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1. OBJIACTb INPUMEHEHHUSA U MECTO [UCHUIUVIMHBI B YYEBHOM
MMPOLECCE

VYyeOnas aucuuinHa « TeXHUKa aIMHHUCTPATHBHON JEATEILHOCTHY» OTHOCUTCS K IHKITY
BapHaTHBHOW YacTU 00pa3oBaTebHON porpaMMel. [l u3yueHus: JaHHOM y4eOHOM THCIUTUIMHBI
HEOOXO/JMMBI 3HAHHSA, YMEHHUS M HaBBIKU, popmupyemvle CONYMCMEYOWUMYU OUCYUNIUHAMU -
SKOHOMHKA OOILIECTBEHHOT'O CEKTOpa, YIPaBICHHE YCTOMYMBBIM PA3BUTHEM HSKOHOMUYECKUX
cucteMm, HH(POPMAIIMOHHO-aHATUTHYECKOE 00eCIeYeHne rocyJapCTBEHHOTO U MYHHIIMIIAIHLHOTO
yOpaBlieHUs, yIpaBlieHue (UHAHCOBBIMH pecypcaMu TOCYJapCTBEHHBIX U MYHHULHUMNATbHBIX
opraHu3alui, YOpaBJICHUE WHBECTULIMOHHON  JCSATENBHOCTHIO HA  PETMOHAJIBHOM U
MYHHIIMIIATEHOM YPOBHE. 3HAHUS, YMEHUS U HABBIKH, [TOJIyYEHHBIE B X0/I€ U3yUEHUS TUCIUTUTHMHBI
«TexHuka aAMUHUCTPATUBHON NEATEIBHOCTH», MCIOJB3YIOTCS NPH HANMCAaHUU MarucTEepPCKOM
JICCepTaIIIH.

2. CTPYKTYPA JUCHUIIJIMHBI

Hanpas/ienie oAroToBKx: 38.04.04T ocynapcTBeHHOE ¥ MyHUIIUNATEHOE

yIpaBiIcHHUEe

Marscrepekas porpama lNocynapcTBeHHOE M MyHULIMITAIBHOE
yIpaBiIcHHE

[Iporpamma noAroTOBKU AKajzieMu4ecKas Marucrparypa

Kpanuduxarnms Maructp

KosmmuecTBo conepxarenbHbIX MOTYJIECH 2 (6)

(Tem)

Jucuummna 6a30Boii / BapuaTHBHON YacTh

N BapuaTtuBHas yactb
00pa3oBaTeNbHOM MPOrpaMMbl

PopMBI KOHTPOJIA 1 MOAYJIBHBIA KOHTPOJIb, 3a4€T B 1-M cemecTpe

Popma 00yueHHs

OuHas 3a04Has
KonnuecTBo 3a4eTHBIX eAMHUIL (KPEAUTOB) 5 5
I'ox moaTrOTOBKH 1 1
Cemectp 1 -
KonnuectBo yacos 180 180
- JIEKI[HOHHBIX 0 0
- IPAKTUYECKUX, CEMHUHAPCKUX 36 8
- 1a00PaTOPHBIX
- CAaMOCTOSITEJIbHOM paboThI 144 172
B T.4. WHAWBHIYAIBHOE 33IaHHE 72 86
HenenbHOE KOMMYECTBO YaCcOB, T.U. 10
ayJIMTOPHBIX 2
CaMOCTOSITENIbHOM pabOThI CTyIEHTa 8

2. OIIMCAHME JUCHUIIJINHBI
Henp n3ydeHns OUCHUILIMHBI « T€XHHMKA aJMUHUCTPATUBHOM NEATEIBHOCTH» - YCBOCHHE
CTYACHTOM O0a30BBIX 3HAaHMH O ICHUXOJOTHYECKOM CYIIHOCTH aIMHUHMCTPATUBHOW paloThI,
yIpaBJICHUH, OIIPEICIIEHUE POJIM MEHEIKEPOB Pa3IMYHBIX YPOBHEH B CO3JaHUM OJaromnpHsITHOTO
IICUXOJIOTUYECKOr0 KJIMMaTa OpraHu3aluy, o0ecriedeHne BHyTPEHHUX U BHEIIIHUX KOMMYHHMKAIUH,
XO35IIICTBEHHO-YTIPaBJIEHYECKUX ITPOLIECCOB.
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3agauu — 03HAKOMJICHHE OYAYIIMX CHEIHATUCTOB C PA3TUYHBIMU (OpMaMH U METOAAMH
[IOCTPOCHHUSI OPTaHU3ALIMOHHON KYJIBTYPBI, paOOTHI C JIIOJIbMHU B IIPOLIECCE YIIPABICHHUSI, COACHCTBIE
(hOpMUPOBAHHIO TYMAHUCTUYICCKUX 1IEJIei Ou3Heca.

TpebGoBanus Kk pe3yjbTaTaM OCBOEHHMS JAWCHMILUIMHBI: MIPOLIECC U3YUYCHUS AUCLMILTUHBI
HamnpaBJieH Ha (OPMUPOBAHUE JIEMEHTOB CIEAYIOIUX KoMIeTeHIui B coorBerctBuu ¢ ['OC BO
P® no nanpasnenuto noarotoBku 38.04.04 'ocynapcTBeHHOE U MYHUIMIIAJIBHOE YIIPABJICHUE U
OCHOBHOU 00pa30BaTeNbHOM MPOTpaMMON BBICIIETO OOpa30BaHHS HAMPABICHHS MOJITOTOBKU
38.04.04 TocymapcTBEHHOE M MYHHUIIMIAIBHOE yIpaBJICHHE (Marucrepckas MporpaMma:
I'ocynapcTBeHHOE M MyHULIMIIAIBHOE YIIPaBJICHUE):

oowexyromypuoix (OK):

OK-3 TOTOBHOCTBIO K CaMOpPa3BUTHUIO, CaMOpCaiv3allid, HUCIIOJb30BAHUIO TBOPYCCKOI'O
IIOTCHIIMAJIa

oowenpogpeccuonanvuuix (OIIK):

OIIK-1 | cnocoOHOCTRIO K aHaNM3y, IUIAHUPOBAHHIO W OpPraHM3aluu TNpodeccHoHAIbHON

JESITEIbHOCTH

OlIK-3 | TrOTOBHOCTbBLIO DPDYKOBOAHUTDL KOJAJAEKTHBOM
B chbepe cBOeH npodpeccHUOHAaJJTbHOH
fesTenbHOCTH, TOJMJE@pPaHTHDO
BOCOHpPpUHHUMAasg CcoOlUAaJAbHBEe, STHHUYUECKHeE,
KoHpeccUuOHAaJTb HEH e U KYJAbTYDHEE
pPas3auyuUui

npogheccuonanwvnuix (I1K):

IK-1 BIIQJICHUEM TEXHOJIOTHSIMU YIIPABIEHUs TEPCOHAJIOM, OOJaJaHUEM YMEHUSIMHU U
TOTOBHOCTHIO (hOPMHPOBATh KOMAHJIBI U1 PEIICHUS TOCTABJICHHBIX 33124

[TK-2 Brnanenuem opraHu3anmoOHHBIMH CIIOCOOHOCTSIMH, YMEHUEM HAXOJUTh U MPUHUMATD
OpraHU3allMOHHbIE YIPABJICHUYECKUE PEIIECHUS, B TOM YHUCIE€ U B KPHU3UCHBIX
CUTYyaIUsAX

[1K-3 CIIOCOOHOCTHIO TUTAHUPOBATh U OPTaHU30BBIBATH PA0OTY OpraHa MyOIUYHOMN BIACTH,

pa3pabaTbiBaTh OPraHU3aLMOHHYIO CTPYKTYpPY, aJ€KBAaTHYIO CTpaTeruu, LEIsSM U
3ajJadyaM, BHYTPEHHUM M BHEIIHUM YCIOBHUSAM JEATEIIBHOCTH OpraHa IyOJUYHOM
BJIACTH, OCYILIECTBIIATH pacnpeaeneHnue GyHKINUN, TOJIHOMOYUN U OTBETCTBEHHOCTHU
MEX1y MCIIOJHUTEISIMU

[1K-4 BJIQJICHNEM  CIIOCOOHOCTBIO K aHaIM3y H© IUIAHUPOBAaHWUIO B 00JIACTH
rOCYJTApPCTBEHHOT'O M MYHHUIIMTIAILHOTO YIIPABJICHHUSI

[IK-14 | cnoco0BGHOCTGBIIO CUCTEeMAaTHU3UDPOBATHL u
ob6bobuarthb nudbopm™mMal Hio, FOTOBHUTH
npejgJoOXeHHs o coBepHMeHCTBOBAaHHIO
CHUCT®E€EMBHI rocyaiapcTBEeHHOTO "
MYHUILUIODAaJAbBHOTIO yOopaBJeHUHH

B pe3yabTare usyuenusi ydeOHOH TUCHMILIMHBI CTYEHT J0JI7KEH.
3Hamy:
— O00BEeKT H npeaMeT Kypca «TexHuka a)IMI/IHHCT”paTHBHOﬁ ACATCIBbHOCTH), BJIAJCTH
MOHATUHNHO-KAaTErOpUajIbHbIM alapaTroM Kypca;
— CYLIHOCTh M TICHUXOJOTMYECKOE COJEp)KaHHE Ipollecca YIPaBICHUS, €ro MPHUHIIUIIGL,
JJIEMECHTHI U B38.HMO,[[CI>'ICTBPIC OCHOBHBIX COCTaBJIAIOIIUX,
— (aKTopbl, BIUAIOIINE HA OPraHU3aLUOHHYIO KYJIbTYPY U KOPIIOPATUBHYIO MOJIUTHKY;
— OCHOBHBIC BHJbl KOMMYHHKATHBHBIX TEXHOJIOTUH, oOecrneynBaromux 3PQPeKTHBHOE
COTPYIHUYECTBO C BHEIIHEN CPEIOM;
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— OCHOBHBIE BUJIbI, TyTH KOMMYHHKAIMNA U TOKYMEHTOOOOpPOT B OPraHU3AIHH.
ymemby:
— BHEIPATH MEXaHU3MbI 3PPEKTUBHON pear3alii KOPIOPATUBHOM MOJIUTUKY OpraHU3aliu;
— pemaTh OCHOBHBIC IICHXOJOIMYECKHe MpoOJIEMBl IpoLecca YIPaBJICHUs, HaJla)XKUBaTh
B3aMMOJIEMCTBHE COCTABIISAIOIINX 3TOTO MPOLIECCa;
— pacrno3HaBaTh Pa3JIMYHbIE BUJABI U MPUYHUHBI KOH(DIMKTOB B KOJUIEKTUBAX, HAXOAUTh ITyTH
UX pELICHUs;
— JlaBaTb PALMOHAJIBHO-KPUTUYECKYIO OLIEHKY OSTHYECKHUX OTHOLIEHUH B TPYAOBBIX
KOJUJIEKTUBAX;
— HajaxuBaTb 3((HEeKTUBHYIO pabOTy OpraHU3aluu C BHEIIHEH cpesioi;
— BHEAPATHb COBPEMEHHbIE KOMMYHMKATHUBHBIE TEXHOJIOTMH, B TOM YHCJIE METOJbI U BUJBI
paboThl, 0OeceunBarOIIKE CBSI3U C O0LIECTBEHHOCTBIO;
— obecrnieunBath 3QPEKTUBHBIN JOKYMEHTOOOOPOT B OpraHU3aIINH.
enademy':
— METOJaMH YIIPaBJIEHYECKOT0 BO3/1EUCTBHUS;
— OCHOBHBIMHU MeToAaMu peanusauuu PR;
— METOJaMH aHaju3a KOH(MIMKTHBIX CUTYyalUi.

4. COAEP KAHUE JUCIUIIVIMHBI U ®OPMbI OPTTAHU3ALIUU YYEBHOI'O
INPOLECCA

Jucnuninmaa  «TexHWMKa  agMUHHCTPAaTUBHOM  JEATEIBHOCTH»  IPEIyCMaTpPUBAET
cienyomue GopMbl OpraHU3aIMK yueOHOro Ipolecca: MPaKTUIECKUE 3aHATHS, CAMOCTOATEIbHYIO
paboTy CTyIEHTOB.

Matepuan  u3naraercs € HCIOJB30BAaHHEM  OOBSICHUTEIbHO-WILIIOCTPATUBHBIX,
IBPUCTUYECKUX U HCCIIE0BATEIbCKUX METO/0B IpenoAaBaHus. [Ipu mpoBeIeHUH MPAaKTUUECKUX
3aHATUHA HCIIONIB3YIOTCSI MYJIbTUMENWUWHBIE TPE3EHTALUU, JOKYMEHTAJIBHBIE U aHUMAallMOHHBIE
BUJICOPOJIMKH HAy4YHO-TI03HABATEIBHOIO XapaKTepa, pa3aTOuHble MaTepUabl.

B yuyeOHOM mpolecce MHPOKO MPUMEHSIOTCS AKTUBHBIE W HMHTEPAKTUBHBIE (HOPMBI
MIPOBEJICHUS 3aHATUN (Pa300p KOHKPETHBIX CUTYyallMi, TUCKYCCHs, MOJEMHKa), BHEAyAUTOPHAs
caMmocTosiTeNbHast paboTa, OauIbHO-PEHTUHIOBas CHUCTEMa OLCHKH YCIIEBA€MOCTH, JIMYHOCTHO-
OPUEHTUPOBAHHOE O0yYEHHE, MPobIeMHOE 00ydYeHHE, OJTOUHO-MOTYIbHOE O0yUeHHUE.

B yuyeOHOM mpolecce HCHONIB3YIOTCS HHTEPHET-PECYPCHl 1O JAaHHOMY KypcCy;
paccMaTpuBarOTCA KEHChl C AJIEMEHTaMHU JUCKYCCHM M TOJIEMUKON B MpOIecce MOMCKa MyTei
pereHust chopMyITUPOBaHHBIX POOJIEM; TECThI, CAMOCTOSATENIbHAS pab0Ta; KOHTPOJIbHBIE PAOOTHI.

CamocrosiTenbHast paboTa CTYJIEHTOB IpelycMaTpUBaeT MOATOTOBKY K NPaKTHUYECKUM
3aHATHUSAM, TOATOTOBKY KOHCIIEKTOB MO OT/JEJILHBIM BOIIPOCAM U3YyYaeMbIX TE€M, U3yUeHUE YUeOHOMH
U METOAMYECKON JUTepaTyphl, AaHHOTAUUN cTaTeil, MOATOTOBKY U 3allUTy pe3yJibTaToOB
COOCTBEHHBIX HayUHBIX MCCIIEJOBAHUM.

TemaTudeckuii nJIaH IMCHUILIMHBI « TeXHUKA AIMUHUCTPATHUBHOM 1€ATETbHOCTH

Tembl Bomnpocsl TeMbl

Conep:xarejibHbI  MOIYJIb 1 CymHocTh aAMHUHHMCTPATHUBHON [1€ATEJIbHOCTH.
Oprann3zannoHHas KyJbTYPa H KOPHOpaTHBHbINH HMHIK. CBfA3H € 00111eCTBEHHOCTHIO

1.Cymmocts 1.1. CymHOCTh aAMUHUCTPATUBHOMN IESITEILHOCTH.
aJIMUHHUCTPATUBHOM 1.2. ®yHKIIMY aIMUHUCTPATUBHOM IEATETHHOCTH.
AesATenbHOCTH. MuccHs u 1.3. Muccus 1 nienu opranu3amum. ™

1€ OPTaHU3aAITHH

2.1. [TonsiTHE U CYIIHOCTh OPTaHU3AIMOHHON KYJIBTYPHI.

2.0praHu3anoHHas KyJIbTypa .
P YIPIYPR | 5 2. KommonenTsi u YPOBHH OpPraHU3aLMOHHOMN KYJIbTYPHI.
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3.KopmopaTusHEIit
OpraHu3aIn

HMHAIK

3.1. CyniHOCTh KOPIIOPATHBHOTO UMHUDKA.

3.2. Ctparernyeckas KOpIopaTUBHAs UICHTUYHOCTb.
3.3. [Iponecc ynpapieHust KOPIOPATUBHBIM UMUIDKEM.
3.4. Imuuk Kak 00bEKT MOJeTUpoBaHHsL. *

4.OCHOBHBIE TIPOLIECCHI CBA3EH
C O0IIIeCTBEHHOCTHIO

4.1. OcHOBHBIE CpE/ICTBA OpTraHU3AIMH CBSA3CH ¢ 00IIECTBEHHOCTHIO.
4.2. OcHOBHBIC BH]IBI U METOIbI peasn3anmu PR.
4.3. CBszu co CMI.*

Conep:xarejbHbIN
ynpaBJieHHsI

MOAYJ/Ib 2. Opranmaunom{aﬂ JostibHOCTh. Ilcuxosorus

5.0pranusanuonHast
JIOSIIBHOCTD

5.1. CyuiHocTh OpraHu3aliMOHHOM JIOSUIBHOCTH.

5.2. B3rnsaapl 0TeYECTBEHHBIX CHELUATNCTOB Ha OPraHU3aLMOHHYIO
JIOSIIBHOCTb.

5.3. B3rmanel 3apyOeXHBIX CHELUAIUCTOB HAa OPraHU3aLMOHHYIO
J0STIBHOCTb.

6. Ilcuxomorus
yIIPABIEHYECKOTO
BO3/CHCTBHSA B 1EATEILHOCTH
PYKOBOJMTENS

6.1. CymHOCTh yIpaBIeHUYECKOTO BO3CHCTBUS PYKOBOAUTEIIA.

6.2. XapakTepuCTHKa OCHOBHBIX CIIOCOOOB YIPaBICHYECKOTO
BO3JIEHCTBUSL.

6.3. Tumosmorus 00bEKTOB IICUXOJIOTHYECKOr0 BO3IECHCTBHSL.

6.4. PacriopspkeHHE PYKOBOJIUTENS Kak (opma ympaBIICHUYECKOTO
BO3JICHCTBUA. *

*- BOIIPOCHI WJIXM TEMbI, BBIHOCUMBIC Ha CAMOCTOATCIIBHOC N3YUCHUC CTYICHTOM
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CTpykTypa AUCHUNIMHBI
«TexHuKa AAIMUHUCTPATHUBHOM /1eITEJILHOCTH» 10 BUJIaM Y4eOHOM 1eATeJIbHOCTH

KosaunyecTBo 4acoB
Ounas dopma 3aounas ¢popma
B T.4. B T.U.
Ha3zBanns conep:xkaTeJbHBIX

MOJyJIel M TeM o e
e | E|E| || 2| | &

52 = A (= =
5) > @) 5 > ©)

= < = <

=Y o

= =

Conep:xarenbHblii MoayJb 1. CyuHocmy aomunucmpamueHoil 0eamenabHocmu.
Opzanuzayuonnasn Kyaiomypa u kopnopamugnotit umuodxc. Ceasu c

06mecm8ennocmblo
Tema 1. CymHOCTh aIMUHUCTPATUBHOM
JeSITeIbHOCTU. MUCCHS U IIeTTH 22 0 4 18 22 0 1 21
OpraHu3alu
Tema 2. OpranuzanuoHHas KyJIbTypa. 22 0 4 18 22 0 1 21
Tema 3. KoprnopaTuBHbIN UMUK 22 0 4 18 22 0 1 21
OpraHu3aliu

Tema 4. OcHOBHBIE TPOIECCH CBsI3EH C

22 0 4 18 22 0 1 21
00I1IECTBEHHOCTHIO

Hroro no 1 cogeprkaTebHOMY MOIYJIHO 88 0 16 72 88 0 4 84

Conep:xarejbHbIii MOAYJIb 2. Opeanuzayuonnasn noanvnocme. Illcuxonozusn

ynpaeienus
Tema 5. OpraHuzaiioHHas JOAILHOCTh 44 0 8 36 44 0 2 42
Tema 6. [1cuxonorus ynpaBiaeH4€CKOIO

BO3JIEHCTBUSA B AEATEILHOCTH 48 0 12 36 48 0 2 46

PYKOBOAUTENS

HToro no 2 cogep:kaTeibHOMY MOIYJIIO 92 0 20 72 92 0 4 88

Bcero yacos 180 0 36 144 | 180 0 8 172




4. KOHTPOJIBHBIE BOITPOCHI K IPOMEKXYTOUYHOM ATTECTAIIAU

Coaep:xkareabHblii MOayJab 1
CyuHoCTh 3 AMUHUCTPATUBHOM J1eITeJIbHOCTH. OpraHnu3anuoHHast KyJbTypa H
KOPNOPATUBHBIA UMUK, CBSI34 ¢ 001IECTBEHHOCTHIO

CyIHOCTh aIMUHUCTPATUBHOM J1€ATEIHHOCTH
OYHKIMHA aIMUHUCTPATUBHOM IEATEIBHOCTH
Muccus 1 1enu oprasuzanuu

[TonsiTHE M CYIIHOCTH OPraHU3alMOHHON KYJIbTYPbI
KoMIOHEHTHI ¥ yPOBHU OPraHU3alIMOHHON KYJIbTYPBI
CyIHOCTh KOPIIOPATUBHOTO UMHUJIKA
Crparerndeckasi KOpIopaTuBHas UIEHTUYHOCTD
[Ipouecc ynpaBieHus KOPIOPATUBHBIM UMHUKEM
NMumpx kak 00BEKT MOJEIUPOBAHUS

OcHOBHBIE CpeICTBAa OpPTraHU3aIUHU CBA3EH C OOIIECTBEHHOCTHIO
OcHoBHbIE BUABI U METOABI peanu3anuu PR

Cesizu co CMU

©COoONOO A WDNE

e e
N = o

Conep:xarejbHbI MOAYJIb 2.
Opranu3zanuoHHas JosuibHOCTD. [Icuxo/i0rus ynpapjeHust

13. CymHoCTh OpraHU3aIMOHHON JIOSIIBHOCTH

14. B3risiael 0TEYeCTBEHHBIX CHEIMATNCTOB Ha OPTaHU3AIMOHHYIO JIOSUTEHOCTh

15. B3rusel 3apyOeKHbIX CHIEIHMATUCTOB Ha OPraHU3aI[MOHHYO JOSJIBHOCTD

16. CymHOCTh YyIpaBIeHUYECKOTO BO3ACUCTBUS PYKOBOUTEIS

17. XapaxTepucTuka OCHOBHBIX CIIOCOOOB yIpPaBIE€HUYECKOIO BO3AEHCTBUS

18. Tumnosorust 00bEKTOB MCUXOJIOTUYECKOTO BO3/IEHCTBUS

19. PacmopspkeHue pyKOBOIUTENS KakK popMa yIpaBIeHIECKOTO BO3ICHCTBHS

20. TlepBUYHBII TPYJOBOI KOJUIEKTUB KaK MaJiasi TpyIa.

21. KoHdopmu3M U colpalibHasi yCTYIUUBOCTb B KOJIIEKTHBE.

22. ConmanbHO-TICHXOJOTHYECKUI KIIMMAT MEPBUYHOTO TPYOBOTO KOJUIEKTHBA.

23. Pomp pykoBomuTENns B CO3AaHWW OJIATONPUATHOTO COLMATBHO-TICHXOJIOTUYECKOTO
KJIMMarta.

24. TloHsATHE U CYITHOCTH KOH()IIUKTA.

25. Metonp! aHanm3a KOHQIUKTHBIX CUTYaIlnH.

26. VMIcTOYHUK KOH(IUKTOB.

27. Crpareruu NoBeJeHHUS B KOHPIMKTHBIX CUTYaITUSIX.

28. YmpasieHne KOHDIUKTOM.

29. OO0uue peKOMEHAALNH 110 PEIIeHUI0 KOH(DIUKTHON CUTYyallNH.

30. [NonsTuHe, CyIIHOCTH, BO3MOKHOCTH MEIHAIINU.
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5. OBPA3EIL 3AJIAHUSI MOJAYJIBbHOM KOTPOJIbHOM PABOTBI

'OV BIIO «/IOHELIKU HALITMOHAJIbHBIIT YHUBEPCUTET»
YpoBeHb BhICIIEro 00pa3oBaHus: MarucTparypa
Hamnpasnenue noarorosku: 38.04.04 I'ocy1apcTBEHHOE U MyHUIIMIIAIBLHOE YIIPABICHUE
Marucrepckas nporpamma: ['ocyjapcTBeHHOE U MyHUIIUTIATIbHOE YIIPaBICHUE
®dopma 00yuyeHHs: OYHasi, 3a0YHast
CemecTp: nepBbIii
VYyeOnas aucuumiinHa: TexHuka aAIMUHUCTPATUBHOMN JESITeIbHOCTU

MonayiabHasi KOHTPOJibHAs padora
Bapuant Ne n

TECTbI

1. Tlo ouepeaHOCTH JOCTHIKEHUS LIETH ACIATCS HA ...
a) OoJpLIME U MaJbIE;
0) KpaTKOCPOUYHBIE, TPOMEKYTOUHBIE H JOJITOCPOYHBIC;
B) KOHKYPHPYIOLIHE, HE3aBUCUMBIE U IOTIOIHUTEIILHBIC;
I') 9)KOHOMHUYECKHE 1 HEOKOHOMHYECKHE.

2. CTpOoUTENbCTBO WJIM MNPUOOPETEHHE HOBBIX MAara3uHOB M CKIAQJACKMX IOMEIIEHHH,
PEKOHCTPYKLUS ~ WIM  MOJCpHHU3alMs  JCUCTBYIOIIUX  MarasuHoB, (opmupoBaHue

s pexTUBHOrO noprdenst GUHAHCOBBIX HHCTPYMEHTOB U T.II. — 3TO ... LIENH.
a) MapKETUHT OBBIE;

0) GuHAHCOBO-?KOHOMHYECKHE;

B) UHBECTUIIMOHHBIE;

I') UHHOBAI[MOHHBIE;

1) OpraHU3alMOHHEIE.

3. OOBEKTOM OpraHU3alMOHHON KYJIbTYpHI SBISETCS:
a) mporecc (opMUPOBAHUS OCHOBHBIX LIEHHOCTEW OpraHU3aIH;

0) popmMupoBaHuEe B3aMMOOTHOIIEHUH U B3aMMOCBSI3€H MEXKTY JIFOJIbMH U TOPA3CICHUSIMU;

B) JIt00ast COMaIbHO- SKOHOMHUYECKas CHCTEMa, OIAAI0IIAsICS YIPABICHUIO;
I) JeiCTByIONIAsl B OpraHU3alii CUCTEMa KOMMYHHUKAIIUH.

4. Yro He SBISIETCS OCHOBHBIM MPUHITUTIOM OPTaHU3AIIMOHHOMN KYJIbTYPHI:
a) BCEOOIIHOCTh
0) 000CHOBaHHOCTH
B) allpUOPHOCTH
I') CyObEKTUBHOCTb

5. Habop naunbosiee BayKHBIX MMOJIOKEHUH, TPUMEHSIEMbIX YJICHAMU OPraHU3aI|H U
MOJTyYArOIINX BEIPAYKEHUE B 3asIBIIIEMBIX OpTraHU3aIeH IIEHHOCTAX U HOPMaX, KOTOPbIE
CITy’KaT OpUEHTHPAMH MTOBEJICHHs U ACHCTBUI MepcoHana:

a) KOpropaTHUBHAas KyJIbTypa;
0) cormanibHas KyJabTypa;

B) 0OIIIECTBEHHAS KYJIBTYPA;
') HapoJHas KyJIbTypa.

6. KopnopaTtuBHast KynbTypa — 3TO:
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11.

12.
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a) KyJbTypa OpraHU3ally;

0) pupmeHHas KyIbTypa;

B) KyJIbTypa IpeIIPHHIMATEIHCTBA,
T') KyJIbTypa OOIIeCTBEHHAS,

1) BEpHBI OTBETHI a, O, T;

€) BEpHBI OTBETHI a, O, B.

Umumx — sTo:

a) THCTPYMEHT JOCTHIKEHHSI CTPATErHYECKUX 1IeJIel OpraHu3aliy;
0) MHCTPYMEHT JOCTIKEHUS TAKTHYECKUX IIeJIel OpraHu3aIu;

B) C IOMOIIBIO UMUKA HEJb3s JOCTUYB 1IeJIel OpraHu3aluu.

VYrpaieHrueM KOpIOPAaTUBHOW HIEHTUYHOCTBIO — 3TO:
a) yIpasJlieHHE TOPrOBOW MapKoii;

0) co3gaHue UMUJKA OpraHu3aluy;

B) (popMupOBaHUE KOPIOPATUBHOMN KYJIbTYPBHI;

I') BEpHBI OTBETHI O U B.

LlenHoCTH, CY>XKJIEHUS U HOPMBI TTOBEJIEHUS — ITO:
a) KOpropaTHUBHAsI MHUCCHS,

0) KopIiOpaTHUBHAs UHIUBUYyJIbHOCTD;

B) KOPIIOpAaTUBHAS UJEHTUYHOCTb;

') KOPIIOPaTUBHBIN UMHUIDK.

Bocnpustue opranuzanuu rpynnaMy 001ecTBeHHOCTH — 3TO:
a) KOpropaTHUBHAs MHICCHS,

0) KopIiOpaTHUBHAS WHIUBUTyIbHOCTD;

B) KOpPIIOpaTUBHAS UICHTUYHOCTS;

') KOPIIOPATUBHBIN UMUK,

BeiensioT ciemyromue acleKThl OpraHN3aliOHHON JIOSIBHOCTH:

a) J00pO’KeNaTeNIbHOCTh, IPHUBETIMBOCTb, OTKPBITOCTh PabOOTHHKA KaK B OTHOLIECHUU
KOMITAaHUH B 1I€JIOM, TaK U B OTHOIICHUH JIPYTUX COTPYTHUKOB;

0) 4eCTHOCTb, IPUHIUIHATIBHOCTb;

B) BEPHBI OTBETHI a, 0;

I') HET BEPHOT'O OTBETA.

K moBegeHueCKUM WHAMKATOPAM JIOSUIBHOCTH OTHOCST:

a) OoJpIIIE 3aTpaThl BPEMEHHU Ha paboTy, 4yem TpelyeTcs: (opMalibHO;

0) OTBETCTBEHHOCTD, TOOPOCOBECTHOCTB;

B) paboTa COTpYIHHUKA Ha [[eTM OPTaHU3AIMH KaK B OJarONpUSITHBIX, TAK ¥ B HEOJIArOMPHUSATHBIX
YCIIOBUSX;

T') MOCTOSIHHBIN KOHTPOJIb CUTYaIlUl M TBOPUYECKUN TOJIXO/] K AEITETbHOCTH OpraHU3aIlNH;

1) BEPHBI OTBETHI a, O, B;

€) BepHBI OTBETHI a, O, B, T.

BOIIPOCHI
1. Wmumk kak 00bEKT MOACIUPOBAHUS

2. Barmsnabl 3apyOekHBIX CHEIHATMCTOB Ha OPraHU3aI[MOHHYIO JIOSUIbHOCTh
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7. KPUTEPUU OHEHUBAHUWA 3AJAHUA MOAYJIBHOI'O KOHTPOJIA

MakcumanbHas oOmias cymMMa OaijioB, KOTOPYK MOXET MHOJXYYHUTh CTYAEHT, YCIIELIHO
BBIIIOJIHUB BCE BUJIBI 3a1aHui, cocTaBigeT 20 0auioB.

1. Teoperuueckoe 3alaHue B ciiyyae IOJIHOTO MPaBUIBHOIO OTBeTa — 4 Oajuia; B cilydae
OIIpeJIeIEHHBIX HEeTOUYHOCTEH MJIM HEmoJHOro oreBera — 1-3 Gamna; otBeta Her — 0 Gaios. [IBa
TEOPETUYECKHX BOIIpoca — 8 OasIoB.

2. Kaxnplii mpaBWIbHBIA OTBET Ha TecToBOE 3amaHue — 1 Gamwt. Beero 12 mpaBuiibHBIX
0TBETOB — 12 GasoB.

8. KPUTEPUU OLIEHUBAHUS CAMOCTOSTEJIbHOM PABOTHI

Opeanuzayuonno-yuebHas paboma cmyoenma B ayINTOPUH OLICHUBACTCS HA OCHOBE TaKUX
KpUTEPUEB KaK MOCEIIAeMOCTh 3aHATUI, AKTUBHOCTH BO BPEMSI ITPOBEICHUS MTPAKTUUECKIX 3aHATHIA
(ygactue B 00CY>KICHUU MPOUJCHHOTO MaTepuaa, peleHune 3a1ad y J0CKU U T.I1.).

Camocmosmenvnas paboma (exnouasn evinoinenue CPC u HPC) wmakcuManbHO
ouieHuBaercs B 20 O6a/UIOB MO KaXKIOMY COJIEp’KaTelbHOMY MOIyJ0. B pa3pese oTAenbHbIX TeM
OLICHHBAHUE OCYIIECTBIISETCS CIEAYIOIIUM 00Pa30OM.

OunenuBanne CPC u UPC
no qucuuniute « TexHnka aAMMHUCTPATUBHOM eI TeJIbHOCTH»

Ne
Tema CPC HUPC
n/n
ConepxarejbHbIi MOAYJIBb 1.
CyuiHOCTh aAMUHUCTPATHBHOI JesiTeIbHOCTH. OpraHu3aiuoHHasi KyJbTypa u
KOPNOPAaTHUBHBIN UMUK, CBSA3H ¢ 0011eCTBEHHOCTHIO
1 CyI]_IHOCTB a,I[MI/IHI/ICTpaTPIBHOfl NCATCIIBHOCTH. Muccus u 2 2
LIeTTH OpTaHU3aIuU o
2 Opranu3aioHHas KyJabTypa 2 2 Ny =
3 | KopriopaTuBHBIN UMHK OPraHU3aI[iN 2 2 S 5
4 OCHOBHBIE TIPOIIECCHI CBSI3EH C OOIIECTBEHHOCTHIO 4 4 = E
55 ¢
HToro mo copepxkarebHOMY MOAYJIIO 1 10 10 -2 = &
o (@)
o ()
ConepKaTebHbIH MOLYJIb 2. 5 i -
Opranu3zannoHHas JosuibHOCTD. [lcuxoJiorusi ynpapJjieHust EEgE
=1
5 | Oprauu3anuoHHas JOILHOCT 4 4 =g E
6 | [Icuxomorus yrnpaBiIeHYECKOTO BO3ICHCTBHS B 5 5 g =
JeSITEIbHOCTH PYKOBOTUTESI g =
(¢
HToro no cogepkareJbHOMY MOAYJIIO 2 10 10 = o
Hroro 20 20
Bcero 40

9. THANBUAYAJBHOE TBOPYECKOE 3AJAHUE

WuauBuayanbHas padota mo AucHUIUIMHE « TeXHUKa aJIMUHUCTPATUBHOM EATEIbHOCTH
KaK Ba)KHas COCTaBJAIOMIAs CaMOCTOSATENbHOW pabOThl M TEKYLIero KOHTPOJIS 3HaHHUH
CHOCOOCTBYET yriTyOJIeHHOMY M3yUEHHUIO CTYJEHTOM TEOPETUYECKOT0 MaTepHralia, pOpMUPOBAHUIO
MIPaKTUYECKUX YMEHUH U HaBBIKOB U IIPEyCMATPUBAET CAMOCTOSATEIbHOE BBIIIOJHEHUE 3a/1aHUH.

CTyZeHT JOJKEH 3allUTUTh WHIMBUyalbHbIC 3aJaHMs. 3alUTa IPOBOJNUTCA HA 3aHATUU
COOTBETCTBYIOILIEH TEMATUKH B COOECEJOBAHUY C MIPEIIOIaBATENIEM.
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3ananus:

A. Pa3zpaboraiiTe aHKeTy ISl BBISIBICHUS CTENCHH JIOSUIBHOCTH Y COTPYAHUKOB OpPraHoB
MECTHOTO CaMOYIIpaBJICHHUS.

b. BbisiBUTE OCHOBHBIE KOMIIOHEHTBI M OCOOCHHOCTH KOpIiopaTHBHON KynbTyphl THK
(Coca-Cola, PepsiCo, Nestle). Oxapakrepu3yiiTe 0 OCHOBHBIM IMOKa3aTessiM (0COOEHHO METO/1aM
MoAep>KaHusl KOPIIOPATUBHOM KYJIbTYpPbl KOMIIAaHUN ).

B. ITokaxxute posib MEHEIKMEHTA B cO3/[annu kKopriopatusHoii KyabTypsl THK (Coca-Cola,
PepsiCo, Nestle).

I'. Pazpabotaiite Monenb-ipuMep 3H(HEKTHBHOTO U MPUBIEKATEIHHOTO KOPIIOPATUBHOTO
UMUK KOMIIAHUU C YY€TOM 3TaIoB U CPEICTB €ro (hOpMUPOBAHHUSL.

. IpoummocTpupyiTe MpUMepaMH KXy U3 CTyleHeld uMmupkeBod uepapxuu (brand
rejection, brand non-recognition, brand recognition, brand reference, brand insistance).

E. IlpuBenuTte mpuMepsl U3 KUHO(QUIBMOB, PACKPHIBAIOIINE U XapaKTEPU3YIOLIHE 00K
uMuKa pykoBoautens. [IpoBenure aHanus.

Tpebosanua omuocumenbHo ohopmieHua 3a0anu.

Paborta roroBuTCs W cHaercs B DJIEKTPOHHOM M IE€YaTHOM BHUJE W JOJDKHA OTBEYATh
CIIEAYIOLIMM TPeOOBaHUSIM:

- no cmpykmype:

1) TuTynbHBIN JUCT.

2) Conepxanue.

3) Paznensl u moxpa3aeisl.

4) CrHucok KCIOJIb30BaHHBIX HCTOYHUKOB (He MeHee 10).

- no oghopmieHuro:

1) Ulpudt Times New Roman, kerens 14, uatepsan 1,5.

2) Hywmeparnus cTpanuil BBepxy, cripasa. [losst: geBoe — 3 cM, BepxHee U HIXKHEe — 2 CM,
npasoe — 1,5 cm.

3) OO0si3aTenbHBIC CCHUIKA HAa HCIOJBb30BAHHBIC HMCTOYHHKH HHGOPMAIUK, BKIHOYAs
WHTEPHET-PECyPCHI.

4) OO6bem padboTel — 2025 cTpaHwuiI.

10. KPUTEPUHU ONEHUBAHUSA UHAUBUAYAJBHOI'O TBOPYECKOI'O 3AJIAHUS

3ammTa  HWHIUBUAYAIBHOTO  33/IaHUSl  MPOMCXOMUT  MOJTANHO IOCTEe  W3YyYeHUS
COOTBETCTBYIOLIEH TeMbl B (hopMe cobecejoBaHus ¢ mpernoaBaTeneM. B koHue pabora cnaercs B
MIeYaTHOM | JIEKTPOHHOM BHUJIE.

ObocHoBaHME CBOEH TOUKH 3pEHUsS] JOJKHO OBITH BBINOJIHEHO YKOHOMHYECKH I'PaMOTHO,
JIOJDKHBI OBITH CAETIAHBI COOTBETCTBYIOIINE BBIBOJIBI 1 000CHOBAaHHBIC MTPEIOKEHUST OTHOCHTEIBHO
1eJIECO00Pa3HOCTH  MPEATIOKEHHBIX MEpPONPHUATHHA. 3a KaXAYH 3allMIIeHHYI0 paboTy ¢
BBIMTOJIHEHHBIM OTYETOM 10 HE# cTyIeHT moiydaer Oamisl (Mmax 20 6asios).

19-20 6amioB — MOJIHOE COOTBETCTBHE dcCe TPEOOBAHUSAM K COJIEPKAaHUIO U O(hOPMIIEHUIO,
OTCYTCTBHE OIIMOOK yIPABIEHYECKOTO, SKOHOMHYECKOTO U TPAMMATHYECKOTO XapaKTepa.

12-18 GamnoB — B Oojbllel CTENEHU €CTh JIMIIb OMHUcareNnbHas 4yacTe. Wnm eciau mpu
HAJIMYMH BCEX CTPYKTYPHBIX YacTeii 000CHOBAaHHUE U MCIIOJIb30BAaHHBIE METOIBI COIEPIKAT OMINOKH.

Jlo 12 GannoB — conepkaHue MaTepralia He pacKpbITO B IOJHOM Mepe.

11. KPUTEPUU OLIEHUBAHMS OBIIEN YCIIEBAEMOCTH

OOm1ast olleHKa 3HAHWH CTYAEHTOB MO AUCHUILIMHE mpoBoauTcs no 100-6amnbHoi mikane
COTJIACHO CIIETYIOIINM KPUTEPHUSIM:

| Copep:karejbHbIe MOAYJIH | Buja padorsl |Bamn>1
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Opraaun3annoHHO-yueOHas padoTa CTyJIeHTa B 20

ayJIMTOPUU
CoepsKaTeIbHbIH MOTyJIb 1 CamocrosiTenpHas padoTta 10
MoaynbHas KOHTPOJIbHAsI paboTa 20
Hroro 50
OpranuzannoHHoO-yueOHas paboTa cTyieHTa B 20

. ayJIMTOPUHU
ConepxatenbHeld MOy b 2 CamocTtosTenpHas padora 10
Hroro 30
NuauBuayaibHOE TBOPUYECKOE 3a/IaHHE 20
OO0uuii utor 100

IHopsaok oeHNBaHUS Y4eOHBIX JOCTHKEHU I 00y4arO M XCH

Onerka 110 Onerka o 100- OreHka mo rocy1apcTBEHHOM Oruenka 1o }
tcane ECTS | Gammmioit mxae TIKaJe (3K3aMeHU, roCyIapCTBEHHOMN
g epeHIpPOBaHHBIN 3a4eT) mikase (3a4er)
A 90-100 5 (OTAM4YHO) 324TEHO
B 80-89 4 (xoporio) 3a4TECHO
C 75-79 4 (xopor1io) 324TEHO
D 70-74 3 (YOBJIETBOPUTEIHHO) 3a4TECHO
E 60-69 3 (YIOBJIETBOPHUTEIHHO) 324TEHO
FX 35-59 2 (HeyAOBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOKHOCTBIO IIOBTOPHOU
aTTecTaluu
F 0-34 2 (HEeyIOBJIETBOPUTEIHHO) C HE 3aUTEHO
BO3MOKHOCTBIO TTOBTOPHOM cllaun
IIPH YCJIOBUHU 0053aTE€IBLHOTO
Habopa OTMOJTHUTEIbHBIX 0aJJIOB

12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE YYEBHOI'O ITPOLECCA

VYyeOHble 3aHATUS TPOBOAATCA B 7-M (yi. UenmtockuHueB, 186) U 5-M y4eOHBIX KOpITycax
(yn. Yenmrockunies, 189 B) ynuBepcutera. s mpoBeneHHs NMPaKTUUECKUX 3aHATHNA TpeOyeTcs
ayauTopusi, o0OpyJOBaHHass MEJIOBOM MM MapKEpHOH TOCKOH, MyJIbTUMEIUHHBIA MPOEKTOp U
9KpaH, HOYTOYK, KOMIUIEKT yuyeOHOH meOenu Ui CTylEHTOB, pabouee MecTO MpenojaBaTess.
Beixos B UIHTEpHET MpOBOAHOM Witk ¢ ucnoib3oBanueMm Wi-Fi.

Jniss  caMoCTOsTENTbHONH pabOThl HCHOJB3YIOTCS TEKCTOBBIE M AJIEKTPOHHBIE PECYPCHI
Hayunoil 6u0a1oTekn yHUBEpCUTETA U IPYTUX DJIEKTPOHHBIX OMOINOTEUHBIX 0a3 TaHHBIX, yUeOHO-
METOAMYECKOE 0OecriedeHre, MpeICTaBIeHHOEe B yueOHO-MeTOIuUecKnX kabuHerax 7-ro (aya.108)
1 5-Tro yueOHBIX KoprycoB (aya. 207), MaTepuanbHO-TEXHUYECKYIO 0a3y yueOHOU iabopaTopuu
Kadeapbl HAMOHATIBHOM M pErMOHATILHON SKOHOMUKH M MeXKKadeapalbHON yueOHOH 1abopaTopuu
3a09HOM (OpMBI OOYUICHHUSI.

B npornecce 00y4eHust CTy1€HTHl IMEIOT BO3MOKHOCTD UCIIOJIb30BaTh YU€OHbIE MaTepHaIIbI
o aucuuminHe «TeXHUKa agMUHHMCTPATUBHOW NEATEIbHOCTH», pa3MEIleHHble Ha Iu1aTtdopme
Moodle lleHTpa AHMCTaHIMOHHOTO O0pa3oBaHHMS SKOHOMHYecKoro Qakyinsrera ['OY BIIO
«lonHY». C wucnonp3oBaHueM pecypcoB IUIAaTGOPMBI JAUCTAHIIMOHHOTO OOYYEHUS TakxKe
OCYIIECTBISAETCS TEKYLIUI KOHTPOJb 3HAHUI CTYyJEHTOB Ha OCHOBE TECTHPOBAHMUS U IIPOBEPKU
Pe3yJIbTATOB CAMOCTOSITEIbHON paOOTHI.
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13. PECYPCBI DJIEKTPOHHOI'O OBYUYEHUSA U JIUCTAHLHUOHHBIX
OBPA30OBATEJIBHBIX TEXHOJIOT U

N3yuenne  gucuurumebel  «TeXHMKa  aAMUHUCTPATHUBHOM  JIEATEIBHOCTH»  MOXKET
OCYLIECTBIISATBCSI €  HCIHOJB30BAHMEM  JJIEKTPOHHOIO  OOy4eHUS U JUCTAHIMOHHBIX
00pa3oBaTENbHBIX TEXHOJIOTHIL:

1. Jucmanyuonnwiit kypc «Texnuxka aomunucmpamuenoil desmenpbHocmuy JUisl CTyJICHTOB
Hanpasienuss nonrotoBku 38.04.04 T'ocymapcTBeHHOE M MYHHIMNAIBHOE YIpPaBJICHUE,
MarucTepckol mporpammsl «l ocylapcTBEHHOE M MYHUIUNAIBHOE YIPABIEHUE)» JOCTYIEH IO
ccbutke Ha atgopme Moodle LlenTpa nucTaHIMOHHOTO 00YYEeHHUS SKOHOMUYECKOTo (haKyIbTeTa
I'OY BIIO « IOHHY»: http://ef.donnu-support.ru/moodle/course/view.php?id=604

2. Oébnako cepsuca mail.ru Onenuuesou H.A. Tlanka «TexHuka aJIMUHHUCTPATUBHON
aestensHOCTIY https://cloud.mail.ru/public/51tt/SPngWYc8h

14. PEKOMEHJOBAHHAS JIUTEPATYPA

Ne HanMeHoBaHUE OCHOBHOM Kou1-B0 3x3eMILISIPOB B Hanuuue
n/n JIATEePaTypbl oudauorexe JonHY 3JICKTPOHHOM
BEPCUH B
9bC JonHY
1 Texuuka aIMUHUCTPATUBHOU +

JIeSTEIbHOCTH: y4eOHOe mocodue / ABT.
— coct. 0. A. OnennyeBa. — JloHenk:
HouHYVY, 2018. — 205 c.

2 TexHuka agMUHUCTPATUBHOM +
JIESATEIbHOCTH : y4eOHO-METOTUIeCKOe
mocobue / ABT. - COCT.

10. A. Onennuesa. — Jlonenk: JJonHY,
2018. - 100 c.

0 neuammnuix IK3emMniapoe 2 INIEKMPOHHbBIX

Haumenosanuii 0CHOGHOIL Tumepamypbut: 2
pecypca

HanMmeHOBaHHeE JOIOJTHUTEILHOM Hamuumne B 95C
JIUTEPaTyphl «IOpaiir»

1 AMUHHCTpaTHBHAS NEeSITENTbHOCTD +
OBJ[:  yueOHuK  Jjuis  By30B/
M. B. KocrennukoB [ ap.]; mon
penakuuen M. B. KocTeHnnukoga,
A. B. Kypakuna. — Mocksa :
UznarenbcrBo HOpaiit, 2020. — 521 c.

2 3y6, A. T. Ilcuxomorus ympaBieHHS : +
y4eOHHK u MPaKTHKYyM TSt
aKaJIEMUYECKOT0 OakanaBpuara /
A. T. 3y0. — 2-e u3x., nepepad. u 01, —
MockBa:  MzmaremsctBo  IOpaiit,
2020.-372c.



http://ef.donnu-support.ru/moodle/course/view.php?id=604
https://cloud.mail.ru/public/51tt/5PngWYc8h
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Mamox, B.H. Crparernueckuit
MEHEKMEHT. Opranu3zanys
CTPATErMYeCKOT0 Pa3BUTHS | YIEOHUK U
MPAKTUKYM JUTST BY30B /
B. 1. Mamok. — Mocksa :

WznatensctBo FOpaiit, 2020. — 361 ¢

MextuxanoBa, H.H. VYmnpasnenue
MEPCOHATIOM: MCUXOJIOTHYeCKast
OIICHKA MEepPCOHaNa | y4eOHOe mocooue
JUIE  CpelHero  mpodecCHOHATBLHOTO
obpazoBanmsi / H. H. MexTuxanoBa. —
2-e w3a., uwchnp. U jgom. — Mocksa :
WznatensctBo FOpaiit, 2020. — 195 c.

Huxurtuna, A. C. Yupasnenue
YeJI0BEUYCCKUMHU pecypcamu B
TOCYZapCTBEHHOM M MYHHIUITAJTEHOM
yhnpaBiieHHH : ydyeOHOe mocoOue uis
BY30B / A. C. HukutuHa,
H.T. YesraeBa. — 2-e u3a. — Mocksa :
W3znarenscto FOpaiit, 2020. — 187 c.

Ynpanenue 3HAHUSIMU B
OpraHu3alyy ;. YYeOHHK U MPaKTUKYM
JUIsl akajgeMudeckoro OaxanaBpuara /
A.WU. YpuaioB [u  gap.];  moxg

penakuuen A. W. YpuHnosa. —
MockBa:  UzmarensctBo  IOpaiiT,
2019. - 255¢c.

Kou1-B0 3x3eMILISIPOB B
oundmorexe JonHY

AnminicTpatuBHe TipaBo [TekcT]
miapyynuk / [FO. II. Bursak, B. M.
lapamyxk, B. B. Borynpkwuii Ta iH.] ; 32
pen. 0. I1. burska, B. M. I'apamyka, B.
B. 3yii ; Hau. ys-t "FOpun. axan.
VYxpainu im. . Mynaporo". - 2-re Buz. -
Xapkis : IIpaBo, 2013. - 654 c.

JepxaBHe OYIIBHUIITBO 1 MiCIEBE
camoBpsayBaHHS B YkpaiHi [Tekcr] :
nigpyunuk / [I. 1. Bogposa Ta iH.] ; 3a
pexn. C. I'. Ceprorinoi ; HarionanpHwMiA
yH-T "HOpua. akax. Ykpainu im. .
Mynporo". - 2-re Bui. - XapkiB :
IIpaso, 2011. - 358 c.

AnminictpatuBHe 1paBo [ TekcT]
niapyunuk / [FO. II. Bursak, B. M.
lapamyk, B. B. boryupkwuii Ta i1.] ; 3a
3ar. pen. lO. Il. butsaka, B. B. 3yii ;
Ham. ropun. akax. Ykpaiam im. Sl
Mynporo. - XapkiB : [Ipao, 2010. - 623
c.
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10

AnmiHicTpaTuBHA MisU1bHICTE [TekcT] :
HaBd. noci0. / [M. B. KoBariB Ta iH.] ;
JIpBiBCHKHIA iepK. YH-T BHYTPIIIHIX
cnpas. - Kuis : [IpaBoBa exnicts, 2009.
-430c.

11

AMiHICTpaTHBHE NPaBO YKpaiHH
[Texcr] : migpyd. Ass CTYA. BUIIL. HaBY.
3aki. / [T. O. Komomoers, FO. B.
[Mupoxkosa, H. O. Apmani ta iH.] ; 3a
pexn. T. O. Komomoens ; Jlepx. ButI.
HaBY. 3aKJI. "3amopi3pkuii Hail. YH-T ".
- KuiB : Ictuna, 2009. - 475 c.

56

12

biznec-amminictpyBanss [TekcT] :
MaricTepChbKUii Kypc : MiApyY. AJs
CTy[. BUII. HaBY. 3aKJ1. / 3a pex. JI. .
Menpanka, C. M. Imrsmenka, 1. M.
Cotnuxk ; Cymcpkuii gepx. yH-T HAH
VYkpainu, [H-T ekoHOMIKH Ta
nporao3yBaHHs. - Cymu : YHIB. KHUTa,
2009. - 895 c.

13

MenemkmenT it OakanaBpis [Tekcr]
: MAPYYHUK A7 cTy . By3iB 1y 2 1. T.
2 /3a pen. O. ®. banmamnpkoro ta O. M.
Temixenka. - Cymu : YHiB. kH., 2009. -
591 c.

55

14

AnMiHICTpaTHBHE MNpaBO  YKpaiHH
[Texcr] : naBu. mociouuk / [B. K.
Ikapyna, T. O. Komomoens, I'. TO.
I'yneBcbka Ta iH.] ; 3a 3ar. pexa. T. O.
Konomoers, I'. FO. I'yneBcrkoi ; Jepk.
BUIII. HaBY. 3aKJ1. ""3anopi3kuii HaIl. YH-
T". - KriB : Ictuna, 2008. - 216 c.

15

Hinxoscbka, JI. I'. IcTopist BueHb
MEHEKMEHTY [ TekcT] : HaBY.
mociouuk / JI. I'. JligkoBchKa,
T'opmienko, I1. JI. - K. : Anepra, 2008.
-476 c.

20

16

Makcumenko, B. @. Moga
npodeciiiHoro crijakyBanus [ Tekcr] /
B. ®. Makcumenko. - Xapkis : T1I1
"Topcinr [Troc", 2008. - 509 c.

31

17

MeHe/[pKMEHT Yy  CHUCTeMi  OpraHiB
JepkaBHOI BIaAM Ta  MICLEBOTO
camoBpsyBanHs [TekcT] : HaBY. TOCIO.
/ JI. T. lllemaeBa Ta iH. ; XapKiBCbKHI
Hall. eKOoH. YH-T. - XapkiB : XHEY,
2008. - 387 c.

18

AMiHICTpaTHBHE TIPaBO YKPAiHH :
HaB4. mociouuk / B. K. Illkapymna, T.
0. Komnomoerrs, I'. FO. I'yneBchka Ta iH.
; 3a3ar. pen. T. O. Konomoens, . 1O.

27
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I'yneBcbkoi ; Jlepk. BUIMIA HaBY.
3akman "3amopis. Harl. yH-T". - K. :
Ictuna, 2007. - 216 c.

19

AIIMiHICTpaTHBHO-TIPABOBE
3a0e3MeyYeHHS MpaB i CBOOOI JTFOAMHU
Ta rpomMaasHuHa [ Tekcr] : HaB4. mocio.
/1. O. lepycamimosa, 1. O.
Iepycanumos, I1. M. ITaBnuk, K. B.
Vnosenko. - Kuib : 3uanns, 2007. -
223 c.

20

AMiHICTpaTHBHE TIPaBO YKPaiHH :
nigpyanuk / FO. I1. butsak, B. M.
I'apamyxk, O. B. Jlpsiuenko Ta iH. ; 3a
pen. IO. I1. butsxa. - K. : FOpinkom
IaTep, 2007. - 544 c.

119

21

AJMiHICTpaTHBHE TIPaBO YKpaiHH :
[Mlizpyu. / 3a pexn. 1O. I1. butsxa ; [1O.
I1. butsak, B. M. I'apamyk, O. B.
Jpsuenko Ta iH.]. - K. : FOpinkom
IaTep, 2005. - 543 c.

18

22

Benepnikos, FOpiit AraTtomiiioBuy.
AnMiHICTpaTHBHE MpaBo YKpaiHu :
Hagu. moci0. ms By3iB / 0. A.
Benepnikos, B. K. IlIkapyna ; FOpun.
akazn. - K. : Ilentp nHaBu. n-pu, 2005. -
336c.

23

Kperyan, Opiii IBanoBuu.
OpranizaniiHo-IpaBoOBi 3acaan
yIpaBIIiHHS €KOHOMIKOI0 YKpaiHu :
Hagu. noci6nuk / 1O. I. Kperyn ; Kuis.
Ha1l. Topr.-ekoH. yH-T. - K. : KHTEY,
2004. - 397 c.

24

Hogikog, bopuc Bonogumuposuy.
OcHOBH aJIMiHICTPATHBHOTO
MeHeKMeHTY : [HaBu. moci0. ms
ctya. By3iB] / b. B. Hosikos, I'. @.
Ciniok, I1. B. Kpymr ; Har. TexH. yH-T
VYxpainu "Kuis. nonurexs. iH-1". - K. :
Ilentp Hary. n-pu, 2004. - 559 c.

25

SApmaxi, Xpucrodop Ilerpouy.
YnpasiiHHS aMiHICTPaTHBHO-
MOJIITUYHOO MistbHICTIO : HaBuy.
noci0. ans cryn. By3iB / X. I1. SIpmaxi ;
Opnec. ropun. iH-T Hail. yH-TY BHYTp.
crpas. - O. : FOpua. n-pa, 2004. - 206
c.

26

HepxaBHe ynpasninas : Hasu. moci0. /
A. ®. Menbauk, O. 0. O601eHCHKHIH,
A. 0. Bacina, JI. O. I'opmierko ; 3a
pen. A. ®. MenbsHuK. - K. : 3HaHHS-
ITIpec, 2003. - 343 c.

29
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27

Kypascokuii Bitaniit CranicnaBoBud.
HepxaBHe OyniBHHUIITBO Ta MiCIeBe
camMoBpsAyBaHHA B YKpaidi : [Ilimpyd.
s ctya. Bysis] / B. C. XKypascekuii,
B. O. Ceprorin, O. H. Apmum. - K. :
Ia FOpe, 2003. - 671 c.

28

Icanmmna, ['anmuaa KOpiisHa.
IlogaTkoBuii MeHemxMeHT : Hapu.
noci0. s crya. exoH. cnerr. / I, 1O.
Icanmmna ; lonbac. xepx.
MammHOOyA. akaz. - K. : YJL, 2003. -
260 c.

Haumenosanuit oononnumensvnou

aumepamypet. 28
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377 neyamuuix IK3eMNAAPOG

8 Inexmponnwix

AJIMUHUCTPUPOBAHUE : )KypHAI / H3I.
AxazeMust MEHEIDKMEHTA U OU3HEC-
aIMUHUCTPUPOBaHUA ; T pen. T.A.
Kozenxkoga ; yupea. 3A0 "2K
MEJIMA". — Mocksa : Akagemust
MBA, 2019. — Ne 12. - 216 c.

AOMUHUCIPAMUGHOTL 0esAMEIbHOCHII) pecypcos
Haumenosanuii: 30
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Ne i/mt KoJ1-Bo 3x3eMIIAPOB B Hannuue
oundmortexe lonHY 3J1eKTPOHHOI
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MenemxmenT u buszuec- +

Kopnunos, M. I'ocynapctBeHHO-
YaCTHOE MAPTHEPCTBO KaK
CTPaTETHYECKUN PHIHOYHBINA MEXAHU3M
/ M. Kopnwuos // IIpoGnemsl Teopuu 1
MIPAKTUKH yIpaBiaeHus. - Mockaa. -
2013, Ne 12. - C. 126-132.

Munsrep, b. ['opusonTansHOE
yIpaBJieHHE: JOBEpUE, KOOPIUHAIIHS,
nuaepctBo / b. Munsnep, T. Opiiosa //
[Ipobnembl TeOprH U IPAKTUKU
ynpasieHwus. - Mocksa. - 2012, Ne
11/12. - C. 79-96.

[ITapaukos, A. Konuenuust
JUHAMUYECKUX CIIOCOOHOCTEH
OpraHM3alluU: ONIPECICHNS U
cymHocTh / A. lllapaukoB //
IIpoGieMbl TeoprH M IPAKTHKH
ynpasieHus. - Mockaa. - 2012, Ne
11/12. - C. 133-141.
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3 neuammnwix uzoanus 1 2nexmponnbwiii

Haumenoeanuu 4
pecypc

12. ”H®OOPMAILIMOHHBIE PECYPCbI

1. Hayuynas OuOimoTexka JIOHEIKOTro HAIMOHATLHOTO yHHBEpcUTETa. — PekuM jgocTyma:
library.donnu.ru

2. LleHTp AMCTAaHIIMOHHOTO 00pa3oBaHMs 3KoHOMHYecKoro (pakynbrera JoHHY. — Pexxum
nocryna: ef.donnu-support.ru

3. ucranumnonnbiii kypc «TexHuWka aJMUHUCTPATHBHON JestenbHOCTH». LleHTp
JUCTAaHIIMOHHOTO 00pa3oBaHus 3KoHOMHUYeckoro ¢akynprera onHY. — Pexum pocryma:
http://ef.donnu-support.ru/moodle/course/view.php?id=604

4. MupoBoii skoHOMHYeCcKU# popym. — Pesxum goctyma: http://www.weforum.org

5. I'maBHOE ymipaBieHue cTaTUCTUKH JloHEIIKON HapoIHOM pecmyOnuku — Pexum gocryna:
http://glavstat.govdnr.ru/

13. MIPOI'PAMMHOE OBECIIEYEHHUE

1. Windows 7 PRO (xoprioparuBaas iunen3us JOHHY Ne 46484614);

2. Microsoft Office (kopnoparusnas nunensus JOHHY nunensust Ne 46472919);

3. Microsoft Visual Studio (nmumensust mporpammer DreamSpark st Beicmmx y4ueOHBIX
3aBeICHUN);

4. JIuuenzuu GPLnans cBoboaHoro nmporpamMmmuoro obecrneuenusi: AutuBupyc Kacnepckoro,
Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.



http://ef.donnu-support.ru/moodle/course/view.php?id=604
http://www.weforum.org/
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