yauBepcutera. [lo BceM BompocaM OpraHM3allMH M NPOXOXKACHUS MPAKTHKH CTYJAEHT MOXET
HOJIyYHTh KOHCYJIBTAIUIO Y NIPENOJaBaTells — PyKOBOJUTEIS IPAKTHKH.
PykoBOIMTENs NPAKTHKH OT OPraHH3allid CHCTEMAaTHYECKH KOHTPONHMPYET KadecTBO H
CBOCBPEMEHHOCTh  BBINIOJIHAEMOM  CTyleHTaMH paboThl. PykoBomutenr oT kadenpsi
OCYLIECTBJIIET METOAUYECKOE DPYKOBOJACTBO M KOHTPOJIb 3a BBIIOJHEHHEM IPOrPAMMBI
npakTuk. CTy[eHTEl O00s3aHBl CBOEBPEMEHHO BBINOJHSATH 3aJIaHUs, IIPELYCMOTPEHHEIE
IpOrpaMMoOii IIPAaKTHKH; yKa3aHHs DPyKOBOAHWTENEH NpPaKTHKH OT By3a M OT OpraHHM3allHy;
HOM4YHHATECS AECHCTBYIOIMM B OPraHU3alliy IIPaBUJIaM BHYTPEHHETO pacIopsiIKa.
O0s13aHHOCTAMH PYKOBOIUTEIS IPAKTHKH 0T Kadeapbl ABISIOTCH:
— y4YacTH€ B MHCTPYKTHBHBIX COOpaHHUSIX, KOTOPBIE MPOBOAATCS CO CTYACHTAMH HE II03XKE,
yeM 3a 1-2 1HS 10 Havyaina MpaKTHKH,
— O3HAaKOMJICHHE CTYJIEHTOB C TpeOOBaHMSAMH IIPOrpamMMEL, (opMaMu KOHTPOJIS H
OTYETHOCTH;
— KOHCYJIbTHPOBAHHE CTYJIEHTOB B XO/IE IIPAKTHKH;
— KOHTpOJIb 32 COOJIFOJICHHEM CTyJCHTaMH BHYTPEHHErO PacropsiaKa IHs, JUCIUILIHHEI
TPYy/la, CBOEBPEMEHHBIM BBIIOIHEHHEM 3aJaHUH, KOTOPBIE OTBEYAIOT COMIEPIKAHHIO IIPAKTHKH;
— uHpopMupoBaHHE Kadenpsl (Ha ee 3acelaHusIX) O MPOXOXICHUH MPAKTHKH, HapyIICHHA
HOpsIIKA €€ MPOXOXKACHUS CO CTOPOHBI CTYICHTOB HJIM PYKOBOZCTBA OT IPEITIPUSITHSI;
— OCYILECTBJICHHE IIOCTAHOBKH 3aJa4d II0 CaMOCTOSTEIbHOW paboTe MAaruCTpaHTOB B
IIEPHOJ, IPAKTUKH, OKa3aHUE COOTBETCTBYIOLIECH KOHCYJIbTAIIMOHHON ITOMOIIIH;
— PEKOMEHJAIMH [0 M3Y4YECHHIO CIEeNMAIbHOW JIMTepaTyphl H METOMOB HCCIIEIOBaHHS;
— IpOBEpKa OTYETOB O MPAKTHUKE;
— HAaIMCaHUE PELICH3UM;
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— Y4acTHeE B 3alIMTE OTYETOB B COCTABE COOTBETCTBYIOIIMX KOMHCCHIA,

— TPEIOCTABJICHHE OTBCTCTBEHHOMY 3a IIPOBEJECHHE IPAKTHKH OT Kadeapbl MACEMEHHOTO
0TYeTa C 3aMEYaHUSIMU H NIPEIUIOKEHUSIMHU.

O0s13aHHOCTH PYKOBOIUTEJIS MPAKTHKH OT NPENPHUSITHS:

— B HavaJle PaKTUKH O3HAKOMHUTECS ¢ pabodel mporpamMMoit 1 THEBHUKOM MIPAKTHKH;

— YTOYHMTH 3AIMCAHHBIA B JHEBHHMKE KaJICHAApHBIH rpadMK MPOXOXICHUS MPAKTHKH (IO
COZEPIKAHUIO U CPOKaM BBITIOJIHEHHUS OTACIBHBIX ITyHKTOB);

— 00eCneyuTh CTyICHTaM YCIIOBHS, HEOOXOUMBIE JUTS BBHIIOIHEHHS IPOrPAMMBI IIPAKTHKH,
JOCTYI K HEOOXOJMMBIM JIOKYMEHTaM, KOHCYJIbTHPOBAHHE;

— KOHTPOJIMPOBATh IOCEIEHHE CTYAEHTaMU 0a3bl MPAKTHKH;

— B ClIyYasX HapyLICHHs JUCIMILIMHBI COOOIIATh PYKOBOJUTENIO IIPAKTUKH OT Kadeaper;

— OpraHM30BaTh SKCKYPCHH IS CTYJEHTOB 110 OCHOBHBIM Y4acTKaM IPeIIPHATHS

— IIPOBEpKa OTYETa O IPAKTHKE;

— HallMCaHHE XapaKTEPUCTHKH CTYAECHTa-IIPAKTHKAHTA 10 3aBEPIIECHUIO €r0 IIPAKTHKH.

OcHoBHBIE 00513aHHOCTH MATHCTPAHTA-TIPAKTHKAHTA:

— CBOEBPEMEHHO BBINOJHATH BCE BHABI PaboT, MpPeIyCMOTPEHHBIE IPOrPaMMOii HaydHO-
HCCIIEIOBATENbCKON IPAKTHUKH;

— BECTU JHEBHHK, B KOTOPOM (HKCHpYETCS €ro IesTebHOCTh II0 BCEM acCleKTaM
MIPAaKTHKH;

— CBOEBPEMEHHO IPENOCTABIATE DYKOBOAMTENSM IIPDAKTHKH JOKYMEHTHI TEKyIled H
WUTOTOBOM OTYETHOCTH;

— HaXOIWTHCS HAa MECTE MPOXOXKICHHS NPAaKTHKH HE MEHEE [IECTH YacoB B Y4eOHBIH JICHD;

— BBIIOJIHATH MpaBHiIa BHYIPSHHEIO pacmopsaka 0asbl NpaKTHKH, paclopsHKEHHS
aJIMUHHUCTpALlMY, PYKOBOIHTENS IPAKTHKH,

B cnyuae HeBbmomHeHWs TpeOOBaHMH, NPEIBSBIIEMBIX K IIPAKTUKAHTY, OH MOXET OBbITh
OTCTpaHEH OT IPOXOAICHHS IPAKTHKH.

8.2 MeToan4eckHe peKOMEHIAIHH N0 MOAr0TOBKE K NMPaKTHKe

CTyneHTsI TOJDKHBI H3yYHTh NPOrpamMMy TPaKTHKH, COBMECTHO C PyKOBOIHMTENIEM pa3paboTaTh
Ha OCHOBE IPOTpaMMBI KaJleHJApHBI IUIaH NPOXOXKICHUS INPAKTUKH, KOTOPBIH CIEXyeT
COTJIacOBaTh C PyKOBOJUTENEM IPAaKTHKH OT OpraHu3alHy.

8.3. MeroauyecKHe peKOMEHJAIHH 110 NPOXO0KACHHIO NPAKTHKH
TpeboBanus k 0poOpMIICHHIO THEBHHKA
JIHEBHHUK IIPaKTHKHU CTYACHTA BKJIIOYAET B ce0sl psJl pa3zieiioB:

1. TuTynbHBII IUCT THEBHUKA.

2. O6GopoTHAast CTOPOHA THTYJIBHOTO JIACTA.

2. KanennapHusblii rpaduk OIpOXOKICHUS IPAKTHKH.

3. PaGouue 3amucu BO BpeMsi IPAKTHKH.

4. OT3BIB U OlIEHKA pOOOTHI CTY/ICHTA Ha IIPAKTHKE.

5. OT3BIB JIMII, KOTOPEIE TPOBEPSLIN MIPOX0XKICHHE IIPAKTHUKH.

6. BeIBOI pyKOBOAUTES IPAKTHKH OT BBICIIET0 Y4€OHOI0 3aBEICHUS PO IPOXOXKACHHE
IIPaKTHKU.

1. Paszen 1. TuTyJbHAst CTOPOHA 3amoiHseTCs Ha Kadenpe.

2. Paznen 2. OGopoTHAsi CTOPOHA THUTYJILHOIO JIHCTA — CTABUTCS OTMETKA B OTHAENE
KaJpOB OpraHW3alid O NpPHOBITHH Ha MECTO HPAKTHKH, O BBIOBITHM C MECTAa IPAKTHKH C
HOIIHKCEHIO JODKHOCTHOTO JIMIA, 3aBEPEHHOM [1e9aThI0 OpraHU3alliH.

3. Pasgen 3 «KajenmapHblii rpaguk NpOX0KIeHHS NPAKTHKH» COCTaBJIACTCA
COBMECTHO C PYKOBOJAHTEIEM MPAKTHKH OT IPEINPHATHS H DPYKOBOAUTEIEM IPAKTHKH OT
Kaepbl B COOTBETCTBHH € IIPOIPAMMOH.

4. B pasugene 4 «PaGoume 3amHcH BO BpeMsl NPAKTHKH» OTpakaeTcs (akTHdeckas
paboTa, BBIMOJHEHHAS HA MIPOTSHKEHUH KaXKI0T0 JIHS IPOXOXK/IEHHS PAKTHKH.
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5. Pasmen 5 «OT3bIB H OHEHKAa PoOOTHI CTYJEHTA HAa NPAKTHKe» odopmisercs
PYKOBOAUTENEM IPAaKTHKH OT NPEANPHATHS M 3aHOCHTCS B JHEBHHK B IOCIEAHHE 2-3 HHS
MPOXOXKIECHHUS IPAKTUKH.

6. Pazzen 6 OT3bIB JIMI, KOTOPbIE NMPOBEPSIH MPOXOKIeHHEe NMPAKTHKH — 3allOJHAETCS
PYKOBOJAMTEIEM IIPAKTHKU OT BBITycKaromieil kadenpsl Ha OCHOBAaHHH IPOBEPKH IMPOXOXKICHHS
NPaKTHKA KOMECCHEH B COCTaBe OTBETCTBEHHOro IO Kadenpe 3a INpOBENeHHE INPAaKTHK H
PYKOBOJHUTENEH PAaKTHKH OT BBITYCKAIOIEeH KadeIphl.

7. Paznen 7 «BbiBOA PYKOBOAWTE/S NPAKTHKH OT BbICHIEr0 Y4eOHOro 3aBeJeHHS 0
NPOXO0KIeHHH MPAKTHKH» 3allOJHAETCS PYKOBOAMTENIEM IIPAKTHKH OT BBIIYCKaKOIIEH
Kadenpsl.

TpeGoBanus K 0)OPMIICHHIO 0TYETA

Or4eT HE MO/DKSH TOBTOPATH JHEBHHK M IPOrpaMMy IpakTHKH. OJEMEHTHl OT4YeTa
pacmoiararoTcs B CAeAyIOMEH MOCIeN0BaTEIbHOCTH:

- THTYJIBHBIH JTACT (MOANMHCHIBAETCH PYKOBOJUTESEM NPAKTHKH OT NpPEJANPHATHA H
CTABHTCH N€YATHh NPEANPUATHS);

- COZIEpP)KaHHUE;

- BBE/ICHHUE;

- TEKCT OTYETa O BBIOJIHEHUH [IPAKTUKH;

- 3aKIIFOYCHHUE;

= CIIHCOK UCTOYHHUKOB H JIATEPATYPBI;

- IPUTIOKECHHUS.

OOmuii 00BeM 0TYETa JIOIDKEH COCTaBIATH 25-30 JHCTOB.

TekcToByIO 9acTh pabOTHI BHITONHSIOT C MOMOIIBIO KOMIBIOTEPHOH TEXHHKH Ha OJHOM
cropone jmucra Oemoit Gymarm c¢opmara A4, mpudt Times New Roman, pasmep 14,
MeXCTpouHbIi nHTepBai — 1,5. [Toms: neBoe — 30 Mm; npaBoe — 10; BepxHee U HIDKHEE — 20 MM.
TabnuuHBNi MaTepHa B HILTIOCTPALIHH pa3pelacTcs BEINOIHITh Ha TucTax GopmaTa A3.

Hymepanus cTpaHHIl OTYeTa J0/DKHA OBITH CKBO3HOM, IepBas CTPaHMIA — THUTYJIBLHBIA
JIHCT, Ha HeM HOMEP CTPaHHMIIBI HE IIPOCTaBIISAETCS.

Eciu B oTueTe ecTh PHCYHKH H TaOmuIpl Ha OTACIHBHBIX CTPAHMIEAX, a TakKke
TPHJIOKEHHS, 3TH CTPaHHIIB] TAKKE HMEIOT CKBO3HYIO HyMEDAIHIO.

ITpuiIoKeHHs: K OTYETY JOJDKHBI OTBE4aTh (PAKTHYECKH M3y4EHHOMY MaTepuaiy.

Bce miumocTpanuu oTueTa, KpoMe TabiHll, 0003Ha4ar0TCs CJI0BOM «PHC.» M HYMEpYIOTCS
Hoc/eIoBaTelbHO  apabckumu  nmdpamud B mpexenax pasgena. Hampumep, «Pume. 1.2
Opranu3aMoHHas CTPYKTypa HPEANpHATHs». [IoAmHCH BBIIONHAIOTCS MOJ WIULOCTpALHEi.
Kax1yro HILUTIOCTPAIHIO, KOTOpask COAEPIKHUTCSA B OTYETE, HEOOXOAUMO COMPOBOXKAATH KPAaTKHM
AHAJIM30M COJEpXaHus W BBIBOAaMH. KOMM4YecTBO HIUIIOCTPAIMH ONpPENENSETCA COACpKaHHEM
0TYeTa U JOJDKHO OBITH JOCTATOYHBIM JUISl TOTO, YTOOBI IaTh TEKCTY ICHOCTH ¥ KOHKPETHOCTH.

Ta6nuis!l AOMKHBI OBITH yHHUUUpPOBaHBI Mo (Gopme, a muppoBas HHPopMaImsa —
mocroBepHoii. Kaxmas Tabnuia MMeeT TeMaTHYecKOe 3arjaBHE, KOTOpOe oToOpaxaer ee
cozepxanue. TabnuIBl HyMEPYIOTCS aHAIOTHYHO PUCYHKaM. 3arjiaBue TablIHibl HAYHHACTCS C
GoNBIIOH GYKBEI MOMY>KMPHBIM HIpHGTOM H pa3MelnaeTcs Huxe cnoBa «Tabmumay», KoTopoe
IHIIETCS CIpaBa HaJ TaOIuLeH.

[Ipu ccbuike Ha TaOIMIly YKa3bIBAIOT €€ HOMEP M CJIOBO «Tabnuua» B COKPAICHHOM
BHJIe, HampuMep «Tabim. 1.2».

IIpu mepeHoce yacT TaGJHIBI HA JPYTyIO CTpaHHIy Haa Hed mumyt «IIpomomkeHue
tabn.» wim «OxkoHuyanue TabILy (C yKa3aHHEM ee HOMepa).

WmocTpane 1 TabJMMIBI pa3MeIaroT IMocie IEPBOH CCHUIKH Ha HHX B TEKCTE Tak,
9TOOBI KX MOXKHO GBLIO IPOCMATPUBATh O€3 BpAIeHHs CTPAHHIIBI HJIM C BPAIIEHHEM I10 4aCOBOH
CTpEJIKE.

DopMyJIbl HyMepyIOTCst apaOckuMu IudpaMu. VX mopsakoBbIH HOMEP 0TOOpaXxaeTcs B
KpPYIJIBIX CKOOKax crpaBa OT (GOpMyJIBL.

-
3




S

B mpunoxenusx momarorcs (OPMBI CTATHCTHYECKOM OTYETHOCTH, BCIIOMOIaTEIbHEBIE
MarepHuaibl (MPOMEXYTOYHbIE MAaTEMaTHYECKHE DPAacdyeThl, MILIIOCTPALMM BCIIOMOTATEILHOTO
XapakTepa ® 1p.). Kaxkzoe npunokenne HadMHAeTCs C HOBOM CTpaHMIBL B IpaBoM BepxHeM
yrity medataercsd cinoBo «lIpunoxenue». OHO NODKHO MMETh TeMaTHUecKoe 3ariasue. Ecim B
OT4eTe eCThb Oosiee ABYX MNPHIOKEHHH, HX IIOCIEIOBATENBHO HYMEpYIOT, HalpHMep,
ITpunoxenwue 1, [Ipunoxenne 2 u 1. 1.

Ogopmnenue mumynsrozo aucma omvema

TuTynbHBIA JHCT COAEPKHT SIEMEHTH: HAHMEHOBAaHWE MUHHCTEPCTBA, By3a, YHHBEPCHTETa,
Kagenpel, HaneyaTaHHbIe NPONUCHBIME OyKBaMH, HaMMeHOBaHWe BUAa nokyMenta (OTYET),
3aroJI0BOK K TEKCTY (0O Hay4HO-HCCIEI0BATENbCKOM PAKTUKE), HAMMEHOBAHHE OPraHHU3aIUH, B
KOTOPO# MPOXOIHIach IPAKTUKA, CPOoKH e& nposeneHus (IIpuaoxenne 1).

Ogopmnenue cooeparcanust

Conepxanne pacnonaraercss mocie TuTyisHOro jmcra. Cnoso «COJJEP)KAHUEY neuaraercs
NPOIHCHBIME OyKBamu, HWKe pacnojaraercs caoBo «BBEJIEHUE» 6e3 ykasanus HoMepa.
Jlanee pasmemaloTcs 3aroJIOBKM pa3jenoB (IPONMCHBIMH OyKBamm) 4epe3 OIMHAPHBI
MEXCTPOUHBI MHTEpBal. Pasiensl Hymepyrorcs apabckumu mudpamu. Mexay Ha3BaHHUSAMH
pasjenoB JienmaeTcs MpOmyCK B 2 MEKCTPOYHBIX HHTEpBala. 3arojioBKH MOApPAa3/esioB
NeYaTaroTCs CTPOYHBIMHM OyKBaM, HauMHas C MPONMHCHON, MOPSAKOBas HyMepamus apabCcKUMH
nuppamu (1.1, 1.2). Toukn B KOHIE HasBaHWii 71aB M IOAPA3/EIOB HE CTaBATCA. 3aTreM B
comepkaHuH ykaspiBatoTcs cinoBa «3AKJIFOYEHUE», «CIIMCOK HCTOYHHUKOB WU
JIMTEPATYPbI», «IIPUJIOKEHHMS» (mpomscHeiME OykBamu). C mpaBodl  CTOPOHBI
pacroyiaraloT HoMepa CTPaHHIl, ¢ KOTOPLIX HAYHHAETCS H3JIOKEHHE BCEX CTPYKTYPHBIX 4acTei
coxepkanus. Ha3sBanus npuiokeHui He NEPEUHCIISIOTCS B COAEPKAHUH.

Ogopmnenue 6sederus omyema o npaxmuxe

BBenenne pekomenayercs HauMHaTE C 2-3 BBOJHBIX a03alleB, XKeJATENbHO yKa3aTh TOYHOE
HaWMCHOBAHHE OpraHM3alnH, (aMHIHIO, HMs, OTYECTBO pYKOBOIHUTEIS OpraHM3alluy,
CTPYKTYypHOE IOJApa3JeIeHHE, B KOTOPOM CTYAEHT NMPOXOIHI MpakTHKy. OOsA3aTeNIbHO CliexyeT
cbopMymupoBaTh 1€b, 3aJadd INPaKTHKH, OIKCaTh OCHOBHOE COJIEp)KaHHE palor,
BBIIIOJTHEHHBIX B X0J1€ IIPAKTHKH.

Odghopmnenue ocHognoll yacmu omyema o npaKmuke
Texct oTuera pyOpHIUpyeTCs Ha pa3/ielibl U I0Apa3Iesbl.

Odghopmnenue 3axniovumenvHou yacmu omyema

B 3axmoueHHH, KOTOpOE paclojiaraercs IOC/E OCHOBHOM YacTH OTYETA, MOABOMATCS HTOTH
NPaKTUKH, BKIIOYAIOMIHWE HHIUBHAYaJdbHBIE BBIBOABI O  IMPAKTHYECKOM  3HAYHMOCTH
IPOBEIEHHOT0 HAyYHOT'O HCCIICI0BAHUS H OTPAXKAIOIIEe €ro OCHOBHBIE PE3YJIbTATHL

B kadectBe mpunodcenuni Kk omuyemy MOTyT OBIThb KOIHMHM CTaTe€d, TE3HCOB IOKJIAIOB,
OIyOJIMKOBaHHBIX 32 TEKYILHH CeEMECTp, a TakkKe IOKIAaIOB M BBICTYIICHHH MaruCTPaHTOB
Ha HAy4HO-HMCCIIEJOBAaTENLCKHUX CEMHHApax, KOH(EepeHIHsX (KPYIJbIX CTOJNAaX) H JPYTHX
HAy4HO-IIPAaKTUYECKHX MEPOTIPUSITHSIX.

IakeT NOKYMEHTOB II0 IpaKkTHKE IIOCle 3alllUThl CcJal0T B apXWB Kadeapsl, omeHKa
(mupdepeHIMPOBaHHBIH 3a4eT) BBICTABIISIETCS B 3aYETKY M BEIOMOCTb.

8.4. Kanennapusblii rpadguk npoxoskaeHus NPAKTHKH

YYuTBIBas, YTO CTYACHTHI IPOXOAAT NPEUIHIUIOMHYIO IPAKTHKY Ha pa3sHOOOpa3sHeIX Gasax
IPAaKTHKH, B 3aBHCUMOCTH OT BH[A HCCIEAyEeMOH Hay4dHOH MpOOIEMBI B KaXIOM OTACIBHOM




Clydae KajlCHIapEBIE TIpadHK# JODKHBI paspabaTeBaTbCA B IEpBblE JHH IIPAKTHKH
PYKOBOJUTEISMH OT Kadeaps! # 6a3sl NPAaKTHKH C y4aCTHEM CTY/ICHTOB.

9. ®OPMBI IPOMEXYTOYHOMH ATTECTAIIMH 110 UTOTAM ITPAKTHKH

CrcTema TeXymiero ¥ NPOMEXYTOYHOTO KOHTPOIIL IIPOXOXKAEHHUS IPAKTHKH IIPE/IOJIaraeT
ClelyiomHe QOpME OTYSTHOCTH: coOeceloBaHHe, 3alOJHEHHE JHEBHHKA IIPAKTHKH,
COCTAaBICHHE H 3alNTa OTHeTa, AHQepeHIMPOBAHHEIA 3a9eT, YEPHOBOM BAPUAHT MaruCTepCKOi
JHCEpTallHH.

Texymmii XOHTPO/S 32 MPOXOXKIEHHEM NPAKTHKH CTYAEHTaMHM OCYIIECTRISIOT PYKOBOIMTE/H
NPaKTHEH OT OPEINpHATHS B Kadeps! (OCTOSHHO), a TakoKe 3aBeyroumii Kapeapsl. Ero ocHOBHO#M
Oemsi0 sEAseTCs obecredeHue COOMIOIEHNS KaleHIapHOrO rpaduka NMpOXOXICHHS NPAKTHKH W
IPEBHI BHYTPEHHETO TPYIOBOIO PacIOps/IKa Ha IPSNPHATHH.

HITOroBeIit KOHTPOJIb OCYIIECTBIIAETCS B (JOPME 3aIUTHI OTYETA 110 TIPAKTHKE.

O¢opmiieHHBI OTYET MO NpaKTHKE BMECTE C 3alOJHEHHBIM JHEBHMKOM CTYJIEHT CIAeT Ha
IIPOBEPKY PYKOBOJMTEIO NPAKTUKH OT NPEINPHATHS, KOTOPBIH 3HAKOMHUTCS C OTYETOM, BU3HPYET €10
HAa TUTYJIBHOH CTpaHuue (U YCJIOBMH TIOJIOKHTEIBHOM OLCHKH), IHMIIET XapaKTepUCTHKY Ha
CTyZeHTa (B JHCBHHUKE II0 NPAKTHKE). B XapaKTepHCTHKE NaeTCsl OLEHKA BBHIONHEHHS POrPaMMbI
IPaKTHKH, COAEPIKaHUsI K OQOPMIICHHUS OTUETA.

Iocre 3TOro CTyJeHT nomaeT or4eT Ha Kaheapy PYKOBOIMTENIO MPAKTUKA OT YHHBEPCHTETA
Ul TIPOBEPKH ¥ BU3HPOBAHMSL.

B ciydyae CymieCTBEHHBIX OTKJIOHEHHH OT TpeOOBaHMI IO COAEPKAHHIO H O(GOPMICHHIO
OTYeTa, OH BO3BpAIaeTCsi Ha JIOPaboTKYy.

Oryer 3aupnaercs mepel KOMECCHeH, KOTODYIO HasHAyaeT 3aBelylommmii Kadempoi c
00s13aTeNbHBIM BKIIIOYEHHEM B HEe PYKOBOZMTENS MPAKTHKH OT Kadeapsl [1o pesyisTaTaM 3aImuThl
BBICTABJISIETCs M (epeRMpoBaHHas OLeHKa, KOTopas (UKCHpYeTcs Ha TUTYIHHOH CTpaHHIE, B
BEZIOMOCTH M 3a49€THOM KHIDKKE (MHIHBHU/lyaIbHOM IUIAHE CTY/ICHTA).

ITo UTOraM IIPAKTUKH BBICTABIISETCS i depeHpoBaHHbIH 3a4er.

10. PEKOMEHJIOBAHHAS JIUTEPATYPA

Koua-Bo

Ne IK3eMILISIPOB
Haumenosanue

n/n B OuOIHOTEKEe

JouHY

Hannuue
3JIEKTPOHHOH
Bepcnu B IbC

OcHosHaa 1umepamypa
1. O Oubmuorekax u  OHOIMOTEYHOM €€,
[OnexTponnsit  pecypc] : 3akoH JloHemkoi
Haponnoii Pecnybmuku ot 03.06.2016: pea. ot
24.06.2016. - Pexum JIOCTyTIA: +
http://mincult.govdnr.ru/doc/zakon-dnr-o-
bibliotekah-i-bibliotechnom-dele, CBOOO/IHBIH.
(mata obpamenus: 20.09.2019).

2. 3akoH 0 OuOIHOTEKaxX U OHOIMOTEUHOM Jee ;
3aKOH 0 My3esX U My3eHHOM Jene ; 3aKOH O
TeaTpax U TeaTpaJbHOU JESTENILHOCTH ; 3aKOH O
rocyaapcTBeHHOM rumHe J[orenkoit Hapoanoit 2
Pecny6nuku / Jlonenxas Haponnas Pecriy6nuka. -
Horenk : OO0 "Komnanus "Meraunsect", 2017. -
79 c. — TekcT : Hemocpe ICTBEHHBIN

3. . Honenkas Haponnas Pecy6nuka. 3akonsl. 06
uH(pOpMaIMK ¥ HHPOPMAIIHOHHBIX TEXHOJOTHSX : +
3akoH Jlonenxoit Haponnoii Pecry6Gmuxu Ne 71-




IHC, peiicTByromas pegakius 1Mo COCTOSIHAIO Ha
03.09.2015 : [mpunsaT nocranoBieHreM HapoaHoro
Cosera JTHP ot 07.08.2015 Nel-278I1-HC] //
Haponnsnii Coset Jlonenkoit Hapoanoi
Pecny6nuxw : odpurnmanshbii caiit. — JloHenx,
2016. — Tekcr : anexrponHsiii — URL :
https://dnrsovet.su/zakonodatelnaya-
deyatelnost/prinyatye/zakony/zakon-donetskoj-
narodnoj-respubliki-ob-informatsii-i-
informatsionnyh-tehnologiyah/ (nara o6pamenus:
17.12.2019). — 3arnaBue ¢ 3KpaHa.

Va3 I'naBe1 Jlorenxoit HaponuHoii PecriyGnuku
Ne399 o1 22.11.2016 roga O npuMeHEHHH
CTaHZapToB Ha Tepputopun Jlonemnkoit Hapoxuoi
PecryOmuku : [BHeceHBI H3MeHEHUs Y Ka30M [ 1aBbI
JIHP Ne 338 ot 22.11.2019 r. // Jlonenxas
Haponnas PecnyGinuka : obUIMaNbHEIN CalT. —
Honenx, 2019. - Teker : anexTponnsiid. - URL :
https://dnronline.su/download/ukaz-glavy-
donetskoj-narodnoj-respubliki-399-0t-22-11-2016-
goda-o-primenenii-standartov-na-territorii-
donetskoj-narodnoj-respubliki/ (maTa obpamenus
17.12.2019). 3arnaBue ¢ sKpaHa.

bubmmorexkosenenne : O6m. kypc / K. . AGpamos,
A. H. Banees, B. B. CkBopnos u 1p.] ; [Tox pex. K.
WU. A6pamosa, H. C. Kapramosa . - M. : Kn.
nanara, 1988. - 223 [1] c.

. buaxeMm P. OcroBrl 6ubOMHOTEYHOTO Aena : Yueb.
nocobue / P. bunxem, K. Xappucos ; PT'B ;
HNudopmkynsTrypa ; OTA. opr. H
¢byHKIIMOHUpOBaHUS OMOI. cucTeM. - 2-e u3a. - M. :
ITamxoB moMm, 2000. - 99 c.

Bsenenue B crienimaibHOCTE "BuOimoTeKkoBeIeHHE
u Oubimorpadus” : [yueb. nocobue s 6ubin. dak.

HH-TOB KyJbTYphI U 1ief. By30B / K. 1. AGpamos, A.

5. Aizen6epr, U. B. I'pankus u ap.] ; mox pex. K.
. Abpamosa. - M. : Kuwura, 1983. - 159 c.

Kapramog, H. C. CpaBauTensHOe
OoubnHoTeKOBEIEHHE | Yuel. I CTyIeHTOB OubII.-
uHdopM. dak. By30B KyIbTyps! u uckyccrs / H. C.
Kapramos ; Mock. roc. yH-T KyJIbTYpbl X HCKYCCTB.
- M. : MI'VKU : Tlpodwuznar, 2000. - 336 c.

Kunr, D. Kax ... moyip30BaTbest OMOIMOTEKOI :
I[TpakT. pyK. JUIsl y4aIiuxcsi 4 CTYAEHTOB /
Onu3abet Kunr ; [lep. ¢ aarn. FO.U. I'opGyHoBa. -
Yenssounck : Ypaiu, 1997. - 156 c.

10.

PykoBOACTBO UT€HHEM J€TEN U IOHOILIECTBA B
oubnmmoteke : [Yueb. mis 6ubi. pak. HH-TOB
KyJbTYpbl, yH-TOB 1 niesl. uH-1oB / T. J1. Ilono3oBa,
I'. A. Banoga, I'. I1. Tyrokuna u ap.] ; Ilox pen. T.
J1. TTono3oBoit. - M. : U3n-Bo MI'HK,
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11. Cromspos, 10. H. JlokymenTHBI# pecype : Yueb.
nocobue ayis cTyaeHToB By3oB / FO. H. Cromnspos. - 1
M. : JIu6epes, 2001. - 152 ¢.92. - 231,[1] ¢

12. ITlompakosa, Y. A. BeeoGmast uecTopust KHUTH :
y4e6. mocobue is BY30B 10 CHENHAIEHOCTH
071201 - bubn.-uadOpPM. IESTEILHOCTD.
Jucuunmsa "JloxymerTosenenane” / U. A. 3
Ilompakosa, M. E. Baperbaym ; C.-Iletep6. roc.
YH-T KyJIbTypal B HekyeeTs. - CII6. : [Ipodeccus,
2005. - 368 c.

Honoarnumensnas 1umepamypa

13. Yynpuna, H. T. VYreusepcamsnas Oubmmoteka:
HHHOBAIlHOHHAs INEATEeNbHOCTh B
npodecCHOHANbHOM mpakTHKe : Hayd.-mpakT. 2
nocobue / H. T. Uynpuna. - M. : JluGepes, 2004. -
120 c.

14. Bonomun, b. @. Becemupnas ucropus 6ubmmorek /
b. ®. Bonogun. - Canxr-Ilerepbypr : ITpodeccus, 1
2002. - 352 c.

15. Bononun, b. ®. Becemupnas ucropus 6udmmorek /
b. ®. Bonoaus. - 2-e u3x. - CII6. : [Tpodeccus, 1
2004. - 432 c.

16. bunxem P. OcHoBEI 6uOHOTEYHOTO N1ena : Yueb.
nocobue / P. bunxewm, K. Xasppucon ; PI'B ;
Hudopmkynerypa ; Ota. opr. u 1
byHKIHOHHpPOBaHHS OUOI. cucrem. - 2-e U3, - M. :
ITamxkoB goM, 2000. - 99 c.

17. Cronsipos, 1O. H. 1O. B. I'puropses (1899-1973) /
10. H. Cronsipos. - M. : Ku. manara, 1989. - 224 c.

18. bubnuoreuynoe €m0 : TEepMHHOIL. CIIOBAph / [COCT.
H. M. Cycnosa, JI. H. Ynanosa] ; ['oc. 6-xa um. B. 9
WN. Jlenuna. - 2-e u3za. - Mocksa : Kuura, 1986. -
224 c.
11. NH®OPMAIIMOHHBIE PECYPChbI
1. http://www.nilc.ru HanuonanpHblii  MHGOPMAaIMOHHO-OMOIMOTEYHBI  LEHTP
«JIMBHET» (LleaTp JIMBHET).

2. http://www.library.ru MudopmanuonHo-cripaBounsIid moptan Library.ru

3. http:/library.donnu.ru OnextpoHHO-O0nbOMHOTeUHast cucteMa ['OY BIIO «Jlonenkwuii
HAI[HOHAIBHBIH YHHBEPCUTET»

4.  http:/lib-dprru  I'VK ~ “Jlonenkas ~ pecnyOiMKaHCKas  YHHBEpCAIbHAsA
Hay4Has Oubnuoreka um. H. K. Kpynckoit”

5. https://library-test.guiaidn.ru/ WnTemnexkTyanbHas CHCTEMa ABTOMATH3HPOBAHHOTO
JOCTyTIa K Hay4HO-TeXHU4IecKoi nHpopmanuu: bubnuoreunsie GpoHsl

6. http://www.library.ru/1/kb/index.php Bupryansusiit Kabuner 6ubmuorekoseacHES

7. http://www.gpntb.ru/sobytiya/vebinary-i-seminary.html T'TIHTE P®: seOunaps,
CEMHHAPbI

8. https://www.rsl.ru/ru/2professionals Caiit PI'b mns npodeccrnonanos.

9. http:/nlr.ru/nlr_pro Caiit PHB mis npodeccrnonanor

12. IIPOT'PAMMHOE OBECIIEYEHHE
He npenycmorpeHo




13. MATEPUAJIbHO-TEXHUYECKOE OBECIIEYEHHME IIPAKTHKH

Ha mnoarorourensHomM srame mpaxThkm CTYASHTHl HCIONB3YIOT MAaTepHAIbI
METOAMYECKOro KabuHeTa Kadeapsl, HHPOPMAHOHHO-6HOIHOTEIHOrO LEHTPA, KOMIIBIOTEPHEIE
KJ1acChl, I €CTh HEOOXOAMMBIE yueOHbIE, METOIMUECKHE, HAYYHBIE, NEPUOMYECKUE H3IaHuUs,
Y4eOHO-MeTONNYECKHE KOMILIEKCHI, IEKTPOHHBIE YUeGHbIE TOCOGHSL.

CTyneHTHI pa3sBHBAIOT HaBBIKH IIOMCKA MH(MOPMALMH, HEOGXOMMMOMN IS IOPOXOXICHUS
IPaKTHKH. ECTb 10CTym K OCHOBHBIM HH(OPMALHOHHBIM 00pa3oBaTeNbHEIM  pecypcam,
MH(pOPMAIMOHHOM 6a3e JAHHBIX, BO3MOXXHOCT BBIXO/A B HUHTEPHET.

IIponsBoacTBenHas (MpeIHILIOMHAS) IPAKTHKA IIPOBOIHTCA C HCIIOIB30BAHHEM
MaTepHalbHO-TEXHHYECKOH 6a3bl OpraHU3aliH, B KOTOPOM OHA IPOXOIHT



[Tpunoxenue 1

IIpumep odopMileHHs THTYIBLHOIO JHCTA
0TYeTa 0 NPaKTHKe

MHHUCTEPCTBO OBPA3BOBAHUA U HAYKU JJOHEILIKOM HAPO/THOM

_PECITYBJIMKA .
I'OY BIIO «IOHELIKMU HAITUOHAJIbHBIY YHUBEPCUTET»
Kadenpa
OTYET
0 NpaKTHKe

(HauMEHOBaHME OPraHU3AIHH )
c 1o

Crynenra (ku) _ Kypca o4HOH (3a04HOiT) (opmbl 00ydeHHs

HaIllpaBJICHHUS IIOATOTOBKH

PYKOBOIlI/ITeJIB IIPAKTHKH: OT OpraHu3aiif

(HaumeHoBanue nomkHOCTH, DHO)

IMoanuck, neyarhb
oT Kadeapsl

(HaumenoBanue nomkHOCTH, DHUO)

Honenxk 2019.
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