





BBEJIEHUE

Pabouast mporpamMma Mmpou3BOACTBEHHON (HAy4YHO-HCCIIEIOBATENILCKOM) MPAKTUKH COCTaBIIeHA
Ha OCHOBE ydeOHOro IuiaHa HampasieHHs noArotoBku 51.04.06 «bubmmoreuHo-mH(pOpMAIMOHHAS
JIESITETIHHOCTH» MPOTpaMMbl - MarucTparypbl 1 Kypca ouyHOM M 3a04HOM (opM o0OydeHuss u
KOMIUIGKCHOW ~TPOrpaMMbl NPAKTUKH, YTBepxkaeHHOW yueOHbIM otnenoM ['OY BIIO «Jlonerxwuii
HallMOHAJILHBIA YHUBEPCUTET.

Paboyast mporpamma onpenenser 1eib, KOHKPETU3UPYET 3aJaul U COJCPIKUT PEKOMEH AN 110
UX BBIIIOJHEHUIO TMPH MPOXOKACHUHM IPOM3BOACTBEHHOM (HAyYHO-HCCIIENOBATENbCKOM) MPaKTUKH
CTYJICHTaMH, KOTOpbIe 00y4JaroTCsi 0 00Pa30BaTENbHOMY YPOBHIO «MarucTp.

PykoBomutensiMu NPOM3BOJICTBEHHON —(HAY4YHO-MCCIEIOBATEIbCKON) TPAKTHUKHU  SBISIOTCS
npenojaBatend Kagdenpbl MHPOPMALMOHHBIX CHCTEM YIpaBICHUS, Ha3HAYE€HHbIE B COOTBETCTBUH C
MPUKA30M, KOTOPBIN U3AeTCA TIEPE]T MPAKTUKOM.

Bo Bpemst mpoxoxaeHus: IpOM3BOJICTBEHHOHN (Hay4YHO-UCCIIEI0BATENLCKOM) MPAKTUKUA CTYJIEHT
00s13aH BBIITOJIHUTH CJIETYIOLIIE TPYIIIBI 3aJaHUI TPAKTUUECKON MOATOTOBKU:

— co0OpaTb ¥ TNPOaHAIM3UPOBATh HHPOPMALMIO O JAEITEIFHOCTH 0a3bl TPAKTUKH B
COOTBETCTBUM C NPOrPaMMOM PAKTHKH;

— HCCIIeIoBaTh KOMIUIEKC BONPOCOB MPO(ECCHOHANBbHOW MPAKTUYECKON IOATOTOBKH,
00yCTIOBIIEHHBIN TpeOOBaHUSIMH 00pa30BaTEIBHON MPOrpaMMbl U HampasieHus moarotoBku 51.04.06
«bubmoredHo-MH(GOPMAIIMOHHAS eI TEILHOCTH,

—  BBINOJIHUTH MPAKTUYECKUE 3aJaHUsI COTTACHO METOJMUECKUM YKa3aHHSIM.
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1. OBJACTHb HIPUMEHEHUA U MECTO ITIPAKTUKHU B YYEBHOM ITPOLLECCE

[IpousBoacTBEHHAA [IpaKTHKa SBJIAETCS IPAKTUYECKOW ITOATOTOBKOM CTYACHTOB IO
HaIpaBJICHUIO [IOATOTOBKU 51.04.06 bubmoreuno-uapopmamonnas TIESITENIHHOCTb.
[IpousBojcTBeHHAass (HAy4HO-UCCIENOBAaTEeNbCKasi) TPAaKTHKA peanusyeTcss Ha  (akymbTeTe
MareMatuku W uHPopMmanmuoHHbIXx TexHomorumit [OY  BIIO «JOHHVY» kadenpoii
UH(OPMAIIMOHHBIX CHCTEM YITPABJICHUS.

[TpoxoxaeHne MPOU3BOJICTBEHHON (HAYYHO-HCCIICAOBATEILCKON) MPAKTUKH OCHOBBIBAETCS
Ha 0a3e IMCIUIUTUH 0a30BOM YacTH y4yeOHOTO IJIaHa.

Bo BpemMs mpoum3BOACTBEHHOW (HAay4yHO-MCCIIEIOBATEIILCKOM) TPAKTUKH  CTYACHTHI
3HAKOMSITCSI C MaTepuallaMd, OTPAKAIOIIUMHU TPOIECCH HCIOIb30BaHUS WHGOPMAIMOHHBIX
texHosioruii B bubmuoreunom nene. OOmas Tpy10€MKOCTh MPAKTUKH COCTaBIsIeT 4,5 3a4eTHBIX
enuHMIB], 162 gaca.

2. CTPYKTYPA IPAKTUKH

51.04.06. bubanoTreuHo-uHGOPMALIMOHHAS
Hanpasnenue noaroToBku
JeSITeITbHOCTD

Teopust 1 METOIOIOTHS YIIPABICHUS

Maructepckast mporpamma OuOIMOTEeYHO-NH(POPMAITUOHHOMN
JeSITEIbHOCTHIO
OO0pa3zoBarenbHas mporpamMma aKaJieMU4ecKasi MarucTparypa
Kpammduxarms MarucTp
Jucnunnuza 6a30B0# / BApHaTUBHON YacTH brok nmpakTuk
00pa30BaTeNIbHON MPOTPAMMBI
®opwmel kouTposist (MK, sk3ameH, 3auer) JudbdepennmpoBanHbIii 3a4eT
TMoxasarem ouHas hopma 3aouHas Gpopma

o0yJeHus o0yJeHus
KonndecTBo 3a4eTHBIX eAMHUIT (KPEAUTOB) 45 45
KonunuecTBo yacoB 162 162
I'ox moaroroBku 1 1
Cemectp 2 2
KonmuectBo HEnenp 3 3

3. OIIMCAHME JUCHUITVIMHBI

3.1. Ilesin mpou3BOACTBEHHON NMPAKTHKH

Henb0 nNpoM3BOACTBEHHON  (HAYYHO-UCC/IEAOBATENbCKOW) TNPAKTHKH  SIBJISETCS
noJjiyueHue nHGOpMaluy U MpuoOpeTeHHe MPAKTUUYECKUX HAaBBIKOB, CBSI3aHHBIX C BBIOPAHHBIM
HaIlpaBJICHUCM MMOATOTOBKHU. OBJIAACHUC COBPCMCHHBIMH KOMIIBIOTCPHBIMU  TCXHOJIOTUAMHA
CO3MaHMSI TEKCTOBBIX, TaOIMUYHBIX, TpadUyecKUX JAOKYMEHTOB M 0a3 JaHHBIX; OBJIAJCHUE
BO3MOXXHOCTSIMU M TIPEUMYIIECTBAMU aBTOMATH3UPOBAHHOTO JOKYMEHTO00OpOTa; MpHOOpeTeHue
MPAKTUYECKUX HABBIKOB IO COCTABIEHUI0O U OQOPMIICHHMIO PA3JIMYHBIX BUAOB JOKYMEHTOB.
MarucTpaT B TNpOLECCE MPOXOKACHUS NMPAKTHUKU JOJDKEH H3YYUTh COCTaB BHJOB CIYXKEOHBIX
JIOKYMEHTOB, HCIOJb3YEMbIX B JOKYMEHTHUPOBAaHUU JESATENIbHOCTH KOHKPETHOM OpraHu3aliuy,
nopsiika 1 0coOeHHOCTeH X O(OPMIICHHUS B YCIOBUSAX MPUMEHEHHSI HH(POPMALMOHHBIX CUCTEM U
TEXHOJIOTHII.

3.2. 3agjayamMu NPOU3BOJACTBEHHOH (HAYYHO-HCCJIe0BATEIHLCKOM) MPAKTUKHU SIBJISIOTCS
SaerHJIeHI/Ie n yrﬂy6JIGHI/I€ TGOpGTH‘-I@CKI/IX 3H21HPII>1, HO.HY‘-ICHHI:IX B X0I€ I/I3Y‘-ICHI/I$I
JTUCIUTIINH 1-r0o Kypca MarucTepcKoi mporpaMmel;
- OBJIaZACHUC 6330BBIMI/I TCOPETUYCCKUMHU TMIOJOKCHUAMHU 110 IMOCTPOCHHUIO MHOTOYPOBHEBLIX
WH(POPMAITMOHHBIX CUCTEM Ha MPAKTHKE;



- YSACHEHHE OCHOBHBIX TIOHSTHH, HCHOIB3YEMBIX B  TMPOLECCE  MPUMEHEHUs
WH()OPMAITMOHHBIX TEXHOJOTUH B OMOIMOTEUYHOM JIETIe,

- YSACHEHHE OCHOBHBIX HOPMATHUBHO-TIPABOBBIX OCHOB NPHUMEHEHHUs HH(POPMAIIMOHHBIX
TEXHOJIOTUI B OMOJIMOTEYHOM JIETIE;

- OBJIAJICHUE COBPEMEHHBIMH KOMITBIOTEPHBIMH TEXHOJIOTHSIMH CO3aHUS TEKCTOBBIX,
TaOMMYHBIX, Tpad)UIECKUX JOKYMEHTOB U 0a3 IaHHBIX;

- OBIAJCHHE  BO3MOXHOCTSIMH ¥  TNPEUMYIIECTBAMH  aBTOMAaTHU3HPOBAHHOTO
JIOKYMEHTO000pOTa OMOINOTEYHOTO J1eTIa,;

- OBJIQJICHUE TIPOIIECCOM aBTOMATHU3AIMH MOACIUPOBAHUS YKOHOMUYECKUMU TPOIIECCAMH;

- YCBOGHHE OCHOBHBIX HAIPaBIICHUI HCIOJIB30BAHUS COBPEMEHHBIX HWH(OPMAIMOHHBIX
TEXHOJIOTUH B AEITEIHLHOCTH ONOIHOTEK;

- O3HAKOMJICHHWE C OCHOBHBIMH XapaKTEPUCTHKAMH Pa3IUYHBIX MPOrPAMMHO-TEXHUYECKHX
CPEACTB aBTOMATH3AIMH OMOIMOTEYHON Cepsl;

- 03HAKOMJICHHE CO CTPYKTYPOH, COCTaBOM H CBOMCTBOM HH(OPMAIMOHHBIX IMPOIECCOB,
CUCTEM U TEXHOJOTHI OpraHu3aluu, KOHPUrypanueid "HPOPMAITMOHHBIX CUCTEM,

- U3y4YeHUE OCHOBHBIX BUJIOB M Tpoleayp o0paboTku MH(OpMaIUu, MOJEICH U METO/IOB
pemeHus 3ana4 00paboTku uH(popMaIu (TeHepaysl OTYETOB, MOAEPIKKA MPUHATUS pEIICHUH,
aHaJM3 JaHHBIX, NCKYCCTBEHHBIM MHTEIJIEKT, 00paboTKa N300payKeHn ).

3.3. KomnereHuun ooy4yaommxcs, d¢opMupyemMble B  pe3yJbTaTre MNPOXOMKIEHHS
NPOM3BOJACTBEHHOI (HAYYHO-MCC/IEI0BATEIbCKOI) MPAKTHKH

[Iporiecc MpoxoKaeHUS TTPOM3BOACTBEHHON (HAyYHO-HCCIIEIOBATEILCKON) TIPAKTHUKK HAIPaBJICH
Ha (popMUpOBaHUE MIEMEHTOB cieayromux komnereHiumii B coorserctBuu ¢ 'OC BIIO u OIT BIIO no
JTAHHOMY HarpaBJIeHHIO OATOTOBKH:

npogeccHOHAIbHbIE KOMIETEHINU:

NPOU3B0O0CHBEEHHO-MEXHONIO2UYECKAs 0esIMeNbHOCb:

[TK-1: o61amaeT TOTOBHOCTHIO MPOBOIUTH CUCTEMHBIN aHATHN3 JEATEILHOCTH OUOIMOTEUHO-
MH(OPMALIMOHHBIX CTPYKTYP, MOJIETUPOBATh, IPOTHO3UPOBATH, BHISIBISTH TEHACHIIMY UX PA3BUTHUS;

[1K-2: TrOTOBHOCTBIO K OpraHU3alMM, HCIOJb30BAaHUI0 M  PA3BUTHIO  HAYYHBIX
KOMMYHUKAIUH B OMOIMOTEYHO-UH(POPMAIIMOHHOH cdepe;

I1K-3: crmocoOHOCThIO K BBIPA0OTKE M TPOBEJACHUIO AaKTHBHOH NpodecCHOHATHLHON
MOJINTUKYU B OMOJIMOTEYHO-UH(DOpMAITMOHHOM cdepe;

[TK-4: crnocoOHOCTRI0 K AKCIEPTHON OIeHKE WH(OPMALMOHHBIX PECYpCOB, MPOIYKTOB H
YCIIYT B HEISAX COACHCTBUS NMPHUHATHIO OOOCHOBAaHHBIX PEIICHWM B HAydyHOH, 0Opa30BaTEIHbHOU U
IPOM3BOJICTBEHHOM EATEIHHOCTH;

IIK-5: roToBHOCTBIO K pa3pabOTKe CTpaTeruu NPUMEHEHHS HWH(OpMaIMoOHHO-
KOMMYHHKATHBHBIX TEXHOJIOTHI B OMOIMOTEYHO-MH(DOPMAITMOHHON AEATEIbHOCTH;

OpP2aHU3AYUOHHO-YNPABTIEHYECKAsl 0eameNbHOCb!

[IK-6: oOnamaeT TOTOBHOCTBIO K  YOpPaBICHHIO OMOIMOTEYHO-MH(OPMAIIMOHHON
JESITEIbHOCTBIO;

I1IK-7: cnocoOHOCTBIO K TIOCTAHOBKE JIOJTOCPOYHBIX IIeNlel W 3amad, pa3paboTke
3¢ (PeKTUBHBIX CTpaTeruii M MPOEKTUPOBAHUIO ONTUMAIBHON OpPraHU3alMOHHON CTPYKTYpPHI
O610IMOTEeYHO-MH(POPMALTMOHHBIX YUPESIKICHUN;

[1K-8: roTOBHOCTBIO K CTpAaTErMuecKOMY YIPaBJICHHUIO PA3BUTHUEM KaJpPOBBIX, (DHHAHCOBBIX,
MaTepHaIbHO-TEXHUYECKUX W  HMH(QOPMALMOHHBIX PECypCcOB, BHEAPEHUIO HWHHOBAIMA B
O6u0IMOTEYHO-NH(POPMAITMOHHYIO TTPAKTUKY

[TK-9: ctocoOHOCTBIO K TIPOBEICHUIO YIKOHOMUYECKOTO aHan3a M OleHKe d3P(HEKTUBHOCTH
1 KauecTBa OMOMMOTeYHO-HH(POPMAIIMOHHOHN JCITEIHHOCTH;

I1K-10: cnocoOHOCTBIO K HOPMAaTHBHO-TIPAaBOBOMY PETYJIUPOBAHUIO  OMOIMOTEUHO-
MH(OPMAaLMOHHON AESITEeTbHOCTH;

IIK-11: cnocoOHOCTBIO K pa3BUTHIO OPTaHU3ALMOHHOW KYJIBTYPHI U CHCTEMBI
KOPIOPAaTUBHBIX KOMMYHUKALIWN;



HAYYHO-UCCTIe008AMENbCKASL 0esIMeNbHOCHb.

[IK-12: oOmamaeT CHMOCOOHOCTBIO K HCCIEIOBAaHUIO OMOIMOTEUYHO-UH(GOPMAITHOHHON
JeSITeIbHOCTH B KOHTEKCTE COI[MAIbHO-?PKOHOMUYECKOTO pa3BUTHUS OOILECTBA;

IIK-13: cmocoOHOCThIO K HWCCIAEAOBAHWIO TEHACHIMK pa3BUTHS HWH(OPMAIMOHHO-
AHATUTUYCCKON JIESATEIBHOCTH, MOHUTOPHHTY PBIHKAa HH()OPMAIMOHHBIX MPOAYKTOB M YCIYT H
OTIpEeIeNIEHUIO CTPATErHH €r0 Pa3BUTHUS;

[1K-14: TOTOBHOCTBIO K OKCIEPTHOW OIEHKE M MPOrHO3MPOBAHHIO HH(POPMALMOHHBIX
00BEKTOB;

[1IK-15: cmocoOGHOCTBIO K  HAYYHO-HCCIENOBATENbLCKOH  paboTe MO  KOHKPETHBIM
HaIpaBJIeHUSIM OMOIMOTEYHO-UH(POPMAIIMOHHOH JACSITEIHHOCTH,

IIK-16: TrOTOBHOCTBIO K OpraHM3alMM W IPOBEJEHUI0 KOMIUIEKCHBIX Hay4HBIX
WCCJIEI0BaHMH 10 MpobeMaM OMOINOTEYHO-UH(POPMAITMOHHOM e TEIbHOCTH;

NPOEKMHAs 0eAmenbHOCIb!

IIK-17: obnagaeT cmocoOHOCTHIO K MPOTHO3WPOBAHHUIO, MOJCIUPOBAHUIO U OMPEICICHUIO
NEPCIEKTUBHBIX TEHICHIMN Pa3BUTHUA OMOINOTEYHO-MH(POPMAITMOHHON AEATEIbHOCTH;

IIK-18: roTOBHOCTBIO K pa3pabOTKE WHHOBAIIMOHHBIX MPOECKTOB Pa3BUTHS OWOIMOTEYHO-
UH(POPMALIMOHHOM JeSITeTbHOCTH;

[IK-19: TOTOBHOCTBIO K pELICHHIO 33Jad 1O NPOCKTHUPOBAHUIO M ONTUMHU3ALUHI
610IMOTEeYHO-MH(POPMALTUOHHBIX TPOLIECCOB;

I[IK-20:  TOTOBHOCTHIO K  MOJCIUPOBAHWUIO W  MOJEPHHU3AIMHU  OWUOIMOTEYHO-
UH(POPMALIMOHHOM JeSITeTbHOCTH;

IIK-21: cnocoOHOCTBIO K TMPOCKTUPOBAHUIO WHHOBAIMOHHBIX MPOTpaMM KOMIIJIEKCHOTO
pa3BuUTHs OUOINOTEUHO-UH(POPMALIMOHHBIX YUPEXKICHHIA;

NCUX0I020-Ne0a202uiecKas 0esimelbHOCHb:

[1K-22: o0majgaer TOTOBHOCTBIO K pa3pabdOTKe W pealu3aluy IMPOEKTOB M IMPOrpaMm
00pa3oBaTeNbHON U COITMOKYJIBTYPHOU EATETLHOCTH OMOINOTEKH;

[MIK-23: crnocoOHOCTRI0O K OpraHW3alii ICUXOJOTHYECKH KOM(OPTHON OUOIHOTEUHOM
Cpelibl;

[1K-24: roTOBHOCTHIO K MPUMEHEHHIO ICUXOJIOTO-TIEAArorHueckKuXx MpPHUEMOB M METOJIOB
YIPaBJICHUS TIEPCOHATIOM OMOINOTEUHO-MH(OPMAITMOHHBIX YUPEKICHUM;

[1K-25: cnocoGHOCThIO K pa3paboTKe MPOEKTOB MO Pa3BUTHIO CHCTEMBI HEMPEPHIBHOTO
podeCCHOHAIBHOTO 00pa30BaHUS;

[IK-26:  cmocoOHOCTBIO K  MPENOAaBaTENIbCKOM  NEATENPHOCTH B CHUCTEME
podeCCHOHAIBHOTO 00pa30BaHUS;

[1K-27: rOTOBHOCTBIO K MCITOJIb30BAaHHIO MHHOBALIMOHHBIX MEJarOrn4eCKUX TEXHOIOTUH.

B pe3ynbrare mpoxoxaeHus NpakTHKU 00yJaronirecst 0KHbI 3HATH:

cneun(uKy YUpEeKICHHS, B KOTOPOM MPOXOAMUT TNPAKTUKA, OCOOCHHOCTH OpPraHU3aLUU
€ro JeATe’IbHOCTH, MpaBuja BHYTPEHHErO Paclopsiika; TEOPETHUECKUE U MPAKTUYECKUE OCHOBBI
MOCTPOCHMS MOJIeNICH Pa3BUTHSA YUPEKICHHS C TPUMEHEHHEM KOMITBIOTEPHBIX CUCTEM TOJIEPKKU
NPUHATHS YIIPABICHUYECKOTO pEUICHHsS; YPOBHU HHGOPMAIMOHHOTO OOECIEeUeHUsl YIpaBlICHUS,
OCHOBHBIC TPOOJEMbl B OpraHU3alMM JIOKYMEHTOBEACHUS U OMOIMOTEYHOTO XpaHEHHUs
JIOKYMEHTOB, METOJUKY TIIOCTPOCHHS MHOTOYPOBHEBBIX CHCTEM YIIPaBJICHHS; COBPEMEHHBIE
UH(OPMALIMOHHBIE TEXHOJIOTHH B IOKYMEHTOBEICHUH U OUOJINOTEYHOM JIelie.

yMeThb:

Y4acTBOBaTh B PEAJM3ALMU OCHOBHBIX HAIPABICHUHA TOKYMEHTALIMOHHOTO O0ECTIeYeHuUs
yIpaBiIeHUS YUpPEXKICHUS, HCIOIb30BaTh BCIO CHUCTEMY €ro TEXHUYECKUX CPEJICTB B ATOM cdepe;

OpPraHu30BBIBaTh pabOTy CIIyXObl JIOKyMEHTAIIHOHHOTO OOECledeHUs yIpaBlieHHUs U
aApXMBHOTO XpaHEHUsI JOKYMEHTOB;

OLIEHUTH 3 (HEKTUBHOCTH MH()OPMAITMOHHON CHCTEMBI YIIPABICHHUS;

CaMOCTOSITENIbHO OPUEHTHPOBATHCA B MH(DOPMALIMOHHOM cperie;

CaMOCTOSITENTLHO OCYIIECTBIIATh TIOMCK M MOAOOp HEoOXoauMmoil wuHpOpManuu B cpene
WH()OPMAITMOHHON TEXHOJIOTHHU B JOKYMEHTOBEICHUH M OMOIMOTEUYHOM JICIie;



BJIa/1€Th:

HaBBIKAMH PAOOTHI C JOKYMEHTaMH, NPHMEHSS palMOHAIBHBIC IMPHEMBI IIOMCKa, O0TOOpa
U HCIOJBb30BaHUA HMH(OpMAIMK, TOKa3aTh CIIOCOOHOCTh PAa0OThI B HOBOM KOJUIEKTHBE;

HaBBIKAMH HCIIOJIb30BAaHUS HOPMATHBHBIX IPABOBBIX IOKYMEHTOB B IPOQEeCCHOHATBHOMN
NeSITeIbHOCTH;

NpaBWIAaMH OPTaHM3alMH BCEX ATANoB pabOTHI C apXMBHBIMHU JIOKYMEHTAaMHU.
OCHOBHBIMH TOHSTHUSMH, TPHUMEHAEMBIMH B TIPOLECCE MCIOIB30BAaHMUS HMH(OPMAIIMOHHBIX
TEXHOJIOTUH B JOKYMEHTOBEICHUN M OMOIMOTEYHOM JIeIe;

HaBbIKAMU TPUMEHEHUs HWH(POPMALMOHHBIX TEXHOJIOTUH TpU pelmeHHH 337a4d B
JIOKYMEHTOBEJACHUU ¥ OMOINOTECYHOM JIEIIE;

COBPEMEHHBIMH  HMH(OPMAIIMOHHBIMH  TEXHOJIOTUSIMH B JIOKYMEHTOBEICHHH U
OMOJIMOTEYHOM JIENIE.

4. BUJl, TUII IIPAKTUKH, ®OPMbI U CITIOCOBBbI EE ITPOBEIEHU 1.
Bua npakTuku — npou3BOJICTBEHHAs (Hay4YHO-MCCIE0BaTEIbCKasl) IpaKTHKaA.
Tunm npou3BOICTBEHHON MNPAKTUKW: IMPOU3BOJACTBEHHAsi (Hay4dHO-UCCIIeJA0BaTENbCKas)

MpaKTUKA.
Crioco0Ob! MpoBEICHHST TPON3BOICTBEHHOM MPAKTHUKH: CTAIMOHAPHAS; BBIC3THASL.
[IpousBoacTBeHHAasT NpaKTUKAa MPOBOAUTCS AUCKPETHO — NyTeM BBIJCICHHUS B

KaJeHJapHOM yuyeOHOM rpaduKe HEeNpepbIBHOTO Mepuoa y4eOHOro BpeMeHH ISl POBEICHUS
KaXJI0TO BUJA MPAKTUKHU.

JlauHbIil BUA NPAKTHKHU MPEANonaraeT padoTy CTYAEHTOB B CTPYKTYPHBIX MOJpa3AeIeHUIX
OpraHu3alvil ¥ MPEeANpPHUIATHN, OTBETCTBEHHBIX 32 JOKYMEHTAI[MOHHOE OOecrieueHe yIpaBieHus, B
apxuBax  opranuzamui, B T. 4. B ['OY BIIO «/loHenkuidi HaUMOHAIBHBIA YHUBEPCUTET.
[IpakTUKaHTBI MOTYT MO PYKOBOJCTBOM PYKOBOJIUTEINS MPAKTUKA OT OpraHU3allMU 3aMellaTh
PabOTHUKOB CTPYKTYPHBIX MOJIpa3iesieHnH, BBIMOIHAS UX (DYHKIUHU, CBA3aHHBIE C COCTaBICHUEM U
oopMIIEHHEM JOKYMEHTOB.

ConepxaHue U BBIOJHEHUE 3aJaHUM TPAKTHUKU  3aBUCAT OT  0a3bl  MPAaKTUKU U
OIPENICNIAIOTCS.  C  y4EeTOM  CIIEAYIOUIMX OCHOBHBIX  (DAaKTOPOB:  yCJIOBUH HPOXOXKICHHS
MPOU3BO/ICTBEHHONW (HAy4YHO-HCCIEI0BAaTEIbCKON) MPAKTUKM, CcTaTyca M Tuma 0a3bl MpPaKTUKH,
COZIEpXaHHUsI €€ JESTEeIbHOCTH, AacCOPTMMEHTAa U KauyecTBa MPEJOCTABISIEMBIX YCIYT,
BO3MOXHOCTEl  CTyJeHTa B  YCJIOBHUSX [JAaHHOTO  YYPEXKJIEHHUS  O3HAKOMUTBLCS  C
HEOOXOJUMBIMU JOKYMEHTAMHU, BBIITOJIHUTh AHAJTUTHYECKYI0 U HPOTHOCTHYECKYIO paboTy;
HallMyusT B YYPEXKJAEHUU  CHCTEMbl  ydeTa  pPa3JIM4YHBIX  MPOLECCOB OCHOBHOM
NeATEeNbHOCTH, JOKYMEHTOB H  MaTepHaloB, HHPOPMAIMOHHBIX CHUCTEM, HEOOXOIMMBIX
U1 W3y4YeHUs U aHalKn3a, CBOEBPEMEHHOE MX MPEJOCTaBJIEHUE CTyAeHTaM paboTHHUKaMU
YUPEKICHHUS.

Bo Bpems npoxoxneHHs NpaKkTHKH CTYAEHT 00s3aH coOMoaTh MpaBUiia BHYTPEHHETO
pacnopsiika M HHBIC HOPMATHBHBIC aKThl, ONPENEISAIONINE IOPSIOK JESITENBHOCTH PAaOOTHUKOB
COOTBETCTBYIOIUX JIOJKHOCTEH U JIp.

ATTecTranus MO UTOTaM MPAKTHKH MPOBOJUTCS TMPU YCIOBUU BBIMOJHEHUS BCEX
pas3aenoB IpoTpaMMbl MPAKTUKU U MPEIOCTABICHUS BCE OTYETHON AOKyMeHTanuu. Paznenom
NPaKTHUKA MOXET SIBISATHCS HaydyHO-HCClieloBaTelbckas pabora oOydatonuxcs. CTyIeHTH B
X0Jie MPaKTUKH MOTYT y4acTBOBATh B MPOBEICHUU HAYUYHBIX HCCIEIOBAHUN WU BBINOJHEHUU
METOJAMYECKUX pPa3pabOTOK, OCYIIECTBIATH cOOp, 0O0pabOTKy, aHalW3 M CHCTEMAaTHU3ALHUIO
nHbopManuu Mo TeMe (MO0 3aJaHUI0 MPETNOoJaBaTesi), COCTABIATh OTYETHI (pa3ieibl OTYETA)
no teme wiM e€¢ paszaeny (dTamy, 3aJaHHIO), BBICTYNAaTh C JOKJIaJOM Ha KoH(depeHuuw,
FOTOBUTH K MyOJIMKAI[MU CTAThHU.



5. MECTO U BPEMSI ITIPOBEJIEHUS TPOW3BOJCTBEHHON (HAYYHO-
HCCJEIOBATEJBCKON) MPAKTUKH

MecToM TpoBeNEHHS JAHHOTO BUJA TNPAKTHUKH MOTYT OBITh TOCYAAapCTBEHHEIE,
MYHHUITUTIATbHBIE OMOIHOTEeKH. [IpOoT0IKUTETFHOCTD MPAKTUKHU — 4 HENIeIH.

ba3pl mpakTHK OJDKHBI OTBEYATh CIEAYIOUIUM TPEOOBAHUSIM:

COOTBETCTBOBATH MPO(UIIIO MOATOTOBKH MarucTpa,

pacmosnarath KBaTU(PUIMPOBAHHBIMH KaJIpaMH IJII PYKOBOJCTBA MPAKTHKOM.

Omnpenenenve ©0a3 TNPAaKTHUKUA BO3JAraeTcsi Ha BBIIYCKAIONIyl0 Kadeapy, KoTopas
TOTOBUT JIOTOBOPBI O COTPYAHHYECTBE C OpraHm3alusiMu (YUpexkKJACHUSIMH) U TPOTpaMMy
MPAKTUKU 10 COOTBETCTBYIOIIEMY HANPABJICHHUIO.

C oObexTamMu MPAKTUKUA 3aKITIOYAIOTCS JOTOBOPBI, B COOTBETCTBUU C KOTOPBIMHU
CTYIEHTBl HANpaBISIOTCS Ha MNPaKTHKY. MOTryT 3akio4aTbCsi WHAMBUAYaJIbHBIE JOTOBOPBI.
Kadenpa Moxer HampaBisTh CTYIEHTOB Ha 0a3bl NPAKTUKU [0 THChMaM TPEANPHUATHNA HIH
OpraHM3alliii, KOTOphIC OIUIAYMBAIOT WX OOydYeHHe, WM OOECIEUMBAIOT MECTOM OYAyIIEero
TPYIOYCTPOMCTBA BBIITYCKHUKOB.

[paxTrKa MPOBOANTCS BO BTOPOM CEMECTPE B COOTBETCTBUU C rpakOM y4eOHOTO Mpoliecca.

6. CTPYKTYPA U COJIEP)KAHUE ITPOU3BOJACTBEHHOM INPAKTUKA
6.1. CTpykTypa Npon3BoICTBEHHOWH MPAKTUKH

OO01mmas TpyA0eMKOCTh TIPOU3BOJCTBEHHON MPAKTUKHM COCTaBIIsIeT 4,5 3a4eTHBIX euHUIIbI, 162 yaca.

Tabnuya 7.1
Cmpykmypa npou3e00cmeeHHoll NPAKMUKU
B . DopMBI
Ne Paszenl (3TaNbl) NPAKTHKH Wbl y4ebHOi paboThl Ha NPAKTHKe, TeKyIero
w/n BKJIIOYAsI CAMOCTOSITEJIbHYIO padoTy W IPOMERYTOU-
CTY/ICHTOB M TPYA0€MKOCTh HOF0 KOHTPOJISE
(B yacax)
]
° = = =
£ E a g ]
= gz 5= B =
= 32 =2 < 3 )
= = = = =
% £E | €28 g g
2 2 3 S%¢ €= g
= < = s 9 = =
2 S = e o =
= 3 5'S 3
g a A
1 HHCTpyKTHBHOE COBEIIIaHKE u 3 CobecenoBanue
HoJTy4eHHne JIOKYMEHTALUH Ut
MPOX0XKICHUS MPOU3BOJICTBEHHOM
PaKTHKA
2 Odopmitenue HEOOXOIUMBIX 3 12 CobecenoBanue
JOKYMEHTOB Ha 0a3e  MPaKTHKH.
[IpoxoxaeHne  WHCTPYKTaXa MO
TexXHHKe OE30MaCHOCTH U OXpaHe Tpyaa
B yupexaeHun. O3HaKOMJICHHE C
NpaBWJIAMHA BHYTPEHHETO TPYIOBOTO
pacmopsiika
3 AHanu3 JOKyMEHTAllMOHHOM cpensl 14 12 12 CooTBeTcTBYIO-
MpEANPUATHS Ui pa3aen
JTHEBHUKA
NPaKTHKA
4 AHann3 HHPOPMALUOHHBIX CHCTEM M 14 10 12 CoOTBETCTBYIO-
TEXHOJIOTUH B JOKYMEHTAallHOHHOM U Ui pazaen
OHMOJIMOTEYHOM JIEIIE JTHEBHHKA
PaKTHKA
5 IIpoextupoBanre  HHGOPMATHOHHON 12 10 14 CoOTBETCTBYIO-
CHCTEMBI JOKYMEHTOBEICHHSI u it pasaen




OHOIMOTEYHOTO Jea JIHCBHUKA
MIPaKTHKN
6 IlogroroBka 0O0IEro oT4yera IO 14 Tekcr
MpaKTHKe
7 OdopmiteHre TOKyMEHTOB TIO 14 JIOKyMEHTBI 110
MPaKTHUKE MPaKTHUKE
8 3amura oT4era 1o NpakTHKe 6 3auér
muddepeHmpo-
BaHHbBIN
Uroro 162

6.1. Copaep:xxaHue NPaKTUKH
[IpousBonacTBeHHass  (Hay4HO-HCCJIEAOBATENbCKAsl) MPAaKTHUKA BKJIIOYAECT BBIMOJIHEHHE
crenyrmux paboT: 3HAKOMCTBO C  OpraHM3allieil W ee  CTPYKTYpOM; HCCIeIOBaHUE
JOKYMEHTAIlMOHHON Cpebl MPEeIIpUsITUS, HU3yudeHHEe OCOOEHHOCTEH co3fgaHust U (HOPMHUPOBAHUS
yIpaBICHYECKOW JOKYMEHTAllMd B YCIOBUSX MPUMEHEHHsS HWH(POPMAIIMOHHBIX TEXHOJIOTHH,
IPOEKTUPOBaHUE HWHGOPMAIMOHHON CHUCTEMBl JOKYMEHTOBEIEHUS M OUOIMOTeYHOro Jena,
OBJIAJICHUE COBPEMEHHBIMH KOMITBIOTEPHBIMH TEXHOJIOTHSIMH CO3/JaHUS TEKCTOBBIX, TAONUYHBIX,
rpaguIecKux JOKYMEHTOB U 0a3 TaHHBIX.
OCHOBHBIMU JTallaMHU  TPOU3BOJICTBEHHOW (HAYYHO-HCCIEIOBATEILCKON) MPAKTUKHU

SBIISIOTCS:

AHaJM3 NOKYMEHTALMOHHOM cpeabl Ondianorexe.

B nepBble IHUM MPakTUKH MarvuCTPaHThI BBIIOJIHSIOT ClEIYIOIIEe:

Ananusz cucmemovt 0OKyMeHmMo6eOeHus ¢ Oudauomexe:

HCCJIEIOBAaHUE OPTraHN3alMOHHON CTPYKTYPBI YUPEXKICHUS,

BBIJICTICHHE W3 OPTaHU3AIMOHHOW CTPYKTYPHl YUPEKIEHUS, OTICIbHBIX HCIIOJIHUTENCH,
KOTOpBIE OTBEYAIOT 3a MPOLIECC JOKYMEHTOBEICHUS B YUPEKICHUH;

ornpeseNieHue MOMYNHEHHOCTH BBISBICHHBIX MOJpPa3/ICICHU M pa3rpaHHUueHue uX (YHKIUN
M0 BHJIaM IIPOU3BOJUMBIX padoT;

(dbopMUpOBaHHE COOTBETCTBYIOIIEH MOJICH JOKYMEHTOBEACHHSI B YUPEKICHUU.

AHnanu3z cmpykmypsl 00KyMeHmoee0eHus 6 oudauomexe:

TPYNIUPOBAHUE JOKYMEHTOB YUPEXKICHHUS MO MPU3HAKY TOKYMEHTAIIMOHHOTO OOeCTIeUeHUs
yIpaBIEHUSI.

TPYNIUPOBAHUE JOKYMEHTOB YUPEKISHUS 1O MOJIPA3ACIEHUsIM COTJIACHO OPTaHU3AIMOHHOM
CTPYKTYpBbI IPEANPUATHUS U UX aHAIIU3;

TPYNIUPOBAaHUE JTOKYMEHTOB MPEANPHUSTHUS JIJIs1 BBISIBICHUS CE30HHOCTH U MX aHAIIN3.

Ha BTOpOM 3Tarne BBIMOIHAETCSA aHAINU3 CTPYKTYPBI JOKYMEHTO000POTa IPEIITPUSITHSL.

BrimonHseTcs: TpynnmupoBaHue JOKYMEHTOB 110 MIPU3HAKY IOKYMEHTAIIMOHHOTO 00ECTICUCHHS:

BHYTPEHHHE JJOKYMEHTHI (Harmp., GUHAHCOBBIE U CITYKEOHBIC);

JUTSL BBISIBJICHUS IMHAMUKH JIBUKCHUS JOKYMEHTOB — OIPEAEISIOT TEMITBI POCTa BXOISIINX,
UCXOJSIINX ¥ BHYTPEHHUX JTOKYMEHTOB 3a ONPECIICHHBIN Mepro/I;

M0 TIOJIpa3AeNICHUsIM — JIJIsl BBISIBIICHUS, KaKUe U3 TOpa3IeTIeHUi OOJbIIIe BCETO 3arpy aroT
JIOKYMEHTOOO0O0POT;

BBITIOJTHUTH aHATN3 JOKYMEHTOB 110 KaTETOPHSIM.

AHaan3 MHGOPMALMOHHBIX CHCTEM M TEXHOJOTHH B JOKYMEHTAIMH M OMOJMOTEYHOM
aese:

MPOBECTH aHAIM3 W ONUCAHHE HMMEIOMIMXCS HWH()OPMALMOHHBIX CHUCTEM U TEXHOJOTHH B
JIOKYMEHTAIMOHHOH CITyk0e, 0a3 TaHHBIX;

MPOBECTH aHAINW3 M ONHCAHME HMEIOIIUXCSI MH(MOPMALMOHHBIX CHUCTEM TEXHOJOTHil B
aApXUBHOM JieJie, 0a3 JaHHBIX.

IIpoexTupoBanue mHpopMaunMoHHOH cucTeMbl lokymeHTOBeldeHUsI U OMOJIMOTEYHOTO
aeJa

Onmumuszayusa 63auMo0eicmeus noopaz0eleHuil Co2NacHO umerlwelnca mooeiu
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O0OKYMEHmMOo0060poma 6 yupercoeHuu:

UCCJIEJOBAHUE OPraHMU3AIlMOHHBIX CTPYKTYp MPEANPUSATUS OTHOCHUTENBHO JIBUXKEHUS
BXOJISIIIMX, UCXOJSUIUX U BHYTPEHHUX JTOKYMEHTOB;

dbopMupoBaHue U MPopabOTKa KAPTOUKU-AaHKETHI CBA3EH BCEX MOpa3ieiIeHHM, BKIIOUEHHBIX
B Ka)KJIbII BUJ CIPOCKTUPOBAHHON CTPYKTYpPbI OPraHU3aLlMOHHBIX B3aUMOJCHCTBUN;

aHanu3 Y(pPEKTUBHOCTH CBSI3€H MO KAKIOMY M3 BUJIOB CIIPOCKTHPOBAHHON OPraHU3allMOHHON
CTPYKTYPHI;

UTOTOBasI OLIEHKA Pa3pabOTaHHBIX MEPONPHUATHI U aHAJIW3 BO3MOXHOCTU UX peasn3alllu.

Ha  namHoM  oJTame  BBINOJHSETCS ~ «BHYTPEHHEE»  NPOEKTUPOBAHHE  CHUCTEMBI
JIOKYMEHTOO000pOTa OMOINOTEKH.

Jlist moctpoeHus Moaenu GyHKIIMOHUPOBAHUSI CUCTEMBI U TIOTYYEHHS PE3yJIbTAaTOB, OIM3KUX
K OINTUMAalbHBIM, CJIEIyeT OpraHu30BaTh paloHaJbHOE M S(PQEKTUBHOE B3aUMOCHCTBHE
uMeroIuxcs mnporeccoB. C 3TON LEbI0 CIEAYET MPOBECTH TAKUE MEPOTPUSITHSL:

1. OmnpenenuTh HepapxXxUUECKylO0 MOJYMHEHHOCTb IPOLECCOB U IOCIEN0BATEILHOCTh BO
BPEMEHU UX B3aHMOJICUCTBHUS.

2. Pa3pabotaTh CTPYKTYpY B3aMIMOJICHCTBHS MEXIY IMOIPA3IACICHUSIMU HA OMpPEICICHHBIN
CPOK.

3. Omnpenenutp KpuTepuu KadecTBa pabOThl cucTeMbl. ONpenenuTh PeUTUHT KaXJI0To M3
KpUTEPHUEB KauecTBa.

Pazpabomame npoexm cucmemvl OUOIUOMEUHO20 0e1a 8 YUPEHCOCHUU.

Ha nmanHOM 3Tame HeoOXoawmmo pa3paboTaTh MPOEKT CHUCTEMBI OMOTMOTEYHOro JAenia Ha
IOPEINPUITHH C y4€TOM HH()OPMALIMOHHBIX TIOTOKOB.

AHnanusz oxpaunsvt mpyoa 6 ompaciu:

U3YYUTh HOPMATUBHBIE JOKYMEHTBI IO OXpaHe TpyJa B OTpaciu, K KOTOPOW OTHOCHUTCS
MPEIIPUATHE U COCTOSTHUE OXPaHbl TPYyJa Ha CAMOM MPEANPHUATHN U KOHKPETHO Ha pabodeM MecTe.

Od¢opmiieHHne THEBHMKA U 0TYETA MO MPAKTHKe.

7. OBPA3OBATEJIBHBIE, HAYYHO-UCCJIEJOBATEJIbCKHUE U HAYYHO-
IMPOU3BOJCTBEHHBIE TEXHOJIOI'MHU, HCITIOJIB3YEMBIE HA ITPAKTHUKE
[IpakTka sBIsSETCS HEOTHEMJIEMONW YacThIO Y4YeOHOTO Tpolecca, OHa COCTOMT W3
HECKOJIBKUX KOMITIOHEHTOB:

1) npuoOpeTeHne HaBBIKOB Ha paboyeM MecTe B CTPYKTYPHOM MOJpa3/elIeHUU
OpraHu3aIy (TEXHOJIOTHYECKas JAeTETHHOCTD ),

2) aHaJIM3 CYILECTBYIOLIEH MPAKTUKKU BEACHUS JIEIONPOU3BOJCTBA B TOM OpraHU3alluy,
B KOTOPO#1 MPaKTHKa MPOXOAMIIACh (aHATUTHYECKAS JeSITeITbHOCTD);

3) pa3paboTrka, (opMymUpOBKa peKOMEHAAaUuWid 1o coBepuieHcTBOBaHHiO JIOY
(MpoeKkTHasI NeITeTbHOCTH);

4) aHamM3 HMH()OPMAIIMOHHBIX MOTOKOB M MH(OPMAIIMOHHOTO B3aUMOJCHCTBUS B

OpraHM3aliM;, y4acTHe B pa3pabOTKe HOPMATUBHO-METOAWYECKUX JOKYMEHTOB, aKTOB (IIPaBMII,
nepevyHel CiayKeOHBIX JOKYMEHTOB, NOJOXEHHUH, WHCTPYKUMH, Tabeseil, mpuUMeHseMbIX (opMm
JOKYMEHTOB W JIp.) MO JOKYMCHTAaIlMOHHOMY OOCCIIEYEHHUIO YIPABICHHUS; YydYacTHe B
yOJIMKaTOPCKOW M BBICTABOYHOM paboTe; MOATOTOBKA CIIPABOYHO-IIOMCKOBBIX CPEJICTB, YUaCTHE B
COCTaBJICHHMH OTYETOB [0 HAYYHO-HCCIEAOBATEIbCKOM M METOIMYECKOH paboTe (Hay4HO-
UCCIIEIOBATEIIbCKAs IEITEbHOCTD).

8. YAEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSATEJBbHOM PABOTBI
CTYJAEHTOB HA ITPAKTHUKE
Bo Bpems mnpoXoXIAeHHS NPOU3BOJCTBEHHOW MPAKTHUKU OOJbIIOE 3HAUYCHHE HMMEET
CaMOCTOsITeNIbHAs paboTa CTY€HTOB, IIOCKOJIbKY MPAKTUKA SIBJISIETCS OJHUM U3 TAloOB IOATOTOBKU
MarucTpOB I10 HAIIPABICHUIO MOATOTOBKH «bHOIMOTEUHO-NH(OPMALIMOHHAS IETEIIBHOCTHY.
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CaMmocrosiTennbHasi paboTa CTYIEHTOB B XOJ€ MPOXOXKICHHS MPAKTUKW HampaBlieHa Ha
KaueCTBEHHOE OCBOEHHUE M CHCTEMAaTH3alMIO MOJyYEeHHBIX 3HAHUH, UX YIIIyOJeHHEe U pacllupeHHe
Ha OCHOBE aHaJIM3a BBIIIOJHEHUS AEJIONPOU3BOICTBEHHBIX ONEpalUii B KOHKPETHON OpraHHU3aliHy.
dopmupyeTcsi yMeHHe MOJMyuyeHUsl 3HaHUM Ha MpakTuke (B MpodeccHoHaTbHON AesITeNbHOCTH) U
3aKpEIUISIOTCST MPaKTUYECKUE HABBIKM CTYJIEHTOB. AKTHBHO Pa3BUBAIOTCS HMX IO3HABATEIbHBIC
CIIOCOOHOCTH, CaMOCTOATEIBHOCTh MBIIUICHHS, CHOCOOHOCTh K HAyYHO-HCCIEI0BaTEeNIbCKON
paboTe, HABBIKM MEXIMYHOCTHBIX OTHOIICHHM, MOCKOJBKY CTYACHTHI aKTUBHO BKIIIOYAIOTCS B
KOMMYHUKAI[UM C COTPYJHUKAMHU OpraHU3alMi, ydarcs MOAYMHATHCA IpaBUiIaM BHYTPEHHETO
pacropsiika u APyruM KOPIOpPaTUBHBIM aKTaM.

89.1 Opranusanusi Npou3BOACTBEHHOH (HAYYHO-HCCJIE0BATENbCKOI) MPAKTHKH

[Tpon3BOICTBEHHYIO MTPAKTUKY CTYIEHTHI IPOXOJAT B COOTBETCTBUH € rpauKkoM yueOHOTO
mpolecca B YCTAaHOBIIGHHBIE cpoku. OpraHm3aiuio U TPOXOXKJACHHE MPAKTHUKU 00ecrednBacT
BbIMycKaomas kadeapa HWHOOPMALMOHHBIX CHUCTEM YIIPaBIICHHUA, JAE€KaHAT W YydeOHas YacThb
yHuBepcutera. [lo Bcem BompocaM opraHu3ali U MNPOXOXKACHUS MPAKTUKH CTYACHT MOXET
MOJIYYUTh KOHCYJIBTALMIO Y IPETIOAABATENs — PYKOBOJAUTENS TPAKTHKHY.

PykoBoguTenb NMpakTUKA OT OPraHM3alMU CUCTEMATHYECKH KOHTPOJHUPYET KadyeCTBO U
CBOEBPEMEHHOCTh BBINOIHIEMON CTyJeHTaMHu paboThl. PykoBoauTenb oT kadenpsl OCyLIECTBIISET
METOJMYECKOE PYKOBOJCTBO M KOHTPOJIb 3a BBINOJIHEHUEM MPOrpaMMbl NPAKTUKH. CTYIEHTHI
00s13aHBl CBOEBPEMEHHO BBIMOJHATh 3a/aHUf, MPEAYCMOTPEHHbIE MPOTrPaMMOMN MPaKTUKU;
yKa3aHusi pyKOBOJAUTENEH MPAKTUKU OT By3a MU OT OpraHU3aIMU; MOJUYMHATHCS JCUCTBYIOIIMM B
OpraHM3aIiy MpaBUiIaM BHYTPEHHETO pacropsiiKa.

O0s13aHHOCTSIMH PYKOBOJIUTEJIS MPAKTUKH OT Kadeapbl sIBJISIOTCH:

— ydacTHe B MHCTPYKTUBHBIX COOpaHUSIX, KOTOPbIE MIPOBOSTCS CO CTYICHTaMH HE TMO3XKe, YeM
3a 1-2 qHs 10 Havana NpaKkTUKY;

— O3HaKOMJIEHHUE CTY/IEHTOB C TPeOOBaHUSIMU MPOrpaMMBbl, (hOpPMaMU KOHTPOJISI U OTUYETHOCTH;

— KOHCYJIETUPOBAaHUE CTYJCHTOB B XOJI¢ MPAKTUKU Ha Kadeape U BO BpeMs MOcemeHus 0a3
MPaKTHKH;

— KOHTPOJIb 33 COOJIO/ICHUEM CTYICHTaMU BHYTPEHHETO pacriopsiiKa JHsI, TUCIUTUIMHBI TPY/a,
CBOEBPEMEHHBIM BBIITOJTHEHUEM 331aHU, KOTOPbIE OTBEYAIOT COIEPKAHUIO MPAKTUKH;

— uH(popMHpoBaHUe Kadenpbl (Ha ee 3aceaHusIX) O MPOXOXKICHUU TNPAKTHKH, HAPYIICHUH
MOPSIIKA €€ MPOXOXKICHUS CO CTOPOHBI CTYACHTOB HITH PYKOBOJCTBA OT IPEAIIPUATHS

— TPOBEpPKA OTYETOB O MPAKTHUKE;

— HaIMCcaHUWEe pelEeH3U;

— Y4YacTHE B 3aIIUTE OTYETOB B COCTABE COOTBETCTBYIOINX KOMUCCHIA;

— TPeJOCTaBJICHHE OTBETCTBEHHOMY 3a IPOBEICHHE MPAaKTUKH OT Kadeapbl MUCbMEHHOTO
OTYeTa C 3aMEYaHUSMU U MPEI0KECHUSIMHU.

O0s13aHHOCTH PYKOBOIMTEJISA MPAKTUKH OT NMPeXIPUATHS

— B HayYaJIe MPAKTUKU O3HAKOMUTHCS C pabodeli mporpaMMoii M THEBHUKOM TIPAKTHKH,

— YTOYHHUTH 3alMCaHHbII B JHEBHHKE KaleHAApHbIM Trpaduk MpoXOoxIeHHs MpaKTHKH (110
COJICPYKAHUIO U CPOKAM BBIIOJHEHUS OTICIbHBIX TyHKTOB);

— o00ecneunTh CTyJIEHTaM YCJIOBHUS, HEOOXOAUMBIE NSl BHITOJHEHUS MPOTPaMMBbl MPAKTHKH,
JOCTYTI K HEOOXOMMBIM JOKYMEHTaM, KOHCYJIbTUPOBAHHE;

— KOHTPOJMPOBATh MOCEIIEHHE CTYICHTaMH 0a3bl IPAKTUKY;

— B CITy4asix HapYIICHUS TUCIUIUTUHBI COOOIIATh PYKOBOIUTENIO MPAKTUKU OT Kaeaphl;

— OpraHM30BaTh SKCKYPCHHU JJIsl CTYAIEHTOB 110 OCHOBHBIM II€XaM U y4acTKaM MpeApUsTHS;

— TPOBEpKa OTYETA O MPAKTHUKE;

— HaIMCcaHUe XapaKTEePUCTUKU CTYJCHTA-TIPAKTUKAHTA 110 3aBEPILEHUIO €r0 MPAKTHKH.

OcHoOBHBIE 005132aHHOCTH CTY/A€eHTA-TIPAKTUKAHTA:

— CTYIEHT /10 OTOBITHSI Ha MPAKTUKY TOJDKEH MOMYyYUTh HHCTPYKTAX PYKOBOJUTEIS IPAKTUKH,
JTHEBHUK MPAKTHUKH;

— CTYIEHT, NMpHOBIB HA NPEANpPUATHE, AOJDKEH MOoJaTh PYKOBOAWUTENIO OT MPEANPHUITHUS
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HAIpaBJICHUE, THEBHUK, MPOUTH WHCTPYKTAXK MO TEXHUKE OE30IMaCHOCTH U TIOXKAPHOW 0e30MacHOCTH,
O3HAKOMUTKCSI C pabOYMM MECTOM, IpaBWJIAMH SKCIUTyaTallid OOOpYJOBaHHS U YTOUHHUTH IUIaH
MIPOXOKICHUSI IPAKTHKH,

— B TIEpBBIC TPH JHSA CTYJASHT 00s3aH COOOMMTH Ha Kadenpy (pamuinio, uMs, OTYECTBO U
HOMep Tene(oHa PyKOBOIUTENS IPAKTHKH OT TPEIIPUSTHS

— BO BpeMsi MPOXO’KACHUS MPAKTUKK CTYJICHT JODKEH MPUIEPKUBATHCS MPABUI BHYTPEHHETO
pacropsiika IpenpusTHS U YCTAHOBJICHHBIN PEXXUM JHS;

— BBINIOJIHATH BCE TpeOOBaHUs pabodeii mporpaMMe;

— PpEryJsipHO BECTH Y4YeT MPOHM3BEICHHOW pabOThl B COOTBETCTBYIOIIEM pa3zeie THEBHUKA
MPaKTHKH,

— VBYYUTh W BBINONHSTH TPaBUIa TEXHUKU OE30MACHOCTH W OXpaHbl TpyJa, MPONTH Ha
NPEANPUATHH UHCTPYKTAX [0 TEXHUKE 0€30IMaCHOCTH;

— uH(OPMHUPOBATH PYKOBOAUTENS MPAKTUKU OT KadeAphl O MPOU3BEACHHON Ha MPEINPHUITAN
pabote (B HaMEUYECHHBIC THU KOHCYJIbTAITHN );

— 10 KOHIIA CPOKA MPAKTUKH TTOATOTOBUTH OTYET B COOTBETCTBUU C COJICPIKAHUEM ITPOTPAMMBIL;

— TMPEICTaBUTh OTYET O MpaKTHKe Ha Kadenpy pyKOBOAWUTENIO 3a 1-3 1MHS 1O OKOHYAHUS
MPAKTHKH JJ151 IPOBEPKU M BHECEHHSI HEOOXOMMbIX M3MEHEHU .

8.2 MeToanyeckue peKOMeHIAlMHU 10 MOATOTOBKE K MPAKTHKE

CTyneHThl [OJDKHBI HM3YyYUTh NPOrpaMMy MPAKTUKH, JUTEpaTypy W HOPMATHBHBIC
JOKYMEHThl MO JEJIONPOU3BOJCTBY M OCHOBHBIM acClEeKTaM JESTeIbHOCTH OpraHu3aliu.
PexoMeHyeTcsi MpakTUKAHTY COBMECTHO C TperoAaBarelieM pa3padoTaTh Ha OCHOBE MPOTPAMMBI
KaJICHJApHBIA IJIaH MPOXOXKIACHUSI MPAKTUKH, KOTOPBIA CJIENyeT COIrIacoBaTh C PYKOBOIUTENEM
MPAKTUKU OT OPTaHU3AIIHH.

8.3. MeToanuyeckue peKOMeHAAIUN N0 MPOXO0KIEHHI0 MPAKTUKHU
8.3.1. TpedoBaHusi K 0)OpPMJICHHIO THEBHMKA

JIHEBHUK MPAKTUKHU CTYACHTA BKJIIOUAET B ce0s psij pa3elioB:

1. TuTynbHBINA JUCT JHEBHUKA.

2. OGopoTHAs CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanengapHslii Tpa UK MPOXOKACHUS IPAKTHKH

3. PaGouwue 3anucu BO BpeMs NMIPAKTHKU

4. OT3BIB U OLIEHKA pOOOTHI CTYICHTA Ha MPAKTHKE

5. OT3bIB N1, KOTOPBIE TIPOBEPSUIN MPOXOKACHUE TPAKTUKU

6.BeiBo1 pyKoBOAMTENS MPAKTHUKUA OT BBICHIETO Y4eOHOTO 3aBEICHUS TPO MPOXOKICHHE
MPAKTUKU

1. Paznen 1. TuTyabHasi CTOPOHA 3aroiHsAETCS Ha Kadeape.

2. Pazgen 2. O0opoTHasi CTOPOHA THUTYJBHOIO JHCTA — CTAaBUTCA OTMETKA B OT/EJE
KaJpoB OpraHuW3allMd O NPUOBITUM HA MECTO MPAKTUKU, O BBIOBITHUH C MECTa MPAKTHKH C
MOJIMHUCKHIO TOJKHOCTHOTO JIUIIA, 3aBEPEHHON MeYaThio OpraHru3alllu.

3. Paznen 3 «KasienmapHsblii rpauK nNpoxo:KaeHus NPAKTUKH) COCTABIISIETCS COBMECTHO
C PYKOBOJOUTENIEM TNPAKTHUKH OT MPEANpPUATUHS M PYKOBOAMUTENEM MPAKTUKH OT Kadeapsl B
COOTBETCTBUU C IIPOIPAMMOM.

4. B paznene 4 «Padoyue 3anucu BO BpeMsi NPaAKTHKMY OTpaxkaeTcs (pakTuueckas pabora,
BBITIOJTHEHHAS HA TIPOTSHKCHUH KKIOTO JTHS TIPOXO0KICHUS TPAKTHKH.

5. Pazmen 5 «OT3bIB M OLEHKAa pPo0OTHI CTYJAeHTa Ha NpakKTHKe» odopmiseTcs
PYKOBOJUTENIEM MPAKTUKUA OT MPEANPHUATHS U 3aHOCHTCS B JIHEBHUK B TOcienHue 2-3 mHS
MPOXOXKACHUS MTPAKTUKH.

6. Pazgen 6 OT3BIB JIMI, KOTOpPbIe MPOBEPSLIN MPOXO0XKIEHHE MPAKTHKH — 3arOTHICTCS
PYKOBOJUTENIEM NPAKTHKK OT BBIMycKaromled Kadeapbl Ha OCHOBAHMM MPOBEPKU MPOXOXKIACHUS
MPAKTUKA KOMHUCCHEH B COCTaBE OTBETCTBEHHOTO IO Kadeape 3a MpOBEACHHE MPAKTUK U
PYKOBOAMTEINCH MPAKTUKU OT BBITYCKAIOIIEH Kadeapsl.

7. Paznen 7 «BbIBOA PYKOBOAUTENS NMPAKTHKH OT BBICIIEr0 Y4eOHOro 3aBeldeHHs IPO
NMPOXOsKAeHHe MPAKTUKM 3aMl0JIHIECTCS PYKOBOAUTENEM MPAKTUKH OT BBITyCKaroLeil kadeapsl.
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8.3.2. TpedoBaHusi kK 0)OpPMJIEHUIO OTHETA

Otuer He MOJKEH IMOBTOPATH AHEBHUK M MPOrpaMMy MPaKTUKH. DJEMEHTHl OTYeTa
pacrosiaratorcsi B CleAyIomniel mociae10BaTelbHOCTHU:

- TUTYJABHBIM JHCT (MOANMCHIBAETCS PYKOBOAMTEJeM MNPAKTHUKH OT MNpPeINpUsTUS H
CTABUTCS MeYaTh NPeANPUITHS);

- COJIEp>KaHUE;

- BBEJICHUE;

- TEKCT OTYEeTa O BHIMOJTHEHUH MTPAKTUKU;

- 3aKJIIOUEHUE;

- CIHMCOK UCTOYHUKOB U JIUTEPATYPBI;

- MIPUIIOXKEHUS.

OOmmmit 00beM oT4eTa IOJKEH COCTaBIISATh 25-3( JIMCTOB.

TekcToByI0 4acTh pabOTHI BBIMOJHSIOT C MOMOIIBIO KOMIBIOTEPHON TEXHWUKH Ha OJIHON
cTopoHe JucTa Oenoit Oymaru ¢popmara A4, mpudt Times New Roman, pasmep 14, MeKCTpOUHBIN
untepBan — 1,5. [Toms: nmeBoe — 30 mm; npaBoe — 10; BepxHee u HkHee — 20 MM. TabmuuHbII
MaTepHall 1 WUTIOCTPAIlUK pa3peniaeTcs BHIIOIHATH Ha JIMCTax ¢opmara A3.

Hywmepanus ctpanuil otyera 10JKHA OBITH CKBO3HOM, MepBasi CTPAHULIA — TUTYIbHBIN JIUCT,
Ha HEM HOMEp CTPaHMIIbI HE TIPOCTABIISIETCS.

Ecnu B oTyere ecTb pUCYHKH U TaOIMIIBI HA OTJENBHBIX CTPAHUIAX, a TAaK)KE MPUIIOKEHHUS,
3TH CTPAHUIIBI TAK)KE UMEIOT CKBO3HYIO HYMEpAILHUIO.

[IpunoskeHus K OT4ETYy JOJDKHBI OTBeYaTh (PaKTUUECKU U3YUEHHOMY MaTepuaiy.

Bce nmmmoctpanuu otueta, kpome Tabimil, 0003HAYalOTCs cI0BOM «Puc.» M HyMepyroTcs
MmocyieIoBaTeIbHO  apaOckumu  1mdpamMmu B mpenenax pasnaena. Hampumep, «Puc. 1.2.
OpraHu3alnMoHHas CTPYKTypa Mpennpuatus». lloanucu BBINOIHIIOTCA TOJA HILTIOCTPALHEH.
Kaxayro wmimoctpanuio, KoTopas COAEPXKUTCS B OTUETE, HEOOXOIMMO COMPOBOXKIATh KPAaTKUM
aQHAJIM30M COJEpKaHUS U BbIBOJaMH. KonIMuecTBO WILTIOCTpalMii OINpenesseTcsl colepiKaHueM
0TYeTa M JIOJHKHO OBITh JOCTATOYHBIM JJISl TOTO, YTOOBI IaTh TEKCTY SICHOCTH U KOHKPETHOCTH.

Tabmuupl M0DKHBI OBITH yHHGUIIMPOBaHBI 1O ¢dopme, a uudpoBas uHbOpMaIUs —
nocroBepHoi. Kaxnmas Ttabnuua MMeeT TeMaTH4ecKoe 3arjaBhe, KOTOpOe OToOpakaeT ee
conepkanue. TabnuIbl HYMEpYIOTCS aHAJOTUYHO PUCYHKaM. 3arjlaBue TaOJHIbl HAauWHAETCs ¢
OonplIol OYKBBI TOJTYXHPHBIM IIPHU(PTOM U pa3Memiaercss Huxke cioBa «Tabmumay, kotopoe
MUIIETCS CIpaBa HaJ| TaOIHIIeH.

IIpu ccpuike Ha TaOJIMIly YKa3bIBalOT €€ HOMEP M CJIOBO «TalJMIa» B COKPAIIEHHOM BUJE,
HarpuMmep «radm. 1.2».

[Ipu mepeHoce YacTH TaOJNUIBI HA JAPYTYIO CTpaHHLy Hang Hel numyT «lIpomomxeHnue
Tab1.» i «OKoHYaHHE Tab.» (C yKa3aHHEM €€ HOMepa).

WnmocTpanuu 1 TabIUIbl pa3MealoT 1Mociie MEepBOM CChUTKM HAa HUX B TEKCTE TaK, YTOOBI
UX MOHO OBLIO IPOCMATpUBATh O€3 BpallleHUsl CTPAHUIIBI UJIM C BPAIlEHUEM 10 YaCOBOM CTpEJIKeE.

®opmynel HyMepyroTcst apabckumu nudpamu. VX mopsakoBbIi HOMep oToOpakaercs B
KPYTJIBIX CKOOKax cripaBa OT ()OPMYIIBI.

B npunoxenusx mnonaroTcst (OpMBI CTaTUCTHUYECKOW OTYETHOCTH, BCIOMOTATEIbHBIC
MaTepuanbl (MPOMEXKYTOUHbIE MaTeMAaTUYECKUE pacyeThl, WJUIIOCTPALlMU BCIOMOTaTEIbHOIO
xapakrepa u ap.). Kaxxgoe npuoskeHre HaYMHAETCsl ¢ HOBOW CTpaHMIIBL. B mpaBoM BepXHEM YTy
nevaraercs cinoBo «lIpunoxenue». OHO JOHKHO MMETh TeMaTHueckoe 3arjaBue. Eciu B oTuere
ecTb Ooyiee ABYX NPHIIOKEHHUH, MX MOCIENOBATEIbHO HYMEpYIOT, Hampumep, llpunoxenue 1,
[Tpunoxenue 2 u T. 1.

Ogopmaenue mumynibHo2o aucma omyema
TUTYIBHBIN JTUCT CONEPKUT JIEMEHTHI: HAUMEHOBAHUE MUHUCTEPCTBA, By3d, YHUBEPCUTETA,
Kadeappl, Hame4YaTaHHbIC MPONMUCHBIMU OykBaMM, HanmMmeHoBaHue Buma gokymeHta (OTYET),
3aroJIoOBOK K TEKCTY (O MPOU3BOJCTBEHHOW MPAKTHKE), HAMMEHOBAaHHE OPraHU3allid, B KOTOPOM
pOXOoauIach npakTuka, cpoku e€ nposeacuus (Ilpuaokenue 1).
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Odghopmnenue cooeporcanus

Conepxxanne pacnojaraercss mnocie TutyiabHoro jucrta. CinoBo «COILEPXAHUE»
neyaTaeTcsl MPONMMCHBIMUA OyKBamH, HIKe pacrojnaraercs ciioBo «BBEJIEHUME» 6e3 yka3anus
HoMepa. [lanmee pa3meniaroTcs 3aroJIOBKM pas3ziesioB (MIPOMUCHBIMH OyKBaMH) 4Yepe3 OJUHApHBIN
MEXCTPOUHBIM WHTepBasl. Pa3nensl HymepyroTcss apabckumMu mudpamMu. Mexay Ha3BaHUSIMU
pa3zenoB JeNaercs MpOIyCK B 2 MEXKCTPOUHBIX MHTEpBasla. 3arojOBKU MOAPA3JIEIOB I1€YaTat0TCs
CTPOYHBIMH OyKBaM, Ha4YMHAasl C MPOMKMCHOM, TOPsAAKOBass Hymepanus apadbckumu mudpamu (1.1,
1.2). Toukn B KOHLE Ha3BaHWW TIJIaB M MOAPA3JAEIOB HE CTaBIATCI. 3aTEM B COJAEP)KaHUU
ykasbiBatorcs cnoBa <«3AKJIFOUEHUE», «CITMCOK MCTOYHUKOB W JIMTEPATYPbI»,
«[TPUJIOXKEHUS» (mponrcHbiMu OykBamu). C mpaBoi CTOPOHBI pacIioyiaraloT HoMepa CTPaHUIL, ¢
KOTOPBIX HauMHAETCs M3JI0KEHUE BCEX CTPYKTYPHBIX HacTeil conepkanus. Ha3Banus npuioxeHuit
HE MEePEUUCIIAIOTCA B COIEPKAHNN.

Ogopmnenue 66edenuss omuema o npakmuke
BBenenue pekomeHayeTcsl HAUMHATH C 2-3 BBOJHBIX a03alleB, JKeIaTeIbHO YKa3aTh TOUHOE
HAUMEHOBAaHHE OpraHU3aIuu, GaMILIAIO, UM, OTYECTBO PYKOBOJIUTEISI OpraHU3aIliu, CTPYKTYPHOE
noJipa3jieliecHue, B KOTOPOM CTYJEHT IPOXOAMI MpakTuky. O0s3aTeNIbHO ciienyeT chopMyIupoBaTh
1eJTb, 33JIa4H MMPAKTUKHU, ONUCATh OCHOBHOE COJIep KaHue PadOT, BEIOJHEHHBIX B XO/1€ TPAKTHKH.

Ogopmaenue ocHo6HoU yacmu omuema o0 NPaKmMuKe
TexcT oTtuera pyOpuuHpyeTcs Ha paslensl U moapaszaensl. HasBaHus pasnenoB Bo Bcex
0TYeTax JOJDKHBI OBITh CPOPMYIUPOBAHBI CIEAYIOIIMM 00pa30M.

BBEJIEHUE

Paznen 1 AHAJIN3 IOKYMEHTALIMOHHOM CPE/IbI IIPEQITPUSATUS

Paznen 2 AHAJIN3 HH®OPMAIIMOHHBIX CHCTEM ¢ TEXHOJIOTMA B
JIOKYMEHTALIMOHHOM CJIYXXBE Y BUBJIMOTEYHOM JIEJIE

Paznen 3 [NPOEKTMPOBAHUNE NHOOPMAIIMOHHON CUCTEMBI
JOKYMEHTOBEJIEHMA U APXWBHOI'O JIEJTA
3AKJIIOYEHUE

Odgopmnenue 3axnouumenbHol Yacmu omiema

B 3axnrodeHnn, KOTOpoe pacnosiaraercs mocjie OCHOBHOM 4acTH OTYeTa MOABOJSATCS UTOTH
MPAKTUKH, 0000IIAI0TCS pe3yNbTaThl, MEPEUUCIIAIOTCS BUABl paOOT, OCYIIECTBISIEMbIE CTYICHTOM
CaMOCTOSITENIbHO, 0COOEHHOCTH OT/IEIBbHBIX TEXHOJIOTMYECKHUX OIEpaInii.

B kauecTBe npunoscenuii kK omuenty MOTyT ObITh
- OJIaHKW pa3HBIX BUJIOB JIOKYMEHTOB,
- CXeMa OpraHu3alOHHON CTPYKTYphl OpraHU3aluu;
- CIMCOK HOPMATUBHO-METOAMYECKUX IOKYMEHTOB OpraHU3alliy;
- 00pas1bl (3aBEepeHHbIE B OpraHU3alliy KOMUU TOKYMEHTOB) OpraHU3aIllMOHHO-PACTIOPSAUTENbHBIX
JOKYMEHTOB OpraHu3anuu (ciayxeOHoe MUCbMO, IPHKa3, IPOTOKOJ, CIIy)KeOHas 3arucKa 1 1p.);
- perucTpanuoHHbIe (OPMBI U T.1.

CrpanHuipl oT4eTa JOJKHBI OBITHh TPOHYMEPOBAHBI B IPaBOM BepxHeM yriy. Ha mocienneit
CTpaHuLIEe, MOCJe 3aKI0YEHNS COCTABUTEb CTABUT CBOIO MOAMNUCH U pacuIn(pOBKY MOMUCH.

8.4. IlonBeeHNEe UTOTOB MPAKTHKH

[Ipu 3ammre oTYeTa CTYAEHT JODKEH KpPaTKO H3JIOKUTh €ro OCHOBHOE COJEpIKaHUE,
OXapaKTePHU30BaTh HCIIOJIb30BAHHBIE HWCTOYHHWKH, C(OPMYJIUPOBATH OCHOBHBIC BBIBOJBI H
HPEIOKEHUS, AaTh IOJIHBIE OTBETHI HA BOIIPOCHI PYKOBOAUTENS U APYTUX MPUCYTCTBYIOIIMX Ha
3aIUTe JTHIL.

CryneHT, He BBIIOJHUBIIMKM IPOrpaMMy MPAKTUKH, NOJYyYUBLIMI OTPULIATENIBHBINA OT3bIB O
paboTe WM HEYAOBJICTBOPUTEIBHYIO OIEHKY TMPH 3allUTe OTYeTa O IPAKTUKE CUYHUTACTCS HE
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BBITOJIHUBIIMM YY€OHBIN TJIaH M HANpaBlseTCs HAa MPAKTHKY BTOPHUYHO WM OTYHCISCTCS U3
YHHUBEpPCUTETA.
Cpok npencraBiieHUsl OTYETA, THEBHUKA IPAKTUKU — TPU JTHSA NIOCIE OKOHYAHUS IPAKTUKH.
Eciu k oTdyery MHOro 3aMeyaHuii 1Mo COJEpKaHUI0 U O(QOPMIIEHHIO, OH JOJIKEH OBITh
nepepaboTaH M HPEJCTaBICH Ha MOBTOPHYIO 3aIUTy B CPOKH, YCTaHOBIEHHBIE Kadenpoil. Bech
MakeT JOKYMEHTOB [0 TMpakTHUKE TMOcie 3alluThl CAAl0T B apXuB Kadeapbl, OLEeHKa
(mudbepeHIIPOBaHHBII 3a4€T) BBICTABIISIETCS B 3a4ETKY U BEJOMOCTb.

8.5. KanennapHblii rpaduk npoxo:kaeHusi NPaKTHKH

VYyuTeiBas, 4YTO CTYOEHTHl IOJy4YalOT Ha3HAUY€HHE Ha pa3HoOoOpa3Hble 0a3bl MPAKTHUKH,
KOTOpbIE OTJIUYAKOTCA BUIOM JEATEIbHOCTH, OPraHU3alMOHHOW CTPYKTYPOU, B KaXIOM
OTJIEIbHOM cily4yae KaJjeHJapHble TrpaUKu JOJDKHBI pa3pabaThiBaThCsl B MEPBBIE THU MPAKTUKU
PYKOBOJIUTENSAMH OT Kadenpsl  6a3bl MPAKTUKU C YIaCTHEM CTYICHTOB.

OO06O0OMIeHHbIN  KalleHTapHbld  TrpadUK TPOXOXKIEHUS IMPOU3BOJICTBEHHOW TMPAKTHKU
npuBeseH B Tabn. 9.1. OH cocTaBieH UCXOMAS U3 TOTO, YTO COTJIACHO y4eOHOMY IJIaHa MOJTOTOBKH
MarucTpoB 10 HANpaBIEHUIO TOATOTOBKM «JlOKyMeHTOBeneHHE U OMOIMOTEKOBEICHUSY,
AJIUTCIIBHOCTD MMPAKTUKU COCTABJIACT 4 HEACIU.

Tabauya 9.1
KasengapHo-remaTtudeckuii JIaH ¥ rpauK NPoOXoKAeHUs NPAKTHKHA
Ne
KonuuectBo
Bubl BEITIONHSAEMBIX paboT KaJIeHAapHBIX
pabouux gHEH
1 2 3
1 WNHCTpYKTUBHOE COBEUIAaHWE WM TOJNyYEHUE MOKYMEHTAlUU st 1
MPOXOKICHHSI POU3BOJICTBEHHON NMPAKTUKU
2 Odopmiienne HEOOXOIUMBIX JOKYMEHTOB Ha 0a3e NpaKTHKH.
[TpoxokaeHre HHCTPYKTaka MO0 TEXHUKE 0€30MacHOCTH U OXpaHe
Tpyda Ha npeanpustud. (O3HAKOMIEHHWE C  TMpaBUJIAMH 1
BHYTPEHHEr0  TPYAOBOTO  pacmopsaka.  3HAKOMCTBO  C
OpraHmW3aleil W  HM3yuyeHUEe OPTraHU3AIMOHHBIX JOKYMEHTOB
YUpEeXKJIEHUs
4 AHanu3 JOKYMEHTAlIMOHHOM CpeNibl YUpEkKACHHUS 3
5 Anamu3  wHQOPMAIMOHHBIX  CHCTEM M TEXHOJOTHHA B 3
JOKYMEHTAITMOHHOM CIIy)K0e ¥ OMOIMOTEYHOM Jiene
6 [IpoexTupoBanue nH(pOpMaITMOHHOM CUCTEMBI 4
JIOKYMEHTOBEICHUS U OMOIMOTEYHOrO Jera
Bcero 12

9. ®OPMbI TIPOMEXXYTOUYHOM ATTECTAIIAU (ITO UTOI' AM ITPAKTHKH)

CucrtemMa TEKymIero ¥ MPOMEXKYTOUYHOTO KOHTPOJIS MPOXOXAEHHUS MPAaKTUKU IMpearosaraet
crenyromne (opMbl OTYETHOCTH: coOeceI0BaHNE, 3aIIOJTHEHUE JHEBHUKA TPAKTUKHU, COCTABIICHUE U
3amUTa ot4yera, MU HepeHINpOBaHHbIN 3a4eT.

Tekymuii KOHTPOJb 3a MPOXOXKIACHUEM IPAKTHKU CTYACHTaMH OCYILIECTBIISTIOT PYKOBOJIHMTEIN
NPaKTUKKA OT MpenrnpusaTus ¥ Kadeapsl (IOCTOSHHO), a Takxke 3aBedyronmii kageapbl. Ero ocHoBHOM
IEJIBIO SIBIISICTCS 00ecTIedeHHE COOIOICHHS KaJIeHIApHOTO rparika MPOXOXKACHUS TTPAKTHKU U TIPABILIT
BHYTPEHHETO TPYJOBOT0 pactopsi/ika Ha MPEATPUSITHH.

WTOroBeIil KOHTPOJIB OCYIIECTBIISIETCS B (DOpPME 3aIUTHI OTYETA 10 TIPAKTUKE.

OdopmieHHBI OTYET TO MPAaKTUKE BMECTE C 3allOJHEHHBIM JHEBHHKOM CTYAEHT CIaeT Ha
HPOBEPKY PYKOBOIHUTENIO MPAKTUKK OT TIPEANPUSATHS, KOTOPBIA 3HAKOMUTCS C OTYETOM, BUSHPYET €ro Ha
TUTYJIBHOW CTpaHule (IpU YCIOBUH TOJIOKUTETFHOM OILIEHKH), MUILET XapaKTePUCTHKY Ha CTy/AeHTa (B
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JHEBHUKE M0 IIPAaKTHKE). B XxapakTepucTHKe AaeTcsl OLIEHKA BBIIOJHEHUS IIPOTrpaMMbl NPAKTHUKH,
conepykanusi 1 0hOPMIICHHS OTYETA.

ITocne 3TOro CTYIEHT MoJaeT OTYeT Ha KaQeapy pyKOBOIUTENIO MPAKTUKKA OT YHUBEPCUTETA JIs
IPOBEPKU U BU3UPOBAHMUSL.

B citydae cyiecTBeHHBIX OTKIIOHEHHUH OT TpeOOBaHUI 10 coAepKaHUIO U O(DOPMIICHUIO OTYETa,
OH BO3BpAILIAeTCs HA JOPa0OTKY.

Oryer 3ammiiaercss Tepel KOMECCHEH, KOTOPYIO Ha3Ha4aeT 3aBeAyroluil Kadempoil ¢
00s3aTeNIbHBIM BKJIFOYEHUEM B HEE PYKOBOAUTEINS MPAaKTHKU OT Kadenpsl. Ilo pesynpraram 3amutel
BBICTaBIsIETCS  TU(depeHIpoBaHHas OIEHKa, KOTopas (HKCHUPYETCs Ha TUTYJbHOH CTpaHHle, B
BEJIOMOCTH U 3a4E€THON KHWKKE (MHIUBUTyaJIbHOM IUIAHE CTYJICHTA).

[To uToram mpakTUKH BbICTaBIsIeTCS MU HEepeHIIMPOBAaHHbIH 3aUeT.

10. PEKOMEH/IOBAHHAS JIMTEPATYPA

Koua-Bo Hanuuue
Ne IK3EMILIAPOB | JJIEKTPOHHOM
HaunmenoBanue
n/n B OM0JIMOTEeKe BepCcuM B
JouHY IBC
Ocnognasa numepamypa
1. O 6ubnuotexkax U OMOIMOTEUHOM jeje. [DIEKTPOHHBIN
pecypce] : 3akon Jlonenkoir HapomHoit PecnyOmuku ot
03.06.2016: pen. or 24.06.2016. — Pexum nocrymna: +

http://mincult.govdnr.ru/doc/zakon-dnr-o-bibliotekah-i-

bibliotechnom-dele, cBoGoaubIii. (maTa oOparIeHuUs:
20.09.2019).

2. 3aKoH 0 OMOJIMOTEKAaX ¥ OMOIMOTEYHOM el ; 3aKOH O
My3€sX U My3€MHOM JieJie ; 3aKOH O TeaTpax u
TeaTpaIbHOU JNEATEIBHOCTH ; 3aKOH O TOCYJapCTBEHHOM
rumue Jlonenkoit Hapomnoit PecniyOmukm / JloHerkas 2 +
Hapognas Pecniyonuka. - Jlonenk : OOO "Kommnanus
"Meraunsect", 2017. - 79 ¢. — Tekcr :
HEIMOCPEICTBEHHBIN

3. . Honenkas Haponnas Pecriybnuka. 3akonbsl. 006
uHpOpMaLUU 1 HHPOPMALIMOHHBIX TEXHOJOTHSIX : 3aKOH
Honenkoit Haponuoit Pecriyomuku Ne 71-1HC,
neicTByromas perakuus no cocrostuuo Ha 03.09.2015 :
[mpunsT noctanoBiennem Hapoanoro Cosera JIHP ot
07.08.2015 Nel-278I1-HC] // Hapoausiii CoBet JloHerkoit
Haponnoit PecriyOnuku : opuiimanbHbIi caiT. — JIoHEIK, +
2016. — Texcrt : anextponHsiit — URL :
https://dnrsovet.su/zakonodatelnaya-
deyatelnost/prinyatye/zakony/zakon-donetskoj-narodnoj-
respubliki-ob-informatsii-i-informatsionnyh-
tehnologiyah/ (mara o6pamenus: 17.12.2019). —
3aryiaBue ¢ SKpaHa.

4. Va3 I'massl loneuxoit Hapoanoit Pecrry6muiku Ne399 ot
22.11.2016 rona O npUMEHEHHH CTAHIAPTOB HA
tepputopun Jlonenkoit Hapoanoit Pecniy6nuku :
[BHecenbl n3MeHeHus: Yka3zoM I'naBer JIHP Ne 338 ot +
22.11.2019 r. // Nouenkas Hapoanast Pecryonuka :
odunmansHbIi caiT. — Jlonenk, 2019. - Tekcr :
anekTpoHHbId. - URL :



http://mincult.govdnr.ru/doc/zakon-dnr-o-bibliotekah-i-bibliotechnom-dele
http://mincult.govdnr.ru/doc/zakon-dnr-o-bibliotekah-i-bibliotechnom-dele
https://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskoj-narodnoj-respubliki-ob-informatsii-i-informatsionnyh-tehnologiyah/
https://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskoj-narodnoj-respubliki-ob-informatsii-i-informatsionnyh-tehnologiyah/
https://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskoj-narodnoj-respubliki-ob-informatsii-i-informatsionnyh-tehnologiyah/
https://dnrsovet.su/zakonodatelnaya-deyatelnost/prinyatye/zakony/zakon-donetskoj-narodnoj-respubliki-ob-informatsii-i-informatsionnyh-tehnologiyah/
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https://dnronline.su/download/ukaz-glavy-donetskoj-
narodnoj-respubliki-399-o0t-22-11-2016-goda-o-
primenenii-standartov-na-territorii-donetskoj-narodnoj-
respubliki/ (nara oopamenus 17.12.2019). 3arnaBue ¢
JKpaHa.

bubnmorexkosenenue : O6m. kype / K. 1. AGpamos, A. H.
Banees, B. B. CkBopuoB u ap.] ; [lox pen. K. H.
Abpamosa, H. C. Kapramosa . - M. : Ku. nanata, 1988. -
223 ,[1] c.

. buaxem P. OcHOBBI OHOIMOTEUHOTO Nena : YueO.
nocobue / P. buaxem, K. Xappucon ; PI'b ;
NudopmrynsTypa ; OTa. opr. U GyHKIIMOHUPOBAHUS
6uoJI. cucTeM. - 2-e¢ u3. - M. : ITamkos mom, 2000. - 99 c.

BBenenue B crieninanbHOCTG "BUOINOTEKOBENEHUE U
oubmmorpadus” : [yaed. mocodue s 6ub:. pak. HH-TOB
KyJnbTypHl U 1ief1. By3oB / K. 1. A6pamos, A. S1.
Aiizen6epr, U. B. I'pankun u np.] ; mox pexn. K. WM.
Abpamosa. - M. : Knura, 1983. - 159 c.

Kapramog, H. C. CpaBHuTenbHOE OMOINOTEKOBEICHHUE !
VYueb. i ctyaeHToB 0ubi.-unpopm. dak. By30B
KynbTyphl ¥ ickyccTB / H. C. Kapramos ; Mock. roc. yH-
T KyJABTYpPBI M UCKyccTB. - M. : MI'VKU : [Ipoduznar,
2000. - 336 c.

Kunr, 3. Kax ... monb3oBatbes 6ubmuorekoii : [Tpakr.
PYK. I yqamuxcs u ctyaeHToB / Dnmu3adbet Kunr ; [lep.
c anri. FO.M. T'opOyHoBa. - YenssOunck : Ypan, 1997. -
156 c.

10.

PykoBOACTBO UTEHHEM ETEN U FOHOIIECTBA B
oubmmoteke : [Yueb. mus 6ubm. ¢ak. H-TOB KYJIbTYPHI,
yH-TOB ¥ nieql. uH-ToB / T. JI. [Tomo3oBa, I'. A. iBaHoBa,
I'. II. Tyroxkuna u ap.] ; [lox pen. T. J. [Tomo3oBoii. - M. :
W3zn-so MI'HUK,

11.

Cromsipos, FO. H. JlokymeHTHBII pecypce : Yuel. mocodue
11t ctyneHToB By30B / HO. H. Cronsapos. - M. : JIubepes,
2001. - 152 ¢.92.-231,[1] ¢

12.

[Mompakosa, U. A. BceoO1iast HICTOpuUst KHUTH : y4€O.
nocobwue 11t By30B 1o crienuaibHocty 071201 - bub.-
UHGOPM. AeITeTbHOCTh. Jucuurinaa
"ToxymentoBenenue" / U. A. lllompakosa, 1. E.
bapen6aywm ; C.-Iletep06. roc. yH-T KyJbTYPBI U UCKYCCTB.
- CII6. : Ilpodeccus, 2005. - 368 c.

Jlonoanumenvnan numepamypa

13.

Uynpuna, H. T. VYuuBepcampHas  Oubimorexa:
MHHOBALIMOHHAS JAEATENBHOCTh B NPO(ECCHOHATEHON
npaktuke : Hayu.-mpakr. mocobue / H. T. Uynpuna. - M. :
JIubGepes, 2004. - 120 c.
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16. | buaxeMm P. OcHoBBI OMOIMOTEUHOTO fea : YueO.
noco6ue / P. bunxewm, K. Xappucon ; PI'b ;
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11.  HWH®P®OPMAIIMOHHBIE PECYPCbHI

1. http://www.nilc.ru HarmonanbHelit nHGOpMarmonHo-oubnoTeunsbiit ieHTp «JIMBHET»
(Uentp JIMBHET).

2. http://wwwe.library.ru MapopmanmonHo-cripaBounslii moptain Library.ru

3. http://library.donnu.ru  DnexkrponHo-6ubmmoreynas cuctema ['OY BIIO «Jlonerkuit
HAIMOHATLHBINA YHUBEPCUTET

4. http://lib-dpr.ru I'VK “JloHenkas peciyOrKaHCKast YHHBEpCaJbHasI
HayuyHas 6ubnmoreka uM. H. K. Kpymckoit”

5. https://library-test.quiaidn.ru/ VHremnekTyanpHas CHCTEMa aBTOMATH3WPOBAHHOIO
JOCTYTA K HAy4YHO-TeXHUYEeCKOoH nHpopmarun: bubnuoreunsie GoHabI

6. http://www.library.ru/1/kb/index.php BupTtyanbusiit Kabuaer 6nOIMoTeKOBEICHUS

7. http://www.gpntb.ru/sobytiya/vebinary-i-seminary.html T'TIHTB P®»: BeOunapsl,
CEeMHUHApPhI

8. https://www.rsl.ru/ru/2professionals Caiit PI'b ans npogeccuonaos.

9. http://nlr.ru/nlr_pro Caiitr PHB ans npodeccuonanon

12. IMMPOI'PAMMHOE OBECIIEYEHUE
He npenycmorpeno

13. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE IMPAKTUKU

Ha moAroToBUTEIIEHOM 3Tale MPaKTUKHA CTYICHTHI HCIIOIB3YIOT MaTePHAIIBl METOIUIECKOTO
KabuHera kadeapol, HHOOPMAITMOHHO-OMOIMOTEYHOTO LIEHTPA, KOMIIBIOTEPHBIE KJIACChl, A€ €CTh
HEOOXOAMMBbIE ydeOHBIE, METOJWYECKHE, HaydHble, IMEPUOJAMYCCKUE HU3JaHUs, Yy4eOHO-
METOINYECKUE KOMILIEKCHI, SJIEKTPOHHBIC YUeOHBIE TTOCOOMS.

CTyneHThl pa3BUBAIOT HABBIKM ITOMCKa WH(OpMAIMW, HEOOXOTUMOM IS TPOXOXKICHHMA
MPOU3BOJICTBEHHON MPAKTUKH. ECTh MOCTYN K OCHOBHBIM HH(OPMAIIMOHHBIM 00pa30BaTEIbHBIM
pecypcam, HH(GOPMAIIMOHHOM 0a3e JaHHBIX, BO3MOXKHOCTh BBIX0JIa B HHTEPHET.

[Tpou3BoCcTBEHHAs! MPAKTUKA MPOBOAMTCS C HMCIOJB30BAHUEM MaTepUaTbHO-TEXHUYECKOU
0a3bl OpraHU3aIui, B KOTOPOH OHA TPOBOIUTCA.
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[Tpunoxenue 1

IIpumep odgopmiieHrsi TUTYJIBHOTIO JIUCTA
0T4YeTAa 0 MPAKTUKE

MHWHHUCTEPCTBO ObPA3OBAHMA 1 HAYKU I[OHEHKUOI\/’I HAPOJIHOH PECITYBJIMKU
'OV BIIO « 1OHEUKM HAITMOHAJIBHBIM YHUBEPCUTET»

Kadenpa

OTYET
0 npaKTHKe

(HauMEeHOBaHUE OPTaHU3ALIHH)

C 1o

CryneHnra (ku) _ Kypca

O4YHOH (3204HOM) (GOPMBI 0OyUEHUS
HAIPABJICHUS TTOITOTOBKU
PykoBoAMTEIb TPAKTHKH:
OT OpraHHU3aIHH

(maumenoBanue gowkHocTH, DHO)
IMoanuce, neyarhb

oT KadepsI

(mammenoBanue noswkHoctH, PUO)

Honenx 2019
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