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1. MECTO JUCHUILIAHBI B CTPYKTYPE OEPA3OBATEJIBHOM ITPOT'PAMMBI
1.1 TpeGoBaHnusi K NpeABapUTEJbHOH NMOATOTOBKEe 00y4YalOIIUXCH, NMpeAlIeCTBYIOIINE U
CONYTCTBYIOIIME AUCHHMILINHBI, HA KOTOPbIX OCHOBBIBACTCS M3y4YeHHUE JAHHON:

JUIE W3y4YCHHs JaHHOW YYeOHOW ITUCIMILIMHBI HEOOXOJWMBI 3HAHHS, YMEHHS W HaBBIKH,
dbopMmupyeMbie  MPEIIICCTBYIOMEH AUCHUIUIMHOW  «MHOCTpaHHBIM  SI3BIK»  MPOTPaMMBbI
OakanaBpuara.

2. OIIUCAHMUE JUCIIUIIJINHbI
2.1. O6mas xapakTepucTHKA

HanmeHoBanme mmoxa3areis 3HaueHUE MOKa3aTeIs

Ha3zBanue oOpa3oBarenbHOI pOrpaMMbl 44.04.01 IMenarornyeckoe oOpa3oBaHUe
(TTpodus: I'eorpadrist)

Iudp 1 Ha3BaHHE B COOTBETCTBHUH C
y4eOHBIM TIJIAHOM b1.b.M 1.2 «MHOCTpaHHBIN S3bIK»

Yacth 00pa3oBaTeNbHOM MPOrpaMMbl basoBas yactb

5/ 180

2.2. PacnipenesieHue 4acoB no (popMaM U nepuoamM o0y4eHus

OO0111ee KOJIMYECTBO YaCOB
Dopma o % C’dMOCTOiI-
& | o | nekuu- | Jabopa- | MpaKkTU- | TEIbHON dopma
00y4eHus 2| = BCETO
Q | OHHBIX | TOPHBIX | YECKHMX | PabOThI + KOHTPOJISI
KOHTPOJIb
Ounas 1 0 0 34 56 90 3auer
Ounas 1 0 0 34 56 90 9K3aMeH
OuHas Bcero 68 112 180
3aoyHas 1 1 0 0 6 84 90 3auer
3aoyHas 1 2 0 0 6 84 90 9K3aMeH
3ao4Hast BCETO 12 168 180

3. HEJHA JUCHUIIJINHbI

Lens aucrumuHbl «MHOCTpaHHBIN A3bIK B TPO(PECCHOHANBHOM NeSTETbHOCTHY — IpUoOpeTeHne
CTYACHTaMH HaBBIKOB M YMEHUU B pa3lMYHBIX BUAAX PEUEBOW U NMUCHBMEHHOH JesTeIbHOCTH,
KOTOpbIE Ha OT/AEIbHBIX 3TaNax A3bIKOBON MOJIOTOBKH IMO3BOJIAIOT UCIOIB30BATh HHOCTPAHHBIN
A3bIK KaK B NMpo(ecCHOHANIbHOW M HAayYHOH NEeATeNbHOCTH, TaK M JJIs Leled JanbHeHIIero
camMo00pazoBaHusl.

3amaun - MpakTHYECKOE OBJIAJICHHE HaBbIKAMM MEPEBOJA CHEIUAIbHON JUTEpaTyphl, YTEHUE
TEKCTOB TO CIEIUATLHOCTH C TIEJIbI0 M3BJICUEHUS HEOOXOoauMour mHpopManuu, ohopMIICHHE
JIEJIOBOI  KOppecToHAeHIINN; (OPMHUpPOBAHUE Yy CTYIEHTOB SI3BIKOBOM W KOMMYHHUKATHBHOMU
KOMIIETEHIINHM, JOCTATOYHON I oOmeHuss B  OBITOBOW, COIMOKYJABTYPHOH |
npodeccuoHanbHOM cepax; monaydeHue HoBeimel mnpodeccrnoHalbHON WHGOpPMaLUU 4Yepes
MHOCTpPaHHbIE MCTOYHMKH; IOJIb30BAHUE YCTHOM MOHOJOTMYECKOW M TUAJOrMYECcKOl pedbio B
npenenax ObITOBOW, OOLIECTBEHHO-TIOJUTHYECKOH, 00IIEIKOHOMUYECKON U MpodecCHOHaTbHON
TEMaTHK{; TEpeBOJ C HMHOCTPAHHOIO s3blKa HAa POJHONM TEKCTOB OOIIEIKOHOMHYECKOIO
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4. KOMIIETEHIIMM OBYYAIOLIEI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHHUA KOMIIOHEHTA OBPA30BATEJIBHOM IMPOT'PAMMBI, X
NHIAUKATOPBI U IINTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSA

4.1. KomnereHuunu
VYK-4. CiocoGeH oCyIIecTBIATh I€T0BYI0 KOMMYHHKAIMIO B YCTHOW M MUCbMEHHOH (hopMax Ha
rocyapcTBeHHOM si3blke Poccuiickoit deaepanuu 1 HUHOCTPaHHOM(BIX) sI3bIKE(ax).

4.2. UnaukaTopbl KOMIETeHIH I

Kareropun
YHuBepcaabHbIe
YHHBepcaJbHbIX HNuauxatopsl Pe3yabTaThl 00yueHUst
. KOMIIeTeHIIUU
KOMIIeTeHIn i
YK-4.1-1. YK-4.M-1.3-1. 3HaeT HOPMBI YCTHOH peuH,
Bribupaer Ha TIPUHSTHIC B ITPO(ECCHOHANBHON cpefie
rocynapctseHHOM | YK-4.M-1.Y-1. YMmeer BHIOUpaTh CTHIIb OOLICHUS
si3pike PO n Ha rocyAapcTBEHHOM s3bike PD u MHOCTpaHHOM
WHOCTPAaHHOM(-bIX) | sI3BIKE MIPUMEHUTEIIHHO K CUTYyalluu
A3BIKAX B3aUMOJACHCTBUS
KOMMYHHUKaTUBHO | YK-4.U-1.¥Y-2. Bnameer MHOCTpaHHBIM SI3BIKOM
NPUEMJICMBIC CTUJIb | HA YPOBHE, HEOOXOAMMO H JOCTATOYHOM JUIS
U CpeacTBa o01eHus B podeccroHaNnbHOM cpefie
B3aUMOJICHCTBUA B | YK-4.M-1.3-1. 3HaeT HOpPMBI YCTHOH peuH,
o0mIeHnH ¢ IIPUHATBIE B TIPO(ECCUOHATBHON cpejie
JIETIOBBIMHU
MIapTHEPAMH
YK-4.1-2. Beger | YK-4.M-2.3-1. 3naeT HOpMBI IUCEMEHHOHN pedH,
JIETIOBYIO TIPUHSTHIE B ITPO(ECCHOHANIBHON cpelie
YK-4. Cnocoben Y P pod P
MIepennCKy Ha
OCYIIECTBIISITH
};‘[HOB ° TrOCyJ1apCTBEHHOM YK-4.1-2.Y-1. VYMmeer BECTH JIEJIOBYHO
Y s361ke PO 1 MEPerUCKy Ha TOCYyIapCTBEHHOM s3bike POD
KOMMYHUKAIIHIO B
N . | MHOCTPaHHOM(-BIX) | W/WJIM HHOCTPAHHOM SI3BIKE
YCTHOM M MMCHMEHHOI SBBIKAX
KommyHnukamms OpMax Ha
y H Gbop YK-4.1-3. YK-4.1-3.Y-1. Bnageer HopMaMu U MOJIEISIMH
rOCyJapCTBEHHOM

s3p1ke Poccuiickoit
Oenepanyu u
HWHOCTPaHHOM(BIX)
sI3bIKE(ax)

Ucnonw3yer nuanor
JUISL
COTpyJIHUYECTBA B

PEYEBOTO MOBCACHUSA MPUMEHUTEIILHO K
KOHKPETHOU CUTYalluu aKaJeMUUECKOI0 U
npo(eCCHOHATBHOTO B3aMMOICHCTBHS

COLIMAIBHOM 1 | YK-4.U-3.Y-2. YMmeeT BbICTpauBaTh MOHOJIOT,

npo(heCCUOHAIBHON | BECTH JUAJIOT W MOJIMIIOT ¢ COOJIFOIEHHEM HOPM

cepax pEUeBOTo 3THKETA, apTyMEHTHPOBAHHO
OTCTauBaTh CBOM MO3UIIMHU H UJICH

VK-4.1-4. VYwmeer | YK-4.1-4.Y-1. Brnageer >xaHpaMH YCTHOW U

BBITIOJTHATD MTMCEMEHHOHN peud B IpodeccnoHanbHoil cdepe

nepeBo/

po¢eCCHOHATBHBIX

TEKCTOB ¢ | YK-4.U-4.Y-2. YMeeT BHINOJIHATH KOPPEKTHBIHA

MHOCTPAHHOTO(-BIX)
Ha

rOCy/1apCTBEHHBIN
a3plk PO wu ¢
roCyAapCTBEHHOTO
si3pika  PD Ha
WHOCTPAHHEIH(-bIe)

YCTHBIN U IMCBMEHHBIN NEPEBOJ ¢ HHOCTPAHHOTO
A3blKa HAa TOCYIApCTBEHHBIM s3blIKk PD u c
TOCYJIapCTBEHHOI0 si3bika P® Ha MHOCTpaHHBIN
A3BIK TIPO(EeCCHOHANBHBIX TEKCTOB




5. MPOTPAMMA JUCIIAIIVIMHBI

Kypc 1 — cemectp 1

IHopsaaxoBbIi HOMEP U
TEeMa

KpaTKOQ CoaepiKaHuE TEMbI

Conep:xaTeiabHblii Moayab 1. Business Writing

Conepxanne

I'pammatuaeckuii Satepian
Jlekcuueckuii Marepuan

Hasriku

Tema 1. Business letters.

The layout of a business
letter

Linking words and phrases.
Compound nouns.

Writing e-mails

Tema 2. Proposals: Purpose, Structure, Language.

The layout of a proposal

Linking words and phrases.
Compound nouns.

Writing proposals

Tema 3. Letter of complaint

The layout of a letter of
complaint

Linking words and phrases.
Compound nouns.

Writing letters of complaint

Tema 4. Letter of request

The layout of a request

Linking words and phrases.
Compound nouns.

Writing requests

Tema 5. Enquiries

The layout of a enquiries

Linking words and phrases.
Compound nouns.

Writing enquiries

Revision.

Kypc 1 — cemectp 2

IopsakoBbIii HOMEP U TeMa \

Kparkoe cogep:kanue TeMbl

ConepxatesabHblil Moayab 2. Presentation of Information and Report Writing

Conepxanue

I'pammaTrueckuil MaTepual

Jlexcnueckuil MmaTepuan

HaBbikn

Tema 1. Describing trends.

Types of graphs, main
constructions

Linking words and phrases.
Prepositions

Describing information
presented in graphs

Tema 2. Presenting Information

from Charts and Text.

Presenting at meetings

Embedded questions

Presenting information from
graphical and textual input

Tema 3. Reports: Purpose, Structure, Language.

The layout of a business report \

The use of adverbs

Writing business reports

Tema 4. Reports Based on Graphical and Textual Input.




Analysing advertising costs

Connectors of contrast

Describing graphs and charts

6. CTPYKTYPA U COAEP/)KAHUE JUCHUIIJINHbBI

6.1. ®opma o0yueHust — ouHasi, kKypc — 1, cemectp — 1

HaumeHnoBanus conepxaTelbHbIX MOIYJIEH
U TEM

KonnuectBo yacos

Jlexn. | JlaGop. | Mpakr. | CPC+K | Beero

ConepxateabHblii Moayab 1. Business Writing

Tema 1. Business letters.. 0 0 6 11 17
Tema 2. Proposals: Purpose, Structure, Language 0 0 7 11 18
Tema 3. Letter of complaint. 0 0 7 11 18
Tema 4. Letter of request 0 0 7 11 18
Tema 5. Enquiries 0 0 7 12 19
HToro no conep:karesbHOMY MoayJ0 1 0 0 34 56 90

6.2. ®opma oOyueHnusi — ouHas, kypc — 1, cemectp — 2

HaumenoBanus conepxaTenbHbIX MOIYJICH

KonnuectBo yacos

U TEM Jlexu. ‘ JIabop. | IIpakr. | CPC+K | Bceero
ConepxateibHblii Moayasb 2. Presentation of Information and Report Writing

Tema 1. Describing trends. 0 0 8 14 22
Tema 2. Presenting Information from Charts and 0 0 8 14 22
Text.

Tema 3. Reports: Purpose, Structure, Language. 0 0 9 14 23
Tema 4. Reports Based on Graphical and Textual 0 0 9 14 23
Input.

HToro no cogep:kaTeJJbHOMY MOAYJIIO 2 0 0 34 56 90
Bceero mo komnonenty OINOII 0 0 68 112 180

6.3. @opma o0yueHust — 3a04Hasi, Kypc — 1, cemectp — 1

HaumenoBanus COACPIKATCIIbHBIX MO,ZLYJIGI‘;I
n TeM

KoauuectBo yacoB

Jleku. | JIaGop. | Mpaxr. | CPC+K | Beero

Conep:xateabHblii Moayab 2. Presentation of Information and Report Writing

Tema 1. Business letters.. 0 0 1 16 17
Tema 2. Proposals: Purpose, Structure, Language 0 0 1 17 18
Tema 3. Letter of complaint. 0 0 1 17 18
Tema 4. Letter of request 0 0 2 17 19
Tema 5. Enquiries 0 0 1 17 18
HToro no cogepxarebHOMY MoAyJI1o0 1 0 0 6 84 90

6.3.@opMa o0yueHus1 — 3a04Has, Kypc — 1, cemecTp — 2




HanmenoBanus conepKaTesIbHbIX MOAYJIEH KoanuecTBo yacos
U TEM Jlex. ‘ JlaGop. | ITpakr. | CPC+K | Bceero
Conep:xateabHblii Moayab 1. Relations with Clients and Colleagues and General Business
Routines

Tema 1. Describing trends. 0 0 1 21 22
Tema 2. Presenting Information from Charts and 0 0 2 20 22
Text.

Tema 3. Reports: Purpose, Structure, Language. 0 0 2 21 23
Tema 4. Reports Based on Graphical and Textual 0 0 1 22 23
Input.

HToro no cogep:kaTe;ibHOMY MOAYJIIO 2 0 0 6 84 90
Bcero no komnonenty OIIOII 0 0 12 168 180

7. OEHOYHBIE MATEPHAJIBI (CPEACTBA) JUISA TEKYIIEI'O KOHTPOJISA

YCIEBAEMOCTH, IPOMEXYTOUYHOMN ATTECTAIIUA
7.2. KoHTpO/IbHBbIE BOMPOCHI.
OBPA3EIL 3AJAHUSA TIPOMEXYTOYHOI'O KOHTPOJIA

TEST 1
l. READING
Read the text and for each question 1-5 choose letter (A, B, C or D) for the
correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential.
This planning is very important for small businesses as they often lack the resources to
cope easily with a crisis. Failure to plan could be disastrous. At best you risk losing
customers while you're getting your business back on its feet. At worst your business
may never recover.

Analyse the probability and consequences of crises that could affect the
business by assessing the possibility of a particular crisis occurring and determining its
possible impact on operations. Once you have identified the key risks your business
faces, you need to take steps to protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is
the first step to ensure that an organization is prepared for a crisis. It should detail the
key business functions you need to perform as quickly as possible and the resources
you'll need to use in the emergency; making the most of the first hour after an
emergency occurs is essential in minimising the impact. As a result, your plan needs to
explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the
crisis are the designated persons, such as the company spokesperson or crisis team
members. The first hours after a crisis breaks are the most crucial, so working with
speed and efficiency is important, and the plan should indicate how quickly each




function should be performed. The contingency plan should contain information and
guidance that will help decision makers to consider not only the short-term
consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30
minutes - to respond in order to gain control of the flow of information. If your
contingency plan is in place and up-to-date, you'll probably be able to get a basic
assessment of the situation and prepare a statement in an hour or less. Once you think
you have enough information to understand the scope of the crisis, draw up a statement
for the media and hold the press conference. If your organization is responsible, say so,
and make sure you express concern about what happened and let everyone know that
you are dealing with the crisis.

=

The 1% paragraph states that

the best business never loses its customers.

planning in advance is crucial..

very often small businesses don’t have resources.

the worst business never recovers.

The 2" paragraph delivers the idea that

it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.

particular crises appear in particular operations.

many businesses face key risks.

The 3d paragraph says that

the impact can be reduced if the company uses all its resources.

the contingency plan ensures crisis prevention.

detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.

The 4™ paragraph states that

the first crises are the most important.

the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.

crises break the efficiency of companies.

The main idea of the 5" paragraph is that

companies usually need less than a day to get control of the situation.

a well-prepared contingency plan facilitates preparation for communication with
the media.

scope of the crisis defines the statement for the media.

the main concern for companies is dealing with the media.

TR ULOTR RO TPWROTPINRO T
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1. GRAMMAR

Choose the correct form of the verb.

6. The company suggested to participate/participating in its new programme.

They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite

it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means to talk/talking to the whole staff about a new
strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

© o~



14. Our management are considering to raise/raising finance.

15.1 remember to get/getting the e-mail from her but I can’t find it in my
correspondence right now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

1.  VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you
will not need.

speed of response action plan press conference press
release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of
negligence that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their
operations and update their contingency plans.

20.A(n) ... should list the actions you are going to take to improve your
performance, an indication of when you will undertake actions and who is
responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22. The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.

IV.LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then
choose the correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
c to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. WRITING
Write a letter of complaint (60-80 words) to your supplier using the following
information:
ORDERED DELIVERED
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PRODUCT T-shirts T-shirts
QUANTITY 10 000 5 000
NUMBER 12 6

OF COLOURS

Kputepun ouneHnBanus 3a1aHUs1 MIPOMEKYTOYHOT0 KOHTPOJIA

MaxkcumanbHast 0011asi cyMMa 0aijioB, KOTOPYIO MOXKET MOJTYYHUTh CTY/IEHT, YCIEIIHO
BBITIOJTHUB BCE BUJIBI 3aaHuid, cocTaBisieT 40 6amioB, eciau utoropas (hopma KOHTPOIIS
— 3a4er.

7.3.Tembl n0k1a10B (pedepaToB)
He npemycMOTpeHbI MpOrpaMMoi TUCIUTUINHBI

7.4. Tembl UHANBUAYAJIBHBIX 32aHUI

OnHuM U3 BUJIOB MHIWBHUIYAIbHOW PabOTHI OOy4YaIOMIMXCS SBISICTCS MHAMBUAYyaTbHAs
paborta ¢ mpodeccrnoHaABHOM JIUTEpaTypoi Kak Ha PYCCKOM, TaK M HAa aHTJIMUCKOM si3bike. Llenb
JaHHOW pabOThl — OCMBICIICHHE W YIIIyOJICHWE 3HAHWH 1O JaHHOW JMCIUIUIMHE, Pa3BUTHE
HABBIKOB CaMOCTOSITEJIBHOH paboThl 10 cOOpy, CHUCTEMaTH3aIlMd MaTepuaja, IPOBEIACHHIO
UCCJICIOBAaHMUS W aHanu3a. SIBssCh OAHUM U3 BHUIOB HAyYHO-HCCIIEIOBATEIHLCKOW palbOTHI
oOydaroluxcsi, caMOCTOsITelIbHasgs paboTa C  HAayyHOM  JHUTEpaTypod  CHocoOCTBYeT
(bopMUPOBAHUIO Y 00YYAIOUTNXCA AHATUTUYECKOTO, TBOPUYECKOTO MBIIIICHUS.

WuauBuayanbHble 3aJaHUS COCTOSAT U3

a) Rendering: mpopaboTka mpodeccHOoHaIbHOM JUTEPATypbl HA PYCCKOM SI3bIKE C
HOCJICTYIONICH Mepenadeii coaep kaHusl aHIIIMHCKUM SI3BIKOM.
b) Summarizing: npopaboTka MpodeccuoHaNIbHON TUTEpaTypbl HAa AHTJIMKHCKOM

A3bIKE C MOCIeNyoUIel nepeaadeil ee coaep kaHus.
7.5.00pa3en Ik3aMeHAIMOHHOT0 OMJIeTa

JloHenKuii rocy1apCTBEHHBIN YHUBEPCUTET
OKOHOMUYECKHH (PaKyIbTeT
Kadenpa anrnmiickoro si3bIka 1j1s1 5SKOHOMHYECKUX CHEIMaTbHOCTEH

[Iporpamma Beicuiero o0pa3zoBanust  IIporpamMma maructparypsl

Hamnpasnenue noaroroBku 44.04.01 Ilenarornyeckoe oOpa3oBaHue
[Ipodunes noaroroBKu I'eorpadus

dopma o0yueHus OuHas, 3a04Has

Cemectp BTOPOU

Jucuuninnza WNHOCTpaHHBIN SA3bIK

DK3aMeHaIMOHHBIN Onner Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, Cor D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.



KpnTeplm OICHUBAHUA IK3AMCHAIIMOHHOTO 3aJaHUA

Tun Kpurepuu onenku baer
3aJlaHus
3amanus no | Tum 3agaHus: MHOKECTBEHHBIM BbIOOp, 15 Bompoca, KaKIblid
JIEKCHUKE MpaBWIbHBIN OTBET olleHnBaeTcs B 1,5 Oanna:

15 Bompoca x 1,5 6amna 22,5
Hroro 225
[Tucemennoe | COOTBETCTBUE CTPYKTYpeE 2
3aJaHue CooTtBeTrcTBHE 00BEMY 0,5

Conepxanne/o011ee HHGOPMAITMOHHOE HATIOTTHEHHE 2

CooTBeTcTBHE CTHIIIO 2

['pammatnueckas u JIeKCUYECKas MPaBUIbHOCTh 2
Hroro 8,5
UYrenue Tun 3amaHusi: MHOXKECTBEHHBIH BBIOOp, 6 BOIPOCOB, Ka) bl

MIpaBWIbHBIN OTBET olleHnBaeTcs B 1,5 Oanna:

6 BorpocoB x 1,5 6ama 9
Hroro 9
Bcero 3a sx3amen 40

8. PACHPEAEJIEHUE BAJIJIOB, KOTOPBIE TIOJIYYHAIOT OBYYAIOLIUECS

11

OO01as oueHka 3HaHWM, o0yyarouxcs Mo JUCHUIUIMHE rpoBoauTcs 1o 100-0amnpHOM mmikane
COIJIACHO TaKUM KpUTEPUsM, IPUBEICHHBIM B Tabuuie Huxke. OpraHu3alnoHHO-yueOHast paboTa
00ydJaroIerocst B ayJUTOPUH OICHUBACTCS HAa OCHOBE TAKMX KPHUTEPHUEB KakK I1OCEIIaeMOCTb
3aHATHH, aKTUBHOCTH BO BpEeMs IPOBEICHHUS JICKIMOHHBIX U MPAKTHYECKUX 3aHATHH (BOMPOCHI
JIEKTOpY MO TeMe JIEKIMOHHOTO MaTepuana, ydacTue B 0OCYKICHHU HMPOWIEHHOTO MaTepuaa,
peleHue 3aja4d ¥ CUTYaluil y TOCKH U T.I1.).

ConepxaresibHbIe MOAYJIH Bup paGorsl baniasl
OpranuzannoHHo-yuyeOHast paboTa CTy[eHTa B 20
aAyJIUTOPUU

5 CamocrosrenbHas paboTta 20
CopepxatenbHbIii MOAYNH 1 Vsmueunyansaas pabora 20
DK3aMeH 40
Hroro 100
CooTBercTBHE 02J1/10B OLICHKE
OreHka no nATuOAUIPHOMN IIKaJIe
KomnnuaectBo 6annoB =
s 100 ECTS | Dx3amen, nuddepeHnpoBaHHbII 3auer
3a4eT
90-100 A OTJINYHO 3a4TE€HO
80-89 B 3a4YTEHO
75-79 C XOpOHO 3a4TE€HO
70-74 D 3a4TEHO
60-69 E YIIOBIIETBOPUTEIHHO aTomHO
35-59 FX HE 3a4TEHO
0-34 F HEYOBJIETBOPUTEIHEHO o 3a9TomH0
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9. OBECHHEYEHHME OBPA30OBATEJIBHOI'O ITPOLHECCA AJIs1 JIUIL C
OI'PAHUYEHHBIMHA BO3MOKHOCTSAMMU 3/10POBbS U UHBAJINIOB
B xoze peanuzanuu JUCLUIUIMHBI HCHOJB3YIOTCS CIEAYIOIIME JONOIHHUTEIbHbIE METObI
00y4YeHHs, TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKYTOYHOH aTTecTalli 00yJaromuxcs B
3aBUCUMOCTH OT UX MHIMBHUIYalIbHBIX OCOOEHHOCTEH:
1) JUISL CJICTIBIX U CITA0OBUIAIINX
- JEKIMHU OQOPMIISIOTCS B BUJIE FIEKTPOHHOTO JOKYMEHTA,
JOCTYIHOI'O C IIOMOILBIO KOMITBIOTEPA CO CHELHATIN3UPOBAHHBIM IIPOIPAMMHBIM
obOecrneucHUEM;
- JUIs BBITTOJIHEHUS 3aJlaHMsI TPU HE0OXO0AUMOCTH MPEIOCTABISAETCS
YBEIUYMBAIOIIEE YCTPOHCTBO; BO3MOXHO TAK)KE MCIIOJIb30BaHHE COOCTBEHHBIX
YBEIMYMBAIOIIUX YCTPOUCTB;
- NUCbMEHHBIE 3a7aHNs OQOPMIISIFOTCS YBEITMUEHHBIM IIPU(TOM.
2) JUTSL TITYXHX ¥ CITa0OCTBIIIAIIIX ;
— JEKIHA OQOPMIISIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA;
- NUCbMEHHBIE  33/laHUSl  BBIIOJHSIOTCA Ha  KOMIIbIOTEpE B
McbMEHHOU hopme;
- 9K3aMEH IPOBOAUTCS B IUCbMEHHOW (OopME Ha KOMIIBIOTEPE;
BO3MO’KHO IIPOBE/IeHUE B (hOpMe TeCTUPOBAHUS.
3) JUISL JIUL] C HapYIIEHUSIMU OIIOPHO-JBUTATEJIBLHOTO arapara:
— Jexuuu oQOopMIIAIOTCS B BHJIE AJIEKTPOHHOI'O JOKYMEHTA, JOCTYIHOIO C
MOMOIIBIO0 KOMITBIOTEPA CO CHELUATU3UPOBAHHBIM IPOrPAMMHBIM 00ECIIEUEHUEM;
— THCHbMEHHBIE 3a/1aHNUs BBIIOJIHIIOTCS Ha KOMIIBIOTEPE;
— D9K3aMeH U 3a4€T NPOBOJAATCA B YCTHOW (OpME WM BBIIOJHAIOTCA B
NUCbMEHHON (hopMe Ha KOMITBIOTEPE.
[Tpu HEOOXOMUMOCTH TPEyCMaTPUBACTCS YBEITMUEHUE BPEMEHH IS TIOATOTOBKU OTBETA.
[Tponienypa mpoBeAeHUs MPOMEXKYTOYHOM arTecTanuu A 0OydarolUXCsl YCTaHABIMBAETCS C
y4€TOM WX HMHIMBHMIYaJbHBIX NCUXOPU3NUecKuX ocoOeHHocTel. [IpomexyrouHast arrecranus
MOJKET NPOBOAMUTHCS B HECKOJIBKO 3TaIlOB.
[TpoBenenue mpoueaypbl OLUEHUBAHUS PE3YIbTAaTOB OOY4YEHUsI JAOIMYCKAEeTCsl C UCIIOJIb30BAaHUEM
JMCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.
ObecnieunBaeTcss 1OCTYNl K HWH(GOPMAlMOHHBIM M OMOIMOrpapuueckuM pecypcaMm B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢opMmax, aJalTHPOBAHHBIX K OTPAaHUYEHUSM HX
3JI0pOBbsI U BOCTIPUSTHS HHPOPMALIU:
1) JUISL CIIETIBIX U C1a00BUISIINX:
— B IIeyaTHOH (opMe yBeTHMUEHHBIM MpUdTOM;
— B (hopMe FJIEKTPOHHOTO JOKYMEHTA;
2) TUTSL TITYXHUX ¥ CI1a00CTBIIIAIIHX
— B IIeyaTHOH popme;
- B (hopMe AIIEKTPOHHOIO JOKYMEHTA.
3) JUIsL 00YYaOIIMXCS C HAPYLIEHUSIMU OITOPHO-/IBUTaTeNIbHOTO anrapara:
— B IIeyaTHOH popme;
- B (hopMe AIIEKTPOHHOIO JOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YYEBHOI'O ITPOIECCA
VYueOHble 3aHATHA TpoBomATcss B 7-M u  S5-m  kopmycax Jonl'Y (r. [owmemnk, yi.
YenrockuHies,186; 1890). [Inga mpoBeaeHuss 1a00OpaTOpHBIX 3aHATHH TpeOyeTcs ayauTopus,
o0opy/sioBaHHAasT MEJOBOM WJIM MAapKEepHOW JOCKOW, MYyJIbTUMEIUIHBIA IPOEKTOp U SKpaH,
HOYTOYK, KOMIUIEKT y4eOHON MeOenu Ui CTYAEHTOB, pabodyee MECTO MpernoiaBaTensi, BHIXO B
WHTepHEeT — MPOBOHOM WK ¢ Ucmob3oBaHreM Wi-Fi.
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st camocTosATenbHON PabOThl MCIIOIB3YIOTCS TEKCTOBBIE M 3JEKTPOHHBIE pecypchl HaydHoi
OMONMMOTEKH YHHMBEpPCUTETa W JAPYIMX ODJIEKTPOHHBIX OMONMOTEYHBIX 0a3 NaHHBIX, y4eOHO-
MeToAnYecKoe o0ecrieueHue, IpeCcTaBIeHHOe B y4eOHO-METOAMYECKOM KaOuHeTe 7-ro Kopiyca
(ayn.103).

OOyuaromiyecs MMEIOT BO3MOXHOCTh MHCIOJb30BaTh y4yeOHblE MaTepuaibl MO AUCLUILIMHE,
pasmeneHHble Ha tatpopme Moodle LlenTpa TucTaHIMOHHOTO 00pa30BaHMs IKOHOMHYECKOTO
dakynbrera «loHI'Y». Ilpy n3yuyeHuH AMCLUIUIMHBI IPUMEHSIOTCSA 3JIEKTPOHHOE OOydeHHE U
JUCTaHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTUH.

C wucnonb3oBaHUEM pecypcoB MIaT(GOpMbl JUCTAHIMOHHOIO OOpa30BaHMs OCYILECTBIIAETCS
TEKYIIUI KOHTPOJIb 3HAHUN, 0OYYaIOUIMXCSl HA OCHOBE TECTUPOBAHMS U MPOBEPKU PE3yJIbTATOB
CaMOCTOSITENIbHON PaOOTHI.

abrwdE

11. PEKOMEHJOBAHHAS JIUTEPATYPA

11.2. OcHoBHasi iuTEepaTypa

1.

Emenxo JI. B. Overview of business correspondence, presentation techniques and report
writing. Matepuaisl 11 CaMOCTOATEIbHOM PabOThl MArMCTPOB YKPYITHEHHOM TPYIIIIbI
HanpasieHus noaroroBku 38.00.00 DxoHOMuUKa U yripaBieHue: yaeoHoe mocodue / JI. B.
Emenko, M. M. Ilucapesckas, O. P. bparuna — Jloneuk: JlonHY, 2019 — 123 c.

Emenxko JI. B. Overview of business correspondence, reading and presentation
techniques. 3adanus ons ayoumopnoii u camocmosmenvrol pabomol Ma2ucmpos
VKPYNHeHHOU epynnvl HanpasieHus noocomosku 38.00.00 xonomuka u ynpaenenue:
yuebHno-memoouueckoe nocooue / J1. B. Emenko, M. M. Ilucapesckas, 3. P. bparuna —
Honenk: ouHY, 2019 — 136 c.

bparuna 3. P. Memoouueckue pexomenoayuu no opeanuzayuu npaxmuyecKux 3aHsamutl
CMYy0eHmo8 HeCneyuaIbHblX GaKkyibmemos no oucyuniune « Mnocmpaumulii A361K»
(anenuticxuti, nemeyxutr) / D.P. bparuna, JI.B. Emenko, M.M. ITucapeBckas, E.H.
Hazapenko — Honenk: 'OV BIIO «/loHenkuii HalimoHAIBHBIN YHUBEPCUTETY, 2016. —
35c.

E.H. Hazapenko, Memoouueckue ykasanus no opeanusayuu camocmosmenbHol pabomol
CMYO0eHmo8 HeCneyuaIbHblxX haxKyibmemos no Oucyuniure « MHocmpanmwiil 361Ky
(anenuticxuti, nemeyxutl, ucnanckuir)/ A. 1. Bopoosesa, M.B. ConoBaposa, A.T'.
Anpomuna, JI.B. Emenko, E. K. Kpamapenko.— loneuk: I'OY BIIO «/loneukuit
HallMOHAJIBbHBINA yHUBEpcUTET», 2016, 70 c.

11.3. JlonoJIHUTe/ILHASA JIUTEpaTypa

1. D. Cotton, D. Falvey, S. Kent. Market Leader (Upper-Intermediate). — Longman,
2011.

J. Rogers. Market Leader (Upper-Intermediate. Practice File). — Longman, 2011
Longman Business English Dictionary. — Longman, 2000.

J. Crowther-Alwyn. Business Roles. — Cambridge, 2006.

B. Mascull. Business Vocabulary in Use. — Cambridge University Press, 2004.
Horner, D. Words at Work [Text] : [Vocabulary development for Business English] /
D. Horner, P. Strutt. - Cambridge : University Press, 2006. - 138 p.

o gk whN

12. ”AHOOPMAIIMOHHBIE PECYPCbI

Caiit undopmarmonHoro areurcrsa The Economist http://www.economist.ru
CaiiT nHpOpPMAIIMOHHOTO areHTCTBA 3epKajio Hexean  http://news.zn.ru

Caiit napopmanmonnoro arearctea CNN http://money.cnn.ru

Caiit unopmarronHoro arenrctsa BBC http://www.bbc.co.uk/russian

Caiit na(opMmaronHoro areHrctea BBC

http://www.bbc.co.uk/news/world



http://www.economist.ru/
http://news.zn.ru/
http://money.cnn.ru/
http://www.bbc.co.uk/russian
http://www.bbc.co.uk/news/world
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6. Caiit nHpOPMAIIMOHHOTO areHTcTBa EUronews http://ua.euronews.ru

7. eLIBRARY.RU: nayunas snexTpoHHas 6ubnuoreka: caiir. — Mocksa, 2000- . — URL:
https://elibrary.ru (mara oo6pamenus: 01.09.2023). — Pexxum goctyna: ajist aBTOPU30B.
IIOJIb30BaTENe. —TEeKCT: DJIEKTPOHHBIMN.

8. DuaexktponHo-ombauoTeuHasi cucrema Jloul'Y: caiit / ®I'BOY BO «/loH'Y». — [loHenk,
2016- . — URL: http://library.donnu.ru/ (mata oGpamenus: 01.09.2023). — Pexum nocryna:
CBOOOJIHBIN. — TEKCT: JEKTPOHHBIMN.

9. Duaexrtponnslii kaTanor Hayunoii oudamorexku oul'Y: pasgen caiita / Hb Houl'V. —
Tekcr: snekrpounsii // DBC Jloul'Y: caiit. — URL: http:/library.donnu.ru/catalog/ (mara
obpamenus: 01.09.2023). — Pexxum nmoctyna: MOUCK CBOOOTHBIN, JIEKTPOHHBIC TOKYMEHTHI —
i1 nonb3oBareneit Joul'y.

13. IPOTPAMMHOE OBECIIEYEHHUE
1. Windows 7 PRO (xopriopatuBHas nutieH3us JJoul'Y Ne 46484614);
2. Microsoft Office (kopnioparuBnas muuen3us Joul'yY nunenzus Ne 46472919);
3. Microsoft Visual Studio (uuensust nporpammbsl DreamSpark 1715t BeICIIUX y4eOHBIX

3aBEJICHU );
4. AutuBupyc Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.


http://ua.euronews.ru/

