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1. MECTO JUCHHUILIVHBI B CTPYKTYPE OGPA3OBATEJBHOM ITPOI'PAMMBI
1.1 TpeGoBaHusi K nMpeABapUTEJbHOH NMOATOTOBKEe 00y4YalolIUXCs, NpeAlIecTBYIOIINE U
CONMYTCTBYIOLIME JMCIHUIIIMHBI, HA KOTOPbIX OCHOBBIBAETCS N3yYeHHe JAHHOM:

JUTSE WM3YYCHHsI JaHHOW Y4eOHOW IUCHUIUIMHBI HEOOXOMUMBI 3HAHUS, YMEHUS W HaBBIKH,
dbopMupyemsbie JACIMIIMHON  «HOCTpaHHBIA  A3BIK»  MPOTPAMMBI

OakanaBpuara.

MPEAIECTBYIOLIEN

2. OIIUCAHMUE JUCIIUIIJINHbI
2.1. O6mas xapaKkTepucTHKA
HaunmenoBanue nokasaresns
Ha3zBanue oOpa3oBaTenbHOM TporpaMmbl

3HauyeHue MoKa3aTes
38.04.02 MenemKMEHT
(IIpoduis: MeHePKMEHT)

[Iudp 1 Ha3BaHUE B COOTBETCTBUU C

Y4eOHBIM IIJIAHOM b1.B.O/Jl. 9 «IHOCTpaHHBIN SA3BIK)»

BapuaruHas yacTb: BEIOOp OpraHu3aLIU
4,5/ 162

Yactp 00pa3zoBaTesIbHOM MpOrpaMmbl

2.2. PacnipenesneHue 4acoB no (popMaM 4 nepuoaam o0y4eHus

OO011ee KOJIMYECTBO YaCOB
dopma o g CaMOCTOS-
& | o |nekuu- | abopa- | MpakTU- | TEIbHOMN dopma
00y4eHUsI 2| = BCETO
Q | OHHBIX | TOPHBIX | YECKHX | PabOTHI + KOHTPOJIS
KOHTPOJTb
Ounas 1 2 0 0 30 53 83 3aueT
Ounast 2 3 0 0 26 53 79 JK3aMeH
OunHast Bcero 56 106 162
3aouHas 1 2 0 0 4 79 83 3aueTr
3aouHas 2 3 0 0 6 73 79 JK3aMeH
3aouHas Bcero 10 152 162

3. HEJA JUCUUIIJINHDbI

Hens nucuurmumabl «MHOCTpaHHBIM S3BIK B MPO(GECCHOHAIBHOU JESTENbHOCTHY —
npuoOpeTeHne CTyJIeHTaMH HAaBBIKOB M YMEHHUH B pa3jIMUYHBIX BUIAX PEUYEBOM M NMHUCbMEHHOMN
JeATEIbHOCTH, KOTOPBIE HAa OTAENBHBIX dTalax A3bIKOBOU MOATOTOBKH IO3BOJISIOT UCIIOJIB30BATh
MHOCTPAaHHBIN SA3BIK KaK B MPO(GECCHOHATBHOW W HAyYHOW NEATENIbHOCTH, TaKk W Ul Ieneit
JanpHeiero caMooopa3zoBaHusl.

3azaun - MPAKTUYECKOE OBJIQJCHHME HABBIKAMU II€PEBOJA CIELUAIBHOM JIMTEpPaTypHl,
YTEHHUE TEKCTOB IO CIEIHUATbHOCTH C  LENbI0 M3BJICYEHUS HEOOXOOUMOHM HH(pOpMaIuH,
oopmieHne JeJI0BOM KOppECHOHAEHIMH; (HOPMUPOBAHHE Yy CTYICHTOB SI3BIKOBOM U
KOMMYHHUKAaTHBHON KOMITETCHIINH, IOCTATOYHON /11 OOIIEHUs B OBITOBOM, COLMOKYJIBTYPHOU U
npodeccruoHaIbHON cdepax; MoTydeHHe HOBeHIel mpodeccuoHanbHON HHpOpMaAIKU Yepes
WHOCTPAHHBIE UCTOYHMKH; I10Jb30BAHUE YCTHOM MOHOJIOTMYECKOM M IHUAIOTMYECKOW PEUYbI0 B
npezenax ObBITOBOM, 0OIIECTBEHHO-TIOIUTUYECKOH, 0OLIEIKOHOMUYECKON U MPO(heCcCHOHAIbHON
TEMaTUKH; IEPEBOJ] C THOCTPAHHOTO SI3bIKa Ha POJJHOM TEKCTOB O0IIEIKOHOMUYECKOT0 XapaKTepa,
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pedepupoBaHusi W aHHOTHPOBAHUSA OOIIECTBEHHO-TIOJUTHYCCKON M  OOIIEIKOHOMHYECKOM

JUTEPATYPHI.

4. KOMIIETEHIIMM OBYYAIOLIEI'OCs, ®POPMUPYEMBIE B PE3YJIbTATE
OCBOEHHUA KOMIIOHEHTA OBPA30BATEJBHOM IMPOT'PAMMBI, X
NHIAUKATOPBI U IIVTAHUPYEMBIE PE3YJ/IbTATHBI OBYUYEHUSA

4.1. KomnereHuuu
YK-4. CiocoGeH oCyIecTBIATh AEI0BYI0 KOMMYHHUKAIMIO B YCTHOM M MUCbMEHHOHN (hopMax Ha
rocyaapcTBeHHOM si3blke Poccuiickoit denepanuu 1 HHOCTpaHHOM(BIX) sI3bIKE(ax).

4.2. UnauKaTopbl KOMIeTeHI i

Kareropum

si3p1ke Poccuiickoit
Denepanyu u
MHOCTPAaHHOM(BIX)
A3bIKe(ax)

Hcnonws3zyer nuanor
JULSL

YHuBepcajabHbIe
YHHBepPCATbHbIX R — HNupuxatopsl Pe3yabTaTsl 00yyenus
KOMIICTeHI U
YK-4.1-1. VK-4.M-1.3-1. 3HaeT HOpPMBI YCTHOH pedyH,
Bei6upaer Ha NPUHATHIE B IPO(ECCHOHATBHON cpefie
rocynapctseHHoM | YK-4.M-1.Y-1. Ymeer BEIOMpaTh CTHIIb OOLICHUS
s3pike PO u Ha roCyAapCTBEHHOM s3blke PP M MHOCTpaHHOM
MHOCTPAaHHOM(-BIX) | SI3BIKE MPUMEHUTEIBHO K CUTyaluH
SI3BIKAX B3aUMOICHCTBUS
KOMMYHHUKAaTHBHO YK-4.M-1.Y-2. Bnageer WHOCTPaHHBIM S3BIKOM
MpUEMJIEMbIC CTHJIb | Ha YPOBHE, HEOOXOJHUMO M JOCTATOYHOM JUIs
1 CPCACTBA 0O0IIEHNS B HpotbeCCHOHaHLHoﬁ cpene
B3aUMOJCHCTBUA B | VK-4.M-1.3-1. 3HaeT HOpPMBI YCTHOH peuu,
o01eHuu ¢ HPUHATEIE B TIPOGECCHOHANBHON cpejie
JEITOBBIMU
napTHepamu
YK-4.M-2. Bener | YK-4.l-2.3-1. 3HaeT HOpMBI IHCEMEHHOHN pedH,
YK-4. Cnocoben i (©:3% ) MIPHUHATHIE B IPO(ECCHOHATBFHON cpeie
OCYILECTBIISATh MEPENUCKy Ha
JIEJIOBYIO rocynapctseHHOM | YK-4.M-2.Y-1. YMeeT BecTH ACTOBYIO IIEPETIHCKY
KOMMYHHKAIIHIO B a3b1ke PO u Ha TOCYJapCTBEHHOM  s3bike PP  w/mmm
YCTHOM M MMUCHMEHHOM | MHOCTPAHHOM(-BIX) | MHOCTPAHHOM SI3bIKE
KommyHnukanus ¢dopmax Ha A3BIKAX
roCyapCTBEHHOM YK-4.1-3. YK-4.1-3.Y-1. Bnageer HopMaMu U MOJIEISIMH

pe4eBoOro NOBEACHUS IPUMEHHUTEIIBHO K
KOHKPETHOM CUTyalluu aKaJeMHUECKOT0 1

COTPYJHHYECTBa B | MPO(EeCCHOHAIBHOTO B3aUMOJICHCTBHS

COLMANIbHOU u | YK-4.1-3.Y-2. YMmeer BbICTpauBaTh MOHOJIOT,

NpO(QECCHOHANIEHOM | BECTH AMAJIOT U MOJIKJIOT C COOIOICHHEM HOPM

cepax PeUYeBOro ITHKETA, ApTyMEHTUPOBAHHO
OTCTauBaTh CBOM MO3UIMHU U UJIEH

YK-4.U1-4. VYwmeer | YK-4.M1-4.Y-1. Bnameer jxaHpamMu YCTHOH U

BBINOJIHATH IEPEBOA | MMCBMEHHOM peur B poeccHoHalbHOM cdepe

po¢heCCHOHATHHBIX

TEKCTOB c

HWHOCTPAaHHOTO(-bIX)
Ha

roCyAAapCTBEHHBIN
a3plk PO m ¢
rOCyJIapCTBEHHOTO
s3plka PO Ha
HMHOCTPaHHBIH(-ble)

YK-4.1-4.Y-2. YMeeT BBINOJHATH KOPPEKTHBIN
YCTHBIN U NIHCBMEHHBIN NEPEBOJ C MHOCTPAHHOTO
A3blKa Ha TOCYJapCTBEHHBIM s3Ik PD u ¢
rocyapctBeHHoro si3pika P® Ha MHOCTpaHHBIN
S3BIK TIPO(HECCHOHATBHBIX TEKCTOB




5. MIPOI'PAMMA JUCIUIIJINHbI

Kypec 1 — cemectp 2

IHopsaaxoBbIi HOMEP U
TEeMa

KpaTxoe CoAepKaHuEe TEMbI

Conep:xarteabHblii Moayab 1. Business Writing

Conepxanue

I'pammatuaeckuii Satepian
Jlekcuueckuii Matepuan

HasBrbixu

Tema 1. Business letters.

The layout of a business
letter

Linking words and phrases.
Compound nouns.

Writing e-mails

Tema 2. Proposals: Purpose, Structure, Language.

The layout of a proposal

Linking words and phrases.
Compound nouns.

Writing proposals

Tema 3. Letter of complaint

The layout of a letter of
complaint

Linking words and phrases.
Compound nouns.

Writing letters of complaint

Tema 4. Letter of request

The layout of a request

Linking words and phrases.
Compound nouns.

Writing requests

Tema 5. Enquiries

The layout of a enquiries

Linking words and phrases.
Compound nouns.

Writing enquiries

Revision.

Kypc 2 — cemectp 3

IHopAaaKOBbIH HOMEP M TeMa \

Kparkoe cogep:kanue TeMbl

ConepxatesabHblil Moayab 2. Presentation of Information and Report Writing

Conepxxanue

I'pammaTrueckuii MaTepual
Jlexcnueckuil MmaTepuan

HaBbikn

Tema 1. Describing trends.

Types of graphs, main
constructions

Linking words and phrases.
Prepositions

Describing information
presented in graphs

Tema 2. Presenting Information from Charts and Text.

Presenting at meetings

Embedded questions

Presenting information from
graphical and textual input

Tema 3. Reports: Purpose, Structure, Language.

The layout of a business
report

The use of adverbs

Writing business reports

Tema 4. Reports Based on Graphical and Textual Input.

Analysing advertising costs

Connectors of contrast

Describing graphs and charts




6. CTPYKTYPA U COAEP)KAHUE JUCLHHUIIJIMHbBI

6.1. ®opma o0yuenus — ounas, kypc — 1, cemectp — 2

HanmenoBanmus COACPIKATCIIBHBIX MOI[y.]'IGﬁ
n TEM

KomangectBo yacos

Jlexu. | Jlabop. | [Tpakr. ‘CPC+K ‘ Bcero

ConepxateabHblii Moayab 1. Business Writing

Tema 1. Business letters.. 0 0 6 10 16
Tema 2. Proposals: Purpose, Structure, Language 0 0 6 11 17
Tema 3. Letter of complaint. 0 0 6 11 17
Tema 4. Letter of request 0 0 6 11 17
Tema 5. Enquiries 0 0 6 10 16
HToro nmo coaepxaresbHOMY MOAYII0 1 0 0 30 53 83

6.2. ®opma oOyueHusi — ouHas, Kypc — 2, cemecTp — 3

HaunmeHnoBanus conepkaTenbHbIX MOLYJICH

KonunuectBo yacoB

U TEM Jleku. ‘ JlaGop. ‘ IIpaxr. ‘ CPC+K ‘ Bcero
ConepxateabHblii Moayab 2. Presentation of Information and Report Writing

Tema 1. Describing trends. 0 0 6 13 19
Tema 2. Presenting Information from Charts and 0 0 6 13 19
Text.

Tema 3. Reports: Purpose, Structure, Language. 0 0 7 13 20
Tema 4. Reports Based on Graphical and Textual 0 0 7 14 21
Input.

HToro no cogepxarebHOMY MOAYJIIO 2 0 0 26 53 79
Bceero mo komnonenty OIIOII 0 0 56 106 162

6.3. @opma o0yueHus — 3a04Hasi, Kypc — 1, cemectp — 2

HaumeHnoBanus conepkaTeabHbIX MOTYJICH
U TEM

KomnmuectBo yacoB

Jlexy. | Jla6op. | Hpakr. | CPC+K | Beero

Conep:xaTteabHblii Moayab 1. Business Writing

Tema 1. Business letters.. 0 0 0,5 15,5 16
Tema 2. Proposals: Purpose, Structure, Language 0 0 0,5 16,5 17
Tema 3. Letter of complaint. 0 0 1 16 17
Tema 4. Letter of request 0 0 1 16 17
Tema 5. Enquiries 0 0 1 15 16
HToro no cogepxareibHOMY MOaYJI10 1 0 0 4 79 83

6.3.@opMa o0yuyeHHs1 — 3204HasA, Kypc — 2, ceMecTp — 3

6.4.




HanmenoBanus conepKkaTesIbHbIX MOYJIEH KonnuecTBo yacos
U TEM Jleku. ‘ Jlabop. ‘ [Ipaxr. ‘ CPC+K ‘ Bceero
Conep:xateabHblii Moayab 2. Relations with Clients and Colleagues and General Business
Routines

Tema 1. Describing trends. 0 0 0 19 19
Tema 2. Presenting Information from Charts and 0 0 2 17 19
Text.

Tema 3. Reports: Purpose, Structure, Language. 0 0 2 18 20
Tema 4. Reports Based on Graphical and Textual 0 0 2 19 21
Input.

HToro nmo coaepkareibHOMY MOAYJIIO 2 0 0 6 73 79
Bcero no komnonenty OITOII 0 0 10 152 162

7. OEHOYHBIE MATEPHUAJIBI (CPEACTBA) JUIAA TEKYIIEI'O KOHTPOJISA

YCIHEBAEMOCTH, IPOMEXYTOUYHOMN ATTECTAIIUA
7.2. KoHTpO/IbHBbIE BOMPOCHI.

OBPA3EIL 3AJAHUSA TIPOMEXYTOYHOI'O KOHTPOJIA

TEST 1
l. READING
Read the text and for each question 1-5 choose letter (A, B, C or D) for the
correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential.
This planning is very important for small businesses as they often lack the resources to
cope easily with a crisis. Failure to plan could be disastrous. At best you risk losing
customers while you're getting your business back on its feet. At worst your business
may never recover.

Analyse the probability and consequences of crises that could affect the business
by assessing the possibility of a particular crisis occurring and determining its possible
impact on operations. Once you have identified the key risks your business faces, you
need to take steps to protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is
the first step to ensure that an organization is prepared for a crisis. It should detail the
key business functions you need to perform as quickly as possible and the resources
you'll need to use in the emergency; making the most of the first hour after an emergency
occurs is essential in minimising the impact. As a result, your plan needs to explain the
immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the
crisis are the designated persons, such as the company spokesperson or crisis team
members. The first hours after a crisis breaks are the most crucial, so working with speed
and efficiency is important, and the plan should indicate how quickly each function
should be performed. The contingency plan should contain information and guidance




that will help decision makers to consider not only the short-term consequences, but the
long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes

- to respond in order to gain control of the flow of information. If your contingency plan
is in place and up-to-date, you'll probably be able to get a basic assessment of the
situation and prepare a statement in an hour or less. Once you think you have enough
information to understand the scope of the crisis, draw up a statement for the media and
hold the press conference. If your organization is responsible, say so, and make sure you
express concern about what happened and let everyone know that you are dealing with
the crisis.

=

o
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The 1% paragraph states that

the best business never loses its customers.

planning in advance is crucial..

very often small businesses don’t have resources.

the worst business never recovers.

The 2" paragraph delivers the idea that

it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.

particular crises appear in particular operations.

many businesses face key risks.

The 3d paragraph says that

the impact can be reduced if the company uses all its resources.

the contingency plan ensures crisis prevention.

detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.

The 4™ paragraph states that

the first crises are the most important.

the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.

crises break the efficiency of companies.

The main idea of the 5 paragraph is that

companies usually need less than a day to get control of the situation.

a well-prepared contingency plan facilitates preparation for communication with
the media.

scope of the crisis defines the statement for the media.

the main concern for companies is dealing with the media.

1. GRAMMAR
Choose the correct form of the verb.

6.
7.
8.
9.

The company suggested to participate/participating in its new programme.
They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so I have to rewrite it.

10. I think we should avoid to promise/promising too much to the customer.
11. The head of the department means to talk/talking to the whole staff about a new

strategy.

12. The company promised to improve/improving customer service.
13. The company regretted not to react/reacting more speedily.
14. Our management are considering to raise/raising finance.



15. 1 remember to get/getting the e-mail from her but I can’t find it in my
correspondence right now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

1.  VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you
will not need.

speed of response action plan press conference press
release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of
negligence that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their
operations and update their contingency plans.

20. A(n) ... should list the actions you are going to take to improve your
performance, an indication of when you will undertake actions and who is
responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22. The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.

IV.LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose
the correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. WRITING
Write a letter of complaint (60-80 words) to your supplier using the following
information:
ORDERED DELIVERED
PRODUCT T-shirts T-shirts
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QUANTITY 10 000 5000
NUMBER 12 6
OF COLOURS

Kputepuu onenuBanus 3aJaHusi IPOMEKYTOYHOT0 KOHTPOJIsI

MaxkcuManbHas 001as cyMmma 0ajioB, KOTOPYIO MOKET MOJTYYUTh CTYACHT, YCIIEITHO
BBITIOJTHUB BCE BUBI 3a7jaHuii, cocTapisieT 40 0amioB, eciu UTOropas (popma KOHTPOISA
— 3a4eT.

7.3. Tembl 10KJ12710B (pepepaToB)
He npenycmoTpens! nporpaMmoin JUCIUILIMHBI

7.4. TeMbl HHAMBUAYAJIbHBIX 3aJaHUI

OnHUM W3 BHJOB WHAWBUAYAIBHOW PaOOThI OOYYArOIIUXCS SBISICTCS MHIMBHIyaJbHAsI
pabota ¢ mpodeCCHOHAILHOW JIUTEPATYypPOi KaK Ha PyCCKOM, TaK U Ha aHTJIMHCKOM si3bike. L{enb
JTAHHOM pa0OThl — OCMBICIICHHE W YIIIyOJICHHE 3HAHWW MO JIAHHOW JMCIUILIMHE, pPa3BUTHE
HABBIKOB CaMOCTOSTEIBHON pPa0dOThI MO CcOOpy, CHCTEMAaTH3allMyd MaTepualia, MPOBEICHUIO
UCCIIC/IOBAaHHUST W aHaiuu3a. SIBJIAACh OJHMM W3 BUIOB HAYYHO-HCCIIECIOBATEIbCKOW pPabOTHI
oOydaroluxcsi, camMoCTOsiTeNIbHAasg paboTa C  HaydyHOH  JUTEpaTypoll  crnocoOCTByeT
(GhopMHUPOBAHUIO Y 00YUYAIOIIUXCS AHATUTHYECKOTO, TBOPUYECKOT'O MBITIUICHHS.

WupuBuyanbHbBIE 3aJaHAS COCTOST U3

a) Rendering: mpopabotka npodeccHoOHATBHON JUTEpaTypbl HA PYCCKOM SI3BIKE C
MOCTEAYIOLIEH MepeIadyeil COIepKaHNUs aHTJTIMHCKUM S3bIKOM.
b) Summarizing: mpopaboTKa MPOPECCHOHATBHON JTUTEpaTypbl Ha AaHTJIMHCKOM

SI3bIKE C MOCIIEIYIONIEH Iepeaadyeit ee coaepKaHus.
7.5.00pa3en IK3aMeHALIHOHHOI0 OMJ1eTa

JloHeKni rocy1apCTBEHHBIN YHUBEPCUTET
DKOHOMUYECKUH (PaKyIbTeT
Kadenpa anrnuiickoro si3bIka Juisi SKOHOMUUYECKUX CIIEHHUATbHOCTEN

[Tporpamma BeIciIero oOpa3oBanusi  IIporpamMma maructparypbl

Hanpasnenne moaroToBku 38.04.02 MenexkMeHT
[Tpoduns moAroTOBKH MeHemKMEHT

®dopma 00yueHus OuHas, 3a04Hast
Cemectp TpeTUi

JucuuniauHaa HNHoCcTpaHHBIHN S3BIK

DK3aMeHaIMOHHbIN Ommer No
1. Reading. Read the text and choose the best word to fill in each gap from A, B, C or D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.

KpI/ITele/I OICHUBAHHUA IK3AMCHAIIMOHHOI'0O 3aJJaHUA
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Tun 3aganus | Kpurepun ornieHku babt
3amanust mo | Tunm 3amgaHus: MHOXKECTBEHHBIM BbIOOp, 15 Bompoca, Kakiblit
JIEKCHKE MPaBUIbHBIN OTBET olleHuBaeTcs B 1,5 6anna:

15 Bompoca X 1,5 Gamna 22,5
Hroro 225
[Tucemennoe | COOTBETCTBUE CTPYKTYpE 2
3a7aHue CooTtBercTBHE 00BEMY 0,5

Conepxanne/obmiee nHGOPMAITMOHHOE HATIOJTHEHHE 2

CooTBeTcTBHE CTHIIIO 2

['pammaTnueckas M JISKCUUYECKast MPAaBUJIBHOCTh 2
Hroro 8,5
Urenue Tun 3aganusi: MHOXKECTBEHHBIH BBIOOP, 6 BONPOCOB, KaXIbIi

MPaBUJIBHBIN OTBET OlleHuBaeTcs B 1,5 6anna:

6 BonpocoB X 1,5 baya 9
HToro 9
Bcero 3a 3x3amen 40

8. PACHIPEAEJIEHUE BAJIJIOB, KOTOPBIE NIOJIYYAIKOT OBYYAIOLIUECSA

OO0mas oueHka 3HaHWM, o0yyarouMxcs Mo AUCHUIUIMHE npoBoauTcs o 100-0amnpHOM mikane
COIJIACHO TaKUM KpUTEPUsM, IPUBEICHHBIM B Tabuuie Huxe. OpraHu3alnoHHO-y4eOHas paboTa
o0ydJaromerocsi B ayJAUTOPUU OIICHWBACTCS HA OCHOBE TAKMX KPUTEPUEB KaK IOCEIIAEMOCTh
3aHATHH, aKTUBHOCTH BO BpeMsl MIPOBEACHUS JIGKIMOHHBIX U MPAKTHYECKUX 3aHATHH (BOIPOCHI
JIEKTOpY IO TeMe JIEKIIMOHHOTO MaTepHaia, y4acTHe B 0OCYXIEHHM IMPOWJEHHOrO MaTepHana,
peleHne 3a71a4 U CUTYaluil y TIOCKH U T.IL.).

CopepxaresbHbIC MOXYJIH Bup paborsl baJsibl
OpranuzannoHHo-yuyeOHast paboTa CTyieHTa B 20
ayJIUTOPUU

5 CamocrosrenbHas pabora 20
ConepxaTtenbHblit MOTYIb | MHaueayansnas pabota 20
OK3aMeH 40
Hroro 100
CoorBercTBHE 02/1710B OLICHKE
OrneHka 1o nATHOATLHOM IIKaje
KonnyectBo 6anmioB "
s 100 ECTS | Dk3amen, nuddepeHimpoBanHblit 3auer
3a4er
90-100 A OTIIMYHO 3aUTEHO
80-89 B 3a4TEHO
75-79 C xopoto 3aUTEHO
70-74 D 3a4TEHO
60-69 E YIOBJIETBOPUTEIHEHO aTemo
35-59 FX HE 3a4TEHO
0-34 = HEYJIOBIIETBOPHTEIHHO e 3ATTOHO

9. OBECHHEYEHHME OBPA30OBATEJIBHOI'O ITPOLECCA JJIA JIML C
OI'PAHMYEHHBIMHA BO3MOKHOCTSAMMU 310POBbA 1 UHBAJIMIOB
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B xoze peanuzanuu JUCHUIUIMHBI HCHOJB3YIOTCS CIEAYIOIIME JONOJHUTEIbHBIE METObI
00y4YeHHs, TEKYIIET0 KOHTPOJISI yCIIEBAEMOCTH U MPOMEXYTOUHOM aTTecTalMu 00y4aromuxcs B
3aBUCUMOCTH OT UX MHIUBHUIYaJIbHBIX OCOOEHHOCTEH:
1) IUISL CJIETBIX U CIIA00BUAIINX
- JEKIMHU OQOPMIISIOTCS B BUJIE FIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIBIO0 KOMITBIOTEPA CO CIIEUAIM3UPOBAHHBIM IPOTPAMMHBIM
o0ecrneucHUEM;
- JUIs BBITTOJIHEHUS 3aJIaHMsI TPU HEOOXO0AUMOCTH NPEI0CTABISAETCSA
YBEIUYMBAIOIIEE YCTPOHCTBO; BO3MOXHO TAK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX
YBEIUYHBAIOLINX YCTPOMICTB;
- NUCbMEHHBIE 3a7aHNs OQOPMIISIFOTCS YBEITUUEHHBIM IIPU(TOM.
2) JUTSL TITYXHUX ¥ CITa0OCITBITIIAIIIX
- JEKIHA OQOPMIISIOTCS B BUJIE AIIEKTPOHHOTO JOKYMEHTA;
- NUCbMEHHBIE  33/1aHUSl  BBIIOJHSIOTCA Ha  KOMIIbIOTEpE B
MCbMEHHOU hopme;
- 9K3aMEeH MPOBOJAUTCS B TNHCBMEHHOW (OpMe Ha KOMIIBIOTEPE;
BO3MO’KHO IIPOBE/IeHUE B (hOpMe TeCTUPOBAHUS.
3) JUISL JIAL C HApYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO amnapara:
— Jekuud o(GOpMIISIFOTCS B BUJE DJIEKTPOHHOTO JTOKYMEHTa, JHOCTYITHOTO C
MOMOIIBIO0 KOMITBIOTEPA CO CHELUATU3UPOBAHHBIM IPOrPAMMHBIM 00ECIIEYUEHHEM;
— TUCHMEHHBIC 3a[aHUs BHIITOJHSIIOTCS Ha KOMITBIOTEPE;
— DK3aMeH W 3a4€T NPOBOJATCS B YCTHOW (OpME WM BBIIOIHSIOTCS B
NUCbMEHHON (hopMe Ha KOMITBIOTEPE.
[Tpu HEOOXOMUMOCTH TIpeTyCMaTPUBACTCS YBETMUEHIE BPEMEHH JIJIsl TIOATOTOBKU OTBETA.
[Tponienypa mpoBeneHHs MPOMEKYTOYHOM arTecTanuu i oOydarolIUXCsl YCTaHABIMBAETCS C
yu€TOM HMX HHIUBUAYAIBHBIX Ncuxodu3umueckux ocobeHHocTed. [IpomexkyTouHas arTectanus
MOXET IMPOBOANUTHCS B HECKOJIBKO 3TATOB.
[TpoBenenune mpoueaypsl OICHUBAHUS PE3yJIbTaTOB OOYUYEHHS JIOMYCKAeTCS C MCIIOIIb30BAaHHEM
JMCTAHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOIOTHH.
ObecnieunBaeTcss 1OCTyll K HUH(GOPMAlMOHHBIM M OMOIMOrpapuueckuM pecypcaMm B CETH
WuTepHeT Ui Kaxkaoro oOydaromierocs B ¢opmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBBSI ¥ BOCTIPHSITHS MHPOPMALINH:
1) JUTSL CIIENBIX U CIIA00BUISAIINX
— B IIeyaTHOH (opMe yBEeTMUEHHBIM MIPUPTOM;
- B (hopMe FJIEKTPOHHOIO JOKYMEHTA;
2) TUTSL TIIYXUX ¥ C1a00CITBIIAIIHX
— B IIeyaTHOH popme;
- B (hopMe AIEKTPOHHOTO JOKYMEHTA.
3) IUTsE 00yYaroIIUXCs ¢ HAPYIICHUSIMU OMOPHO-/IBUTATEIBHOTO arapara:
— B IIeyaTHOH popme;
- B (hopMe AIEKTPOHHOTO JOKYMEHTA.

10. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O IMTPOLIECCA
YueOHbIe 3aHATHS TPOBOAATCS B 7-M U 5-M kopmycax Jonl'Y (r. loneuxk, yi. YemtockuHiies, 1 86;
1896). Jlnst mpoBeneHus 1abOpaTOPHBIX 3aHATHH TpeOyeTcs ay JuTopHsi, 000pya0BaHHAs METTOBOM
WM MapKEPHOU JOCKOH, MYJIbTUMEIUUHBIN MPOEKTOP M JKpaH, HOYTOYK, KOMIUIEKT y4eOHOH
MeOenu U CTYACHTOB, pabouee MeCTO MpernoiaBares, BIXol B IHTepHET — MPOBOIHOMN WK C
ucnoss3oBanuem Wi-Fi.

JIist caMOCTOSITENNbHONH Pa0OTHI MCIONB3YIOTCS TEKCTOBBIE M AJIEKTPOHHBIC pecypchl HaydHoi
OMOJIMOTEKH YHUBEPCUTETA W JPYTUX OJJICKTPOHHBIX OWONMMOTEYHBIX 0a3 MaHHBIX, Y4eOHO-
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METOJMYECKOe o0ecredeHne, MPeACTaBICHHOE B yUeOHO-METOIMYECKOM KaOMHETE 7-T0 KopIyca
(ayn.103).

OOyuJaromiriecss UMECIOT BO3MOXKHOCTh HCIIOJIB30BaTh y4eOHBbIE MaTepHaibl 10 JUCHUILTHHE,
pasmeneHnble Ha tiatpopme Moodle LlenTpa TucTaHIMOHHOTO 00pa30BaHMs IKOHOMHYECKOTO
dakynbrera «loHI'Y». [Ipy M3yd4eHUM IUCHUIUIMHBI TPUMEHSIOTCS JIEKTPOHHOE OOydeHUe U
JUCTAaHIIMOHHBIC O6pa3OBaTeHBHBIe TCXHOJOI'uu.

C wuCnonp30BaHUEM pecypcoB IIaT(GOPMbI JUCTAHIIMOHHOTO OOpa30BaHMs OCYIIECTBIISICTCS
TEKYIIHA KOHTPOJIbh 3HAHHM, 00ydJalomUXCcsi HA OCHOBE TECTUPOBAHUS U TIPOBEPKHU PE3yIhTATOB
CaMOCTOSITEIIbHOU PaOOTHI.

ok wn =

11. PEKOMEH/IOBAHHAS JIMTEPATYPA

11.2. OcHoBHasi iuTEepaTypa

1.

Emenxko JI. B. Overview of business correspondence, presentation techniques and report
writing. Matepuaisl 111 CaMOCTOSATEIbHOM PabOThl MArMCTPOB YKPYITHEHHOM TPYIIIBI
HanpasieHus noaroroBku 38.00.00 DxoHoOMuUKa U yripaBieHue: yaeOHoe mocodue / JI. B.
Emenko, M. M. Ilucapesckas, O. P. bparuna — [loneuk: JlonHY, 2019 — 123 c.

Emenxko JI. B. Overview of business correspondence, reading and presentation
techniques. 3adanus s ayoumopnoii u camocmosmenvrol pabomol Masucmpos
VKPYNHEeHHOU epynnul HanpasieHus noocomosxu 38.00.00 xonomuka u ynpasnenue:
yuebHno-memoouueckoe nocooue / J1. B. Emenko, M. M. Ilucapesckas, 3. P. bparuna —
Honenk: HouHY, 2019 — 136 c.

bparuna 3. P. Memoouueckue pexomenoayuu no opeanuzayuu npaxmuyecKux 3aHsamuti
CMY0eHmo8 HeCneyuaIbHblX GaKyibmemos no oucyuniune « MHocmpanuwiii 361k »
(anenutickuil, nemeyxuti) / D.P. bparuna, JI.B. Emenko, M.M. ITucapesckas, E.H.
Hazapenko — lonenk: 'OV BIIO «/loHenkuii HallMoHanbHbINA YHUBEpCUTET», 2016. —
35c.

E.H. Hazapenko, Memoouueckue ykasanus no opeanusayuu camocmosmenbHol pabomol
CMYO0eHmo8 HeCneyuaIbHblxX haxKyibmemos no oucyuniute « Mnocmpanmwiil 361Ky
(anenutickuti, Hemeyxuti, ucnanckutr)/ A. 1. Bopoosesa, M.B. ConoBaposa, A.T'.
Anpomuna, JI.B. Emenko, E. K. Kpamapenko.— loneuk: I'OY BIIO «/loneukuit
HallMOHAJIbHBIA YHUBEpcUTET», 2016, 70 c.

11.3. JlonoJIHUTe/ILHASA JIUTEpaTypa

1. D.Cotton, D. Falvey, S. Kent. Market Leader (Upper-Intermediate). — Longman, 2011.

2. J. Rogers. Market Leader (Upper-Intermediate. Practice File). — Longman, 2011

3. Longman Business English Dictionary. — Longman, 2000.

4. J. Crowther-Alwyn. Business Roles. — Cambridge, 2006.

5. B. Mascull. Business Vocabulary in Use. — Cambridge University Press, 2004.

6. Horner, D. Words at Work [Text] : [Vocabulary development for Business English] /
D. Horner, P. Strutt. - Cambridge : University Press, 2006. - 138 p.

12. ”AHOOPMALIMOHHBIE PECYPCbI

Caiit undopmarmonHoro areurcrsa The Economist http://www.economist.ru
CaiiT nHpOPMAIIMOHHOTO areHTCTBA 3epKajo Hexenu  http://news.zn.ru

Caiit napopmanmonnoro arearctea CNN http://money.cnn.ru

Caiit uapopMaimonnoro arearctsa BBC http://www.bbc.co.uk/russian

Caiit napopmanronnoro areHTcTBa BBC

http://www.bbc.co.uk/news/world

Caiit nHGOPMAIMOHHOTO areHTcTBa EUuronews http://ua.euronews.ru



http://www.economist.ru/
http://news.zn.ru/
http://money.cnn.ru/
http://www.bbc.co.uk/russian
http://www.bbc.co.uk/news/world
http://ua.euronews.ru/
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7. eLIBRARY.RU: Hay4nas anekTpoHHas Oubnmoreka: cait. — Mocksa, 2000- . — URL:
https://elibrary.ru (nara obpamenus: 01.09.2023). — Pexxum mocTymna: ajist aBTOPU30B.
MoJIb30BaTeNeil. —TeKCT: 3JEKTPOHHBIMN.

8. DuexTpoHHo-0mOauMoTeuHasi cucrema Jloul'y: caiit / ®I'BOY BO «Jloul'V». — JloHenk,
2016- . — URL: http://library.donnu.ru/ (mara ooOpamenus: 01.09.2023). — Pexum pocrymna:
cBOOOHBIN. — TeKCT: ANMEeKTPOHHBIH.

9. DuektponHblii kaTajgor Hayunoii 6udamorexu Houl'Y: pasnen caiita / Hb Jlonl'VY. —
Tekct: anekrponnbiii / OBC Jlonl'Y: caiit. — URL: http://library.donnu.ru/catalog/ (mara
obpamenus: 01.09.2023). — Pexxum 1oCcTyMma: MoMcK CBOOOHBIN, JIEKTPOHHBIE TOKYMEHTBI — JIJIS
noJsib3oBarenein JJonl'y.

13. HIPOIT'PAMMHOE OBECIIEYHEHHUE
1. Windows 7 PRO (xoprioparuBaas junen3us JJoal'yY Ne 46484614);
2. Microsoft Office (kopniopatuBHas nauuensus Joul'V nuuensus Ne 46472919);
3. Microsoft Visual Studio (sumen3us nporpamMmsl DreamSpark juist BbICIInX yueOHBIX

3aBeCHUN);
4. AntuBupyc Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.



