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[IporpaMma mpou3BOACTBEHHOM (MpeIIUIJIOMHONH) NMPAKTHUKU cocTaBieHa Ha ocHoBe ['OC
BIIO no nanpaBnenuto noarotoBku 51.04.06 bubnamoreuHo-uHbopManvoHHasl AESITEIbHOCTD
MpOrpaMMbl  MOJATOTOBKM  MAarucTpaTypbl, YTBEp)KICHHOMY IpHKa3oM MuHHCTEepCTBa
oOpazoBanus u Hayku [JTHP Ne 602 ot «7» mas 2019 r., 3apeructpupoBanHoMy B MUHHCTEPCTBE
rocturii JIHP Ne 3171 ot «21» mas 2019 r.; «Ilonoxxenust 00 opranuzamnuu yaeOHOTo mporecca
B 00pa30oBaTeNbHBIX OPTraHM3AIMAX BBICHIETO MPOQPECCHOHATLHOTO O0pa3oBaHus JloHenkon
Hapoanoii Peciyonukmy, yTBep kK IEHHOTO MpuKka3zoM MuHuctepcTBa oopazoanus u Hayku JJHP
«11» HOsOpst 2017 1. Nell71; y4eOHBIX IUTAaHOB IO HampaBiieHUIO ToarotoBku 51.04.06
bubnnoreyno-uHpopMamoHHass J1E€ATEIbHOCTh pOrpaMMbl  MOATOTOBKH MarucTpaTyphbl
(popMbl 00ydeHHUs: O4yHas M 3a04HAas), YTBEPXKACHHBIX YUEHBIM COBETOM YHUBEPCHUTETAa OT
31.05.2019 r. mpoTokom Ne 5.

Pazpabotunku:

K. Hayk no coir.kom.
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[IporpaMma mpakTHKW yTBEp)KJ€HAa Ha 3aceqaHuu KadeApbl TOKYMEHTOBEACHUS U
apXUBOBEACHHUS.
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BBEJIEHHME

Pabouass mporpamma TpakTHKH COCTaBJICHA HA OCHOBE YYEOHOTO IIaHA HAIPaBIICHUS
noarotoBkun  51.04.06  «bubnuoreyHo-uHGOpMaMOHHAs  JESATEIBHOCTHY  MPOTPAMMBI
MarucTparypsl 2 Kypca O4HOU U 3a04HO# (popm 00ydeHHss 1 KOMIUIEKCHOM IMpOrpaMMBbl MIPAKTHUKH,
yTBepxkaeHHON yaeOHbM otaeioM ['OY BIIO «/loHenkuii HalmOHATBHBIA YHHBEPCUTET.

PabGouass mnporpamma omnpenenseT 1eidb, KOHKPETH3UPYET 3aJaud U COAEPKUT
PEKOMEHJIALIMU IO UX BBINOJHEHUIO NPU MPOXOKACHUM MPEJIUIITIOMHON MPAKTUKU CTYIEHTaMH,
KOTOpBIE 00yJaroTcs 1o 00pa3oBaTeIbHOMY YPOBHIO «MAarucTp.

PykoBoauTensiMu  mpOU3BOACTBEHHOM  (HPEIIMIJIOMHON)  MPAKTUKH  SIBJISIOTCS
nperoiaBareny Kadeapbl JOKyMEHTOBEICHUSI M apXHBOBEIICHUS], Ha3HAYECHHBIC B COOTBETCTBUH C
IIPUKA30M, KOTOPBII N3AETCs MEpe.T MPAKTUKOM.

Bo Bpems npoxoxkieHns: TPOU3BOJICTBEHHON (ITPEeIIUINIOMHON) IPAKTUKHU CTYJEHT 00s13aH
BBITOJIHUTD CIIETYIOLINE TPYIIIbI 3aJaHUI MPAKTUYECKOM MOrOTOBKHU:

— co0parb W NpPOAHATU3UPOBATH HH(OpPMALMIO O JEATENBHOCTH 0a3bl NpPaKTUKA B
COOTBETCTBUH C MPOrpaMMOil PAKTHKH;

— HUCCIeIOBaTh KOMIUIEKC BOIPOCOB MPO(ecCHOHANbHOM MNpPaKTUYECKOH MOArOTOBKH,
0OyCIIOBJIEHHBIM TpeOOBaHUSAMH O00pa30BaTeIbHOW MPOTrpaMMbl M HAlpaBl€HUS IOATOTOBKU
51.04.06 «bubnuoreuno-nHGOOPMAITHOHHAS TEITEIBHOCTDY

—  BBINOJIHUTD MPAKTUYECKUE 3aaHUS COTIIACHO METOJMYECKUM YKA3aHUSM.



1. O6Gnactp mnNpuUMeHeHHMSI MW MeCTO MPAaKTHMKH B y4Ye0HOM mpouecce:
[IpousBoacTBeHHas (mpenauIuioMHas, B T.4. moarotoBka BKP: marucrepckas auccepraius)
SABIISICTCS BAKHEHUIIIMM DJIEMEHTOM B CHUCTEME MpPO(PECCHOHATIBHON MOJArOTOBKM Marucrpa Io
HanpaBieHuto  noarotoBku  51.04.06 «bubnmoreyHO-MHPOPMALIMOHHAS AEATEIBHOCTE» U
OTHOCHUTCS K OJI0Ky «[Ipaktuka», peamusyercs Ha (HakKyabTeTe MaTEMaTHKU W
nHpopmanmonubix TexHonoruii 'OY BIIO «JIOHHY» kadenpoil JTOKYMEHTOBENCHHS |
apXVBOBEJICHUSI.

[IpousBojcTBeHHass (IpeaUILUIOMHAsl) IMpakTUKAa BXOAUT B  paslell OCHOBHOM
o0pa30BaTeIbHOM TporpaMMBbl 10 HampapiieHHi0 moarotoBku 51.04.06 «bubmuoreyHo-
nHGOpPMAIMOHHASA JIEITETBbHOCTE B pasnen «llpaktukm». OHa HampaBieHa Ha yriryOJeHue
MEPBOHAYAIBHOTO MPAKTHYECKOTO OIbITa oOydaromierocs, GpopMupoBaHue MpodecCHOHaATBHBIX
KOMIIETEHIIUI, MPOBEPKY €ro TOTOBHOCTH K CAMOCTOSITENIbHOM TPYJOBOM NEATENbHOCTH U
MIPOBOJIUTCS TIOCJIE OCBOEHHUS OOYYaAIOUIUMUCS MPOTpaMMbl TEOPETUUECKOTO U MPAKTHUYECKOTO
00yueHus JJis BBIIIOJHEHUS] MaruCcTEpPCKON AUcCepTaliH.

B mpouecce  mpoxokAeHUS = MPEATUIUVIOMHOM  HPAKTHUKUM  KOHKPETHU3UPYETCS
npoOieMaTvKa BBITYCKHOW KBaJIM(PHUKAIIMOHHOM paboThl (MarucTepckod JuccepTalun),
YTOYHSIETCS €€ IJIaH, COOMParoTCs HE0OOX0IMMbIE NCXOJHbIE TaHHbIE i paboThl. [IpoxoxkaeHue
MPOM3BOJICTBEHHOW  (MPEIUINIOMHON) TPAKTUKH  SBJSIETCSl  0a3MCHBIM  JUIS  HANUCAHUS
MAarucTepPCKOM TUCCEePTALINU.

OOm1ast TpyI0€MKOCTh IPAKTUKH COCTABIISIET 6 3a4eTHBIX eAUHUII, 216 Jacos.

2. HopMaTuBHbBIE CCBLJIKH
Hopmartusnyto npaBoByto 6a3y paboueil mporpaMMbl COCTaBISIOT:
3akon [onenkoit Hapoanoit Pecniyommku «O6 o6pazoBanum» ot 19.06.2015 r.;
HopmaTtuBHO-MeTomMueckne ToKyMeHThl MuHHCTEpCcTBa 0OpazoBanus u Hayku [IHP;
JlokanbHble akThl JIOHEIIKOTO HAllMOHAIBHOTO YHUBEPCUTETA.

3. CTpyKkTypa npou3BOJACTBEHHOM (NMPeIIMIJIOMHOI) NMPAKTUKH

OYHas dopma | 3a04Has hopma
XapakTepucTUKa MPaKTHUKU o0OyueHus Ha 6a3e | oOyuyeHus Ha Oaze
nporpammbl BITO GakanaBpuara
[Iporpamma BI1O Maructparypa
51.04.06 bubnnoTreuno-uHbopmMamoHHas
Hampasienue noarotoBku
JeSITENIbHOCTh
biiok yaeOHorO miana IIpakTuku
DOopMBbI KOHTPOJISI JuddepenunpoBannpiii 3aueT
OYHas dopma | 3a04yHas hopma
oOyueHus Ha 6a3e | oOyuyeHus Ha Oaze
[Toxazarenu
nporpammsbl BI1O 6akanaBpuata
KonnuecTBo 3a4eTHBIX equHUIL (KPEIUTOB) 15 15
KonunuectBo vacos 540 540
['on moAroToBKM 2 2
Cemectp 4
KonnuecTBo Henenb 10 10

BIIO — Bricmiee mpodeccroHanbHOE 00pa30BaHUE




4. Onucanue AUCHUIIIINHBI

41.llesn NpaKTHKH

Heab0 Npou3BoACTBEHHON (NMPeIMIVIOMHOM) NMPAKTHKHU SIBJISIETCS 3aKpEIUICHHE U
yriIyOJeHHe TEeOPEeTHYECKOW MOATOTOBKM MAaruCTPaHTOB; pacIIMpPeHHE MpOo(ecCHOHATBEHOTO
Kpyro3opa; IpHOOpeTeHHuEe NPAKTUUECKUX HaBBIKOB B HAy4YHOM JESTEIBbHOCTH; cOOp,
0000IIeHre W aHaIM3 MaTepPHajiOoB MO TEME BBIMOJIHIEMON MaruCTEPCKOM TUCCepPTaLUU.

4.2.3agaum NpakKTHKHU

3amayaMu Npon3BOACTBEHHON (MPEITUNIOMHOI) MPAKTHKH SIBJISIIOTCS

3aKpENUTh TEOPETUUYECKUE 3HAHUS, MOJIyYEHHBIE CTYAEHTaMU B IIpoliecce 0OyueHus 1o
MAarucTepPCKOM MpOrpaMmme;

MOJIYYUTh  ONBIT  KCIIOJIb30BAaHMUS  TEOPETUYECKUX  3HAHUH U NPUMEHEHUS
podecCHOHAIbHBIX YMEHUH U KauecTB MPH CaMOCTOSITEIbHOM PELIEHHH MPOU3BOJICTBEHHBIX
3azay;

MPUOOPECTH MPAKTUUECKHUM ONBIT pabOTHl B KOMaH/JIe, MPO(heCcCHOHAILHOTO TIOBEIECHUS U
npo¢ecCHOHANIBHOM STUKH,

pa3BUTh HaBBIKM AaHAIUTUYECKOM pabOThl, O3HAKOMJIEHME C OpraHusalueil padboTsl B
obyacT OMOIMOTEKOBEICHUS U MHPOPMAIIMOHHOM JESITEIIbHOCTH;

MOJIyYUTh ONBIT aHajdu3a JeHCTBYIOLEH B KOHKPETHOM YUPEXKICHHUH CHUCTEMBI
opranuszanuu OubInoTeuHoM U NH(GPOPMALMOHHOM 1eATEIbHOCTH;

pa3BUTh HaBBIKM  00pabOTKKM LM(PPOBOro mMarepuaia, pa3paboTKH PEeKOMEHIAIUil Mo
pe3yibTaTaM MpOBEACHHOIO aHallN3a;

OCYILIECTBUTh CcOOp MaTepuajoB JJs BBIMYCKHOM KBalu(UKAIIMOHHOW paboThI-
MAarucTepPCKOU TUCCEePTALNY;

CHUCTEMAaTUYECKOE M3YYEHUE CIEIUAIbHOW HAay4YHOM, HPAKTUUYECKOW JUTEpaTyphl,
HOPMAaTHUBHO-TIPABOBBIX AKTOB, METOJAMYECKHUX MaTEpHaJiOB B LENSIX HANMCAHUS MarucCTepcKOi
JiCcepTalig;

MOJIYYUTh  NPAKTHUECKUH  OMBIT  pa3pabOTKM  MPOEKTa  YCOBEPIICHCTBOBAHUS
JNEUCTBYIOIIE B KOHKPETHOM VUPESKICHHH CHCTEMbl OpraHW3alud OWOJIMOTEYHOW |

MH(OPMALMOHHON AESITETFHOCTU C UCIOIB30BaHUEM MH(POPMAIIMOHHBIX TEXHOJIOTUH.

4.3. KomnereHuun ody4aommxcs, (popMmupyemMblie B pe3yJibTaTe NPOX0:KIAeHNUsI MPAKTUKHU

[Iporniecc mpoxoxaeHus NMPOU3BOACTBEHHON (IPEIAUITIOMHON) TPAKTUKK HampaBlieH Ha
(hopMupOBaHUE TEMEHTOB cieayromux komrereHuid B cootBerctBur ¢ 'OC BIIO u OIT BIIO o
JTAHHOMY HAaIlpaBJICHUIO MOATOTOBKH:

YHHBepcaJbHble KOMIIeTEeHIHH:

CUCTEMHOE U KPUTUYECKOE MBIIILJICHUE!

YK-1. Cnoco6eH oCyIIecTBIATh KPUTUUECKHUI aHaTN3 TPOOIEMHBIX CUTYaI[Mil HA OCHOBE
CHUCTEMHOTO TI0JIX0/1a, BhIpabaThIBaTh CTPATETHIO ICHCTBUI;

paspaboTka u peanusanus npoekToB: YK-2. CrocobOeH ympaBisTh HPOEKTOM Ha BCEX
dTanax ero )KM3HEHHOTO IIUKJIA;

koMaHgHas pabota u suaepctBo: YK-3. CnocobeH opraHus3oBBIBaTH U PYKOBOAMTH
paboToil KOMaH[bI, BhIpadaThiBas KOMAaHAHYIO CTPATETHIO JUIS JOCTHXKEHHUS MOCTaBICHHOU
LETH;

kommyHukarus: YK-4. CrnocoOeH NpHUMEHSTh COBpEMEHHbIE KOMMYHHUKATHBHbBIC
TEXHOJIOTUU, B TOM UYHCJIE€ HAa WHOCTPAHHOM(BIX) s3bIKe(ax), JUIsI aKaJeMHUYEeCKOro H
podecCuoHABHOTO B3aUMOACHCTBUS

MeXKynbTypHOe B3aumojeiictue: YK-5. CnocoOeH aHanu3upoBaTh M YYHTHIBATH
paszHooOpasue KyJabTyp B MPOIlecce MeXKKYIbTYPHOTO B3aUMOACHCTBHS,



caMOOpraHm3aisi ¥ caMmopa3BuTHe (B TOM HHCIEe 3a0poBbecOepexenue): YK-6.
CriocoOeH ompeensaTh U Peain30BbIBATh MIPHOPUTETHI COOCTBEHHON JESITELHOCTH U CIIOCOOBI
€€ COBEPIICHCTBOBAHUS HA OCHOBE CAMOOIICHKH.

od0menpogeccunoHaTbHbIe KOMIIETEHIIUH:

npodeccnonanmzanusi: OIIK-1. CrnocoOeH OpraHu3oBBIBaTh HCCIIECIOBATEIILCKHE W
MIPOEKTHBIE PabOTHI B 00JIACTH KYJIBTYPOBEICHHS M COIMOKYILTYpHOTO mpoektupoBanwmsi; OITK-
2. CrocoOeH y4acTBOBaTh B peallM3allMM OCHOBHBIX W JIOTIOJIHUTEIBHBIX 00pa30BaTEIbHBIX
MIPOrpaMM;

npodeccnonanbHas dtrka: OIIK-3. CrmocoOeH pyKOBOIUTH KOJUIGKTHBOM B cdepe
podecCHOHAIEHON ¥ IMeJarormuecKkoll JeATeIhbHOCTH Ha OCHOBE HOPM COLMAIBHOH U
THUYECKON OTBETCTBEHHOCTH.

npogeccuoHaATbHbIE KOMTIETEHINH

NPOU3BOOCMBEHHO-MEXHOLO2UHECKASl 0esmMeNbHOCb!

IIK-1: oOmagaer TOTOBHOCTHIO MPOBOJUTH CHUCTEMHBIH aHAIHM3 JCSITCILHOCTH
OMOIMOTEYHO-UH(POPMAITMOHHBIX ~ CTPYKTYpP, MOJICIIUPOBATh, IPOTHO3UPOBATH, BBISBIISITH
TEHJICHIINH UX Pa3BHUTHSI,

IIK-2: TOTOBHOCTBIO K OpraHW3alll{, WCIOJL30BAHUI0O ¥ PA3BUTHIO HAYIHBIX
KOMMYHHUKAIUH B OMOIM0TeYHO-UH(POPMAIIMOHHOM cdepe;

[IK-3: cmocoOHOCTEIO K BBIPAaOOTKE W TIPOBEICHUIO AaKTUBHOW MPOQecCHOHAILHON
MTOJIMTHKU B OMOIMOTEYHO-UH(POPMAITMOHHOM cdepe;

[TK-4: crmocoOHOCTHIO K SKCIIEPTHON OIeHKE MH(OPMAITMOHHBIX PECYPCOB, TPOIYKTOB U
YCIIYT B LEJIAX COJIEHCTBUS MPUHITHIO OOOCHOBAHHBIX PEIIEHUH B Hay4yHO, 00pa3oBaTeIbHON U
MTPOU3BOJICTBEHHOM JICATSIIEHOCTH;

[IK-5: roToBHOCTBIO K pa3pabOTKE CTpaTeruud NpPUMEHEHUs HHPOPMAIMOHHO-
KOMMYHHKATHBHBIX TEXHOJIOTHH B OMOIHOTEYHO -HH(POPMAIMOHHON JIEITeIHLHOCTH;

OpP2aHU3AYUOHHO-YNPABIIEHYECKAsl OesiMelbHOCb.

[IK-6: o0mamaer TOTOBHOCTBIO K VYIPABJICHHUIO OHOIMOTEYHO-MH(POPMAIIMOHHOMN
JeSITeNIbHOCTBIO;

IIK-7: cmocoOHOCTBIO K TIOCTAaHOBKE JIOJTOCPOYHBIX IIeJied | 3amad, pa3paboTke
3G ()EKTUBHBIX CTpPATeTHUd W TPOSKTHPOBAHUIO ONTHUMAIBHOW OPraHU3aIMOHHOM CTPYKTYPhI
OMOIMOTEYHO-UH(POPMAITMOHHBIX YUPEIKICHUIH,

[IK-8: TrOTOBHOCTBPIO K CTPAaTErMUYeCKOMY YIPABJICHUIO Ppa3BUTHEM  KaJpOBBIX,
(UHAHCOBBIX, MAaTEPUAIBHO-TEXHUUYECKUX U HHGPOPMAIMOHHBIX PECYPCOB, BHEIPEHUIO
WHHOBAIMK B OMOIMOTEUHO-UH(OPMAITMOHHYIO MTPAKTHKY;

[IK-9: cnocoOHOCTBIO K MPOBEACHUI0 JKOHOMHYECKOIO aHaiu3a M OIEHKE
3¢ heKTUBHOCTH U KauecTBa OMOIMOTEUHO-UH(DOPMAITMOHHON e TEILHOCTH;

[IK-10: cmnocoOHOCThIO K HOPMAaTUBHO-TIIPABOBOMY PETYIMPOBAHUIO OHUOIMOTEUHO-
MH(OPMALMOHHOHN AESITEeIbHOCTH;

IIK-11: cmocoOHOCTBIO K pa3BUTUIO OPraHU3AIMOHHOW KYJIBTYphl H  CHUCTEMBI
KOPHOPaTHUBHBIX KOMMYHHKAIUH;

HAYYHO-UCCIIe008AMENbCKASL OeSIMENIbHOCb.!

IIK-12: o6namaer crnocCOOHOCTBIO K HCCIEIOBAHHUIO OWOIMOTEYHO-MH(POPMAIIMOHHON
JEeSITENbHOCTH B KOHTEKCTE COLIMAIbHO-3KOHOMHUYECKOTO Pa3BUTHS 00IECTBA;

IIK-13: cmocoOHOCTBIO K UCCIEIOBAaHHUIO TEHICHIUN pPa3BUTHS HHPOPMAIIMOHHO-
AQHAIUTUYECKOU JIeATENHHOCTH, MOHUTOPUHTY PhIHKAa MH()OPMAIIMOHHBIX MPOAYKTOB U YCIYT U
OTIpEJICNIEHUIO CTPATETHUH €TO Pa3BUTHS;

ITIK-14: roToBHOCTBIO K SKCIEPTHON OILIEHKE M MPOTHO3UPOBAHUIO MH(POPMAIIMOHHBIX
0OBEKTOB;

IIK-15: cmocoOHOCThIO K HAy4HO-HCCIENIOBATENbCKOW paboTe MO KOHKPETHBIM
HaMpaBJICHUAM OMOIMOTEYHO-UH(DOPMALIMOHHON AEITEILHOCTH;

[IK-16: TOTOBHOCTBIO K OpraHu3allid M TPOBEJCHHIO KOMIUJIEKCHBIX HAyYHBIX
UCCIeIOBaHU 1Mo mpobaeMam OUOIHOTEYHO -HH(POPMAITMOHHOM IeSTENBHOCTH;



NPOEKMHAsS 0esIMeNbHOCb!

IIK-17: oOmagaer CHOCOOHOCTBIO K  MPOTHO3HPOBAHHWIO, MOJICITUPOBAHUIO U
ONPENENICHUIO  TMEPCHNEKTUBHBIX  TEHACHIUH  pa3BUTUA  OMOIMOTEYHO-UH(POPMALMOHHOM
NEeATeIbHOCTH;

I1K-18: roTOBHOCTBIO K pa3pabOTKe MHHOBALMOHHBIX MPOEKTOB Pa3BUTHS OMOIMOTEYHO-
MH(POPMAIMOHHON JIESTETHHOCTH;

IIK-19: TOTOBHOCTBIO K pEUICHHIO 3a7ad TI0 MPOCKTHPOBAHUIO M ONTHMHU3ALUH
OMOIHOTEIHO-UH(POPMAITMOHHBIX TTPOIIECCOB;

IIK-20: TOTOBHOCTBIO K MOJCIMPOBAHUIO ¥  MOJCPHHU3AIMUA  OMOIMOTEYHO-
MH(POPMAIIMOHHOH NIESTETHHOCTH;

I1K-21: cnocoOHOCTHIO K MPOSKTHPOBAHNIO WHHOBAIMOHHBIX MPOTPAMM KOMILJIEKCHOTO
pa3BHUTHS OMOTNOTEYHO-UH(DOPMAIIMOHHBIX YUPEIKICHUH;

NCUXO0TI020-Ne0a202UUecKas 0esimelbHOCHb:

[TIK-22: ob6mamaeT TOTOBHOCTBIO K Pa3pabOTKEe W pean3allii MPOEKTOB U MPOTPaMM
00pa3zoBaTeIbHON U COIMOKYIBTYPHOU AEATEIHLHOCTH OMOIMOTEKH;

[TK-23: cnocoOHOCTBIO K OpraHU3alHMU TICUXOJOTUYECKH KOMQOPTHON OMOIMOTEYHOM
Cpensl;

I1K-24: TOTOBHOCTBIO K MPHUMEHEHHUIO TICHXOJIOTO-TIEJarOTMIECKUX MPUEMOB U METOJOB
yIpaBieHUs IEPCOHAIOM OUOINOTEUHO-UH(POPMAIIMOHHBIX YUPEXKICHUM;

[IK-25: cnioco6HOCTBIO K pa3paboTKe MPOEKTOB MO PAa3BUTHIO CUCTEMBI HEMPEPHIBHOTO
npo¢ecCHOHAIBHOTO 00pa30BaHNS,

[IK-26: cmocoOHOCTBIO K  TPEMOJaBaTEIbCKOW  JICITEIBHOCTH B CHCTEME
npo¢ecCHOHAIBHOTO 00pa30BaHNS,

[TK-27: TOTOBHOCTBIO K UCIIOJIB30BAaHUIO0 MHHOBAIIMOHHBIX MEAArOrHYeCKUX TEXHOJIOTUH.

ITo oxoHYaHMM TTPON3BOACTBEHHOM (ITPETUTUIOMHOM) MPAKTUKH, MAaruCTPAHT JOJDKEH
3Hamy:
3a/1a4¥ ¥ TEXHOJOTUH OMOINOTEYHO-UH(POPMAIIMOHHOM ACSITEIIBHOCTH;
TpeOOBaHUsS K COBPEMEHHOMY METOIUIECKOMY OCHAIEHUIO0 OMOIMOTEYHBIX MTPOIIECCOB;
(dakTopbl W YCIOBHS YCHEIIHOTO oOecrnedeHus WH()OPMAIMOHHBIX IMOTpPEOHOCTEH
MOJIL30BaTEIICH;
HOpPMAaTHUBHO-TIPABOBYIO u HOPMAaTHUBHO-METOINUECKYIO 6azy OUOIMOTEYHO-
MH(POPMALTMOHHOM JIEITEILHOCTH

ymembs:
IUTAHUPOBATh U AHAIN3UPOBATh COOCTBEHHYIO JIESITEIBHOCTB;
OPHEHTHPOBATHCSA B MHOT000pa3uu OMOIMOTEUHBIX MPOIIECCOB;

—  (GopMyaHpOBaTh KOHKPETHBIC 3a7a4H U OTPENIEIISATH ITyTh UX PELICHUS;

—  OpraHHM30BBIBATH IIOCJIENOBATEIFHOE BBIOJHEHHE TEXHOJOTHYECKUX IPOIECCOB JUIS
YCHENTHOTO PEeIICHHs TIOCTAaBICHHBIX 33/1a4.

—  pa3pabaTbIBaTh HOPMaTHBHBIE aKThl 1 HOPMaTUBHO-METOIMYECKHE TOKYMEHTHI (II0JI0KEHUS,
MHCTPYKLHUH | JIp.) TI0 BEICHHUIO OMOIMOTEUHO-NH(DOPMAIMOHHON JESTEIbHOCTH.

BJIaJIeTh:

— HaBbIKAMHM  IUIAHMPOBaHMS W  CTPATETMYECKOTO  IPOEKTUPOBAHUE  JICSTEIBHOCTH
OUOIINOTEKH;

— HaBblKAMM METOJIMYECKOTO PYKOBOJICTBA, METOJMYECKOM paboOThl, METOJIUYECKOro
oOecnieyeHns 6MOIMOTEUHO-UH(POPMALIMOHHON JeITENbHOCTH;

— METOJIAMH CTPATETHYECKOTO POEKTUPOBAHUS ACSTEIILHOCTH OMOIHMOTEKH.

5. ®opMbI IPOBeAEHNS MPAKTHKH:

Bun npakTuku — Npou3BOACTBEHHAS] TPAKTHKA.

Tun nNpoU3BOACTBEHHON MPAKTUKU: MNpeAUIUIoMHas pabota. CrocoObl mpoBeneHUsS
IIPOU3BOJCTBEHHOM MTPAKTUKK: CTALMOHAPHAST; BbIC3HAS.



[IpousBoacTBeHHAS (MPEIAUIIIOMHAs) MPAKTUKA TPEICTABISACT cO00M BUJ yueOHBIX

3aHSTUH,  HEMOCPEICTBEHHO  OPUCHTHPOBAaHHBIX Ha  NPO(eCcCHOHATBHO-PAKTHYECKYIO
MOJITOTOBKY 00yYaroIuxcsl.
PykoBOJCTBO  MpaKkTUKOW  OCYLIECTBIISCTCS: PYKOBOJUTEIEM  IMPAKTUKH  OT

BBIITyCKaOIeH Kaeaprl; pyKOBOAUTENEM MPAKTUKU OT 0a3bl MPAKTHKH.

®opmoil TpoBeNeHUS TMPAKTUKU SBIsETCS paboTa oOydaromierocss Ha HpeInpUsITUH,
BBEIODAHHOM KaK MECTO TPOXOXICHHUS TNPAKTHKH, B KAaueCTBE MPAKTHKAHTA, CTaXepa, WIN
pabOTHHKA, 3a4YMCICHHOTO Ha IITATHYIO [OJDKHOCTh Ha TPENNpPUATHH, COOTBETCTBYIOIIYIO
ypoBHIO KBanmubukanuu, a Takke Ha Oaze ['OY BIIO «JloHeukuii HalMOHAIBHBIN
YHUBEPCUTET.

[IpakTuka npoBoauTcs B (popMe aHaNIM3a OpraHu3aluy OnOINOTEUHO-UHPOPMAIIMOHHOM
NESITeIbHOCTH, cOOpa AMIMPUYECKOrO0 Marepuaia, pa3padOTKM METOAMKH pPalUOHAIU3aLUU
O6u0IMOTeYHO-UH(POPMALITMOHHON  JI€ATENbHOCTH, YTOYHEHHUS KOHKPETHBIX 3aJaHuil  AJs
MOATOTOBKM MarucTepCcKoil auccepTanny o0y4Jaronierocs.

6. MecTo u BpeMs IpoBeJleHUs] MPAKTUKH.

[IpousBojcTBeHHas (MpeAIUIUIOMHAs) MpaKTHKa TPOBOJUTCS Ha BTOPOM Kypce B
TEYEHUH JIECSTH HEJENb IMOCIEe M3YyYEHHs] TEOPETUYECKHX KypCOB M MPOXOXKJIEHUS HAy4YHO-
HCCIIeIoBaTeNbCKOM M MeNarornyeckoil MpakTUKU B COOTBETCTBUHU C rpaduKoM ydeOHOro
nporecca.

[IpousBocTBEeHHAs (mpeaumnIoMHas) MpaKTHKa 1o HaIpaBJICHUIO
«bubmmoTtekoBefeHNe W HMH(POpPMAIMOHHAS JIEATEITBHOCTH» MOXET OBITh OpraHW30BaHA B
MOAPA3JCNIEHNUAX OpraHu3alliid, Hay4YHO-UCCIEJOBATEIbCKUX YUPEXKICHUAX, a Takke 10
OCHOBHOMY MeCTy paboThl CTyJeHTa (B cilydyae ero TpyAOBOW 3aHATOCTH), MPO(UIL KOTOPHIX
BKIJIIOUAET JIeATENbHOCTh, CBA3AHHYIO C TEMOM BBIIMYCKHON KBaJU(pUKAIUOHHONW pPabOThI
(Marucrepckoit nucceprannu). OTBETCTBEHHOCTh 3a OPraHM3allMI0 M MPOBEICHUE MPAKTUKU U
y4eOHO-METOANYECKOE PYKOBOJICTBO OCYILECTBIISIET BhIITyCKaromlas kadepa.

7. CTpyKTypa U cofepKaHNe MPAKTHKH
7.1. CTpyKTYpa NPOU3BOACTBEHHOH (MPeTUIIOMHON) MPAKTUKHU
OO6mas TpyA0€MKOCTh IPOU3BOJICTBEHHONW MPAKTHKHU cocTaBiser 15 3aueTHbix eaunuil, 540 yac.

Cmpykmypa npou3600cmeeHHnoil (npedouniomHoll) nPaAKmMuKU

. ®opMBI TEKyLIEro
Ne [Pasjennl (3Tanbl) NPAKTHKH Bubt yuebHoii paGoTl Ha NPAKTHKE, | y yhovieskyTouHOrO
iy BKIIOUAS  CAMOCTOSITENBHYIO  PAGOTY | conrpons
CTY/IEHTOB M TPY/I0eMKOCTh
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NONydeHHe  JOKyMEHTAIMH i
NPOXOXK/IEHHs ~ MPOU3BOICTBEHHOM
TIPaKTHKH




2 Odopmitenne HEOOXOIMMBIX 6 6 6 CobecenoBanne
JOKYMEHTOB Ha 0a3e TNPaKTHKH.
[lpoxoxneHue  HHCTPYKTaXa IO
TEXHUKE OE€30MacCHOCTH M OXpaHe
Tpyaa Ha NPEIIPUATHH.
O3HakoMIICHHE c npaBHIaMH
BHYTPEHHETO TPYAOBOTO Pacopsiaka
3 3.1 JJokymeHTHOE (hOHIOBEACHUE 10 10 10 O06pa3sis
3.1.1 KommuiexkToBanue 0(hopMITEHHBIX
6ubIoTeYHOro (hoHMA JIOKyMEHTOB
4 3.1.2 Vuer, npoBepka u 00paboTKa 10 10 10 COOTBETCTBYIO-
JIOKYMEHTOB MM pa3nen THEBHUKA
MPaKTHKH
5 3.1.3 Pasmemnienue u paccTaHOBKa 10 10 10 Tekct otuyéra
¢dboHma
6 3.1.4 Opranusaius xpaneHus GoHaa 10 10 10 Ananms (hakTopoB
obecrieueHust
coxpaHHOCTH (oHIIa
6 3.1.5 Ucnonb3oBanue GoHaa n 10 10 10 CooTBeTCTBYIO-
yIpaBICHAE UM. KA pas3nen THEBHUKA
MPaKTHKH
7 3.2 Karamormszarms (aHaJIUTHKO- 10 10 10 Onucanust 10
CHHTETHYEeCKast obpaboTka JIOKyMEHTOB
JIOKYMEHTOB, CIPaBOYHO-TIOMCKOBBI
anmnapat OHOJIIMOTEKH )
3.2.1 bubnuorpadudeckoe OnucaHHe
JIOKYMEHTOB
8 3.2.2 NnnekcupoBaHue JOKyMEHTOB 10 10 10 CooTBeTCTBYIO-
UMK paszen JHEBHUKA
HPaKTUKH
9 3.2.3 Opranuzanusi, BelIeHUE U 10 5 5 10 [ekct oruéra
pEeOAaKTHPOBAaHHE KaTaJIOroB
10 3.3.1 Opranu3anuoHHas CTPyKTypa 10 10 10 Cxema CTPYKTYPBI
00CIy>)XKMBaHHUS TTOJIb30BATENICH B 00CITy>KUBaHHUS
OubaMoTEKEe
11 3.3.2 Opranusanus, METOJUKa U 10 10 10 CooTBETCTBYIO-
TEXHOJIOTHS 00CITy)KUBaHUS A pasnen JHEBHHUKA
yuTaTened Ha aDOHEMEeHTe HPaKTUKH
12 3.3.3 Opranuzanysi, METOAUKA U 10 10 10 CooTBETCTBYIO-
TEXHOJIOTUS 00CITY)KUBaHUS A paszen JHEBHHUKA
YyuTaTeseil B YNTAIEHOM 3alie HPaKTUKH
13 3.3.4 BeicTaBouHas pabota B 10 10 5 5  DoTooT4€T O BHICTABKE
O6ubnroreke
14 3.3.5 MaccoBas ((ppoHTaIbHAs) 10 10 10 CoOTBETCTBYIO-
pabora 6ubnHnoTeKn Uil pa3zen JHEeBHUKA
IPaKTUKH
15 3.4 bubnuorpaduueckas 10 5 5 10 [l'ekct oTuéra
EITENILHOCTh B OMOIIMOTEKE
16 3.5 YnpaBnenue OUOITHOTEKO 10 10 10 CoOTBETCTBYIO-
3.5.1 Opranusanus paboTb Uil paszen JHEBHUKA
6nbIoTeKN MPAKTUKA
17 OdopmiieHre oTuéTHOM 10 5 10 5 [dueBHuk u OTY4ET 1O
JOKYMEHTaIlH! TIPaKTHKE
18 Odopmierne yepHoBrka BKP 30 Heprosrk BKP
19 JuddepenipoBanusbiii 3a4€T (0TUET 6
0 TIPAKTHKE)
Urtoro 166 151 171 46

Bcero: 540 yac.




7.2  CoaepxaHue NPAKTHKH

Vemanogounwiii sman (5 u.)

Bxitrogaer TeopeTHUecKyro MOATOTOBKY, YCTAHOBOUHYIO KOH(EPEHIIHIO, OpraHU3alluOHHBINA
CcEeMHUHap.

Teopernueckue 3aHATHS, HEOOXOAUMBIE JJISl IPOXOKICHUS IPAKTUKH, MPOBOJATCS Ha Oaze
¢dakynpTera. Ha HHX mnpenojaBarenn BMECT€ CO CTyAGHTaMH OOCYXIAIOT COJepiKaHue
KOHKPETHBIX 33JJaHUN U CIOCOOBI MX BBIIIOJHEHMUSL.

YcranoBoyHast KOH(EPEHIUS TPOXOIUT B MIEPBBINA JCHb MPAKTHKH. CTyIEHTHI 3HAKOMSTCS C
PYKOBOJUTEIISIMH TPAKTHKH, C MPOrpaMMOM MpaKTUKH, ¢dopMamMu OT4eTHOCTH. Llenmbio
OpraHU3alMOHHOTO CEMHHAPA, KOTOPBIM MPOBOIUTCS
Cpa3y Iocje YCTaHOBOYHOU KOH(EpEeHIIUH, SBISETCS paclpeaeseHle CTYASHTOB MO0 MIO0aaKam
MIPaKTHKH, OTIpEe/IeTICHIE peKUMa PabOTHI.

Beoonwiii sman (6 1)

CTyaeHT-TIpaKTUKAHT 3HAKOMHUTCSI ¢ OMOIMOTEKOM, ee MUCCHUEH, 3aauaMu, (HYHKIIUSIMH,
cTpykrypoil. COBMECTHO C pPYKOBOJUTENEM OT OHMONMMOTeKH — 0a3bl TPAKTUKH CTYJIEHT
pa3zpalaThiBaeT IUIAaH WHIUBUAYaJbHOM paOOThl Ha BeCh MEpPUOJ M OINpEAessieT BUIbI
NEeSITEeIbHOCTH B JAaHHOW OMOJIMOTEKE MO OCHOBHBIM HAaNpaBJIEeHUSIM €€ paboThl (B JHEBHHKE
MIPUBECTH IJIaH).

Pabouuii sman

PaGounii sTanm npakTHUKM HayMHAETCAd C IUIAHUPOBAaHUS CTyJIEHTaMH COOCTBEHHOMU
nesitenbHOCTH. OH mpeanosiaraeT padoTy B Ka4eCTBE MOMOITHUKA CTEIHATNCTOB OMOINOTEKH,
YTO BEJET K
(hOpMHUPOBAHMIO M PA3BUTHIO CAMOCTOSTEIIBHOCTH.

3.1 JlokymeHTHOE (pOHIOBEACHUE
3.1.1 KommiektoBanue 6MbanoTeqHoro GpoHaa

dopmupoBaHuEe 3aKa30B M MNPUOOpETEHHE JUTEpaTyphbl, KapTOTEKH M Oas3bl JaHHBIX B
MOMOIIb KOMIUIEKTOBaHMIO. TeKkyliee, peTpOCNEeKTHBHOE KOMIUJIEKTOBaHHE (MpuoOpeTeHue
HEJOCTAIOUIUX JOKYMEHTOB IMPOLUIbIX JIET U3JaHMs) U PEKOMIUIEKTOBaHHE (OCBOOOXIEHUE
¢dboHIa OT yCTapeBUIMX MO COJACPKAHUIO, BETXUX, HEMPOQPMIBHBIX U U3IUIIHUX IAYOJETHBIX
AK3eMILISIPOB). OTOOP TOKYMEHTOB (TIEPBUYHBIN, BTOpUUHBII). OCHOBHBIE TPUHITUIIBI OTOOPA.

N3yunts 0COOEHHOCTH CHCTEMbl JIOKYMEHTOCHAOXKEHUS JaHHON OubnmoTexu. BhISBUTH
OCHOBHBIE HCTOYHUKHU TIOCTYIJICHUS JIOKYMEHTOB 3a MOCIEAHHME TpuU Toda. PamxupoBaTh
MOJIyYeHHBIE JAaHHBIE [0 TOJaM, COCTaBUTh TaOJMIy CHCTEMbl JIOKYMEHTOCHAOKeHUs
OMOIMOTEKH U OTIPEACTUTh MECTO KaXI0TO HCTOYHUKA B 00beMe MOCTYILICHUH.

OdopMuth Be MapTHUM MOCTYMUBIIUX M3 Pa3HbIX HUCTOYHUKOB JTOKyMeHTOB. M3 uucna
MOCTYNUBIINX WU3JaHUN O(OPMUTH BBIOBITHE 5 TOKYMEHTOB IO JIIO0OM MpUYHMHE, YKa3aHHOU B
kaure cymmapsoro ydeta (KCVY), cocTaBUTh COOTBETCTBYIOIIHIA aKT.

PaGora ¢ mnepuogMuecKMMHU U3JAHUSAMHU (KPAaTKO OMHCATh TEXHOJOTHIO pPAadOTHI C
MEePUOUKOI: UICTOYHUKH, MTOJANUCKA U T. [1.).

3.1.2 Vuder, npoBepka 1 00paboTKa JOKYMEHTOB

Jlatb  XapaKkTepuUCTHKy oOcoOeHHOCTel yueta B JaHHOW Oubmmnorexke  (hopMmel
WHIUBUAYAIBHOTO y4eTa, CyMMapHBId y4eT U ero OcoOEHHOCTH, HCIOJb30BaHHE HOBEHIINX
TEXHOJIOTUH ydera). IToru BhITIOJNHEHUS 3aJaHHUi IPEICTABUTh B TUCHbMEHHOM BUJIE.

VHBeHTapHbIN 1 O€3bIHBEHTAPHBIN YUeT (MPUHLHUIIBI JU(PepeHIIHauN ).

ITpoBepka poHaa (CpOKH, JOKYMEHTALINSA).
3.1.3 Pa3menenue u paccraHoBka (poHza

CocraBHble yacTH (oHJA: eqUHbIN (OHN, MEepBbIN YPOBEHb AeIeHUs — MOJI(OH]IBI OTAEIIOB,
BTOPOH YPOBEHB — BUJIbI JOKYMEHTOB (Ta3€Thl, )KypHaJIbl, HOTHI U T. 11.).

OTKpBITHII U 3aKpBITHI JIOCTYNBl Ha a0OHEMEHTE M B UYUTAIbHBIX 3ajaXx. Pa3MmerieHue
(doHIa B 3aBUCUMOCTH OT CTETNIEHU MCMOJIb30BaHUs (OMU3KO K Kadenpe Bblaud, B XpaHEHHH, B
JETI03UTapUH



I'pynmsl  BHIOB pacCTaHOBKH: CoJepiKaTenbHas (cHCTeMaThdecKas, TeMaTHdeckas,
npenMeTHasi) W QopmanbHas (andaBuTHas, reorpaduueckas, XPOHOJOTHYECKAs, SI3bIKOBAs,
¢dopmatHas, HYMEpaIMOHHAasN ). Coueranus BUJIOB! as(haBUTHO -XPOHOJIOTHYECKAs,
cucreMaTnyecku-aiadasutHas. OnucaTh pacCTaHOBKU, IPUMEHIEMbIE B OMOINOTEKE.

3.1.4 Opranu3zamnus xpaneHus Gonaa

Ob6ecrieuenne coxpanHoctu Gouma. ATMochepHsbie (TTbLTb, Fa3kbl, TEMIIEPATYPa, BIAKHOCTD U
T. 1.), Ouonormueckue (HaceKOMble, TI'puObI, OakTepud W T. [.), COLUUAIbHBIC (HAKTOPHI
(uenoBeueckuii hakrop), GakTOpPbl BOJHOBOM IHEPTUU (CBETOBOE U TEIJIOBOE U3IYUYECHHUE).
CaHuTapHO-TUTHEHUYECKUE MEPOIIPUTHS B ONOINOTEKE.

Pabora ¢ 3ag0mKHUKAMH.
3.1.5 Ucnonp3oBanue U yrpasieHue GoHI0M

Wzyuenne ¢onma (MCHoOIb30BaHUE, IAMHAMHUKA). Pacyer CTaTHCTHYECKUX TOKa3aTeleu:
o0pamniaeMocTb, KHUTOO0ECIIeYeHHOCTh, YNTAEMOCTh, KO3 (OUITMEHT POCTa U T. 1.

3.2 Karanoruzanus (aHaJIMTUKO-CUHTETHUYECKass o00paboTKa JOKYMEHTOB, CIPaBOYHO-
MTOMCKOBBIN anmnapat 61MOIMOTEKN)

3.2.1 bubnuorpadudeckoe OnucaHue J0KyMEeHTOB

VYdacTe B ONHMCAaHWM HOBBIX JOKYMEHTOB, IIOCTYIUBIIMX B OWOIMOTEKY: TIOJX
WH/IMBUYAIbHBIM, KOJUIEKTHBHBIM aBTOPOM, ONKMCAaHUE OJHOYPOBHEBOE M MHOTOYPOBHEBOE,
aHaUTHYeCcKoe onucanue. JlommkHO ObITh cocTaBiieHo He MeHee 30 onrcaHui.

3.2.2 lnnexcupoBaHue JOKyMEHTOB

3HAaKOMCTBO C KJIAacCU(UKAIIMOHHBIMU HH(POPMALIMOHHO-TIOMCKOBBIMH  si3bikamu  (UI151),
UCTIONb3yeMBIMU B JIaHHOW OmOmmoTeke. M3ydeHne CTPYKTyphl M HAIOJHEHHS OCHOBHBIX H
BCIIOMOTATENBHBIX TabmuIl. Paboune Tabmuiipl KiaccuuKaimm.

Cucrematuzanus JOKYMEHTOB 1O pabouuMm TabnaumaMm  (BBIIBUTH  OCOOEHHOCTH
CHCTEMaTH3alllY, yKa3aTb B JHEBHHKE). CaMOCTOSTEIHHO MPHCBOWTH HHICKCH PAa3IMYHBIM
nokymeHTaM (He meHee 10 JOKyMEHTOB).

N3yuenne ocoOeHHOCTEH mpeAMEeTH3aluu JOKYMEHTOB. (CaMOCTOSTENHHO OCYIIECTBUTH
npeaMetru3anuio 10 JOKyMEeHTOB.

3.2.3 Opranuzanus, BeJIcHUE U PEJaKTUPOBAHUE KaTaJIOTOB

N3yunts cucreMy TpaJWIMOHHBIX KaTaJlOroB M KAapTOTEK OMOIMOTEKH, NPUBECTH B
JTHEBHUKE.

M3yunTh HOKYMEHTAlMOHHOE OOECIeYeHHEe KaTajlloroB, HWMEIOIMMXCS B OHOIMOTEKE
(mepeyrcnuTh U OTPA3UTh COACPIKAHUE).

Onucarb BHEIIHEE U BHYTpEeHHEe OPOpPMIICHHE KaTajloroB, IPUMEHSIEMBIX pa3ieauTenei, nx
Ha3HAaYeHUe U BUJIBI (IJ1s1 TPAIMIIMOHHBIX KaTaJIoroB).

Onucatb 0COOEHHOCTH pacCTaHOBKM KapTouek B cucreMarudyeckoMm Kkarajore (CK),
MPUMEHSIEMOU B JTaHHOUW OmbamoTeke (ayipaBuTHAs, 0OpaTHO-XpOHOJIOTHYECKas, ...). [IpuBecTn
MIpUMEPHI MpeAMETHBIX pyopuk AITY, naTh ©X MakeThI.

OTpenakTupoBaTh OIMpPENEICHHBI MacCHB OJHOTO W3 KaTajJoroB M OTPAa3UTh B JIHEBHUKE
00BEM U pe3ynbTaThl pabOThI.

JlaTh TIOJIHOE OMMCaHWE BEPCUU DIEKTPOHHOTO Kartajora. [IpoBecTu MOMCK KakKoOro-mmdo
TEpMHUHA N0 Pa3HBIM MPU3HAKAM (OMUCATh TEXHOJIOTHIO MOKCKa). BBOA JaHHBIX B AMEKTPOHHBIN
karajor (9K), pegakTupoBaHue.

Onucarb MeToasl U (opMBl peKiIaMbl KaTajioroB (YCTHbIE, HarJIJIHBIE, MacCOBBIE,
WHIUBUAYaJIbHBIE), UCHOJIb3yeMble B OMbmuoTeke. OTACKYPUTh Y KaTajaoroB (TPaAUIIMOHHBIX U
3JIEKTPOHHOT0), OKa3bIBasi KOHCYJIbTaTUBHYIO IOMOIIb YATATENAM (OTPa3UTh B JHEBHUKE).

3.3 bubnuoreuHoe oOcIyKHUBaHHUE

3.3.1 Opranu3zanoHHas CTpyKTypa 00cIy)KMBaHMs NOJIb30BaTenel B Oubimorexe

JleaTenbHOCTh OMOMMOTEKM IO OpraHu3alMyd OOCITY)KHMBAaHUS MOJb30BaTENeW: 3aJaud,
OCHOBHBIE II0Ka3aTesld, NPUOPUTETHbIE HampapieHusd. Crenuanuzanus, Hajludue IeNeBbIX
KOMIUIEKCHBIX MPOrpaMM, MPOEKTOB MO OOCTYXHBaHMIO uyHuTaTesnell. MHCTpyKTHBHO-IIJIaHOBAs
JOKYMEHTAIUS OTJENIOB (CEKTOPOB) OMOTUOTEYHOTO 00CTYKUBAHUSI.



CoctaBUTh CXEMy OpPraHU3alMOHHON CTPYKTYphl —OOCIY)KMBAaHUS  IOJb30BaTelNeCH.
Oxapakrepu3oBarb KOM(POPTHOCTb OHOMMOTEYHON CpeIbl, MPEACTaBUTH MEPEYCHb YCIYT
OMOJIMOTEKH U PEKIAMHYIO MTPOIYKIUIO JJIsl KX MPOJABIKEHHS K MOJIb30BATEIISIM.

MapkeTuHr OHOTHOTEYHBIX YCITYT.

3.3.2 Opranu3zanusi, METOJMKa U TEXHOJIOTHUs 00CITy)KUBAHUS YUTaTeNel Ha aDOHEMEHTE

Bugst aboHemMeHTa,  OCHOBHBIE  KaTerOpUHM  TIOJB30BATENCH,  XapaKTepPHCTHKA
MHPOPMAIIMOHHBIX TOTPEOHOCTEH M  3ampocoB, TMpPUHATas CHCTEMa YdeTa IPOIIECCOB
00CTyKUBaHUSI.

BuyTtpennss paboTa 1Mo moJAroToBKe K BbIIade JOKYMEHTOB. Pabora ¢ oTkasamu, WX Y4erT,
paboTa 1o mpeaynpexIeHUI0 OTKa30B.

OO6cnyxuBanue uurtaTesned 1o MexOubmmoreyHomy abonementry (MBA). Ilpusectu
OCHOBHBIE ITOKA3aTeIH JICATSILHOCTH 110 YKa3aHHOMY HaIlpaBJICHUIO pabOTHI.

ACCOPTUMEHT IJIATHBIX M OECIIATHBIX YCIYT Ha aDOHEMEHTE.

Hcnonp30BaHre HOBBIX TEXHOJIOTUH B 00CTY>KUBAaHUU TIOJIb30BATEIICH.

CTyneHT y4acTBYeT B 3allUCH W TEPEpPEeTHUCTPAIMU TI0JIb30BaTeNsi Ha a0OHEMEHTE WIH B
YUTATBHOM 3ajie, padOTaeT C BBINOJHEHHBIMH B KHHUTOXPAaHEHHH TPEOOBAHUSMH, TPOBOIHT
Oecenbl ¢ TIOJB30BATEISIMH TIPH BBIJIaU€ M BO3BpATe JIOKYMEHTOB, TI0 OKOHYAaHUH pabodero ITHs
MIPOBOJIUT CTATUCTUYECKUH YUeT.

3.3.3 Opranu3anysi, METOJJMKA U TEXHOJIOTHS 00CITy)KUBAHHS YUTATEIEeH B YNTATBHOM 3aJle.

Buapl uuTanpHBIX 3a70B B OMOMMOTEKE, OCHOBHBIE KAaTETOPHH  TOJIb30BATENIEH,
XapaKTepUCTHKa HWH(POPMAIMOHHBIX MOTPEOHOCTEH M 3allpoCOB, TMPHHATAs CHUCTEMa YydeTa
MIPOLIECCOB OOCTYKUBAHHUS.

Buytpennss paboTa o moJAroToBKe K Bblaye T0KyMEeHTOB. PaboTa ¢ moacoOHbIM (POHIOM.

CTyneHT yd4acTByeT B BBITIOJHEHWH TpPeOOBaHWl, B BbIJaue M TpHEMe IOKYMEHTOB, B
paccraHoBKe (pOH/IA 1 PEMOHTE JOKYMEHTOB.

ACCOPTUMEHT IJIATHBIX U OECIUIaTHBIX YCIYT B UNTAIBHOM 3aJle.
3.3.4 BeicTaBouHas paboTa B OUOIHOTEKE

OcHOBHBIC HampaBJICHHUS BBICTABOYHON pabOThl OMOMMOTEKH. Pa3sHoOOpasme BBICTABOK
(TemaTtuuyeckue, BHUIOBBIE U T. J.), HUX COOTBETCTBUE METOJAUYECKUM TpeOOBaHUSIM.
O} PeKTUBHOCTH BHICTABOYHOH PAOOTHI.

CryzneHT cocTaBisieT IUIaH OpPraHU3alld U MPOBEACHUS BBICTABKH, BBISBISET U OTOMpaeT
JOKYMEHTBl JJii Hee, pa3pabaTbIBaeT XYyHAO0XKECTBEHHOE OQOpPMIICHHE BBICTAaBKH, TOTOBUT
peKIaMHoe coo0IIeHne o paboTe BHICTABKH.

3.3.5 MaccoBas (ppoHTanbHas) paboTa OMOINOTEKH

3amaud COUMAIBbHO-KYAbTYPHOU JIEATENBHOCTH, pPEaTU3yeMON Yepe3 MaccoBYIO paloTy.
OcoOeHHOCTH MaccOoBOW pPabOThI B JaHHOW OMOIMOTEKE, NMPUOPUTETHBIE METOABI M (HOPMBI
MaccoBoi paboThl. Pexiama OMOIHOTEUHBIX MEPOTTPUATHH.

CryneHT npuHUMaeT ydacTHe B pPa3pabOTKE MAacCOBOTO MEPONPHUATHS OUOIMOTEKH B
COOTBETCTBUHU C IJIAHOM €€ JIeATEIbHOCTH, pa3pabaThIBaCT peKIaMy MEPOIPHUITHSL.

3.4 bubnuorpaduueckas 1eATeIbHOCTh B ONOIMOTEKE

W3yuuts 3a7auun, opraHuzauio u cojepxanue onbnuorpaduyueckoit paboTel B OMOIHOTEKE.
OxapakTepu3oBaTh cHpaBoyHO-OnOmMorpadguueckuit ammapat (CBA) Oubnuotexku u ero
UCI0JIb30BaHKE B Onbanorpadguueckom o0ciykuBaHuu. [{eKypcTBO y KaTaloroB U BBITIOJIHEHUE
pas3nu4HbIX OMOIMOrpagUUecKux CIpaBOK, YCTHBIX U MUCbMEHHBIX (MIPUBECTH MPUMEPHI).

Bunet 1 ocobenHoctd WHGOPMANMOHHOTO OOCTYXMBaHUS (TOArOTOBUTH 0030p HOBBIX
MOCTYIUIEHUH M TEMaTHUYECKYIO BhICTaBKY). OnucaTe METOJIUMKY MOJATOTOBKU U MpoBeaeHus JIHs
kadeapsl win [IHA wuHPOpManUM, TEXHOJOTHIO HHIUBUAYAJIBHOTO OHOIHOrpaguuecKkoro
obcnyxxuanus (UPU, 10OP, OCH).

[IpoananuzupoBath (opmbl OubIMOrpaduyeckoro obOydeHus mnosb3oBaTeneil. IIpuHATH
y4JacTue B IpoBeeHHH OMOIMOTEYHO OMOIMOTrpapuUecKoro 3aHATHS.

3.5 YnpaBnenue 6ubanoTekon
3.5.1 Opraunu3anust paboTbl OUOIHMOTEKH



W3yunth BHYTpUOMOIMOTEYHYIO OPraHM3alMOHHONPABOBYIO JOKyMeHTanuio. Omnmcath
OpraHu3alMOHHYIO CTPYKTYPY U YPOBHH yIPaBICHUS OMOIHMOTEKOM.

O3HaKOMHTBCS € JODKHOCTHBIMU MHCTPYKIHUSMH M JIMYHBIM IUIAHOM PAaOOTBI OJHOTO W3
COTPYIHHKOB CPETHETO (3aB. OTACIIOM) U PSAAOBOTO YpOBHS (OubOIMOTEKaph, Onbmmorpad).

[IpoBecTu aHanu3 TPyOOBBIX PECYpPCOB OMONIMOTEKU (IIPUBECTH MOKA3aTENU: I0JI, BO3PACT,
oOpa3oBaHue, cTax pabOTHI U APYyroe B udpax u MPOICHTAX).

JlaTh OIIEHKY MaTepHATLHO-TEXHUIECKON 0a3bl OMOIMOTEKH.

N3yunth OTYETHOCTH OMOMMOTEKHM 3a 3 TO0/a, YCTAHOBUTH OCHOBHBIE CTATUCTUYECKHE
MOKa3aTeNd, CHocoObl WX BBIUMCICHUS, MOJyMaTh HAJ NPUYMHAMH POCTa WM MaJCHUSL
nokazateneii. O3HAKOMUTBCS C IUTaHUpOBaHMEM B OubOnmoreke. Omnucarbh cojepikaHue
KOHKPETHBIX HOBOBBEJICHUI 32 MPOLLIEAIIHI IO/,

Ha 3akirounTennsHOM 3Tarne npeauiioMHON MPakTUKK 00yJaromuiicss 0000maeT coopanHbIi
MaTepuall, TPaMOTHO M TIOCJIEJOBATENBHO HW3JaraeT ero B oTdyere 1o mpaktuke. OcBerieHne
BOTIPOCOB B OTYETE JOJDKHO HJATH TIO 3apaHee IpPOJyMaHHOW CXeMe C TpPUBJICYCHHUEM
TEOPETHUYECKUX TOJIOKESHUN M MMPAKTHYECKUX BHIBOJIOB.

8. OoOpasoBaresbHble, HAYYHO-HCCJIEAOBATEJIbCKHME M  HAYYHO-TIPOM3BOJACTBEHHbIE
TCXHOJIOFP[P[, I/ICHOJII)?.yeMI)Ie Ha npaKTmce

[IpakTuka sBIsSeTCS HEOTHEMJIEMOM YacThio yueOHOro mnpouecca. [lpu mpoxokaeHUn
MIPaKTUKU CTYJEHTHI MCHOJB3YIOT KaK OOIIeHayuyHble METOMbI, TaK U CIIEHUaTIbHbIE METOIbl B
pamMKax  TOpOXOXAECHWUS TMPAaKTUKKM UM TPOBEACHHUA  HaydyHoro wuccienoBanus. Cpenu
CHEeMabHBIX ~ METOJIOB  KJIIOYEBBIMU  SIBJISIOTCS  METOAbl  (OPMYJSPHOTO  aHaJu3a,
OpPraHU3aIlMOHHOIO NMPOEKTUPOBAHUS, CACTEMHOTO TIOJIX0/1a.



9. YueOHO-MeTOINYeCKOE 00ecTiedeHHe CAMOCTONATEILHOI padoThI
CTY/JIEHTOB HAa NMPAaKTHKeE

Bo BpeEMsI MPOXOKIAEHUS MIPOU3BOICTBEHHOU
(mpenauInIoMHON) IIPaKTUKHU 0oybllIOE  3HAYEHHE  HMEET
caMoOCTOSITENIbHAs padoTa CTYyJEHTOB, IOCKOJIbKY IPAKTHKA SBJISAETCS
OJIHUM U3 3TaloB TMOJArOTOBKM MAarucTpoB [0 HaIPABJICHUIO
MOATOTOBKU «J[OKYMEHTOBEIEHUE U apXUBOBEIACHUEY.

CamocrosiTenbHas padoTa CTYIEHTOB B XOJE IMPOXOKICHHS
MpPaKTUKA  HampaBlieHAa  Ha  KAuyeCTBEHHOE  OCBOGHHE U
CHUCTEMATH3allMI0  MOJIyYEHHBIX 3HAHMM, HX  yriayOlieHHe W
paciupeHue Ha OCHOBE aHaym3a BBINIOJTHEHUS
JIeIONPOU3BOJCTBEHHBIX OIEpaliii B KOHKPETHOM OpraHu3aluu.
dopmupyeTcsi yMEHHE TIOJYYCHHs 3HAaHWUNW Ha TIpakTuke (B
npodeccHoOHANIbHON NeATeNbHOCTH) U 3aKPEIUISIOTCS MPaKTHYeCKue
HaBBIKM CTY/AEHTOB. AKTHBHO pa3BUBAIOTCS MX I103HaBaTeJIbHbIE
CIIOCOOHOCTH, CaMOCTOSITENIbHOCTh ~ MBILUIEHUS, CIOCOOHOCTh K
Hay4YHO-HMCCIIEI0OBATENbCKOW  paboTe, HaBBIKM  MEXJIMYHOCTHBIX
OTHOILIEHUW, TMOCKOJbKY CTYAEHTBl AaKTUBHO BKJIKOYAKOTCA B
KOMMYHUKAIUU C COTPYIHUKAMU OPraHHu3alui, y4aTcsl MOJYUHSITHCS
MpaBUJIaM BHYTPEHHErO0 pacropsiaka M JIpyruM KOPHOPaTUBHBIM
aKTaM.

9.1 Opranu3anusi NPaKTUKHU

[Ipon3BOACTBEHHYIO MPAKTUKY CTYICHTHI TPOXOJAT B
COOTBETCTBUHU C TpadUKOM YUeOHOTO Ipoliecca B YCTaHOBJICHHBIC
cpoku. OpraHuzanuio W TPOXOXKJIEHUE TNPAKTUKH O00ecreynBaeT
BhINMMycKaromas kKadeapa HHOOPMAIMOHHBIX CHUCTEM YIIPABICHHS,
JeKaHaT W yueOHas dYacTh yHUBepcutera. [lo Bcem Bompocam
OpraHu3alui ¥ MPOXOXKICHUS NMPAKTUKUA CTYACHT MOXKET MOJYYUTh
KOHCYJIbTAIIMIO Y MPETOaBaTeNsi — PyKOBOJAUTEIS IPAKTUKH.

PykoBoauTens MpPakTUKH OT OPraHU3alUU CUCTEMATHYECKU
KOHTPOJHUPYET KA4eCTBO M  CBOEBPEMEHHOCTh  BBIMOJIHIEMOMN
cTyaeHTamu paboThl. PykoBomuTenbs oT KadeApsl OCYIIECTBISET
METO/JUYECKOE PYKOBOJACTBO M  KOHTPOJb 32  BBINOJHEHHUEM
mporpaMmbl  mpakTuku. CTyAeHTHl  00si3aHBI  CBOEBPEMEHHO
BBITIONIHATh 3aJaHMsl, MPEIyCMOTPEHHBIE TMPOTPAMMON MPAKTHKH;
yKa3aHusi PYKOBOJUTENEH NPAaKTHKH OT By3a U OT OpraHU3AIINH,



MOJUUHSATHCS JCHCTBYIOIIMM B OpPraHHU3alldy MpaBUjaM BHYTPEHHETO
pacrnopsiika.

OO0sI3aHHOCTSAMM  PYKOBOJUTENISI MNPAKTHKU OT Kadeapsbl
SIBJISIIOTCSL:

— ydYacThe B MHCTPYKTHBHBIX COOPaHUSIX, KOTOPBIC MPOBOISTCS
CO CTY/ICHTaMH He MO3Ke, yeM 3a 1-2 mHs 10 Havaia MpaKTHKH;

— O3HAaKOMJICHHE CTYICHTOB C TPEOOBAHUSIMH MPOTPAMMBI,
(dhopMaMu KOHTPOJISI U OTYECTHOCTH;

— KOHCYJILTHPOBAHHE CTYJICHTOB B XO/I€ MTPAKTUKU;

— KOHTPOJb 3a COOJIOJICHUEM CTyICHTaMU BHYTPEHHETO
pacriopsifika JHs, JUCUUIUTMHBI TPYyJa, CBOCBPEMEHHBIM BBHITIOJTHEHUEM
3aJJaHU, KOTOPBIE OTBEYAIOT COJICPYKAHHIO MPAKTHKY;

— uHpopmupoBaHue Kadenpel (Ha ee 3acelaHusXx) O
MPOXOXKICHUM TIPAKTUKUA, HAPYIICHUH TOPsIKAa €€ TPOXOXKICHHUS CO
CTOPOHBI CTY/ICHTOB MJIM PYKOBOJICTBA OT MPEIPHUSATHS;

— OCYIIECTBJICHHE TIOCTAaHOBKH 33Jad 10 CaMOCTOSITEIHbHOU
paboTe MarvcTpaHTOB B TIEpUOJ  TPAKTHKH, OKa3aHHE
COOTBETCTBYIOIIECH KOHCYJIbTAMOHHOM MTOMOIIH;

— PpEKOMEHJAlMU MO W3YYEHUIO CHEUUaTbHON JUTEpaTypbl U
METO/IOB UCCIIEIOBAHUS;

— TPOBEpKa OTYETOB O MPAKTUKE;

— HaInuMCcaHHe PELeH3UM;

— ydacTue B 3alllUTe OTYETOB B COCTaBE€ COOTBETCTBYIOIIMX
KOMHCCHIA;

— TMPeJOCTaBJICHUE OTBETCTBEHHOMY 3a IMPOBEICHHE MPAKTHKU
OT Kadeapbl MUCbMEHHOTO OTYETa C 3aMEYaHUSIMU U MTPEIIOKECHUSIMHU.

O0s13aHHOCTH PYKOBOIMTE/IS IPAKTHKHU OT NPeINPUsITHA:

— B Hayasle MPaKTUKU O3HAKOMUTHCA C pabodell mporpaMMoit u
JTHEBHUKOM TPAKTUKU;

— YTOYHUTH 3alMCAHHBIM B JHEBHUKE KaJleHIApHbINA rpadux
MIPOXOXKACHUSI TPAKTHKHU ([0 COJEP)KaHUIO M CPOKaM  BBITIOJHEHHS
OTJEJbHBIX TyHKTOB);

— o0ecreunTh CTYIEHTaM YCIOBHSA, HEOOXOJUMBIE  JUIA
BBIMIOJIHEHUS MPOTPaMMBI  MPAKTUKH, JOCTYIl K  HEOOXOAUMBIM
JOKYMEHTaM, KOHCYJIbTUPOBAHUE;

— KOHTPOJHUPOBATH MOCEIIEHHUE CTyICHTaMU 0a3bl IPAKTUKY;

— B COy4asx  HapylIeHUs  JUCHUMIUIMHBI  COOOIIaTh
PYKOBOJIUTEIIO TIPAKTUKU OT Kadeapsl;

— OpraHu30BaTh OJKCKYPCHUM [yl CTYAEHTOB IO OCHOBHBIM



y4JacTKaM IpeIpUsThS;

— TIIPOBEPKa OTYETA O MIPAKTHKE;

— HamMCaHWE XapaKTEPUCTUKU  CTYACHTA-IIPAaKTUKAaHTa [0
3aBEpLICHUIO €r0 IPAKTHUKU.

OcHoBHbIE 0013aHHOCTH MATUCTPAHTA-TIPAKTUKAHTA:

— CBOEBPEMEHHO BBINOJIHSATD BCE BU/IbI pabor,
MPENYCMOTPEHHBIE MPOrpaMMOl  HAYYHO-UCCIIEA0BATEIBCKOMN
MIPaKTHKH;

— BECTH  JHEBHUK, B  KOTOpOM  (HUKCHUpYeTCs  €ro
NEATENIbHOCTh 110 BCEM acHeKTaM MPaKTHUKU;

— CBOEBPEMEHHO IIPEAOCTaBIIATh PYKOBOIUTENSM MPAKTHKU
JOKYMEHTBI TEKYLIEH W UTOrOBOW OTYETHOCTH;

— HaXOJWThCS Ha MECTE IMPOXOXKICHUS MPAKTUKK HE MEHee
IIIECTH YaCOB B Y4eOHBIH JICHB;

— BBIIOJHATH TpaBWJia BHYTPEHHEro pacmopsiika 0a3bl
MIPAaKTHKH, PacHOPsLKEHHS aIMUHUCTPAIMK, PYKOBOJUTENS MPAKTUKU;

B cnydyae HeBbInogHEHUs TpeOOBaHUM, MNPETbSBISEMBIX K
MPaKTUKAHTY, OH MOXKET ObITh OTCTPAHEH OT MPOXOXKICHUS MTPAKTUKH.

9.2 Meroauyeckue peKOMeHAAIMH 10 MOAT0TOBKE K MPaKTHKe
CryneHTsl  JOJKHBI ~ M3YYMTh  IPOrpaMMy  MPaKTUKH,
COBMECTHO C PYKOBOAMTENEM pa3paboTaTb Ha OCHOBE MPOTpamMMBbl
KaJeHJapHbI IJIaH MPOXOXKICHUSI TMPAKTUKH, KOTOPBIA CleqyeT
COTJIacoBaTh C PYKOBOJUTENIEM MIPAKTUKU OT OPraHU3alHH.

9.3. Meroanueckue peKOMeHIAIUH 10 MPOX0KIEHUIO MPAKTUKHI

9.3.1. TpeOooBanusi kK 0pOpMIIEHUIO JHEBHUKA
JIHEBHUK MPAKTUKHU CTYICHTA BKIIIOYAET B ce0s psiji pa3AemioB:
1. TuTynpHBIN TUCT THEBHUKA.
. O6opoTHas CTOPOHA TUTYIHHOTO JIUCTA.
. Kanenmapusiii rpaduk mpoxosx1eHUs MPaKTUKH.
3. PaGouue 3amucu Bo BpeMs MPaKTUKH.
4. OT3bIB U OLIEHKA POOOTHI CTY/IEHTA Ha MPAKTHKE.
5. OT3bIB JIU1L, KOTOPHIE IPOBEPSIIU TPOXOKIECHUE TPAKTUKH.
6. BbeiBom pyKkOBOIUTENS MPAKTHKH OT BBHICHIETO Y4eOHOTO
3aBEJCHUS PO MPOXO0KACHHUE MPAKTUKHU.
1. Paznen 1. TutyJbHasi CTOPOHA 3aroNHsIETCS Ha Kadeape.

NN



2. Paznen 2. OGopoTHasi CTOPOHA THUTYJIBHOIO JIMCTA —
CTaBHUTCS OTMETKA B OT/EJNE KaJIpoB OpPraHu3alMd O NPUOBITHH Ha
MECTO  MPAKTHKH, O BBIOBITUM C MeCTa MNPAKTUKHA C MOJIHCHIO
JOJKHOCTHOTO JIMIIA, 3aBEPEHHON 11eYaThl0 OPraHU3alHH.

3. Pazmen 3 «Kajengapuplii rpaduk NpoOXOKIeHUS
NPAKTHKW» COCTaBIISETCS COBMECTHO C PYKOBOJUTENIEM MPAKTUKH OT
OPEONpUsATHs W PYKOBOIUTENEM MPAaKTUKH OT Kadeapel B
COOTBETCTBUU C IIPOIPAMMON.

4. B paznene 4 «PaGoume 3anucu BO BpeMsl NMPAKTHKH»
oTpaxaercs (akTuyeckass padboOTa, BBINOJHEHHas Ha MPOTSHKEHUU
KaXKJI0TO JTHS TIPOXO0K/IEHUSI IPAKTUKHU.

5. Pazgen 5 «OT13bIB M oOLEHKAa po0OOTHI CTyJAeHTa Ha
NpaKTuKe»  oopmiercs  PYKOBOJWUTENEM  MNpPAaKTHUKU  OT
NPEeanpusITHs. W 3aHOCUTCA B JHEBHUK B TMOcCieqHue 2-3 JHS
MPOXOXKIACHUSI TPAKTUKH.

6. Pazgen 6 OT3bIB JIUL, KOTOPbIe NMPOBEPSIN MPOXOKICHHE
NPAKTHUKU — 3aI0JHSETCS PYKOBOJUTENEM  IPaKTHUKU oT
BhINTyCKaoIed Kadeapbl Ha OCHOBAHMM IIPOBEPKU IMPOXOKIACHUS
MPaKTUKA KOMHUCCHEH B COCTaBe OTBETCTBEHHOIO MO Kadeape 3a
MPOBEJIEHUE MPAKTHK U PYKOBOJAUTENEH MPAKTUKH OT BBIMYCKAIOMIEH
Kadeapsl.

7. Paznen 7 «BbIBOA PYKOBOAUTE]SI MPAKTHKH OT BBICIIETr0
y4eOHOro 3aBe/leHUSI O TPOXO:KAEHHH TPAKTHKHY 3aMOIHICTCS
PYKOBOJIUTENIEM IPAKTUKH OT BBIITyCKaIOUIeH Kadeapsl.

9.3.2. TpeOoBanusi K 0pOpMIIEHUIO OTYETA

OTtdyer He [OJDKEH TMOBTOPATh JHEBHUK U IMPOTrpamMmy
MPaKTUKUA. DJIEMEHTHl OT4YeTa pacHoJiaraloTcsi B CIEAYyHOmIen
MOCJIEIOBATEIbHOCTHU
— TUTYIbHBIA ~ JHCT  (MOANHUCHIBAETCH  PYKOBOJAUTEIEM
NPAKTHKHU OT NPEeANPUATHS U CTABUTCSH NMeYaTh NpPeANPUATHS);

— COJIepKaHue;
— BBEJICHUE;
- TEKCT OTYETa O BBHIIOJHEHUH NPAKTHKH;
- 3aKJIIOUEHHUE;
- CIHMCOK UCTOUHUKOB U JIUTEPATYPHI;
— MIPUIIOKEHHUSL.
OOmmii 06beM oTYeTa JOJHKEH COCTABIIATH 25-30 JUCTOB.



TekcToByt0 yacTb paOOTBI  BBIMOJHSAIOT C  HOMOIIBIO
KOMITBPIOTEPHOW TEXHHKH Ha OJHOW CTOpOHE JiMcTa Oenoit Oymaru
dopmara A4, mpudrt Times New Roman, pazmep 14, MeKCTpOUIHBIH
unrepBan — 1,5. Ilons: nesoe — 30 mm; mpaBoe — 10; BepxHee u
Hwkaee — 20 wmv. TabnuuHbpld MaTepual W WUTIOCTPAIUH
paspelaercs BbIIOIHATH Ha JucTax (opmara A3.

Hymepanus crpanui otdera J0JikHa ObITh CKBO3HOM, MepBas
CTpaHHWIIa — THTYJbHBIH JIUCT, HAa HEM HOMEp CTPaHUIBI HE
MIPOCTABIISETCSL.

Ecim B oTyere ecTb PUCYHKH M TaOMUIBI Ha OTACIHHBIX
CTpaHMIIAX, a TaKXKe TPHIIOKEHUS, OTH CTPAHHIBI TAaKKE HMEIOT
CKBO3HYIO HyMEpaIHIio.

[IpunoxeHuss K OTYETy JOJDKHBI OTBEYATh (HAKTUUECKU
M3y4YEeHHOMY MaTepHaiy.

Bce wmmmoctpanuu oTdera, kpome Tabmuil, 0003HAYAKOTCS
cioBoM «Puc.» ® HyMepyloTCS TOCIEeIOBATENbHO apaOCKUMU
madppaMu B mpenenax  pasgena.  Hampumep, «Pumc. 1.2,
OpranuzannoHHast CTPYKTypa MPEITPUITHSI. [Tonmucu
BBITIOJIHAIOTCA N0 WuttocTpanueil. Kaxayio mwoctpanuio, Kotopas
COJIEP)KUTCA B OTYeTe, HEOOXOAUMO COIMPOBOXKAATH KpPaTKUM
aHAJIM30M COJEpKaHUs M BbIBoJAaMU. KonuuecTBO WLIIOCTpaluit
OTIpe/IeNIIeTCSl COAEP)KAHUEM OTYeTa U JOJDKHO OBITH JOCTaTOYHBIM
JUIS TOTO, YTOOBI 1aTh TEKCTY SICHOCTU M KOHKPETHOCTH.

Tabmuupl 10KHBI ObITH yHU(DHIIUpOBaHBI 1O (dopme, a
uudppoBas uHpopmanus — gocroBepHoil. Kaxnmas tabnuma umeer
TEMaTH4YeCcKoe 3arjiaBue, KOTOpOE OTOOpa)kaeT ee CoJeprKaHue.
Tabnuipl HyMEpyIOTCS AaHAJIOTHYHO PHUCYHKaM. 3arjaBue TaOIuIlbl
HAayMHAeTCd ¢ OoyblIOW OyKBBI MONYKUPHBIM MIpUPTOM U
pasMeniaercs HuXke ciaoBa «Tabnuiay, KOTOpoe MUILETCs crpaBa Hall
TaOJIULIEN.

IIpy ccepimke Ha TaONWIly YKa3bplBalOT €€ HOMEpP U CIIOBO
«Tabnuia» B COKpAIIeHHOM BUE, HapuMep «1adm. 1.2».

[Ipu mepeHoce yacTu TaOMUIBI HA APYTYIO CTPAHUILYy HaJ HEH
nuinyT «IIpomomkenue Tabn.» unu «OKkoHYaHUE TalMl.» (C yKa3aHHEM
ee HoMepa).

WnmocTtpanuy 1 TabiMIbl pa3MeNaoT Mocie MepBOM CChUIKU
Ha HUX B TEKCTE TaK, 4TOObI MX MOXXHO OBLIO MpOCMAaTpUBATH Oe3
BpaIlleHHs CTPAHUIIBI MIIM C BPAILlEHUEM I10 YaCOBOM CTpEIIKE.



@opmynsl  HyMmepyrooTcs — apabckumu  mudpamu.  Hx
MOPSAZKOBBI HOMEp OTOOpa)kaeTcs B KPYIJIBIX CKOOKax crpaBa OT
(bopmybL.

B  npunoxenusx monparoTcst  (GOPMBI  CTAaTUCTHYECKOU
OTUETHOCTH, BCIIOMOraTelibHble  MaTepuayibl  (MPOMEXKYTOUYHbBIE
MaTeMaTH4YeCKUE  pacyeTbl, WUIIOCTPAllMM  BCIOMOIAaTEIbHOIO
xapakrepa u 1ap.). Kaxnoe mnpunoxeHue HauMHAETCs C HOBOMU
cTpaHullbl. B mnpaBoM BepxHeM yIuly [edyaTaercss  CJIOBO
«IIpunoxxenuey. OHO TODKHO UMETh TEMaTU4YECKOe 3aryiaBue. Eciu B
oTyeTe ecTh OoJjiee JBYX MPWIOKEHUH, HX IOCIeI0BaTEIbHO
HyMepytoT, Haripumep, [Ipunoxenue 1, Ilpunoxenue 2 u 1. 1.

Ogopmaenue mumynbHo2o aucma omuema

TUTYNbHBI  JIUCT COJEPKUT DJIEMEHTHI: HAMMEHOBaHUE
MUHHUCTEPCTBA, BYy3a, YHUBEpPCUTETa, Kadeaphl, HaledyaTaHHbIE
MPONUCHBIMU OykBamH, HaumeHoBaHue Buaa aokymentra (OTYET),
3arOJIOBOK K TEKCTy (O Hay4YHO-MCCIIEIOBATEIbCKON IPAKTHKE),
HaMEHOBaHHE OPraHM3aLUU, B KOTOPOM MNpOXOAuiach IMpaKTHKa,

cpoku e€ mposeaenus ([puaoxkenne 1).

Odghopmnenue cooepaicarust

CopneprxaHue pacrnoJiaraercsi mocjie TUTYJIbHOTO JucTta. ClioBO
«COAEP)KAHHUE» mewaTtaeTcss mNpONUCHBIMH OyKBaMH, HIKE
pacrnionaraercs cioBo «BBEJIEHUE» 6e3 ykazanust Homepa. [lanee
pa3MenaloTcsl 3aroJIOBKM pas3zesioB (MPOMUCHBIMH OyKBaMu) depes
OJIMHApHBI  MEXCTPOYHBIH HWHTepBal. Pa3gensl Hymepyrorcs
apabckumMu 1udpaMd. MeXIy Ha3BaHUSMU pa3JIeioB JeNaeTcs
MPOMYyCK B 2 MEXKCTPOYHBIX HHTEpBaia. 3aroJIOBKH MOAPA3/ICIOB
MeYaTaTcsa CTPOYHBIMUA OyKBaM, HAUYMHAS C MPOMKCHOM, MOPSAIKOBas
Hymeparusi apabckumu mudpamu (1.1, 1.2). Touku B KOHIE
Ha3BaHWI TJIaB M TMOJAPA3[esioB HE CTaBATCS. 3aTeM B COJEP:KaHUU
YKa3bIBAKOTCS cJI0Ba «3AKJIIOYEHUE», «CITMCOK
NCTOYHHMKOB u JIUTEPATYPbI», <«ITPUJIOXKXEHUS»
(mpornucHbiMu OykBamu). C mpaBod CTOPOHBI PAcMoJiaraloT HOMepa
CTpPAaHMI], C KOTOPBIX HAUMHAETCA M3JI0)KEHHE BCEX CTPYKTYPHBIX
yacTeil coaepkaHus. Ha3zBaHusi mpuiioKeHH HE MEPEUMCIIAIOTCS B
COJIEpKAHUU.

Ogopmnenue 6sedenuss omuema o npaKmuke



BBenenne pekoMeHIyeTcst HaUMHATh € 2-3 BBOJAHBIX a03aleB,
KeNaTeIbHO yKa3aTh TOYHOE HAMMEHOBAHHUE OpraHu3aluu, (GaMHuIIuio,
UMS, OTYECTBO  PYKOBOJUTENS  OpPraHU3allMk,  CTPYKTYypHOE
MOApa3JeIeHne, B KOTOPOM CTYIEHT MPOXOAWUI  IPAKTHKY.
OO6s3arenbHO cienyeT copMynHpoBaTh 1€Jb, 3a7a4d IMPAKTUKH,
ONnHcaTb OCHOBHOE COJEpXKaHUE paldoT, BBINOJIHEHHBIX B XOJ€
MPAKTUKH.

Odgpopmnenue ocHosHoU ywacmu omuema 0 NPaKmuKe
TekcT oTyera pyOpuLMpyeTcsl Ha pa3Jesibl U MOpa3 Ienbl.

Odgpopmnenue 3axknouumenbHou Yacmu omyema

B 3akmroueHuu, KOTOpOE€ pacnojiaraercs MOocji€ OCHOBHOM
qacTHu 0oT4yeTa, IIOABOAATCS UTOTHU IMPAaKTHUKH, BKJIFOYAKOIIINEC
UHAWBUAYAJIbHBIC BBIBOIbI (0] npaKanecxoﬁ 3HAYUMOCTHU
MPOBEJIEHHOTO HAYYHOTO HCCJIENOBAaHUS U  OTpaxkarollee ero
OCHOBHBIE PE3YyJIbTATHI.

B kadectBe mpunoscenuii Kk omuemy MOTYT OBITH KOIUHU
cTarel, Te3MCOB JIOKJIAJIOB, OIyOJIMKOBAHHBIX 32 TEKYIIUH ceMecTp, a
TaKkKe JOKIAJOB W BBICTYIUICHMA MAariCTPaHTOB HAa HAy4YHO-
HCCTIEA0BATEIbCKUX CEMUHApaX, KOHPEPEHIUAX (KPYIJIBIX CTOJIaX) U
JIPYrUX HAYYHO-TIPAKTHICCKUX MEPOTIPUSTHSIX.

MakeT JOKYMEHTOB TI0 NPAaKTUKE TOCIE 3alllUThl CAAIOT B apXuB
kadenpsl, oneHka (muddepeHIUpPOBaHHBIA 3a4eT) BBICTABISACTCS B
3a4EeTKY M BEJJOMOCTb.

9.5. Kanenaapublii rpaduk Npoxo:kIeHusi NPAKTHKH

Y4uThIBasA, YTO CTYIEHTHI IPOXOAAT MPEAUIUIOMHYIO IPAKTUKY
Ha pa3HooOpa3HbIX 0a3zaXx MPAaKTUKH, B 3aBUCUMOCTH OT BHJA
uccieayeMoi  HaydHOM HpoOjeMbl B KaKJIOM OTJIEJIBHOM Cllydae
KaJeHJapHble TpapuKH [TOJDKHBI pa3padaThiBaTbCs B IEpBbIE JHU
NPAaKTUKA PYKOBOJUTENSAIMH OT Kadeapsl U 0a3bl MPAaKTUKH C
Y4aCTHEM CTYAEHTOB.

10. ®opMBbI MPOMEXKYTOUHOI aTTecTAIIMU (110 UTOTAM NMPAKTHKH)
¢ YKazaHueM (pOPM TeKylIero KOHTPOJIst



Cucrema  Tekywmiero M NPOMEKYTOYHOIO  KOHTPOJIA
NPOXOXKJICHUS  TMPAKTHUKK  TPEANoyiaraeT  cleayromue  (HopMsl
OTYETHOCTU: coOeceloBaHMEe, 3alOJIHEHHE JHEBHUKA IPAKTHUKH,
COCTaBJICHME M 3alluTa OT4YeTa, IU(QPepeHIMPOBAHHBIA 3ayer,
YEPHOBOW BapUAHT MArUCTEPCKON JUCEPTALINH.

Tekymuil KOHTpOJIb 3a MPOXOKJICHUEM MPAKTUKU CTYIACHTaMU
OCYIIECTBIISIFOT PYKOBOAUTENN MPAKTUKK OT MPEMIpUATUS U Kadeapsl
(TOCTOSIHHO), a TaKKe 3aBeAyromuii kKadenpbl. Ero OCHOBHOH Ieibio
sBsieTcss  oOecrieyeHue  COOMIOACHMS — KaJlleHZapHOro  rpaduka
MIPOXOKJICHUS TIPAKTUKHU U MPaBUJI BHYTPEHHETO TPYAOBOIO pacropsKa
Ha NPEANPUSTUH.

WToroBblii KOHTPOJIb OCYILECTBIAETCS B (hOpME 3allUThl OTYETa
IO MPaKTHKE.

OdopmIteHHBI OTYET IO TMPAKTUKE BMECTE€ C 3arllOJHEHHBIM
JTHEBHUKOM CTYJEHT CIaeT Ha MPOBEPKY PYKOBOIUTENIO MPAKTUKUA OT
MPEANpPUSTHS, KOTOPBIA 3HAKOMHUTCS C OTYETOM, BHU3UpPYeT €ro Ha
TUTYJABHOW CTpaHHle (MPU YCIOBUH MOJOKUTEIHHON OLIEHKH), MUIIET
XapaKTepUCTHUKY Ha CTyleHTa (B [JHEBHHKE TII0 TIpakThke). B
XapaKTepUCTHKE JaeTcsi OLEHKA BBIMOJIHEHUS MpPOrpaMMbl PaKTHUKH,
coiepkaHus ¥ 0pOpMIICHHUS OTYETA.

[locne 3TOTO CTYIEHT MOJAeT OTYET Ha Kadeapy pyKOBOIUTEIIO
MIPAaKTUKU OT YHUBEPCUTETA I IPOBEPKU U BU3UPOBAHMUS.

B ciydae cymiecTBeHHBIX OTKJIOHEHWH OT TpeOOBaHUM TIO
COJIEpPKaHUIO U 0(OPMIICHHIO OTYETa, OH BO3BpAIAeTCs Ha IOPAOOTKY.

Otyer 3ammIIaeTcss IMepel KOMUCCHEH, KOTOpYI0 HazHayaeT
3aBemyronMidi  kKadenpoir ¢ 00s3aTenbHBIM  BKIIOYEHHEM B Hee
pykoBoauTeNs TpakTuku oT Kadenpel. [lo pesynpTatam 3amiuThl
BbIcTaBysieTcs muddepeHpoBaHHas OlleHKa, KoTopasi (pukcHpyercs: Ha
TUTYABHOM  CTpaHHIle, B  BEIOMOCTH W  3a4ETHOM  KHIDKKE
(MHAMBUIyaTbHOM IUIAHE CTY/ICHTA).

[To uroram mpakTHKU BbICTaBIseTCS AUDPepeHIINPOBaHHBIM
3auer.
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12. MaTepua/jibHO-TeXHHYeCKOe o0ecreyeHne NPAKTUHKHU

Ha moarotoBurenbHOM — 3Tame  NOPAKTUKUA  CTYICHTHI
UCTOJB3YIOT MaTepHajbl METOAMYECKOro KaOumHeTra Kadeapsl,
MH(GOPMAIMOHHO-ONOIMOTEYHOTO [EHTPA, KOMITBIOTEPHBIE KJIACCHI,
A€ €ecTb HeoOXOIuMble y4eOHBbIE, METOJMYECKUEe, Hay4HBIE,
NEPUOJUYECKHE  M3JAHUS, Yy4eOHO-METOAMYECKUE  KOMILIEKCHI,
AJIEKTPOHHBIE yUeOHbIE TOCOOUS.

CTyneHTbl  pa3BHBAIOT HAaBBIKM IOWCKa HMH(OpMAIUH,
HEOOXOIUMOM JUIsl TpOXOXKJAeHus  npakTukd. Ecth nmoctym
OCHOBHBIM  HMH(OPMAIIMOHHBIM  00pa30BaTEIbHBIM  pecypcam,
nH(pOpMaLMOHHON 06a3e TaHHBIX, BO3SMOXXHOCTb BbIX0/1a B UHTEPHET.

[IpousBocTBEHHAs (MPeAIUIIIOMHAs) TIPAKTHKA
MIPOBOJUTCS C UCHOJIb30BAHNEM MaTepUATbHO-TEXHUYECKOM 0a3bl
OpraHu3aliy, B KOTOPO OHA MPOXOAUT
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